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About this Catalog

This catéog providesinformation regarding albf the graduateprograms offered by Chyton Stde
University during the2016-2017 academic years It isdesigred to provide information aout the
UniversityQ policies, graduate degree programs,graduate courseofferings, services, graduae faculty,
and fcilities. Thestatements madein thiscatalog are br informational purposes only and slould not
be construed asthe bads of a contract between astudent and thisinstitution.

Please refer to the Chyton Sate University Undrgraduate Catalog2016-2017 for information
concerning allof the undergraduateprograms offered by Clgton Sate University during the2016-2017
acalemic years The graduateand uncergraduatecatdogs can beacessed online at
http://www.clayton.edu/Publications

Although Clgton Stte University hasmade every reasonable efbrt to presentthe information
contained inthis catdog withfactualaccuracy, no responsibility isassumed by the University for
editorial or clericalerrors. At the time of postingto the website, thetext of this caalog most accurdely
descriked the courseofferings,programs, facultylistings, mlicies, procedures, regulations,and
requirements of the university. While theprovisionsof this catabg will ordinarily be applied asstated,
Chyton Sate University reservesthe rightto change anyrovision listed in thiscatabg, includingbut
not limited to academic requirements for graduaton, without actualnotice to individual stuwlents. Every
effort will be made to leep students advised of any such changs. It isthe studentQ iadividual
responsibilityto be awareof current graduaion requirements for hisor her particular degree program.

Theonline version of this catalog isthe most curent. It is updaed regularlyto reflect changesthat have
been goproved by theGradude Affairs Committeeand theSdool of Graduate Studes.

Clayton Stde University
GraduateCatalog 2016-2017


http://www.clayton.edu/Publications

Welcome from the Dean of Graduate Studies

AsDean of the Stool of Graduate Studhs | would like to personally thank you ér
your interest in our schal. Clgton Sate University hasbecome the foundation for
acacemic support and educational attainment within the suthern cresent of the
Atlanta metropolitan area. The Swol of Graduate Studiestrives tocontinue the
standardof excellence byproviding graduatestudentswith a universiy that exceeds
expectations.Our Shool of GraduateStudes allows studentsto achieveboth
personal and pofessbnal goals whiledoing so in a degree program thatfits their
educational needs.

Oneof the most prizd attributes of the Shool of Graduate Studiess the diversityof
the programs we offer. We have students from various academic, cultural, and
professonal backgroundsand this trait allowghe curriculumto advance keyond the ™
classoom. Each pogram hasts own unique qualityand theseare whatset our programs apartfrom
other universitiesin the metro Atlanta ara. Whether you are looking topursue a ceeer inthe area of
educaton, nursing, healthcaremanagment, archival studes, or liberal studies,Clayton Sate
UniversityQ & odl @ ®raduateSudieshasthe perfect fit for you. Our pogramsinclude:

w Mader of BusiressAdministration, concentrations in Accountingduman Resource Leadership,
International BusinessSports and Entertainment Managemeatd Supply Chain Management;

w Mager of Scierme in Nurshg, concentration irfFamily Nurse Practitiongr

w Mager of Archival Studies

w Mager of Artsin Teaching,with concentrations in Biolog¥nglish Historyand Mathematics

w Master of Science in Clinical/Counseling Psychology

w Mager of Artsin Liberal Sudies, concentrationsin EnglishHistory, Mathematics, Philosophy,
Pditical SéenceandLiberal Studies

w Mager of Health Administration;

1 Master of Science in Criminal Justice

TheSchml of GraduateStudiesis proud not only of the academic opportunitiesthat we provide but we
are also proud of our outstanding faculg. Thefaculty members of Clayton SateQ gradude programs are
committed to excellencein their particular fields. TRy demonstrate this excellence in the classoom by
creating aframework for the studentsto select andreachacademic and professional gpals. Though
their mentoring andemphasison student development the graduatefacuty members of Chyton Stde
truly strive to make theuniversity the best possiblechoice for prospective graduate studnts.

Robert AVaughan, Jr.
Dean, Schol of GraduateStudies



Calendars

Please refer to the 6Clajton State Uniersity Calende webpageat

http://www.clayton.edu/calendar for the most up-to-date uniersity calendars.The

2016-2017 graduatecatalog appliego studentswho start at Clgton Sate in one of the following

three semesters: FalR016, Spring2017 or Summer 2017. It ako appliesto students who make a change
in their statusor degree program during thistime and arerequired to change cataog editions.

Dir ections to Clayton State University

Clayton Stde University is easilyreached by takingI-75 to exit 233 (15 miles south of downtown
Atlanta). Turnleft andfollow the green and whitesignsfor 1 1/2 miles north on Georgia Highvay 54.
Turnrightinto Chyton Stte Boulevard.

From 675 take eit 5west and ontinue straighton Forest Parkway for two miles. Turn ldt onto North
Parkway. At the first traffic light, Harper Drive, North Parkway becomes North Lee Street.Continue
straight on Mrth Lee Steet for one block to thenext trafficlight. Turn kft onto Clajton Stde
Boulevard.
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Visit the following site to download or print the CSlampusmap:
http://www.cayton.edu/homefiles/ maps.htm
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GENERAL INFORMATION

Mission of the University

Clayton State University cultivates an environment of engaged, experidyasstl learning, enriched by
active community service, that prepares students of diverse ages and backgrounds to succeed in their
lives and careers.

Through a distincti® combination of proven and innovative methods of teaching and learning, Clayton
State University will excel in preparing students from many walks of life to meet the challenges of living
and working in a dynamic, global society.

Clayton State Universitg committed to:

1 Creating an outstanding educational experience that stimulates intellectual curiosity, critical
thinking, and innovation.

1 Engendering a spirit of openness, understanding, collaboration, and mutual respect throughout the
University.

1 Fosteing learning that engages students, faculty, staff, alumni, and the greater community.

1 Expanding and allocating resources strategically according to its Mission and Values, to support
overall institutional effectiveness.

