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PROVISIONS OF THIS PUBLICATION 
 
The Clayton State University Student Handbook & Undergraduate Academic Catalog is designed 
to provide information about the Universityôs policies, degree programs, course offerings, 
services, faculty, and facilities. Statements set forth in this publication are for informational 
purposes only and should not be construed as the basis of a contract between a student and this 
institution. 
 
While the provisions of the Undergraduate Academic Catalog portion of this publication will 
ordinarily be applied as stated, Clayton State University reserves the right to change any provision 
listed - including but not limited to academic requirements for graduation - without actual notice 
to individual students. While every effort will be made to keep students advised about all changes, 
it is especially important that each student note that it is his or her responsibility to remain apprised 
of current graduation requirements for particular degree and certificate programs. 
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ACADEMIC CALENDAR 
 
For most current calendar go to http://www.clayton.edu/ and click on Calendars. 
 

http://www.clayton.edu/
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GENERAL INFORMATION 

 

Mission of the University 

 
Clayton State University cultivates an environment of engaged, experienced-based learning, 
enriched by active community service, that prepares students of diverse ages and backgrounds 
to succeed in their lives and careers. 
 
Through a distinctive combination of proven and innovative methods of teaching and learning, 
Clayton State University will excel in preparing students from many walks of life to meet the 
challenges of living and working in a dynamic, global society. 
Clayton State University is committed to: 
 

¶ Creating an outstanding educational experience that stimulates intellectual curiosity, 
critical thinking, and innovation. 

¶ Engendering a spirit of openness, understanding, collaboration, and mutual respect 
throughout the University. 

¶ Fostering learning that engages students, faculty, staff, alumni, and the greater 
community. 

¶ Expanding and allocating resources strategically according to its Mission and Values, 
to support overall institutional effectiveness. 

¶ Providing an inviting and supportive campus community for faculty, staff, and students. 

¶ Repositioning Clayton State University in the higher education marketplace and 
beyond. 

 
 

University History 

 
Clayton State Universityôs origin can be traced to 1965 when the Board of Regents authorized 
three new junior colleges for the University System of Georgia, one of which was designated for 
south metropolitan Atlanta. The Board considered several locations in the region and chose the 
present site in Clayton County because of the unique combination of natural beauty and easy 
access to the Interstate 75. Construction of the new campus began in fall 1968, and the doors 
opened to 942 students less than a year later on September 30, 1969.  
 
The Board of Regents elevated the institution to baccalaureate status in 1986, established the 
present name in 2004, and approved the University to offer graduate degrees in 2005. The 
University was granted accreditation by the SACS Commission on Colleges in 1971 and approved 
for Masters degrees in 2008. The current president, appointed in February 2010, is Thomas J. 
Hynes Jr.  
 
Clayton State University has a selective admissions policy and accepts student applicants from 
both the United States and abroad; however, the majority of our student population comes from 
the Atlanta metropolitan area and its adjacent counties.  
 
Further information about Clayton State Universityôs history can be found at 
http://www.clayton.edu/about/university/history.  

http://www.clayton.edu/about/university/history
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Accreditation and Approvals 

 
Regional Accreditation: 
 
Clayton State University is accredited by the Southern Association of Colleges and Schools 
Commission on Colleges to award associate, baccalaureate, and master's degrees. Contact the 
Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-
4500 for questions about the accreditation of Clayton State University. Direct all other queries 
about programs, services, or admissions directly to Clayton State University, (678) 466-4000. For 
more information, visit http://www.clayton.edu/sacs. 
 
National Accreditations: 

¶ Clayton Stateôs College of Business is accredited by the Association to Advance 
Collegiate Schools of Business (AACSB). 

¶ The Dental Hygiene Program is accredited by the American Dental Association 
Commission on Dental Accreditation (ADA). 

¶ The Health Care Management Program holds the Association of University Programs 
in Health Administration Management (AUPHA) full certified undergraduate status. 

¶ Clayton State University is an accredited institutional member of the National 
Association of Schools of Music (NASM). 

¶ The Nursing program is accredited by the Commission on Collegiate Nursing 
Education (CCNE).  

¶ The Legal Studies and Paralegal Programs are approved by the American Bar 
Association (ABA). 

¶ The Teacher Education program is accredited by the Council for the Accreditation of 
Teacher Educator Preparation (CAEP). 

 
State or Local Approvals: 

¶ The Nursing Program is approved by the Georgia Board of Nursing.  

¶ The Universityôs teacher preparation program is approved by the Georgia Professional 
Standards Commission. 

 
Financial Aid Programs: 
The University has been approved for the following state and federal programs: 

¶ Veterans Administration Benefits 

¶ Federal Work Study Program 

¶ Federal Student Loans 

¶ Federal Pell Grants 

¶ Federal Supplemental Educational Opportunity Grants (SEOG) 

¶ HOPE Scholarship & Grant Program 

¶ Zell Miller Scholarship 

¶ MOWR Program 

¶ Georgiaôs HERO Scholarship Program 

¶ Public Safety Memorial Grant 
  

http://www.clayton.edu/sacs
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General University Policies  

 
AA/EOI Notice. Clayton State University (ñCSUò) is an equal employment, equal access, and 
equal educational opportunity and affirmative action institution. It is the policy of the University to 
recruit, hire, train, promote and educate persons without regard to race, color, national or ethnical 
origin, age, disability, gender, religion, sexual orientation, gender identity or veteran status as 
required by applicable state and federal laws (including Title VI, Title VII, Title IX, Sections 503, 
and 504, ADEA, ADA, E.O. 11246, and Rev. Proc. 75-50). CSU is an Affirmative Action/Equal 
Opportunity Institution. CSU will not tolerate sexual misconduct, which is prohibited and which 
includes, but is not limited to, domestic violence, dating violence, sexual assault, sexual 
exploitation, sexual harassment, and stalking. For questions or more detailed information or to 
submit a complaint regarding this policy, including Title IX, please contact the CSU Department 
of Human Resources at (678) 466-4230. Individuals requiring disability related accommodations 
for participation in any event or to obtain print materials in an alternative format, please contact 
the Disability Resource Center at: (678) 466-5445.  
 
Notice of Right of Privacy. This institution is covered by the Family Educational Rights and 
Privacy Act of 1974 (FERPA), which is designed to protect the studentôs rights with regard to 
educational records maintained by the institution. Under this Act, a student has the following 
rights: 
 

1. the right to inspect and review education records maintained by the institution that pertain 
to the student; 

2. the right to challenge the content of records on the grounds that they are inaccurate, 
misleading or a violation of privacy or other rights; and 

3. the right to control disclosures from the education records with certain exceptions. 
 
A written policy detailing how Clayton State University complies with the provisions of the Act is 
on file in the Office of the Registrar. Students also have the right to file complaints with the FERPA 
Office of the Department of Education, Washington, D.C. 20201, regarding alleged violations of 
the Act. 
 
No Tobacco/Smoking Policy. Effective October 1, 2014, pursuant to newly adopted Board of 
Regents policy, Clayton State University became tobacco and smoke free. 
 
Law Enforcement (Campus Police). It is the purpose of the Department of Public Safety 
(Campus Police) to assist the administration, faculty, students, and staff of Clayton State 
University to maintain a pleasant, safe, and orderly environment in which to work and to learn. To 
this end, it is the responsibility of this department to enforce the traffic rules and regulations of the 
University and to enforce local, state, and federal laws on campus in cooperation with appropriate 
law enforcement agencies. Violation of a local, state, or federal law by a student also may be a 
violation of the student conduct code set down in the Student Handbook; in such a case, the 
violation will he referred to the Division of Campus Life in addition to the appropriate law 
enforcement agency. 
 
Intellectual Property. In complying with the policies of the Board of Regents, Clayton State 
University has adopted policies concerning the ownership and subsequent rights to intellectual 
property created by faculty, staff, and students. Intellectual property pertains to any patentable  
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materials, copyrightable materials, trademarks, software, and trade secrets regardless of whether 
formal protection is sought. It is the responsibility of the individual to ascertain whether Clayton 
State owns the intellectual property. To obtain a copy of the Intellectual Property Policy, contact 
the Office of the Provost at (678) 466-4100. 
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STUDENT HANDBOOK 
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CODE OF CONDUCT 

 
INTRODUCTION 
 
Clayton State University has established standards of conduct which are compatible with the 
academic mission of the institution.  An educational approach to discipline is employed 
whenever possible. 
 
Law, statutes and regulations at the national, state and local levels grant public institutions the 
authority to establish standards reasonably relevant to the lawful missions, processes, and 
functions of the institution.  Such standards are not intended to prohibit the exercise of a right 
guaranteed by the Constitution or a law of the United States to a member of the university 
community.   
 
Standards may apply to student behavior on and off the campus when relevant to any lawful 
mission, process, or function of the institution.  The institution may prohibit any action or 
omission, which impairs, interferes with, or obstructs the missions, processes and functions of 
the institution. 
 
Institutional standards may require scholastic attainments higher than the average of the 
population and may require superior ethical and moral behavior.  In establishing standards of 
behavior, institutions are not limited to the standards or the forms of criminal laws [ñGeneral 
Order on Judicial Standards of Procedure and Substance in Review of Student Discipline in 
Tax-Supported Institutions of Higher Education,ò 45 F.R.D. 133/145 (W.D. Mo. 1968)]. 
 
The acceptance of these rights and responsibilities is a prerequisite for enrollment at Clayton 
State University.  It is the responsibility of each student to know and understand established 
rules of conduct.  Lack of awareness is not recognized as a legitimate reason for failure to 
comply. 
 
Violators may be accountable to both civil and criminal authorities and to the University for acts 
of misconduct, which constitute violations of this Code.  Disciplinary action at the University may 
proceed during the pendency of other proceedings at the discretion of University officials.  
Sanctions may be imposed for acts of misconduct, which occur on University property or at any 
University sponsored activity.  As further prescribed in these rules, off-campus conduct 
may also be subject to discipline.   
 
ñClayton State University [provides] each student with an e-mail address through the Clayton 
State University electronic post office.  The student will be responsible for monitoring this 
address on a regular basis for official communications from Clayton State University faculty and 
administrators.ò  (Clayton State University Academic Catalog) 
 
The University maintains the right to amend its rules and to make such amendments effective 
immediately upon appropriate public notification of students.  The most current version of the 
Student Code of Conduct may be found on-line at www.clayton.edu/student-conduct . 
  

http://www.clayton.edu/student-conduct
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Conduct Regulations 
 
Disciplinary action may be initiated by the University and sanctions imposed against any student 
or student organization found responsible for committing, attempting to commit, or intentionally 
assisting in the commission of any of the following prohibited forms of conduct: 
 

I. Academic Conduct Regulations 
 
Academic integrity is of paramount importance at Clayton State University. An act of academic 
misconduct may seriously compromise the learning process for the violator and for other 
students if it occurs without appropriate disciplinary consequences.  Academic misconduct is 
defined by the following regulations. 
 

A. Disruption of the Learning Environment 
 
Behavior which disrupts the teachingïlearning process during class or class related activities 
will not be tolerated.  This includes but is not limited to belligerent, abusive, profane, distracting 
and/or threatening behavior.  More subtle forms of behavior may also negatively impact the 
teaching-learning process.  Possible examples (as deemed appropriate by each individual 
instructor as they establish their own unique learning environments) are listed in below this code 
and include but are not limited to: inappropriate attire, eating during class time, and 
unwillingness to participate in educational activities, in some cases, may significantly impact the 
instructorôs ability to conduct the class. A student who fails to respond to reasonable faculty 
direction regarding classroom behavior and/or behavior while participating in classroom 
activities may be dismissed from class.   
  
A student who is dismissed is entitled to due process and will be afforded such rights (See 
Procedures for Adjudicating Alleged Academic Conduct Infractions) as soon as possible 
following dismissal.  If found in violation, a student may be administratively withdrawn and may 
receive a grade of WF. 
 
 

B. Giving or Receiving Unauthorized Assistance 
  
No student will give or receive assistance when not authorized by the instructor in the 
preparation or completion of any assignment, essay, laboratory report, or examination to be 
submitted as a requirement for an academic course. 
 

C. Unauthorized Materials or Equipment 
 

1. No student will take or attempt to take, steal or otherwise procure in an 
unauthorized manner any material pertaining to the conduct of a class, including 
but not limited to tests, examinations, laboratory equipment and grade books. 

 
2. No student will make use of any materials, aids, tools, or electronic devices not 

specifically condoned by the instructor in preparing academic assignments or 
while taking an examination. 

 
D. Furnishing Unauthorized Exam Information or Materials 
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No student will sell, give, lend or otherwise furnish to anyone material which can be shown to 
contain the questions or answers to any examinations scheduled to be given at any subsequent 
date in any course of study offered by the University, without authorization from the instructor. 
  

E. Plagiarism and Misrepresentation of Work 
 

1. No student will represent the work of others as his or her own.  Themes, essays, term 
papers, tests, presentations and other similar assignments must be the work of the 
student submitting them.  When direct quotations are used, they must be indicated with 
quotation marks and when the ideas of another are incorporated, they must be 
appropriately cited. 

 
2. No student will submit the same assignment for two courses without the prior consent of 

the instructor. 
 

F. Violating Testing Rules and Procedures 
 
No student will give or receive assistance; take, steal or otherwise procure any unauthorized 
materials; or otherwise commit an infraction of the established rules and procedures governing 
the administration of tests or exams, including for national or local testing programs. 
 

G. Falsification & Fabrication 
 
No student will provide unauthorized or false information, citation, or documentation in any 
academic exercise. 
 
II. General Conduct Regulations 
 

A. Damage to Property/Vandalism 
 
Damage to Property 
 

1. Damage or destruction of property belonging to the University or to a member of, 
or visitors to, the University community is prohibited. 

 
 Vandalism 
 

2. Intentional damage or destruction of property belonging to the University or to a 
member of, or visitors to, the University community is prohibited.   

 
B. Deception 

 
1. Misuse of any University records, identification cards, forms, or other 

documents through forgery, misrepresentation, unauthorized alteration, 
unauthorized reproduction, or other unauthorized means is prohibited. 

 
2. Intentionally providing false information, either written or oral, to the 

University or to any administrative unit of the University, is prohibited. 
 

3. Attempted or perpetrated fraud against the University or members of the 
University community is prohibited. 
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4. Withholding or omitting requested or required information from the University 

 
C. Disorderly Assembly 

 
1. Students will not assemble on campus for the purpose of creating a riot or 

destruction, or disorderly diversion which interferes with the normal operation of the 
University.  This should not be construed as denial of the right to peaceful, non-
disruptive assembly. 

 
2. Students will not obstruct the free movement of other persons about the campus, 

interfere with the use of University facilities, or physically interfere with the normal 
operation of the University. 

 
D. Disorderly Conduct 

 
1. All lewd, obscene, indecent behavior, or other forms of disorderly conduct on 

University property or at any function sponsored or supervised by the University is 
prohibited.  This includes belligerent, abusive, profane, and/or threatening behavior, 
and conduct which is patently offensive to the prevailing standards of a college 
community, but should not be interpreted as an infringement on the First Amendment 
rights of individuals. 

 
2. The abuse or unauthorized use of sound amplification equipment indoors or outdoors 

during classroom hours is prohibited.  
 

3. No student will threaten to, or purposefully, push, strike, or physically assault any 
member of the faculty, administration, staff, or student body, or any visitor to the 
campus. 

 
4. Conduct on University property, or at functions sponsored or supervised by the 

University which interferes with the normal operation of the University or the 
requirements of appropriate discipline, is prohibited. 

 
5. No student will enter or attempt to enter any University-sponsored event without 

credentials for admission as established by the sponsors.  At such University 
functions, students must present proper credentials to properly identified University 
officials upon request. 

 
E. Gambling 

 
The unauthorized playing of cards or other games for money or other items of value is 
prohibited on campus. 
 

F. Theft 
 
No student will take, attempt to take, or keep in his or her possession items not legally 
possessed by him or her including but not exclusively, items of University property, or items 
belonging to students, faculty, staff, student groups or visitors to the campus, without proper 
authorization. 
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G. Unauthorized Entry or Use of University Facilities/Equipment 
 

1. No student will make unauthorized entry into any University building, office, grounds or 
other facility nor will any person remain without authorization in any building after normal 
closing hours. 

 
2. No student will make unauthorized use of any University facility or equipment.  

Authorization of the use of University facilities/equipment may be withdrawn or otherwise 
restricted at any time. 

 
H. Misuse of Computer Equipment 

 
1. No student may use University-owned computer equipment unless authorized to do 

so.  All users must abide by the regulations regarding authorization, priority of use, 
computer access and the basic rules of courtesy. (See Computer & Network Use 
Policy  for more information) Users agree to not take any action considered 
inappropriate behavior including, but not limited to the following: 

a. Intentionally infecting network servers or other computers with a virus 
b. Connecting networking equipment including, but not limited to servers, 

routers, hubs and switches, and wireless access points to the campus 
network without written authorization from the Office of Information 
Technology and Services 

c. Sending harassing messages to other computer users either at CSU or 
through external networks 

d. Using inappropriate, offensive, or abusive language to other users within the 
CSU network, or through external networks 

e. Tampering with or modifying accessed equipment 
f. Causing intentional damage to computer systems 
g. Obtaining additional resources not authorized to the individual user 
h. Depriving other users of authorized resources 
i. Acquiring access to unauthorized systems 
j. Utilizing another userôs account and password 
k. Broadcasting non-business-related email to CSU faculty, staff and students 
(including but not limited to ñFor Rent/Saleò and personal notes to the 
campus) 

l. Broadcasting unsolicited email and e-mail that is in violation of the CAN-
SPAM act of 2003 

2. No student may in any way abuse or misuse computer files or gain access to 
unauthorized computer files.  Georgia Code 89-9903 on ñStealing, altering, etc. of 
public documents,ò states that ñNo person shall steal...alter...or void any record.ò  
The Code defines record to include ñaudiovisual material in any format, magnetic or 
other tapes, electronic data processing records.ò  Violation of this law is considered a 
felony and punishable by incarceration of two to ten years. 

 
I. Tobacco 

 
1. Use of all forms of tobacco products on all property owned, leased or rented by the 
University is prohibited. ñTobacco Productsò is defined as cigarettes, cigars, pipes, all 
forms of smokeless tobacco, clove cigarettes and any other smoking devices that use 
tobacco such as hookahs or simulate the use of tobacco such as electronic cigarettes. 
For more information see Board of Regents Policy Manual Section 9.1.7 

http://www.clayton.edu/oits/usagepolicy
http://www.clayton.edu/oits/usagepolicy
http://www.law.cornell.edu/uscode/html/uscode15/usc_sup_01_15_10_103.html
http://www.law.cornell.edu/uscode/html/uscode15/usc_sup_01_15_10_103.html
http://www.usg.edu/policymanual/section9/policy/C503/
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J. Misuse of Alcohol and Other Drugs 
 
Clayton State University generally prohibits the possession or consumption of Alcoholic 
beverages on the Clayton State University Campus or any area affiliated with Clayton State 
University.  Exceptions to the policy of prohibited alcohol on campus may from time to time be 
permitted at the discretion of the University President, and limited exceptions to this policy 
within the Laker Village Apartments by those over the age of 21(see University Housing 
Alcohol and Drug Policy below).   
 

1. Possession and/or consumption of alcoholic beverages where prohibited on the 
Clayton State University campus or other areas affiliated with Clayton State 
University is prohibited. 

 
2. Furnishing of alcoholic beverages on the Clayton State University campus or any 

area affiliated with Clayton State University is prohibited. 
 

3. Possession and/or use of illegal drugs (without a valid medical prescription) 
controlled by federal or Georgia law is prohibited.  

 
4. Possession of drug related paraphernalia on the Clayton State University campus or 

any area affiliated with Clayton State University is prohibited.   
 

5. The manufacture or attempt to manufacture, sale or intent to sell or deliver any illegal 
substance controlled by federal or Georgia law is prohibited. 

 
6. Public intoxication is prohibited. 

 
7. Driving under the influence of alcohol or illegal drugs is prohibited. 

 
 
Note: Students found to be in violation of the drug policy will be subject to the Drug-Free Post-
Secondary Education Act of 1990.  Title 20-1 of the Official Code of Georgia Annotated states 
that any student of a public educational institution who is convicted, under the laws of this state, 
the United States, or any other state, of any felony offense involving the manufacture, 
distribution, sale, possession, or use of marijuana, a controlled substance, or a dangerous drug 
shall as of the date of conviction be suspended from the public educational institution in which 
such person is enrolled. Except for cases in which the institution has previously taken 
disciplinary action against a student for the same offense, such suspension shall be effective as 
of the date of conviction, even though the educational institution may not complete all 
administrative actions necessary to implement such suspension until a later date. Except for 
cases in which the institution has already imposed disciplinary sanctions for the same offense, 
such suspension shall continue through the end of the term, quarter, semester, or other similar 
period for which the student was enrolled as of the date of conviction. The student shall forfeit 
any right to any academic credit otherwise earned or earnable for such term, quarter, semester, 
or other similar period; and the educational institution shall subsequently revoke any such 
academic credit which is granted prior to the completion of administrative actions necessary to 
implement such suspension. 
 

K. Weapons, Firearms, and Explosives 

http://en.wikipedia.org/wiki/Alcohol_intoxication
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1. No student may carry or possess any weapon or any other lethal or potentially 

destructive device or weapon on the University campus and/or property owned by 
the University, except as expressly permitted in O.C.G.A. 16-11-127.1. This includes, 
but is not limited to, bows and arrows, BB guns, air guns, hunting slingshots, martial 
arts weapons, knives and darts. 

 
Note: The only persons exempted from this policy are those specifically identified in either 
O.C.G.A. Section 16-11-127.1(c) or in O.C.G.A. Section 16-11-130.  For more information, 
please see http://www.clayton.edu/public-safety/Safety-Security/Weapons  
 

2. No student will possess, sell, furnish or use any incendiary device or poisonous, 
corrosive, or volatile substances, without proper authorization on campus. If such 
items are required for academic course work, they must be stored in facilities 
designated for storing such substances.  

 
L. Fire Safety/Emergency 

 
1. No student will fail to evacuate a building or refuse to respond immediately to a fire 

alarm. 
 

2. No student will make a false report or trigger any device for the purpose of creating a 
false fire alarm. 

 
3. No student will operate, tamper with, discharge or remove any fire extinguishing 

equipment, exit sign, smoke detector, AED, evacuation or medical equipment without 
proper authorization. 

 
4. No student will intentionally set or cause to be set any unauthorized fire. 

 
M. Harassment, Stalking & Sexual Misconduct 

 
Sexual Misconduct is a violation of University policy and Federal law and may also result in 
criminal prosecution.  Sexual Misconduct can occur between strangers or acquaintances, and 
even people involved in intimate or sexual relationships.  Sexual Misconduct can be committed 
by men or women, and it can occur between people of the same or different gender.  
Additionally, examples of actions and situations that constitute Sexual Misconduct may include, 
but are not limited to, the following defined below and definitions remain the same regardless of 
who engages in the behavior-university employees, students, or non-students. For more 
information, see the Clayton State University Title IX Policy. 
 

1. Harassment is prohibited and includes, but is not limited to, the following: 
a. any act of intimidation, physical violence, or threat of physical violence 

directed to another person in any manner, including any terroristic threats; 
b. intentionally and/or repeatedly following or contacting another person in a 

manner that intimidates, harasses, or places another in fear of their personal 
safety or that of their property;  

c. any behavior that is threatening or intimidating on the basis of age, ethnicity, 
gender, disability, national origin, race, religion, sexual orientation, veteran 
status. 

 

http://www.clayton.edu/public-safety/Safety-Security/Weapons
http://en.wikipedia.org/wiki/Automated_external_defibrillator
http://www.clayton.edu/human-resources/Institutional-Equity/Policies
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2. Stalking is prohibited and is defined as repeatedly contacting another person when: 
a. The contacting person knows or should know that the contact is unwanted by 

the other person; and 
b. The contact causes the other person reasonable apprehension of imminent 

physical harm or the contacting person knows or should know that the 
contact causes substantial impairment of the other personôs ability to perform 
the activities of daily life.  As used in this subsection, ñcontactingò includes but 
is not limited to communicating with or remaining in the physical presence of 
the other person. 

 
3. Sexual Misconduct is prohibited.  This is defined as behavior directed toward an 

individual which: 
a. Constitutes conduct of a sexual nature that threatens physical harm, 

endangers the health and safety of any person, or that which a reasonable 
person would know was unwanted and would cause emotional distress, 
and/or, 

b. Interferes with an individualôs ability to perform at the University academically 
or socially. 

 
 

N. Failure to Comply 
 

1. Failure to comply with the directions of University or public officials acting in the 
performance of their duties on University-owned or controlled property or at 
University-sponsored or supervised activities when such conduct constitutes a 
danger to personal/public safety or property is prohibited. 

 
2. No student will fail to report for a conference, meeting or appointment with any 

University official. 
 

3. No student will fail to appear as a witness in a judicial case when properly notified. 
 

4. Failure to comply with the terms of any disciplinary sanction imposed in accordance 
with the Student Conduct Code or a University Hearing Authority is prohibited. 

 
5. Failure to comply with any established University policy is prohibited. 

 
 

O. Hazing 
 

1. Any situation, circumstance, or environment created by a student or organization 
that is purposefully instigated to illicit mental or physical discomfort, 
embarrassment, harassment or ridicule to aspiring members on or off university 
premises. 

 
Note: Georgia Code: O.C.G.A. § 16-5-61 (2009): It shall be unlawful for any person to haze 
any student in connection with or as a condition or precondition of gaining acceptance, 
membership, office, or other status in a school organization.  Any person who violates this Code 
section shall be guilty of a misdemeanor of a high and aggravated nature. 
 

P. Littering 
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1. Disposing of any form of litter on University premises or at university-sponsored 

activities other than in designated receptacles is prohibited. 
 
Note: Violators of any of these regulations may be prosecuted under Federal or State Criminal 
Code and statutes.  
 
FACULTY RESPONSIBILITIES 
 
Faculty are to establish expectations for student course behavior.  Faculty should set the tone 
for expected course behavior at the beginning of each term. This is best achieved by directly 
addressing policies regarding attendance, tardiness, decorum, student misconduct, withdrawal 
policies, and by referring the student to the CSU Student Code of Conduct. Faculty should 
remind students that any disruption of a positive learning environment in the classroom or 
actions which impede the ability of other students to learn or the ability of the professor to teach 
is a violation of the student conduct code. 
 
Faculty should state in writing CSUôs Disruptive Student Policy and any other course policies in 
their syllabi.  Faculty should clarify the definition of student misconduct, citing specific examples 
of misconduct that would result in disciplinary action.  Disruptive behavior includes but is not 
limited to intoxication, belligerent, abusive (physically or verbally), profane, distracting, and/or 
threatening behavior.  More subtle forms of behavior may also negatively impact the teaching-
learning process.  Some examples include: inappropriate attire, eating during class time, and 
unwillingness to participate in educational activities, in some cases, may significantly impact the 
instructorôs ability to conduct the class.  A more comprehensive list of specific suggested 
example behaviors can be found in the Examples of Disruptive Behavior Section below.  any 
statement beyond the above regarding disruptive behavior should be clarified in course 
documents including the syllabus. 
 
Faculty should also provide students with an opportunity to clarify course policies and issues. 
 
Faculty has the authority and responsibility to maintain a positive learning environment in the 
classroom. Faculty should remember that discussion and expression of all views relevant to the 
subject matter are permitted in the classroom, subject only to the responsibility of the instructor 
to maintain order. However, student behavior that disrupts the ability of other students to learn 
or impedes the ability of the professor to teach is a violation of the student code conduct and 
should be addressed.  To maintain classroom order, the faculty member has the right and 
responsibility to take the steps he or she deems necessary and reasonable, including private or 
public requests that the student(s) refrain from disruptive behavior. 
 
Faculty members also have the responsibility to respond to students in a calm and objective 
manner. Even in the face of inappropriate behavior, it is imperative for faculty to maintain a 
professional and controlled demeanor with students in order to facilitate constructive 
interactions.   
 
A student who fails to respond to reasonable faculty direction regarding classroom behavior 
and/or behavior while participating in classroom activities may be dismissed from a course for 
the remainder of the semester. A student is entitled to due process (see ñConduct Processò) and 
will be afforded such rights as soon as possible by the processes described below. If found in 
violation of the Student Code of Conduct, a student may, in addition to other outcomes, be 
administratively withdrawn from the course and may receive a grade of WF.  
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Possible Examples of Disruptive Behavior 
 
Disruptive behavior includes, but is not limited to, the possible examples listed below. The 
examples are deemed appropriate by each individual instructor as they establish their unique 
learning environment. 
  

a. Non-Permitted Communication during Classroom Instruction   
Å Talking while the instructor is talking  
Å Talking before being recognized by the instructor (i.e. blurting out 

information)  
Å Talking without permission during classroom instruction (i.e. side 

conversations with an individual or in a group)   
 

b. Excessive Communication during Classroom Instruction   
Å Monopolizing classroom discussions 
Å Failing to respect the rights of other students to express their 

viewpoints 
Å Constant questions or interruptions which interfere with instructorôs 

presentation 
Å Inordinate or inappropriate demands for time or attention 

 
c. Overt Inattentiveness 

Å Sleeping in class 
Å Preventing others from concentrating on classroom instruction 
Å Working on tasks not associated with the current class, i.e., reading 

a newspaper, doing homework from another class, etc. 
 

d. Personal Attacks 
Å Engaging in abusive or mean-spirited criticism of another student or 

an instructor 
Å Questioning an instructorôs authority in front of the class 
Å Continuing to insist on speaking with an instructor during classroom 

instruction 
 

e. Threatening Behaviors 
Å Verbally abusing an instructor or student (i.e. cursing, taunting, 

badgering, intimidation or extremely loud talking directed at a 
particular person) 

Å Threatening to physically harm an instructor, student, or self through 
verbal or body gestures 

Å Intimidating through body gestures and/or posture  
Å Refusal to comply with faculty direction 
Å Harassment of instructor or other students 
Å Intoxication (perceived)  
Å Use of profanity or pejorative language 
Å Physical violence 

 
f. Other Distracting Behaviors 

Å Using cellular phones, pagers, text messaging iPods, MP3 players, 
laptops, etc while class is in session when asked not to 
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Å Arriving late to class, especially on test dates 
Å Creating excessive noise from packing up before class has ended 
Å Dressing inappropriately as to cause other students or instructors to 

be distracted (i.e. wearing pajamas, indecent exposure, or offensive 
words on clothing) 

Å Bringing children to class  
Å Eating in class 

 
University Housing Policies 
 
 
Student Responsibilities 
 
Violations of any of the following provisions may result in fines, sanctions, probation, 
termination, or suspension from Clayton State University Housing Office, or any combination of 
the above. 
 
A. Damages 

1. The Student is individually responsible for the cost of cleaning, replacement or repair of 
any breakage or damage within his or her room/apartment suite. 

2. The Student is jointly responsible for the cost of replacement or repair of any breakage 
or damage in the common areas within his or her assigned hall/wing or apartment suite. 
Charges will be equally assessed upon each member of the assigned room, hall/wing, or 
apartment in which the Student resides in the event the responsible person remains 
anonymous (collective liability). 

3. The Student is responsible for the condition of the room/apartment suite and all 
furnishings which are assigned to him/her and to his/her roommate(s) and shall 
reimburse Clayton State University for all damages to or loss of these furnishings. 

4. Residents of the residence hall/apartment suites may also be assessed the expense 
(minimum charge of $25.00) of the repair or replacement of any property in public areas 
judged damaged by residents or their guests in a given room/apartment. 

5. The Student is responsible for maintaining the cleanliness of his/her room/apartment. 
Charges for damages and/or cleaning shall be assessed on studentôs account. 

 
B. ALTERATIONS 
No changes will be made in the residence hall/apartment suites by the Student without written 
permission from the Clayton State University Housing Office. This includes, but is not limited to: 
shelves, partitions, lofts, window coverings, wallpaper, painting, plumbing, heating, other 
structural changes or alterations to furniture, or the removal of Clayton State University furniture 
and its replacement with items owned by the Student. 
 
C. STORAGE 
Student shall not use or store in Studentôs room, storage area or common area any of the 
following: 

1. Firearms, ammunition, explosives (including firecrackers and fireworks, poisonous, 
corrosive, or volatile substances), grills, weapons, hunting bows, pellet or bb guns, 
knives with blade longer than three (3) inches in length, paint ball guns, arrows, martial 
art equipment, hazardous chemicals, gasoline driven vehicles of any kind, vehicle parts, 
heavy repair equipment or accessories to any vehicle or engine parts. 
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2. Electrical items other than clocks, radios, stereo equipment, televisions, computers, or 
other low wattage appliances. Microwave ovens must use less than 10 amps of power. 
Mini-refrigerators must be 4.5 cubic feet or smaller. 

3. Outside television or radio antennas or satellite dishes. 
4. Waterbeds or water-filled furniture. 
5. Motorcycles of any type. 
6. Neon signs. 
7. Open flame-burning, or exposed heated-coil appliances. 
8. Halogen-touchier lamps, or firecrackers and fireworks, poisonous corrosive, or volatile 

substances 
9. Air-conditioning units. 

D. The Studentôs room/apartment shall not be used for commercial or solicitation purposes. 
E. The Studentôs room/apartment shall not be sublet. 
F. Furniture or plants from common areas, lounges and study areas are not allowed in the 
Studentôs room/apartment suite. 

G. The Student is prohibited from tampering with any Clayton State University locks, or 
installing new or additional locks or deadbolts. The Student shall not alter or duplicate any 
residence hall, room/apartment suite, or exterior door keys. Any Student in possession of 
any duplicated keys will be charged for re-keying the room/apartment suite or exterior doors 
and may face disciplinary and/or criminal charges. 

H. Residents and guests are prohibited from having any animals of any type in the residence 
hall/apartment suites or adjacent grounds, with the sole exception of harmless aquatic fish in 
aquariums of 10 gallons or less. This prohibition does not apply to Students or their guests 
with documented disabilities who use individually-trained service animals to do work or 
perform tasks for the benefit of the individuals with disabilities. This prohibition does not 
apply to emotional support animals (ESA) ï however, all animals and their owners must 
have the proper documentation on file with the Disability Resource Center before 
possessing and maintaining the ownership of the animal on campus. 

I. The Student is responsible at all times for all activities in his or her assigned room/apartment 
suite in accordance with this Contract, Clayton State University and housing policies, and 
applicable federal, state, and local laws. 

J. The Student will not tamper with any fire equipment, i.e., pull alarms, hoses, fire 
extinguishers, heat sensors, smoke detectors, sprinkler heads, etc. Violation of the above 
will result in a fine and/or notification to the ClaytonState University Public Safety office, 
Office of Community Standards, and/or local law enforcement agencies forpossible 
disciplinary action/criminal charges. 

 
Alcohol and Drug Policy 
 

A. Laker Hall: Alcoholic beverages and alcohol paraphernalia are strictly prohibited in Laker 
Hall, regardless of the Studentôs age. 

B. Laker Village: Alcohol, in limited quantities, is permitted for residents 21 years or older 
residing in Laker Village. 

1. All alcoholic beverages must be in single serving containers Students are limited to two 
(2) 6 packs of beers (total 12 beers) OR 1 liter of hard alcohol OR 1.5 liter of wine per 
resident. 

2. Common alcohol containers including, but not limited to, kegs, beer balls, hunch-punch, 
coolers, trash cans and ice luges are prohibited. Prohibited items will be confiscated at 
the ownerôs expense. 
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3. Alcohol beverage containers, whether empty or full, are not to be displayed openly or for 
decoration in areas of the campus including apartment suite common areas, groundsô 
public areas and windows. 

4. Containers of alcohol must be kept in the individual residentôs personal refrigerator if 
there are underage roommates living in the suite 

C. The use of all forms of tobacco products on property owned, leased, rented, in the 
possession of, or in any way used by the USG or its affiliates is expressly prohibited. 
ñTobacco Productsò is defined as cigarettes, cigars, pipes, all forms of smokeless 
tobacco, clove cigarettes and any other smoking devices that use tobacco such as 
hookahs or simulate the use of tobacco such as electronic cigarettes. This prohibition 
includes but is not limited to all areas indoors and outdoors, buildings and parking lots 
owned, leased, rented or otherwise used by the CSU or its affiliates. The use of tobacco 
products is prohibited in all vehicles ï private or public vehicles - located on CSU 
properties. For more information see the University System of Georgia Tobacco Free 
Policy at and Smoke Free Policy at http://www.usg.edu/tobaccofree/. 

D. Clayton State University is a drug-free campus. The possession, sale, manufacture, 
consumption or distribution of any narcotic or controlled substance is illegal under both 
state and federal laws on the University campus ï this also includes prescription 
medication that is being possessed, sold, manufactured, consumed or distributed. 
Prescription drugs are only to be possessed, used, and consumed by the person in 
which the medication was prescribed. CSU Police strictly enforces such laws. Violators 
are subject to criminal prosecution, disciplinary action, fine and imprisonment. 

 
Noise 
 
For Laker Village and Laker Hall, Quiet Hours are strictly enforced from 10:00 PM to 8AM 
Sunday through Thursday and Midnight to 10:00am on Fridays and Saturdays. Courtesy Hours 
are in effect 24hours daily. Courtesy Hours means residents should always be reasonably quiet 
In Laker Hall noise should not be heard past 2 doors, and in Laker Village noise should not be 
heard outside of a given apartment. However, if a suitemate, neighbor, or university official asks 
a resident to be quiet, s/he is expected to comply. During finals, quiet hours are enforced 24/7. 
 
Visitation Policy 
 

A. Laker Village and Laker Hall Visitation 
 
Clayton State Universityôs Housing Office promotes a safe and secure environment that is 
conducive to academic success and overall wellness. The Visitation Policy of the Department of 
University Housing encourages responsible decision-making by members of the community and 
recognizes students ôrights and responsibilities, as well as the role of the University in fostering 
student development. Visitation is permitted 24 hours a day, seven days a week. 
 
A guest is considered any person who is not a current resident of the residence hall. 

1. All guests must have a valid photo identification card, such as a Laker Card, a state 
issued. Driverôs License, or state-issued Identification card. 

2. Guests under the age of 16 are not permitted in the facility, unless accompanied by a 
parent or guardian, and may not stay overnight at any time, without prior permission 
from the Housing Office. The residence hall does not provide family living or 
accommodations for spouses or children. 

3. The resident who signed in the guest is considered the host, and, as such, must escort 
his/her guest AT ALL TIMES while in the residence hall. Residents will be held judicially 
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and financially responsible for the actions of their guests and are responsible for 
informing their guests of all Residence Hall and University policies. 

¶ Guests are NOT to be in possession of University Housing issued keys at any 
time. 

4. Each resident is allowed to host two (2) guests at one time. However, the total number of 
people in an apartment or suite should not exceed twelve (12) people, even if the 
additional people are residents of the residence hall. 

¶ Residents are responsible for ensuring that their guest is in possession of a 
Public Safety issued parking pass 

5. A resident may host a guest(s) in his/her apartment/room with agreement from the other 
roommates. An overnight guest is considered any guest who is not signed-out by 
midnight, or is signed-in between the hours of Midnight and 8:00 AM. 

6. A resident or guest may not use the bedroom or bathroom of another resident without 
his/her prior consent. 

7. At no time should any resident provide entrance to the residence hall or his/her 
apartment/room to someone who is not their guest. In addition, a host resident should 
not provide an unescorted guest with access to the residence hall or his/her 
apartment/room. (i.e., lending/copying a key or access card). 

8. Residents may have overnight guests (guest staying after Midnight) for up to two (2) 
nights in a seven-day period. A resident may not have more than two (2) overnight 
guests at the same time. A guest may not stay more than two (2) consecutive nights. An 
individual guest is limited to six (6) overnight stays per semester, regardless of the 
resident that the guest is visiting. (Example: Jane is a guest, and she has three overnight 
stays with Suzy and three overnight stays with Sally. Jane cannot not be an overnight 
guest for the rest of the semester, as she has used her maximum number of overnight 
stays for the semester.) 

9. Guests may not sleep in lounges or public areas. In addition, guests should not sleep in 
common areas of the apartment suite without permission from all roommates. 

10. Violation of the Visitation Policy may result in disciplinary action. Depending upon the 
severity and/or frequency of the violation(s), sanctions may range from formal warnings 
and/or educational sanctions up to and including suspension of visitation privileges 
and/or Suspension/ Expulsion from University Housing 

 
B. Cohabitation 

 
The Housing Office allows visitation, but cohabitation is strictly prohibited. Cohabitation is 
defined as when any two students, who are not assigned to the same living space, are living to 
together (spending more than 2 consecutive nights together in a 7-day period; and or have 
spent over 6 nights within a given semester). 
 
KEY POLICY 
 
In the event the Student fails to comply with any of the Terms and Conditions of this Contract, 
Clayton State University Housing Office may take the following actions against the Student: 

1. If the resident loses a key, the resident agrees to pay a $35 replacement fee. 
2. If a loaned keycard is not returned by (5:00pm) of the next business day, the resident 

agrees to pay a $20 fee. 
3. If the resident requires lockout assistance more than five (5) times per academic year, 

the resident agrees to pay an additional $10 fee for each additional lockout. 
 
STUDENT NONCOMPLIANCE 
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In the event the Student fails to comply with any of the Terms and Conditions of this Contract, 
Clayton State University Housing Office may take the following actions against the Student: 

1. Cancel this Contract without notice. 
2. Serve notice to vacate the premises pursuant to applicable Clayton State University 

policies and state laws. 
3. Take action to recover the cost of damage caused by the Student and/or his or her 

guest(s). 
4. Utilize any and all available remedies, including equitable and legal, judicial and/or 

administrative relief. 
 
CIVILITY 
 
To ensure safety at all times, residents and guests need to adhere to guidelines and instruction 
of University staff (this includes, and is not limited to Resident Assistants and Graduate 
Residence Directors) members and provide accurate information and identification. Interfering 
with staff while they are performing their duties, being uncooperative, uncivil, or verbally abusive 
to staff will not be tolerated. University Housing interprets the use of profanity, vulgar language, 
and derogatory comments directed toward staff as verbal abuse and uncivil discourse. It is 
expected that residents and housing staff communicate with civility in all circumstances. 
 
FIREARMS & WEAPONS 
 
No student may carry or possess any weapon or any other lethal or potentially destructive 
device or weapon on the University campus and/or property owned by the University, except as 
expressly permitted in O.C.G.A. 16-11-127.1. This includes, but is not limited to, bows and 
arrows, BB guns, air guns, hunting slingshots, martial arts weapons, knives and darts. For more 
information, please see http://www.clayton.edu/public-safety/Safety-Security/Weapons 
 
CLAYTON STATE UNIVERSITY STANDARDS 

A. Clayton State University Housing Office reserves the right to refuse housing to any 
Student who has demonstrated an unwillingness to abide by Clayton State University 
standards, policies and regulations, or who demonstrates behavior which is incompatible 
with the maintenance of order and propriety to an educational environment in the 
residence halls or apartments. 

B. Clayton State University Housing Office may terminate this Contract and take 
possession, within 24 hours of termination, of any living unit at any time for violation of 
any of the provisions of this Contract. Personal property will be removed, inventoried, 
and stored up to 30 days. If the Student fails to claim or take possession thereof, it will 
be deemed abandoned and may be donated to a local charity. Neither Clayton State 
University Housing Office nor its appointed agents bear no liability for damage to 
property involuntarily removed. 
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DISCIPLINARY PROCEDURES 

 
To be updated pending results of Board of Regents Meeting on August 8, 2017. 

 
 
Clayton State University has established standards of conduct which are compatible with the 
academic mission of the institution. An educational approach to discipline is employed whenever 
possible. 
 
Law, statutes and regulations at the national, state and local levels grant public institutions the 
authority to establish standards reasonably relevant to the lawful missions, processes, and 
functions of the institution. Such standards are not intended to prohibit the exercise of a right 
guaranteed by the Constitution or a law of the United States to a member of the university 
community.  
 
Clayton State University shall take necessary and appropriate action to protect the safety and 
well-being of its community. Standards may apply to student behavior when such 
acts occur on institution property or at institution-sponsored or affiliated events, or otherwise 
violate the institutionôs student conduct policies at non-institution sponsored events. The institution 
may prohibit any action or omission, which impairs, interferes with, or obstructs the missions, 
processes and functions of the institution. 
 
Institutional standards may require scholastic attainments higher than the average of the 
population and may require superior ethical and moral behavior. In establishing standards of 
behavior, institutions are not limited to the standards or the forms of criminal laws [ñGeneral Order 
on Judicial Standards of Procedure and Substance in Review of Student Discipline in Tax-
Supported Institutions of Higher Education,ò 45 F.R.D. 133/145 (W.D. Mo. 1968)]. 
 
The acceptance of these rights and responsibilities is a prerequisite for enrollment at Clayton 
State University. It is the responsibility of each student to know and understand established rules 
of conduct. Lack of awareness is not recognized as a legitimate reason for failure to comply. 
 
Violators may be accountable to both civil and criminal authorities and to the University for acts 
of misconduct, which constitute violations of this Code. Disciplinary action at the University may 
proceed during the pendency of other proceedings at the discretion of University officials. 
Sanctions may be imposed for acts of misconduct, which occur on University property or at any 
University sponsored activity. As further prescribed in these rules, off-campus conduct may 
also be subject to discipline.  
 
ñClayton State University [provides] each student with an e-mail address through the Clayton 
State University electronic post office. The student will be responsible for monitoring this address 
on a regular basis for official communications from Clayton State University faculty and 
administrators.ò (Clayton State University Academic Catalog) 
 
The University maintains the right to amend its rules and to make such amendments effective 
immediately upon appropriate public notification of students. The most current version of the 
Student Code of Conduct may be found on-line at www.clayton.edu/student-conduct  
  

http://www.clayton.edu/student-conduct
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PROCEDURAL STANDARDS 

 
Section 4.6 of the Board of Regentsô policies (effective July 1, 2016) establishes minimum 
uniform, system-wide procedural standards for investigations and resolutions (including student 
conduct hearings) of alleged violations of Clayton State Universityôs rules. In accordance with this 
responsibility, disciplinary sanctions shall be applied only after the requirements of due process, 
fairness, and reasonableness have been met. The aim of any disciplinary action is the redirection 
of student behavior toward the achievement of their academic goals. 
 
The President has delegated the function of student discipline to the Vice President for Student 
Affairs, and he in turn designates the Vice President for Student Affairs and its staff to direct the 
disciplinary processes. 
 
The following disciplinary procedures are used to guide the fair and uniform enforcement of the 
Student Code of Conduct. These procedures are applicable to any student or student organization 
when charged with a violation of the Student Code of Conduct. Procedures allow for fact-finding 
and decision-making in the context of an educational community, and encourage students to 
accept responsibility for their own actions. The intent is to provide adequate procedural 
safeguards to protect the rights of the individual student and the legitimate interests of the 
University. 
 

Disruptive Student Behavior 

 
Options for Dealing with Disruptive Student Behavior In and Out of the Classroom 
 

Informal Guidance. If a faculty member determines that any improper classroom behavior is 
limited to a single event or is of a less serious nature, the faculty member may choose to address 
the infraction in the classroom, or may speak to the offending student individually outside of the 
class. An individual meeting outside of class presents an opportunity to explore the nature of the 
misconduct with the student, and to reiterate the faculty memberôs expectations for behavioral 
standards. The meeting with the student will be documented in writing, noting the specific 
guidelines and consequences that were communicated to the student. Depending upon the 
behavior, a referral to the Student Behavior Consultation Team (SBCT) www.clayton.edu/student-
affairs/sbct or the initiation of the ñConduct Processò may be appropriate.  
 
