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Account Name Account ID Credit Limit Current Balance Available Credit Used
JANANN DUNCAN 9052 20,000.00 4,379.20 15,620.80 21%
MARCIA JONES 7917 70,000.00 1,66279 68,337 .21 2%
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=>» Choose: CSU GL Memo Stmnt, owner: Marcia Jones, description: monthly Works report
=>» Hover your mouse over to access the black drop down arrow

= Click “Modify/Run”
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= Personal () ClearFilters
Template Hame Category Description

No data available in table
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(= Shared () ClearFitters
Template Hame Category Template Owner Description
1093 Company Supplier Spend transactionCategory Bank Defined A statement for reviewing 1038 company supplier transactions
Airline Spend Detail transactionCategory Bank Defined Review details of all airine-related expenses.
Cancelled Cards cardCategory Bank Defined Review details of cancelled cards
Card Past Due cardCategory Bank Defined Review details of the past dus balances on cards,
CSUGL Memo Stmnt v transactionCategory JONES, MARCIA Monthty Works report
oty / un transactionCategory Bank Defined Review card fransactions with suspicious authorization codes that need to be validated.
—TErTETeT ST transactionCategory Bank Defined Review details of all general purchase expenses,
GL memo statement transactionCategory JONES, MARCIA Monthiy visa statement
GL memo Stmnt transactionCategory JONES, WARCIA Monthiy Works report
Hotel Spend Detail transactionCategory Bank Defined Review details of all hotekrelated expenses,
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**|f you are running the report for another cardholder, then:
=>» Cardholder: click on employee, search/select the cardholder
=>» Post Date: make sure the right cycle dates are posted
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Add filter: | [=]
Cardholder: 3§ 1selected 0
Type: 3K [] Cashadvance [7] Wisc Credit [7] MiscDebit [7] Purchase [7] Reimbursement [7] Payment
Post Date: X 12/16/2009 - 01/15/2010 =
= Output Format
Formats: Excel
PDF
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Report data is current as of May 15, 2015 12:33 PM CDT.
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Cardholder: 3§ 1 selected 0
Transaction Type: x Cash advance Misc Credit [#f] Misc Debit Purchase Reimbursement Payment

Post Date: x 12M&2009 - 01152010 a
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Formats:
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Insert Page Break: Mo Page Break

Template Hame:
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[5] scheduling and Expiration

Save Templats to Templats Library

CSU GL Memao Stmnt
Monthly Works report

JobMame: | CSUGLMemoStmnt
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=>» Submit Report- located in the bottom right corner
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‘ B Created 1 report. Report can be downloaded from the table below.
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REPORT QUEUED
=>» Click to Download PDF
=>» Open Document
=>» Print and attach to your VISA Packet






