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Fiscal Year Review (Ex. FY15): _FY18_____ 

Department/College: ___HFMG/COH______________________________ 

Fee Name: __HFMG lab fee_________________________________ 

List the course(s) or program(s) for which this fee applies: 
HFMG 2110: First Aid & CPR ($47) 
HFMG 3101: Kinesiology ($35) 
HFMG 3130: Principles of Fitness ($35) 
HFMG 3140: Exercise Testing & Prescription ($35) 
HFMG 3970: Practicum in HFMG ($21.75 Insurance) 
HFMG 4970: Internship in HFMG ($21.75 Ins.) 
HFMG 4999: HFMG Capstone ($21.75 Ins.) 
HFMG 3121: Injury Prevention ($35) 
 

 

Revenue Collected this Fiscal Year __$_9,629.36_______________________ 
(obtain this from the revenue summary report you attach) 

Please complete the expenditures chart below (obtain this from the budget activity report you attach). 

Expenditures  Amount 

Personal Services   

OS&E   

   714000-Supplies and Materials 6,487.60 

   720000-Insurance and Bonding 585.00 

   727000 Other operating expense 673.24 

   743000 – Equipment Purchase Small Value 2,625.19 

Total Expenditures 10,371.03 

Net Operating Gain (Loss) 
Subtract your total revenue from your total expenditures. 

(741.67) 

 

Attach the following to this form: 

• A Revenue Summary Report (from People Soft Financials). 
• A Budget Activity Report—Detail (from People Soft Financials) 
• For each expenditure in the report provide an explanation of what was purchased (typically 

provided in a spreadsheet format).  
• A memo or cover letter addressing any items/services purchased that did not exist in the 

original narrative provided on the original application form, any unusual circumstances you 
noted about the fee, and/or any significant remaining revenue or deficit in the fee account.   
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MEMORANDUM 

TO: DR. MICHELLE FURLONG 

FROM: MELANIE POUDEVIGNE 

SUBJECT: ACADEMIC LABORATORY/MATERIAL FEES F17 

DATE: AUGUST 14, 2018 

CC: DR FITZPATRICK 

The actuals match the anticipated expenses as presented in the attached documents with the exception 
of the following item: 

 

American Red Cross CPR Cards End of June 2018 $420 
This item was processed late in June when we were expecting it to post in the next fiscal year. The check 
request was dated after closing date FY18. 

 

Please see attached budget office correspondence to explain loss. 



Class: 11000 General Operations Project/Grant:   

409000 - Other Fees
409943 Health Science Lab Fee -9,629.36

---------------
Class Sub-Total -9,629.36

---------------
Dept Total -9,629.36

REVENUE SUMMARY REPORT
Clayton State University

______________________________________________________________________________________________________________
Business Unit: 28000
Fiscal Year: 2018 From Acct. Period:    1 To Acct. Period:   12
______________________________________________________________________________________________________________
Fund: 10600 Department: 0610420 HFMG Fees
______________________________________________________________________________________________________________