One-time Class Period Dismissal. If the faculty determines that any improper behavior is of a 
recurring pattern, is of a serious nature or if the faculty member feels threatened or if the 
misconduct is of an abusive nature, the student may immediately be dismissed from the actual 
classroom for the remainder of the current class period by the instructor. For example, a student 
who becomes physically or verbally aggressive will be dismissed from the classroom, and Public 
Safety may be called for any necessary assistance at the main number (678) 466-4050 or at the 
emergency number (770) 960-5151. The faculty member will, in instances of studentôs dismal 
from a class period, immediately initiate the ñConduct Processò described below by contacting 
with the Office of Community Standards.  
 
Dismissal from Course. A student who fails to respond to reasonable faculty direction regarding 
classroom behavior and/or behavior while participating in classroom activities may be dismissed 
from a course for the remainder of the semester after ñdue process.ò A student is entitled to due 
process (see ñConduct Processò) and will be afforded such rights as soon as possible. If found in 

http://www.clayton.edu/student-affairs/sbct
http://www.clayton.edu/student-affairs/sbct
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violation of the Student Code of Conduct, a student may, in addition to other outcomes, be 
administratively withdrawn from the course and may receive a grade of WF.  
 
Student Behavior Outside of the Classroom. If the faculty member feels threatened by the 
behavior of a student outside of the classroom, the faculty member may contact Public Safety, as 
needed, at the main number (678) 466-4050 or at the emergency number (770) 960-5151 and 
will consult with the Office of Community Standards for determination of any conduct charges to 
be filed. 
 

Overview of the Conduct Process 

 
1. Action may begin upon notification to the Office of Community Standards of a complaint and/or 

alleged violation.  
 

a. If the alleged complaint is related to academic misconduct, Procedures for Adjudicating 
Alleged Academic Conduct Infractions will be followed. 

 
b. If the alleged complaint is related to Sexual Misconduct, the Sexual Misconduct Policy will 

be followed. 
 

2. The student, in conference with the conduct officer, will be informed of the complaint and/or 
alleged violation and, all rights and responsibilities related toðand the process and status 
ofðany investigation. The accused student will enter a response to each charge and select a 
method for disposition of the case 
 

3. When an investigation is complete, the student will be presented with a Specification of 
Charges form by the conduct officer or the instructor (if applicable) if evidence warrants 
charges.  
 

4. If the student denies responsibility for the alleged violation(s) and requests a hearing before 
a hearing officer or the University Hearing Panel, such hearing will be conducted in 
accordance with established procedures, and where a decision will be based on a 
preponderance of the information.  

 
5. Confidentiality: Where a complainant or alleged victim requests that his or her identity be 

withheld or the allegation(s) not be investigated, the institution will consider whether or not 
such request(s) can be honored while still providing a safe and nondiscriminatory environment 
for the institution. The institution will inform the requesting party that the institution generally 
cannot guarantee confidentiality. Further, honoring the request may limit the institutionôs ability 
to respond fully to the incident and may limit the institutionôs ability to discipline the respondent. 

 
6. Retaliation: An individual who, in good faith, reports what she or he believes to be student 

misconduct, participates or cooperates in, or is otherwise associated with any investigation, 
shall not be subjected to retaliation. An individual who believes he or she has been the target 
of retaliation for reporting, participating or cooperating in, or otherwise being associated with 
an investigation will immediately contact the appropriate department or individual(s) for that 
institution. Any person found to have engaged in retaliation in violation of the student conduct 
policy shall be subject to disciplinary action, pursuant to the institutionôs policy. 
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7. False Complaints: An individual who intentionally give false statements to an institution official, 
or who submit false complaints or accusations, including during a hearing, in Violation of 
policy, shall be subject to disciplinary action pursuant to institutional policy 

8. Amnesty: The welfare of students in our community is of paramount importance. At times, 
students on and offπcampus may need assistance. Clayton State University encourages 

students to report alleged behavior violations, especially for misconduct involving a victim and 
to offer help and assistance to others in distress. Sometimes, students are hesitant to report 
or offer assistance to others, for fear that they may get themselves in trouble (for example, as 
student who has been drinking underage might hesitate to help take a sexual misconduct 
victim to the Campus Police). Clayton State University provides amnesty for students involved 
in drug or alcohol infractions who offer help to others in need and/or report misconduct. While 
policy violations cannot be overlooked, the university will not use that information against the 
individual or voluntarily report it to law enforcement. However the university may provide 
educational options as appropriate.  
 

9. Student Records: All student conduct (disciplinary) records are considered part of a studentôs 
educational record and are considered confidential in accordance with the Family Education 
Rights and Privacy Act (FERPA) of 1974, except in limited circumstances as required by law. 
Student conduct files will be held in the Office of Community Standards/Office of the Vice 
President of Student Affairs for five (5) years after the studentôs graduation date or last date 
of attendance. Case files involving suspension or expulsion are kept indefinitely. 

 
10. Communication: ñClayton State University [provides] each student with an e-mail address 

through the Clayton State University electronic post office and email is the official method of 
communication for all University Conduct correspondence. The student will be responsible for 
monitoring this address on a regular basis for official communications from Clayton State 
University faculty and administrators. All student conduct correspondence will be sent to the 
Clayton State Student email address and will be considered received based on the delivery 
date of the email. In cases where a student does not respond in a reasonable time frame, 
other reasonable efforts will be made to locate the student through ordinary channels such as 
telephone or regular mail. 
 

11. Information from complaints may be shared as necessary to investigate and to resolve the 
alleged misconduct. Complaints shall be investigated and resolved as outlined below. The 
need to issue a broader warning to the community in compliance with the Clery Act shall be 
assessed in compliance with federal law. 
 

Initiation of Charges 

 
1. Disciplinary charges shall be initiated by submission of a written referral by letter, email, or 

police report to the Office of Community Standards. 
 

2. Referrals must be submitted within fifteen (15) business days after detection of an alleged 
violation unless special conditions for delay can be documented. 

 
3. Complaints should include as much information as possible ï such as: (1) the type of 

misconduct alleged; (2) the name and contact information of the respondent; (3) the date(s), 
time(s), and place(s) of the misconduct; (4) the name(s) and contact information of any 
individual(s) with knowledge of the incident; (5) whether any tangible evidence has been 
preserved; and (6) whether a criminal complaint has been made. The complainant must sign 

http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
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the referral. Any member of the University community may file a complaint. Where 
appropriate, complainants may file a law enforcement report along with an institutional report. 

 
4. Where the alleged misconduct is related to sexual misconduct or discrimination, the conduct 

officer will consult with the Affirmative Action/ Title IX Officer to determine whether such an 
investigation is warranted (LINK).  

 
5. The conduct officer will review the complaint to determine whether the allegation(s) describes 
conduct in violation of the institutionôs policies and/or code of conduct. If the reported conduct 
would not be a violation of the institutionôs policies and/or code of conduct then the report will 
be dismissed. 

 
6. Unrelated charges and cases shall be investigated separately, unless the respondent 

consents to having them aggregated. 
 

Resolution and Adjudication Options 

 
In cases where possible sanctions would not include University/Housing suspension or 
expulsion. Students can choose to accept responsibility ( informal resolution process) or deny 
responsibility, in which case a student will have their case adjudicated before a formal hearing 
authority( formal resolution process).In certain cases, mediation may be offered as an option for 
resolution at the discretion of the Conduct Officer. 

 
1. 1 The conduct officer will make an initial determination as to whether there is a sufficient basis 

to believe that a violation of the Code of Conduct may have occurred and the possible 
sanctions for the alleged violations. If the possible sanctions include Suspension or Expulsion- 
see (Additional Procedures for Violations Which Could Result in University Disciplinary 
Suspension/ Expulsion will be followed). The conduct officer may decide to interview the 
complainant and/or witnesses to request additional information from the complainant.  
.  

2. If it is determined that sufficient evidence exists to warrant charges, the student will be notified 
in writing of the alleged violation and will be required to meet with the Conduct Officer. Such 
notification will be sent via CSU Student email  

 
3. At this meeting, the student will be provided with the following: 
 

a. An explanation of the charges which have been made; 
b. A review of all information on which charges are based and the name of the Complainant; 
c. A review of all due process rights and disciplinary procedures; 
d. A reasonable opportunity to review charges and information, to respond to the charges. 

 
4. The charged student will be presented with all charges in writing on the ñSpecification of 
Chargesò form by the conduct officer. The student will respond in one of the following ways to 
each charge: 

 
a. Admit responsibility for the charge(s) and waive his/her right to a hearing and appeal. 

Sanction may be determined by the conduct officer or one of the above hearing authorities. 
b. Deny responsibility for the charge(s) and request a hearing before a University Hearing 

Authority  
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University Hearing Authority  

 
The University Hearing Panel is composed of students, faculty, and staff who have received 
training in properly adjudicating misconduct cases. The institutionôs individual(s) tasked with 
investigating allegations of student misconduct shall not be responsible for training student 
conduct panel/board members. 
 
There are two hearing options that a student can choose: 

 
1. Hearing Officer ï A faculty or administrative staff member designated by the Director of 

the Office of Community Standards. 
 

a. In cases involving graduate students accused of academic misconduct, the faculty 
member must be a graduate level faculty member. 

 
2. University Hearing Panel ï A faculty/staff/student committee designated by the Director of 

the Office of Community Standards.  
 

a. One faculty member, one staff member, and two students must be present to hear 
cases of non-academic student misconduct. 

 
b. Two faculty members must be present in addition to one staff member and two 

students to hear cases of academic misconduct. 
 

c. In cases involving graduate students accused of academic misconduct, all faculty and 
student panelists must be graduate level. 

 
A Hearing Panel will be selected from an established "pool" of a minimum number of the following 
members: five (5) faculty members, three (3) administrative staff members, and five (5) students. 

 
Additional Procedures for Disciplinary Matters Which Could Result in University 
Discplinary Suspension/ Expulsion 
 
Where the potential sanctions for the alleged misconduct may involve a University Disciplinary 
Suspension or Expulsion (even if such sanctions were to be held ñin abeyance,ò such as 
probationary suspension or expulsion) the institutionôs investigation and resolution procedures 
must provide these Additional, minimum safeguards: 

1. The respondent shall be provided with written notice of the complaint/allegations, pending 
investigation, possible charges, possible sanctions, and available support services. The 
notice will also include the identity of any investigator(s) involved. Notice will be provided 
via institution email to students Clayton State University email address where applicable, 
a copy shall also be provided to the alleged victim via the same means. 

 
2. Upon receipt of the written notice, the respondent shall be given at least three (3) business 

days to respond in writing. In that response, the respondent shall have the right to admit 
or to deny the allegations, and to set forth a defense with facts, witnesses, and documents 
ï whether written or electronic ï in support. A non-response will be considered a general 
denial of the alleged misconduct. 
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3. Based on this response, the investigation shall consist of interviews of the respondent, the 
alleged victim (where applicable) and witnesses, and the collection and review of 
documents or other physical or electronic information, as well as other steps as 
appropriate. The investigator will retain written notes and/or obtain written or recorded 
statements from each interview. The investigator shall also keep a record of any proffered 
witnesses not interviewed, along with a brief, written explanation. 

 
4. The investigation shall be summarized in writing in an initial investigation report and 

provided to the respondent and the alleged victim (where applicable) in person or v ia 
email. This summary will clearly indicate any resulting charges (or alternatively, a 
determination of no charges), as well as the facts and evidence in support thereof, witness 
statements, and possible sanctions. 

 
5. To the extent the respondent is ultimately charged with any violation, he or she shall also 
have the opportunity to respond in writing. The respondentôs written response to the 
charge(s) shall be due no earlier than three (3) business days following the date of the 
initial investigation report. The respondentôs written response will outline his or her plea in 
response to the charge(s), and where applicable, his or her defense(s), and the facts, 
witnesses, and documents ï whether written or electronic ï in support. A nonresponse to 
the charge(s) by the respondent will be interpreted as a denial of the charge(s). 

 
6. The investigator shall conduct further investigation and update the investigative report as 
warranted by the respondentôs response. 

 
7. The final investigative report will be provided to the student misconduct panel or hearing 

officer for consideration in adjudicating the charges brought against the respondent. A 
copy shall also be provided to the respondent and alleged victim (where applicable) before 
any hearing. The investigator may testify as a witness regarding the investigation and 
findings, but shall otherwise have no part in the hearing process and shall not attempt to 
otherwise influence the proceedings outside of providing testimony during the hearing. 

 

Procedures for Adjudicating Alleged Academic Conduct Infractions 

 
Academic misconduct strikes at the heart of the educational process. Faculty members have the 
right and responsibility to demand honesty in all academic pursuits and will file all alleged cases 
of academic misconduct with the Office of Community Standards. This protects the academic 
integrity of the institution and guarantees that the due process rights of all students are protected. 
Students accused of academic misconduct have the right to have their case handled in a fair and 
impartial manner with all the safeguards available within the normal disciplinary processes. The 
following procedures are designed to adjudicate situations involving alleged academic 
misconduct, recognizing the interest of each of the parties involved: 

 
1. When an instructor has decided that a case for academic misconduct can be made, he or she 

will consult with the conduct officer to determine if available evidence is sufficient to support 
a charge. 
 

2. If the instructor and the conduct officer agree that the evidence is sufficient to warrant a 
charge, one of the following steps will occur: 
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a. When presented with the evidence and a completed Specification of Charges form by the 
instructor, the student will accept responsibility for the charge(s) and allow the instructor 
to levy a sanction or the student will deny the charge and request a formal hearing, or;  
 

b. The instructor will forward all materials to the Office of Community Standards for 
adjudication of the case. Subsequently, the student will be contacted to enter a plea to the 
charge and regular disciplinary proceedings will be implemented.  

 
3. In cases adjudicated by an instructor when the student admits the violation, all materials will 

be forwarded to the Office of Community Standards for inclusion in the studentôs disciplinary 
file. 
 

4. Upon a finding or admission of responsibility, the following sanction will be imposed: 
 
a. If the instructor has published a minimum academic sanction for academic misconduct in 

the course or in a written syllabus or other document distributed to members of the class, 
this minimum sanction will be followed. In the absence of a published minimum sanction, 
the student will receive a zero for the work involved. A sanction of F for the course may 
be entered at the discretion of the hearing/sanctioning authority. 

 
b. For a first offense, an additional sanction of ñDisciplinary Probationò will be imposed 

through the Office of Community Standards. At the discretion of the hearing/sanctioning 
authority, a greater sanction, including suspension or expulsion may be imposed. 

 
c. If a student is found responsible of academic misconduct as a repeat offense, the 

recommended minimum sanction will be: 
 

i. A minimum of a ñFò in the course, and 
 

ii. Suspension from the University for a minimum of one (1) full (fall or spring) academic 
semester. 

 
d. If a student is found to be not in violation of academic misconduct, the hearing authority 

will refer the paper, assignment, or test to the appropriate department head who will 
facilitate a resolution concerning a fair grade for the work in question. 

 
e. When disciplinary action is initiated for Academic Misconduct in a course, a student may 

not withdraw from the course pending the resolution of the academic misconduct matter. 
 

The resolution outcome of the misconduct matter will dictate whether the student is 
eligible to initiate a withdrawal: 

 

¶ Course Grade Sanction NOT IssuedðStudent is eligible to initiate a course 
withdraw  

 
NOTE: When the timing of the adjudication process overlaps with the withdrawal 
period deadline, upon resolution of the misconduct matter, the student may within five 
(5) business days request a withdraw to be applied retroactively to the date of initial 
disciplinary action. The withdraw designation (W or WF) will be determined based on 
the standing withdraw period deadline. Refunds for tuition and fee will be made in 
accordance with University Refund Policy.  
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¶ Course Grade Sanction IssuedðStudent is not eligible to initiate a withdrawal for 
course in question and sanctioned course grade stands. 

 

Due Process and Student Rights 

 
When a student is charged with violating the rules and regulations of the University, disposition 
of the case will be according to the Constitutional requirements of due process. These rights 
include entitlement to: 

 
1. A written copy of the charge(s). 
 
2. A fair and impartial hearing and to be considered not responsible until proven responsible 

by a preponderance of the information. 
 
3. Know the nature of the information against them and names of witnesses scheduled to 

appear. 
 
4. Present information and witnesses in his/her behalf. 
 
5. Choose an advisor of his/her choice. The advisor cannot participate directly in the hearing 

but may actively support his or her advisee.  
 
6. Be present at the hearing during the presentation of any information or material on which 

a decision will be made. If the student fails to attend the hearing, it will be held in the 
studentôs absence. 

 
7. Remain silent and refrain from answering questions without inference of guilt. 
 
8. Ask questions of witnesses. 
 
9. A copy of the hearing recorded by The Office of Community Standards will provided to the 

student upon written request to the Office of Community Standards within 3 business days. 
 
10. A decision based solely on the preponderance of the information presented. 
 
11. A written notice of the results of the hearing and an explanation of the decision and any 

sanctions assessed, if applicable. 
 
12. Appeal any decision made by a hearing authority or conduct official on appropriate 

grounds based upon established appeals procedures. 
 

 Interim Action 
 
1. At any time following the submission of a written referral/complaints, the Vice President of 

Student Affairs or his/her designee may suspend a student for an interim period prior to 
resolution of the disciplinary proceeding if the Vice President believes that the information 
that supports the allegations of misconduct is reliable, and determines that the continued 
presence of the student on the University campus poses a threat to self and/or to any 
individual, property or University function. 
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2. Before an interim suspension is issued, the institution will make all reasonable efforts to 
give the respondent the opportunity to be heard on whether his or her presence on campus 
poses a danger. In making such an assessment, the institution will consider the existence 
of a significant risk to the health or safety of the campus community; the nature, duration, 
and severity of the risk; the probability of potential injury; and whether less restrictive 
means can be used to significantly mitigate the risk. 

 
3. The decision to suspend a student for an interim period shall be communicated in writing 

to the student and shall become effective immediately upon sending the notice. 
 
4. The interim suspension shall remain in effect until a final decision has been made on the 

pending charges or until the Vice President determines that the reasons for imposing the interim 
suspension no longer exist. 

 
5. The student will be granted a hearing, if requested in writing, to determine whether the 

interim suspension should continue, within three (3) business days of the request. 
 

Adjudication and Hearing Options 
 

The charged student will be presented with all charges in writing on the ñSpecification of Chargesò 
form by the conduct officer. The student will respond in one of the following ways to each charge: 

 
1. Deny responsibility for the charge(s) and request a hearing before a Hearing Officer or the 

University Hearing Panel. 
2. Admit responsibility for the charge(s) and waive his/her right to a hearing and appeal. 

Sanction may be determined by the conduct officer or one of the above hearing authorities.  
 

Absence of Accused or Lack of Cooperation 
 

Throughout any investigation and resolution proceedings, a respondent shall receive written 
notice of the alleged misconduct and will be provided an opportunity to respond. If the student is 
absent from the University community while a disciplinary case is pending or if a student declines 
to participate in the disciplinary process, the student is not absolved of responsibility. As such: 

 
1. A reasonable effort will be made to locate the student through ordinary channels such as 

telephone, email, or regular mail. If the student does not respond to the request to return 
for a conduct meeting within three (3) business days, a hearing may be scheduled in 
absentia and action will be taken as warranted by the facts of the case. 

 
2. Students who choose an option for disposition of their case, have a hearing scheduled, 

and who fail to appear at such a hearing after proper notice has been given, will have their 
cases adjudicated in absentia at the scheduled hearing time. 

 
3.  Student may choose to remain silent during the investigation and resolution process 

without any adverse inference resulting. 
 

Multiple Defendants 
 

Two or more accused students may be required to participate jointly in a hearing if they are alleged 
to have participated in the same incident, act, events, or series of related acts. The charge(s) or 
factual circumstances need not be identical for the accused students in hearings held jointly.  
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An accused student may make a written request to the conduct officer for a separate hearing, 
citing specific reasons why a joint hearing would unfairly prejudice his/her defense. This request 
must be received in the Office of Community Standards within two (2) business days of the 
accused studentôs receipt of the hearing notice. A decision will be communicated within two (2) 
business days of receipt of the request.  

 
Witness Participation 

 
Each party shall arrange for the attendance of his/her own witnesses, if appropriate. The conduct 
officer will assist in securing the attendance of witnesses if a written request for assistance is 
made to the Office in a reasonable amount of time in advance of the hearing date.  
 
The respondent shall have the right to present witnesses and evidence to the hearing authority 
as well as to ask questions to any witnesses. At the determination of the hearing authority, this 
questioning this questioning may take place through the submission of written questions to the 
hearing authority for consideration; however, the partiesô advisors may still actively advise and 
assist in drafting those questions. The hearing authority shall ask the questions as written, and 
will limit questions only if they are unrelated to determine the veracity of the charge levied against 
the respondent unrelated to determining the veracity of the charge levied against the 
respondent(s). In any event, the hearing officer or panel shall err on the side of asking all 
submitted questions, and must document the reason for not asking any particular questions. 

 
Where the hearing authority determines that a party or witness is unavailable and unable to 
present due to extenuating circumstances, the hearing authority may establish special procedures 
for for providing testimony from a separate location. In doing so the hearing authority must 
determine there is a valid basis for the unavailability, ensure proper sequestration in a manner 
that ensures testimony has not been tainted, and make a determination that such an arrangement 
will not unfairly disadvantage any party. Will it be reasonably believed that a party or witness who 
is not physically present has presented tainted testimony, the hearing authority will disregard or 
discount the testimony. 

 
Role of the Witness 
 
The role of a witness is not that of an advocate or helper for one side; a witness is required to 
share truthful information at the proceeding about matters directly or indirectly related to the 
situation in question. 
 
Character witnesses may only be called to attest to the character of the accused, not to assail the 
character of the complainant, victim, or witnesses brought by the conduct officer. 

 
Role of the Advisor 
 
The respondent and alleged victim (where applicable), as parties to these proceedings, shall have 
the right to use an advisor (including an attorney) of his or her choosing, and at his or her own 
expense, for the express purpose of providing advice and counsel. The advisor may be present 
during meetings and proceedings during the investigatory and/or resolution process at which his 
or her advisee is present. The advisor may advise his or her advisee in any manner, including 
providing questions, suggestions, and guidance on responses to any questions of the advisee, 
but shall not participate directly. The institution shall not prohibit family members of a party from 
attending if the party requests such attendance, but may limit each participant to two family 
members. Space will be made available for the advisor to sit with the accused at the hearing. 
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Hearing Procedures  

 
1. In no case shall a hearing to resolve charge(s) of student misconduct take place before 

the investigative report has been finalized or before the respondent has had an opportunity 
to respond in writing, unless the respondent has chosen to go through a Facilitated 
Resolution process or otherwise has waived his or her of rights to these procedures. 

 
2. Notice of the date, time, and location of the hearing, shall be provided to the respondent 

and alleged victim (where applicable) at least five (5) business days prior to the hearing. 
Notice shall be provided via institution email. 

 
3. All hearings are closed unless the accused student requests an open hearing in writing. 

However, the Office of Community Standards has the authority to make the final decision 
regarding access of spectators to the hearing to the extent permitted by law. 
 

4. The party charging a violation of the Student Code of Conduct has the right to be informed 
of hearing procedures and the right to be present throughout the presentation of witnesses 
and evidence. The conduct officer will inform the charging party of these rights prior to the 
hearing. 

 
5. The accused student will enter a response to all charges before the hearing authority. 
 
6. The hearing officer or the Chair of the Hearing Panel will remind the accused student and 

each witness presented of the importance of providing truthful and accurate information 
during the hearing process. If a witness fails to tell the truth during conduct proceedings, 
disciplinary action may result. 

 
7. At the hearing, the conduct officer and/or complainant will present the evidence and facts 

of the case to the hearing officer or to the Hearing Panel. If appropriate, witnesses will be 
presented in support of the case against the accused student. See ñWitness Proceduresò 

 
8. The hearing officer or members of the Hearing authority may question all witnesses or ask 

for clarification from the conduct officer or any witness.  
 
9. The accused student may question all witnesses, at the discretion of and through the 

hearing authority. Upon approval by the hearing authority, witnesses will be asked to 
answer questions posed by the accused student. 

 
10. When the case against the accused student has been presented, opportunity will be given 

for the accused to make a statement regarding the charges. The hearing officer, members 
of the Hearing Panel, or the conduct officer may question the accused student if he or she 
chooses to make a statement. The accused student has the option of remaining silent and 
is not required to respond to questions from the hearing authority or the conduct officer. 
No inference of responsibility will be drawn from such silence. 

 
11. The accused student will present any information or witnesses in his or her behalf. Such 

witnesses are subject to questioning by the complainant, at the discretion of the hearing 
authority. 

 
12. The hearing authority may recall any witness if clarification is needed. 



2017 -2018  Student Handbook and Undergraduate Catalog  

 

 

34  

13. After hearing both sides of the case, the hearing authority will, in a closed session, 
deliberate and reach a decision based upon the preponderance of the information 
presented. Any decision to suspend or to expel a student must also be supported by 
substantial evidence at the hearing. A decision will indicate findings regarding 
responsibility for the charge(s) and appropriate sanctions. 

 
14. A studentôs prior record is not admissible to prove responsibility for a violation, but may be 

used for determining appropriate disciplinary measures. 
 

Findings of the Hearing Officer or Hearing Panel 
 
1. If the hearing is before the Hearing Panel, and the members of the panel are divided after 

deliberation, a majority vote is necessary to reach a decision. 
 

2. Written findings must be submitted to the conduct officer and to the accused student within 
five (5) business days after the conclusion of the hearing. The decision will include details 
on how to appeal, as outlined below. Additionally, the written decision must summarize 
the evidence in support of the sanction.  

 
3. These findings are considered final unless appealed by the accused or overridden by the 

Vice President of Student Affairs or the President of the University. 
 

4. In cases where no decision can be reached, the case will revert to the Vice President of 
Student Affairs. The Vice President may appoint another hearing authority, drop the 
charges, or otherwise determine a fair and equitable method for disposition of the case. 

 

Disciplinary Sanctions 

 
Disciplinary sanctions are administered through the Office of Community Standards by the 
Hearing Authority and/or administrators involved in the adjudication process. In determining the 
severity of the sanctions, the frequency, severity, and/or nature of the offense, history of past 
conduct, an offenderôs willingness to accept responsibility, previous institutional response to 
similar conduct, and the institutionôs interests will be considered. Upon imposition of a sanction, 
the student is notified by mail as well as through individual conference with the Conduct Officer, 
if at all possible. In cases of suspension or expulsion, the parents of a minor may be notified by 
mail. 

 
The following are disciplinary sanctions which may be imposed upon the student who is found to 
be in violation of the Student Code of Conduct. These sanctions are not inclusive and may be 
modified depending on the nature and severity of the violation(s). 

 
1. Disciplinary Warning 
 

A Disciplinary Warning is an official written and/or verbal reprimand. 
 
2. Disciplinary Probation 
 

Disciplinary Probation is a period of time during which further violations of the rules and 
regulations of the University may result in suspension or expulsion. Probation may be 
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imposed for a period of time ranging from the remainder of the semester in which the 
violation occurred to the remainder of the studentôs enrollment at the University.  

 
3. Fines 
 

Conduct fines are used to assist in educational programming and/or restitution of 
damages. 

 
4. Developmental Sanctions 
 

Community Service Hours ï Students may be required to complete work at a designated 
location for a specified number of hours. 

 
Educational Programs ï Students may be required to attend programs offered on special 
topics related to the offense. This does not include academic courses for credit. Students 
may be required to pay for courses. 

 
Presentations ï Students may be required to present programs or create bulletin boards 
on topics related to the offense. 

 
Parental Notification Letter ï A letter may be sent to the parents/legal guardians of 
students under 21 years of age who have been found in violation of the Clayton State 
University Drug and Alcohol policy. 

 
Substance Abuse Assessment ï Students may be required to submit to an assessment 
for substance abuse. Periodic drug testing, not to exceed two random tests per semester 
for a minimum of three semesters, may be required. 

 
Counseling Screening ï Students may be required to undergo a counseling screening, 
based on the reported behaviors and/or recommendations of the adjudicating authority or 
official. 

 
Writing Assignments ï Student may be required to complete a book review, research 
paper, reflection paper or letter of apology related to offense.  

 
Online Educational Course ï Students may be required to complete an online education 
course for drug or alcohol education. Students may be required to pay for course. 

 
5. Restricted Access 
 

Restricted presence on campus ï Students may be restricted from certain areas of 
campus or from the entire campus except to attend classes or use the Library. 

 
6. Disciplinary Housing Suspension 

 
A decision of Housing Suspension terminates the studentôs status as a residential student 
for a specific period of time and prohibits the student from entering any university housing 
facility without specific authorization from the Vice President of Student Affairs or Dean of 
Students. A violation of the terms of suspension may result in an extension of the period 
of suspension which may be imposed summarily by the Vice President of Student Affairs 
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or Director of Community Standards. Students suspended from housing will not receive a 
refund of their housing cost. 
 

7. Disciplinary University Suspension 
 
A decision of University Suspension terminates the studentôs status as an enrolled student 
for a specific period of time and prohibits the student from attending classes. A suspended 
student may not enter any part of the campus without specific authorization from the Vice 
President of Student Affairs or Dean of Students and student is subject to arrest for 
trespassing. A violation of the terms of suspension may result in an extension of the period 
of suspension which may be imposed summarily by the Vice President of Student Affairs 
or Dean of Students  

 
8. Disciplinary Housing Expulsion 

 
A decision of housing expulsion permanently terminates the studentôs status as a 
residential student. A student expelled from housing may not enter any University housing 
facility without specific authorization from the Vice President of Student Affairs or the Dean 
of Students. Students expelled from housing will not receive a refund of their housing cost. 

 
9. Disciplinary University Expulsion-  

 
A decision of expulsion permanently terminates the studentôs status as an enrolled student 
at the University. An expelled student may not enter any part of the campus without 
specific authorization from the Vice President of Student Affairs or his/her designee and 
is considered trespassing without such permission. 

 

Appeal Process 

 
The purpose of an appeal is to review the procedures and findings of the hearing authority of 
original jurisdiction and to determine if there is a basis for appeal in a conduct hearing or decision. 
Students found in violation of the Student Code of Conduct have the right to appeal decisions of 
the Hearing Panel or Hearing Officer, provided specific relevant grounds for appeal can be cited. 
Students who accept responsibility for violations of the Student Code of Conduct waive their right 
to a hearing and to an appeal. 
 
The Vice President of Student Affairs and/or the University President may, at their discretion, 
review any student discipline case and take such action as they deem appropriate with respect 
thereto. 

 
Grounds for Appeal 
 
A student may appeal a conduct decision on one or more of the following grounds: 

 
1. Procedural error within the hearing process that may have substantially impacted the 

fairness of the hearing, including, but not limited to, whether any hearing questions were 
improperly excluded. 

 
2. Evidence of prejudicial treatment or bias by the original hearing authority. 
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3. Finding and/or sanction was inconsistent with the weight of the information presented. 
 
4. New information or other relevant facts, sufficient to alter the decision, is available or was 

not brought out in the original hearing because such information was not known or 
knowable to the person appealing during the time of the hearing. 

 
Appeal Decisions 

 
The appeal authority may: 

 
1. Affirm the original decision and deny the appeal. 
 
2. Affirm the findings of responsibility and modify the sanction. The appeal authority may, at 

its discretion, change, increase or reduce the sanction imposed. If the sanction is modified, the 
appeal authority must state in writing the justification for the modification. 

 
3. Refer the case for rehearing before another hearing authority. 
 
4. Refer the case to the original hearing authority for reconsideration of specific points 

deemed important by the appeal authority. 
 
5. Reverse the finding of ñIn Violationò and affirm the appeal. If the original finding is modified, 

the appeal authority must state in writing the justification for the reversal. 
 
 

Filing an Appeal:  
 
All appeals must be submitted in writing to the Office of Community Standards within five (5) 
business days after the written findings and decision is communicated to the student. All 
responses to appeals will be communicated in writing.  
 
Appeal Not Involving Housing or University Suspension or Expulsion 
 

The Dean of Students will constitute the first and final point of appeal in all disciplinary 
decisions not involving Housing Suspension or Expulsion or University Suspension or 
Expulsion.  
 
The Dean of Students will communicate his or her decision to the student within seven (7) 
business days after an appeal is filed. 
 
Note: The Dean of Students may decline to act in the appeal process and refer to another 
authority if, because of personal involvement or knowledge of the case, he/she feels 
unable to render an impartial decision.  

 
Appeal of Housing or University Suspension or Expulsion 
 

The Vice President of Student Affairs will review all appeals involving Housing or 
University Suspension or Expulsion.  

 
The Vice President of Student Affairs will communicate his or her decision to the student 
within seven (7) business days after an appeal is filed.  
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Note: The Vice President of Student Affairs may decline to act in the appeal process if, 
because of personal involvement or knowledge of the case, he/she feels unable to render 
an impartial decision. In such cases, the Assistant Vice President of Student Affairs or his 
or her designee will hear the appeal. 

 
Appeal to University President 

 
Students who have appealed a university suspension or expulsion to the Vice President of 
Student Affairs and feel that further action is warranted following a decision may appeal to the 
President of the University. 
 
The appeal must be submitted in writing to the Office of Community Standards within five (5) 
business days after the Vice President of Student Affairsô decision is communicated to the 
student. Students appealing decisions involving suspension or expulsion may have their 
movements on campus restricted to academic endeavors or other restrictions deemed 
appropriate during the period of appeal. Otherwise, no sanction will be enforced until a final 
decision is reached. 
 
The President may appoint an Appeals Committee to review the case. The Committee will be 
composed of three members selected from the faculty and administrative staff. After reviewing 
the case, the committee will make recommendations to the President. The President will review 
the recommendations submitted by the Committee and render a decision.  
 
The President will communicate his or her decision to the student within fifteen (15) business days 
after an appeal is filed. This is the final appeal at the institutional level. Therefore, any sanction 
imposed will be in effect immediately.  
 
If applicable, the President will communicate to the student the process for appealing the decision 
to the Board of Regents. 

 
Appeal to Board of Regents 
 
In cases involving University Suspension or Expulsion, and when all institutional appellate 
procedures have been exhausted, the student may appeal to the Board of Regents under 
conditions described in the Board of Regents Policy 8.6 and the Board of Regents Bylaws, Section 
VIII. The following are excerpts from these documents: 
 
ñEach application for review shall be submitted in writing to the Boardôs Office of Legal Affairs 
within a period of twenty days following the decision of the president. It shall state the decision 
complained of and the redress desired. A hearing before the Board (or a Committee of or 
appointed by the Board) is not a matter of right but is within the sound discretion of the Board. 
 
In considering whether appeals [é] shall be presented to the Board, the Chair shall consider (1) 
whether the record suggests that a miscarriage of justice might reasonably occur if the appeal is 
not reviewed by the Board, (2) whether the record suggests that the institutional decision, if not 
reviewed by the Board, might reasonably have detrimental and system-wide significance, or (3) 
any other facts which, in the judgment of the Chair, merit consideration by the Board of Regents. 
The disciplinary measure imposed will be in effect during a Regentsô appeal unless special 
dispensation is granted by the President of the University or the Chancellor of the University 
System of Georgiaò. 

http://www.usg.edu/policymanual/section4/C333
http://www.usg.edu/regents/bylaws/#appeals
http://www.usg.edu/regents/bylaws/#appeals
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The Board of Regents Policy Manual and Bylaws regarding student appeals can be found at: 
 

¶ http://www.usg.edu/policymanual/section4/C333/  

¶ http://www.usg.edu/regents/bylaws/#appeals. 
 

Recusal/Challenge for Bias 
 
Any party may challenge the participation of any institution official, employee or student panel  
member in the process on the grounds of personal bias by submitting a written statement to the 
institutionôs designee (the Assistant Vice President for Student Affairs, or alternatively, the 
Assistant Vice President for Academic Planning and Assessment) setting forth the basis for the 
challenge. The written challenge will be submitted within a reasonable time after the individual 
reasonably will have known of the existence of the bias. The institutionôs designee will determine 
whether tosustain or deny the challenge, and if sustained, the replacement to be appointed.  
 
 
 
  

http://www.usg.edu/policymanual/section4/C333/
http://www.usg.edu/regents/bylaws/#appeals
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STUDENT COMPLAINT POLICY 

 
As learners within a university community, students, faculty and staff are encouraged to model 
appropriate, effective, and respectful interpersonal communication. If issues arise, the parties 
involved should make a genuine effort to resolve them. When efforts to reach a mutually 
satisfactory resolution are unsuccessful, students are advised to proceed as quickly as possible 
to initiate a complaint. Staff, faculty, and administrators are advised to acknowledge receipt of a 
complaint promptly and to respond in an expeditious manner. Generally, receipt of a complaint 
should be acknowledged within five (5) business days. 
 
The following section outlines the general complaint procedures that are followed by all offices 
and departments at Clayton State University. If a student wishes to appeal the outcome of a 
policy/procedure or to question the manner in which the policy/procedure was administered, a 
complaint can be initiated at the most appropriate step within the General Complaint Procedures 
below. The final section of this document provides links to some of the more common categories 
of University policies and procedures. 

 

General Complaint Procedures 

 
Students who wish to file a complaint about an academic or non-academic concern should follow 
the procedure outlined below: 
 
1. The student should attempt an informal resolution of concerns by interacting directly with the 

individual(s) involved or with the first-line supervisor of the individual, department, or office.  
2. If resolution is not achieved through informal interaction, the student may direct the 

complaintðverbally or in writingðto the Director/Department Head/Chair of the department 
or office. The Director/Department Head/Chair will attempt to facilitate resolution between the 
parties. 

3. If resolution is not achieved through the initial intervention of the Director/Department 
Head/Chair, the matter can be directed as follows: 

a. The student must present a formal written complaint using the student complaint form. 
b. Complaints should be submitted using the following guide: 

i. For complaints initiated with an academic department:  
1. Dean of the college/school for academic complaints.  
2. Complaints not resolved at the Dean level can then be directed to the 

Provost/Vice President for Academic Affairs (or designee).  
ii. For complaints initiated with all other departments:  

1. The appropriate Associate/Assistant Vice President (or designee) 
responsible for the unit.  

2. Complaints not resolved at the Associate/Assistant Vice President level 
can then be directed to the Vice President responsible for that unit.  

c. All formal written complaints received using the complaint form must be recorded in 
the student complaint log.  

4. Unless otherwise specified, the Vice President (or designee) responsible for the unit will 
constitute the final decision-making authority for the University. Students have the right to 
appeal decisions to the President of the University within 10 business days of the Vice 
President's (or designee) decision. The results of complaints appealed at this level are final 
and may not be appealed further. All appeals will be recorded in the student complaint log.  

http://www.clayton.edu/Portals/46/docs/student-complaint-form.docx
http://www.clayton.edu/Portals/46/docs/student-complaint-form.docx
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Logs of all formal written complaints will be entered by the person receiving the complaint and will 
be stored on the password protected University server. The logs will be monitored by the 
Provost/Vice President for Academic Affairs (or designee), and the Dean of Students. 

 

Procedures for Specific Types of Complaints 

 
Customer Service Complaint 

¶ Follow the General Complaint Procedures above 

¶ Listing of Offices and Departments 
 
Common University Policy/Procedure Categories 

¶ Financial Aid Satisfactory Academic Progress (SAP) Appeal 

¶ Grade Appeal 

¶ Graduation Appeal  
o Contact the Registrarôs Office, 239 Edgewater Hall, (678) 466-4150  

¶ Hardship Withdrawal 

¶ Readmission Appeal 

¶ Student Community Standards / Student Conduct Process 
 
Grievance (on the basis of personal status) 

¶ Unfair Treatment / Discriminatory Practices 

¶ ADA Grievance Procedures 

¶ Sexual Harassment 
 

Procedure for Filing a Formal Written Complaint  

 
Students who wish to file a complaint should follow the procedures outlined in the General Student 
Complaint Policy above. If you have already attempted informal resolution with the party involved 
via phone, email or in person, then you may file a Formal Written Complaint to the appropriate 
Academic Dean or Vice President using the form below. All Formal Written Complaints will be 
logged and available for viewing by representatives from Academic Affairs and Student Affairs. 
Complaints must be filed within 30 days of the alleged issue or the last recorded date of 
attendance. 

 
 

ADA APPEALS AND GRIEVANCES 

 
ADA Grievance Procedure 
 
The Americans with Disabilities Act (ADA) provides that no qualified individual with a disability 
be denied access to or participation in services, programs, and activities of a public entity. 
Clayton State University strives to maintain the highest standards of integrity and fairness in its 
policy and nondiscrimination on the basis of disability. The University has adopted an internal 
grievance procedure providing for the prompt and equitable resolution of complaints alleging 
any action prohibited by the ADA and Section 504 of the Rehabilitation Act of 1973. Students, 
faculty, staff, and applicants who believe they have been discriminated against on the basis of 
disability by Clayton State University may file complaints pursuant to the following procedures. 
 

http://www.clayton.edu/officesdepartments
http://www.clayton.edu/financial-aid/sap
http://www.clayton.edu/registrar/Forms
http://www.clayton.edu/registrar/forms
http://www.clayton.edu/registrar/readmissionappeal
http://www.clayton.edu/Portals/47/docs/student-code-of-conduct-2016-2017.pdf
http://www.clayton.edu/Portals/47/docs/student-code-of-conduct-2016-2017.pdf
http://www.clayton.edu/student-affairs/grievance
http://www.clayton.edu/human-resources/sexualharassmentpolicy
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Contact Person for Complaints: Clayton State University, ADA Coordinator, Dr. Elaine 
Manglitz, 2000 Clayton State Blvd., Morrow, GA 30260, 678-466-5444. 
 
Procedures for Complaints:  
 
The University of requested accommodations, should be filed in writing with the ADA 
Coordinator within 30 calendar days of the allegedly discriminatory act. A complaint shall 
contain the name and address of the person filing it and a brief description of the alleged 
violation. If the complainant needs an accommodation in order to file the complaint, s/he should 
inform the ADA Coordinator. 
 
An investigation, as may be appropriate, shall follow the filing of a complaint. The ADA 
Coordinator will conduct the investigation. These rules contemplate informal, but thorough, 
investigations, affording all interested persons an opportunity to submit evidence relevant to the 
complaint. 
 
A written determination as to the validity of the complaint and a description of the resolution, if 
any, shall be issued by the ADA Coordinator and a copy forwarded to the complainant no later 
than 30 calendar days after filing. 
 
The ADA Coordinator shall maintain the files and records for Clayton State University relating to 
the complaints filed. 
 
The complainant may request a reconsideration of the case if s/he is dissatisfied with the 
resolution. The request for reconsideration should be made within 10 calendar days to the ADA 
Coordinator. 
 
Other Remedies:  
 
The right of a person to a prompt and equitable resolution of the complaint filed hereunder shall 
not be impaired by the person's pursuit of other remedies, such as the filing of an ADA 
Complaint with the responsible Federal department or agency. Use of this grievance procedure 
is not a prerequisite to the pursuit of other remedies. 
 
Rule Construction:  
 
These rules shall be constructed so as to protect the substantive rights of interested persons, to 
meet appropriate due process standards, and to assure that Clayton State University complies 
with the ADA and the implementing regulations. 
 
Other Procedures:  
 
The procedures provided herein are in addition to, and not in lieu of, any other procedures or 
remedies available under the law or otherwise. 
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CHILDREN ON CAMPUS POLICY 

 

Purpose 

 
The purpose of this policy is to assure the appropriate supervision of children on campus and 
outline appropriate conditions, locations, and situations where children are permitted while 
maintaining an appropriate academic environment for collegiate-level teaching and learning, 
research, co-curricular activities, and all of the related work that supports the academic life of the 
University. 
 
Definitions 

¶ Children: Minors under age 18 and not enrolled at the University; for the purposes of this 
policy, the same allowances, restrictions and procedures apply whether more than one 
minor or a single minor, child, is involved. 

¶ Minors Enrolled as Students: Properly enrolled students under age 18 have the rights 
and privileges of any other student in the classroom and on campus grounds and are 
subject to the Universityôs Student Code of Conduct. 

¶ Supervised child: If an adult is responsible for a child, and is directing his/her attention 
to the health, safety, or welfare of a child; and is accompanying a child for which he/she 
is responsible, the child shall be considered to be supervised.  

¶ Unsupervised child: If an adult is responsible for a child, and is performing work, 
teaching, participating in class or is otherwise engaged in any activity that distracts his/her 
attention from the health, safety, or welfare of a child; or is not accompanying a child for 
which he/she is responsible, the child shall be considered to be unsupervised.  

 

General Policy 

 
Work areas of the campus and housing facilities generally are not appropriate environments for 
extended visits by children unless a University-sponsored program or event designed for children 
is being held in such areas. Such sponsored programs or events may have separate 
supervision/chaperone requirements depending on the nature/type of program or activity.  
 

The following sections address the presence of children in specific areas of campus: 

¶ University Grounds: Supervised children of responsible-adult visitors and guests are 
encouraged to enjoy the campus grounds and are subject to the Use of Outdoor Facilities 
Policy. 

¶ Buildings, Offices and Work Spaces: Supervised children are welcome to visit 
buildings, campus offices and non-instructional and non-hazardous work spaces for short, 
occasional visits when accompanied by a responsible adult. 

¶ Library: Minors enrolled as students, as defined above, have the same library privileges 
as adult Clayton State University students. Children not enrolled as students are welcome 
to visit the library for short, occasional visits when accompanied by a responsible adult. 
All children must abide by Clayton State University Library policies related to the use of 
library resources and equipment.  

¶ Classrooms: Attendance at class meetings should be limited to instructors, enrolled 
students, and prospective students and visitors invited by the instructor to participate 
in/contribute to student learning in the course.  

 

http://www.clayton.edu/public-safety/Outdoor
http://www.clayton.edu/public-safety/Outdoor
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If, despite this policy statement, a student brings a child to class, the faculty member may treat 
the presence of the child as Disruption of the Learning Environment as outlined in the Student 
Code of Conduct, and the student may be subject to disciplinary procedures.  
 
The foregoing policy regarding classrooms should be included in course syllabi. 
 
University Housing  
 
Per the University Housing Visitation Policy, non-resident guests under the age of 16 are not 
permitted in university housing unless accompanied by a parent or guardian, and may not stay 
overnight at any time without prior written permission from the University Housing Office. All non-
resident guests are subject to guest sign-in requirements and other rules and regulations for each 
facility, the responsibility for which lies with the University housing resident. 
 
Childcare Emergencies 
 
Children under age 18 of University employees may be permitted to come to campus in 
emergency situations so long as they are supervised by a responsible adult and the employee's 
supervisor and/or department head approves of the child being on campus based on the facts of 
the situation presented by the employee. Any such permission is for one-time and/or unforeseen 
events and cannot be used in place of having regular childcare. 
 
Unsupervised Children 
 
If an unsupervised child is observed on campus, the individual observing the child should attempt 
to obtain the childôs name, ensure that the child is not in danger, and report the situation 
immediately to the Clayton State Department of Public Safety and if possible remain with the child 
or children until police arrive. Campus police will attempt to locate the childôs (childrenôs) parents 
or legal guardians or caregiver to remedy the situation. If the parent or guardian or caregiver 
cannot be found in a reasonable amount of time, Campus Police may refer the situation to the 
Clayton County Department of Family and Child Services or other appropriate agency.  
 
Emergency Intervention 
 
If a faculty or staff member, student, or visitor observes treatment of a child that is in violation of 
federal or state laws, local ordinances, or University policies, the person observing the treatment 
should notify the Clayton State Department of Public Safety and, if necessary, emergency medical 
service immediately and respond as is safe and appropriate to protect the health and safety of 
the child until police arrive.  
 
Guidance and Support 
For an emergency involving a child on campus: 

¶ Call Clayton State Department of Public Safety at (678) 466-4050. 
 