1 Providing an inviting and supporécampus community for faculty, staff, and students.

1 Repositioning Clayton State University in the higher education marketplace and beyond.

University History

Jtredz2y {GFrGS | YyAGSNAAGEQA 2NAIAAY OFy 0 SeneMl OSR (i
junior colleges for the University System of Georgia, one of which was designated for south

metropolitan Atlanta. The Board considered several locations in the region and chose the present site in
Clayton County because of the unique combinationatiiral beauty and easy access to the Interstate

75. Construction of the new campus began in fall 1968, and the doors opened to 942 students less than

a year later on September 30, 1969.

The Board of Regents elevated the institution to baccalaureateistat 1986, established the present

name in 2004, and approved the University to offer graduate degrees in 2005. The University was
granted accreditation by the SACS Commission on Colleges in 1971 and approved for Masters degrees in
2008. The current predéent, appointed in February 2010, is Thomas J. Hynes Jr.

Clayton State University has a selective admissions policy and accepts student applicants from both the
United States and abroad; however, the majority of our student population comes from thaatla
metropolitan area and its adjacent counties.

CAINIKSNJ AYTF2NXIGA2Y Fo2dzi /fred2y {GFGS ' YyADBSNEAG
http://www.clayton.edu/about/university/history


http://www.clayton.edu/about/university/history
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Accreditation and Approvals

Regional Accreditation:

Clayton State University is accredited by the Southern Association of Colleges and Schools Commission
on Colleges to award associate, baccalaureate, and master's degrees. Contact the Commission on
Colleges at 1866 Southern Lane, Decatur, Georgia 3003B8or call 4046794500 for questions about

the accreditation of Clayton State University. Direct all other queries about programs, services, or
admissions directly to Clayton State University, (678)4@®). For more information, visit
http://www.clayton.edu/sacs

National Accreditations:

/tredz2y {dFrdSqQa /2ttS3S 2F . dzaAySaa Aa | OONBRAGSR
Business (AACSB).

The Dental Hygiene Program is accredited by the AmerieataDAssociation Commission on Dental
Accreditation (ADA).

The Health Care Management Program holds the Association of University Programs in Health
Administration Management (AUPHA) full certified undergraduate status.

Clayton State University is an agedited institutional member of the National Association of Schools of
Music (NASM).

The Nursing program is accredited by the Commission on Collegiate Nursing Education (CCNE).

The Legal Studies and Paralegal Programs are approved by the American Batidis$68A).

The Teacher Education program is accredited by the Council for the Accreditation of Teacher Educator
Preparation (CAEP).

State or Local Approvals:

The Nursing Program is approved by the Georgia Board of Nursing.

¢ KS | yADSNAEA ara@iondprogramlis@pp@wed hyh® Gdorgia Professional Standards
Commission.

Financial Aid Programs:

The University has been approved for the following state and federal programs:
Veterans Administration Benefits

Federal Work Study Program

Federal Studentoans

Federal Pell Grants

Federal Supplemental Educational Opportunity Grants (SEOG)

HOPE Scholarship & Grant Program

Zell Miller Scholarship

MOWR Program

DS2NEBAI Q& | 9wh {OK2fl NAKALI t NE3INI Y
Public Safety Memorial Grant


http://www.clayton.edu/sacs
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General University Policies

ANEQ b230A0Se /tladz2y {GFGS !'yASBSNBAGE 66/ {!¢0 AA

educational opportunity and affirmative action institution. It is the policy of the University to recruit,
hire, train, promote and educate persons without regardace, color, national or ethnical origin, age,
disability, gender, religion, sexual orientation, gender identity or veteran status as required by
applicable state and federal laws (including Title VI, Title VII, Title IX, Sections 503, and 504, ADEA, ADA,
E.O. 11246, and Rev. Proc:50. CSU is an Affirmative Action/Equal Opportunity Institution. CSU will
not tolerate sexual misconduct, which is prohibited and which includes, but is not limited to, domestic
violence, dating violence, sexual assault, s¢xxploitation, sexual harassment, and stalking. For
guestions or more detailed information or to submit a complaint regarding this policy, including Title IX,
please contact the CSU Department of Human Resources at (6782366Individuals requiring

disability related accommodations for participation in any event or to obtain print materials in an
alternative format, please contact the Disability Resource Center at: (678)44H

Notice of Right of Privacy. This institution is covered by the Fa&uilgational Rights and Privacy Act of
MpTtn 6CO9wt! 03X gKAOK Aa RSaA3aIySR G2 LINRGSOG GKS
maintained by the institution. Under this Act, a student has the following rights:

9 the right to inspect and review egation records maintained by the institution that pertain to
the student;

9 the right to challenge the content of records on the grounds that they are inaccurate, misleading
or a violation of privacy or other rights; and

1 the right to control disclosures fro the education records with certain exceptions.

A written policy detailing how Clayton State University complies with the provisions of the Act is on file
in the Office of the Registrar. Students also have the right to file complaints with the FERRAQIe
Department of Education, Washington, D.C. 20201, regarding alleged violations of the Act.

No Tobacco/Smoking Policy. Effective October 1, 2014, pursuant to newly adopted Board of Regents
policy, Clayton State University became tobacco and srfreke

Law Enforcement (Campus Police). It is the purpose of the Department of Public Safety (Campus Police)
to assist the administration, faculty, students, and staff of Clayton State University to maintain a
pleasant, safe, and orderly environment in winito work and to learn. To this end, it is the responsibility

of this department to enforce the traffic rules and regulations of the University and to enforce local,

state, and federal laws on campus in cooperation with appropriate law enforcement ageWoiation

of a local, state, or federal law by a student also may be a violation of the student conduct code set
down in the Student Handbook; in such a case, the violation will he referred to the Division of Campus
Life in addition to the appropriatalv enforcement agency.

Intellectual Property. In complying with the policies of the Board of Regents, Clayton State University
has adopted policies concerning the ownership and subsequent rights to intellectual property created
by faculty, staff, and stughts. Intellectual property pertains to any patentable

z

au
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materials, copyrightable materials, trademarks, software, and trade secrets regardless of whether
formal protection is sought. It is the responsibility of the individual to ascertain whether Cl&yhb@

owns the intellectual property. To obtain a copy of the Intellectual Property Policy, contact the Office of
the Provost at (678) 468100.

CODE OF CONDUCT

INTRODUCTION
Clayton State University has established standards of conduct which are compatibthe academic
mission of the institution. An educational approach to discipline is employed whenever possible.