Report ID: BORRG025 Date: 08/17/2018 @ 09:40:49 Version#: 4.40 Page: 1



700000 Operating Supplies & Expenses 11100 / 11000 12,750.00

714000 Supplies and Materials 11100 / 11000 0.00
714100 Supplies and Materials

11/29/17 Vchr 05322685 1 ARC Cards for Students AMERICANNT 231213 0.00 0.00 1,242.00
11/30/17 JE 0000513315 3 BOR PCARD for Nov Statement (F   0.00 0.00 81.87
12/15/17 Vchr 05323367 1 HFMG 2110 -BLS Course cards CARRLISAD 231490 0.00 0.00 140.00
12/31/17 JE 0000521494 13 BOA PCARD for DECEMBER STATEME   0.00 0.00 19.07
12/31/17 JE 0000521494 14 BOA PCARD for DECEMBER STATEME   0.00 0.00 136.14
12/31/17 JE 0000521494 15 BOA PCARD for DECEMBER STATEME   0.00 0.00 9.99
12/31/17 JE 0000521494 16 BOA PCARD for DECEMBER STATEME   0.00 0.00 50.40
01/16/18 Vchr 05324485 1 supl- Health & fitness Mgmt pr DISCOUNTOF 231672 0.00 0.00 38.39
01/19/18 Vchr 05324559 1 ARC Cards for Students AMERICANNT 231657 0.00 0.00 540.00
01/26/18 REQ 0000502153 1 Canon #118 Black Laser Toner Cartridg   200.46 0.00 0.00
01/26/18 REQ 0000502153 2 Staples Multi-Purpose Paper; 8-1/2x11   26.77 0.00 0.00
01/31/18 JE 0000532083 30 BOA PCARD for JANUARY STATEMEN   0.00 0.00 388.00
02/06/18 PO 0000512905 1 Canon #118 Black Laser Toner Cartridg STAPLE-CAT  0.00 200.46 0.00
02/06/18 PO 0000512905 1 Pre-Enc Liquidation:  0000502153/1 STAPLE-CAT  -200.46 0.00 0.00
02/06/18 PO 0000512905 2 Pre-Enc Liquidation:  0000502153/2 STAPLE-CAT  -26.77 0.00 0.00
02/06/18 PO 0000512905 2 Staples Multi-Purpose Paper; 8-1/2x11 STAPLE-CAT  0.00 26.77 0.00
02/14/18 Vchr 05325813 1 Supplies- Hlth & Fitness Mgmt STAPLE-CAT 000640 0.00 0.00 348.99
02/16/18 Vchr 05325897 1 Canon #118 Black Laser Toner C STAPLE-CAT 000633 0.00 0.00 200.46
02/16/18 Vchr 05325897 1 Enc Liquidation:  0000512905/1 STAPLE-CAT  0.00 -200.46 0.00
02/16/18 Vchr 05325897 2 Staples Multi-Purpose Paper; 8 STAPLE-CAT 000633 0.00 0.00 26.77
02/16/18 Vchr 05325897 2 Enc Liquidation:  0000512905/2 STAPLE-CAT  0.00 -26.77 0.00
02/21/18 Vchr 05326038 1 Biostamp Adhesive Packs MC10,INC 232445 0.00 0.00 90.00
02/28/18 JE 0000538890 2 To correct the department on t   0.00 0.00 249.99
02/28/18 JE 0000543609 28 BOA PCARD for FEBUARY's STATEM   0.00 0.00 39.84
03/27/18 Vchr 05327444 1 HFMG 2110/45 AHA BLS cards CARRLISAD 232832 0.00 0.00 315.00
03/29/18 REQ 0000502464 1 Staples Copy Paper; 8-1/2x11", Letter   56.52 0.00 0.00
03/29/18 PO 0000513152 1 Staples Copy Paper; 8-1/2x11", Letter STAPLE-CAT  0.00 56.52 0.00
03/29/18 PO 0000513152 1 Pre-Enc Liquidation:  0000502464/1 STAPLE-CAT  -56.52 0.00 0.00
04/03/18 Vchr 05327687 1 Staples Copy Paper; 8-1/2x11", STAPLE-CAT 000802 0.00 0.00 56.52
04/03/18 Vchr 05327687 1 Enc Liquidation:  0000513152/1 STAPLE-CAT  0.00 -56.52 0.00
04/18/18 Vchr 05328416 1 CPR HFMG 2110 cards AMERICANNT 233183 0.00 0.00 644.00
04/27/18 Vchr 05328771 1 BioStamp Skin Adhesive MC10,INC 233338 0.00 0.00 315.00
04/30/18 JE 0000566069 24 BOA PCARD for APRIL'S STATEMEN   0.00 0.00 285.00