Students who need to discuss a childcare concern: 

¶ Division of Student Affairs/Dean of Students (678) 466-5444  

¶ Counseling and Psychological Services (678) 466-5406  
 
Additional online resources may be found at: http://www.clayton.edu/CTFC  

http://www.clayton.edu/CTFC


2017 -2018  Student Handbook and Undergraduate Catalog  

 

 

45  

STUDENT RESOURCES AND SERVICES 

 

Academic Support Services 

 
Bursarôs Office 

 
Location: Edgewater Hall - Second Floor  
Telephone: 678-466-4295 
 
The Bursarôs Office/Student Accounts is responsible for all the accounting functions for student 
billing, tuition & fee payments, refunds, loan collections, financial aid receipting, and registration 
from students for the institution. We are also responsible for all campus departmental deposits. 
Types of service provided: 

¶ Private Scholarships 

¶ Nelnet Payment Plan 

¶ Study Abroad payments 

¶ Third Party Contracts  

¶ Student Collections 

¶ Housing payments 
 
Regular Office Hours 
Monday & Tuesday, 8:00 a.m. - 7:00 p.m.* 
Wednesday & Thursday, 8:00 a.m. - 5:00 p.m. 
Friday, 9:00 a.m. - 2:00 p.m. 
 

* The office will close at 5:00 p.m. when classes are not in session. http://clayton.edu/bursar 
 

Center for Academic Success 
 
The Center for Academic Success (CAS), located on the second floor of Edgewater Hall in Suite 
276, provides Peer Tutoring, Supplemental Instruction, Academic Success Services/Resources, 
and Learning Support Programs for currently enrolled Clayton State students.  
 
Peer Tutoring. Throughout the Fall, Spring, and Summer semesters, the CAS provides 
personalized one-on-one peer and professional staff tutoring in over 100 core subjects taught at 
the University. In addition to individual tutorial services, the CAS also offers moderated study 
groups, informal study sessions, a comfortable study environment, and a student study lounge. 
 
Academic Success Services/Resources. The CAS offers academic services and resources 
that assist Clayton State University students in their academic pursuits.  
 
Services and resources include:  

¶ Academic Success Workshops - on a variety of topics 

¶ Academic Coaching 

¶ Instructional Resources ï online (www.clayton.edu/cas) and hard copy 

¶ Computer-based study behavior assessments (LASSIE) 

¶ Study rooms for both small group and individual study 

¶ Peer Academic Mentor training. 

¶ Faculty academic support through the Clayton Academic Referral Effort (CARE)  

http://clayton.edu/bursar
http://www.clayton.edu/cas
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Supplemental Instruction. Supplemental Instruction (SI) is an academic support model that 
targets traditionally difficult courses at the undergraduate level by providing regularly scheduled, 
informal, peer-assisted review sessions on course materials outside the classroom. During SI 
study sessions students compare notes, discuss readings, predict test items and develop tools 
for more effective organization of course materials. This program is used in hundreds of colleges 
and universities around the world. 
 
Learning Support Programs. Based on placement test scores, some students are required to 
enroll in developmental courses in English and mathematics that are designed to prepare 
students for college-level course work. Other students may be required to enroll in Learning 
Support courses to meet course prerequisites. Additional Learning Support details may be found 
in the Learning Support Requirements section of this catalog. 
 

Center for Advising and Retention (CAR) 
 
Location: Room 143 Magnolia Hall (formerly NBS) 
 
The Center for Advising and Retention (CAR) is the centralized professional academic advising 
unit for Clayton State University. Its mission is to promote the success, retention, and 
progression of the universityôs undergraduate student population by effectively advising and 
assisting them along their educational journey and connecting them to resources and tools that 
support their academic and professional goals. The center houses the first-year experience 
advisors and the learning communities program. It also houses advisors for each of the 
departments and majors who help facilitate studentsô transition from the first year advisors to the 
advisor who will assist them until degree completion. To ensure students meet their academic 
requirements, advisors proactively monitor their progress & regularly correspond with them. 
 
Advising Center Hours: Monday & Tuesday 9:00 a.m. - 7:00 p.m.; Wednesday & Thursday 9:00 
a.m. - 5:00 p.m.; Friday 9:00 a.m. - 2:00 p.m. 
 
For more information about programs in the center, visit http://www.clayton.edu/advising. 
 

Honors Program 
 
The Honors Program at Clayton State University is designed to help academically talented 
students get ña step ahead.ò Honors Program students enroll in special enriched sections of Core 
Curriculum and elective courses.  
 
In addition to the special class sections, Honors Program students have many opportunities for 
leadership training, community service, and close contact with key business and government 
leaders in the Atlanta region. 
 
Students admitted to the program are eligible for Honors Scholarships that are awarded on the 
basis of academic achievement and leadership ability. Honors Program students are also 
encouraged to apply for HOPE scholarships, which may be awarded in addition to the Honors 
Program Scholarships. 
 
APPLICATION PROCEDURES 
Application materials and other information are available on the Honors Program website: 
http://honorsprogram.clayton.edu.  

http://www.clayton.edu/advising
http://honorsprogram.clayton.edu/
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New and current students who show outstanding academic achievement are invited to apply for 
admission to the Honors Program. 
 
Qualifications 
 
For students with 30 or fewer hours of college credit:  

1. SAT-T 1100 or ACT-C 24 
2. Minimum high school GPA of 3.50 
3. Demonstrated leadership ability 

 
For students with more than 30 hours of college credit: 

1. 3.50 Overall GPA 
2. Demonstrated service to the university or external community 

 
Meeting minimum qualifications does not guarantee acceptance. The program decision is based 
on demonstrated potential for the following: 

¶ academic achievement 

¶ leadership 

¶ independent learning 
 
Please contact the Director, Dr. Alexander Hall, at (678) 466-4846 or AlexanderHall@Clayton.edu 
with any questions. 
 

International Student Services 
 
Location: University Center, Room 210 
Telephone: 678-466-5499 
 
The mission of the Office of International Programs(OIP) at Clayton State University is to facilitate 
the success of accepted international students through: effective advising on regulatory 
compliance; diverse cultural, integrative and leadership opportunities; and the advocacy of 
cultural competence and global awareness campus wide. A full-service OIP is located in the 
University Center, in room 210. 
 
Services of the OIP are 3-fold and include:  
Å Visa Compliance:  

Document services: I-20 & DS-2019 
SEVIS data management 
Employment / Internship authorizations 
Reinstatement to lawful status 
Change of status 
Transfer of I-20 to/from different schools 

Å Assistance with Living in the U.S. 
Obtaining a Driver License or Social Security Card 
International Health Insurance 
Personal Problems (culture shock, crime, family crisis, landlords, identity issues, 
depression) 
US Income Tax compliance 

Å Programming 
International Activities 

mailto:AlexanderHall@Clayton.edu
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Cultural Events 
 
Hours of Operation: Monday - Friday 8:30am ï 5:30pm 
Online: http://www.clayton.edu/international-student-services  
 

Library 
 
Location: Library building adjacent to University Center 
Telephone: 678-466-4346 
URL: http://clayton.edu/library 
 
The Clayton State Library offers a mix of print resources and online digital collections that support 
the university's curriculum and meet the diverse needs of its users. A newly renovated facility 
provides Library patrons with a comfortable and convenient space to study, the technology to 
connect to the latest research, and a variety of spaces to collaborate with classmates and 
colleagues. 
 
The Library collections feature over 105,000 print volumes and access to approximately 455,000 
electronic books. Through GALILEO, the statewide virtual library initiative, and the Library's own 
subscriptions, users have access to nearly 260 databases of academic content online. Clayton 
State students and faculty may also borrow from other libraries via Interlibrary Loan and the 
statewide service, GIL Express. This results in boundless access to information needed to 
succeed at Clayton State. 
 
In addition to resources and collections, the Library offers quality research assistance and 
instruction to all users. Librarians consult with faculty members to coordinate information literacy 
instruction and ensure adequate curriculum support. Librarians and support staff are available 
throughout all 84 weekly hours of operation to assist users. Reference help is provided in person, 
over the phone, and online. Self-directed research guides and electronic resources are available 
online 24/7.  
 
The Library is housed in a two-story facility with space for approximately 700 users. The upper 
level houses the reference collection while the lower level is home to the circulating collection, 
audiovisual materials, microforms, and bound periodicals. In addition to two classrooms, the 
upper level also offers a variety of seating options to meet the needs of small study groups or solo 
scholars. Both levels offer meeting space, desktop computers, photocopying,  and printing 
stations. To support students' technology needs, the Library also loans laptops, DVD players, 
device chargers, and various other electronic equipment. 
 
By offering a diverse array of resources, services, and space, the Clayton State Library supports 
the ever-evolving needs of its users. The Library is always eager to learn how to better support 
users and seeks feedback through any of the contact methods at http://clayton.libanswers.com  
 

Office of Financial Aid 
 
Location: Edgewater Hall, Room 102  
Telephone: 678-466-4185 
 
The Office of Financial Aid at Clayton State University is committed to providing quality financial 
aid services. We administer federal Title IV programs, State of Georgia programs, federal VA 
Education Benefits, and provide scholarship assistance to eligible students who seek financial 

http://www.clayton.edu/international-student-services
http://clayton.libanswers.com/
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educational funding via these resources. We provide excellent customer service and adhere to 
federal, state, and university regulations. 
 
Types of Financial Aid Offered 
 
The Office of Financial Aid Office provides federal and state student aid. The Office also 
administers scholarships and Veterans Affairs benefits. Procedures for applying for assistance 
can be found at http://www.clayton.edu/financial-aid. 
 
Federal Financial Aid consists of grants, work-study, and loans. Students interested in federal 
financial aid must complete a Free Application for Federal Student Aid (FAFSA) form. This form 
must be completed each academic year in which the student would require financial assistance. 
The federal funds are: 
 

¶ Federal Pell Grant 

¶ Federal Supplemental Education Opportunity Grant (SEOG) 

¶ Iraq and Afghanistan Service Grant 

¶ Federal Work-Study Program 

¶ Federal Direct Subsidized Loan 

¶ Federal Direct Unsubsidized Loan 

¶ Federal Direct PLUS Loan (for parents and graduate students) 
 
More detailed information on these types of federal funds can be found at 
http://studentaid.ed.gov/.  

 
State Financial Aid consists of scholarships and grants. Students interested in the HOPE 
Programs must complete either the Free Application for Federal Student Aid (FAFSA) or the 
Georgia Student Financial Aid Application System (GSFAPPS). It is recommended that all 
students complete the FAFSA form so that the Office of Financial Aid can award students both 
federal and state aid. If a student does not complete a FAFSA form, but completes the GSFAPPS 
Application instead, the Office of Financial Aid can only award HOPE funds. The state funds 
include: 
 

¶ HOPE Scholarship 

¶ Zell Miller Scholarship 

¶ HOPE Grant 

¶ Zell Miller Grant 

¶ HOPE GED Voucher 
 
Institutional Scholarships funded through the Clayton State University Foundation. These 
scholarships vary from year to year. Current scholarship information can be found at 
http://www.clayton.edu/financial-aid/Scholarships 

 
Financial Aid Eligibility 
 
All students should be aware of the following information regarding financial aid eligibility:  

¶ Financial aid will only pay for classes required for a studentôs major as identified by the 
Registrarôs Office. Students should refer to the major course requirements before registering 
for classes. 

http://www.clayton.edu/financial-aid
http://studentaid.ed.gov/
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¶ All financial aid recipients must maintain Satisfactory Academic Progress (SAP). The 
qualitative standard requires undergraduate students to maintain a 2.00 GPA. Graduate 
students must maintain a 3.00 GPA. 
 
The SAP quantitative standard requires undergraduate students to successfully complete the 
cumulative credit hours associated to the total attempted hours below. At 60 total attempted 
hours, undergraduate students have to successfully complete a minimum of 67% of the 
cumulative credit hours attempted (cumulative earned hours/cumulative attempted hours). 
Graduate students must complete 67% of courses attempted during a given semester.   

 
Total Attempted Hours Required SAP Pace 

Percentage 
1-12 50% 

13-27 55% 

28-36 60% 
37-59 65% 

60 or more 67% 
 

¶ Course work used to evaluate SAP for degree programs includes all attempted hours at 
Clayton State University, including Learning Support and repeat courses, as well as most 
transfer hours regardless of whether or not you received financial aid for those terms of 
enrollment. Students who do not meet the SAP standards are not eligible for financial aid with 
the exception of those students in a WARNING or PROBATION status as described by our 
Financial Aid SAP Policy http://www.clayton.edu/financial-aid/SAP1718. 

¶ Financial aid will pay up to 150% of Clayton Stateôs programs of study. For example: Associate 
Degrees are 60 credit hours and financial aid will pay for a total of 90 attempted credit hours. 
Bachelorôs Degrees are 120 credit hours and financial aid will pay up to 180 attempted credit 
hours. Students in a certificate program are allowed to attempt up to 150% of the hours 
required for that specific certificate program. Example: The Paralegal Certificate program 
requires 30 hours, so students in that program may attempt up to 45 hours required for that 
program. 

¶ Students admitted on a joint-enrollment basis are not eligible for financial aid. 

¶ Financial aid recipients enrolled at two or more colleges/universities at the same time cannot 
receive duplicate federal financial aid at both schools. 

¶ Undergraduate students must attend at least 6 credit hours in their major to be eligible for a 
federal William D. Ford Stafford student loan. Graduate students require 5 credit hours to be 
eligible for a federal William D. Ford Stafford student loan. 

¶ Students who register for a second half semester course (mini session) have fees due at the 
regular published fee payment deadlines even though in some cases federal student loan 
funds may not be available until the second session has actually begun.  

¶ Enrollment for federal grant recipients is ñfrozenò each semester at the end of the schedule 
adjustment period. Students must be registered for all parts of term before the freeze date to 
receive federal grants for that class. 

¶ All financial aid recipients are strongly encouraged go to Clayton State Universityôs Office of 
Financial Aid website at http://www.clayton.edu/financial-aid for additional or updated 
information on financial aid requirements, procedures, and frequently asked questions, and to 
view the Student Rights & Responsibilities.  

 

http://www.clayton.edu/financial-aid/SAP1718
http://www.clayton.edu/financial-aid
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Veterans Affairs assists eligible veterans in utilizing their educational benefits to the fullest 
advantage. Information on VA services and application information can be found at 
http://www.clayton.edu/financial-aid/veterans. 
 
Hours of Operation: Mon.-Tues. 8:00am-7:00pm; Wed.-Thurs. 9:00am ï 5:00pm; Friday 9:00am 
ï 2:00pm. Office hours will vary during registration, holidays, and semester breaks. Check our 
website during those times for updated office hours. 
Online: www.clayton.edu/financial-aid 
 

BankMobile Student Refunds (formerly Higher One) 
 

Location: Bursarôs Office ï Edgewater Hall, 2nd floor  
Telephone: 678-466-4295 
 
All financial aid and tuition refunds are processed through BankMobile (formerly Higher One). 
Every newly registered student will be issued an activation code by BankMobile via US Mail. As 
soon as the student receives the activation code, they should go to the website on the mailer and 
begin the refund selection process by entering the code and authenticating themselves. Once 
authenticated, the student will select their refund preference: the free checking account from 
BankMobile or electronic transfer to an existing bank account. If the student selects BankMobile 
as their refund preference, they will be mailed a BankMobile Vibe card (MasterCard-branded card) 
to access their funds. Students who select BankMobile can spend funds anywhere MasterCard 
is accepted. Cash withdrawals from the account can be made fee-free at the BankMobile ATM 
located on the first floor of Edgewater Hall or at any Allpoint ATM nationwide. 
http://www.allpointnetwork.com/locator.aspx  
 
The Bursarôs Office can answer questions about your refund, and the LakerCard Center can assist 
with questions about the BankMobile activation code process.  
 
For more information, visit: http://www.clayton.edu/studentrefunds  
  

http://www.clayton.edu/financial-aid/veterans
http://www.clayton.edu/financial-aid
http://www.allpointnetwork.com/locator.aspx
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Office of the Registrar 

 
Location: Edgewater Hall, Room 239  
Telephone: 678-466-4045 
 
The Registrar is responsible for maintaining all official records of the University. We provide a 
variety of services to current and former students. Our services include: 

 

¶ Transcript request 

¶ Verifications of Enrollment  

¶ Registration  

¶ Withdrawals 

¶ Graduation Evaluations 

¶ Commencement 

¶ Transfer evaluations 

¶ Readmission for students who have not been enrolled for more than 3 semesters 
 
Hours of Operation: Monday-Tuesday 8:00am ï 7:00pm; Wednesday-Thursday 8:00am ï 
5:00pm; Friday 9:00am ï 2:00 pm 
Online: http://www.clayton.edu/registrar 
 

Office of Undergraduate Admissions 
 

Location: Edgewater Hall, Suite 150 
Telephone: 678-466-4115 
 
The Office of Undergraduate Admissions assists students with the application and enrollment 
process at Clayton State University. The Office provides services for the following: 

 

¶ New Freshman 

¶ Transfer Freshman  

¶ Transfer 

¶ Non-Traditional  

¶ Dual Enrollment 

¶ International 

¶ Transient 

¶ Post Baccalaureate 
 
Specific information concerning admissions can be found in the Academic Catalog portion of this 
publication.  
 

New Student Orientation 
 
Location: Edgewater Hall, Suite 218 
Telephone: 678-466-4115 
 
The New Student Orientation program is a division of the Office of Undergraduate Recruitment 
and Admissions. New Student Orientation facilitates and enhances the successful transition of all 
first year and transfer undergraduate students at Clayton State University. 

http://www.clayton.edu/registrar
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New Student Orientation: Orientation offers new students and their families or guests an 
introduction to Clayton State University. All new students (some exceptions apply based on 
student status) are required to participate in the new student orientation programs. Orientation 
programs are offered for all new degree-seeking and certificate students, including transfer 
students.  

 
Hours of Operation: Monday- Tuesday (8:00 am ï 7:00 pm); Wednesday-Thursday (8:00am-
5:00pm); Friday (8:00 am-2:00pm). 
Online: http://www.clayton.edu/orientation  
 

Study Abroad and International Programs 
 
Location: University Center, Suite 204 
Telephone: 678-466-4092 or 678-466-4090 
 
Clayton State Office of International Programs offers numerous study abroad programs for 
students in various departments, which typically offer three hours of academic credit for two or 
three week study abroad programs over spring break, during Maymester or over the summer. 
Clayton State University also participates in study abroad programs sponsored by the European, 
African, Asian, and Americas Councils of the University System of Georgia. These collaborative 
world regional council summer programs offer students the opportunity to enjoy up to five weeks 
of residence in a college environment abroad while earning up to six hours of academic course 
credit. Clayton State also participates in student exchange programs with the University of Caen 
in France, University of Pannonia in Hungary, Birla College in India, along with other universities 
in foreign countries. Joining these programs, students can study for a semester or academic year 
abroad, with the credit earned counting toward their academic program at Clayton State 
University. Financial aid and HOPE scholarship funds may be used for these programs.  
 
The Office of International Programs also maintains information on numerous other study abroad 
programs offered by colleges and universities throughout the state and country. Clayton State 
students have participated in programs in England, France, Hungary, Italy, Mexico, Spain, Russia, 
Greece, Germany, Ghana, Chile, South Africa, and Thailand. For complete information on the 
study abroad opportunities available at Clayton State University visit the Office of International 
Education and Programs website at http://www.clayton.edu/international-programs/home.  
 

Testing Center 
 
Location: Arbor Hall, Room 121 
Telephone: 678-466-4495 
 
 
Located at the East Entrance, the Testing Center provides all university-wide testing, most 
program-wide testing, and some community-wide testing. It has facilities for both paper-and-pencil 
and computerized tests, including: 
¶ university admission and placement exams such as ACT and ACCUPLACER 
¶ program entrance exams 
¶ eCore midterms and finals 
¶ the College Level Examination Program (CLEP) 
¶ competency tests satisfying the Georgia Legislative Requirements 
¶ writing assessments for admission into or out of major programs  

http://www.clayton.edu/orientation
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¶ selected outcomes assessments such as the ETS Proficiency Profile  
¶ program assessments such as the Major Field Tests and ACAT 
¶ Georgia Assessments for the Certification of Educators (GACE) 

 
The Writersô Studio 224 

 
Location: Arts & Sciences, Room G-224  
Telephone: 678-466-4728 
Email: ws224@clayton.edu 
 
Our goal at the Writersô Studio is to give rise to better writers, not just to better writing. We donôt 
simply proofread your paper; we teach you how to become a more organized, resourceful, 
exacting, and accomplished writer. In a face-to-face or an online session, a writing consultant will 
talk with you about any stage of your writing process, about any aspect of your project, regarding 
any subject. Hereôs what we can do for you: 
 

¶ Do you need help understanding an assignment?  

¶ Organizing your thoughts?  

¶ Developing a thesis statement?  

¶ Documenting sources?  

¶ Do you need a refresher on grammar, punctuation, or spelling?  

The Studio also offers customized writing handouts developed specifically for CSU students. Last, 
but not least, visit our website for information on faculty-led workshops offered during the fall and 
spring semesters.  
 
Comeðwrite awayðThe Writersô Studio can help!  
 
Online: http://www.clayton.edu/ws224  
 
 

Student Support Services 

 
Services that are vital to the success of students enrolled at Clayton State University are offered 
through the following Offices and Centers. 
 

Counseling and Psychological Services 
 

Location: Edgewater Hall, Room 245 
Telephone: 678-466-5406  
 
Counseling and Psychological Services (CAPS) supports the personal, professional, and 
academic growth of students at Clayton State University. Our services are designed to meet the 
wide range of needs that students may have at some point in their careers at Clayton State. CAPS 
employs licensed mental health professionals who specialize in working with college students, 
and who are diverse, professional, warm and receptive to students who seek services. Services 
provided include: 

 

¶ Individual counseling for personal issues including depression, stress, and anxiety, 
relationship concerns 

http://www.clayton.edu/ws224
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¶ Couples counseling 

¶ Group counseling 

¶ Psychiatric consultation and medication management 

¶ Presentations on topics including stress management, healthy relationships, domestic 
violence, and alcohol use 

¶ Online confidential mental health screenings 
 
Hours of Operation: Monday ï Friday 8:00am-5:00 pm; check website for evening hours. 
Online: http://www.clayton.edu/counseling 
 

Department of Campus Life 
 

Location: Student Activities Center 
Telephone: 678-466-5433 
 
The Department of Campus Life creates opportunities for students that promote student learning 
and development. Our mission is to help students become productive citizens in the global world 
by engaging them in educational, multicultural, service-based, and social experiences. The 
Department of Campus Life strives to create and implement high-impact programs to meet the 
needs of our diverse student body and foster holistic development. Campus Life is the home of 
student involvement and helps students learn and develop by getting them involved outside of 
the classroom. 
 
Campus Life offers involvement opportunities in: 
 

¶ The AmeriCorps National Service Program 

¶ Fraternity and Sorority Life 

¶ Leadership Development Programs 

¶ Multicultural and Diversity Programs 

¶ Civic Engagement and Volunteer Services 

¶ Social Programs 

¶ Student Media 

¶ Student Organizations 
 

Hours of Operation: Monday-Friday 9:00am-5:00pm 
Online: http://www.clayton.edu/campus-life 
 

Disability Resource Center 
 

Location: Edgewater Hall, Suite 255 
Telephone: 678-466-5445 
 
The Disability Resource Center, in partnership with the university community, strives to create 
an accessible, inclusive campus where students with disabilities have an equal opportunity to fully 
participate in and benefit from all aspects of the educational environment. In accordance with the 
ADA and related laws, we provide accommodations to support physical and programmatic 
access, as well as related services, to CSU students with documented disabilities. The DRC 
serves as a resource for students, faculty, staff and the community regarding disability issues. 
 

http://www.clayton.edu/counseling
http://www.clayton.edu/campus-life


2017 -2018  Student Handbook and Undergraduate Catalog  

 

 

56  

Students with disabilities seeking accommodations or services should submit appropriate 
documentation to determine eligibility. Documentation guidelines, additional information and 
necessary forms are available in our office and on our website. Under the law, a disability is a 
condition that substantially limits one or more major life activities. Disabilities include, but are not 
limited to: 

 

¶ Cognitive disabilities (LD, ADHD, brain injury, etc.) 

¶ Autism Spectrum Disorders 

¶ Psychological disabilities 

¶ Sensory disabilities (visual, hearing) 

¶ Motor/mobility disabilities 

¶ Speech/language disabilities 

¶ Chronic health impairments 
 

Based on the documentation provided, students may be eligible for one or more 
accommodations. Common accommodations may include, but are not limited to: 
 

¶ Extended test time 

¶ Permission to audio record lectures 

¶ Distraction-reduced testing environment 

¶ Sign language interpreter services 

¶ Alternate text formats for textbooks and other printed course materials 

¶ Use of computers with assistive technology for testing 

¶ Housing modifications 

¶ Captioning services  

¶ Assistive listening devices 

¶ Volunteer note-takers 

¶ Priority registration 

¶ Physical access accommodations 
 
Hours of operation: Monday ï Friday 8:00am ï 5:00pm; Evening test administration, by 
appointment, with a minimum of one weekôs notice; Monday ï Thursday until 7:00pm. 
 
Online: http://www.clayton.edu/drc 
 

Division of Student Affairs 
 
Location: University Center, Room 250 
Telephone: 678-466-5444 
 
Clayton State Universityôs Division of Student Affairs supports and empowers a diverse campus 
community in an evolving society with educational, experiential, and engaging services, 
programs, and initiatives. We value excellence, diversity and respect for others, integrity, and 
support the Universityôs commitment to community and civic engagement. The Division of Student 
Affairs works in collaboration with the University community to promote student success. 
 
Included under the Division of Student Affairs: Housing and Residence Life, Student Activities 
Center, University Health Services, Career Services, Campus Life (Leadership Development, 
Greek Life and Volunteer Center), Community Standards, Disability Resource Center, Counseling 
and Psychological Services, Recreation and Wellness, Student Affairs Business Office, Veterans 

http://www.clayton.edu/drc
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Resource Center, Campus Visitor and Information Services, and Student Government 
Association. 
  
Hours of Operation: Monday - Friday: 8:00am-5:00pm 
Online: http://www.clayton.edu/student-affairs 
 

Office of Career Services 
 
Location: Edgewater Hall, Room 228 
Telephone: 678-466-5400 
 
The Office of Career Services assists students in developing the self-awareness, knowledge, and 
skills that prepare them to manage their careers now and after graduation. Career counseling is 
available for students who need assistance choosing majors and career paths. Students can 
access a variety of programs and services to assist them in discovering opportunities for student 
jobs and internships, developing professionally, and launching a career. Career Services also 
provides mutually beneficial linkages between the University and the employment community. 
Employers post opportunities online and recruit and interview students seeking internships, part-
time jobs, and full-time career positions. Services available through the Office of Career Services 
include the following: 
¶ Career counseling 
¶ Career Testing 
¶ Seminars and workshops related to professional development and an effective job or 

career search 
¶ Resume critiques 
¶ Practice interviews 
¶ Internship and Co-op Assistance 
¶ Workshops and Club Presentations 
¶ Online access to employment and internship opportunities through Laker CareerZone 
¶ Employer networking opportunities 
¶ On-campus recruiting and interviewing 
¶ Individual career coaching 
¶ Five annual career or job fairs 
¶ Job search assistance 
¶ Graduate School assistance 

 
Internships and Cooperative Education 
 
Students complement their academic learning with practical experience in a work setting related 
to their programs of study or career goals. Most degrees require internships and many include 
elective internships. Students should refer to specific program requirements regarding required 
and optional internships. Cooperative Education also provides work-related learning experiences, 
usually over an extended number of semesters, often without earning academic credit. Students 
who do not earn credit may receive non-credit transcript documentation for participating in 
internships or cooperative education. 
 
Students interested in internships or cooperative education must meet the following eligibility 
requirements:  
¶ Complete at least one full semester at Clayton State; 
¶ Earn the appropriate number of credit hours (baccalaureate degree - 30 hours; associate 

degree - 18 hours; certificate - 12 hours); 



2017 -2018  Student Handbook and Undergraduate Catalog  

 

 

58  

¶ Maintain Good Academic Standing; 
¶ Complete all course prerequisites; 
¶ Obtain prior approval from the Office of Career Services and the appropriate faculty 
coordinator by providing evidence that the experience is directly related to the studentôs 
program of study. 

 
After a student is offered and accepts a position, he or she must articulate clear learning objectives 
on the Internship Learning Agreement Form which provides a statement of understanding 
between the student, the University, and the internship site and is used to document student 
progress. Any student who fails to submit a completed Internship Learning Agreement Form by 
the deadline is subject to being withdrawn from the course.  
Hours of operation: Monday ï Friday 8:00a.m. ï 5:00p.m.; Evening hours by appointment 
Online: http://www.clayton.edu/career  
Email: career@clayton.edu 
 

Office of Community Standards 
 
Location: University Center, Room 250 
Telephone: 678-466-5444 
 
The Office of Community Standards works to educate students on their rights and responsibilities 
in the University Community, and through its processes and procedures, ensures accountability 
for improper behavior, upholds the requirements of due process, and when applicable, levies fair, 
appropriate, and educational disciplinary sanctions for conduct violations. 
 

¶ Conflict Resolution and Mediation Services 

¶ Alcohol Education and Programming 

¶ Peer Health Educator 

¶ Programming on various conduct issues 

¶ Experiential and Leadership Opportunities for students, faculty, and staff 

¶ Resources for Faculty about Academic Misconduct 
 
Hours of Operation: Mon. - Fri.: 8:00am-5:00pm  
Online: http://clayton.edu/community-standards.  
 

Office of Information Technology & Services 
 
The HUB 
 
Location: University Center, Room 101  
Telephone: 678-466-HELP (4357) 
Email: thehub@clayton.edu  
 
The HUB is the frontline technical support center for Clayton State University. We provide support 
for student, faculty, and staff technical problems, as well as provide support for students needing 
help with school related applications. We strive to make sure technology enhances the learning 
process at CSU.  
 

¶ Technical support for computer devices and campus connectivity  

¶ All hardware and software troubleshooting services  

http://www.clayton.edu/career
mailto:career@clayton.edu
http://clayton.edu/community-standards
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¶ Preferred vendor hardware repairs  

¶ Software installation assistance and troubleshooting  

¶ Workshops and individual assistance with all campus supported software and training  
 
Hours of Operation: Monday ï Thursday 8:30am ï 7:00pm; Friday 8:30am ï 1:00pm  
Online: http://clayton.edu/hub 
 
Media & Printing Services 
 
Location: Faculty Hall, Room 126  
Telephone: 678-466-4377 
 
Media & Printing Services provides A/V instructional classroom equipment and printing and 
copying services for the faculty and staff of Clayton State University. M&PS student services 
include: 
 

¶ free usage of digital cameras for classroom projects  

¶ free usage of camcorders/tripods for classroom projects  

¶ printing of color posters and flyers for student organizations with authorized accounts 
(Students should contact the Office of Campus Life for details) 

¶ laminating and binding services also available 
 
Hours of Operation: Mon.-Fri.: 8:00am-5:00pm 
Online: http://www.clayton.edu/media 
 

University Advancement 
 
Location: Clayton State East - Woodlands Hall, 2nd Floor 
Telephone: 678-466-4464 
 
The Division of University Advancement supports the mission of Clayton State University by 
building ongoing relationships with alumni, students, faculty, staff, friends, corporations, and 
foundations; generating -financial resources; and promoting the Universityôs strategic messages 
to various audiences.  
 
Hours of Operation: Monday through Friday: 8 a.m. to 5 p.m. 
Online: http://www.clayton.edu/University-Advancement 
 

University Health Services 
 
Location: Laker Village, 1000 Building 
Telephone: (678) 466-4940 
 
University Health Services (UHS) is available to meet the healthcare needs of CSU students at 
its location in Laker Village Apartments, Building 1000. Services provided include illness and 
injury care, immunizations, sports and employer physicals, GYN care, allergy and asthma 
treatments, preventive care, prescription management, laboratory services, office procedures, 
referrals to specialists, STD testing, birth control and health education. Appointments may be 
scheduled in advance but walk-ins are always welcome when a physician or nurse practitioner is 
available in the clinic. Self-scheduling is available via the patient portal (information below). 

http://clayton.edu/hub
http://www.clayton.edu/media
http://www.clayton.edu/University-Advancement
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The student health fee covers unlimited office visits with a physician or nurse practitioner, over-
the-counter medications and limited in-office lab tests each semester. Immunizations, diagnostic 
laboratory testing, physicals, office procedures, and prescription medications require students to 
pay a fee for service. Each semester, UHS offers health fairs with various free healthcare testing 
opportunities. 
 
Hours of Operation: Monday-Friday 7 a.m. - 5 p.m., Friday 8 a.m. ï 3 p.m. Closed Saturday, 
Sunday and CSU holidays. 
Online: http://www.clayton.edu/uhs (patient portal, current fee schedule, and additional 
information) Login using your SWAN ID. 
 

University Housing and Residence Life 
 
Location: University Housing Office, Laker Village 
Telephone: 678-466-4663 
 

Location: 24-hour Community Desk, Laker Hall 
Telephone: 678-466-5130 
 
Clayton State University housing facilities consist of Laker Hall for approximately 400 new, first 
time, full time freshmen, and Laker Village Apartments, which houses approximately 800 
upperclassmen. Laker Hall features 4 bedroom/2 bath suite-style units with kitchenette and a 
shared commons area. Laker Village Apartments offer 2- and 4-bedrooms suite-style units with 
private baths, a full kitchen, living room, and washer and dryer. Contract terms include 10-month 
and semester-only options. Additional facility amenities include: 

 
¶ Live-In Professional and Para-professional staff 
¶ 24 Hour Community Desk, Laker Hall 
¶ Easy access to campus resources and activities 
¶ Suite-style rooms 
¶ Snack Cafe 
¶ Study Lounges 
¶ Wireless high-speed internet 
¶ Cable Television 
¶ Laundry Facilities 
¶ Game Room 
¶ Swimming Pool (seasonal) 
 

Hours of Operation: Monday-Friday: 8:00am-5:00pm; refer to the website for additional hours of 
operation. 
Online: http://www.clayton.edu/housing 
 

Veterans Resource Center 
 
Location: Edgewater Hall, Room 115 
Telephone: 678-466-5527 
Email: VeteransResourceCenter@clayton.edu 
 
The Veterans Resource Center (VRC) of Clayton State University is here to support Veterans, 
Active Duty, Reservists, National Guard, and their family members in accomplishing their 
academic goals.  

http://www.clayton.edu/uhs
http://www.clayton.edu/housing
mailto:VeteransResourceCenter@clayton.edu
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At the VRC you can meet other individuals who understand the military culture, learn about the 
resources on and off campus, utilize our study area or computers,  or just stop by and grab a hot 
cup of coffee. The VRC staff is dedicated to being there for you throughout your academic career.  
  
For more information, visit our website at http://www.clayton.edu/veterans-resource-center 
 
 

Auxiliary Services 

 
Department of Public Safety 

 
Location: Edgewater Hall ï Second Floor 
Telephone: 678-466-4050 
 
The Department of Public Safety is comprised of four components: police officers; communication 
officers; security guards; and student assistants. It's highest priority is the safety and security of 
the campus communityðstudents, faculty, staff, and visitors. The Department of Public Safety 
operates 24/7. Some of the services provided are as follows: 
 

¶ Emergency response 

¶ Criminal and accident investigations 

¶ Parking enforcement 

¶ Registration of vehicles and issuance of student and faculty/staff parking permits 

¶ Issuance of temporary visitor parking permits 

¶ Receipt of payments for parking permits and fines for violations of parking rules 

¶ Reports and receipt of lost and found items 

¶ Assistance with minor vehicle problems, e.g. jump starting dead batteries and unlocking 
vehicle doors 

¶ Locking and unlocking campus buildings and doors and securing the campus during 
overnight hours 

¶ Dissemination of emergency and public safety communications to campus via Rave Alert 
System 

¶ Responding to personal safety concerns upon receipt of Rave Guardian personal safety 
app activation 

¶ Responding to fire alarms and health related issues on campus 

¶ Maintaining mutual aid agreements with area law enforcement agencies to provide 
emergency support as needed 

 
Administrative Hours: Monday-Friday 8:00 am-5:00pm 
Online: http://www.clayton.edu/public-safety 
 

Dining Services 
 
DineCSU 
Telephone: (678) 466-4213 
 
DineCSU offers a variety of dining options on campus. The Lakeside Dining Hall is an all-you-
care-to-eat venue, located in the University Center. It offers grill items, a hot line with meat and 
vegetarian entrees and sides, a salad bar, a deli, brick oven pizza, desserts and beverages. In 

http://www.clayton.edu/veterans-resource-center
http://www.clayton.edu/public-safety


2017 -2018  Student Handbook and Undergraduate Catalog  

 

 

62  

addition to the Dining Hall, we have Jazzmanôs Caf® for coffee and smoothies, Pizza Hut Express, 
SubConnection, Lakeside Express, Chick-fil-A Express, and Sandellaôs Flatbread Caf®. 
Residents of Laker Hall are required to select one of the semester meal plans during the Laker 
Hall contract process. Laker Village residents have the option to select any meal plan during the 
Housing contract process. All other students may purchase a meal plan in the LakerCard Center 
at any point during the semester. For more information about Dining Services and meal plans, 
visit: http://www.csudining.com/. 
 
Lakeside Dining Hall 
Location: University Center - First Floor 
Telephone: 678-466-4211 
 
The Lakeside Dining Hall is an all-you-care-to-eat dining hall. It features a variety of breakfast, 
lunch and dinner options where you can eat as much as you like during each visit. Dining options 
include: 
 

¶ A full salad bar 

¶ Make-your-own deli sandwiches 

¶ Brick-oven pizza 

¶ Hot-off-the-grill burgers 

¶ Specialty sandwich each day 

¶ Hot entrées featuring American, vegetarian and international selections 

¶ Desserts and beverages 
 
Meal plan customers will appreciate the great value their meal plan offers over the cash price.  
Meal Plans are accessed with your LakerCard. Cash, credit/debit cards, LakerBucks, and Dining 
Dollars are also accepted for payment of an individual all-you-care-to-eat meal. 
Need to eat in your office or on the run? Get a to-go meal with either our reusable to-go container 
(one-time charge of $5.30) or with our single-use biodegradable container ($.50). Additional 
details available at the Dining Hall. 
Hours of Operation 
Visit us Online 
 
Jazzmanôs Caf® 
Location: University Center - Second Floor 
Telephone: 678-466-4207 
 
Wake up and smell the fresh-brewed selection of coffees. Relax or study as you enjoy a fresh 
salad or sandwich. Or, maybe you need a pick-me-up in the afternoonéhow about an ice-cold 
smoothie or fresh-baked cookies, breakfast sandwiches, and delicious pastries. Jazzmanôs is a 
great place to get a snack on the run or meet up with friends and relax. Cash, credit/debit cards, 
LakerBucks, and Dining Dollars are accepted for payment. 
Hours of Operation 
Visit us Online 
 
Sandellaôs 
Location: Laker Hall Lobby 
Telephone: 678-466-7474 
 

http://www.csudining.com/
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/index.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/jazzmans.html
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Sandellaôs Flatbread menu features premium quality, health-conscious and simply delicious items 
for your enjoyment. Great tasting wraps, quesadillas, rice bowls, salads, and more. The menu 
includes a great vegetarian selection plus all menus can be made vegetarian. Eat Right, Right 
Away! 
 

¶ We Proudly Serve Starbucks brewed coffee, tea and hot chocolate to perk up your day or 
to complement your meal. 

¶ Paninis 

¶ Rice bowls 

¶ Flatbread pizzas 

¶ Quesadillas 

¶ Burritos 

¶ Snacks and beverages 
 
Cash, credit/debit cards, LakerBucks, and Dining Dollars are accepted for payment. 
 
Hours of Operation 
Visit us Online  
 
Pizza Hut Express 
Location: University Center - First Floor 
Telephone: 678-466-4210 

 

Get a Personal Pan Pizza® topped with quality meats, fresh vegetables, and pure mozzarella 
cheese. Try the Tuscany pastas or make it a combo with breadsticks and a drink. In the mood for 
wings? Weôve got those, too! We also have Cinna-Sticks available for a sweet finish to any meal. 
Cash, credit/debit cards, LakerBucks, and Dining Dollars are accepted for payment. 
 
Hours of Operation 
Visit us Online 
 
SubConnection 
Location: University Center - First Floor 
Telephone: 678-466-4210 
 
SubConnection offers made-to-order subs, wraps, and salads. Choose from a variety of fresh 
baked breads loaded with high-quality meats, cheeses and finished off with your favorite garden 
toppings & condiments. Or grab a fresh-made salad filled with fresh vegetables and tender meats. 
Cash, credit/debit cards, LakerBucks, and Dining Dollars are accepted for payment. 
Hours of Operation 
Visit us Online 
 
Lakeside Express 
Location: University Center Commons 
 
Lakeside Express is a food cart concept offering a different menu each day of the week. Each 
daily entrée is just $5.99! Visit our website for daily menus. Lakeside Express also serves fresh 
salads and sandwiches and freshly-brewed Starbucks coffee.  
 
House of Operation 
Visit us Online 

https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/sandellas.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/pizzahutexpress.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/subconnection.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/lakesideexpress.html
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Chick-fil-A Express 
Location: Magnolia Hall lobby 
 
Chick-fil-A Express is a quick-serve location offering Chick-fil-A sandwiches, waffle potato chips, 
chocolate chunk cookies, ice tea, lemonade, and canned soft drinks. This location accepts cash, 
credit, and LakerBucks (Dining Dollars cannot be used here). 
 
House of Operation  
DineCSU Catering Services 
 
DineCSU Catering Services is committed to making your event a success. Our team of catering 
professionals is available to assist you with planning every aspect of your event. To plan your 
next event, or for further assistance, please contact Halina Skrzypek, DineCSU Catering Services 
Manager, at 678-466-4212 or email us at halinaskrzypek@clayton.edu. You can now order 
Catering for your event online through CaterTrax! Visit http://dinecsu.catertrax.com to set up your 
profile, create and manage your online account. You can also make payments using the online 
wallet.  
 
Catering Office Hours: Monday-Friday 9:00am-3:00pm 
 

LakerCard Center 
 
Location: University Center, First Floor 
Telephone: (678) 466-4215 
 
The LakerCard is your official Clayton State student ID card. It is required as photo identification 
on campus and for access to various services, including the Library. Students can deposit money 
to their LakerBucks Account for cashless payment of goods, services, and fees at: 
 

¶ The Loch Shop and Lochôs Nest 

¶ All Dining locations 

¶ SmartPrint 

¶ Student copying 

¶ Dental Hygiene 

¶ University Health Services 

¶ Public Safety 

¶ The Library 
 

LakerCard Online allows cardholders and guests to make deposits to the LakerBucks account 
and allows cardholders to manage their LakerCard and LakerBucks account online. LakerCard 
Mobile offers the same conveniences on your mobile device. The app is available on the App 
Store and Google Play Store. Search for ñBlackboard Transact Mobileò, install the app, and find 
Clayton State University. Log in with your CSU network login.  
 
The LakerCard is required for using Bookstore Bucks at the Loch Shop, Lochôs Nest, and online 
during the days of Bookstore Bucks at the beginning of each semester. The LakerCard is required 
to access your meal plan at the Lakeside Dining Hall and for using Dining Dollars.  
 

https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
mailto:halinaskrzypek@clayton.edu
http://dinecsu.catertrax.com/
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For Laker Hall residents, the LakerCard provides access to Laker Hall, your suite, and laundry 
machines. For Laker Village residents, the LakerCard provides access to your suite.  
 
The LakerCard Center also provides the following services as a convenience: 
 

¶ BankMobile (student refund) activation code support 

¶ Meal Plan sales and support 

¶ Fax services 

¶ SmartPrint refunds and support 

¶ Vending refunds and support 

¶ Career Center testing fee payments 

¶ Cell Phone and used household battery recycling 

¶ Postage stamps and envelopes 
 
Visit our website: http://www.lakercard.com 
Hours of Operation 
 

Lochôs Nest 
 
Location: University Center ï Main Street 
Telephone: (678) 466-LOCH (5624) 
 
Lochôs Nest is a convenience store and spirit shop in one location.  
 

¶ Snacks and beverages 

¶ ICEEôs and Nachos 

¶ Blue Books and Scantrons 

¶ CSU Logo merchandise 
 

Lochôs Nest accepts cash, credit, LakerBucks, and Bookstore Bucks (during days of Bookstore 
Bucks).  
 
Visit our website: http://www.clayton.edu/auxservices/lochs-nest  
Hours of Operation 
 

Smartprint/Copying 
 
SmartPrint is self-service student printing service on campus. Documents must be queued from 
your laptop computer using the SmartPrint print queues (download available online) or from the 
GALILEO workstations in the Library. Print stations are located in the Library, the University 
Center, Laker Hall, Clayton Hall, Magnolia Hall, Lakeview Science and Discovery Center, the 
Center for Academic Success, Continuing Education, and the Music Building. Photo Copiers are 
located in the Library and University Center. Both services accept LakerBucks exclusively for 
payment. For questions about SmartPrint, contact the LakerCard Center at (678) 466-4215. 

 
Online: http://www.clayton.edu/auxservices/smartprint  
 
  

http://www.lakercard.com/
http://www.clayton.edu/auxservices/laker-card
http://www.clayton.edu/auxservices/lochs-nest
http://www.clayton.edu/auxservices/lochs-nest
http://www.clayton.edu/auxservices/smartprint
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The Loch Shop 
 
Location: Edgewater Hall - First Floor 
Telephone: (678) 466-4220 
 
The Loch Shop is your one-stop shop for all required course materials, technology products and 
Clayton State University logo items. Among the product lines offered by the Loch Shop are: 

  

¶ Textbooks and other required course materials, as requested by your professor 

¶ E-books 

¶ Dell laptops that meet CSU requirements 

¶ CSU logo apparel and non-logo apparel 

¶ CSU gift merchandise 

¶ School and office supplies 

¶ Backpacks 

¶ Study Aids 

¶ Snacks and beverages  
 
Use Price Loch to compare our textbook prices with those of other online retailers. Purchase 
directly through Price Loch to get the best price! Check it out now at http://www.priceloch.com.  
 
Bookstore Bucks are available at the beginning of each semester. Up to $1,000 in Bookstore 
Bucks are available to students for the purchase of any Loch Shop merchandise. Use of funds 
must be pre-authorized via The DUCK. An additional $1,000 can be requested on the SWAN for 
the purchase of laptops and other technology needs. Bookstore Bucks are also available for use 
online at http://www.ishoplochshop.com/. (Note: Your LakerCard is required to use your 
Bookstore Bucks in the store and online.) The Loch Shopôs online store allows you to purchase 
your textbooks and other CSU products anytime, anywhere. 
 
The Loch Shop offers several options for textbook purchases. We offer new textbooks, used 
textbooks, textbook rentals of over 85% of all titles, and e-books. The Loch Shop also conducts 
a daily buyback program, except during our peak periods. 
 
Visit the Loch Shop online for dates and times for Bookstore Bucks, as well as, promotions and 
events. 
 
Hours of Operation 
 

Vending 
 
Vending services are available across campus. Selections include soft drinks, water, juices, 
energy drinks, and snack items. All vending machines accept cash and credit cards. For questions 
or refunds, contact the LakerCard Center at (678) 466-4215. 
 
Visit the Vending website for more information. 
 
  

http://www.priceloch.com/
http://www.lochshop.com/
http://www.clayton.edu/auxservices/the-loch-shop
http://www.clayton.edu/auxservices/the-loch-shop
http://www.clayton.edu/auxservices/vending
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Campus Centers and Activities 

 
Intercollegiate Athletics 

 
Location: The Loch (Athletics Center) 
Telephone: 678-466-4678 
 
Consisting of 11 NCAA Division II sports, along with cheerleading, Clayton State Athletics has 
been one of the more successful programs competing in the Southeast Region. Currently the 
Department offers cross country (menôs & womenôs), soccer (M/W), basketball (M/W), indoor and 
outdoor track & field (M/W) and menôs golf.  
 