Law, statutes and regulations at the national, state and local levels grant public institutions the authority
to establish standards reasahly relevant to the lawful missions, processes, and functions of the
institution. Such standards are not intended to prohibit the exercise of a right guaranteed by the
Constitution or a law of the United States to a member of the university community.

Sandards may apply to student behavior on and off the campus when relevant to any lawful mission,
process, or function of the institution. The institution may prohibit any action or omission, which
impairs, interferes with, or obstructs the missions, preses and functions of the institution.

Institutional standards may require scholastic attainments higher than the average of the population

and may require superior ethical and moral behavior. In establishing standards of behavior, institutions
arenotivyA SR (2 GKS aidl yRINRaA 2NJ GKS F2N¥xa 2F ONAYAYLI
Procedure and Substance in Review of Student Discipline i8Ugported Institutions of Higher

9RdzOF A2y ¢ np COWDP5® MookMNnp 02 P50 az2d mMpcy OB d

The acceptance dhese rights and responsibilities is a prerequisite for enrollment at Clayton State
University. It is the responsibility of each student to know and understand established rules of conduct.
Lack of awareness is not recognized as a legitimate reasorniltoefto comply.

Violators may be accountable to both civil and criminal authorities and to the University for acts of
misconduct, which constitute violations of this Code. Disciplinary action at the University may proceed
during the pendency of other proceedings at theatetion of University officials. Sanctions may be
imposed for acts of misconduct, which occur on University property or at any University sponsored
activity. As further prescribed in these rules,-ofimpus conduct may also be subject to discipline.

Clayton State University [provides] each student with amail address through the Clayton State
University electronic post office. The student will be responsible for monitoring this address on a regular
basis for official communications from Clayton Stdtaversity faculty and administrators.

The University maintains the right to amend its rules and to make such amendments effective
immediately upon appropriate public notification of students. The most current version of the Student
Code of Conduct may bBeund ortline atwww.clayton.edu/studentconduct


http://www.clayton.edu/student-conduct
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Conduct Regulations

Disciplinary action may be initiated by the University and sanctions imposed against any student or
student organization foundasponsible for committing, attempting to commit, or intentionally assisting
in the commission of any of the following prohibited forms of conduct:

l. Academic Conduct Regulations

Academic integrity is of paramount importance at Clayton State Univessityct of academic

misconduct may seriously compromise the learning process for the violator and for other students if it
occurs without appropriate disciplinary consequences. Academic misconduct is defined by the following
regulations.

A. Disruption of he Learning Environment

Behavior which disrupts the teachigigarning process during class or class related activities will not be

tolerated. This includes but is not limited to belligerent, abusive, profane, distracting and/or threatening
behavior. Moresubtle forms of behavior may also negatively impact the teact@aging process.

Possible examples (as deemed appropriate by each individual instructor as they establish their own

unique learning environments) are listed in the sections below of thie emdl include but are not

limited to: inappropriate attire, eating during class time, and unwillingness to participate in educational
FOGABGAGASAT Ay a2yYS OFaSazx YlIeé airayAFAOLydte AYLI
who fails torespond to reasonable faculty direction regarding classroom behavior and/or behavior while
participating in classroom activities may be dismissed from class.

A student who is dismissed is entitled to due process and will be afforded such rights (SsuRr®C
for Adjudicating Alleged Academic Conduct Infractions) as soon as possible following dismissal. If found
in violation, a student may be administratively withdrawn and may receive a grade of WF.

B. Giving or Receiving Unauthorized Assistance

No student will give or receive assistance when not authorized by the instructor in the preparation or
completion of any assignment, essay, laboratory report, or examination to be submitted as a
requirement for an academic course.

C. Unauthorized Materials ordtiipment

No student will take or attempt to take, steal or otherwise procure in an unauthorized manner any
material pertaining to the conduct of a class, including but not limited to tests, examinations, laboratory

equipment and grade books.

No studentwill make use of any materials, aids, tools, or electronic devices not specifically condoned by
the instructor in preparing academic assignments or while taking an examination.
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D. Furnishing Unauthorized Exam Information or Materials

No student will sk, give, lend or otherwise furnish to anyone material which can be shown to contain
the questions or answers to any examinations scheduled to be given at any subsequent date in any
course of study offered by the University, without authorization from itheructor.

E. Plagiarism and Misrepresentation of Work

No student will represent the work of others as his or her own. Themes, essays, term papers, tests,
presentations and other similar assignments must be the work of the student submitting them. When
direct quotations are used, they must be indicated with quotation marks and when the ideas of another
are incorporated, they must be appropriately cited.

No student will submit the same assignment for two courses without the prior consent of the itwstruc

F. Violating Testing Rules and Procedures

No student will give or receive assistance; take, steal or otherwise procure any unauthorized materials;
or otherwise commit an infraction of the established rules and procedures governing the administration
of tests or exams, including for national or local testing programs.

G. Falsification & Fabrication

No student will provide unauthorized or false information, citation, or documentation in any academic
exercise.

Il. General Conduct Regulations
Damageo Property/Vandalism
Damage to Property

Damage or destruction of property belonging to the University or to a member of, or visitors to, the
University community is prohibited.

Vandalism

Intentional damage or destruction of property belonging to the University or to a member of, or visitors
to, the University community is prohibited.

B. Deception
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Misuse of any University records, identification cards, forms, or other documents throtggry,
misrepresentation, unauthorized alteration, unauthorized reproduction, or other unauthorized means is
prohibited.

Intentionally providing false information, either written or oral, to the University or to any
administrative unit of the Universitys prohibited.

Attempted or perpetrated fraud against the University or members of the University community is
prohibited.

Withholding or omitting requested or required information from the University
C. Disorderly Assembly

Students will not assemblen campus for the purpose of creating a riot or destruction, or disorderly
diversion which interferes with the normal operation of the University. This should not be construed as
denial of the right to peaceful, nedisruptive assembly.

Students will nobbstruct the free movement of other persons about the campus, interfere with the use
of University facilities, or physically interfere with the normal operation of the University.

