
How to Schedule an Advising Appointment in SSC-Campus 

 

Step 1: Go to www.Clayton.edu and click on Students. 

 

Step 2: Click on the Swan. 

 

Step 3: Log in with your student username and password. 

 

Step 4: Click on SSC Student Services and Appointments. 

 

Step 5: Click on Request an Appointment or Get Assistance. 

 

Step 6: Select your reason for visit. 

 

 

 

 



Step 7: Select an option from drop box and then click next. 

 

Step 8: Select Center for Advising and Retention as location for appointment from drop 
box and click next 

 

Step 9: Select your advisor then click next. 

 

Step 11: Select appointment date from drop box. 

 

Step 12: Select appointment time from drop box then click next. 

 

 



Step 13: Confirm information is correct, add comments, and set reminder, then click 
confirm appointment. (Ensure you set a reminder!) 

 

Step 14: Click View My Calendar to ensure appointment has been made.  

 

Step 15: You will see appointment listed on the calendar. 

 

 

 