In the relatively short 27-year history of the program, Lakers student-athletes have produced an 
incredible 127 national tournament appearances (118 NCAA, 9 NAIA), 17 Peach Belt Conference 
Regular Season Championships, 30 PBC Tournament Titles (19 by individuals) and 73 All-
Americans, all with just 12 sports during that time.  
 
Highlighting these performances is the 2010-11 womenôs basketball program, which claimed the 
first NCAA Division II National Championship in program history, doing so with a commanding 69-
50 victory over Michigan Tech on March 25, 2011 in St. Joseph, Missouri. 
 
In all, Clayton State has earned a total of 62 titles and every program has had at least four 
champions. Women's basketball has delivered an amazing 17 championships. Additionally, every 
program has had at least three appearances in a national tournament with women's cross country 
making 26 such trips. 
 
Both soccer and basketball programôs play their games on campus at Laker Field and The Loch, 
respectively. Clayton State students can watch all the action for free just be making sure they 
have their valid Laker ID. In addition to the tremendous competition in venue, each home game 
has promotions and concessions are available for purchase throughout the event. 
 
Sports such as cross country, track & field and menôs golf compete off campus but will often have 
one or more contests that are within easy driving distance during the season. 
 
For coverage of everything Lakers, turn to www.ClaytonStateSports.com, the official online home 
of Clayton State Athletics. Fans can find all the information they need on their favorite team, 
including schedules, game times and full recaps. 
 
The hours of operation for Athletics are determined greatly by the season and the home schedule 
of events at that time of the year. For anything outside of those events, the Department is open 
from 8 a.m. through 5 p.m., Monday through Friday with the exception of national holidays. 
All students are strongly encouraged to support their teams by attending games, meets, and 
matches. Admission to home events is free for Clayton State students with a LakerCard.  
 
Hours of Operation: Monday-Friday 8:00am-5:00pm except during home games 
Online: http://www.claytonstatesports.com/ 
 
 

http://www.claytonstatesports.com/
http://www.claytonstatesports.com/
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Recreation and Wellness  
 
Location: Student Activities Center 
Telephone: 678-466-4976 
 
The Department of Recreation & Wellness is responsible for the operation and management of 
the 26,500 square foot, multi-level Fitness Center which is located within the Student Activities 
Center. The Department of Recreation & Wellness (DRW) aspires to facilitate the physical, social, 
emotional, and intellectual development of the Clayton State University students and community 
by providing an environment that is fun, relaxing and supportive of holistic lifestyle practice; 
further, DRW provides opportunities for the daily participation in recreation and leisure activities. 
Online: 
 
Recreation & Wellness: http://www.clayton.edu/recwell  
Fitness Center: http://www.clayton.edu/recwell/Fitness-Center 
Intramural Programs: http://www.clayton.edu/recwell/Intramural-Sports 
Outdoor Adventure Programs: http://www.clayton.edu/recwell/Outdoor-Adventure 
 

Spivey Hall 
 
Location: Spivey Hall 
Telephone: 678-466-4200 
 
Clayton State Universityôs Spivey Hall has been in existence since 1991. An elegant, intimate 
recital hall with 392 seats, Spivey Hall has won international acclaim for its superb acoustics and 
the artistic excellence of its annual concert series featuring outstanding international classical, 
jazz and world-music artists. Equally important are its music education programs, serving some 
18,000 students from 18 metro-Atlanta counties each year. Because of its high-quality 
programming, Spivey Hall draws audiences from throughout Georgia and the Southeast, serving 
more than 35,000 people annually. Performances by Spivey Hall musicians are frequently heard 
on nationally-broadcast public-radio programs reaching 1.2 million people in 250 markets across 
North America. Spivey Hall also supports Clayton State Universityôs growing Department of Visual 
and Performing Arts program and serves as a valuable performance venue for numerous regional 
music ensembles. 
 

¶ Group tours available by appointment 

¶ Clayton State students never pay more than $10 ï based on availability 

¶ Guests (over the age of 12) attending with CSU students are also $10 ï based on 
availability 

¶ While enrolled in music appreciation at CSU, concerts are free with an advanced 
reservation* 

¶ Music majors attend all concerts free with an advance reservation* 

¶ CSU students may attend, free of charge, Spivey Hallôs wide variety of Young Peopleôs 
Concerts offered during the week 

 
*Free tickets must be picked up at least 15 minutes prior to concert start time. 
 
Box Office Hours: Monday-Friday: 9:00 am ï 5:00 pm  
Online: http://www.spiveyhall.org/ 
 

http://www.clayton.edu/recwell
http://www.clayton.edu/recwell/Fitness-Center
http://www.clayton.edu/recwell/Intramural-Sports
http://www.clayton.edu/recwell/Outdoor-Adventure
http://www.spiveyhall.org/
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Student Activities Center 
 
Location: Student Activities Center 
Telephone: 678-466-5433 
 
The Student Activities Center (SAC) is the hub for student activities, student organizations, 
programming and events, fitness, intramural sports, recreation, and fun at Clayton State 
University!  
 
Our 62,000 square foot state of the art facility is equipped with a 4,800 square foot ballroom, a 
high-tech, up-beat fitness center with a full range of cardio and strength training equipment, an 
attractive outdoor green space and other auxiliary spaces including an interactive game room, a 
Student Organization Suite, intramural basketball courts, and a lounge area. 
 
Hours of Operation: Monday-Thursday 6:30am-11:00pm; Friday 6:30am-8:00pm; Saturday Noon-
5:00pm; Sunday 2:00pm-8:00pm 
Online: http://www.clayton.edu/student-activities-center 
 

Student Government Association 
 
Location: Student Activities Center, Room 203 
Telephone: 678-466-5435 
 
Student Government Association (SGA), the official student governing body of Clayton State 
University comprised of elected student representatives, promotes for the general welfare of all 
enrolled students. SGA works collaboratively with the Division of Student Affairs and other 
administrative units to address student issues and concerns by obtaining student input and 
recommending policies and initiatives to the University administration.  Student Government 
Association representatives also serve on various University, SGA, and University System of 
Georgia standing committees. Refer to the SGA website for more information about its structure, 
activities, and elections process.   
 
Hours of Operation: Varies 
Online: http://www.clayton.edu/sga  
 

University Chorale 
 
Location: Music Education, Room 156 
Telephone: 678-466-4757 
 
The Clayton State University Chorale performs both on and off campus throughout the year. 
Participation in the Clayton State University Chorale is open to students in all majors, pending a 
successful audition and enrollment in the appropriate ensemble course. The audition will test tonal 
memory, vocal range, and some music reading ability. For information, contact Dr. Michael Fuchs 
(michaelfuchs@clayton.edu). 
 
Students must enroll in the course to participate (one hour credit, may be repeated for credit):  
MUSC 1710 or MUSC 3410 (Chorale section). The Chorale class meets four days each week:  
MW 2:10-3:25 AND TR 2:10-3:00 in M 157. 
 
Online: http://www.clayton.edu/vpa/music 

http://www.clayton.edu/student-activities-center
http://www.clayton.edu/sga
mailto:michaelfuchs@clayton.edu)
http://www.clayton.edu/vpa/music
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University Community Chorus 
 
Location: Music Education, Room 156 
Telephone: 678-466-4757 
 
The Clayton State University Community Chorus is open to faculty, staff, members of the 
community, and CSU students. (CSU students do not receive course credit for this ensemble, 
and there is a nominal registration fee required for participation.)  The Community Chorus has 
one rehearsal each week (Tuesdays, 5:30-7:30) and performs a concert each fall and spring 
semester. 
 
For information, contact Dr. Michael Fuchs (michaelfuchs@clayton.edu) 
 
Online: http://www.clayton.edu/vpa/Music/Community-Chorus  
 

University Jazz Band 
 
Location: Music Education, Room 209 
Telephone: 678-466-4760 
 
The Clayton State University Jazz Band performs on campus throughout the year. Participation 
in the Clayton State University Jazz Band is open to students in all majors, pending a successful 
audition. Contact Mr. Stacey Houghton for more information (staceyhoughton@clayton.edu). 
 
Students must enroll in the course to participate (one hour credit, may be repeated for credit): 
MUSC 1710 or MUSC 3410 (Jazz Band section). Jazz Band class meetings/rehearsals are M 
6:30-9:00pm in M 150. 
 
Online: http://www.clayton.edu/vpa/music 
 

University Orchestra 
 
Location: Music Education Building, Room 148 
Telephone: 678-466-4745 
 
The Clayton State University Orchestra performs on campus throughout the year, including 
concerts together with the Southern Crescent Symphony Orchestra. Participation in the Clayton 
State University Orchestra is open to students in all majors, pending a successful audition and 
enrollment in the appropriate course. Contact Dr. Richard Bell for more information 
(richardbell@clayton.edu).  
 
Students must enroll in the course to participate (one hour credit, may be repeated for credit):  
MUSC 1710 or MUSC 3410 (Orchestra section). Orchestra class meetings/rehearsals are MR 
5:00-6:15pm AND  T 7:15-9:15pm in M 150. 
 
Online: www.clayton.edu/vpa/music  
 
  

mailto:michaelfuchs@clayton.edu
http://www.clayton.edu/vpa/Music/Community-Chorus
mailto:staceyhoughton@clayton.edu
http://www.clayton.edu/vpa/music
mailto:richardbell@clayton.edu
http://www.clayton.edu/vpa/music
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University Theatre 
 
Location: Arts & Sciences Building, Room 126 
Telephone: 678-466-4740 
 
The Clayton State University Theatre program presents two mainstage productions on campus 
each year. Participation in the Clayton State University Theatre Program is open to students in all 
majors, pending a successful audition and enrollment in the appropriate course. Contact Ms. 
Shontelle Thrash for more information (shontellethrash@clayton.edu). 
 
Students selected for participation for theatrical productions must enroll in the appropriate course 
in order to participate: THEA 1990, 2990 or 3991. 
 
Online: http://www.clayton.edu/vpa/theatre 

mailto:shontellethrash@clayton.edu
http://www.clayton.edu/vpa/theatre
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ACADEMIC CATALOG 
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ADMISSION INFORMATION 

 

Requirements for All Applicants 

 
To be admitted to Clayton State University, a new student must qualify under one of the admission 
categories listed below. Applicants in all categories must submit (1) a completed application for 
admission, (2) the required application fee, and (3) all documents required by the appropriate 
category under which they are applying.  
 
The admissions application may be obtained from the Office of Recruitment and Admissions in 
Edgewater Hall or on-line at http://www.clayton.edu. If you need assistance or have questions 
about admission, please contact the Office of Recruitment and Admission by email at CSU-
info@clayton.edu or call (678) 466-4115.  
 
Application Deadlines 
 
To ensure admission consideration for a given term, applicants in all categories must meet the 
appropriate application deadline as follows:  
 
Priority Deadline 
 
Fall Semester ......................................................................................................................... July 15 
Spring Semester ..........................................................................................................November 15 
Summer Semester ................................................................................................................ April 15 
 
*The Office of Recruitment and Admission will accept transient applications for admission up to 
30 days after the regular application deadline; however, students must submit a complete packet 
to ensure timely review and processing of the materials. 
 
An application fee of $40.00 is assessed to those who use the paper application or who apply on-
line and is non-refundable. 
 
Transcripts and Test Scores 
 
High school and/or college transcripts must be official copies in sealed envelopes or electronically 
provided by the high school and/or college; student copies are not acceptable. Test scores (SAT 
I & II, ACT) must be submitted to Clayton State directly from the testing service or on the official 
high school transcript; copies provided by the student are not acceptable. In cases requiring the 
SAT II, the University will provide information about which tests are needed and what scores are 
acceptable. 
 
  

http://www.clayton.edu/
mailto:CSU-info@clayton.edu
mailto:CSU-info@clayton.edu
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Admission Categories 
 
Applicants for admission to Clayton State are classified into one of the following categories: 

 

¶ Freshman-Recent High School Graduates  

¶ Non-traditional Students 

¶ Transfer Students 

¶ Dual Enrollment / Early Admission of High School Students 

¶ Transient Students 

¶ International Students 
 
Other Categories 
 

¶ Post-baccalaureate 

¶ Auditors 

¶ Age 62 and older 
 
These categories and the standards and procedures for them are defined and explained under 
the headings that follow. The University reserves the right to change admission standards and 
procedures. 
 
Program Admission 
 
General admission to the University does not guarantee admission to certain programs that have 
limited enrollment capacity and/or additional standards. This includes such programs as nursing, 
dental hygiene, music, teacher education, information technology, and business.  
 

Freshman - Recent High School Graduates 

 
This category is designed for students who have recently graduated from high school or who will 
do so soon. Students in their senior year of high school who anticipate graduating prior to their 
admission to Clayton State University are in this category. Applicants in this category must have 
graduated from high school within the past five years, and if they have been to college they must 
have completed fewer than 30 semester hours (or quarter equivalent) of college-level credit. 
Applicants who have 30 or more credit hours of college-level work must apply under the transfer 
category. 
 
Standards for ñRegularò Admission Status 
 
1. Required High School Curriculum (RHSC). To qualify for regular admission to Clayton 

State, an applicant must have graduated from an accredited high school and completed the 
ñcollege prepò high school courses specified by the University System of Georgia RHSC as 
follows: 

¶ four years of college prep English 

¶ four years of college prep mathematics 

¶ four years of college prep science 

¶ three years of college prep social studies 

¶ two years of the same college prep foreign language 
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Applicants with questions about RHSC should contact their high school counselors or call the 
Clayton State Office of Recruitment and Admission (678) 466-4115. Students who graduated 
from an out-of-state high school and do not meet Georgiaôs RHSC requirements (e.g. foreign 
language) but are otherwise well-prepared may be considered for admission and must 
complete the foreign language requirement the first semester of attendance. Exceptions. (See 
heading below.) 
 

2. Freshman Index (FI) of 1940. The FI is calculated based on a sliding scale between high 
school grade point average in RHSC and standardized test scores (SAT or ACT). To qualify 
for regular admission to Clayton State, an applicant must have achieved the following: 

¶ SAT-ACT Minimum: SAT-I score of at least 830 with subscore minimums of 430 verbal 
and 400 math (or ACT score of at least 17 English and 17 math and 17 Composite).  

¶ Freshman Index (FI) of at least 1940. The FI is calculated as follows: 
-- Using SAT-I: SATV + SATM + (HSGPA x 500). 
-- Using ACT: (ACT composite score x 42) + (HSGPA x 500) + 88. 

 
ñLimitedò Admission Status 
 
Students who meet the RHSC and SAT/ACT minimums for regular admission but whose 
freshman index (FI) falls in the window between 1790 and 2300 may be reviewed by the 
Admission Appeals Committee for ñlimitedò admission. Students admitted in this status may have 
restrictions imposed as a condition of admission.  
 
Standards for Home School and Non-Accredited Graduates 
 
In lieu of the Freshman Index and College Preparatory Curriculum requirements, applicants from 
home schools or graduates of non-accredited high schools may validate the College Preparatory 
Curriculum through satisfactory documentation of equivalent competence in each of the College 
Preparatory Curriculum areas at the college preparatory level. A student whose SAT I Composite 
(Verbal plus Mathematics) score is at or above the average SAT I score of the previous year's fall 
semester first-time freshman and who has completed the equivalent of each of the College 
Preparatory Curriculum areas as documented by a portfolio of work and/or other evidence that 
substantiates College Preparatory Curriculum completion qualifies for consideration for 
admission. For students with ACT scores, the ACT composite score comparable to the average 
SAT I total score is required.  
 
Applicants lacking an acceptable RHSC portfolio may validate RHSC by the following SAT II 
scores: English Writing (520), Literature (530), Math IC (500) or Math IIC (570), American History 
& Social Studies (560), World History (540), Biology (520), and one of the following: Chemistry 
(540) or Physics (590). Contact the Office of Recruitment and Admission for details (678) 466-
4115. 
 
Presidential Exception 
 
A recent high school graduate otherwise not eligible for admission may be considered for 
admission in two circumstances: (1) if the applicant has standardized test scores (SAT I or ACT) 
in the upper five percent of national college-bound seniors and shows other evidence of college 
readiness, and (2) if the President determines that the applicant shows exceptional talent and 
promise for academic success. Such presidential exceptions are very limited. Contact the Office 
of Recruitment and Admission for details. 
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Non-Traditional Students 

 
The non-traditional freshmen category applies to applicants who have been out of high school for 
at least five years and who have never attend college or have less than 30 transferable hours of 
college credit. Applicants in this category do not have to meet the same standards as recent high 
school graduates and do not have to submit SAT or ACT test scores.  

To qualify for non-traditional freshmen admission, all four of the following criteria must apply: 
1. Applicants must have graduated from an accredited or approved high school or have 

satisfactorily completed the General Educational Diploma (GED). 
2. Applicants who have attended college must have earned fewer than 30 semester hours 

of transferable credit to be considered a non-traditional freshmen. (See the transfer 
section for additional information about special requirements for non-traditional freshmen 
applicants who have some transfer credit.) 

3. Applicants must take the ACCUPLACER test and make an acceptable score. 
 
Prior to being accepted, applicants classified as non-traditional may be required to take an entry 
examination (ACCUPLACER) to determine admissibility. Students not meeting minimal scores on 
the ACCUPLACER will not be admitted.  
 
Students who meet the minimum standards but do not test into college level courses in English, 
reading and/or mathematics will be required to take the appropriate pre-college ñLearning 
Supportò course(s). If the ACCUPLACER indicates the need for Learning Support Courses, the 
admitted non-traditional students will be required to enroll in such courses and must exit Learning 
Support (through successful completion of the appropriate Learning Support exit course(s)) in 
accordance with Learning Support policies.  
 
Students not meeting the minimum level for admission or placing into Learning Support courses 
are allowed one retest each semester. Non-traditional students who fail to make a minimum score 
upon retesting on the ACCUPLACER are advised to seek admittance to another institution, and 
then transfer to Clayton State based on the transfer standards listed below. 
 

Transfer Students 

 
Transfer Application Procedure 
 
Any student who transfers credit to Clayton State from another college or university is considered 
a transfer student. Transfer applicants must submit official transcripts from all colleges or 
universities attended regardless of whether the student has any transferable hours from the 
institution. Official transcripts must arrive in sealed envelopes. Clayton State will accept 
eTranscripts. Transcripts sent from personal emails nor student copies of transcripts are not 
acceptable. 
 
Transfer Admission Standards - Regular Admission 

Transfer students will be granted regular admission if they meet the following standards: 
a. Have 30 or more semester hours of transferable credit. (Transfer applicants with fewer 

than 30 hours must meet the admission requirements for either a recent high school 
graduates [freshman] or nontraditional student in addition to the transfer admission 
standards.) 
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b. Have a cumulative transfer GPA of at least 2.00, calculated on all attempted transferable 
college course work (Transfer applicants with a GPA below 2.00 should see the limited 
admission heading below for possible appeal.) 

c. Be in good academic and conduct standing at the last institution from which credit was 
earned.  

 
Transfer Admission Standards - Limited Admission 
 
Transfer applicants who have a GPA below 2.00 and/or who are not in good standing at their last 
institution may submit an appeal for limited admission.  
 
Transfer Applicants With Fewer Than 30 Semester Hours  
 
Special considerations apply to transfer applicants who have earned fewer than 30 hours of 
transferable credit: 

a. if the applicant graduated from high school within the last five years, the applicant must 
meet standards for recent high school graduates in addition to transfer admission 
standards. Such applicants must submit all high school transcripts as well as college 
transcripts. 

b. if the applicant graduated from high school more than five years ago, he or she will be 
considered a non-traditional transfer applicant. The admission decision will be based on 
a combination of transfer grades and scores on required admission/placement tests. 

 
Academic Renewal ï Transfer Students  
 
In most cases, transfer students will meet the regular admission requirements to Clayton State 
University. However, in the event a student is not eligible for admission or has a poor academic 
record from a prior institution, another option is available to students through the Academic 
Renewal Policy. This policy allows transfer students who have experienced academic difficulty at 
other regionally accredited institution of higher education to make a fresh start after an absence 
of three calendar years from their previous institution. The policy is as follows:  
 
Eligibility Requirements: 
1. A student must be absent from their transfer institution for three calendar years. 
2. A student may request Academic Renewal at the time of application to Clayton State 

University. If a student does not request Academic Renewal and is denied admission to 
Clayton State, the Office of Undergraduate Recruitment & Admissions will review the 
application to determine if the student is eligible for Academic Renewal. If eligible, the student 
will be presented with this option. 

3. The student must remain enrolled in classes (beyond the drop/add period) in order to be 
eligible for academic renewal. 

4. The Academic Renewal GPA begins with the first term of enrollment. 
5. A student can be granted Academic Renewal only once.  
6. Students will receive transfer credit for courses taken at another institution during the three 

years the student was absent from their previous institution. 
7. If academic renewal was granted at another University System of Georgia (USG) institution, 

it will be honored at Clayton State University. However, the student will be responsible for 
obtaining the necessary documentation from the institution where Academic Renewal was 
awarded. 
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Renewal Policies and Guidelines: 
1. All previously attempted transfer coursework continues to be recorded on the studentôs official 

transcript. A cumulative GPA (including all courses taken) and an Academic Renewal GPA 
must be shown on the academic record.  

2. Any academic suspensions that occurred at the previous institution will remain on the 
studentôs academic record.  

3. An Academic Renewal GPA and academic standing begins when the student begins taking 
courses once approval for Academic Renewal has been granted. The institution will place a 
statement on the studentôs transcript indicating the Academic Renewal status and the 
beginning of a separate Academic Renewal GPA.  

4. Academic credit for transfer coursework will be retained only for courses in which A, B, C, or 
S grades have been earned. Retained grades are not calculated in the Academic Renewal 
GPA.  

5. A student may not select which courses apply for academic renewal. All courses with a grade 
of D may not be used to meet a pre-requisite or degree requirement. 

6. The Academic Renewal GPA will be used for determining academic standing and eligibility 
for graduation.  

7. Eligibility for certain programs (e.g. Teacher Education, Nursing, Dental Hygiene, and 
Business) will be determined by the college for that major. Academic Renewal may or may 
not be considered. 

8. The granting of Academic Renewal does not supersede financial aid policies regarding 
Satisfactory Academic Progress.  

9. Academic Honors will be calculated on all coursework completed including any coursework 
eligible for academic renewal. 

 
General Policies on Transfer Students and Transfer Credit 

¶ Clayton State University only will accept credit from colleges and universities that are 
regionally accredited. Only official academic transcripts will be reviewed. 

¶ Only undergraduate coursework is considered for transfer credit.  

¶ Post-Baccalaureate, graduate, and transient studentsô transcripts are not evaluated. 

¶ Transfer credit is awarded in semester hours. Quarter hours will be converted to semester 
hours upon evaluation. One quarter hour is the equivalent of 2/3 semester hour. 

¶ If a course is repeated (and is not a course that is repeatable for credit), only the final graded 
attempt will be eligible for credit. 

¶ A course taken at the freshman/sophomore level at a previous school may not receive 
equivalent credit for a course taught at the junior/senior level at Clayton State University. 

¶ To be eligible for credit, lower-level courses require a grade of D or higher (with the exception 
of ENGL 1101 and ENGL 1102, which require a C or higher); upper-level courses require a 
grade of C or higher. 

¶ Failed courses will not be awarded credit; however, these grades will be included in your 
transfer GPA. All grades received for regionally accredited college-level coursework, including 
repeated courses and courses not applicable toward the studentôs current curriculum, are 
counted in the transfer GPA. Remedial courses will be excluded from the transfer GPA. 

¶ Transfer credit generally will not be awarded for internships; practicums; seminars; 
workshops; co-ops; experiential learning; directed studies; research courses; remedial 
courses; introduction to college/orientation courses; physical education courses; or audited 
courses. Transfer credit also will not be awarded for credit by exam or exemptions granted by 
another institution. 
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¶ Courses used to meet CPC deficiencies at a previous institution will be used to meet the 
corresponding deficiencies at Clayton State University. Courses flagged for CPC deficiencies 
cannot be used to satisfy graduation requirements. 

¶ Career/technical courses only are applicable to the Bachelor of Applied Science (BAS) 
program at Clayton State University and therefore only will be considered for credit for 
students admitted to this program. Transfer of technical credit will be regulated by the policies 
of the BAS program. 

¶ Test scores (AP, CLEP, IB) must be officially submitted to the Office of the Registrar for 
consideration. Credit for tests will not be awarded based on a high school or college transcript. 

¶ Courses deemed equivalent to those taught at Clayton State University will be assigned 
Clayton State University course numbers. For courses deemed transferable for which there is 
no exact equivalent, elective credit will be granted.  

¶ Students with transcripts from a college or university outside of the United States must submit 
a foreign credential evaluation from WES or Josef Silny & Associates in order for the credits 
to be evaluated by the Office of the Registrar. For information regarding foreign credential 
evaluation requirements, please visit: 
http://www.clayton.edu/admissions/International/Materials-Transfer.  

¶ Students who have served in the military must submit official military transcripts in order for 
their experience to be considered for college credit. A Joint Services Transcript (JST) is not 
required for acceptance to Clayton State University. Upon admission to Clayton State 
University, students may request a review of a JST by sending an inquiry via their Clayton 
State University student email account to ClaytonStateRegistrar@clayton.edu. For 
information regarding obtaining military transcripts, please visit: 
http://www.clayton.edu/veterans-information-page/militarytranscripts.  

 

Dual Enrollment / Early Admission of High School Students 

 
Clayton State University provides academically talented high school students with opportunities 
for acceleration of their formal academic programs via participation in (1) a dual enrollment 
program or (2) early admission program.  
 

¶ Dual Enrollment Program ï offers qualified high school juniors and seniors the option 
to begin working toward a college degree, while still pursuing a high school diploma. 
This program enables participants to fulfill high school graduation requirements by taking 
college courses that provide dual credit-- simultaneously fulfilling high school course 
requirements. 

¶ Early Admission Program ï enables qualified high school students the opportunity to 
enroll as a full-time college student following completion of the junior year in high school. 

 
Generally, students participating in dual enrollment or the early admission program take college-
level courses from the University System Core Curriculum or courses for which Core Curriculum 
courses are prerequisites or co-requisites 
 
Participation Guidelines 
 
To participate in either program a student must be enrolled in public or private secondary high 
school, which is accredited by one of the following: 
 

¶ Regional accrediting association (such as the Southern Association of Colleges and 
Schools)  

http://www.clayton.edu/admissions/International/Materials-Transfer
http://www.clayton.edu/veterans-information-page/militarytranscripts
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¶ Georgia Accrediting Commission  

¶ Georgia Private School Accrediting Commission (GAPSAC)  

¶ Accrediting Commission for Independent Study (ACIS)  

¶ Public school regulated by a school system and state department of education.  
 
Move On When Ready (MOWR) Program Funding  
 
Students who are interested in dual enrollment or early admission may be eligible for funding 
under MOWR via the Georgia Student Finance Commission (GSFC). The MOWR Program 
provides qualified Georgia high school students with the financial assistance and opportunity to 
earn college degree-level credit hours, while they simultaneously meet their high school 
graduation requirements. To receive MOWR Program funding, authorized participants must 
complete an MOWR Program application. Courses funded under the program must come from 
the GSFC approved course directory.  
 
Admission Requirements 
 
The minimum admission standards for Dual Enrollment and early admission are:  

¶ Minimum SAT I score of 970, combined Verbal and Mathematics sections (minimum 430 
Critical Reading and 400 Math), or ACT Composite of 20 (minimum 17 English and 17 
Math);  

¶ Minimum cumulative high school grade point average of 3.0 or higher in courses taken 
from the required 17 RHSC unites;  

¶ Exemption of all learning support requirements for early admission;  

¶ Written consent of parent or guardian (if the student is a minor);  

¶ On track towards the completion of the University System of Georgia 17 unit RHSC 
requirements and high school graduation.  

 
Students intending to complete their RHSC or high school graduation requirements by enrolling 
in college courses must also meet the following admission requirements:  

 

¶ RHSC English and/or Social Science - students planning to complete their 4th year high 
school English and/or social studies requirements with college credit must have an SAT I 
Verbal score of 530 or higher or ACT English score of 23.  

¶ RHSC Math - student's planning to complete their 4th year of high school mathematics 
must have completed Algebra I and II and Geometry and have a SAT I Mathematics 
score of at least 530 or ACT Mathematics scores of at least 22.  

¶ Electives - students can enroll in appropriate elective courses as approved by the high 
school counselor. Students must have completed two units of a foreign language to 
enroll in a college foreign language course and students three units of science prior to 
enrolling in a college science course.  

 
Admission to Clayton State University 
 
Dual Enrollment or early admission program students must be admitted to the university and are 
required to complete appropriate admissions requirements, including a CSU Application for 
Admission. 
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Transient Students 

 
A student in good academic standing at another college or university may apply for admission 
and enrollment as a transient student at Clayton State. Transient status is usually limited to one 
term at a time, and enrollment is subject to the following requirements and conditions: 

1. An applicant must complete an application for admission and furnish documentation from 
the Registrar of the college or university last attended that includes the following: 
a. a recommendation for transient admission to Clayton State University, 
b. a statement that the student is eligible to return, and 
c. a list of recommended courses to be taken at Clayton State University. 

2. Transient enrollment is on a space-available basis, and some courses may be closed to 
transient students at some stages of the registration process. 

3. A transient student who desires to continue as a transfer student at the University must 
apply through the Admissions Office and meet all transfer admissions policies, deadlines, 
and requirements. 

 

International Students 

 
Admission Procedures 
 
All international students must pay the Clayton State application fee and provide all of the same 
documents required of U.S. citizens including a completed application for admission form, official 
copies of school transcripts, SAT or ACT scores (from English speaking countries) TOEFL/IELTS 
scores (non- English speaking countries) and International Credential Evaluation. 

 
Students requiring an F-1 visa to enter the United States: 

¶ Must complete Financial Verification Form, proof that adequate funds are available for 
educational and living expenses 

o Copy of Passport 
o Transfer Clearance Form if currently attending another institution in the US on F1 

Visa 
 
Permanent residents and applicants in other immigrant/non-immigrant categories must bring their 
immigration documents to the Office of Recruitment and Admissions. Such documents may 
include passport, resident alien card, I-94, or EAD. 
 
Non-native speakers of English must demonstrate English proficiency as outlined in the section 
below. 
 
Additional information regarding requirements for International Students is available on the 
University website (http://www.clayton.edu/international-student-services).  
 
English Proficiency Requirement 
 
English is the medium of instruction in all courses at Clayton State University, except foreign 
language courses. International applicants whose primary native language is not English must 
document proof of proficiency in English through one of the following options: 
 
Note: Official test scores must arrive directly from the testing source. No photocopies, faxes, 
scans or email attachments are accepted.  

http://www.clayton.edu/international-student-services
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¶ TOEFL (Test of English as a Foreign Language). The internet-based TOEFL, or ñibTò. The 
following TOEFL scores are acceptable:  

o 71 total on the internet-based TOEFL (ibT), or  
o 550+ on the paper-based TOEFL if the ibT is not available in your region  

¶ The International English Language Testing System (IELTS) 
o 6 total minimum scores 

¶ The applicant has earned a minimum score of 430 on the Critical Reading of the SAT or 
17 ACT  

¶ Completion of an approved University System of Georgia (USG) intensive ESL program. 
 
Contact the Office of Recruitment and Admissions to inquire. A more exhaustive list can be 
schools may be found at this website. The applicant has earned a grade of "C" or better in College 
English / English Composition and Rhetoric from a regionally accredited U.S. College or 
University. The applicant has two years of English (not ESL) taken in a U.S. high school with 
grades of "C" or better. 
 
Medical Insurance 
 
Upon enrollment into the University, all students on F-1 visas are required to provide proof of 
medical and health insurance coverage. 
 

Other Admission Categories 

 
Post-baccalaureate Students 
 
Students who already hold a bachelorôs degree from an accredited college or university may be 
admitted to Clayton State University on a post-baccalaureate basis. Applicants in this category 
must submit an official transcript from the degree-granting institution. (Applicants below must also 
submit transcripts from any other institution from which they want Clayton State to accept credit.) 
 
Post-baccalaureate students are in the following category: 
 
Non-degree. This includes students who are taking courses at Clayton State for career 
development or personal enrichment only and who are not seeking a degree or certificate from 
Clayton State. 
 
Students 62 Years of Age or Older (Senior Citizens) 
 
Citizens of Georgia who are 62 years of age or older may attend Clayton State University on a 
space-available basis without payment of fees (except for supplies, the application fee, and 
special course fees). 
 
An applicant desiring admission under this classification must meet all regular admission 
requirements to the University, must be a Georgia resident, and must present proof of age. 
 

Readmission of Former Clayton State Students 

 
The readmission process is required prior to registration for any student who has not been 
enrolled at Clayton State during the previous twelve months.  
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Readmission to Clayton State for former students is a simple and quick process that is handled 
by the Registrarôs Office in person (Edgewater Hall-239) or on-line (http://www.clayton.edu). 
 
Students who were in good standing at the end of their last term at Clayton State and who had 
exempted or exited Learning Support requirements and who have not attended any other college 
or university during their absence from Clayton State are guaranteed readmission upon 
completing the process. (Readmission to the University does not guarantee admission to specific 
academic programs that have additional requirements and/or space limitations.) 
 
The following additional readmission regulations apply to students who have attended another 
college or university while absent from Clayton State and to students who are not in good 
academic standing: 
 

1. Any student who has enrolled in any other college or university while absent from Clayton 
State must submit to the Registrar official transcripts from the institution(s) attended. 
Transcripts must be submitted even if the student does not intend to apply credit to a 
Clayton State program. (It is not necessary to resubmit high school records or test scores.) 

2. If the student was on academic probation at the end of his or her last term at Clayton 
State, the student will be readmitted on probation regardless of grades earned at another 
institution. For students on suspension or dismissal from Clayton State, readmission will 
not be granted until the student has successfully appealed. 

 

Georgia Residency Status 

 
At the time of admission, a student is classified as a resident or a non-resident of Georgia for 
tuition purposes. The definitions of resident status for this purpose are established by the Policies 
of the Board of Regents of the University System and do not necessarily parallel other definitions 
of residency. 
 
Eligibility Requirements for In-State Tuition 
 
The criteria considered when determining a studentôs eligibility for in-state tuition depends on a 
studentôs status as an independent or dependent student. A dependent student is an individual 
under the age of 24 who receives financial support from a parent or United States court appointed 
legal guardian. An independent student is an individual who is not claimed as a dependent on 
the federal or state income tax returns of a parent or United States court appointed legal guardian, 
and whose parent or guardian has ceased to provide support and rights to that individualôs care, 
custody, and earnings.  
 

¶ An independent student who has not lived outside of Georgia or who: 
 

¶ Moved to the state for reasons other than attending a post-secondary educational 
institution;  

¶ Abandoned all ties to their previous state or country of residence;  

¶ Has taken appropriate steps to assume the responsibilities of a Georgia resident; 

¶ Has lived in the state for at least 12 continuous months immediately preceding the first 
day of classes;  

¶ Receives no financial assistance from outside of Georgia;  

http://www.clayton.edu/
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¶ Is not claimed as a dependent on the taxes of someone who resides outside of 
Georgia; and,  

¶ Is a U.S. citizen, Lawful Permanent Resident, refugee, asylee, or other eligible 
noncitizen as defined by federal Title IV regulations.  

 

¶ A dependent student whose parent or U.S. court-appointed legal guardian has not lived 
outside of Georgia or whose parent or U.S. court-appointed legal guardian:  

 

¶ Moved to the state for reasons other than attending a post-secondary educational 
institution; o Abandoned all ties to their previous state or country of residence;  

¶ Has taken appropriate steps to assume the responsibilities of a Georgia resident; 

¶ Has lived in the state for at least 12 continuous months immediately preceding the first 
day of classes;  

¶ Receives no financial assistance from outside of Georgia; and o Is a U.S. citizen, 
Lawful Permanent Resident, refugee, asylee, or other eligible noncitizen as defined by 
federal Title IV regulations.  

¶ In addition to the above, a dependent student of a Georgia-domiciled parent must 
either:  

a. Be a graduate of a Georgia high school; or  
b. Be claimed as a dependent on their Georgia-domiciled parentôs state or 

federal income taxes.  
 

¶ A dependent student of a Georgia-domiciled U.S. court-appointed legal guardian 
must provide evidence that the guardianship was not appointed to avoid payment of out ï
of-state tuition.  

¶ A full-time employee of the University System and his or her spouse and dependent 
children may register on the payment of resident fees. 

¶ Non-resident graduate students who hold teaching or research assistantships requiring at 
least one-third time service may register as students in the institution in which they are 
employed on payment of resident fees. 

¶ Full-time teachers in the public schools of Georgia, their spouses, and their dependent 
children may enroll as students in the University System institutions on the payment of 
resident fees. 

¶ Military personnel and their dependents stationed in Georgia and on active duty, except 
military personnel assigned to System institutions for educational purposes, shall pay the 
same fees assessed residents of Georgia. Upon proper documentation, those relocating 
to Georgia immediately upon discharge may register as residents. 

¶ All aliens shall be classified as non-resident students; provided, however, that an alien 
who is living in this country under a visa permitting permanent residence shall have the 
same privilege of qualifying for resident status for fee purposes as a citizen of the United 
States. 

¶ International students who attend institutions of the University System under financial 
sponsorship of civic or religious groups located in this State may be enrolled upon the 
payment of resident fees, provided the number of such international students in any one 
institution does not exceed the quota approved by the Board of Regents for that institution. 

¶ If the parents or legal guardian of a minor change his or her legal residence to another 
state following a period of legal residence in Georgia, the minor may remain classified as 
in-state for tuition paying purposes, provided the student remains continuously enrolled. 

¶ In the event that a legal resident of Georgia is appointed as a guardian of a non-resident 
minor, such minor will not be permitted to register as a resident student until the expiration 
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of one year from the date of court appointment, and then only upon proper showing that 
such appointment was not made to avoid payment of the non-resident fees. 

¶ Career Consular Officers and their dependents who are citizens of the foreign nation which 
their Consular Officer represents, and who are stationed and living in Georgia under 
orders of their respective government, shall be entitled to enroll in University System 
institutions on payment of resident fees. This arrangement shall apply to those Consular 
Officers whose nations operate on the principle of educational reciprocity with the United 
States. 

 
Change in Residency Status 
 
Individuals who enter the institution as non-resident students but later qualify as legal residents 
must fill out a Petition for Residency Classification form, which can be found at 
http://www.clayton.edu/admissions. To assure that proper consideration is given to requests for 
changes in residency classification, students should submit a Petition for Residency Classification 
at least 20 days prior to the beginning of the term in which they plan to enroll. A studentôs 
residence status is not changed automatically, and the burden of proof that the student qualifies 
as a legal resident under the regulations of the Board of Regents of the University System of 
Georgia rests with the student. 
 

Lawful Presence Verification 

 
The Board of Regents of the University System of Georgia has implemented a policy requiring 
University System Institutions to verify the lawful presence in the United States of all admitted 
students entering Clayton State University who are seeking in-state (resident) tuition status. BOR 
Policy 4.3.4 states: ñUniversity System institution shall verify the lawful presence in the United 
States of every successfully admitted person applying for resident tuition status (in-state tuition). 
 
Information regarding this requirement and how it can be satisfied are found on the CSU website 
under the Admissions Office. 
 

Other Admission Information 

 
New Student Orientation 

 
The new student orientation program is an important set of activities designed to acquaint new 
students with the resources available at Clayton State University. The program is tailored to the 
unique needs of all students, and there are programs for freshmen, transfer students, transients, 
and families of new students. All new students are encouraged to participate.  
 
During the program, students will have an opportunity to meet faculty and students, become 
familiar with campus facilities, and be introduced to the wide variety of student services and 
activities available to the campus community. At the conclusion of orientation, students will meet 
with faculty advisors and register for courses.  
 
Orientation details are provided after the student has been accepted to the University. Call 
(678) 466-5433 for additional information. 
 

Denial of Admission 
 

http://www.clayton.edu/admissions
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A student denied admission or readmission to the University may, upon request, have his or her 
application reviewed by the Admission or Readmission Appeals Committee if it has not already 
been reviewed. The committee may recommend the admission of a student on academic 
probation status if evidence of maturity, motivation, and ability is exhibited. 
 

¶ Students admitted to the University through appeal may be required to take certain 
courses. 

 

¶ Students denied admission to Clayton State may consult with the Clayton State Office of 
Admissions about the possibilities of admission to other institutions. 

 
Servicemembers Opportunity College (SOC) 

 
Clayton State University is a member of the Servicemembers Opportunity Colleges (SOC) 
Program. Participation in this program signifies that Clayton State has demonstrated a special 
interest in providing higher education opportunities and options for members of the United States 
Armed Forces. Clayton State is listed in the SOC Guide, which notifies military education 
professionals and service members that the University understands their special needs and is 
receptive to assisting them achieve their higher education goals. Contact (678) 466-5053 or the 
Assistant Registrar (University SOC counselor) for additional information. 
 

Academic Renewal 
 
Academic Renewal ï Former Returning Students 
 
In most cases, the Clayton State University Institutional GPA will serve the needs of a student 
whose academic performance was weak in previous years. However, another option is available 
to students through the Academic Renewal Policy. This policy allows degree-seeking students 
who have experienced academic difficulty at Clayton State University to make a fresh start after 
an absence of three calendar years from Clayton State University. The policy is as follows:  
 

Eligibility Requirements: 
1. A student must have been absent from Clayton State University for three calendar years. 
2. A student must be readmitted and remain enrolled in classes (beyond the drop/add period) 

in order to be eligible for academic renewal. 
3. If a student does not request Academic Renewal at the time of re-enrollment after a three-

year or greater period of absence from Clayton State University, the student must do so 
within 12 months of the first semester of re-enrollment. The 12 month application deadline 
does not change if the student sits out a semester. 

4. A student can be granted Academic Renewal only once.  
5. If a student attended another institution during their absence from Clayton State 

University, academic renewal is not applied toward transfer credit, unless it also meets the 
academic renewal criteria and is requested by the student. 

Renewal Policies and Guidelines: 
1. All previously attempted Clayton State coursework continues to be recorded on the 
studentôs official transcript. A cumulative GPA (including all courses taken) and an 
Academic Renewal GPA must be shown on the academic record.  

2. Any academic suspensions that occurred in the past will remain on the studentôs academic 
record.  

3. An Academic Renewal GPA and academic standing begins when the student resumes 
taking courses once approval for Academic Renewal has been granted. The institution will 
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place a statement on the studentôs transcript indicating the Academic Renewal status and 
the beginning of a separate Academic Renewal GPA.  

4. Academic credit for previously completed courseworkïincluding transfer courseworkïwill 
be retained only for courses in which A, B, C, or S grades have been earned. Retained 
grades are not calculated in the Academic Renewal GPA.  

5. Courses with a grade of D will not be used to meet a pre-requisite or degree requirement. 
6. The Academic Renewal GPA will be used for determining academic standing and eligibility 

for graduation.  
7. No grades earned after the student returns to Clayton State will be eligible for academic 

renewal. 
8. The granting of Academic Renewal does not supersede financial aid policies regarding 

Satisfactory Academic Progress.  
9. The granting of Academic Renewal does not supersede eligibility for certain programs 

(e.g. Teacher Education, Nursing, Dental Hygiene, and Business). 
10. Academic Honors will be calculated on all coursework completed including any 

coursework eligible for academic renewal.  
 
Academic Renewal ï Transfer Students 
 
In most cases, transfer students will meet the regular admission requirements to Clayton State 
University. However, in the event a student is not eligible for admission or has a poor academic 
record from a prior institution, another option is available to students through the Academic 
Renewal Policy. This policy allows transfer students who have experienced academic difficulty at 
other regionally accredited institutions of higher education to make a fresh start after an absence 
of three calendar years from their previous institution. The policy is as follows:  
 
Eligibility Requirements: 

1. A student must be absent from their transfer institution for three calendar years. 
2. A student may request Academic Renewal at the time of application to Clayton State 

University. If a student does not request Academic Renewal and is denied admission to 
Clayton State, the Office of Undergraduate Recruitment & Admissions will send the 
student a letter with a link to their web site and the Academic Renewal application. 

3. If academic renewal was granted at another University System of Georgia (USG) 
institution, it will be honored at Clayton State University. However, the student will be 
responsible for obtaining the necessary documentation from the institution where 
Academic Renewal was awarded. 

4. If a student does not request Academic Renewal at the time of enrollment, the student 
must do so within 12 months of the first semester of enrollment. The 12 month application 
deadline does not change if the student sits out a semester. 
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Renewal Policies and Guidelines: 

1. All previously attempted transfer coursework will be recorded on your Clayton State 
transfer evaluation.  

2. Academic credit for transfer coursework will be retained only for courses in which A, B, C, 
or S grades have been earned. Retained grades are not calculated in your Transfer 
Academic Renewal GPA. 

3. Because the Academic Renewal policy does not permit credit for any course in which a D 
has been earned, any transfer credit with a grade of D that would have been accepted 
under our normal practices will be denied.  

4. Clayton State University will place a statement on your Clayton State University transcript 
indicating the Academic Renewal policy was applied towards your transfer evaluation. 

5. The granting of Academic Renewal does not supersede financial aid policies regarding 
Satisfactory Academic Progress.  

6. The granting of Academic Renewal does not supersede eligibility for certain programs 
(e.g. Teacher Education, Nursing, Dental Hygiene, and Business). 

7. Academic Honors will be calculated on all coursework completed including any 
coursework eligible for academic renewal.  

8. Academic Renewal at Clayton State University will not result in altering transcripts from 
previous institutions. 

 
 
 

FINANCIAL INFORMATION 

 

General Regulations on Tuition and Fees 

 
The majority of the operating budget of Clayton State University comes from appropriations 
passed by the Georgia General Assembly and allocated to the institution by the Board of Regents. 
Other sources of funds include student tuition, fees, contracts, gifts, and grants, including those 
from the Georgia Department of Technical and Adult Education. 
 
Semester fees are payable on or before registration payment deadlines as published for each 
semester. A studentôs registration process is not complete until payment is made in full. It is the 
student's responsibility to see that his or her tuition and fees are paid even if the funds are 
provided by financial aid, scholarship, or some other source. 
 
Checks should be made payable to Clayton State University for the exact amount of the required 
fees. During the normal registration period, the University accepts payment online or in person by 
VISA, Discover, and MasterCard subject to validation and approval. (Payment of fees may not be 
deferred). A complete list of payment methods may be found at 
www.clayton.edu/bursar/payments. All fees are due and payable per deadlines published in the 
Schedule of Classes. 
  

http://www.clayton.edu/bursar/payments
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Required Tuition and Fees  

 
Tuition 
A complete tuition and fee schedule may be found on the Bursarôs website by going to 
http://www.clayton.edu/bursar/Tuition. 
 
Books, Software, and Other Course-Related Costs 
Textbooks, software, and other materials or expenses required for courses at Clayton State 
University are the responsibility of the individual student. Textbooks and other course materials 
are sold at the Loch Shop and may also be available from off-campus sources. Materials may be 
ordered online from http://www.clayton.edu/auxiliaries/The-Loch-Shop/Online-Store. The cost of 
course materials varies with the course of study the student pursues; however, the typical full-time 
student may expect to spend between $250 and $450 or more each semester for course 
materials. 
 
Financial Aid and Scholarships 
The Financial Aid Office assists students with financing their education. For information on 
financial aid and scholarship programs available at Clayton State University, go to the Financial 
Aid website http://www.clayton.edu/financial-aid  
 
Nursing and Dental Hygiene Expenses 
A student enrolling in a program in Nursing or Dental Hygiene should expect additional expenses 
for uniforms, graduation pins, immunizations, and liability insurance. In the case of Dental Hygiene 
students, there are costs for instruments. A list of such costs is available from the College of 
Health. 
 
Auditor Fees 
A student who wishes to audit a course will be charged the same fees as a student taking the 
course for credit. Financial Aid will not pay for the audited classes. 
 