D. Disorderly Conduct

All lewd, obscene, indecent behavior, or other forafglisorderly conduct on University property or at

any function sponsored or supervised by the University is prohibited. This includes belligerent, abusive,
profane, and/or threatening behavior, and conduct which is patently offensive to the prevailing
standards of a college community, but should not be interpreted as an infringement on the First
Amendment rights of individuals.

The abuse or unauthorized use of sound amplification equipment indoors or outdoors during classroom
hours is prohibited.

No sudent will threaten to, or purposefully, push, strike, or physically assault any member of the
faculty, administration, staff, or student body, or any visitor to the campus.

Conduct on University property, or at functions sponsored or supervised by tiverdity which
interferes with the normal operation of the University or the requirements of appropriate discipline, is
prohibited.

No student will enter or attempt to enter any Univers#ponsored event without credentials for
admission as establishdxy the sponsors. At such University functions, students must present proper
credentials to properly identified University officials upon request.

E. Gambling
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The unauthorized playing of cards or other games for money or other items of value is probibited
campus.

F. Theft

No student will take, attempt to take, or keep in his or her possession items not legally possessed by him
or her including but not exclusively, items of University property, or items belonging to students, faculty,
staff, student goups or visitors to the campus, without proper authorization.

G. Unauthorized Entry or Use of University Facilities/Equipment

No student will make unauthorized entry into any University building, office, grounds or other facility
nor will any person remia without authorization in any building after normal closing hours.

No student will make unauthorized use of any University facility or equipment. Authorization of the use
of University facilities/equipment may be withdrawn or otherwise restricted attamg.

H. Misuse of Computer Equipment

No student may use Universigwwvned computer equipment unless authorized to do so. All users must
abide by the regulations regarding authorization, priority of use, computer access and the basic rules of
courtesy. eeComputer & Network Use Polifgr more information) Users agree to not take any action
considered inappropriate behavior including, but not limited to the following:

Intentionally infecting netwdk servers or other computers with a virus

Connecting networking equipment including, but not limited to servers, routers, hubs and switches, and
wireless access points to the campus network without written authorization from the Office of
Information Techology and Services

Sending harassing messages to other computer users either at CSU or through external networks
Using inappropriate, offensive, or abusive language to other users within the CSU network, or through
external networks

Tampering with or modyfing accessed equipment

Causing intentional damage to computer systems

Obtaining additional resources not authorized to the individual user

Depriving other users of authorized resources

Acquiring access to unauthorized systems

PGAEAT Ay 3 | yultédd fadsdwdedt SNDa I 002

Broadcasting noibusiness related email to CSU faculty, staff and students (including but not limited to
GC2NJ wSy ik {F+HfS¢ YR LISNR2YylIf y203Sa G2 GKS Ol YLza0
Broadcasting unsolicited email andreil that is in violation of th€ ANSPAM act of 2003

No student may in any way abuse or misuse computer files or gain access to unauthorized computer

files. Georgia Code 8@ cpno 2y & { BSF tSAYOIs 21Ff LBMHK WM O R2 OdzYSy G azé
AKIFHtff aGdSlIHt oodl f GSNIDPOPP2NI G2AR Fyed NBO2NR®PE ¢KS [/ 2|
F2NXFGZ YIFEIYySGAO 2N 2GKSNJ G LJSaz St SOGonRidgered RIGF
a felony and punishable by incarceration of two to ten years.

O
O


http://www.clayton.edu/oits/usagepolicy
http://www.law.cornell.edu/uscode/html/uscode15/usc_sup_01_15_10_103.html
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l. Tobacco

Use of all forms of tobacco products on all property owned, leased or rented by the University is
LINPKAOAGSR® da¢206 002 t NP RdzO G aléformis®df siRdkelehsyfoBdeco) & OA I |
clove cigarettes and any other smoking devices that use tobacco such as hookahs or simulate the use of
tobacco such as electronic cigarettes. For more informatiorBseed of Regents Policy Manual Section

9.1.7

J. Misuse of Alcohol and Other Drugs

Clayton State University generally prohibits the possession or consumption of Alcoholic beverages on
the Clayton State University Campus or any area affiliai¢iul Clayton State University. Exceptions to

the policy of prohibited alcohol on campus may from time to time be permitted at the discretion of the
University President, and limited exceptions to this policy within the Laker Village Apartments by those
over the age of 21(listed at the end of this section of the handbook).

Possession and/or consumption of alcoholic beverages where prohibited on the Clayton State University
campus or other areas affiliated with Clayton State University is prohibited.

Furnshing of alcoholic beverages on the Clayton State University campus or any area affiliated with
Clayton State University is prohibited.

Possession and/or use of illegal drugs (without a valid medical prescription) controlled by federal or
Georgia law isiohibited.

Possession of drug related paraphernalia on the Clayton State University campus or any area affiliated
with Clayton State University is prohibited.

The manufacture or attempt to manufacture, sale or intent to sell or deliver any illegabsas
controlled by federal or Georgia law is prohibited.

Publicintoxicationis prohibited.
Driving under the influence of alcohol or illegal drugs is prohibited.

Note: Students found tbe in violation of the drug policy will be subject to the Dftrge Post

Secondary Education Act of 1990. Title126f the Official Code of Georgia Annotated states that any
student of a public educational institution who is convicted, under the lavtsisfstate, the United

States, or any other state, of any felony offense involving the manufacture, distribution, sale,
possession, or use of marijuana, a controlled substance, or a dangerous drug shall as of the date of
conviction be suspended from the plic educational institution in which such person is enrolled. Except
for cases in which the institution has previously taken disciplinary action against a student for the same
offense, such suspension shall be effective as of the date of convictionflemagh the educational
institution may not complete all administrative actions necessary to implement such suspension until a


http://www.usg.edu/policymanual/section9/policy/C503/
http://www.usg.edu/policymanual/section9/policy/C503/
http://en.wikipedia.org/wiki/Alcohol_intoxication
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later date. Except for cases in which the institution has already imposed disciplinary sanctions for the
same offense, such suspgon shall continue through the end of the term, quarter, semester, or other
similar period for which the student was enrolled as of the date of conviction. The student shall forfeit
any right to any academic credit otherwise earned or earnable for suah, fguarter, semester, or

other similar period; and the educational institution shall subsequently revoke any such academic credit
which is granted prior to the completion of administrative actions necessary to implement such
suspension.

