
STEPS TO COMPLETE A EMPN ON STUDENTLOANS.GOV 

 

 

  Enter social, first characters of last name, DOB, and PIN#.  (Note: The forward slashes are 

entered in automatically on the date of birth field.) 

 

 



Review what you need to complete the pnote by clicking on “Learn More”, then click on 

“What you need for Direct Loans.” 

 

 

 

 

 

 



 Click on Complete Master Promissory Note to begin. 

 

 

 



 

 

__________________________________________________________ 

 



Step 1 

Personal_Information

 

 

 

 

 



 

Step 2- Personal References 

 

If you previously created a reference on a prior pnote it would be shown in the 

dropdown to pick from. 

 



Step 3 Terms & Conditions 

 

You must click on each section and read the contents.  Once it is read, a green 

check mark will appear on the right. Then check the box stating you have read 

the above statements. Then click continue. 

 



Step 4- Review & Sign 

 

 

 



Once you click sign, this will appear below. Review the MPN by clicking on “HTML Version.”  

They can not continue unless they have viewed the HTML version. After final review, click 

continue. 

 

  

 

Example of Last Page for HTML Version  

(The date and time will populate once you click “Continue” from original page.) 

 

 

Once you click Continue, the site will thank you for completing the MPN and you will be able 

to view and print out the entire P Note in .pdf format.  Notice the last line now has a date and 

time.  This confirms the MPN is now complete. 



 

 

  

 

 