Students 62 or Older (Senior Citizens) 
When space is available students 62 years of age or older may attend Clayton State University 
without payment of fees, except for supplies and laboratory or shop fees.  
 
Regentsô Tuition Remission and Reimbursement Policy 
Full-time employees of the Board of Regents of the University System of Georgia who are eligible 
to participate in the Tuition Remission and Reimbursement program should contact the office of 
Personnel Services for complete information. Clayton State University participates fully in this 
program. 
 
Continuing Education Course Fees 
Continuing Education Courses are offered each semester by the Office of Continuing Education. 
Academic credit is not awarded for Continuing Education courses. Fees and refund policies for 
these courses are listed in brochures published by that office. The Financial Aid Office does not 
award financial aid for continuing education courses. 
 
Collection Policy  
All delinquent debts and/or obligations to the University will be turned over to a collection 
agency for further legal collection action. All accounts turned over to a third party for legal 

http://www.clayton.edu/bursar/Tuition
http://www.clayton.edu/auxiliaries/The-Loch-Shop/Online-Store
http://www.clayton.edu/financial-aid
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collections will be subject to pay the fees of any collection agency, which may be based on a 
percentage at a maximum of 33.3% of the debt, and all costs and expenses, including 
reasonable attorney's fees, Clayton State University incurs in such collection efforts.  
 
Returned Check Policy  
Returned check charge: $30 or 5%, whichever is greater. Once the business office is notified 
that a check has been returned unpaid, a hold will be placed on the studentôs account and the 
writer of the returned check will be notified via mail. The writer will be given ten days to satisfy 
the debt. If at the end of the ten day period the account remains unpaid, the class schedule of 
the student for which the check was presented, will be dropped for non- payment. After two 
returned checks, a student will lose the privilege of writing checks to the University, and the 
student is on a ñcash onlyò basis for the remainder of their attendance at CLSU. 
 
 

Refund Policy 

 
Refunds are granted only in limited cases as explained below. All refunds will be issued in the 
name of the student and by check only. If tuition and fees have been paid by federal or state 
funds, the refund will be made first to the issuing agency. 

 
1. Refunds for cancellation of registration or reduction in hours prior to the first class day 

of the semester. Any student who has registered and paid will receive a full or proportional 
refund of fees paid (except for those identified above as non-refundable) if the student formally 
cancels his or her registration or reduces the number of hours taken prior to the first class day 
of the semester. (There is no refund for reduction of hours if the student remains enrolled in 12 
or more hours since tuition caps at 12 hours.) 

2. Refunds for reduction in hours during the official Late Registration period. If the late 
registration process results in a reduction of hours, the studentôs billing for tuition and fees will 
be adjusted up or down to reflect the hours for which he or she is registered at the end of the 
Late Registration period, and a refund will be issued if appropriate. If the studentôs registration 
remains at 12 or more hours, no refund will be issued since matriculation fees cap at 12 hours. 
Please remember that certain fees are non-refundable. 

3. After the end of the late registration period, no refunds are issued for reduction in hours 
if the student remains enrolled in any course. After this point, refunds are issued only for 
complete withdrawal in accordance with Official Board of Regents' Policy as follows: ñThe 
refund amount for students withdrawing from the institution shall be based on a pro rata 
percentage determined by dividing the number of calendar days in the semester that the 
student completed by the total calendar days in the semester. The total calendar days in a 
semester includes weekends, but excludes scheduled breaks of five or more days and days 
that a student was on an approved leave of absence. The unearned portion shall be refunded 
up to the point in time that the amount earned equals 60%. Students that withdraw from the 
institution when the calculated percentage of completion is greater than 60% are not entitled 
to a refund of any portion of institutional charges.ò 

 
Death and Military Refunds  
A refund of all tuition and fees (except those specifically identified as non-refundable) shall be 
made in the event of the death of a student at any time during an academic semester. (Contact 
the Registrarôs Office for details.) 
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Military students are entitled to a full refund of tuition and fees paid for a semester of enrollment 
in the following cases: (1) students who are members of the Georgia National Guard or other 
reserve components of the Armed Forces who receive orders to active military duty after the first 
day of classes, and (2) military personnel on active duty in the Armed Forces who, before the end 
of their present station assignment, receive emergency orders for a temporary or permanent 
change of duty location. (Contact the Bursarôs Office for details.) 
 

Bad Check and Delinquent Account Policy 

 

Collection Policy  
All delinquent debts and/or obligations to the University will be turned over to a collection 
agency for further legal collection action. All accounts turned over to a third party for legal 
collections will be subject to pay the fees of any collection agency, which may be based on 
a percentage at a maximum of 33.3% of the debt, and all costs and expenses, including 
reasonable attorney's fees, Clayton State University incurs in such collection efforts.  
 

Returned Check Policy  
Returned check charge: $30 or 5%, whichever is greater. Once the business office is 
notified that a check has been returned unpaid, a hold will be placed on the studentôs 
account and the writer of the returned check will be notified via mail. The writer will be given 
ten days to satisfy the debt. If at the end of the ten day period the account remains unpaid, 
the class schedule of the student for which the check was presented, will be dropped for 
non- payment. After two returned checks, a student will lose the privilege of writing checks 
to the University, and the student is on a ñcash onlyò basis for the remainder of their 
attendance at Clayton State University. 
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ACADEMIC POLICIES 

 

Basic Undergraduate Student Responsibilities 

 
Students have responsibility for the development of their academic, social, and career goals. As 
part of their educational experiences at Clayton State, students are responsible and accountable 
for their academic choices and actions. They are responsible for reviewing, understanding, and 
abiding by the regulations, procedures, requirements, and deadlines described in official 
publications including the Catalog, the Student Handbook, Class Schedules, and applicable 
Departmental Student Handbooks.  
 
Responsibilities in the Classroom 
 
Each student is expected to:  

¶ attend class; 

¶ arrive for class on time and leave the classroom only at the end of class;  

¶ engage in class discussions and activities when appropriate;  

¶ exhibit classroom behavior that is not disruptive of the learning environment;  

¶ make arrangements so that any children for which they are responsible are not brought 
into classroom buildings during class time;  

¶ secure and turn off all electronic communications and entertainment devices during class 
time unless otherwise directed by the course instructor. Any use of a cell phone or other 
unauthorized electronic devise during an examination may lead to an accusation of 
academic dishonesty, which may ultimately lead to expulsion from the University. 

 
Course Responsibilities 
 
Each student is expected to:  

¶ observe the prerequisites, co-requisites and other requirements for the course; 

¶ obtain and understand the course syllabus;  

¶ keep up with the coursework, complete all courses requirements, submit all assignments, 
and take all scheduled examinations;  

¶ address any conflicts in scheduling with the instructor as soon as possible and in 
accordance with course policies concerning scheduled course activities;  

¶ review all graded material and seek help if necessary;  

¶ notify the instructor of any documented disabilities that might interfere with completion of 
course work as soon as possible;  

¶ fairly and thoughtfully complete the course and instructor evaluation forms. 
 
Academic Progress 
 
Each student is expected to take an active part in assessing his or her academic progress each 
semester, and to monitor progress towards completion of graduation requirements. Each student 
is expected to:  
¶ review academic policies and procedures described in the current Catalog as well as in 

applicable Departmental Student Handbooks. 
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¶ know basic University, school or college, and departmental admission, progression and 
graduation requirements in their chosen majors and minors so they may plan completion 
of these requirements;  

¶ meet each semester with the academic advisor to review academic progress, program 
plan and continuing enrollments.  

¶ maintain personal copies of a tentative degree plan, progress reports, general educational 
material, and transfer credit evaluations until after graduation;  

¶ see that any academic records from other universities are transferred and received by all 
the appropriate offices for evaluation. 

 
Interactions with Faculty and Other Students 
 
Each student is expected to:  
¶ understand the concept of academic honesty and adhere to its principles;  
¶ be respectful and polite to all faculty and other students;  
¶ be familiar with and abide by the University's sexual harassment policies as well as 

University policies regarding consensual relationships between instructors and students;  
¶ consult the Student Conduct Code about other aspects of student conduct in and out of 

the classroom. 
 

Required First-Year Experience Program Policy 

 
The First-Year Experience program is designed to introduce new students to the academic, social, 
and cultural community at Clayton State University. In an effort to help students adjust to college 
life and ensure success, first-time traditional students enrolling in 9 or more semester hours are 
required to enroll in CSU 1000 ï First Year Seminar. Students will have the opportunity to select 
from a variety of thematic CSU 1000 sections in which students must earn a grade of a D or 
better.  
 

Computer Devices at Clayton State 

 
Clayton State set a precedence in 1998 by being one of the first public universities to require all 
students to use laptop computers. We continue this tradition by requiring on demand access to 
an appropriate computing device for academic assignments and communications. The teaching 
and learning process continues to evolve using technology as a tool. Your University email 
address is the method of communication with the campus community. As you select your device 
make sure it will meet the requirements for your course of study.  
 
In short every student should have on demand access to a computer device that meets the 
requirements for all academic assignments and communications. Be prepared to take your 
computer to class. 
 
For hardware and software specifications and additional details, go to the CSU Computer 
Requirements & Recommendations website.  
 

1. Computer Access. As a Clayton State student you are required to have on demand 
access to a laptop computer that meets faculty-approved hardware and software 
requirements for your academic program. 

http://clayton.edu/hub/ITP-Choice
http://clayton.edu/hub/ITP-Choice
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¶ Student options for ñaccessò may include personal ownership, lease, rent, or share a 
laptop computer that meets minimum requirements as long as the student has regular, 
unrestricted access to the computer.  

¶ A list of preferred vendors are available on the CSU Computer Requirements & 
Recommendations website. Vendors are given preferred status only after training and 
authorizing the Clayton State help desk (the HUB) to perform in-warranty repairs on 
laptop computers purchased by Clayton State students. Use of a Clayton State 
preferred vendor is not required.  

2. Available Software. Office 365 is available for your laptop computer and other web 
browser supported devices.  

¶ Clayton State makes all features of Microsoft Office 365 available to currently enrolled 
students as part of the $57.00 technology fee. It will be the studentôs responsibility to 
access the features via login with the CSU issued email account at portal.office.com. 
For assistance students should contact the HUB.  

¶ Additional software necessary for specific courses and/or programs will be available 
for purchase from the Loch Shop, Clayton Stateôs Book Store and/or other vendors. 
The HUB can assist as needed with installation. 

¶ Antivirus software is required to access the Clayton State University network, wired 
and wireless. Many ISPs include free antivirus software with their service.  

3. Internet Access. Each Clayton State student is required to have access to the Internet 
and to use your Clayton State issued e-mail address.  

¶ As a Clayton State student you are responsible for making your own arrangement with 
an Internet Service Provider (ISP). Check with your local providers for availability, 
speeds and pricing. You are encouraged to pay careful attention to the ISPôs reputation 
for reliability and customer service.  

¶ Resident students will have Internet access provided by Clayton State. 

¶ To access the University network, wired or wireless, you are required to have up to 
date antivirus software and register your device the first time you connect on campus.  

¶ As a CSU student you are required to agree to and abide by The Computer and 
Network Acceptable Usage Policy This policy is intended to clarify existing laws, 
agreements, and regulations regarding CSU computing resources.  

¶ Clayton State will provide each student with an e-mail address. The student will be 
responsible for monitoring this address on a regular basis for assignments and official 
communications from Clayton State faculty and administrators. 

 

Registering for Courses  

 
A schedule of classes is on the Universityôs website each semester 
(http://apps.clayton.edu/courses/schedule). Registration is accomplished online using the Clayton 
State system known as the DUCK (Digital University Campus Kiosk) via the SWAN portal. 
 
Classes are scheduled at a wide variety of times during the day, evening, weekend, hybrid, and 
online. Various departments of the University publish tentative advance schedules to assist 
students in their planning for future terms. Every effort is made to implement the current and future 
schedules as published, but circumstances such as staffing, funding, enrollment, and program 
changes may result in some changes.  
  

http://clayton.edu/hub/ITP-Choice
http://clayton.edu/hub/ITP-Choice
http://www.clayton.edu/technology-infrastructure/Policies-and-Procedures/Computer-and-Network-Acceptable-Use-Policy
http://www.clayton.edu/technology-infrastructure/Policies-and-Procedures/Computer-and-Network-Acceptable-Use-Policy
http://apps.clayton.edu/courses/schedule
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University Attendance Policy 

 
Students are expected to attend and participate in every class meeting. Instructors establish 
specific policies relating to absences in their courses and communicate these policies to the 
students through the course syllabi. Individual instructors, based upon the nature of the course, 
determine what effect excused and unexcused absences have in determining grades and upon 
studentsô ability to remain enrolled in their courses. The university reserves the right to determine 
that excessive absences, whether justified or not, are sufficient cause for institutional withdrawals 
or failing grades. 
 

No Show Policy 

 
It is imperative that students have a successful start of each semester by attending class during 
the first week and no later than the second week of the semester. A registered student who does 
not attend at least one class session (in person or by electronic equivalent) by the posted deadline 
on the academic calendar is a ñno showò. For students enrolled in an online course, the instructor 
will provide details on how online attendance will be verified. 
 
Registration will be cancelled for any student who is submitted to the Registrarôs Office as a ñno 
showò. The ñno showò student will not be charged tuition for the cancelled course. However, there 
may be serious financial aid consequences for students who are receiving financial aid, since this 
will reduce the number of enrolled credit hours. 
 
If students believe their instructor reported them as a ñno showò in error, they must contact the 
instructor immediately to resolve the issue. 
 
A student has the right to appeal the ñno showò course cancellation. Appeals must be submitted 
by email to the dean or designee of the college no later than the last day of the third week of 
classes. The email must include the reason for not attending during the first two weeks of class 
and the Laker ID. Consideration will only be given if the student meets all of the following criteria. 
 

¶ If previously enrolled, in good academic standing as defined in the Academic Standing 
section of the Catalog. 

¶ Recommendation of the instructor for reinstatement into the course.  
 
The Assistant Vice President for Enrollment Management has final authority for all appeal 
decisions involving the no-show policy. 
 

Prerequisites and Corequisites 

 
Many courses are listed as having prerequisites, corequisites, or absolute corequisites. Faculty 
members are not permitted to waive prerequisites or corequisites on their own.  
 
In most cases, the University's computer system (the DUCK) is programmed to block a student's 
registration for a course if he or she has not satisfied the prerequisite or corequisite requirements. 
However, this computer blocking is not perfect, and students are personally responsible for 
complying with the prerequisites or corequisites for a course even if they are not electronically 
blocked from registration. Students who register for courses for which they do not qualify are 
subject to removal from the course and are responsible for any problems that may result, including 
the loss of course credit and fees. 
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Late Registration and Changing Schedules 

 
Each semester the Academic Calendar specifies a date as the last day to register for classes or 
to change schedules through the late registration process. After this date, the studentôs class 
schedule becomes official and can be changed only by official withdrawal (see below). Students 
are obligated to pay tuition and fees for all courses registered for as of the end of Late 
Registration. 
 

Course Overload 

 
Students may schedule up to 18 hours per semester without special permission. A student who 
wishes to accelerate his or her study by taking more than 18 hours up to a maximum of 24 hours 
in a semester must have a written overload request approved by the dean or designee of the 
college. In general, a student must have been at Clayton State University for at least two 
semesters and have achieved an overall B average before an overload will be approved, although 
the dean or designee may make exceptions in special circumstances.  
 

Cross-Registration in the Atlanta Regional Council for Higher Education (ARCHE) 

 
The Atlanta Regional Council for Higher Education (ARCHE) is a group of colleges and 
universities in metropolitan Atlanta. Clayton State students may take courses from member 
institutions on a cross-registration basis. Cross-registration courses are considered transfer 
credit. It is usually more advantageous to the student to take a course by cross-registration than 
by transient status because cross-registration fees are paid to Clayton State rather than to the 
institution offering the course. For more information and regulations about how to crossïregister, 
contact the Registrarôs Office in 239 Edgewater Hall, (678) 466-4145. 
 

Auditing Courses 

 
Students may choose to take courses on an audit basis. Courses that are audited are assigned 
a grade symbol of V, and no credit toward graduation is awarded. To audit courses, students 
indicate their intention at the time of registration. Requests to change to audit status will not be 
accepted after the late registration period. All regular fees apply to audited courses. Courses 
taken on an audit basis will not be used for certification for financial aid, Social Security, or 
Veteransô Administration benefits. Students may not receive credit for courses in which they were 
registered as auditors unless they repeat the course for credit. 
 

Online Instruction 

 
Many courses at Clayton State University are offered online as well as on campus. In online 
courses the majority of the instruction is delivered by online computer connection via the Internet. 
The Internet may be supplemented by video conferencing, or other distance learning methods. 
Use of this technology allows the University to offer learning experiences that are more convenient 
for many students.  
 
Courses offered via online instruction are identified in the Schedule of Classes each semester. 
Additional fees will accompany online courses.  
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Nature of Online Courses  
 
Online courses are often attractive for students who cannot conveniently attend on-campus 
courses. Students can take all of their courses online for a given semester, or they can mix online 
and on-campus sections. It is important to keep in mind, however, that even though online courses 
offer schedule flexibility, the total time commitment and academic expectation for an online course 
is the same as it is for a traditional on-campus class. Some courses are offered as ñpartial online,ò 
ñweb enhancedò or ñhybrid,ò meaning that they mix online and on-campus components.  
 
Although routine classroom attendance is not required for online courses, some physical 
presence may be required on campus for orientation, testing, and, in some cases, "hands-on" 
experiences (labs, clinicals, observations, etc.). In addition, some online courses may have 
additional, optional, or required, on-campus sessions for discussion and/or review. For details, 
please consult the official Schedule of Classes each semester and the online syllabus for each 
course.  
 
Registration for Online Courses  
 
To take an online course, students must be admitted to the University by the normal process and 
be eligible to register for credit courses, including having met all prerequisites and/or corequisites.  
 
Students should not register for online courses unless they are already thoroughly competent at 
sending and receiving e-mail, navigating the Internet, and using Windows-based programs. No 
class time will be spent on basic computer instruction. Also, students should be aware that taking 
online classes requires excellent time management skills and good self-discipline. 
 
Course Materials  
 
Printed texts, special software, or other supporting material needed for online courses can be 
obtained in person or online from The Loch Shop (http://ishoplochshop.com/). Many research 
resources are available online through GALILEO, but some projects may require on-site library 
work at Clayton State or elsewhere. 
 
Getting Started in an Online Course 
 
When students register for an online course, they must attend orientation (either on campus or 
online) or submit assignment(s) as required by the course instructor by the semester payment 
and no show deadlines.  
 
If a student does not attend the Orientation or submit assignment(s), the student will be 
considered a ñNo Showò and will encounter the consequences explained in the semester 
Schedule of Classes. Emailing the instructor will not suffice for attendance and the student will be 
counted as a no-show. 
 
The instructorôs e-mail address and information about orientation sessions are usually included 
with the appropriate course listing in the Clayton State Schedule of Classes or on the Online 
Instruction Website. If students have difficulty contacting their instructor using their Clayton State 
e-mail, they should call the college that offers the course (Arts & Sciences, (678) 466-4700; 
Business, (678) 466-4500; Health, (678) 466-4900; Information & Mathematical Sciences, (678) 
466-4420. 
 

http://ishoplochshop.com/
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Withdrawal From Courses 

 
All registrations are final and students are obligated to pay tuition and fees as of the end of the 
late registration period. A grade symbol will be placed on the transcript for all courses in which 
the student is registered as of the end of the late registration period.  
 
Students who wish to receive a grade of W (withdrawal) or, in certain circumstances, WF 
(withdrew failing) must act in accordance with the policies and procedures explained here and in 
the semester Schedule of Classes. 
 
Official Withdrawal Form Required 
A student desiring to withdraw from a specific class, multiple classes, or all classes must submit 
an official withdrawal form to the Office of the Registrar. Student may withdraw online via the 
DUCK or in person in the Registrarôs Office in Edgewater Hall. 
 
A withdrawal is not official and will not appear on the transcript unless the official form is properly 
submitted. Although it is good practice to discuss withdrawal intentions with instructors and other 
University Officials, the student must be aware that such discussion (whether oral or written) does 
not constitute official withdrawal. If a student attends class and then quits coming but does not 
submit an official withdrawal form, the student will be assigned a grade of F.  
 
Withdrawal before Midterm 
 
A student who completes the official withdrawal process prior to the published midterm date for 
the term of enrollment will be assigned a grade of W (withdrew) regardless of the reason for 
withdrawal or how the student is performing in the class. A grade of W is not included in the 
calculation of the Grade Point Average (GPA), but it may have implications for continued financial 
aid eligibility. (Consult the Financial Aid Office.) 
 
Withdrawal after Midterm 
 
As noted above, prior to midterm a student may withdraw for any reason whatsoever and receive 
a grade of W. However, withdrawal after midterm is subject to academic penalty (accountability) 
as follows: A student who completes the withdrawal process after the published midterm date for 
the term of enrollment will be automatically assigned a grade of WF (withdrew failing) unless a 
hardship exception is granted. A WF counts in GPA just like a grade of F.  
 
Hardship Withdrawal Policies 
 
A student desiring to be considered for a hardship withdrawal must complete the official 
withdrawal process and submit a Hardship Withdrawal Request Form to the dean of the school 
of the studentôs major. The Hardship Request form may be obtained from the Registrar online or 
in person (Edgewater Hall-239).  
 
To be eligible for a hardship withdrawal, a student must meet ALL of the following criteria. 

¶ Experienced an emergency or other unanticipated hardship that makes continuation in the 
course or courses ill-advised.  

¶ Passing the course at the time the emergency or hardship arose.  

¶ Acted responsibly by notifying his or her instructors or other University official about the 
hardship situation as soon as possible after it arose.  
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¶ Filed the hardship request with the appropriate dean as soon as it is feasible to do so. 
Hardship requests that are not filed in a timely manner are subject to denial even if the 
student was passing and the hardship was legitimate.  

¶ Withdraw from all classes.  

¶ Hardship withdrawals will only be considered prior to the last day of class. You may not 
file a hardship withdrawal once final exams have begun. 

¶ Submitted the hardship request form prior to the end of classes for which the hardship 
withdrawal is being requested. Requests for a hardship withdrawal will not be considered 
once final exams have started for the semester. 

¶ Hardship withdrawals will only be considered for the current semester. You may not 
retroactively request a hardship withdrawal for a previous semester. 

 
Hardship withdrawal does not involve special consideration for refunds. Any refund due will be 
granted in accordance with the refund regulations and schedule printed in the semester Schedule 
of Classes booklet. 
 
For purposes of this policy, ñpassingò is defined to include not only recorded grades but also 
satisfactory progress toward course assignments (papers, reports, projects, etc.) that have not 
yet actually been graded at the time the hardship arises. The deanôs office will contact the 
appropriate faculty member(s) to determine the studentôs status. 
 
ñHardshipò refers to an unexpected event or circumstance beyond the studentôs control that 
directly interferes with the studentôs ability to continue to make satisfactory progress in class(es). 
This generally includes, but is not necessarily limited to, serious illness or accident of the student 
or a close relative that requires the studentôs extended attention, unavoidable and unexpected job 
change or change of job assignment that conflicts with class, or significant disruption of family life 
that prevents regular class progress. The following sorts of cases do not constitute ñhardshipò: 
getting behind in class due to taking on more than one can handle; doing poorly in class due to 
inadequate background, difficult material, or poor time management; taking extensive time away 
from class for a personal situation that could have been expeditiously handled with a minimum of 
class interference. The dean may request documentation of the hardship. 
 
Withdrawal From Learning Support Courses 
 
All of the regulations listed above for withdrawing from any course also apply to Learning Support 
courses. In addition, regulations provide that a student required to take Learning Support courses 
may not withdraw from a Learning Support course and remain in any course numbered 1000 or 
higher. 
 
Returning University-Owned Equipment 
 
A student who withdraws from all classes for a term is no longer considered an enrolled student. 
The individual must immediately return any University-owned equipment that may have been 
issued to the student. The withdrawal process is not complete until all equipment has been 
properly returned. 

 
  



2017 -2018  Student Handbook and Undergraduate Catalog  

 

 

100  

 

Credit Hours 

 
Credit for study at Clayton State University and at all institutions in the University System of 
Georgia is measured quantitatively in semester hours. One semester credit hour presumes one 
hour (actually 50 minutes) in class per week plus about two hours (100 minutes) outside of class 
in study, review, project preparation, and related activities. Most courses are three credit hours, 
meaning that the class will normally meet 150 minutes per week and that the student should 
normally plan to spend an additional 300 minutes studying, reviewing, and preparing. A laboratory 
or activity period of two or three clock hours is normally considered the equivalent of one class 
hour, since less extensive out-of-class preparation is required. 
 
This rule of thumb for time management will, of course, vary from student to student and course 
to course depending on student background and course content. Although many studies have 
shown that the amount of time that a student spends on task is a critical factor in determining the 
likelihood of success, students should remember that success in a course is ultimately measured 
by the degree of mastery of educational objectives, not just by the time invested. 
 
Online courses and web courses are also measured by semester hours. Although the delivery 
method is non-traditional, the general calculation of spending about 150 minutes per week on 
task per semester credit hour is still a useful rule of thumb. There are also additional 
circumstances in which the ñstandardò number of instructional minutes per week is not consistent 
with the out of class minutes per week due to the nature of the course and material. 
 

Prior Learning Assessments 

 
Clayton State University recognizes that learning can take place in a variety of settings other than 
the traditional classroom. Within guidelines established by the University, credit may be earned 
for some classes by examination or experience. These non-traditional sources of credit include 
nationally recognized standardized tests, certain military training, selected professional 
certifications, and in some cases, special examinations or portfolio options developed at the 
University. Information about possible credit by examination or experience is available in the 
appropriate academic school. 
 
Prior learning assessment (PLA) involves the recognition of credit worthy activities which include: 
 
College Level Examination Program (CLEP) 
 
Clayton State University awards credit for several CLEP subject examinations. Some programs 
may limit CLEP credit. (The University does not accept the CLEP general examination.) CLEP 
examinations are administered by the Testing Center approximately twice per month. Scheduled 
times and other information are available in the Center. Students should consult with their 
academic advisors before exam registration. 
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Foreign Language Achievement Testing Services (FLATS) 
Clayton State University accepts the Foreign Language Achievement Testing Services (FLATS) 
credit from Brigham Young University for 59 other languages not covered by CLEP. See the 
Testing Center for details. Students should consult with their academic advisors before exam 
registration. 
 
Advanced Placement Program of the College Board (AP) 
 
In some basic courses, Clayton State accepts an AP grade of 3 for credit. Grades of 4 or 5 are 
required for some other courses. The current required scores are shown in the table below. 
Students seeking credit must have their official scores sent directly from AP to the Office of the 
Registrar. (The University does not accept scores forwarded by high schools.)  
 

Advanced Placement Scores 
Accepted by Clayton State University 

 

AP Exam Score 
CSU Course Credit 

Awarded 
CSU Credit 

Hours Awarded 

Art History 3, 4, or 5 ART 2301 or 2302 3 

Biology 3, 4, or 5 
BIOL 1111/111L and 

BIOL 1112 7 

Biology 4 BIOL 1107/1107L 4 

Biology 5 

BIOL 1107/1107L 
And  

BIOL 1108/1108L 8 

Chemistry 3 CHEM 1151/1151L 4 

Chemistry 4 CHEM 1211/1211L 4 

Chemistry  5 
CHEM 1211/1211L 

and CHEM 1212/121L 8 

Physics B 3, 4, or 5 
PHYS 1111/1111L 

and PHYS 1112/1112L 8 

Physics C 
Mechanics 4 or 5 PHYS 2211/2211L 4 

Physics C 
E&M 4 or 5 PHYS 2212/2212L 4 

Environmental 
Science  3, 4, or 5 SCI 1901E 3 

English Language & 
Composition 3, 4, or 5 ENGL 1101 3 

English Literature & 
Composition 3, 4, or 5 ENGL 1101 3 

US Government and 
Politics 3, 4, or 5 POLS 1101 3 

US History 3 or 4 HIST 2112 3 

US History 5 
HIST 2111 and HIST 

2112 6 

European History 3, 4, or 5 
HIST 1111 or HIST 

1112 3 

World History 3, 4, or 5 
HIST 1111 or HIST 

1112 3 
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AP Exam Score 
CSU Course Credit 

Awarded 
CSU Credit 

Hours Awarded 

Macroeconomics 3, 4, or 5 ECON 2105 3 

Microeconomics 3, 4, or 5 ECON 2106 3 

Calculus AB 3 MATH 1113 3 

Calculus AB 4 or 5 MATH 1501 4 

Calculus BC 3 MATH 1501 4 

Calculus BC 4 or 5 MATH 1501, 2502 8 

Statistics 3, 4, or 5 MATH 1231 3 

Computer Science AB 3, 4, or 5 CSCI 1301 3 

French Language 3 
FREN 1001 & FREN 

1002 6 

French Language 4 
FREN 1001, FREN 
1002, & FREN 2001 9 

French Language 5 
FREN 1001, FREN 
1002, FREN 2001 9 

Spanish Language 3 
SPAN 1001 & SPAN 

1002 6 

Spanish Language 4 
SPAN 1001, SPAN 
1002, & SPAN 2001 9 

Spanish Language 5 
SPAN 1001, SPAN 
1002, SPAN 2001 9 

Psychology 3, 4, or 5 PSYC 1101 3 

 
Credit by examination or experience may be available for a number of other programs, including 
the following: 

 

¶ As a Servicemembers Opportunity College (SOC) institution, Clayton State accepts 
Armed Forces training (including DANTES and USAFI). The University consults the 
American Council on Education (ACE) Guide and considers its credit recommendations. 
Clayton State University, however, reserves the right to determine the appropriateness of 
military training for credit at the University. Students seeking credit for Armed Forces 
experience and training must supply documentation to the Office of the Registrar for 
evaluation. 

¶ In certain instances, credit by examination is available through validation of previous 
registered nursing experience and nursing specialty certification. Additional information 
can be obtained through the School of Nursing). 

¶ Other Clayton State programs may develop validation examinations and procedures in 
order to grant credit for competencies learned in non-academic courses.  

 
All credit awarded for prior learning must meet the academic standards and policies of Clayton 
State University, the University System of Georgia (USG), and the Southern Association of 
Colleges and Schools (SACS). As with all curricula, the development and oversight of all PLA 
options will be the responsibility of the academic department for the course for which credit is 
awarded, under the oversight of the corresponding college or school, university faculty committees, 
and the Vice President for Academic Affairs. 
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The following regulations apply to credit by examination or experience: 

1. Credit by examination or experience may be awarded only in areas that fall within the 
regular curricular offerings of the University, and any credit awarded must be appropriately 
related to the studentôs current educational goals. 

2. A student must meet all prerequisites for a course before credit by examination or 
experience can be awarded for that course.  

3. All PLAôs must have outcomes that align with the Clayton State course for which the 
student is awarded credit.  

4. PLA for knowledge gained through learning using alternative methods (experiential or 
online) will be evaluated for possible credit by examination by the appropriate academic 
department. Acceptable methods for awarding credit in these cases are using CLEP, ACE, 
AP, FLATS, USAFI, DANTES, or challenge exams for existing courses. These must be 
approved by the academic department for the course being approved and by their 
college/school.  

5. Transfer PLA courses that do not have a Clayton State equivalent must have learning 
outcomes of courses that are widely included within the same major by peer institutions. 
Such decisions must be approved by the academic department for the course being 
approved and their college/school.  

6. PLA credit that is not transfer credit from a college or university (e.g. ACE, Dantes) may 
be awarded for a course not offered by CSU if the learning outcomes align with the 
outcomes of courses that are widely included within the same major by peer institutions. 
Such decisions must be approved by the academic department for the course being 
approved and their college/school.  

7. The format and guidelines for new portfolio PLA options proposed by academic 
departments must be approved by the Academic Policies Committee (APC) and Faculty 
Senate. Once a PLA format is approved, its application to individual courses will be 
approved by the academic department and their college/school. 

8. Nationally recognized, standardized PLA options (e.g. CLEP) and institutionally 
recognized challenge exams must be utilized before academic departments develop 
additional individualized assessments such as a portfolio option. Exceptions to this 
standard must be approved by the APC and the Faculty Senate.  

9. No more than 36 hours of PLA credit can be earned.  
10. Fees charged for assessment should be based on the services performed in the process 

and not determined by the amount of credit awarded. The fee for departmental challenge 
exams should be the same as fees for CLEP exams. The fee for portfolio assessments 
should be the same as the fee charged by the USG Adult Learning Consortium. 
Exceptions to these fees must be approved by the Academic Policy Committee and the 
Faculty Senate. Students should contact the testing center or appropriate departments for 
associated fees.  

11. Credit by examination or experience is not awarded for any course for which the student 
has previously earned credit or for which the student has already completed a higher 
course in sequence. (For example, a student with credit for MATH 1113 could not earn 
credit by examination for MATH 1101. The only routine exception to the sequence rule is 
for required courses in which a C or K or better is required for graduation. In such cases, 
a student may use credit by examination to override a D in the first course of a sequence.) 
All other exceptions must be approved by the academic department for which credit will 
be awarded.  

12. Although appropriate credit earned by examination or experience may be applied to meet 
graduation requirements, such credit may not be used to meet the minimum number of 
hours required ñin residenceò at Clayton State University. This regulation applies even if 
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the credit by examination or experience is earned at the same time that the student is in 
residence for other courses.  

13. Credit by examination or experience is recorded on transcripts at Clayton State University 
by the symbol K. Grades of K do not alter the studentôs semester, Regentsô, or Institutional 
Grade Point Average 
(GPA). 

 
Transient Credit for Clayton State Students 
 
Currently enrolled Clayton State University students in good standing who wish to attend another 
institution on a temporary basis to take courses that will count toward their degree at Clayton 
State may request to do so as transient students with the advance approval of Clayton State and 
the other institution. Students wishing to take courses on a transient basis must apply to and be 
accepted by the other institution as a transient student. Prior to enrolling at the other institution, 
the Clayton State student must complete a Transient Request Form (available from the Office of 
the Registrar) and obtain approval. The transient request must be approved by the dean of the 
school offering the major and by the Office of the Registrar. Approval or disapproval is based on 
the administratorôs judgment of the appropriateness to the studentôs academic program and 
availability of the course being offered at Clayton State. Ordinarily, transient status is granted for 
only one semester although exceptions may be approved in special circumstances.  
 
Students who are required to participate in the Learning Support Program are not eligible for 
transient status until all program requirements have been completed. Students on F-1 visas are 
not eligible for transient status. 
 
Credit for Career Courses 
 
Typically, career associate degrees include approximately 35-45 semester credit hours (or 
equivalent) of career-related courses in addition to general education (Areas A-E). Clayton State 
will award up to 38 hours of transfer credit for the career courses taken subject to the following 
considerations: 

1. Students whose career associate degrees include fewer than 38 hours of program-specific 
courses will need to make up the difference with additional program-related lower division 
courses at Clayton State. (A maximum of 38 hours of career courses will be applied to the 
B.A.S. degree regardless of the number of hours actually taken.) 

2. English courses lower than Business English and mathematics courses lower than Applied 
Technical Math (or equivalent) will not count in the 38-hour career core. 

3. Sometimes career courses can also count in Areas A-E. Students should be aware that 
such courses cannot be counted in two places, so if a career course is applied to Areas 
A-E, then the student may be required to take additional career work to equal 38 semester 
credit hours. (See item c. In Notes on Areas A-E.) 

4. For transfer students, career courses may be entered on the transcripts with a technology 
course prefix (TECH). 

5. Transfer students may be required to provide official course descriptions or other 
documentation of course content to facilitate determination of equivalency. 
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Classification of Students 

 
Class standing will be determined at the end of each academic semester on the basis of course 
credits completed. Courses numbered 0099 or less are not included in the count of credits that 
determine a studentôs classification. The classification scale is: 
 
Freshman .................................. 0-29 semester credit hours earned 
Sophomore .............................. 30-59 semester credit hours earned 
Junior....................................... 60-89 semester credit hours earned 
Senior .............................. 90 or more semester credit hours earned 
 
Senior classification is based on hours only and it is not necessarily a reflection on how close the 
student is to completing his/her current major. 
 

Grading System 

 
Every course listed on a studentôs official semester schedule as of the end of the schedule change 
period will be listed on the studentôs permanent record with some grade designation or symbol, 
even though the student may not complete the semesterôs work. 
 
The following grades are assigned and are calculated into grade point average (GPA): 

Numerical 
Grade Symbol  Equivalent 
A excellent  4.00 
B good  3.00 
C satisfactory  2.00 
D minimum passing  1.00 
F failure  0.00 
WF withdrew, failing  0.00 

 
The following grade symbols show on the transcript but are not included in the GPA: 
 
S/U ð Satisfactory/Unsatisfactory. Indicates satisfactory completion of a course graded on a 

ñsatisfactory/unsatisfactoryò basis. Use of S/U grading is limited to certain laboratory, 
clinical, activity, and field-based courses. Hours earned with a grade of S may count 
toward graduation, but they do not affect grade point average.  Hours earned with a grade 
of U may not count toward graduation and will not affect grade point average. 

I ð Incomplete. Indicates that a student was doing satisfactory work, but due to 
non-academic reasons beyond the studentôs control, the student was unable to meet the 
full requirements of the course. The I is appropriate only when the unfinished requirements 
can be clearly delineated and constitute a relatively small part of the course; otherwise 
withdrawal is appropriate. It is the responsibility of the student to initiate the request for an 
I by contacting the relevant instructor, department head, associate dean, or dean in a 
timely manner before the end of the term or session. The assignment of an I requires the 
written approval of the dean or associate dean of the school. To remove an I and convert 
it to a grade, the student must contact the instructor (or department head or associate 
dean or dean if the instructor is unavailable) in a timely manner and arrange to complete 
the course requirements. (An individual who has an I pending but is not otherwise enrolled 
may not retain possession of University-owned equipment, and the individual has access 
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to campus facilities and services only to the extent necessary to complete course 
requirements.) A grade of I that is not converted to another grade during the next semester 
of attendance or within one calendar year (whichever comes first) will automatically be 
changed to the grade F.  

W ð Withdrew. Indicates that a student withdrew before midterm or withdrew after midterm but 
with hardship approval. (See the heading above for details on withdrawal policy.) 

V ð Audit. Indicates that a student audited a course. Students may not change from audit to 
credit status or vice versa. 

K ð Credit by Examination/Experience. Indicates that the student was given credit for the 
course via a credit by examination or experience program (CLEP, AP, or other proficiency 
exam). 

IPð In Progress. This applies only to Learning Support courses. The student is required to 
repeat the course. A grade of IP counts as an attempt for purposes of Learning Support 
suspension. 

NRð Not Reported. This symbol indicates a grade was not reported to the Office of the 
Registrar. It is a temporary grade and will be changed by the Registrar upon certification 
of actual grade by the appropriate dean or associate dean. 

 
Grade Point Average (GPA) 
 
The scholastic standing of a student is expressed in terms of GPA, which is calculated by dividing 
the total number of quality points earned by the total number of semester credit hours attempted 
in courses numbered 1000 or higher at Clayton State University. Following is an example: 

 
Course Semester 

Credit 
Hours 

Grade Numerical 
Equivalend 

Quality 
Points* 

ENGL 1102 3 B (3) 09 
MATH 1231 3 C (2) 06 
PSYC 1101 3 A (4) 12 
BIOL 1111/L 4 C (2) 08 
HIST 2111 3 D (1) 03 

 16   38 
*Quality Points = Credit Hours x Numerical Grade Equivalent 
 

38 ÷ 16 = Grade Point Average of 2.37 
 
Clayton State University normally calculates two types of overall grade point average: Regentsô 
and Institutional Standing. 
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1. Regentsô Grade Point Average 
The Regentsô Grade Point Average (sometimes called cumulative GPA) is the average of 
the grades in all courses (numbered 1000 or higher which have numerical equivalents) 
attempted at Clayton State University. 
 

2. Institutional Grade Point Average 
The Institutional Grade Point Average is the average of the grades in the most recent 
attempts of all courses (numbered 1000 or higher which have numerical equivalents) 
attempted at Clayton State University. Institutional GPA is used to determine the following: 
a. academic standing (good standing, probation, suspension, and dismissal); and 
b. eligibility for graduation. 

 

Course Repeat Policy 

 
A student can repeat a course and earn a satisfactory grade without limit. All course attempts are 
recorded on the transcript, but only the most recent attempt for credit will count toward graduation 
and be included in the institutional GPA. This policy provides an opportunity for a student to raise 
his or her GPA by re-taking a course and earning a higher grade, but students must be aware 
that the most recent grade will count even if it is lower. Different policies apply for students using 
financial aid. If you are repeating a course please ensure that you understand the impact on your 
financial aid.  
 

Grade and Academic Appeals 

 
Students wishing to file an appeal of a grade or other academic action must: 
 

¶ First attempt to work out the matter informally with the appropriate instructor (if applicable).  

¶ If that is not satisfactory or if the instructor cannot be contacted, the appealing student 
must contact the relevant department head or associate dean. The appeal must be 
initiated as soon as possible. The student must put his or her case in writing and supply 
documentation unless the matter is resolved informally before an official appeal is filed. 
Written appeals should be directed to the relevant department head or associate dean 
with a copy to the dean. The department head/associate dean in consultation with the 
dean will provide the appellant with a written answer.  

¶ Students may appeal the school/department-level response by submitting a written 
statement to the Office of the Provost. 

 
Appeals initiated more than one semester following the time that the dispute arose will not be 
considered. Other details about the appeal process are contained in the Student Handbook 
section, which can be obtained from the Office of the Vice President for Student Affairs or via the 
University homepage.  
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Academic Standing 

 
Good Standing 
 
A minimum institutional GPA of 2.0 is necessary to be in good academic standing at Clayton State 
University. The academic standing of students who are required to take one or more Learning 
Support courses also depends on making adequate progress in those classes. Students should 
be aware that their financial aid status differs from their academic standing. 
 
Academic Warning 
 
Students whose institutional GPA falls below the minimum acceptable GPA of 2.0 are placed on 
academic warning. Clayton State University has several offices specifically designed to support 
studentsô academic success. Students on academic warning are encouraged to contact their 
academic advisors, the Center for Academic Success, and/or Counseling and Psychological 
Services to receive information and assistance. Students on academic warning are restricted to 
taking 13 credit hours or less.  
 
Academic Probation 
 
While on academic warning, students whose term GPA falls below the minimum acceptable GPA 
of 2.0 are placed on academic probation. Students on probation must contact their academic 
advisors, the Center for Academic Success, and/or Counseling and Psychological Services to 
receive additional information and assistance. Students on academic probation are restricted to 
taking 13 credit hours or less. In addition, students on probation, especially those on probation 
for the first time, may be required to attend workshops or meet with a special academic advisor. 
 
Academic Suspension 
 
Students are placed on academic suspension when, while on probation, they earn a term and 
institutional GPA that is less than 2.0. Academic suspension prevents students from enrolling for 
one semester. Students who are suspended should develop a concrete plan for academic 
success in consultation with their advisor. In order to resume taking classes, students must submit 
an application for readmission and a written appeal for reinstatement to the Readmission Appeals 
Committee through the Registrarôs Office. Reinstatement is not automatic. For those readmitted, 
the committee may impose restrictions: students may be required to enroll in specific courses, 
limit the number of hours they take, and/or participate in structured academic support programs. 
Students who are reinstated will be on academic probation and must continue to maintain a 
minimum term GPA of 2.0 until they achieve good academic standing. Students who are 
reinstated following suspension may be required to meet with a special academic advisor. 
 
Dismissal  
 
Students are dismissed from the university when they have been suspended previously and in 
any subsequent term their term and institutional GPAs are both below a 2.0. Any student who is 
dismissed is prevented from enrollment at the university. However, after one full calendar year, a 
dismissed student may petition for readmission. A student seeking readmission following 
dismissal must complete a Clayton State University Application for Readmission and a 
Readmission Appeal form. The appropriate forms and all documentation must be submitted to 
the Registrarôs Office by the published deadlines. It is expected that a student who is applying for 
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readmission following dismissal will have resolved the problem(s) that led to the dismissal and be 
able to provide compelling evidence of the ability to earn a degree at Clayton State University. 
Such evidence should include college level coursework or degrees completed at other institutions. 
If readmission is granted, enrollment will be on a restricted basis. Students readmitted following 
dismissal will be dismissed permanently if their term and Institutional GPA fall below a 2.00 again.  
Students who are reinstated following their first dismissal may be required to meet with a special 
academic advisor. 
 

Learning Support Requirements 

 
The Learning Support Program, coordinated by the Center for Academic Success, offers college 
preparatory instruction in basic skills areas of written communication, mathematics, and reading. 
Learning Support courses are not applicable to any degree programs offered by the University; 
however, they do constitute prerequisites that Learning Support students must satisfy before they 
are fully accepted into degree or certificate programs.  
 
Students in the limited and nontraditional student admission categories must take the entry 
examination to determine whether they will be admitted to Clayton State and required to take 
Learning Support courses in English and/or mathematics. 
 
Students who score high enough on the placement examination will be exempt from some or all 
Learning Support courses; students whose scores indicate the need for pre-college coursework 
will be required to take the appropriate courses. Any combination of the following courses may be 
required ENGL 0999, and MATH 0988 or 0989 and MATH 0999.  
 
Students required to enroll in MATH 0988, MATH 0989, MATH 0998 or MATH 0999 after taking 
the ACCUPLACER math placement test will not be classified as Learning Support students; 
therefore, will not be required to adhere to Learning Support regulations. 
 
Learning Support Regulations 
 
Students who are required to take Learning Support courses are subject to the following 
regulations: 

1. During each semester of enrollment, students must first register for all required Learning 
Support courses before registering for other courses (if allowed). Students must earn 
satisfactory grades in the courses. This policy applies to both full- and part-time 
students. 

2. Students who are required to take Learning Support courses are limited to enrolling in no 
more than 13 credit hours each semester until they successfully complete all required 
Learning Support courses. 

3. Students are required to sign an Academic Success Contract and will be required to 
attend a specified number of workshops, advising sessions, and tutoring/studying hours 
in the Center for Academic Success.  

4. Students required to enroll in Learning Support courses are advised by professional 
academic advisors. 

5. Students who successfully complete (exit) all Learning Support courses can schedule 
graduation-applicable courses during the next semester of enrollment. Some students 
may be allowed to schedule some graduation-applicable courses while also taking 
Learning Support courses. 
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6. Students who are required to take Learning Support courses must complete all required 
Learning Support content areas (English, mathematics) before they earn 30 semester 
hours of graduation-applicable credit. Students who have not done so by that point may 
only enroll in Learning Support courses with the paired Area A course until they exit 
Learning Support. 

7. Students required to take Learning Support courses may not drop or withdraw from 
Learning Support foundations courses while also remaining in any course numbered 
1000 or higher. If a student is enrolled in one of the support courses (ENGL 0999, MATH 
0998, or MATH 0999) and the Area A courses, he/she must withdraw from both of the 
paired courses. 

 
Learning Support Attempts 
 
Students have two attempts to complete MATH 0988 or MATH 0989. Clayton State Universityôs 
course repeat policy applies to ENGL 0999, MATH 0998, and MATH 0999. An ñattemptò in 
Learning Support courses is any course enrollment that results in a grade other than W or V. (For 
purposes of this policy, an IP is considered an attempt.) 
 
Learning Support Probation 
 
Students required to take any Learning Support courses will be placed on Learning Support 
Probation if they fail the course the first time they take it. Students on Learning Support Probation 
may be required to attend workshops or meet regularly with professional or peer tutors.  
 
Learning Support Dismissal 
 
Students who fail to complete Learning Support courses in the specified number of attempts will 
be suspended from the University. The following circumstances are causes for Dismissal:  

¶ Students who begin in MATH 0988 or MATH 0989 and do not exit this course in two 
attempts will be dismissed from the University.  
 