K. WeaponsFirearms, and Explosives

Possession of firearms or any other lethal or potentially destructive weapon is prohibited on the
University campus unless prior authorization is received from the Vice President for Student Affairs or
Director of Public Safetyhik includes, but is not limited to, bows and arrows, BB guns, air guns, hunting
slingshots, martial arts weapons, knives, darts, as well as poisonous, corrosive, or volatile substances. If
such items are required for academic course work, they must lredto facilities designated for

storing such substances. However, in May 2016, O.C.GHL-187.1 was amended to permit persons

18 years of age or older, as well as any currently enrolled students, to carry, possess, or have under their
control electrofiock weapons as defined in this statute, to be used only in defense of self or others.

No student will possess, sell, furnish or use any incendiary device without proper authorization on
campus.

Note: It is against university policy for anyone (includinglents, faculty, staff, or visitors) to possess

any type of firearm, or weapon as defined by O.C.G.A. Sectidi-187.1(a)(2), at the following: any
university function, whether held on or off campus; inside any facility owned or leased by the itgivers
inside any vehicle used by the University to provide transportation for students or employees; and
during any pedestrian travel on property owned or leased by the university. The only persons exempted
from this policy are those specifically identifiedeither O.C.G.A. Section-1&-127.1(c) or in O.C.G.A.
Section 1611-130. If any such item is required for academic course work, or other official university
purposes, it must be appropriately used and stored in accordance with campus policy and/calFede

and State regulations.

L. Fire Safety/Emergency
No student will fail to evacuate a building or refuse to respond immediately to a fire alarm.
No student will make a false report or trigger any device for the purpose of creating a false fire alarm.

No student will operate, tamper with, discharge or remove any fire extinguishing equipment, exit sign,
smoke detectorAED evacuation or medical equipment without proper autteadion.

No student will intentionally set or cause to be set any unauthorized fire.

M. Harassment, Stalking & Sexual Misconduct


http://en.wikipedia.org/wiki/Automated_external_defibrillator
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Sexual Misconduct is a violation of University policy and Federal law and may also result in criminal
prosecution. Sexual Misnduct can occur between strangers or acquaintances, and even people
involved in intimate or sexual relationships. Sexual Misconduct can be committed by men or women,
and it can occur between people of the same or different gender. Additionally, exaofdetions and
situations that constitute Sexual Misconduct may include, but are not limited to, the following defined
below and definitions remain the same regardless of who engages in the behawiersity employees,
students, or norstudents. For morénformation see theClayton State University Title IX Palicy

Harassment is prohibited and includes, but is not limited to, the following:

any act of intimidation, physal violence, or threat of physical violence directed to another person in

any manner, including any terroristic threats;

intentionally and/or repeatedly following or contacting another person in a manner that intimidates,
harasses, or places another irafeof their personal safety or that of their property;

any behavior that is threatening or intimidating on the basis of age, ethnicity, gender, disability, national
origin, race, religion, sexual orientation, veteran status.

Stalking is prohibited and defined as repeatedly contacting another person when:

The contacting person knows or should know that the contact is unwanted by the other person; and
The contact causes the other person reasonable apprehension of imminent physical harm or the
contactingperson knows or should know that the contact causes substantial impairment of the other
LISNE2Yy Qa | oAfAle G2 LISNF2NY GKS | OGAQGAGASAE 2F RIF A
but is not limited to communicating with or remaining in tpRysical presence of the other person.

Sexual Misconduct is prohibited. This is defined as behavior directed toward an individual which:
Constitutes conduct of a sexual nature that threatens physical harm, endangers the health and safety of
any person, or that which a reasonable person would know was unwanted and would cause emotional
distress, and/or,

LyiSNFSNBA 4A I ftolpsefforh gt R Whiversitylatadeinicallytoisbcially.

N. Failure to Comply

Failure to comply with the directions of University or public officials acting in the performance of their
duties on Universiowned or controlled property or at Universigponsored or supervised activities
when such conduct constitutes a danger to personal/public safety or property is prohibited.

No student will fail to report for a conference, meeting or appointment with any University official.

No student will fail to apear as a witness in a judicial case when properly notified.

Failure to comply with the terms of any disciplinary sanction imposed in accordance with the Student
Conduct Code or a University Hearing Authority is prohibited.

Failure to comply with any eablished University policy is prohibited.

P. Hazing


http://www.clayton.edu/human-resources/Institutional-Equity/Policies
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Any situation, circumstance, or environment created by a student or organization that is purposefully
instigated to illicit mental or physical discomfort, embarrassment, harassment or ridicule tangspiri
members on or off university premises.

Note: Georgia Code: O.C.G.A. i1 (2009): It shall be unlawful for any person to haze any student in
connection with or as a condition or precondition of gaining acceptance, membership, office, or other
status in a school organization. Any person who violates this Code section shall be guilty of a
misdemeanor of a high and aggravated nature.

Q. Littering

Disposing of any form of litter on University premises or at univesgipnsored activities other than i
designated receptacles is prohibited.

Note: Violators of any of these regulations may be prosecuted under Federal or State Criminal Code and
statutes.

FACULTY RESPONSIBILITIES

Faculty are to establish expectations for student course behavior. Fatwdtyd set the tone for

expected course behavior at the beginning of each term. This is best achieved by directly addressing
policies regarding attendance, tardiness, decorum, student misconduct, withdrawal policies, and by
referring the student to the CS8tudent Code of Conduct. Faculty should remind students that any
disruption of a positive learning environment in the classroom or actions which impede the ability of
other students to learn or the ability of the professor to teach is a violation oftilndesit conduct code.

Cl Odzt 1 aKz2dzZ R adlFrdS Ay 6NAGAY3I /{! Q& 5A&NHLIIADS
syllabi. Faculty should clarify the definition of student misconduct, citing specific examples of

misconduct that would result in disciplinary actionsimiptive behavior includes but is not limited to

intoxication, belligerent, abusive (physically or verbally), profane, distracting, and/or threatening
behavior.Subtlerforms of behavior may also negatively impact the teach@&agning process. Some

exampes include: inappropriate attire, eating during class time, and unwillingness to participate in

SRdAzOF A2yl f OGABAGASAT Ay a2yYS OlFaSaxz Yle airdayirrs.
class. A more comprehensive list of specific suggestathple behaviors can be found in the Disruptive

Behavior Section below. Any statement beyond the above regarding disruptive behavior should be

clarified in course documents including the syllabus.