BUDGET ACTIVITY REPORT - Detail
Clayton State University

_________________________________________________________________________________________________________________________________________________________________________________
Budget Manager: Poudevigne,Melanie Budget Ref: 2018 From Fiscal Year: 2018 To Fiscal Year: 2018
Department: 0610420 HFMG Fees All Fiscal Periods: No Acct Period From: 1 (JUL2017) Acct Period To: 12 (JUN2018)
Fund Code: 10600 Other General
_________________________________________________________________________________________________________________________________________________________________________________

Program/ APPROP ORG
Account Jrnl/Tran Class Budgeted Budgeted Pre-Encum Encumbrance Expended Remaining

Date Type DocumentID Line Description Vendor Check

Report ID: BORRG045 Date: 08/17/2018 @ 09:34:43 DB=FPROD Version#: 5.34 Page: 1



05/31/18 JE 0000582622 15 BOA PCARD for MAY'S STATEMENT   0.00 0.00 6.70
05/31/18 JE 0000582622 16 BOA PCARD for MAY'S STATEMENT   0.00 0.00 71.91
05/31/18 JE 0000582622 17 BOA PCARD for MAY'S STATEMENT   0.00 0.00 121.97
05/31/18 JE 0000582622 18 BOA PCARD for MAY'S STATEMENT   0.00 0.00 44.99
06/28/18 Vchr 05330906 1 ARC Cards for 15 Students AMERICANNT 234098 0.00 0.00 420.00

714120 Supplies & Matl Exp - Other
10/24/17 Vchr 05321302 1 Fall class certification cards CARRLISAD 230710 0.00 0.00 154.00
11/29/17 Vchr 05322678 1 supplies-blood pressure equip JONSONPAY  0.00 0.00 -221.26
11/29/17 Vchr 05322678 1 supplies-blood pressure equip JONSONPAY  0.00 0.00 221.26
11/29/17 Vchr 05322679 1 supplies-health &fitness Mgmt MEDSHOPDIS 231222 0.00 0.00 221.26
12/15/17 Vchr 05323368 1 student lab fee PERFORMANC 231446 0.00 0.00 229.34

Totals 0.00 0.00 6,487.60 -6,487.60

720000 Insurance And Bonding 11100 / 11000 0.00
720100 Insurance And Bonding

10/20/17 REQ 0000501829 1 Mercer Professional Student Liability   585.00 0.00 0.00
10/20/17 PO 0000512553 1 Pre-Enc Liquidation:  0000501829/1 MERCERHEAL  -585.00 0.00 0.00
10/20/17 PO 0000512553 1 Mercer Professional Student Liability MERCERHEAL  0.00 585.00 0.00
10/23/17 Vchr 05321185 1 Mercer Professional Student Li MERCERHEAL 230613 0.00 0.00 585.00
10/23/17 Vchr 05321185 1 Enc Liquidation:  0000512553/1 MERCERHEAL  0.00 -585.00 0.00

Totals 0.00 0.00 585.00 -585.00

727000 Other Operating Expense 11100 / 11000 0.00
727100 Other Operating Expense

04/17/18 Vchr 05328291 1 CPR Practice Shields VALUNETCOR 233172 0.00 0.00 25.24
05/22/18 Vchr 05329544 1 ARC Cards AMERICANNT 233641 0.00 0.00 588.00

727130 Oth Oper Exp - Memberships
11/09/17 ExRpt 0000607707 1 HFMG Program faculty must maintain cu Poudevigne,Mela 015617 0.00 0.00 60.00

Totals 0.00 0.00 673.24 -673.24

743000 Equip/Furn Purch-Small Value 11100 / 11000 0.00
743100 Equip Purchase-Sm Val/Non Inv

11/29/17 Vchr 05322684 1 HFMG Equipment for Labs COULTERVEN 231224 0.00 0.00 154.19
743200 Equip Purch-Small Value-Inv