Students who have been dismissed from the institution without completing Learning Support 
requirements may complete their Learning Support requirements and additional collegiate-level 
work at SACSCOC-accredited TCSG institutions during their dismissal. 
 

After one calendar year, students in these circumstances must complete an application for 
readmission and file a written appeal with the Registrarôs Office. Appeals will be evaluated by the 
Readmission Appeals Committee. Students seeking readmission following Learning Support 
Dismissal should either complete all Learning Support requirements elsewhere before reapplying 
or show compelling evidence of the ability to exit learning support and earn a degree. The 
committee may restrict the enrollment of students who are readmitted following dismissal.  
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Academic Honors 

 
The Honors Program 
 
A limited number of qualified students are admitted to the Clayton State University Honors 
Program, which offers special sections of classes and other activities.  
 
Deansô List 
 
A student with a semester average of 3.60 or higher with a minimum of nine credit hours who is 
in good academic standing will be placed on the Deansô List for that semester. Courses must 
count toward degree. Courses with a Pass/Fail grade are not eligible for the Deanôs List. Students 
who are taking any course numbered lower than 1000 are ineligible for the Deansô List. 
 
Graduation With Honors 
 
To qualify for graduation with honors, students must meet the following requirements: 

a. attain the Regentsô Grade Point Average specified for the given level of honors on all work 
attempted at Clayton State University; and 

b. attain the grade point average specified for the given level of honors on the Regentsô 
Grade Point Average calculated on all college courses attempted at Clayton State and all 
other institutions attended, including accepted and non-accepted transfer credit. 

 
Baccalaureate Degree 

Summa cum laude 3.90 - 4.00 
Magna cum laude 3.70 - 3.89 
Cum laude 3.50 - 3.69 

 
Associate Degree 

High Honors 3.75 - 4.00 
Honors 3.50 - 3.74 

 
Honors Convocation 
 
During the latter part of Spring Semester of each year, an Honors Convocation is held to recognize 
those students from all disciplines who have achieved overall records of academic excellence.  
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ACADEMIC PROGRAMS OF STUDY AND MAJORS 

 
Clayton State offers several types of degree programs and certificates. Each of these degree 
programs encompasses a variety of majors, or programs of study. Majors leading to particular 
degrees are listed below. 
 

Degree Programs Available 

 
Clayton State offers the following types of degree programs and certificates: 
 
Master's degrees 
 
The School of Graduate Studies offers nine programs of study: The Master of Archival Study 
(MAS); The Master of Arts in Liberal Studies (MALS) with concentrations in English, History, 
Mathematics, Philosophy, Public Administration, and Liberal Arts; The Master of Arts in Teaching 
(MAT) with concentrations in English, History, Biology and Mathematics; The Master of Business 
Administration (MBA) with concentrations in Supply Chain Management, International Business, 
Sports and Entertainment Management, Human Resources Leadership, and Accounting; The 
Master of Health Administration (MHA); The Master of Science in Clinical/Counseling Psychology 
(MS); The Master of Science in Criminal Justice (MSCJ) with a concentration in Public 
Administration; and The Master of Science in Nursing (MSN) with a concentration in Family Nurse 
Practitioner.  
 
Baccalaureate degrees 
 
Depending on the major of the graduate, the baccalaureate degree will be a Bachelor of Arts 
(B.A.), Bachelor of Science (B.S.), Bachelor of Business Administration (BBA), Bachelor of 
Science in Nursing (B.S.N.), Bachelor of Science in Dental Hygiene (B.S.D.H.), Bachelor of 
Information Technology (B.I.T.), Bachelor of Science in Information Technology (B.S.I.T.), or a 
Bachelor of Applied Science (B.A.S.). Baccalaureates take four years of full-time study or longer 
for part-time enrollment.  
 
Associate degrees 
 
Clayton State offers Associate of Arts (A.A.) and Associate of Science (A.S.) degrees in 
Integrative Studies, and an Associate of Arts (A.A.) in Film Production.  
 
Applied Associate degrees  
 
The Associate of Applied Science (A.A.S.) degrees in Information Technology and Paralegal 
Studies are career-focused degrees designed to prepare students with the technical and 
professional skills necessary to immediately enter the world of work in a chosen field. Career 
associate degrees contain a significant component of general education, but most of the course 
work is in the occupational field. Clayton State University offers career associate degrees in 
numerous fields. Career associate degrees usually require two years of full-time attendance. In 
addition to being prepared for skilled employment positions, graduates with A.A.S. degrees are 
eligible to pursue the Bachelor of Applied Science (B.A.S.) degree. The A.A.S. in Information 
Technology (A.A.S.I.T.) is designed to lead directly to the B.I.T. 
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Master Degree Majors 

 
Master's Degree Majors Advising College 
Archival Studies (M.A.S.) .................................................. Information and Mathematical Sciences 
Business Administration (M.B.A.) ....................................................................................... Business 
Clinical/Counseling Psychology (M.S.) ................................................................ Arts and Sciences 
Criminal Justice (M.S.) ......................................................................................... Arts and Sciences 
Health Administration (M.H.A.) ............................................................................................... Health 
Liberal Studies (M.A.L.S.) .................................................................................... Arts and Sciences 
Nursing (M.S.N.) ..................................................................................................................... Health 
Teaching Fields in Secondary Education (M.A.T.) .............................................. Arts and Sciences 
 
 

Post-Master's Certificates 

 
Post-Master's Certificate Advising College 
Family Nurse Practitioner (Post-M.S.N.) ................................................................................ Health 
Human Resource Leadership (Post-M.B.A.) ...................................................................... Business 
International Business (Post-M.B.A.) ................................................................................. Business 
Sports & Entertainment Management (Post-M.B.A.) ......................................................... Business 
Supply Chain Management (Post-M.B.A.) ......................................................................... Business 
 

Baccalaureate Degree Majors 

 
Baccalaureate Degree Majors Advising College 
Accounting (B.B.A.)............................................................................................................. Business 
Administrative Management (B.A.S.) .................................................................. Arts and Sciences 
Biology (B.S.) ....................................................................................................... Arts and Sciences 
Biology (B.S.) with secondary education ............................................................. Arts and Sciences 
Business - General (B.B.A.)................................................................................................ Business 
Chemistry (B.S.) ................................................................................................... Arts and Sciences 
Communication and Media Studies (B.A.) .......................................................... Arts and Sciences 
Computer Science (B.S) ................................................... Information and Mathematical Sciences 
Criminal Justice (B.S.) ......................................................................................... Arts and Sciences 
Dental Hygiene (B.S.) ............................................................................................................. Health 
Dental Hygiene (B.S.D.H.) ...................................................................................................... Health 
English (B.A.) ....................................................................................................... Arts and Sciences 
English (B.A.) with secondary education ............................................................. Arts and Sciences 
Film Production (B.A.) .......................................................................................... Arts and Sciences 
French (B.A.) eMajor............................................................................................ Arts and Sciences 
Health Care Management (B.S.) ............................................................................................ Health 
Health and Fitness Management (B.S.) ................................................................................. Health 
History (B.A.) ........................................................................................................ Arts and Sciences 
History (B.A.) with secondary education ............................................................. Arts and Sciences 
Homeland Security/Emergency Management (B.A.S.) ....................................... Arts and Sciences 
Information Technology (B.I.T. and B.S.I.T.) .................... Information and Mathematical Sciences 
Integrative Studies (B.S.) ..................................................................................... Arts and Sciences 
Legal Studies (B.S.) ............................................................................................. Arts and Sciences 
Liberal Studies (B.A.) ........................................................................................... Arts and Sciences 
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Management (BBA) ............................................................................................................ Business 
Marketing (BBA) .................................................................................................................. Business 
Mathematics (B.S.) ........................................................... Information and Mathematical Sciences 
Mathematics (B.S.) with secondary education ................. Information and Mathematical Sciences 
Middle Level Education (B.A.) ............................................................................. Arts and Sciences 
Nursing - Basic Licensure (B.S.N.) ......................................................................................... Health 
Nursing - For Existing R.N.'s (B.S.N.) .................................................................................... Health 
Performing Arts (B.A.) .......................................................................................... Arts and Sciences 
Philosophy (B.A.) ................................................................................................. Arts and Sciences 
Political Science (B.S.) ........................................................................................ Arts and Sciences 
Psychology and Human Services (B.S.) ............................................................. Arts and Sciences 
Sociology (B.S.) ................................................................................................... Arts and Sciences 
Spanish (B.A.) eMajor .......................................................................................... Arts and Sciences 
Technology Management (B.A.S). ...................................................................... Arts and Sciences 
 

Associate Degrees  

 
Associate Degree Program Advising College 
A.A. Integrative Studies ....................................................................................... Arts and Sciences 
A.S. Integrative Studies ....................................................................................... Arts and Sciences 
A.A. Film Production ............................................................................................ Arts and Sciences 
 
 

Applied Associate Degrees and Certificates 

 
Career Program Advising College 
Information Technology (A.A.S.I.T.) ................................. Information and Mathematical Sciences 
Paralegal Studies (A.A.S.) ................................................................................... Arts and Sciences 
Paralegal Certificate............................................................................................. Arts and Sciences 
 
 

Pre-Professional Concentrations of Study 

 
Clayton State offers a variety of pre-professional concentrations of study for students who 
anticipate transferring to other institutions to complete degree requirements. Advisors are 
available within the College of Arts and Sciences assist students in selecting courses appropriate 
for pre-Dentistry, pre-Engineering, pre-Law, pre-Medicine, pre-Pharmacy, and pre-Physical 
Therapy. Students interested in these concentrations of study must be sure to declare a major in 
an appropriate field while enrolled at Clayton State. 
 
Pre-Dentistry 
 
Students wishing to prepare to enter a professional school of dentistry should select the Biology 
or Chemistry (B.S.) major and consult with a professional advisor and career mentor.  
 
Pre-Engineering 
 
This concentration of study is designed for students who intend to transfer to Georgia Tech or 
another university engineering program; students should check with an Engineering advisor about 
the latest information on transfer programs.  
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Pre-Law 
 
Law schools do not require a particular major, but institutions accredited by the American Bar 
Association require that entering students hold a bachelor's degree. Students wishing to prepare 
for law school should consult a pre-law advisor to determine the best concentration of study to 
suit their needs. Pre-law students are encouraged to consider Clayton State's bachelorôs 
programs in English, Legal Studies, Integrative Studies or History and the minor program in 
Philosophy.  
 
Pre-Medicine 
 
Students wishing to prepare for medical school at the Medical College of Georgia or other 
institutions typically select the Biology (B.S.) or Chemistry (B.S.) major and should consult a 
professional advisor and career mentor. 
 
Pre-Pharmacy 
 
This concentration of study is designed for students who intend to transfer to another university 
pharmacy program; students should check with a Pre-Pharmacy advisor about the latest 
information on transfer programs.  
 
Pre-Physical Therapy or Pre-Physicianôs Assistant 
 
Students wishing to prepare to enter a professional school of physical therapy or a physicianôs 
assistant program should select the Biology (B.S.) major and consult a Biology advisor in the 
Department of Biology. 
 
Pre-Veterinary Medicine 
 
Students wishing to enter a professional school of veterinary medicine should select the Pre-
Veterinary Medicine track of the Biology (B.S.) major and consult a Biology advisor in the 
Department of Biology. 
 

Declaring and Changing Majors (Programs of Study) 

 
Students must declare their major programs of study upon matriculation at Clayton State 
University. Major declarations must be filed with the Registrar by paper form or by online process 
via DUCK using the SWAN portal. 
 
A student must submit a Change of Major form online using the DUCK as soon as possible after 
deciding to make a change. Making the change quickly will help the student to be advised properly 
and will also prevent delays in the registration process. 
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ACADEMIC MINOR PROGRAMS 

 
Clayton State offers a variety of minor programs for students to enrich the overall educational 
experiences of students. Minors are not required for graduation, and certain minors are available 
only to students in specific majors. 
 
In order to graduate with a formal minor that will be noted on the student's permanent record, the 
student must complete the requirements for the specific minor as stipulated in the online CSU 
catalog. The major advisor is responsible for reviewing a studentôs progress in the minor. Students 
must submit to the Office of the Registrar a minor application along with the degree graduation 
application by the published graduation application deadline. Minors may only be awarded in 
conjunction with a baccalaureate degree. Minors will not be awarded after the baccalaureate 
degree has been posted to the academic transcript. 
 
Minor Program Advising College 
African American Studies Arts and Sciences 
Art Arts and Sciences 
Aviation Administration Arts and Sciences 
Biology Arts and Sciences 
Business (for non-Business majors) Business 
Business Economics Business 
Chemistry Arts and Sciences 
Communication and Media Studies Arts and Sciences 
Computer Science Info/Math Sciences 
Corporate Communication Arts and Sciences 
Criminal Justice Arts and Sciences 
Dance Arts and Sciences 
Education Specialties Arts and Sciences 
English Arts and Sciences 
Entrepreneurship & Innovation Business 
Film Arts and Sciences 
Film and Entertainment Management Business 
Finance Business 
Forensic Science Arts and Sciences 
French Arts and Sciences 
Health & Fitness Management Health 
History Arts and Sciences 
Homeland Security/Emergency Management Arts and Sciences 
Information Technology Info/Math Sciences 
Pre-Law Arts and Sciences 
Marketing Business 
Mathematics Info/Math Sciences 
Music Arts and Sciences 
Philosophy Arts and Sciences 
Physics Arts and Sciences 
Political Science Arts and Sciences 
Professional Sales Business 
Psychology Arts and Sciences 
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Sociology Arts and Sciences 
Social Work Arts and Sciences 
Spanish Arts and Sciences 
Supply Chain Management Business 
Theatre Arts and Sciences 
Womenôs and Gender Studies Arts and Sciences 
 
 

GRADUATION REQUIREMENTS 
 

General requirements for graduation are included in this section of the catalog.  The curriculum 
and specific requirements for each program are listed in the subsequent sections for the four 
colleges of the University: Arts and Sciences, Business, Health, and Information & Mathematical 
Sciences.  Each student is responsible for both the general requirements in this section and the 
specific requirements for his or her chosen program of study. 
 
A candidate for graduation is normally subject to the catalog graduation requirements that are in 
effect at the time the student entered his/her major program.  A student may elect to satisfy the 
graduation requirements specified in a subsequent catalog.  A student not enrolled for 2 or more 
consecutive calendar years is subject to the graduation requirements in effect at the time of 
readmission.  Students must submit their graduation application by the published semester 
deadlines. 
 

Associate and Baccalaureate Degrees 
Core Curriculum 

 
General Education Learning Outcomes: 

Goal A1 (Written Communications) 
Students will write effective expository and argumentative essays which consider purpose 
and audience. 

Goal A2 (Quantitative)  
Students will apply mathematical knowledge to interpret quantitative information using 
verbal, numerical, graphical, and symbolic forms. 

Goal B (Institutional Foundations) 
1. Students will effectively evaluate arguments, considering opposing points of view when 

appropriate.   
2. Students will effectively articulate ideas and knowledge in spoken communication. 

Goal C (Humanities or Fine Arts) 
Students will demonstrate the ability to communicate critically on cultural concepts, artifacts 
or expressions in either English or a foreign language. 

Goal D (Natural Sciences, Mathematics or Technology) 
Students will apply scientific reasoning or mathematical methods to demonstrate scientific 
knowledge or to solve problems.   

Goal E (Social Sciences) 
Students will examine and apply concepts of social identity and individual differences, such 
as ethnicity, race, gender, age, class, ability or sexual orientation. 

 
Guidelines for the Core Curriculum (Areas A ï E) are established by the University System of 
Georgia in order to ensure a solid general education foundation for all graduates.  Courses taken 
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within the Core are guaranteed to transfer within the University System in accordance with 
guidelines.  To a great extent, Areas A-E of the Core are ñmajor free,ò meaning that they will apply 
regardless of major; however, certain majors do have specific mathematics, science, and other 
requirements in Areas A-E.  All baccalaureate degree graduates and all A.A. and A.S. degree 
graduates must complete Areas A-E of the Core Curriculum, as specified below.  The areas of 
the Core and courses that can satisfy area requirements are as follows: 

 
AREA 

 
A. Essential Skills .......................................................................................................... 9 hours 

A1. Two Composition Courses 
ENGL  1101 English Composition I  
ENGL  1102 English Composition II  
 

A2. Non-Science/Math Majors  
 One Mathematics Course from Among 

MATH  1101 Mathematical Modeling  
MATH  1111 College Algebra 
MATH  1112 Trigonometry & Analytical Geometry* 
MATH  1113 Precalculus 
MATH  1241 Survey of Calculus  
MATH  1501 Calculus I 

A2. Science/Math Majors  
 One Mathematics Course from Among 

MATH  1112 Trigonometry & Analytical Geometry* 
MATH  1113 Precalculus 
MATH  1501 Calculus I 
 
*Only the three credit MATH 1112 can be used by science majors in Area A2 and only 
if the student has a grade of C or better in MATH 1111. 

 
B. Critical Thinking and Communication................................................................ 4-5 hours* 

B1. One Critical Thinking Course 
CRIT  1101 Critical Thinking 
 

B2. One or Two Foreign Language or Communication Courses from Among 
COMM 1001 Presentational Speaking  
COMM  1002 Presentation Applications  
COMM  1110 Spoken Communication  
FREN   1002 Elementary French II  
SPAN   1002 Elementary Spanish II  

 
* The sum of credits taken in areas B and D must total 15 credits.  This means that students 
taking more than 7 credits in area D1 (e.g., science majors and health professions majors) 
need to take only one credit in area B2. 

 
C. Humanities ................................................................................................................. 6 hours 

C1. One Literature, Philosophy, or Foreign Language Course from Among  
ENGL   2111 World Literature IðPre-Modern  
ENGL   2112 World Literature IIðModern World  
ENGL  2121 British Literature I 
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ENGL   2122 British Literature II 
ENGL   2131 American Literature I 
ENGL   2132 American Literature II  
FREN   2001 Intermediate French I  
FREN  2002 Intermediate French II  
PHIL  2010 Introduction to World Philosophy  
PHIL   2030 Ethics in Historical/Contemp. Perspective 
SPAN   2001 Intermediate Spanish I  
SPAN   2002 Intermediate Spanish II  
 

C2. One Fine Arts or Intermediate Foreign Language Course from Among 
ART  2301 Art of the Pre-Modern World  
ART  2302 Art of the Modern World  
CMS  2100 Introduction to Film  
FREN   2001 Intermediate French I  
FREN   2002 Intermediate French II 
HUMN  2111 Perspectives on the Arts and Humanities 
MUSC  2101 Music Appreciation  
MUSC  2301 Introduction to World Music  
PHIL  2040 Introduction to Aesthetics  
SPAN   2001 Intermediate Spanish I  
SPAN   2002 Intermediate Spanish II  
THEA   1100 Theater Appreciation  

 
D. Natural Sciences, Mathematics and Technology 

D1. Science (Non-Science Majors) ......................................................................... 7 hours 
Non-Science majors must satisfactorily complete two courses and one laboratory in 
Area D1 from the following list. 
ASTR  1010 Solar System Astronomy 
ASTR  1020/L Stellar and Galactic Astron. * 
BIOL 1107/L Principles of Biology I 
BIOL 1108/L Principles of Biology II 
BIOL  1111/L Introductory Biology I 
BIOL  1112 Introductory Biology II* 
CHEM  1151/L  Survey of Chemistry I 
CHEM  1152 Survey of Chemistry II* 
CHEM 1211/L Principles of Chemistry I 
CHEM 1212/L Principles of Chemistry II* 
PHYS  1111/L Introductory Physics I 
PHYS  1112/L Introductory Physics II* 
PHYS  2211/L Principles of Physics I 
PHYS  2212/L Principles of Physics II* 
*With the exception of BIOL 1108/L, the second courses in the same discipline sequence 
require the first as a prerequisite. 
Students may not receive credit for both the first Principles course and the other first 
course in the same discipline (i.e. taking BIOL 1107/L and BIOL 1111/L is not permitted). 
This rule also applies to the second courses (i.e. taking PHYS 1112/L and PHYS 2212/L 
is not permitted). 
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D1. Science (Health Professions Majors)  ............................................................. 8 hours 

Health Professions majors must satisfactorily complete a two-semester science course 
and laboratory sequence from the following: 
BIOL 1107/L Principles of Biology I 
BIOL 1108/L Principles of Biology II 
 OR 
CHEM 1151/L Survey of Chemistry I 
CHEM 1152/L Survey of Chemistry II 
 OR 
CHEM 1211/L Principles of Chemistry I 
CHEM 1212/L Principles of Chemistry II 
 OR 
PHYS 1111/L Introductory Physics I 
PHYS  1112/L Introductory Physics II 
 OR 
PHYS  2211/L Principles of Physics I 
PHYS  2212/L Principles of Physics II 
 

D1. Science (Science Majors)................................................................................... 8 hours 
Science majors must satisfactorily complete a two three-hour science courses and their 
accompanying one-hour laboratory courses from the following.  
BIOL  1107/L Principles of Biology I 
BIOL  1108/L Principles of Biology II 
CHEM  1211/L Principles of Chemistry I 
CHEM  1212/L Principles of Chemistry II* 
PHYS  2211/L Principles of Physics I** 
PHYS  2212/L Principles of Physics II*,** 
*With the exception of BIOL 1108/L, the second courses in a discipline require the first 
as a prerequisite.  
** Biology majors are required to complete a physics sequence (PHYS 1111/L and 
1112/L OR PHYS 221/L and PHYS 2212/L) in their upper division requirements; 
therefore, they cannot apply calculus-based Physics (PHYS 221/L and PHYS 2212/L) 
in area D1 and PHYS 1111/L and PHYS 1112/L in their upper division requirement. 

 
D2. Science, Math or Technology (Non-science Majors) ..................................... 3 hours 

All students must complete an additional three hours in Area D2 from the following 
courses: 
CSCI  1300  Computational Thinking and Coding 
CSCI  1301 Computer Science I 
MATH  1112 Trigonometry and Analytic Geometry** 
MATH  1221 Finite Mathematics 
MATH  1231 Introductory Statistics 
MATH  1241 Survey of Calculus 
MATH  1113 Pre-calculus 
MATH  1501 Calculus I 
MATH  2502 Calculus II 
SCI  1901 Selected Topics in Science 
** Only the three credit MATH 1112 can be used by non-science majors in Area D2. 
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Students selecting MATH 1501 or MATH 2502 will count three hours in Area D2 and 
one hour in Area F or in their degree requirements. Some majors have specific D2 
requirements. Students should consult with their advisors for details. 
 

D2. Science, Math or Technology (Science majors) ............................................. 3 hours 
All students must complete an additional three hours in Area D2 from the following 
courses: 
CSCI  1301  Computer Science I 
MATH  1231  Introductory Statistics* 
MATH  1501  Calculus I** 
MATH  2502  Calculus II** 
** Students selecting MATH 1501 or MATH 2502 will count three hours in Area D2 and 
one hour in Area F or for their specific upper division degree requirements. 
 

E. Social Sciences ....................................................................................................... 12 hours 
E1. One American Government Course 

POLS  1101 American Government  
 

E2. One World History Course from Among 
HIST  1111 Survey of Pre-Modern World History  
HIST  1112 Survey of Modern World History  
HIST 2750 Critical Trends and Issues in Recent World History 
POLS  2401 Introduction to Global Issues 
 

E3. One American History Course from Among 
HIST  2111 Survey of U.S. History to 1877  
HIST 2112 Survey of U.S. History since Reconstruction  
 

E4. One Behavioral Sciences Course from Among 
AFAM  2010 Introduction to African American Studies 
ECON 1101 Survey of Economics 
ECON 2105 Principles of Macroeconomics 
ECON 2106 Principles of Microeconomics 
PSYC  1101 Introduction to Psychology  
SOCI  1101 Introduction to Sociology 
WST  2010 Introduction to Womenôs Studies 
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Associate of Arts and Associate of Science 
Core Curriculum Requirements 

 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
 
Refer to sections above for the list of courses. 
 

Bachelor of Applied Science Core Curriculum Regulations 

 
Career associate degrees include 12-21 semester credit hours of general education work that is 
equivalent to Areas A-E courses in the Core Curriculum of the University System of Georgia.  
(Some career programs, especially those at University System two-year colleges, contain more 
than 21 such hours.)  Clayton State will accept Areas A-E equivalent hours from transferring 
students and apply them to the B.A.S. according to University System guidelines even if the 
courses do not match those in the Clayton State core for native students.  A typical B.A.S. student 
transferring to Clayton State will take 12-21 hours of general education at the associate-degree-
granting institution and an additional 21-30 hours at Clayton State.  Additionally, transfer of Area 
A-E is subject to the following conditions: 
 
1. After hours from the career associate degree and other previous college-level work are 

applied to Areas A-E, B.A.S. students will be expected to complete all remaining elements of 
Areas A-E in order to total 42 semester credit hours.  The 42 hours must include two English 
composition courses (with a C or better in ENGL 1101), Mathematics Modeling (or higher), 
and a seven-hour science sequence with laboratory.  Once a student has been admitted to 
Clayton State, hours taken to complete the Core must be in accordance with the Clayton State 
University Core Curriculum. 

2. Courses that are not core-curriculum equivalent (e.g., Citizenship, Business English, and 
math lower than Mathematical Modeling or College Algebra) will not count toward Areas A-E.   

3. In some cases, courses transferred are eligible for inclusion either in the career courses for 
the associate degree or in Areas A-E of the Core Curriculum.   When a student is admitted to 
the B.A.S. program, the courses are applied as is most appropriate to his or her program of 
study.  Students should be aware that a course cannot be counted in two places (e.g., 
Introduction to General Psychology might be eligible in either Area E or as a career course, 
but it can be counted in only one place.) 

4. Students who do not fulfill the legislative requirement for the study of Georgia and U. S. history 
and constitution by courses in Area E must meet the requirement by examination or other 
course work. 

5. Transfer students may be required to provide official course descriptions, syllabi, or other 
documentation of course content to facilitate determination of equivalency. 

 
 

Lower Division Required Coursework (Area F) 

 
Lower division required coursework for shall consist of 18 credits related to the field of study. The 
specific requirements of majors are listed where appropriate in the school or collegeôs section of 
the catalog.  In all cases, only courses that have not been used to satisfy other Core Curriculum 
requirements may be used to satisfy Area F requirements. 
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Upper-Division Major Requirements 

 
Each graduate must complete all curriculum and related requirements for one specific major as 
listed in the appropriate section of the catalog.  In addition to courses, graduation requirements 
may include GPA minimums, experiential learning, residency regulations, assessments, 
examinations, remedial work, or other requirements as explained in the catalog or official program 
handbooks.  Unless otherwise stated, all upper division courses in baccalaureate degree 
programs require a minimum grade of C. 
 

Total Hours Requirement 

 
The student must have earned the total number of semester credit hours specified for his or her 
major.  The minimum is 60 hours for the associate degree and 120 hours for the baccalaureate 
degree; some programs require more hours.  

 

Grade Point Average 

 
The student must achieve an institutional GPA of at least 2.00 in the courses used to meet degree 
requirements.  A student must be in good academic standing at the time of graduation.  Some 
programs may require a higher GPA. 
 

Grade Requirements for Specific Courses 

 
The student must have a grade of C or better (or K) in ENGL 1101 and ENGL 1102 in order to 
graduate.  In addition, the student must also meet any minimum grade requirements for the 
student's major including grade requirements embedded in prerequisites. Upper-level courses 
(3000 and 4000 level courses) require grades of C or higher unless specifically indicated in the 
requirements of individual degree programs. 

 

Residency Requirement 

 
Residency refers to courses (including online courses) offered by Clayton State University.  
Transfer courses (including correspondence courses, on-line courses, transient courses, or 
cross-registration courses) are not considered to be in residence.  Credit by examination or 
experience is not considered to be in residence even if the examination was taken at Clayton 
State.  (In this context, ñresidenceò has nothing to do with a studentôs residence for fee payment 
purposes.) 

 
a. Associate degree.  A minimum of 21 semester credit hours in residency is required.  At least 

12 of the 21 hours must be in Area F for the A.A. or A.S. or in program requirements other 
than electives for the A.A.S. 
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b. Baccalaureate degree: A minimum of 30 semester credit hours in residence at Clayton State 
University.  At least 21 of the 30 must be upper division hours counted toward program 
requirements other than free electives.  Individual programs of the University may specify 
additional residency requirements.   

 
 

Regentsô Courses and Testing 

 
Clayton State University has been exempted from the Regents' Testing Program. Therefore, the 
Regents' Test will no longer be given, and Regentsô Test skills courses are no longer offered. 
 
 

General Certificate Requirements 

 
To earn an academic certificate from Clayton State University, a student must meet the following 
general requirements in addition to the curricular requirements listed later in this catalog with the 
program of study. 

 
1. Grade Point Average.  Certificate graduates must have an Institutional Grade Point Average 

of 2.00 or better in the courses counted toward certificate requirements.  A student must be 
in good academic standing at the time of graduation.  If ENGL 1101 is counted toward the 
certificate, the graduate must have earned a grade of C or better (or K). 

 
2. Residency.  At least one-half of the credit hours applied to the certificate must be earned in 

residence at Clayton State University.  Individual programs may have additional restrictions.  
(See the Residency item of the Degree Requirements section for the definition of residency.) 

 
3. Graduation Ceremony.  Certificates are not awarded at the Universityôs formal 

commencement program for degrees.  Certificates are available for pick up in the Registrar's 
Office six to eight weeks after the end of the semester.  Certificates not picked up will be 
mailed to the current address on file. 

 
 

Constitution and History Requirement 

 
Georgia law requires that each candidate for a degree demonstrate a knowledge of the history 
and constitution of the United States and Georgia. These requirements may be met by receiving 
a passing grade in certain courses, or by passing the appropriate examination. The courses and 
the requirement(s) each course satisfies are as follows: 
 
1. HIST 2111/2112 satisfies the Georgia and US history requirement. 
2. POLS 1101 satisfies the Georgia and US Constitution requirement. 
3. HIST 3110 satisfies the Georgia history and the Georgia Constitution requirement. 
4. Transfer credit - students with transfer credit (HIST 2111, HIST 2112 or POLS 1101) from 

outside the University System of Georgia will need to contact the Testing Center regarding 
the legislative exams.   
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Other Graduation Regulations 

 
Second Degree 

Any student wishing to receive a second or subsequent degree from Clayton State University 
must complete in residence at Clayton State University a minimum of 24 additional credit hours 
for the associate degree or 30 credit hours for the bachelor's degree.  Hours counted for residency 
must apply to the requirements for second degree; free electives do not count toward second 
degree residency.  Credit which has been used to satisfy the requirements of a previous degree 
cannot be applied toward the minimum resident hours needed for the second or subsequent 
degrees.  Students must meet ALL course requirements for the second degree, including 
prerequisite courses or skills. The graduation application process for a second degree is the same 
as for any degree. Specific "dual degree" programs listed in this catalog may have different 
residency requirements. Students transferring to Clayton State who received a Bachelorôs degree 
from a USG institution have satisfied the core curriculum.  Transfer students from outside the 
USG, must have 42 hours of general education course work in order to satisfy the core curriculum 
requirement. 
 
Licensure Programs 

Certain programs are designed to satisfy the present educational requirements that enable 
students to take licensure examinations.  (Current programs at Clayton State University include 
Nursing, Dental Hygiene, and Middle Level Education.) It is possible that the licensing board may 
change requirements prior to a studentôs completion of his or her course of study.  While 
reasonable efforts will be made to enable students to satisfy additional requirements, no 
assurances can be made that the University will be able to offer additional courses or, if taken, 
that such courses will entitle students to take licensure examinations. 
 

Application for Graduation 

 
All students pursuing a certificate or degree from Clayton State University must submit an 

Application for Graduation to the Registrarôs Office two semesters in advance of the intended 
graduation.  The deadlines for submitting an application are: 

 
June 1, for Fall 

September 15, for Spring  
January 30, for Summer 

 
Students may be graduated at the end of any semester in which they fulfill the degree 
requirements of the University.  Currently, formal commencement ceremonies are held in May 
and December each year.  Diplomas are available for pick up in the Registrar's Office eight weeks 
after the end of the semester.  Diplomas not picked up will be mailed to the current address on 
file.
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COLLEGE OF ARTS & SCIENCES 

 
ADMINISTRATIVE OFFICERS 
 
Nasser Momayezi, Dean 
John G. Campbell, Associate Dean  
R.B. Rosenburg, Assistant Dean 
 
MISSION AND GOALS 
 
The College of Arts and Sciences has five primary objectives: 
 

¶ To offer baccalaureate and masters programs. 

¶ To provide students with a sound background in general education they will need during 
their college experience and after graduation. 

¶ To provide course work in support of programs of study offered by other Colleges of the 
University. 

¶ To offer pre-Professional concentrations of study for potential transfer to other universities. 

¶ To encourage community outreach and public service. 
 
All instruction in the College of Arts & Sciences addresses one or more of these outcomes and 
uses a variety of assessments to determine a studentôs progress in developing the knowledge 
and abilities necessary to demonstrate that he or she has achieved these outcomes. 
 
INSTRUCTIONAL ORGANIZATION 
 
The College of Arts and Sciences is composed of nine academic departments offering the degree 
programs listed below: 
 

Department Degree Program 

 
Department of Biology 

 
Biology (B.S.) 
Biology (B.S.) with secondary 
education 
 

Department of Chemistry & Physics Chemistry (B.S.) 
Integrative Studies (A.S.) with 
concentrations of study in Pre-
Engineering and Pre-Pharmacy 
 

Department of English English (B.A.) 
English (B.A.) with secondary 
education 
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Department Degree Program 

 
Department of Humanities 

 
French (B.A.) 
History (B.A.) 
History (B.A.) with secondary 
education 
Philosophy (B.A.) 
Spanish (B.A) 

 
Department of Interdisciplinary Studies 

 
Administrative Management (B.A.S.) 
Homeland Security/Emergency 
Management (B.A.S.) 
Integrative Studies (A.A., A.S., B.S.) 
Liberal Studies (B.A.) 
Liberal Studies (M.A.L.S.) 
Technology Management (B.A.S.) 
 

Department of Psychology Psychology and Human Services 
(B.S.) 
Clinical/Counseling Psychology (M.S.) 
 

Department of Social Sciences Criminal Justice (B.S., M.S.) 
Legal Studies (B.S.) 
Paralegal Studies (A.A.S.) 
Paralegal Certificate 
Political Science (B.S.) 
Sociology (B.S.) 
 

Department of Teacher Education Middle Level Education (B.A.) 
Master of Arts in Teaching (M.A.T.) 
with concentrations in Biology, 
English, History, and Mathematics 
 

Department of Visual and Performing Arts Communication and Media Studies 
(B.A.) 
Film Production (A.A., B.A.) 
Performing Arts (B.A.) 
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Department of Biology 

 
ADMINISTRATIVE OFFICER 
Michelle A. Furlong, Department Chair 
 
FACULTY 
Jere A. Boudell, Biology 
Stephen C. Burnett, Biology 
Diane E. Day, Biology 
Michelle A. Furlong, Biology 
J. Yvette Gardner, Biology 
Emily A. Harbert, Science Education 
Jacqueline A. Jordan, Biology 
Christopher H. Kodani, Biology 
Renee E. McFarlane, Biology 
Paul D. Melvin III, Biology 
Jewels E. Morgan, Biology 
Barbara E. Musolf, Biology 
Francine N. Norflus, Biology 
Nikki T. Sawyer, Biology 
Ann M. Showalter, Biology 
 
MISSION AND GOALS 
 
The Department of Biology delivers instruction in biology and is responsible for the following 
programs and courses: 
¶ Bachelor of Science (B.S.) degree in Biology. 
¶ Bachelor of Science (B.S.) degree in Biology Secondary Education 
¶ Minor in Biology 
¶ Biology graduate level content courses for the MAT program 
¶ Area D courses in the Core Curriculum. 
¶ Service courses that support Teacher Education, Integrative Studies, Allied Health and 

Professional Studies and that may serve other programs as general electives. 
¶ Courses that support a variety of pre-professional programs of study for transfer to another 

university (pre-medical, pre-dental, pre-pharmacy, pre-physical therapy, pre-physician 
assistant, and pre-veterinary medicine). 

 
HONOR SOCIETIES AND CLUBS 
 
Among the honor societies, clubs, and service organizations designed to support, augment, and 
supplement the educational and professional development of students are a chapter of Beta Beta 
Beta Biological Honors Society, the Biology Club, a chapter of the American Medical Student 
Association, Clayton State University SEEDS chapter, and Pre-Dental Student Association.  
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Bachelor of Science in Biology  

 
The Bachelor of Science (B.S.) degree in Biology has been designed in consultation with Georgia 
employers to fit present and emerging needs in the State of Georgia. The program features two 
tracks: General Biology Track and Secondary Teacher Education Track. The General Biology 
Track contains a curriculum that will prepare students for the following professional programs: 
medical school, dental school, veterinary school, and physical therapy and physician assistant 
programs. This curriculum is also designed to prepare students for the following graduate 
programs: biomedical, public health, environmental science, forensic science, ecology and 
evolution. The Secondary Teacher Education Track contains a curriculum that will provide the 
opportunity for certification to teach grades 8th -12th.  
 

BACHELOR OF SCIENCE IN BIOLOGY DEGREE PROGRAM REQUIREMENTS 
 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the Biology degree are shown in the 
suggested degree program sequence.  
 
Lower Division Major Requirements (Area F) .............................................................. 18 hours 
BIOL 1107 Principles of Biology I ......................................................................................... 3 hours 
BIOL 1107L Principles of Biology Laboratory I ...................................................................... 1 hour 
BIOL 1108 Principles of Biology II ........................................................................................ 3 hours 
BIOL 1108L Principles of Biology Laboratory II ..................................................................... 1 hour 
BIOL 2500 Introductory Plant Biology .................................................................................. 2 hours 
CHEM 2411 Organic Chemistry I ......................................................................................... 3 hours 
CHEM 2411L Organic Chemistry Laboratory I....................................................................... 1 hour 
CHEM 2412 Organic Chemistry II ........................................................................................ 3 hours 
CHEM 2412L Organic Chemistry Laboratory II...................................................................... 1 hour 
 
No more than two grades of D in upper-division courses are allowed in the General Biology Track 
of the Biology major. Upper-division courses are all courses other than those of Areas A through 
F of the core curriculum. 1000- or 2000-level courses used in the upper division are included in 
this restriction. 
 
Upper Division Biology Major Core Requirements ...................................................... 32 hours 
BIOL 3200 Cell Biology ......................................................................................................... 3 hours 
BIOL 3201 Genetics.............................................................................................................. 3 hours 
BIOL 3250 Introductory Microbiology ................................................................................... 3 hours 
BIOL 3250L Introductory Microbiology Laboratory ................................................................ 1 hour 
BIOL 3380 Evolution and Population Biology  ..................................................................... 3 hours 
BIOL 3500 Ecology ............................................................................................................... 3 hours 
BIOL 3500L Ecology Laboratory  ........................................................................................... 1 hour 
BIOL 3650 Comparative Vertebrate Anatomy ..................................................................... 3 hours 
BIOL 3650L Comparative Vertebrate Anatomy Laboratory  .................................................. 1 hour 
BIOL 4100 Animal Physiology  ............................................................................................. 3 hours 
 

[PHYS 1111 Introductory Physics I  ............................................................................... 3 hours 
PHYS 1111L Introductory Physics Laboratory I  .............................................................. 1 hour 
PHYS 1112 Introductory Physics II ................................................................................ 3 hours 
PHYS 1112L Introductory Physics Laboratory II ............................................................. 1 hour] 
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OR 
[PHYS 2211 Principles of Physics I  ............................................................................... 3 hours 
PHYS 2211L Principles of Physics Laboratory I  ............................................................. 1 hour 
PHYS 2212 Principles of Physics II ................................................................................ 3 hours 
PHYS 2212L Principles of Physics Laboratory II ............................................................ 1 hour] 
 

BIOL 4999A/BIOL 4999B Student Evaluation  ..................................................................... 0 hours 
 
Biology Major Tracks (Choose one track). 
 
Option 1: General Biology Track.................................................................................... 28 hours 
BIOL 4900 Biocomputing ...................................................................................................... 3 hours 
BIOL 3210/3211 Off-Campus Internship, BIOL 3220/3221 On-Campus Internship,  
BIOL 3230/3231 Introductory Research or  
BIOL 4230/4231/4232 Biology Research Practicum ............................................................ 3 hours 
BIOL 4202L Biotechnology Laboratory ................................................................................ 3 hours 
CHEM 4202 Biochemistry I or CHEM 3202 Introductory Biochemistry ............................... 3 hours 
BIOL 4500 Biology Seminar  .................................................................................................. 1 hour 
Biology Upper Division Electives (6 hours of 3000 or 4000 level  
BIOL courses that are not used to satisfy any of the requirements listed above)   .............. 6 hours 
Other Electives (a minimum of 9 hours) ............................................................................... 9 hours 
 
Students should select courses that will help them advance their career goals or that can be 
applied to a minor. Any course that is taken at Clayton State University or any course that 
transferred in with credit can be applied to other electives with some exceptions.  
 
The following courses cannot be used in directed electives under any circumstance: 
BIOL 2250, BIOL 1111/L, BIOL 1112, CHEM 1151/L, CHEM 1152/L, PHYS 1111/L, PHYS 
2211/L, PHYS 1112/L, and PHYS 2212/L and any other course used to satisfy other 
requirements.  
  
Important notes concerning courses: 

¶ A total maximum of three experiential learning courses can be counted in the Biology 
program. Experiential learning courses include the following: BIOL/CHEM/PHYS 3210, 
BIOL/CHEM/PHYS 3211, BIOL/CHEM/PHYS 3220, BIOL/CHEM/PHYS 3221, 
BIOL/CHEM/PHYS 3230, BIOL/CHEM/PHYS 3231, BIOL/CHEM/PHYS 4230, 
BIOL/CHEM/PHYS 4231, If MATH 1501 is used in Area A, one hour of credit may be 
applied to the directed electives area. 

¶ If PHYS 2211/L and PHYS 2212/L are used to satisfy area D of the core curriculum then 
PHYS 1111/L and PHYS 1112/L cannot be used to satisfy the Upper Division Biology 
Core Curriculum.  

 
No grades of D in upper-division courses or in area A, D or F are allowed in the Secondary 
Teacher Education Track of the Biology major. Upper-division courses are all courses other than 
those of Areas A through F of the core curriculum. 1000- or 2000-level courses used in the upper 
division are included in this restriction. 
 
Option 2: Secondary Teacher Education Track  .......................................................... 30 hours 
EDUC 2110 Investigating Critical/Contemp. Issues ............................................................. 3 hours 
EDUC 2120 Exploring Socio-Culture ................................................................................... 3 hours  
EDUC 2130 Exploring Learning & Teaching ........................................................................ 3 hours 
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EDUC 3030 Exploring-Exceptional Learner ......................................................................... 3 hours 
EDUC 3200 Secondary School Curriculum & Assessment  ................................................ 3 hours 
EDUC 3210 Classroom Methods & Management  .............................................................. 3 hours 
EDUC 4725 Secondary Practicum ....................................................................................... 2 hours 
EDUC 4003 Secondary Level Seminar  ................................................................................. 1 hour 
EDUC 4730 Secondary Level Internship.............................................................................. 3 hours 
EDUC 4731 Secondary Level Internship.............................................................................. 3 hours 
SCI 4901 Secondary Ed Science Instruction ....................................................................... 3 hours 
 
Total Degree Requirements ................................................................................... 120-122 hours 
 

Minor Program in Biology 

 
The objectives of the biology minor are to provide a stronger background in the biological 
sciences, and to provide preparation for the workplace and graduate or professional schooling.  
 

BIOLOGY MINOR PROGRAM REQUIREMENTS 
 
Lower Division Options ........................................................................................... up to 8 hours 
BIOL 1107 Principles of Biology I ......................................................................................... 3 hours 
BIOL 1107L Principles of Biology I Lab .................................................................................. 1 hour 
BIOL 1108 Principles of Biology II ........................................................................................ 3 hours 
BIOL 1108L Principles of Biology II Lab ................................................................................. 1 hour 
BIOL 1151 Human Anatomy and Physiology I ..................................................................... 3 hours 
BIOL 1151L Human Anatomy and Physiology I Lab.............................................................. 1 hour 
BIOL 1151 Human Anatomy and Physiology II .................................................................... 3 hours 
BIOL 1151 Human Anatomy and Physiology II Lab ............................................................... 1 hour 
BIOL 2500 Plant Biology ....................................................................................................... 2 hours 
 
Upper Division Electives ................................................................................................... 9 hours 
Select from any 3000 or 4000 level BIOL course with some exclusions.1 
1 Courses excluded: BIOL 3210, BIOL 3211, BIOL 3220, BIOL 3221, BIOL 4231, BIOL 4232, and 
BIOL 4501. 
 
Total Program Requirements .................................................................................... 15-18 hours 
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Department of Chemistry and Physics 

 
ADMINISTRATIVE OFFICER 
Michelle A. Furlong, Department Chair 
 
FACULTY 
Augustine O. Agyeman, Chemistry 
Bram S. Boroson, Physics 
John G. Campbell, Physics 
Aubrey L. Dyer, Chemistry 
Emily A. Harbert, Chemistry & Science Education 
Susan F. Hornbuckle, Chemistry 
Tatiana A. Krivosheev, Physics 
Jonathan T. Lyon, Chemistry 
John J. Meyers Jr., Chemistry 
Caroline E. Sheppard, Chemistry 
Richard H. Singiser, Chemistry 
 
MISSION AND GOALS 
 
The Department of Chemistry and Physics delivers instruction in chemistry, physics, and physical 
science education and is responsible for the following programs and courses: 
¶ Bachelor of Science (B.S.) degree in Chemistry 
¶ Dual-Degree Program in Chemistry and Chemical Engineering 
¶ Minors in Chemistry, Physics and Forensics 
¶ Area D courses in the Core Curriculum. 
¶ Service courses that support Teacher Education, Integrative Studies, Allied Health and 

Professional Studies and that may serve other programs as general electives. 
¶ Courses that support a variety of pre-professional programs of study for transfer to another 

university (pre-medical, pre-dental, pre-pharmacy, pre-physical therapy, pre-physician 
assistant, pre-engineering, and pre-veterinary medicine). 

 
HONOR SOCIETIES AND CLUBS 
 
Among the honor societies, clubs, and service organizations designed to support, augment, and 
supplement the educational and professional development of students are a chapter of the 
American Medical Student Association, a Student Affiliate Chapter of the American Chemical 
Society, a physics club, an astronomy club and the Pre-Pharmacy Student Association.  
 

Bachelor of Science in Chemistry  

 
The Bachelor of Science (B.S.) degree in Chemistry has been designed to prepare undergraduate 
students for graduate and professional schools or employment in the chemical sciences. The 
chemistry curriculum includes a core of chemistry, physics, and mathematics courses that will 
provide the students with skills essential for all chemistry-related careers, and will be combined 
with directed electives in an area of interest. Students will be prepared for the following 
professional programs: medical school, dental school, pharmacy school, veterinary school, and 
physical therapy and physician assistant programs. This curriculum is also designed to prepare 
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students for the following graduate programs: chemistry, biochemistry, public health, 
environmental science, and forensic science. 
  

BACHELOR OF SCIENCE IN CHEMISTRY DEGREE PROGRAM REQUIREMENTS 
 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the Chemistry degree are shown under Core Curriculum in 
the Graduation Requirements section of the Undergraduate Catalog.  
 