Faculty should also provide students with an opportunayclarify course policies and issues.

Faculty has the authority and responsibility to maintain a positive learning environment in the
classroom. Faculty should remember that discussion and expression of all views relevant to the subject
matter are permited in the classroom, subject only to the responsibility of the instructor to maintain
order. However, student behavior that disrupts the ability of other students to learn or impedes the
ability of the professor to teach is a violation of the student codeduct and should be addressed. To
maintain classroom order, the faculty member has the right and responsibility to take the steps he or
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she deems necessary and reasonable, including private or public requests that the student(s) refrain
from disruptive lehavior.

Faculty members also have the responsibility to respond to students in a calm and objective manner.
Even in the face of inappropriate behavior, it is imperative for faculty to maintain a professional and
controlled demeanor with students in ordés facilitate constructive interactions.

A student who fails to respond to reasonable faculty direction regarding classroom behavior and/or

behavior while participating in classroom activities may be dismissed from a course for the remainder of
thesem& 6§ SN ! &aGdzRSy i A& SyidAdf SR (2 RdzS LINRPOSaa 64af
rights as soon as possible by the processes described below. If found in violation of the Student Code of
Conduct, a student may, in addition to other outcomes gldeninistratively withdrawn from the course

and may receive a grade of WF.

Possible Examples of Disruptive Behavior

Disruptive behavior includes, but is not limited to, the possible examples listed below. The examples are
deemed appropriate by each indglilual instructor as they establish their unique learning environment.

Non-Permitted Communication during Classroom Instruction

Talking while the instructor is talking

Talking before being recognized by the instructor (i.e. blurting out information)

Tdking without permission during classroom instruction (i.e. side conversations with an individual or in a

group)

Excessive Communication during Classroom Instruction

Monopolizing classroom discussions

Failing to respect the rights of other students tgpeess their viewpoints

[ 2yaidlyid ljdzSadAazya 2N AYGSNNHzZLIGA2ya 6KAOK AYUSNFS
Inordinate or inappropriate demands for time or attention

Overt Inattentiveness

Sleeping in class

Preventing others from concentrating on classromrstruction

Working on tasks not associated with the current class, i.e., reading a newspaper, doing homework from
another class, etc.

Personal Attacks

Engaging in abusive or mean spirited criticism of another student or an instructor

Questioningak Yy & 1 NUzOG 2 NDRa | dziK2NARG& Ay FTNRYydG 2F GKS Ofl a
Continuing to insist on speaking with an instructor during classroom instruction

Threatening Behaviors
Verbally abusing an instructor or student (i.e. cursing, taunting, badgering, intimidation or extremely
loud talking directed at a particular person)
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Threatening to physically harm an instructor, student, or self through verbal or body gestures
Intimidating through body gestures and/or posture

Refusal to comply with faculty direction

Harassment of instructorraother students

Intoxication (perceived)

Use of profanity or pejorative language

Physical violence

Other Distracting Behaviors

Using cellular phones, pagers, text messaging iPods, MP3 players, laptops, etc while class is in session
when asked not to

Arriving late to class, especially on test dates

Creating excessive noise from packing up before class has ended

Dressing inappropriately as to cause other students or instructors to be distracted (i.e. wearing pajamas,
indecent exposure, or offensive worda olothing)

Bringing children to class

Eating in class

Laker Village Alcohol Policy

Clayton State University insists that students residing in Laker Village who choose to consume alcohol do
so in a responsible and legal manner. Students are expecteldserve all applicable Georgia State laws

as well as local ordinances related to purchasing, possession and consumption of alcoholic beverages.
Violations of applicable laws or university policies pertaining to alcohol may subject students to

University dsciplinary action and potential legal penalties.

I aGdzRSy (i Qa 2NJ) 3dzSaiQa O2yadzyLliazy 2F | fO02Kz2f &akKkl -
other students or guests. Nor should it infringe upon the educational mission of the University.

Laker Village Alcohdlse Requirements

Alcohol may not be possessed or consumed in an apartment suite where all residents are under the age
21.

For alcohol to be present in the shared areas of an apartment unit (kitchen, living room, hallways), all
residents must be 21. If all residents are not 21 or older, the alcohol must be stored and consumed with
Ay GKS NBaAaARSYyiQa NR2YO®

All alcoholic beverages must be in single serving containers. Students are limited to two (2) 6 packs of
beers (total 12 beers) ORliter of hard alcohol OR 1.5 liter of wine per resident in the apartment unit or
suite. Common alcohol containers including, but not limited to, kegs, beer balls, {pumcih, trash cans

and ice luges are prohibited. Prohibited items will be confiscatedai KS 2 gy SND& SELISyasSo
Alcohol may not be possessed or consumed in public or residential facility common areas. Public areas
include outdoor areas, patio, balconies, breezeways, stairways and hallways. Common areas of an
apartment suite include the kitchetiving room and hallways. Alcohol must be consumed within
apartments with the apartment door closed (i.e. the door should not be propped). When an apartment
door is open, it is considered a public area.
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Drinking games and any items designed for or maaigal to promote the rapid consumption of alcohol
are prohibited. This includes, but is not limited to, beer pong, funnels, quarters, and altered board
games.

Alcohol beverage containers, whether empty or full, are not to be displayed in areas of thecampu
including apartment suites, individual rooms, public areas and windows.

Students influenced by alcohol are fully responsible for their actions and that of their guest(s).

DISCIPLINARY PROCEDURES
Clayton State University has established standards ofleonwhich are compatible with the academic
mission of the institution. An educational approach to discipline is employed whenever possible.

Law, statutes and regulations at the national, state and local levels grant public institutions the authority
to establish standards reasonably relevant to the lawful missions, processes, and functions of the
institution. Such standards are not intended to prohibit the exercise of a right guaranteed by the
Constitution or a law of the United States to a member ofuhesersity community.