05/01/18 Vchr 05328825 1 HFMG lab fee BROWERTIMI 233355 0.00 0.00 2,471.00
Totals 0.00 0.00 2,625.19 -2,625.19

______________ ______________ ______________ ______________ ______________ ______________
Operating Supplies & Expenses Total 12,750.00 0.00 0.00 0.00 10,371.03 2,378.97
 
 
 

BUDGET ACTIVITY REPORT - Detail
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Report ID: BORRG045 Date: 08/17/2018 @ 09:34:43 DB=FPROD Version#: 5.34 Page: 2



Totals for Dept/Fund/Program/Class:

0610420 / 10600 11100 / 11000 12,750.00 0.00 0.00 0.00 10,371.03 2,378.97
______________ ______________ ______________ ______________ ______________ ______________

Totals for Dept/Fund:

0610420 / 10600 12,750.00 0.00 0.00 0.00 10,371.03 2,378.97
______________ ______________ ______________ ______________ ______________ ______________
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_________________________________________________________________________________________________________________________________________________________________________________

Program/ APPROP ORG
Account Jrnl/Tran Class Budgeted Budgeted Pre-Encum Encumbrance Expended Remaining

Date Type DocumentID Line Description Vendor Check

Report ID: BORRG045 Date: 08/17/2018 @ 09:34:43 DB=FPROD Version#: 5.34 Page: 3



HFMG Lab Supplies Expense F18
Date Vendor Description Total Verification

11/29/2017 American Red Cross CPR Cards $1,242.00 V
9/6/2017 Medco Bands $229.34 V
9/6/2017 Amazon Lacrosse Balls, Stretching sticks, Spiky balls $81.87 V

9/28/2017 Amazon Bosu Balls- CORRECTED ITEMS $249.99 V
9/28/2017 Amazon Bosu Balls $136.14 V
9/28/2017 Rogue Fitness RTRX Rip Trainer $154.19 V

10/17/2017 Rahlasa Health Services CPR Cards $154.00 V
11/2/2017 Amazon  Yoga Blocs 9.99 V
11/2/2017 ACSM Certification $60.00 V

11/15/2017 MedShop Mobile Sphygnanometer $221.26 V
11/15/2017 Medplus Portable Sphygnanometers $50.40 V
11/15/2017 Polar Polar Straps $19.07 V
11/15/2017 Masimo Pulse Oximetry $388.00 V

12/1/2017 Ralhalsa Health Services CPR Cards $140.00 V
12/1/2017 American Red Cross CPR Cards $540.00 V
12/7/2017 Discount Office inc. alcohol wipes $38.39 V
1/24/2018 Whole Sale Point Thermal Paper rolls $39.84 V
1/24/2018 MC10 Electrodes $90.00 V
1/24/2018 Staples Paper Ram and cartridges $348.99 V
1/24/2018 Staples Paper Ram and cartridges $200.46 V
1/24/2018 Staples Paper Ram and cartridges $26.77 V

10/23/2017 Mercer Student Liability Student liability $585.00 V
3/12/2018 Brower Timing System TCI timing system $2,471.00 V
3/20/2018 American Red Cross CPR Cards $644.00 V

4/1/2018 Ralhalsa Health Services CPR Cards $315.00 V
5/2/2018 American Red Cross CPR Cards $588.00 V
3/22/2018 Biopac electrodes $285.00 V

3/22/2018 MC10 Electrodes $315.00 V
April 3 2018 Staples Paper $56.52 V

April 24 2018 Amazon batteries $6.70 V
April 25 2018 Clayton State CPR shields $25.24 V
May 3 2018 Amazon gliding plates 44.99$      V
May 3 2018 Amazon bands $71.91 V
May 3 2018 Amazon medicine balls $121.97 V

Actuals 2018 $9,951.03
Revenue 2018 9629.36
Loss 2018 -$321.67

June 30 2018 American Red Cross CPR Cards $420.00 Missing
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