Lower Division Major Requirements (Area F) .............................................................. 18 hours 
CHEM 2411 Organic Chemistry I ......................................................................................... 3 hours 
CHEM 2411L Organic Chemistry Laboratory I....................................................................... 1 hour 
CHEM 2412 Organic Chemistry II ........................................................................................ 3 hours 
CHEM 2412L Organic Chemistry Laboratory II...................................................................... 1 hour 
MATH 1502 Calculus I ............................................................................................................ 1 hour 
MATH 2502 Calculus II ........................................................................................................... 1 hour 
PHYS 2211 Principles of Physics I ....................................................................................... 3 hours 
PHYS 2211L Principles of Physics I Lab................................................................................ 1 hour 
PHYS 2212 Principles of Physics I ....................................................................................... 3 hours 
PHYS 2212L Principles of Physics I Lab................................................................................ 1 hour 
 
No more than two grades of D in upper-division courses are allowed in the Chemistry major. 
Upper-division courses are all courses other than those of Areas A through F of the core 
curriculum. 1000- or 2000-level courses used in the upper division are included in this restriction. 
 
Upper Division Chemistry Major Core Requirements ................................................. 30 hours 
CHEM 2500 Sophomore Chemistry Seminar  ..................................................................... 2 hours 
CHEM 3220/CHEM 3230 On-campus Internship/Introductory Research* .......................... 3 hours 
CHEM 3411 Physical Chemistry I: Thermodynamics and Kinetics ..................................... 3 hours 
CHEM 3411L Physical Chemistry Laboratory ...................................................................... 2 hours 
CHEM 3412 Physical Chemistry II: Quantum Mechanics .................................................... 3 hours 
CHEM 3811 Analytical Chemistry ........................................................................................ 3 hours 
CHEM 4202 Biochemistry I................................................................................................... 3 hours 
CHEM 4202L Biochemistry Laboratory ................................................................................ 3 hours 
CHEM 4401L/CHEM 4402L/CHEM 4403L Advanced Lab* ................................................. 2 hours 
CHEM 4500 Senior Chemistry Seminar ................................................................................. 1 hour 
CHEM 4811 Instrumental Analysis ....................................................................................... 3 hours 
CHEM 4811L Instrumental Analytical Chemistry Laboratory............................................... 2 hours  
CHEM 4999A or CHEM 4999B Senior Evaluation ............................................................... 0 hours 
*Consult with your advisor to determine which of these courses best meets your academic needs, 
courses are repeatable with restriction. 
 
Upper Division Chemistry Electives (choose from the following) ............................. 12 hours 
CHEM 3220* On-campus Internship .................................................................................... 3 hours 
CHEM 3230* Introductory Research  ................................................................................... 3 hours 
CHEM 4110 Environmental Chemistry ................................................................................. 3 hours 
CHEM 4201 Advanced Organic Chemistry .......................................................................... 3 hours 
CHEM 4203 Biochemistry II.................................................................................................. 3 hours 
CHEM 4204 Forensic Chemistry .......................................................................................... 3 hours 
CHEM 4205 Medicinal Chemistry......................................................................................... 3 hours 
CHEM 4206 Polymer Chemistry ........................................................................................... 3 hours 
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CHEM 4230* Chemistry Research Practicum ...................................................................... 3 hours 
CHEM 4301 Inorganic Chemistry ......................................................................................... 3 hours 
CHEM 4302 Solid State Chemistry ...................................................................................... 3 hours 
CHEM 4411 Biophysical Chemistry ..................................................................................... 3 hours 
CHEM 4412 Computational Chemistry ................................................................................ 3 hours 
CHEM 4700 Special Topics in Chemistry ............................................................................ 3 hours 
CHEM 4812 Spectroscopy ................................................................................................... 3 hours 
*Courses are repeatable with restrictions, speak with your advisor to determine the correct 
ordering of internship and research courses for your academic needs. 
 
Directed Electives (choose from the following) ........................................................... 18 hours 
Additional CHEM courses not applied to Chemistry Core or Electives 
CHEM 3210 Off-Campus Internship ..................................................................................... 3 hours 
CHEM 4900 Biocomputing ................................................................................................... 3 hours 
BIOL 1107/L Principles of Biology I and Lab ........................................................................ 4 hours 
BIOL 1108/L Principled of Biology II and Lab ...................................................................... 4 hours 
BIOL 3200 Cell Biology ......................................................................................................... 3 hours 
BIOL 3250/L Introductory Microbiology and Lab .................................................................. 4 hours 
BIOL 4120 Neurobiology ...................................................................................................... 3 hours 
BIOL 4201 Genetics.............................................................................................................. 3 hours 
BIOL 4202L Biotechnology Laboratory  ................................................................................. 1 hour 
BIOL 4450 Immunology ........................................................................................................ 3 hours 
BIOL 4460 Virology ............................................................................................................... 3 hours 
BIOL 4930 Environmental Toxicology .................................................................................. 3 hours 
CPTG 1111 Introduction to Computing ................................................................................ 2 hours 
MATH 1231 Introductory Statistics ....................................................................................... 3 hours 
MATH 2140 Introductory Linear Algebra .............................................................................. 3 hours 
MATH 2502 Calculus II (excess hours not counted in Area F) ............................................ 3 hours 
MATH 2503 Calculus III ........................................................................................................ 3 hours 
MATH 3303 Differential Equations ....................................................................................... 3 hours 
PHYS 3213 Principles of Physics III - Modern Physics ....................................................... 3 hours 
PHYS 3214 Classical Mechanics ......................................................................................... 3 hours 
PHYS 3650 Modern Physics ................................................................................................ 3 hours 
PHYS 3650L Modern Physics Laboratory ............................................................................ 3 hours 
PHYS 4215 Electricity and Magnetism ................................................................................. 3 hours 
PHYS 4216 Methods of Mathematical Physics .................................................................... 3 hours 
Additional courses with advisor approval 
 
Important notes concerning courses: 

¶ CHEM 3210 may be taken only one (1) time for credit. 

¶ A total maximum of 12 credit hours of experiential learning credit can be counted in the 
Chemistry program. Experiential learning courses include the following: CHEM 3220, 
CHEM 3221, CHEM 3230, CHEM 3231, CHEM 3232, CHEM 4230, CHEM 4231, PHYS 
3220, PHYS 3221, PHYS 3230, PHYS 3231, PHYS 4230, PHYS 4231  

¶ The Research Practicum Course may be taken up to two (2) times for credit. 

¶ Credit hours for CHEM 4700 will vary depending on the topic. The course may be repeated 
for credit if the topics are different. 

 
Total Degree Requirements .......................................................................................... 120 hours 
Other Program-Specific Graduation Requirements 
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1. MATH 1112A Trigonometry & Analytic Geometry or MATH 1113 Pre-calculus or MATH 1501 
Calculus must be taken to satisfy the area A2 requirement in the Core Curriculum.  

2. It is highly recommended that CHEM 1211, CHEM 1211L, CHEM 1212, CHEM 1212L, and 
MATH 1501 or MATH 2502 be used to satisfy the Area D requirements in the Core Curriculum.  

 

Minor Program in Chemistry 

 
The objectives of the chemistry minor are to provide a stronger background in the chemical 
sciences for biology majors and other majors, and to provide preparation for the workplace and 
graduate or professional schooling.  
 

CHEMISTRY MINOR PROGRAM REQUIREMENTS 
 
Lower Division Requirement ............................................................................................ 6 hours 
CHEM 2411 Organic Chemistry I ......................................................................................... 3 hours 
CHEM 2412 Organic Chemistry II ........................................................................................ 3 hours 
 
Upper Division Electives ................................................................................................. 12 hours 
Select from:  
CHEM 3202 Introductory Biochemistry ................................................................................ 3 hours 
CHEM 3220 On-Campus Internship ..................................................................................... 3 hours 
CHEM 3230 Introductory Research ..................................................................................... 3 hours 
CHEM 3411 Physical Chemistry I ........................................................................................ 3 hours 
CHEM 3411L Physical Chemistry Laboratory ...................................................................... 2 hours 
CHEM 3412 Physical Chemistry II ....................................................................................... 3 hours 
CHEM 3811 Analytical Chemistry ........................................................................................ 3 hours 
CHEM 4110 Environmental Chemistry ................................................................................. 3 hours 
CHEM 4201 Advanced Organic Chemistry .......................................................................... 3 hours 
CHEM 4202 Biochemistry I................................................................................................... 3 hours 
CHEM 4202L Biochemistry Laboratory ................................................................................ 3 hours 
CHEM 4203 Biochemistry II.................................................................................................. 3 hours 
CHEM 4204 Forensic Chemistry .......................................................................................... 3 hours 
CHEM 4205 Medicinal Chemistry......................................................................................... 3 hours 
CHEM 4230 Chemistry Research Practicum ....................................................................... 3 hours 
CHEM 4206 Polymer Chemistry ........................................................................................... 3 hours 
CHEM 4301 Inorganic Chemistry ......................................................................................... 3 hours 
CHEM 4302 Solid State Chemistry ...................................................................................... 3 hours 
CHEM 4401L Advanced Laboratory I: Organic Synthesis ................................................... 2 hours 
CHEM 4402L Advanced Laboratory II: Biochemistry........................................................... 2 hours 
CHEM 4403L Advanced Laboratory III: Inorganic ............................................................... 2 hours 
CHEM 4411 Biophysical Chemistry ..................................................................................... 3 hours 
CHEM 4412 Computational Chemistry ................................................................................ 3 hours 
CHEM 4500 Senior Chemistry Seminar  ................................................................................ 1 hour 
CHEM 4700 Special Topics in Chemistry ............................................................................ 3 hours 
CHEM 4811 Instrumental Analysis ....................................................................................... 3 hours 
CHEM 4811L Instrumental Analytical Chemistry Laboratory............................................... 2 hours 
CHEM 4812 Spectroscopy ................................................................................................... 3 hours 
 
Total Program Requirements ......................................................................................... 18 hours 
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Consult your advisor to determine which of these courses best meets your academic needs. Only 
one 3000-level experiential learning course (CHEM 3220 or 3230) may be counted as an elective 
in the Chemistry minor. CHEM 4230, CHEM 4231, or CHEM 4232 can count only once as an 
elective in the Chemistry minor. Special Topics in Chemistry may be repeated for credit if topics 
are different. Either CHEM 3202 or CHEM 4202 (but not both) may be applied to the Chemistry 
minor. 
 

Minor Program in Physics 

 
The objectives of the physics minor are to provide a stronger background in the physical sciences 
for chemistry majors, math majors and other majors, and to provide preparation for the workplace 
and graduate or professional schooling.  
 

PHYSICS MINOR PROGRAM REQUIREMENTS 
 
Lower Division Requirement ............................................................................................ 8 hours 
PHYS 2211 Principles of Physics I ....................................................................................... 3 hours 
PHYS 2211L Principles of Physics I Laboratory .................................................................... 1 hour 
PHYS 2212 Principles of Physics II ...................................................................................... 3 hours 
PHYS 2212L Principles of Physics II Laboratory ................................................................... 1 hour 
 
Upper Division Electives* .............................................................................. 10 hours minimum 
Select from:  
ASTR 3010 Topics in Astrophysics ...................................................................................... 3 hours 
PHYS 3213 Principles of Physics III - Modern Physics ....................................................... 3 hours 
PHYS 3650L Modern Physics Laboratory .............................................................................. 1 hour 
PHYS 3214 Classical Mechanics ......................................................................................... 3 hours 
PHYS 3220 On-Campus Internship, or  
PHYS 3230 Introductory Research or PHYS 4230 Research Practicum** ......................... 3 hours 
PHYS 3412/ CHEM 3412 Physical Chemistry II .................................................................. 3 hours 
PHYS 4215 Electricity and Magnetism ................................................................................. 3 hours 
PHYS 4216 Methods of Mathematical Physics .................................................................... 3 hours 
 
Total Program Requirements ......................................................................................... 18 hours 
 
*Consult your advisor to determine which of these courses best meets your academic needs. 
** Only one 3000-4000 level experiential learning course (PHYS 3220, PHYS 3230, PHYS 3231, 
PHYS 4230, or PHYS 4231) may be counted as an elective in the Physics minor.  
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Minor Program in Forensic Science 

 
The objectives of the forensic science minor are to provide students with an understanding of the 
scope and fundamental principles of forensic science, to give students a deeper appreciation of 
the use of scientific methods of investigation, the application of science to law and the criminal 
justice system. The minor is highly recommended as a supplementary program for majors in 
chemistry, biology, criminal justice, computer science, nursing, psychology and other related 
areas of study. 
 

FORENSIC SCIENCE MINOR PROGRAM REQUIREMENTS 
 
Lower Division Requirement ............................................................................................ 6 hours 
FOSC 1101 Survey of Forensic Science.............................................................................. 3 hours 
CRJU 1150 Introduction to Criminal Justice  ....................................................................... 3 hours 
 
Upper Division Requirement ............................................................................................ 3 hours 
FOSC 3100 Crime Scene Investigation ............................................................................... 3 hours 
 
Upper Division Electives* ................................................................................ 9 hours minimum 
At least one course should have the FOSC prefix. Other related courses not listed 
here must be approved by the Forensic Program Coordinator.  
BIOL 3200 Cell and Molecular Biology ................................................................................ 3 hours 
BIOL 3201 Genetics.............................................................................................................. 3 hours  
BIOL 4120 Neurobiology ...................................................................................................... 3 hours 
BIOL 4600 Medical Microbiology .......................................................................................... 3 hours 
BIOL 4930 Environmental Toxicology .................................................................................. 3 hours 
CHEM 3202 Introductory Biochemistry ................................................................................ 3 hours 
CHEM 3811 Analytical Chemistry ........................................................................................ 3 hours 
CHEM 4110 Environmental Chemistry ................................................................................. 3 hours 
CHEM 4201 Advanced Organic Chemistry .......................................................................... 3 hours 
CHEM 4202 Biochemistry I................................................................................................... 3 hours 
CHEM 4204 Forensic Chemistry .......................................................................................... 3 hours 
CHEM 4205 Medicinal Chemistry......................................................................................... 3 hours 
CHEM 4811 Instrumental Analysis ....................................................................................... 3 hours 
CHEM 4811L Instrumental Analytical Chemistry Laboratory............................................... 2 hours 
CRJU 3100 Criminology ....................................................................................................... 3 hours 
CRJU 3110 Race and Crime ................................................................................................ 3 hours 
CRJU 3140 Gender and Crime ............................................................................................ 3 hours 
CRJU 3200 Law Enforcement .............................................................................................. 3 hours 
CRJU 3210 Criminal Investigations ...................................................................................... 3 hours 
CRJU 3280 Death Investigation ........................................................................................... 3 hours 
CRJU 3410 Criminal Law and Procedures .......................................................................... 3 hours 
CRJU 4500 Sex Offenders ................................................................................................... 3 hours 
CRJU 4550 White Collar Crime ............................................................................................ 3 hours 
CSCI 1301 Computer Science I ........................................................................................... 3 hours 
CSCI 1302 Computer Science II .......................................................................................... 3 hours 
FOSC 3101 Laboratory Techniques in Forensic Science .................................................... 3 hours 
FOSC 4500 Senior Research in Forensic Science .............................................................. 3 hours 
FOSC 4700 Selected Topics in Advanced Investigation  .................................................... 3 hours 
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HSEM 3500 Counter Terrorism ............................................................................................ 3 hours 
HSEM 4700 Legal Issues in Homeland Security ................................................................. 3 hours 
MATH 1231 Introductory Statistics ....................................................................................... 3 hours 
MATH 3220 Applied Statistics .............................................................................................. 3 hours 
PSYC 2103 Introduction to Human Development ................................................................ 3 hours 
PSYC 3140 Crisis Intervention ............................................................................................. 3 hours 
PSYC 3350 Abnormal Psychology ....................................................................................... 3 hours 
PSYC 3530 Health Psychology ............................................................................................ 3 hours 
PSYC 3580 Addictions ......................................................................................................... 3 hours 
SOCI 3130 Drugs and Society ............................................................................................. 3 hours 
SOCI 4420 Law and Society ................................................................................................ 3 hours 
 
 
Total Program Requirements ......................................................................................... 18 hours 
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Department of English 

 
ADMINISTRATIVE OFFICER 
Mary R. Lamb, Department Chair 
 
FACULTY 
Khalilah O. Ali, English 
Brigitte F. Byrd, English 
Shannon Cochran, Interdisciplinary Studies and English 
Susan E. Copeland, English 
Margaret Fletcher, English 
Barbara A. Goodman, English 
Cantice Greene, English  
Gwendolyn Harold, English 
Sipai Klein, English 
Mary R. Lamb, English 
Michael Lindsay, Interdisciplinary Studies and English  
Gregory V. McNamara, English 
Eugene Ngezem, English 
Jennifer M. Parrott, English 
Robert R. Pfeiffer, English 
Stephanie A. Richardson, English 
Kathryn Pratt Russell, English 
Christopher J. Ritter, English 
Amy D. Sanford, English  
Patricia A. Smith, English 
Robert Vaughan, English 
 
MISSION AND GOALS 
 
The Department of English at Clayton State University comprises three areas: General Education 
and support courses, the Bachelor of Arts in English and the Master of Arts in Teaching English. 
Through our General Education courses, the English department offers First-Year Writing courses 
and literature survey courses. The First-Year Writing Program is devised to strengthen and 
enhance all university studentsô writing and critical thinking skills. Its cutting-edge curriculum 
develops and integrates the skills necessary for students to succeed both at university and in the 
work place. The literary survey courses introduce students to some of the greatest writings and 
ideas humankind has created, thus expanding their understanding of themselves and their 
cultures. 
 
The Bachelor of Arts in English serves a diverse population of students through its three tracks: 
literature, writing and English education. Courses in this major broaden and deepen a studentôs 
understanding of the great ideas and writings from ancient to contemporary times. The courses 
also help students to develop research skills and enhance their critical thinking skills through 
detailed and intensive analysis and synthesis, thus providing them with the resources to reflect 
upon the human experience and to apply their understanding to present issues and problems. 
The proficiencies and knowledge acquired through the English major offer students opportunities 
for success in a variety modes, including: 

¶ graduate study (e.g. in English, library science, technical writing and creative writing); 
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¶ professional schools (e.g. law, medical, divinity); and 

¶ careers in multiple fields (e.g. education, media marketing, public relations, and 
professional and technical writing). 

 
Through these three areas, the English program affects and influences almost every student at 
Clayton State University. The program is dedicated to enhancing all studentsô experiences at 
Clayton State University. It prepares its majors for their future endeavors and develops all 
studentsô writing and critical thinking abilities. Finally, the English program is determined to help 
to create a vital community for literature and the arts on campus and in the surrounding 
community, thus strengthening the liberal arts component of the university and its connection with 
the wider community. 
 
HONOR SOCIETIES AND CLUBS 
 
Among the honor societies, clubs, and service organizations designed to support, augment, and 
supplement the educational and professional development of students are the Cygnet literary/arts 
magazine and a number of departmental student award competitions. In addition, Department of 
English houses the Alpha Nu Xi chapter of Sigma Tau Delta, the International English Honor 
Society. 
 

Bachelor of Arts in English  

 
BACHELOR OF ARTS IN ENGLISH DEGREE PROGRAM REQUIREMENTS 

 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the English] degree are shown under Core Curriculum in 
the Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Major Requirements (Area F) .............................................................. 18 hours 
Survey of Literature Requirement ........................................................................................ 9 hours 
 World Literature Course .................................................................................................. 3 hours 

Select from: ENGL 2111, ENGL 2112 
 British Literature Course ................................................................................................. 3 hours 

Select from: ENGL 2121, ENGL 2122 or ENGL 2200 (Maymester only) 
 American Literature Course ............................................................................................ 3 hours 

Select from: ENGL 2131, ENGL 2132 
International Languages and Lower Division Requirements ............................................... 9 hours 

Competence in a language other than English through the intermediate level (e.g,  
SPAN/FREN 2002) is required here, in Areas B and/or C, or by competency assessment (e.g. 
CLEP). If the 9 hours for this area are not satisfied by International Language courses, then 
students may apply courses listed in Areas C or E but not already applied elsewhere. SPAN 
1001/FREN 1001 cannot be used towards any degree requirement. 

 
All English majors must have a C or higher in all English classes. Secondary English Education 
majors must have a C or better in all classes. Upper-division courses are all courses other than 
those of Areas A through F of the core curriculum. 1000- or 2000-level courses used in the upper 
division are included in this restriction. 
 
Upper Division English Writing and Literature Core Requirements ......................... 12 hours 
ENGL 3100 Introduction to Literary Studies ......................................................................... 3 hours 
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ENGL 3110 Introduction to Writing Studies ......................................................................... 3 hours 
ENGL 4011 Critical Theory ................................................................................................... 3 hours 
ENGL 4950 Senior Capstone ............................................................................................... 3 hours 
 
Upper Division English Education Core Requirements .............................................. 12 hours 
ENGL 3100 Introduction to Literary Studies ......................................................................... 3 hours 
ENGL 4011 Critical Theory ................................................................................................... 3 hours 
ENGL 4020 Methods in Teaching Literature ........................................................................ 3 hours 
ENGL 4030 Methods in Teaching Writing ............................................................................ 3 hours 
 
Upper Division Concentration Requirements .............................................................. 48 hours 
Writing Concentration: Core Requirements ................................................................. 18 hours 
ENGL 3212 Advanced Composition ..................................................................................... 3 hours 
ENGL 3600 Careers in Writing ............................................................................................. 3 hours 
ENGL 3750 Digital and Multimedia Writing .......................................................................... 3 hours 
ENGL 3800 Introduction to Creative Writing ........................................................................ 3 hours 
ENGL 3900 Professional and Technical Writing .................................................................. 3 hours 
ENGL 4015 Cultural Rhetorics ............................................................................................. 3 hours 
 
Writing Concentration: English Electives ..................................................................... 18 hours 

Choose six 3000- or 4000- level ENGL courses that are not applied elsewhere in the program 
of study. 

 
Writing Concentration: Open Electives......................................................................... 12 hours 

Select four courses, only one of which may be an upper-level English course. If a student 
wishes to minor in a subject, all four electives must have the same prefix. 

 
Literature Concentration Core Requirements .............................................................. 15 hours 
Cultural Studies  ................................................................................................................ 6 hours 
Select from: 

ENGL 3200 History of the English Language ................................................................ 3 hours 
ENGL 3300 Women and Literature ................................................................................ 3 hours 
ENGL 3410 African American Literature I ...................................................................... 3 hours 
ENGL 3420 African American Literature II ..................................................................... 3 hours 
ENGL 3501 Multicultural Literature ................................................................................ 3 hours 
ENGL 3510 Caribbean Literature ................................................................................... 3 hours 
ENGL 3620 Postcolonial Literature ................................................................................ 3 hours 
ENGL 4810 Special Topics in Women and Literature ................................................... 3 hours 

Literature Concentration: British Literature before 1660.............................................. 3 hours 
Select from: 

ENGL 4200 Medieval Literature ..................................................................................... 3 hours 
ENGL 4210 Renaissance Literature ............................................................................... 3 hours 
ENGL 4215 Shakespeare ............................................................................................... 3 hours 
ENGL 4221 Seventeenth Century Literature ................................................................. 3 hours 

Literature Concentration: British Literature after 1660 ................................................. 3 hours 
Select from: 

ENGL 4221 Seventeenth Century Literature ................................................................. 3 hours 
ENGL 4222 Eighteenth Century Literature .................................................................... 3 hours 
ENGL 4241 Romantic Literature .................................................................................... 3 hours 
ENGL 4242 Victorian Literature ...................................................................................... 3 hours 
ENGL 4250 Modern British Literature ............................................................................ 3 hours 
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ENGL 3620 Postcolonial Literature (if not applied in Cultural Studies)  ........................ 3 hours 
Literature Concentration: American Literature before1850 ......................................... 3 hours 
Select from: 

ENGL 4100 Federal and Colonial Literature .................................................................. 3 hours 
ENGL 4110 American Romanticism ............................................................................... 3 hours 
ENGL 3410 African American Literature I  
(If not applied in Cultural Studies) .................................................................................. 3 hours 

Literature Concentration: American Literature after 1850 ............................................ 3 hours 
Select from: 

ENGL 4120 American Realism and Naturalism ............................................................. 3 hours 
ENGL 4130 Southern Literature ..................................................................................... 3 hours 
ENGL 4140 Modern American Literature ....................................................................... 3 hours 
ENGL 4150 Contemporary American Literature ............................................................ 3 hours 
ENGL 3420 African American Literature II  
(if not applied in Cultural Studies)................................................................................... 3 hours 
ENGL 3501 Multicultural Literature (if not applied in Cultural Studies) ......................... 3 hours 
 

The following courses may be applied in one of the above categories depending on the topic of 
the course: ENGL 4610 Modern Poetry, ENGL 4630 The Short Story, ENGL 4800-4803 Special 
Topics in English, ENGL 4810 Special Topics in Women and Literature, ENGL 4820 Studies in 
Drama, or ENGL 4900 Directed Research. 

 
Literature Concentration: English Electives ................................................................ 18 hours 

Choose six 3000- or 4000- level ENGL courses that are not applied elsewhere in the program 
of study. 

Literature Concentration: Open Electives .................................................................... 12 hours 
Select four courses, only one of which may be an upper-level English course. If a student 
wishes to minor in a subject, all four electives must have the same prefix. 

 
English Education Concentrations Core Requirements ............................................. 15 hours 
Cultural Studies ................................................................................................................. 3 hours 
Select from: 

ENGL 3200 History of the English Language ................................................................ 3 hours 
ENGL 3300 Women and Literature ................................................................................ 3 hours 
ENGL 3410 African American Literature I ...................................................................... 3 hours 
ENGL 3420 African American Literature II ..................................................................... 3 hours 
ENGL 3501 Multicultural Literature ................................................................................ 3 hours 
ENGL 3510 Caribbean Literature ................................................................................... 3 hours 
ENGL 3620 Postcolonial Literature ................................................................................ 3 hours 
ENGL 4810 Special Topics in Women and Literature ................................................... 3 hours 

English Education Concentration: British Literature before 1660............................... 3 hours 
Select from: 

ENGL 4200 Medieval Literature ..................................................................................... 3 hours 
ENGL 4210 Renaissance Literature ............................................................................... 3 hours 
ENGL 4221 Seventeenth Century Literature ................................................................. 3 hours 

English Education Emphasis: British Literature after 1660 ......................................... 3 hours 
Select from: 

ENGL 4221 Seventeenth Century Literature ................................................................. 3 hours 
ENGL 4222 Eighteenth Century Literature .................................................................... 3 hours 
ENGL 4241 Romantic Literature .................................................................................... 3 hours 
ENGL 4242 Victorian Literature ...................................................................................... 3 hours 
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ENGL 4250 Modern British Literature ............................................................................ 3 hours 
ENGL 3620 Postcolonial Literature  
(if not applied in Cultural Studies)................................................................................... 3 hours 

English Education Concentration: American Literature before 1850 ......................... 3 hours 
Select from: 

ENGL 4100 American Colonial and Federal Literature.................................................. 3 hours 
ENGL 4110 American Romanticism ............................................................................... 3 hours 
ENGL 3410 African American Literature I  
(if not applied in Cultural Studies)................................................................................... 3 hours 

English Education Concentration: American Literature after 1850 ............................. 3 hours 
Select from: 

ENGL 4120 American Realism and Naturalism ............................................................. 3 hours 
ENGL 4130 Southern Literature ..................................................................................... 3 hours 
ENGL 4140 Modern American Literature ....................................................................... 3 hours 
ENGL 4150 Contemporary American Literature ............................................................ 3 hours 
ENGL 3420 African American Literature II  
(if not applied in Cultural Studies)................................................................................... 3 hours 
ENGL 3501 Multicultural Literature  
(if not applied in Cultural Studies)................................................................................... 3 hours 
 

The following courses may be applied in one of the above categories depending on the topic of 
the course: ENGL 4610 Modern Poetry, ENGL 4630 The Short Story, ENGL 4800 Special Topics 
in English, ENGL 4810 Special Topics in Women and Literature, ENGL 4820 Studies in Drama, 
or ENGL 4900 Directed Research. 
 
English Education Concentration: Guided Electives .................................................... 9 hours 

ENGL 3200 History of English or ENGL 3210 Advanced Grammar.............................. 3 hours 
ENGL 4114 Adolescent Literature .................................................................................. 3 hours 
ENGL 4215 Shakespeare ............................................................................................... 3 hours 

English Education Concentration: English Electives ................................................... 6 hours 
Choose two 3000- or 4000- level ENGL courses that are not applied elsewhere in the program 
of study. 

Secondary Teacher Education Concentration Area .................................................... 27 Hours 
EDUC 2110 Investigating Critical/Contemporary Issues ............................................... 3 hours 
EDUC 2120 Exploring Socio-Culture ............................................................................. 3 hours 
EDUC 2130 Exploring Teaching & Learning .................................................................. 3 hours 
EDUC 3030 Exploring-Exceptional Learner ................................................................... 3 hours 
EDUC 3200 Secondary School Curriculum and Assessment ....................................... 3 hours 
EDUC 3210 Classroom Methods and Management ...................................................... 3 hours 
EDUC 4003 Secondary Level Seminar  ........................................................................... 1 hour 
EDUC 4725 Secondary Practicum ................................................................................. 2 hours 
EDUC 4730 Secondary Internship I ............................................................................... 3 hours 
EDUC 4731 Secondary Internship II .............................................................................. 3 hours 

 
Total Degree Requirements ................................................................................... 120-129 hours 
 
EDUCATION POLICIES AND PROCEDURES 
 
Education students are bound by the rules and policies stated in the Teacher Education Unit 
Policy Manual and in the Intern Handbook. Both are posted on the Teacher Education home page 
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at http://www.clayton.edu/teachered. Please see the Department of Teacher Education catalog 
page for admission, graduation, and certification requirements. 
 

Minor Program in English 

 
The English minor program has two concentrations that serve different populations of students. 
The concentration in literature is for students who intend to pursue undergraduate minors in 
literature or related fields, either in preparation for teaching or for other personal or professional 
goals. The concentration in writing is for students seeking advanced preparation for careers 
requiring high levels of skill in written communication (or also for graduate programs in technical 
or professional writing). 
 

ENGLISH MINOR PROGRAM REQUIREMENTS 
 
Upper Division Requirement for Literature Concentration........................................... 3 hours 
ENGL 3100 Introduction to Literary Studies 
 
Upper Division Requirement for Writing Concentration ............................................... 3 hours 
ENGL 3110 Introduction to Writing Studies 
 
Upper Division Electives ................................................................................................. 12 hours 
Literature Concentration .................................................................................................. 9-12 hours 

Select from Literature Courses (9 ï 12 hours) 
ENGL 3200, ENGL 3300, ENGL 3410, ENGL 3420, ENGL 3501, ENGL 3510, ENGL 3620, 
ENGL 4000, ENGL 4011, ENGL 4020, ENGL 4100, ENGL 4110, ENGL 4114, ENGL 4120, 
ENGL 4130, ENGL 4140, ENGL 4150, ENGL 4200, ENGL 4210, ENGL 4215, ENGL 4221, 
ENGL 4222, ENGL 4241, ENGL 4242, ENGL 4250, ENGL 4610, ENGL 4630, ENGL 4800, 
ENGL 4810, ENGL 4820, ENGL 4900, ENGL 4950 

Select from Writing Courses (0 ï 3 hours) 
ENGL 3110, ENGL 3140, ENGL 3210, ENGL 3212, ENGL 3220, ENGL 3230, ENGL 3600, 
ENGL 3650, ENGL 3700, ENGL 3750, ENGL 3800, ENGL 3900, ENGL 3910, ENGL 4000, 
ENGL 4015, ENGL 4030, ENGL 4300, ENGL 4315, ENGL 4320, ENGL 4800, ENGL 4950 

Writing Concentration ...................................................................................................... 9-12 hours 
Select from Writing Courses (9 -12 hours) 

ENGL 3140, ENGL 3210, ENGL 3212, ENGL 3220, ENGL 3230, ENGL 3600, ENGL 3650, 
ENGL 3700, ENGL 3750, ENGL 3800, ENGL 3900, ENGL 3910, ENGL 4000, ENGL 4015, 
ENGL 4030, ENGL 4300, ENGL 4315, ENGL 4320, ENGL 4800, ENGL 4950 

Select from Literature Courses (0 ï 3 hours)  
ENGL 3100, ENGL 3200, ENGL 3300, ENGL 3410, ENGL 3420, ENGL 3501, ENGL 3510, 
ENGL 3620, ENGL 4011, ENGL 4020, ENGL 4100, ENGL 4110, ENGL 4114, ENGL 4140, 
ENGL 4150, ENGL 4200, ENGL 4210, ENGL 4215, ENGL 4221, ENGL 4222, ENGL 4241, 
ENGL 4242, ENGL 4250, ENGL 4610, ENGL 4630, ENGL 4800, ENGL 4810, ENGL 4820, 
ENGL 4900, ENGL 4950 
 

Total Program Requirements ......................................................................................... 15 hours 
 
 

http://www.clayton.edu/teachered
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Combined Degree Program  
Bachelor of Arts in English and Master of Arts in Liberal Studies with English 

Concentration 

 
Pending SACSCOC Approval 

 
The English Department and the School of Graduate Studies offer a combined Bachelor's and 
Master's degree program which allows students to receive a Bachelor of Arts in English and a 
Master of Arts in Liberal Studies with an English Concentration within a five-year period. Students 
can complete both degrees largely online. The degrees are subject to the regulations of both the 
undergraduate department and the School of Graduate Studies. It is the studentôs responsibility 
to know and fulfill all of the requirements for the combined degrees.  

 
Requirements for ENGL/MALS degrees are: 

¶ 3.0 GPA 

¶ ENGL 3100ðgrade of B or better 

¶ ENGL 3110ðgrade of B of better 

¶ Acceptance into Graduate School 

Students who are interested in pursuing this combined degree program should consult with the 
Department of English as to the specific requirements. 
 
 

Badge in Professional Writing Proficiency 

 
The requirements for a Badge in Professional Writing Proficiency would consist of the following: 

1. Passing a grammar/skills test 
2. Passing Professional and Technical Writing (ENGL 3900), offered every semester in 

both online and seated formats 
3. Passing either Professional Editing (ENGL 3910) or Writing for Digital Media (CMS 

3710), offered both online and seated 
4. Passing either Argumentative Writing (ENGL 3220); Advanced Non-Fiction Writing 

(ENGL 4320); or Advanced Composition (ENGL 3212): the first class is recommended 
for professions requiring more persuasive writing, the second is for professions requiring 
more informational writing, the third class emphasizes grammatical and structural 
choices. The first is offered online, the second in a seated, classroom format, the third 
class is offered both online and seated classroom format. 
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Department of Humanities 

 
ADMINISTRATIVE OFFICER 
Adam Tate, Department Chair 
 
FACULTY 
Benjamin L. Buckley, Philosophy 
Aaron A. Dopf, Philosophy 
Jelani M. Favors, History 
David Gilbert, History 
Randall S. Gooden, History 
Alexander W. Hall, Philosophy 
Todd D. Janke, Philosophy 
E. Joe Johnson, French and Spanish 
Andrew P. Kurt, History 
Sanjay Lal, Philosophy 
Marko H. Maunula, History 
Dennis R. Miller, Spanish  
R.B. Rosenburg, History 
Adam Tate, History 
Rosario Maria Vickery, Spanish 
Christopher Ward, History 
Carol L. White, History 
 
MISSION AND GOALS 
 
The Department of Humanities is a multidisciplinary unit composed of faculty whose mission is to 
cultivate awareness of and sensitivity to the ideas and values characterizing human discourse, 
thought, and experience. The Department provides leadership for the Universityôs commitment to 
teaching students critical and creative thinking, analytical reading and listening, as well as 
international language and information-gathering skills. The Department offers a diverse and 
technology-enhanced curriculum that encourages critical, open-minded and informed 
consideration of the human tradition and the many beliefs, histories, and words of our collective 
cultural heritage. Together, we teach introductory and advanced courses in the areas of History, 
Philosophy, International Languages, and Humanities, with a B.A. in History, a B.A. in History and 
Secondary Education, a B.A. in Philosophy, and through an online collaborative (pending final 
approval during the 2016-17 academic year), a B.A. in French and a B.A. in Spanish. The 
Department also offers minors in History, Philosophy, French, and Spanish. As Humanities 
faculty, we are devoted to our students, and we are actively involved in scholarly research and in 
service to the profession, to the University and to the larger community. 
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Bachelor of Arts in History  

 
Graduates with a B.A. in history have several options including entry-level positions in history-
related fields, graduate study in history, and solid liberal arts preparation for a variety of public 
service, business, writing, and education careers. The study of history has traditionally provided 
a strong background for graduates who go on to law school. Yet history degrees are versatile, 
viable, and valuable. Among the top skills that todayôs employers want which successful history 
majors have are written and oral communication, solving problems, analyzing data, and obtaining 
and processing information.  
 
History majors at Clayton State have an experience unique in the nation, because no other 
campus has a state archives and a regional national archives located immediately adjacent to 
campus. Clayton State students will have the opportunity to conduct research in these facilities, 
and internships in either facility are possible.  
 
History majors may choose from five concentrations or a minor in another discipline:  

¶ Southern Studies 

¶ World Cultures 

¶ Archives 

¶ Public History 

¶ General History 
 

BACHELOR OF ARTS IN HISTORY DEGREE PROGRAM REQUIREMENTS 
 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the History degree are shown under Core Curriculum in the 
Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Major Requirements (Area F) .............................................................. 18 hours 
World Language Option ..................................................................................................... 0-6 hours 

Students contemplating advanced study in the field of history or international travel are 
strongly encouraged to study a language other than English. 

 
Lower Division Major Requirements ................................................................................... 12 hours 
Select from among:  

HIST 1111 or 1112 World History................................................................................... 3 hours 
HIST 2111 or 2112 U. S. History .................................................................................... 3 hours 
HIST 2750 Critical Trends & Issues in Recent World History ........................................ 3 hours 
HIST 2500 Historical Methods  ....................................................................................... 3 hours 
 
Grades of C or better are required for all lower division HIST courses. 

 
Lower Division Major Electives .......................................................................................... 0-6 hours 

Select from: AFAM 2010, ECON 2105, ECON 2106, MATH 1231, PHIL 2010, 
PHIL 2030, PHIL 2040, POLS 2101, POLS 2401, PSYC 2103, SOCI 1101, 
SOCI 2293, SOCI 2420  
 

No more than two grades of D in upper-division courses are allowed in the History major. Upper-
division courses are all courses other than those of Areas A through F of the core curriculum. 
1000- or 2000-level courses used in the upper division are included in this restriction. 
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Upper Division Major Requirements ............................................................................. 12 hours 
HIST 3001 Historiography .................................................................................................... 3 hours 
HIST 3010 Introduction to Public History ............................................................................. 3 hours 
HIST 3110 Georgia History and Government ...................................................................... 3 hours 
HIST 4850 Senior Thesis in History ..................................................................................... 3 hours 
 
Required Upper Division United States History Core ................................................. 12 Hours 
Select from among: 

HIST 3120 The Establishment of the U.S., 1607-1800 .................................................. 3 hours 
HIST 3125 The Age of Jefferson and Jackson .............................................................. 3 hours 
HIST 3130 Sectionalism and the Civil War .................................................................... 3 hours 
HIST 3132 The Reconstruction Era, 1863-1877 ............................................................ 3 hours 
HIST 3135 The U.S. in the Gilded Age and  

Progressive Era 1877-1917 ...................................................................................... 3 hours 
HIST 3140 Themes of 20th Century U.S........................................................................ 3 hours 
HIST 3150 War and Diplomacy 1898-Present ............................................................... 3 hours 
HIST 3245 History through Film (relevant topics) .......................................................... 3 hours 
HIST 3330 Business and Economic History of the U.S. ................................................ 3 hours 
HIST 3420 Family History & Genealogical Resources .................................................. 3 hours 
HIST 3450 U.S. Military History ...................................................................................... 3 hours 
HIST 3700 U.S. Historical Geography ............................................................................ 3 hours 
 
HIST 4003 Womenôs History .......................................................................................... 3 hours 
HIST 4004 Environmental History .................................................................................. 3 hours 
HIST 4010 U.S. Intellectual History ................................................................................ 3 hours 
HIST 4020 History of the Old South ............................................................................... 3 hours 
HIST 4030 History of the New South ............................................................................. 3 hours 
HIST 4040 African American History to 1877 ................................................................ 3 hours 
HIST 4050 African American History since 1877 ........................................................... 3 hours 
HIST 4440 Historical Exhibitions & Public Programming ............................................... 3 hours 
HIST 4450 Intro to Historic Preservation ........................................................................ 3 hours 
HIST 4800 Selected Topics in History ............................................................................ 3 hours 
HIST 4900/4901/4902 Independent Study in History..................................................... 3 hours 

 
Required Upper Division World History Core ................................................................ 9 Hours 
Select from among: 

HIST 3210 The Twentieth Century World ...................................................................... 3 hours 
HIST 3215 Latin American-U.S. Relations ..................................................................... 3 hours 
HIST 3221 Colonial Latin America  ................................................................................ 3 hours 
HIST 3223 Modern Latin America .................................................................................. 3 hours 
HIST 3225 Caribbean History ......................................................................................... 3 hours 
HIST 3227 History of Mexico .......................................................................................... 3 hours 
HIST 3230 History of Sub-Sahara Africa........................................................................ 3 hours 
HIST 3240 History of Middle East and North Africa ....................................................... 3 hours 
HIST 3245 History through Film (relevant topics)  ......................................................... 3 hours 
HIST 3250 Pre-Modern East Asian History .................................................................... 3 hours 
HIST 3255 Modern East Asian History .......................................................................... 3 hours 
HIST 3260 Pre-Modern South Asia History ................................................................... 3 hours 
HIST 3265 Modern South Asian History ........................................................................ 3 hours 
HIST 3270 Pre-Modern History of Russia ...................................................................... 3 hours 
HIST 3275 Modern Russian History ............................................................................... 3 hours 
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HIST 3800 World Historical Geography ......................................................................... 3 hours 
HIST 4110 Ancient Greece & Rome .............................................................................. 3 hours 
HIST 4115 Middle Ages  ................................................................................................. 3 hours 
HIST 4120 Renaissance and Reformation ..................................................................... 3 hours 
HIST 4130 Absolutism & Revolution .............................................................................. 3 hours 
HIST 4200 Nineteenth Century Europe.......................................................................... 3 hours 
HIST 4250 History of World Religions ............................................................................ 3 hours 
HIST 4350 Modern World Intellectual History  ............................................................... 3 hours 
HIST 4800 Selected Topics in History ............................................................................ 3 hours 
HIST 4900/4901/4902 Independent Study in History..................................................... 3 hours 

 
Upper Division Major Concentration ........................................................................ 18-21 hours 
History majors must select one of the following five concentrations or choose a 
minor in another discipline:  
 
1. Southern Studies Concentration ............................................................................. 21 hours 
Select 3-4 courses: 

HIST 3120 The Establishment of the U.S ...................................................................... 3 hours 
HIST 3125 Age of Jefferson and Jackson ...................................................................... 3 hours 
HIST 3130 Sectionalism and the Civil War .................................................................... 3 hours 
HIST 3132 The Reconstruction Era ............................................................................... 3 hours 
HIST 3135 Gilded Age and Progressive Era .................................................................. 3 hours 
HIST 3420 Family History & Genealogical Resources .................................................. 3 hours 
HIST 3700 U.S. Historical Geography ............................................................................ 3 hours 
HIST 4040 African American History to 1877 ................................................................ 3 hours 
HIST 4050 African American History since 1877 ........................................................... 3 hours 

Required courses: 
HIST 4020 History of the Old South ............................................................................... 3 hours 
HIST 4030 History of the New South ............................................................................. 3 hours 

Select 1-2 course(s): 
ENGL 3410 African American Literature I ...................................................................... 3 hours  
ENGL 3420 African American Literature II ..................................................................... 3 hours 
ENGL 4130 Southern Literature ..................................................................................... 3 hours 
POLS 4422 African American Political Thought............................................................. 3 hours 

 
2. World Cultures Concentration ................................................................................. 21 hours 
Select 3 courses: 

HIST 3210 The Twentieth Century World ...................................................................... 3 hours 
HIST 3215 Latin American-U.S. Relations ..................................................................... 3 hours 
HIST 3221 Colonial Latin America  ................................................................................ 3 hours 
HIST 3223 Modern Latin America .................................................................................. 3 hours 
HIST 3225 Caribbean History ......................................................................................... 3 hours 
HIST 3227 History of Mexico .......................................................................................... 3 hours 
HIST 3230 History of Sub-Sahara Africa........................................................................ 3 hours 
HIST 3240 History of Middle East and North Africa ....................................................... 3 hours 
HIST 3245 History through Film (relevant topics) .......................................................... 3 hours 
HIST 3250 Pre-Modern East Asian History .................................................................... 3 hours 
HIST 3255 Modern East Asian History ........................................................................... 3 hours 
HIST 3260 Pre-Modern South Asian History ................................................................. 3 hours 
HIST 3265 Modern South Asian History ........................................................................ 3 hours 
HIST 3270 Pre-Modern History of Russia ...................................................................... 3 hours 



2017 -2018  Student Handbook and Undergraduate Catalog  

 

 

150  

HIST 3275 Modern Russian History ............................................................................... 3 hours 
Select 1: 

PHIL 4400 Philosophy of Culture ................................................................................... 3 hours  
HUMN 3102 International Arts & Culture ....................................................................... 3 hours 
HUMN 4800 - Selected Topics in Humanities ................................................................ 3 hours 
HIST 4800 Selected Topics in History ............................................................................ 3 hours 

Required courses: 
HIST 3800 World Historical Geography  ........................................................................ 3 hours 
HIST 4250 History of World Religions  ........................................................................... 3 hours 

Select 1: 
CMS 3101 Media and Culture ........................................................................................ 3 hours 
CMS 3810 Women and Popular Culture ........................................................................ 3 hours 
CMS 4500 Global Contexts in Communication & Media Studies .................................. 3 hours 
CMS 4810 Women & the Arts ........................................................................................ 3 hours 
FREN 3110 French Culture & Civilization ...................................................................... 3 hours 
INTL 3800 Study Abroad ................................................................................................ 3 hours 
POLS 4452 Politics of Asia ............................................................................................. 3 hours 
POLS 4453 Politics of Africa .......................................................................................... 3 hours 
POLS 4454 Politics of the Middle East........................................................................... 3 hours 
POLS 4455 Politics of Latin America ............................................................................. 3 hours 
SOCI 3310 Race & Ethnicity .......................................................................................... 3 hours 
SPAN 4334 Contemporary Spanish Culture .................................................................. 3 hours 
SPAN 4335 Latin America Culture & Civilization ........................................................... 3 hours 
WST 3400 Global Studies: Gender, Culture & Globalization......................................... 3 hours 

 
3. Archival Concentration ............................................................................................. 21 hours 

HIST 3901 Archival Internship I ...................................................................................... 3 hours 
HIST 3401 Introduction to Archival Theory and Practice ............................................... 3 hours 
HIST 3410 Introduction to Electronic Records ............................................................... 3 hours 
HIST 3420 Family History and Genealogical Resources ............................................... 3 hours 
HIST 4401 Readings in Archival Studies ....................................................................... 3 hours 
HIST 4902 Archival Internship II ..................................................................................... 3 hours 
Select one additional relevant course as approved by advisor. 
 