Clayton State University shall take necessary and appropriate action to protect the safety abdingll

of its community. Standards may apply to student behavior when such

acts occur on institution property or at institutiespon®red or affiliated events, or otherwise

GA2F 1 0S GKS AyaldAadlddziA 2 yiesttiutien spmie@ed éverds2 Tdin@uiion LJ2 £ A OA S .
may prohibit any action or omission, which impairs, interferes with, or obstructs the missions, processes

and functions of the institution.

Institutional standards may require scholastic attainments higher than the average of the population

and may require superior ethical and moral behavior. In establishing standards of behavior, institutions

are not limitedtott8 a4l yRI NRa 2NJ 6KS F2N¥a 2F ONAYAyYylLf fl ga
Procedure and Substance in Review of Student Discipline i8Ufgported Institutions of Higher
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The acceptance of these righand responsibilities is a prerequisite for enrollment at Clayton State
University. It is the responsibility of each student to know and understand established rules of conduct.
Lack of awareness is not recognized as a legitimate reason for failurenfalyco

Violators may be accountable to both civil and criminal authorities and to the University for acts of
misconduct, which constitute violations of this Code. Disciplinary action at the University may proceed
during the pendency of other proceedingsthae discretion of University officials. Sanctions may be
imposed for acts of misconduct, which occur on University property or at any University sponsored
activity. As further prescribed in these rules,-ofimpus conduct may also be subject to discipline

a/tredz2y {dFrdS ! yAGSNEA G dnaikatldeBs@nkoRgs thé ClagtonState & (i dzR Sy
University electronic post office. The student will be responsible for monitoring this address on a regular

basis for official communicationsfromClayto { G 4GS ! YABSNEAGe FI Odz G& F YR
State University Academic Catalog)
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The University maintains the right to amend its rules and to make such amendments effective
immediately upon appropriate public notification of students. The nwostent version of the Student
Code of Conduct may be found-ine atwww.clayton.edu/studentconduct

PROCEDURAL STANDARDS

{SOGA2Y nodc 2F GKS . 2FNR 27T estdbBieyidinum ud@dm, OA S&d 0S¥
systemwide procedural standards for investigations and resolutions (including student conduct
KSINAy3ao 2F |ffS3ASR GA2flGdAazya 2F /tredz2y {d4GFra4sS
disciplinary sanctionshall be applied only after the requirements of due process, fairness, and

reasonableness have been met. The aim of any disciplinary action is the redirection of student behavior

toward the achievement of their academic goals.

The President has delegatéite function of student discipline to the Vice President for Student Affairs,
and he in turn designates the Vice President for Student Affairs and its staff to direct the disciplinary
processes.

The following disciplinary procedures are used to guidefaéireand uniform enforcement of the Student
Code of Conduct. These procedures are applicable to any student or student organization when charged
with a violation of the Student Code of Conduct. Procedures allow foffifating and decisiomaking

in the mntext of an educational community, and encourage students to accept responsibility for their
own actions. The intent is to provide adequate procedural safeguards to protect the rights of the
individual student and the legitimate interests of the Universit

Disruptive Student Behavior
Options for Dealing with Disruptive Student Behavior In and Out of the Classroom

Informal Guidance. If a faculty member determines that any improper classroom behavior is limited to a

single event or is of a less seriougura, the faculty member may choose to address the infraction in

the classroom, or may speak to the offending student individually outside of the class. An individual

meeting outside of class presents an opportunity to explore the nature of the miscondtincthe

a0dZRSYy G yR (2 NBAGSNIGS GKS T OdzA G YSYoSNRa SE
the student will be documented in writing, noting the specific guidelines and consequences that were
communicated to the student. Depending uptire behavior, a referral to the Student Behavior

Consultation Team (SBGWyw.clayton.edu/studentaffairs/sbct2 NJ G KS AYyAGALI GA2Y 2F (K
t NPOSaaé¢ YIF& 06S | LIWINZLNAXAIFGSO

Onetime Class Pesd Dismissal. If the faculty determines that any improper behavior is of a recurring
pattern, is of a serious nature or if the faculty member feels threatened or if the misconduct is of an
abusive nature, the student may immediately be dismissed from tteah classroom for the remainder

of the current class period by the instructor. For example, a student who becomes physically or verbally
aggressive will be dismissed from the classroom, and Public Safety may be called for any necessary
assistance at thenain number (678) 468050 or at the emergency number (770) 96061. The faculty


http://www.clayton.edu/student-conduct
http://www.clayton.edu/student-affairs/sbct
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Dismissal from Course. A student who fails to respond to reasonable faculty direction regarding

classroom behavior and/or behavior while participating in classroom activities may be dismissed from a
O2dzNBES F2NJ GKS NBYIIAYRBSNINZ2DSHERD:ASYARIG@RSIINTFAENISYR
& 2y RdzO G ) andN@lihé afférded such rights as soon as possible. If found in violation of the

Student Code of Conduct, a student may, in addition to otheramts, be administratively withdrawn

from the course and may receive a grade of WF.

Student Behavior Outside of the Classroom. If the faculty member feels threatened by the behavior of a
student outside of the classroom, the faculty member may contacli®@afety, as needed, at the main
number (678) 466050 or at the emergency number (770) 96051 and will consult with the Office of
Community Standards for determination of any conduct charges to be filed.

Overview of the Conduct Process
Action may bemp upon notification to the Office of Community Standards of a complaint and/or alleged
violation.

If the alleged complaint is related to academic miscondBobcedures for Adjudicating Alleged
Academic Conduct Infractiondll be followed.

If the alleged complaint is related to Sexual Misconduct, the Sexual Misconduct Policy will be followed.

The student, in conference with the conduct officer, will be informed of the complaint and/or alleged
violation and, all rights andesponsibilities related to and the process and statustofiny investigation.
The accused student will enter a response to each charge and select a method for disposition of the case

When an investigation is complete, the student will be presented witheziBpation of Charges form
by the conduct officer or the instructor (if applicable) if evidence warrants charges.

If the student denies responsibility for the alleged violation(s) and requests a hearing before a hearing
officer or the University Hearing Panel, such hearing will be conducted in accordance with established
procedures, and where a decision will be basad preponderance of the information.