4. Public History Concentration ................................................................................... 21 hours 
 
Take the following: ............................................................................................................ 6 hours 

HIST 3901 Archival Internship I ...................................................................................... 3 hours 
HIST 4901 History Internship or HIST 4903 History Practicum ..................................... 3 hours 
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Choose 5 of the following courses ................................................................................ 15 hours 
HIST 3401 Introduction to Archival Theory and Practice ............................................... 3 hours 
HIST 3410 Introduction to Electronic Records ............................................................... 3 hours 
HIST 3420 Family History and Genealogical Resources ............................................... 3 hours 
HIST 4440 Historical Exhibitions & Public Programming ............................................... 3 hours 
HIST 4450 Introduction to Historic Preservation ............................................................ 3 hours 
HIST 4900/4901/4902 Independent Study in History .................................................... 3 hours 

 
5. General History Concentration ........................................................................... 18-21 hours 

Take 6-7 additional Upper Division (3000-4000 level) HIST 
 
Major Related Electives.................................................................................................. 3-6 hours 
Select from among:  

AFAM 3100 Harlem Renaissance .................................................................................. 3 hours 
AFAM3200 Black Arts Movement..................................................................................  3 hours 
ART 3310 19th and 20th Century Art é .......................................................................  3 hours 
ART 3401 American Art Visions ..................................................................................... 3 hours 
CMS 3200 History of Communication ............................................................................ 3 hours 
CMS 3310 Film History ................................................................................................... 3 hours 
CMS 3340 National Cinemas ......................................................................................... 3 hours 
CMS 3810 Women & Popular Culture ............................................................................ 3 hours 
CMS 4320 Women and Film .......................................................................................... 3 hours 
CMS 4330 Film Genres .................................................................................................. 3 hours 
CRJU3420 Constitutional Law ........................................................................................ 3 hours 
CRJU4426 Civil Liberties ................................................................................................ 3 hours 
ENGL 2111 World Literature I ........................................................................................ 3 hours 
ENGL 2112 World Literature II ....................................................................................... 3 hours 
ENGL 2121 British Literature I ........................................................................................ 3 hours 
ENGL 2122 British Literature II ....................................................................................... 3 hours 
ENGL 2131 American Literature  ................................................................................... 3 hours 
ENGL 2132 American Literature II ................................................................................. 3 hours 
ENGL 3200 History of English Language....................................................................... 3 hours 
ENGL 3330 Women & Literature .................................................................................... 3 hours 
ENGL 3410 African American Literature I ...................................................................... 3 hours 
ENGL 3420 African American Literature II ..................................................................... 3 hours 
ENGL 3501 Multicultural Literature ................................................................................ 3 hours 
ENGL3510 Caribbean Literature .................................................................................... 3 hours 
ENGL 3620 Post-Colonial Literature .............................................................................. 3 hours 
ENGL 4100 American Colonial & Federal Literature ..................................................... 3 hours 
ENGL 4110 American Romanticism ............................................................................... 3 hours 
ENGL 4120 American Realism & Naturalism ................................................................. 3 hours 
ENGL 4130 Southern Literature ..................................................................................... 3 hours 
ENGL 4140 Modern American Literature ....................................................................... 3 hours 
ENGL 4150 Contemporary American Literature ............................................................ 3 hours 
ENGL 4200 Medieval Literature ..................................................................................... 3 hours 
ENGL 4210 Renaissance Literature ............................................................................... 3 hours 
ENGL4221 Seventeenth Century Literature .................................................................. 3 hours 
ENGL4222 Eighteenth Century Literature  .................................................................... 3 hours 
ENGL 4241 Romantic Literature .................................................................................... 3 hours 
ENGL 4242 Victorian Literature ...................................................................................... 3 hours 
ENGL 4250 Modern British Literature ............................................................................ 3 hours 
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FREN 3110 French Culture & Civilization I .................................................................... 3 hours 
FREN 3120 French Culture & Civilization II ................................................................... 3 hours 
FREN 4030 Introduction to French Literature ................................................................ 3 hours 
FREN 4200 The Francophone World ............................................................................. 3 hours 
HUMN 3101 The Humanities, Arts, and Society ............................................................ 3 hours 
HUMN 3102 International Arts and Culture .................................................................... 3 hours 
HUMN4800 Selected Topics in Humanities ................................................................... 3 hours 
INTL 2800 Study Abroad ................................................................................................ 3 hours 
INTL 3800 Study Abroad ................................................................................................ 3 hours 
MUSC 2611 Music History I............................................................................................ 3 hours 
MUSC 3101 History of Jazz............................................................................................ 3 hours 
MUSC 3612 Music History II .......................................................................................... 3 hours 
MUSC 3613 Music History III ......................................................................................... 3 hours 
PHIL 3200 Ancient Philosophy ....................................................................................... 3 hours 
PHIL 3400 Medieval Philosophy..................................................................................... 3 hours 
PHIL 3600 Modern Philosophy ....................................................................................... 3 hours 
PHIL 3800 Contemporary Philosophy ............................................................................ 3 hours 
PHIL 4200 Philosophy of Religion .................................................................................. 3 hours 
PHIL 4400 Philosophy of Culture ................................................................................... 3 hours 
POLS 3350 International Relations ................................................................................ 3 hours 
POLS 3360 The US Congress ....................................................................................... 3 hours 
POLS 3370 The US Presidency ..................................................................................... 3 hours 
POLS 3382 Women & Politics ........................................................................................ 3 hours 
POLS 4420 Political Philosophy ..................................................................................... 3 hours 
POLS 4421 American Political Thought 1620-Present .................................................. 3 hours 
POLS 4422 African American Political Thought............................................................. 3 hours 
POLS 4425 Constitutional Law ....................................................................................... 3 hours 
POLS 4426 Civil Liberties ............................................................................................... 3 hours 
POLS 4427 Equal Rights in America ............................................................................. 3 hours 
POLS 4450 American Foreign Policy ............................................................................. 3 hours 
POLS 4451 Politics of Europe ........................................................................................ 3 hours 
POLS 4452 Politics of Asia ............................................................................................. 3 hours 
POLS 4453 Politics of Africa .......................................................................................... 3 hours 
POLS 4454 Politics of Middle East ................................................................................. 3 hours 
POLS 4455 Politics of Latin America ............................................................................. 3 hours 
SOCI 3130 Drugs and Society ....................................................................................... 3 hours 
SOCI 3310 Race and Ethnicity ....................................................................................... 3 hours 
SOCI 3450 Urban Soc/Soc of Inner City ........................................................................ 3 hours 
SOCI 3650 Social Movements ....................................................................................... 3 hours 
SOCI 4153 Sociology of Aging ....................................................................................... 3 hours 
SPAN 4231 Intro to Spanish Literature .......................................................................... 3 hours 
SPAN 4234 Intro to Contemporary Spanish Literature .................................................. 3 hours 
SPAN 4334 Contemporary Spanish Culture & Civilization ............................................ 3 hours 
SPAN 4335 Latin Amer. Culture & Civil ......................................................................... 3 hours 
THEA 3101 Theatre, Cinema, and Society .................................................................... 3 hours 
THEA 4520 African American Theatre ........................................................................... 3 hours 
WST 3300 Women and Sport  ........................................................................................ 3 hours 
WST 3400 Gender, Culture &Globalization ................................................................... 3 hours 
WST 3410 U.S. Women of Colors  ................................................................................. 3 hours 

 

Free Elective ....................................................................................................................... 3 hours 
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Another course from Related Electives list or any course numbered 1000 or higher (except 
PHED, WLAB, or courses identified in the catalog as career or institutional credit courses).  

 
BACHELOR OF ARTS IN HISTORY and SECONDARY EDUCATION DEGREE PROGRAM 

REQUIREMENTS 
 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the History and Secondary Education degree are shown 
under Core Curriculum in the Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Major Requirements (Area F) ......................................................... 15-18 hours 
World Language Option ..................................................................................................... 0-6 hours 
For History & Secondary Education majors, knowledge of a world language is strongly 
recommended. 
 
Grades of C or better are required for all lower division HIST courses. 
 
Lower Division Major Requirements ................................................................................... 12 hours 

Select from among:  
HIST 1111 or 1112 World History  
(Whichever NOT taken in Area E2) ................................................................................ 3 hours 
HIST 2111 or 2112 U. S. History 
(Whichever NOT taken in Area E3) ................................................................................ 3 hours 
HIST 2750 Critical Trends & Issues in Recent World History ........................................ 3 hours 
HIST 2500 Historical Methods  ....................................................................................... 3 hours 
 
Grades of C or better are required for all lower division HIST courses. 
 

Lower Division Major Electives .......................................................................................... 0-6 hours 
Select from: AFAM 2010, ECON 2105, ECON 2106, MATH 1231, PHIL 2010, 
PHIL 2030, PHIL 2040, POLS 2101, POLS 2401, PSYC 2103, SOCI 1101, 
SOCI 2293, SOCI 2420  
 

No grades of D in upper-division courses are allowed in the Secondary Education track of the 
History major. Upper-division courses are all courses other than those of Areas A through F of 
the core curriculum. 1000- or 2000-level courses used in the upper division are included in this 
restriction. 
 
History Major Requirements ........................................................................................... 18 hours 
HIST 3001 Historiography .................................................................................................... 3 hours 
HIST 3110 Georgia History and Government ...................................................................... 3 hours 
HIST 3700 U.S. Historical Geography OR HIST 3800 World Historical Geography ........... 3 hours 
HIST 4250 World Religions .................................................................................................. 3 hours 
HIST 3601 Methods/Strategies for Teaching History........................................................... 3 hours 
HIST 4850 Senior Thesis in History ..................................................................................... 3 hours 
 
Upper Division U.S. History Electives ............................................................................. 9 Hours 
Select from among: 

HIST 3120 The Establishment of the U.S., 1607-1800 .................................................. 3 hours 
HIST 3125 The Age of Jefferson and Jackson .............................................................. 3 hours 
HIST 3130 Sectionalism and the Civil War .................................................................... 3 hours 
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HIST 3132 The Reconstruction  
Era, 1863-1877  ........................................................................................................ 3 hours 

HIST 3135 The U.S. in the Gilded Age and  
Progressive Era 1877-1917 ...................................................................................... 3 hours 

HIST 3140 Themes in U.S. 20th Century ........................................................................ 3 hours 
HIST 3150 War and Diplomacy 1898-Present ............................................................... 3 hours 
HIST 3330 Business and Economic History of the U.S. ................................................ 3 hours 
HIST 3450 U.S. Military History ...................................................................................... 3 hours 

 
Upper Division World History Electives .......................................................................... 9 Hours 
Select from among: 

HIST 3210 The Twentieth Century World ...................................................................... 3 hours 
HIST 3221 Colonial Latin America ................................................................................. 3 hours 
HIST 3223 Modern Latin America .................................................................................. 3 hours 
HIST 3227 History of Mexico .......................................................................................... 3 hours 
HIST 3230 History of Sub-Sahara Africa........................................................................ 3 hours 
HIST 3240 History of Middle East and North Africa ....................................................... 3 hours 
HIST 3255 Modern East Asian History ........................................................................... 3 hours 
HIST 3265 Modern South Asian History ........................................................................ 3 hours 
HIST 3275 Modern Russian History ............................................................................... 3 hours 
HIST 4130 Early Modern Europe ................................................................................... 3 hours 
HIST 4200 Nineteenth Century Europe.......................................................................... 3 hours 

 
Secondary Teacher Education Emphasis Area ........................................................... 27 Hours 
EDUC 2110 Investigating Critical/Contemp. Issues ............................................................. 3 hours 
EDUC 2120 Exploring Socio-Culture ................................................................................... 3 hours 
EDUC 2130 Exploring Teaching & Learning ........................................................................ 3 hours 
EDUC 3030 Exploring-Exceptional Learner ......................................................................... 3 hours 
EDUC 3200 Secondary School Curriculum and Assessment ............................................. 3 hours 
EDUC 3210 Classroom Methods and Management ............................................................ 3 hours 
EDUC 4003 Secondary Level Seminar  ................................................................................. 1 hour 
EDUC 4725 Secondary Practicum ....................................................................................... 2 hours 
EDUC 4730 Secondary Level Internship ............................................................................. 3 hours 
EDUC 4731 Secondary Level Internship II .......................................................................... 3 hours 
 
EDUCATION POLICIES AND PROCEDURES 
Education students are bound by the rules and policies stated in the Teacher Education Unit 
Policy Manual and in the Intern Handbook. Both are posted on the Teacher Education home page 
at http://www.clayton.edu/teachered. Please see the Department of Teacher Education for 
admission, graduation, and certification requirements. 
 

Minor Program in History 

 
The objectives of the history minor are: 

¶ To help prepare students for professional careers and advanced study in political science, 
law, teaching and a myriad of other public and private sector positions; 

¶ To offer an opportunity for students to broaden their education and to pursue their interests 
in history but who choose to major in another discipline, perhaps completely unrelated to 
history; 

http://www.clayton.edu/teachered
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¶ To provide students with a way of thinking about the human experience over time, to 
reason systematically, to examine critically the relationships among people and events, 
and to reach thoughtful judgments about human affairs; 

¶ To offer Clayton State students in other major degree programs minor concentration 
course options similar to those provided at other system institutions with history four-year 
degree and minor programs. 

 
HISTORY MINOR PROGRAM REQUIREMENTS 

 
Lower Division Requirements .......................................................................................... 6 hours 

HIST 2500 Historical Methods 
HIST 2750 Critical Issues & Trends in Recent World History 

 
Upper Division Electives ................................................................................................. 12 hours 

Select four 3000-4000 level HIST courses (at least one course must be from Required Upper 
Division World History Core). 

 
Total Program Requirements ......................................................................................... 18 hours 
 

Bachelor of Arts in Philosophy 

 
The Philosophy major provides students with skills that will enhance their performance whatever 
their courses of study or career aims. The hallmark of philosophy is the attempt to think with rigor, 
clarity, and creativity about difficult and enduring questions: Who am I? What can I know? How 
should I act? In coming to understand and think philosophically about such questions, students 
learn to think more clearly and deeply about any question, enabling them to do whatever they 
choose to do, only better. Graduates often pursue careers in law, management, politics, business, 
social work, marketing, art, journalism, education, public administration, and religion. For those 
interested in advanced study, philosophy graduates are among the top scorers on graduate and 
professional admission exams (SAT, GRE, GMAT, MCAT).  
 

BACHELOR OF ARTS IN PHILOSOPHY DEGREE PROGRAM REQUIREMENTS 
 
Core Curriculum Areas A-E  ........................................................................................... 42 hours 
All Core Curriculum requirements for the Philosophy degree are shown under Core Curriculum in 
the Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Required Courses Area F  ................................................................... 18 hours 
PHIL 2010 Introduction to World Philosophy  ...................................................................... 3 hours 
PHIL 2030 Ethics in Historical & Contemporary Perspective  ............................................. 3 hours 
PHIL 2040 Introduction to Aesthetics  .................................................................................. 3 hours 
 
Three 1000- or 2000-level classes from courses with the following designations: AFAM, ART, 
BIOL, CHEM, CMS, COMM, CRJU, ECON, EDUC, ENGL, FREN, HIST, HUMN, INTL, JOUR, 
MATH, MUSC, PARA, PHIL, PHYS, POLS, PSYC, SOSC, SOCI, SPAN, THEA, or WST (9 hrs.)  
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Upper Division Major Core Requirements  ................................................................... 12 hours 
PHIL 3200 Ancient Philosophy ............................................................................................. 3 hours 
PHIL 3400 Medieval Philosophy........................................................................................... 3 hours 
PHIL 3600 Modern Philosophy ............................................................................................. 3 hours 
PHIL 3800 Contemporary Philosophy .................................................................................. 3 hours 
 
Upper Division Philosophy Electives  ........................................................................ 9-15 hours 
PHIL 4200 Philosophy of World Religion ............................................................................. 3 hours 
PHIL 4400 Philosophy of Culture ......................................................................................... 3 hours 
PHIL 4600 Logic & Philosophy ............................................................................................. 3 hours 
PHIL 4800 Special Topics in Philosophy.............................................................................. 3 hours  
PHIL 4900 Directed Study in Philosophy ............................................................................. 3 hours  
 
Upper Division Related Electives  ............................................................................ 30-39 hours 
Ten to thirteen classes from courses with the following designations: AFAM, ART, BIOL, CHEM, 
CMS, COMM, CRJU, ECON, EDUC, ENGL, FREN, HIST, HUMN, INTL, JOUR, MATH, MUSC, 
PARA, PHIL, PHYS, POLS, PSYC, SOSC, SOCI, SPAN, THEA, or WST. Up to 18 hours of 1000-
2000 level non-core curriculum coursework may be applied here.  
 
This category may be partially satisfied by completion of the Law Concentration Option (12 hours), 
the Ethics Concentration Option (12 hours), or a Minor in a separate discipline (15-21hours).  
 
Law Concentration Option  ............................................................................................. 12 hours 
Select from the following courses: 

BLAW 3370 Intermediate Business Law ........................................................................ 3 hours 
CRJU 3100 Criminology ................................................................................................. 3 hours 
CRJU 3110 Race and Crime .......................................................................................... 3 hours 
CRJU 3410 Survey of Criminal Law and Procedures .................................................... 3 hours 
CRJU 3420 Constitutional Law ....................................................................................... 3 hours 
CRJU 4200 Criminal Justice Ethics ................................................................................ 3 hours 
CRJU 4410 Comparative Criminal Justice ..................................................................... 3 hours 
CRJU 4424/POLS 4424 Judicial Process ...................................................................... 3 hours 
CRJU 4426/POLS 4426 Civil Liberties ........................................................................... 3 hours 
HIST 3150 War and Diplomacy 1898-Present ............................................................... 3 hours 
HIST 4004 Environmental History .................................................................................. 3 hours 
HSCI 3520 Legal Issues in Health Care......................................................................... 3 hours 
PARA designated approved courses ............................................................................. 3 hours 
POLS 4420 Political Philosophy ..................................................................................... 3 hours 
POLS 4421 American Political Thought 1620-Present .................................................. 3 hours 
POLS 4422 African-American Political Thought ............................................................ 3 hours 
POLS 4425 Constitutional Law ....................................................................................... 3 hours 
POLS 4427 Equal Rights in America ............................................................................. 3 hours 

 
Ethics Concentration Option  ......................................................................................... 12 hours 
Select from the following courses: 

AFAM 3510 Black Feminist/Womanist Theory............................................................... 3 hours 
COMM 4510 Intercultural Communication ..................................................................... 3 hours 
CRJU 4200 Criminal Justice Ethics ................................................................................ 3 hours 
ENGL 3501 Multicultural Literature ................................................................................ 3 hours 
HIST 3150 War and Diplomacy 1898-Present ............................................................... 3 hours 
HIST 4001 African-American History ............................................................................. 3 hours 



2017 -2018  Student Handbook and Undergraduate Catalog  

 

 

157  

HIST 4003 Womenôs History .......................................................................................... 3 hours 
HIST 4004 American Environmental History .................................................................. 3 hours 
HIST 4250 History of World Religions ............................................................................ 3 hours 
HSCI 3550 Ethical Issues in Health Care....................................................................... 3 hours 
PSYC 3130 Social Psychology ....................................................................................... 3 hours 
PSYC 3180 Cross-Cultural Psychology ......................................................................... 3 hours 
PSYC 3300 Applied Ethics in the Helping Professions.................................................. 3 hours 
PSYC 4110 Psychology of Gender ................................................................................ 3 hours 
PSYC 4160 Death and Dying ......................................................................................... 3 hours 
SOCI 3310 Race and Ethnicity ....................................................................................... 3 hours 
SOCI 3320 Social Inequality and Stratification .............................................................. 3 hours 
SOCI 3410 Sociology of Religion ................................................................................... 3 hours 
WST 3400 Gender, Culture, and Globalization .............................................................. 3 hours 
WST 3410 U.S. Women of Color.................................................................................... 3 hours 
WST 3500 Feminist Theory ............................................................................................ 3 hours 

 
Option for Minor in Separate Discipline  .................................................................15-21 hours* 
*Credit hours specified by minor program) 
 
Total Degree Requirements  ......................................................................................... 120 hours 
Core Curriculum Areas A-E (42 hours)+ Lower Division Major Requirements (18 hours) + Major 
Requirements (60 hours) 
 

Minor Program in Philosophy 

 
The Philosophy minor will provide students with skills that will enhance their academic 
performance whatever their major course of study and whatever their career aim. The hallmark 
of philosophy is the attempt to think with rigor and clarity about difficult and enduring questions: 
Who am I? What can I know? How should I act? In coming to understand and think philosophically 
about such questions, students develop the ability to think more clearly and deeply about any 
question. So, the study of philosophy, in itself often abstract and theoretical, pays dividends of 
the most practical sort, enabling the student to do whatever s/he chooses to do, better. Moreover, 
the philosophy minor gives the studentôs academic record something distinctive, which is 
attractive to potential employers.  
 
To fulfill a minor in Philosophy, students must complete a minimum of 18 semester hours of 
coursework with at least 9 hours of upper-division coursework. Students will choose from among 
9 upper division courses and 3 lower division courses to complete the 18 hours required for the 
minor in Philosophy. Pre-requisites for the upper division courses will be CRIT 1101, ENGL 1101 
& 1102, and either PHIL 2010, 2030, or 2040.  
 

PHILOSOPHY MINOR PROGRAM REQUIREMENTS 
 
Lower Division Requirements  ......................................................................................... 9 hours 
PHIL 2010 Introduction to World Philosophy  ...................................................................... 3 hours 
PHIL 2030 Introduction to Aesthetics  .................................................................................. 3 hours 
PHIL 2040 Ethics in Historical & Contemporary Perspective  ............................................. 3 hours 
 
Upper Division Courses (Choose three from the following): ....................................... 9 hours 
PHIL 3200 Ancient Philosophy  ............................................................................................ 3 hours 
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PHIL 3400 Medieval Philosophy .......................................................................................... 3 hours 
PHIL 3600 Modern Philosophy  ............................................................................................ 3 hours 
PHIL 3800 Contemporary Philosophy  ................................................................................. 3 hours 
PHIL 4200 Philosophy of World Religions ........................................................................... 3 hours 
PHIL 4400 Philosophy of Culture  ........................................................................................ 3 hours 
PHIL 4600 Logic & Philosophy  ............................................................................................ 3 hours 
PHIL 4800 Special Topics in Philosophy ............................................................................. 3 hours 
PHIL 4900 Directed Study in Philosophy  ............................................................................ 3 hours 
 
Total Program Requirements ......................................................................................... 18 hours 
 
The Department of Humanities offers two minors in world languages: French and Spanish. These 
minors will enhance listening, oral, writing, and reading, speaking, and cultural expertise of 
students in the target language. They will supplement studentsô degrees in other programs offered 
at the University and in graduate school programs, they will help prepare students to engage 
effectively with the world in varied ways, and they will enhance studentsô career opportunities. 
 

 Bachelor of Arts of French  

 
The degree program in French is offered through an online collaborative of four University System 
of Georgia (USG) institutions: Armstrong State University, Clayton State University, Coastal 
Georgia State College, and Valdosta State University. The program is offered primarily at a 
distance via the university systemôs centrally supported course management system. Possible 
exceptions to fully online delivery would be face-to-face or hybrid classes offered by the 
consortium members or other USG institutions. 
 
The purpose of the Bachelor of Arts in French is to produce graduates who are prepared to 
assume a variety of important roles in Georgia communities. The program provides a foundation 
of required major courses, which includes French conversation and composition, language, 
civilization, Francophone literature, and applied French courses for the professions. This 
approach allows students to develop areas of expertise that best meet the needs of their career 
paths, including the critical need for French-speaking professionals in business, industry, health 
care, law enforcement, and public service. The program provides a focus on oral communication 
in professional settings, with opportunities for development of specialized vocabulary, analysis of 
the language used in professional settings, research in professional areas, and hands-on 
experiences in the community or abroad. These opportunities prepare students with an 
understanding of cultural factors affecting communication.  
 

BACHELOR OF ARTS IN FRENCH DEGREE PROGRAM REQUIREMENTS 
 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the French degree are shown under Core Curriculum in the 
Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Major Requirements (Area F) .............................................................. 18 hours 
Language Competence ................................................................................................... 0-12 hours 

Competence in French through the intermediate level (i.e. FREN 2002) is 
required, here, in Area C, or by competency assessment (e.g., CLEP). If not 
used in Areas A-E, these classes may include FREN 1001, FREN 1002, FREN 
2001, and FREN 2002. 
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Elective Courses  ............................................................................................................. 6-18 hours 
Any 1000-2000 courses listed but not applied in Areas C or E. 
All French majors must have a C or higher in all French classes.  

 
Upper Division Major Requirements ............................................................................. 33 hours 
FREN 2010 ........................................................................................................................... 3 hours 
FREN 3001 or FREN 3002 ................................................................................................... 3 hours 
FREN 3150 or 3160 .............................................................................................................. 3 hours 
FREN 3201 ........................................................................................................................... 3 hours 
FREN 3250 or 3260  ............................................................................................................. 3 hours 
FREN 4001 and 4002  .......................................................................................................... 6 hours 
FREN 4991 ........................................................................................................................... 3 hours 
FREN 3XXX/4XXX ................................................................................................................ 6 hours 
ESOL 4010 ........................................................................................................................... 3 hours 
 
Upper Division French Electives................................................................................. 0-27 hours 
FREN 3300 ........................................................................................................................... 3 hours 
FREN 3400 ........................................................................................................................... 3 hours 
FREN 4210 ........................................................................................................................... 3 hours 
FREN 4800 ........................................................................................................................ 0-9 hours 
FREN 4950 ........................................................................................................................... 3 hours 
FREN 4960 ........................................................................................................................... 3 hours 
FREN 4980 ........................................................................................................................... 3 hours 
 

Upper Division Related Electives  .............................................................................. 0-24 Hours 
Up to 21 hours of 1000-2000 level, non-core curriculum coursework may be applied here. This 
area may be satisfied by course work towards a major or minor in a separate discipline, including 
a second language. 
 

Total Degree Requirements .......................................................................................... 120 hours 
 

Minor Program in French 

 
FRENCH MINOR PROGRAM REQUIREMENTS 
 
Lower Division Prerequisite ............................................................................................. 3 hours 
Completion of FREN 2002 with a C or better. 
 
Upper Division Electives ................................................................................................. 12 hours 

Select from FREN 3001, FREN 3002, FREN 3150, FREN 3160, FREN 3201, 
FREN 3250, FREN 3260, FREN 3300, FREN 3400, FREN 4001, FREN 4002, 
FREN 4210, FREN 4800, FREN 4950, FREN 4960, FREN 4980.  

 
Total Program Requirements ......................................................................................... 15 hours 
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Bachelor of Arts of Spanish  

 
The degree program in French is offered through an online collaborative of four University System 
of Georgia (USG) institutions: Armstrong State University, Clayton State University, Coastal 
Georgia State College, and Valdosta State University. The program is offered primarily at a 
distance via the university systemôs centrally supported course management system. Possible 
exceptions to fully online delivery would be face-to-face or hybrid classes offered by the 
consortium members or both other USG institutions. 
 
The purpose of the Bachelor of Arts in Spanish is to produce graduates who are prepared to 
assume a variety of important roles in Georgia communities. The program provides a foundation 
of required Major courses, whichincludes Spanish conversation and composition, language, 
civilization, Spanish and Latin American literature, and applied Spanish courses for the 
professions. This approach allows students to develop areas of expertise that best meet the 
needs of their career paths, including the critical need for Spanish-speaking professionals in 
business, industry, health care, law enforcement and public service. The program provides a 
focus on oral communication in professional settings, with opportunities for development of 
specialized vocabulary, analysis of the language used in professional settings, research in 
professional areas, and hands-on experiences in the community or abroad. These opportunities 
prepare students with an understanding of cultural factors affecting communication. 
 

BACHELOR OF ARTS IN FRENCH DEGREE PROGRAM REQUIREMENTS 
 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the Spanish degree are shown under Core Curriculum in 
the Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Major Requirements (Area F) .............................................................. 18 hours 
Language Competence ................................................................................................... 0-12 hours 

Competence in Spanish through the intermediate level (i.e., SPAN 2002) is required, 
here, in Area C, or by  
competency assessment (e.g., CLEP). If not used in Areas A-E, these classes may 
include SPAN 1001, SPAN 1002, SPAN 2001, SPAN 2002. 

Elective Courses  ............................................................................................................. 6-18 hours 
Any 1000-2000 courses listed but not applied in Areas C or E. All Spanish majors must 
have a C or higher in all Spanish classes.  

 
Upper Division Major Requirements ............................................................................. 36 hours 
SPAN 3000 ........................................................................................................................... 3 hours 
SPAN 3010 ........................................................................................................................... 3 hours 
SPAN 3150 ........................................................................................................................... 3 hours 
SPAN 3160 ........................................................................................................................... 3 hours 
SPAN 3200  .......................................................................................................................... 3 hours  
SPAN 3250 or SPAN 3260  .................................................................................................. 3 hours 
SPAN 4010  .......................................................................................................................... 3 hours 
SPAN 4020 ........................................................................................................................... 3 hours 
SPAN 4900 ........................................................................................................................... 3 hours 
SPAN 3XXX/4XXX ................................................................................................................ 6 hours 
ESOL 4010 ........................................................................................................................... 3 hours 
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Upper Division SPANISH Electives ............................................................................ 0-24 hours 
SPAN 3012 ........................................................................................................................... 3 hours 
SPAN 3014 ........................................................................................................................... 3 hours 
SPAN 4110 ........................................................................................................................... 3 hours 
SPAN 4220 ........................................................................................................................ 0-9 hours 
SPAN 4240 ........................................................................................................................... 3 hours 
SPAN 4250 ........................................................................................................................... 3 hours 
SPAN 4260 ........................................................................................................................... 3 hours 
SPAN 4270 ........................................................................................................................... 3 hours 
SPAN 4500 ........................................................................................................................... 3 hours 
SPAN 4501 ........................................................................................................................... 3 hours 
SPAN 4900 ........................................................................................................................ 3-6 hours 
SPAN 4950 ........................................................................................................................ 3-6 hours 
SPAN 4970 ........................................................................................................................ 1-6 hours 
SPAN 4980 ........................................................................................................................ 1-6 hours 
 
Upper Division Related Electives  .............................................................................. 0-24 Hours 
Up to 21 hours of 1000-2000 level non-core curriculum coursework may be applied here. This 
area may be satisfied by course work towards a major or minor in a separate discipline, including 
a second language. 
 
Total Degree Requirements .......................................................................................... 120 hours 
 

Minor Program in Spanish 

 
Lower Division Prerequisite ............................................................................................. 3 hours 
Completion of SPAN 2002 with a C or better. 
 
Upper Division Electives ................................................................................................. 12 hours 

Select from SPAN 3000, SPAN 3010, SPAN 3012, SPAN 3014, SPAN 3150, 
SPAN 3160, SPAN 3200, SPAN 3250, SPAN 3260, SPAN 4010, SPAN 4020, 
SPAN 4110, SPAN 4220, SPAN 4240, SPAN 4250, SPAN 4260, SPAN 4270, 
SPAN 4500, SPAN 4501, SPAN 4900, SPAN 4950. 

 
Total Program Requirements ......................................................................................... 15 hours 
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Department of Interdisciplinary Studies  

 
ADMINISTRATIVE OFFICER  
Jason Davis, Department Chair  
 
 
FACULTY/ACADEMIC PROFESSIONAL 
Christie H. Burton, Bachelor of Applied Sciences 
Xueyu Cheng, Bachelor of Applied Sciences 
Shannon M. Cochran, Interdisciplinary Studies/English 
Thomas Garsombke, Bachelor of Applied Sciences 
Vangela Humphries, Interdisciplinary Studies/Advisor 
Bryan T. LaBrecque, Bachelor of Applied Sciences 
Michael M. Lindsay, Interdisciplinary Studies 
Marla R. Stewart, Womenôs and Gender Studies and Sociology 
 
MISSION AND GOALS 
 
The Department of Interdisciplinary Studies offers unique programs that allow students to 
construct a curriculum using their prior knowledge to propel them to reach their personal, 
professional and educational goals. Our multifaceted department has multiple degrees that allow 
students to complete their degrees traditionally or through distance learning to adequately prepare 
students from diverse populations and geographical areas to compete in a rapidly changing 
workforce. As we prepare students for their career goals, we seek to provide a curriculum that 
cultivates and sustains a viable relationship between the academy and the community. 
 
The Department of Interdisciplinary Studies is responsible for the following programs and courses: 
¶ Bachelor of Science (B.S.) & AA/AS degrees in Integrative Studies. 
¶ Bachelor of Arts (B.A.) degree in Liberal Studies 
¶ Minor in Womenôs and Gender Studies 
¶ Minor in African American Studies 
¶ Minor in Aviation Administration 
¶ Minor in Homeland Security/Emergency Management 
¶ Bachelor of Applied Science (B.A.S.) Administrative Management, Technology 

Management, and Homeland Security/Emergency Management 
¶ Masters of Arts (M.A.) degree in Liberal Studies 
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Associate of Arts in Integrative Studies 

 
The Associate of Arts in Integrative Studies program provides the opportunity for a student to 
work with an advisor to design a curriculum that meets the studentôs career and educational 
needs. This flexibility enables students to develop academic programs that meet the ever-
changing requirements of the world of work. An Associate of Arts in Integrative Studies can also 
be designed to prepare students for Clayton State Universityôs Bachelor of Arts in Liberal Studies. 
 
ASSOCIATE OF ARTS IN INTEGRATIVE STUDIES DEGREE PROGRAM REQUIREMENTS 

 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the Liberal Studies degree are shown under Core 
Curriculum in the Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Major Requirements (Area F) .............................................................. 18 hours 
Humanities ............................................................................................................................ 3 hours 

Any 1000- or 2000-level courses with the following prefixes: AFAM, ART, CMS, 
COMM, ENGL, FREN, HIST, MUSC, PHIL, SPAN, THEA, and WST. 

Social Sciences ..................................................................................................................... 3 hours 
Any 1000- or 2000-level courses with the following prefixes: AFAM, CRJU, 
ECON, EDUC, POLS, PSYC, SOCI, and WST.  

Area Major Courses ............................................................................................................ 12 hours 
Courses from Area F of any major that have not been used to satisfy Core 
Curriculum category requirements. 

 

Associate of Science in Integrative Studies 

 
The Associate of Science in Integrative Studies program provides the opportunity for a student to 
work with an advisor to design a curriculum that meets the studentôs career and educational 
needs. This flexibility enables students to develop academic programs that meet the ever-
changing requirements of the world of work. An Associate of Science in Integrative Studies can 
also be designed to prepare students for a Bachelor's degree in certain disciplines if Area F 
coursework follows the required courses for Area F of any major. 
 

ASSOCIATE OF SCIENCE IN INTEGRATIVE STUDIES DEGREE PROGRAM 
REQUIREMENTS 

 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the Integrative Studies degree are shown under Core 
Curriculum in the Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Major Requirements (Area F) .............................................................. 18 hours 
Courses applied in this category cannot also satisfy Core Curriculum category requirements of 
Area A-E. Coursework varies depending on studentôs academic areas of study. Students should 
consult with their advisor to design a plan of coursework. 
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Bachelor of Arts in Liberal Studies 

 
The Bachelor of Arts in Liberal Studies program provides the opportunity for a student to work 
with an advisor to design a curriculum that meets the studentôs career and educational needs. 
This flexibility enables students to develop academic programs that meet the ever-changing 
requirements of the world of work. A Bachelor of Arts in Liberal Studies can also be designed to 
prepare students for graduate school in Clayton State Universityôs Master of Arts in Liberal 
Studies. 
 
ADMISSION AND READMISSION REQUIREMENTS  
 
Before beginning upper-division study in Liberal Studies, applicants must: 

1. Have completed 45 semester credit hours; 
2. Have completed ENGL 1101 and ENGL 1102 with a grade of A, B, C, or K. 

 
BACHELOR OF ARTS IN LIBERAL STUDIES DEGREE PROGRAM REQUIREMENTS 

 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the Liberal Studies degree are shown under Core 
Curriculum in the Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Major Requirements (Area F) .............................................................. 18 hours 
Humanities ............................................................................................................................ 3 hours 

Any 1000- or 2000-level courses with the following prefixes: AFAM, ART, CMS, 
COMM, ENGL, FREN, HIST, MUSC, PHIL, SPAN, THEA, and WST. 

Social Sciences ..................................................................................................................... 3 hours 
Any 1000- or 2000-level courses with the following prefixes: AFAM, CRJU, 
ECON, EDUC, POLS, PSYC, SOCI, and WST.  

Area Major Courses ............................................................................................................ 12 hours 
Courses from Area F of any major that have not been used to satisfy other 
Core Curriculum category requirements. 

 
No more than two grades of D in upper-division courses are allowed in the Liberal Studies major. 
Upper-division courses are all courses other than those of Areas A through F. 1000- or 2000-level 
courses used in the upper division are included in this restriction. A grade of C or higher is required 
in all BALS courses.  
 
Upper Division Required Courses ................................................................................... 6 hours 

BALS 3901, Liberal Studies Practicum/Internship ...................................................... 3-9 hours 
Students may take up to 9 hours Internships (e.g. BALS 3901, BALS 3902, 
BALS 3903), but students may only register for one internship per semester. 
Additional terms of BALS 3901 will be applied in the upper division. 
BALS 4500 Liberal Studies Capstone ............................................................................ 3 hours 
(Students will complete this course during their senior year.) 

 
Upper Division Area Major Courses .............................................................................. 54 hours 
The Bachelor of Arts in Liberal Studies requires students to complete a Clayton State minor 
program in Arts & Sciences (African American Studies, Art, Aviation Administration, Biology, 
Chemistry, Communication & Media Studies, Corporate Communication, Dance, Film, French, 
Education Specialties, English, History, Homeland Security, Legal Studies, Music, Philosophy, 
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Political Science, Psychology, Justice, Sociology, Spanish, Social and Community Justice, 
Theatre, Womenôs and Gender Studies) Additional courses may be drawn from any field, but must 
be in the studentôs advised program of study. If a student completes multiple minors, in order to 
obtain a BALS, the primary minor must be in the College of Arts and Sciences. Fulfill ing the 
requirements for a minor enables students to claim a minor area of expertise as they move toward 
achieving career and academic goals. No more than 18 hours of 1000-2000 level coursework 
may be applied to this category. 
 
Courses designed for the BAS degrees may not fulfill requirements: AVEL, AVMT, CAPL, CITZ, 
CNET, DSGN, ELEC, EMS, HDSK, MKMC, OFFC, PARA, SUPR, and TECH. Other courses 
which do not apply: CCSU, PHED, Learning Support courses, WLAB and courses designed 
specifically for other majors. 
 
Total Degree Requirements .......................................................................................... 120 hours 
 
Other Program-Specific Graduation Requirements 
 

1. A minimum of 42 hours must be completed in upper-division courses. 
2. All BALS courses must be taken in residence at Clayton State. 
3. A grade of C or higher is required in all BALS courses. 
4. Up to 9 hours of Cross-Registration in the Atlanta Regional Consortium for Higher 

Education, study abroad, or distance learning may be counted as in-residence if the 
courses are approved in advance as part of the studentôs Liberal Studies program of study. 

 

 

Bachelor of Science in Integrative Studies 

 
The Integrative Studies program provides the opportunity for a student to work with an advisor to 
design a curriculum that meets the studentôs career and educational needs. This flexibility enables 
students to develop academic programs that meet the ever-changing requirements of the world 
of work. A Bachelor of Science in Integrative Studies can also be designed to prepare students 
for graduate school in certain disciplines and professions. 
 
ADMISSION AND READMISSION REQUIREMENTS  
 
Before beginning upper-division study in Integrative Studies, applicants must:  

1. Have completed 45 semester credit hours; 
2. Have completed ENGL 1101 and 1102 with a grade of A, B, C, or K. 

 
BACHELOR OF SCIENCE IN INTEGRATIVE STUDIES DEGREE PROGRAM 

REQUIREMENTS 
 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the Integrative Studies degree are shown under Core 
Curriculum in the Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Major Requirements (Area F) .............................................................. 18 hours 
Courses applied in this category cannot also satisfy Core Curriculum category requirements of 
Area A-E. Coursework varies depending on studentôs academic areas of study. 
 
Upper Division Required Courses ................................................................................... 6 hours 
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INTE 3901, Integrative Studies Practicum/Internship .................................................... 3 hours 
INTE 4500 Integrative Studies Capstone ....................................................................... 3 hours 
(Students will complete this course during their senior year) 

 
Upper Division Area Major Courses .............................................................................. 39 hours 
Courses applied in this category will vary depending on studentôs academic area of study. No 
more than 18 hours of 1000-2000 level coursework may be applied to this category, including 
lower-level courses for applicable Minors. 
 
No more than two grades of D are applied in this category. 1000 and/or 2000 level courses applied 
in this section are included in this restriction. A grade of C or higher is required in all INTE courses. 
 
Students may take up to 9 hours of Internships (e.g. INTE 3901, INTE 3902, INTE 3903), but 
students may only register for one internship per semester. Additional terms of internship will be 
applied in this upper division section. 
 
Concentration/Minor Courses ........................................................................................ 15 hours 
The Bachelor of Science in Integrative Studies requires students to complete a concentration of 
five (5) upper division (3000-4000 level) courses in a single disciplinary area or specified 
concentration such as the following: 
 
Cultural Studies ï ART/AFAM/CMS/ENGL/FREN/HLTH/MUSC/PHIL/PSCY/SPAN/SOCI/WST 
Fine Arts Performance ï ARTS/DANC/MUSC/THEA 
Health and Discovery ï BIOL/CHEM/HLTH/HFMG/HSCI//PHYS 
Helping Professional ï COMM/EDUC/ENGL/HMSV/PSYC/SOCI 
Organizational Enterprise ï ENGL/COMM/CMS/JOUR/MGMT/MKTG 
Social Justice and Corrections ï CRJU/HIST/HSEM/POLS/PSYC/SOCI 
Technology and Information Sciences ï CSCI/HCMG/ITFN/MATH/TECH 
Workforce Leadership ï AVIA/BUSA/BLAW/FINA/HCMG/HSEM/MGMT/MKTG/TECH/SCML 
 
Students may also obtain the Bachelor of Science in Integrative Studies degree by completing a 
Minor in discipline other than those housed in Arts and Sciences (e.g. HFMG/SCML). Minors 
applicable to Integrative Studies require 18 hours of coursework and the additional 3 credit hour 
course will apply in the Upper-Division Area Major Courses section. 
 
Completing courses in a single disciplinary area, specified concentrations, or declaring a minor 
will allow students to claim a strong knowledge base in an area of their choice, while helping them 
move towards achievement of their academic and career goals. 
 
Courses with the following prefixes will not apply towards the BS in Integrative Studies: AVEL, 
AVMT, CAPL, CITZ, CNET, DHYG, DSGN, ELEC, EMS, FSMD, HDSK, INET, MEDA, MKMC, 
OMED, PARA, SUPR, TECH*, TELE and WCOM. 
*Upper-division OFFC and TECH courses will apply.  
 
Other courses which do not apply: CCSU, PHED, Learning Support courses, WLAB and courses 
designed specifically for other majors (exceptions: approval of the Department Chair). 
 
Total Degree Requirements .......................................................................................... 120 hours 
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Other Program-Specific Graduation Requirements 
 

1. A minimum of 42 hours must be completed in upper-division courses. 
2. All INTE courses must be taken in residence at Clayton State. 
3. A grade of C or higher is required in all INTE courses. 
4. Up to 9 hours of Cross-Registration in the Atlanta Regional Consortium for Higher 

Education, study abroad, or distance learning may be counted as in-residence if the 
courses are approved in advance as part of the studentôs Integrative Studies program of 
study. 

 

Bachelor of Applied Science in 
Administrative Management  

 
The Bachelor of Applied Science in Administrative Management provides career advancement 
opportunities for individuals employed (or seeking employment) in a wide variety of corporate, 
business and office environments. Like all B.A.S. programs, the Administrative Management 
major builds upon the technical education acquired through an associate degree in a career field. 
For the Administrative Management major, the associate degree or career courses should be in 
an office- or business-related field, such as office administration, secretarial studies, 
merchandising, paralegal studies, or business data processing. We offer the following 
concentrations in the Administrative Management major: Applied Criminal Justice, Organizational 
Leadership, and General Studies. 
 

BACHELOR OF APPLIED SCIENCE IN ADMINISTRATIVE MANAGEMENT DEGREE 
PROGRAM REQUIREMENTS 

 
BAS Program Requirements: 

1. Student must have minimum overall GPA (as defined by Banner) of 2.0 at time of 
application  

2. The student must satisfy one of the three career course requirements prior to being 
admitted to BAS program:  

a. Must have an AAS or AAT (Career Associate Degree) from a regionally accredited 
college or university with 38 transferrable technical or career credit hours  

OR 
b. Must have at least 38 semester credit hours of professional/technical courses from 

a regionally accredited college or university with a grade of C or higher and 21 of 
these 38 hours must be in one professional/technical area. If the student has 30-
37 professional/technical courses, he/she will need to take additional courses to 
satisfy the 38 hour requirement; the studentôs advisor will recommend appropriate 
courses. 

OR 
c. Must have at least 12 semester credit hours of military courses from the U.S. 

Military. If the student has less than the 38 transferrable technical/career/military 
courses, he/she will need to take additional courses to satisfy the 38 hour 
requirement; these courses  can be satisfied from a combination of additional 
technical or career courses, military credit and/or lower division academic credit. 
The studentôs advisor will recommend appropriate courses. Please note that 
students cannot use lower division academic courses to satisfy both the block 
credit (38 hours) and core curriculum (Areas A-F) requirements. Therefore, 
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students may need to take additional courses to satisfy their core curriculum 
requirements.  
 

 
Core Curriculum (Areas A - E) ........................................................................................ 42 hours 
All Core Curriculum requirements for the BAS Administrative Management degree are shown 
under Core Curriculum in the Graduation Requirements section of the Undergraduate Catalog. 
 
Lower Division Career Courses ..................................................................................... 38 hours 
Program specific courses are taken as part of the career associate degree at Clayton State 
University or another institution. 
 
No grades of D in upper-division courses are allowed in the Administrative Management 
major. Grades of D are also prohibited in certain lower-division courses that are used for upper 
division course exemptions (see notes regarding TECH 3111 and TECH 3112). Upper-division 
courses are all courses other than those of Areas A through E of the core curriculum and Lower 
Division Career Courses. 1000- or 2000-level courses used in the upper division are included in 
this restriction. 
 
Upper Division Major Requirements ............................................................................. 40 hours 
 
Organizational Leadership Concentration 
 
Required in all concentrations  ...................................................................................... 16 hours 
ENGL 3900 Professional and Technical Writing  
 or COMM 3300 Interpersonal Communications .................................................................. 3 hours 
TECH 3101 Supervision for the Workplace ......................................................................... 3 hours 
TECH 3104 Ethics for Administrative and Technology Managers ....................................... 3 hours 
TECH 3111 Applied Economics* .......................................................................................... 3 hours 
TECH 4115 Global Technology ............................................................................................ 3 hours 
TECH 4850 Capstone Seminar  ............................................................................................. 1 hour 
 
Organizational Leadership Concentration .................................................................... 15 hours 
TECH 3112 Applied Accounting ** ....................................................................................... 3 hours 
TECH 3115 Legal Issues for Administrative & Technology Managers ................................ 3 hours 
TECH 3160 Technology Entrepreneurship .......................................................................... 3 hours 
TECH 4101 Human Resources for Administrative &  
Technology Managers .......................................................................................................... 3 hours 
TECH 4111 Leadership for Administrative & Technology Managers .................................. 3 hours 
 
Related Electives (select two courses) ........................................................................... 6 hours 
AVIA 3120 Fleet Planning & Scheduling .............................................................................. 3 hours 
AVIA 3130 Leadership in the Aviation Industry .................................................................... 3 hours 
AVIA 3140 Aviation Safety.................................................................................................... 3 hours 
AVIA 4120 Introduction to Airport Operations ...................................................................... 3 hours 
AVIA 4130 Aviation Labor Relations .................................................................................... 3 hours 
FINA 3100 Personal Financial Management ....................................................................... 3 hours 
HMSV 3010 Introduction to Health & Human Services........................................................ 3 hours 
HCMG 3101 Introduction to Health Systems Management ................................................. 3 hours 
HCMG 3112/3112L Introduction to Allied Health Administration ......................................... 3 hours 
HFMG 3110 Personal Health & Wellness ............................................................................ 3 hours 








































































































































































































































































































































































































































































































































































































































