Confidentiality: Where a complainant or alleged victim requests that his or her identity be withheld or
the allegation(s) not be investigated, the institution will consider whether or not such request(s) can be
honored while still providing a safe and nondiscriminatory environment for the institution. The
institution will inform the requesting party that the institution generally cannot guarantee
confidentiality. Further, honoring the request may limit the instityfi®@ & F 6 Af AG& G2 NB
I 0 Af
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Retaliation: An individual who, in good faith, reports what she or he believes to be student misconduct,
participates or cooperates in, a dtherwise associated with any investigation, shall not be subjected to
retaliation. An individual who believes he or she has been the target of retaliation for reporting,
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participating or cooperating in, or otherwise being associated with an investigaiibimmediately
contact the appropriate department or individual(s) for that institution. Any person found to have
engaged in retaliation in violation of the student conduct policy shall be subject to disciplinary action,
LJdzNE dzF vy G2 olkyS AyadAiddziazyQa LI

False Complaints: An individual who intentionally give false statements to an institution official, or who
submit false complaints or accusations, including during a hearing, in Violation of policy, shall be subject
to disciplinary action pursuanb institutional policy

Amnesty: The welfare of students in our community is of paramount importance. At times, students on
YR 2FFmOl YLza Yl & ySSR FraaradryOSo /tledz2y {4l dS
behavior violations, especialfgr misconduct involving a victim and aéfer help and assistance to

others in distress. Sometimes, students are hesitant to report or offer assistance to others, for fear that
they may get themselves in trouble (for example, as student who has beenrdyinkderage might

hesitate to help take a sexual misconduct victim to the Campus Police). Clayton State University provides
amnesty for students involved in drug or alcohol infractions who offer help to others in need and/or

report misconduct. While policyiolations cannot be overlooked, the university will not use that

information against the individual or voluntarily report it to law enforceméhbwever the university

may provide educational options as appropriate.

Student Records: All studentconduc 6 RA A OA LI Ayl NBEO NBO2NRA | NBE O2y ant
educational record and are considered confidential in accordance witkangly Education Rights and

Privacy Ac{FERPA) df974, except in limited circumstances as required by law. Student conduct files

will be held in the Office of Community Standards/Office of the Vice President of Student Affairs for five

Op0 @SIENER FFAOASNI GKS & dzRSy (i anée. GhdeliilEsdavolvikgesyspeRsion S 2 NJ |
or expulsion are kept indefinitely.
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Clayton State University electronic post office and email is the official methodmmunication for all

University Conduct correspondence. The student will be responsible for monitoring this address on a

regular basis for official communications from Clayton State University faculty and administrators. All

student conduct correspondee will be sent to the Clayton State Student email address and will be

considered received based on the delivery date of the email. In cases where a student does not respond

in a reasonable time frame, other reasonable efforts will be made to locatettigest through

ordinary channels such as telephone or regular mail.

Information from complaints may be shared as necessary to investigate and to resolve the alleged
misconduct. Complaints shall be investigated and resolved as outlined below. The nesukta i

broader warning to the community in compliance with the Clery Act shall be assessed in compliance
with federal law.

Initiation of Charges
Disciplinary charges shall be initiated by submission of a written referral by letter, email, or police report
to the Office of Community Standards.


http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
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Referrals must be submitted within fifteen (15) business days after detection of an alleged violation
unless special conditions for delay can be documented.

Complaints should include as much information as possiblech as: (1) the type of misconduct

alleged; (2) the name and contact information of the respondent; (3) the date(s), time(s), and place(s) of
the misconduct; (4) the name(s) and contact information of any individual(s) with knowledge of the
incident; (5 whether any tangible evidence has been preserved; and (6) whether a criminal complaint
has been made. The complainant must sign the referral. Any member of the University community may
file a complaint. Where appropriate, complainants may file a law eeiment report along with an
institutional report.

Where the alleged misconduct is related to sexual misconduct or discrimination, the conduct officer will
consult with the Affirmative Action/ Title IX Officer to determine whether such an investigation is
warranted (LINK).

The conduct officer will review the complaint to determine whether the allegation(s) describes conduct
AY OA2tlLGA2y 2F (GKS AyadAaddziazyQa LIR2EtAOASEA | YRk 2
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Unrelated charges and cases shall be investigated separately, unless the respondent consents to having
them aggregated.

Resolution and Adjudication Options

In cases whergossiblesanctions would not include University/Housing suspension or expulsion.
Students can choose to accept resgibility {nformal resolution process) or deny responsibility, in
which case a student will have their case adjudicated before a formal hearingray¢tiormal
resolution process).In certain cases, mediation may be offered as an option for resolution at the
discretion of the Conduct Officer.

1 The conduct officer will make an initial determination as to whether there is a sufficient basis to
beliewe that a violation of the Code of Conduct may have occurred and the possible sanctions for the
alleged violations. If the possible sanctions include Suspension or ExpstsofAdditional Procedures
for Violations Which Could Result in University Dis@py Suspension/ Expulsion will be followed). The
conduct officer may decide to interview the complainant and/or witnesses to request additional
information from the complainant.

If it is determined that sufficient evidence exists to warrant chardes student will be notified in
writing of the alleged violation and will be required to meet with the Conduct Officer. Such natification
will be sent via CSU Student emalil

At this meeting, the student will be provided with the following:
An explanatiorof the charges which have been made;

A review of all information on which charges are based and the name of the Complainant;
A review of all due process rights and disciplinary procedures;
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A reasonable opportunity to review charges and information, to oesjpto the charges.

¢tKS OKINBSR adGdzRSyid gAtft 0S LINBaSyiSR gAlGK ff OK)
by the conduct officer. The student will respond in one of the following ways to each charge:

Admit responsibility for the chargg) and waive his/her right to a hearing and appeal. Sanction may be
determined by the conduct officer or one of the above hearing authorities.
Deny responsibility for the charge(s) and request a hearing before a University Hearing Authority

University Karing Authority

The University Hearing Panel is composed of students, faculty, and staff who have received training in
LINPLISNI & | R2dzZRAOFGAY3 YA&AO02yRdzOG OFasSad ¢KS Ayalda
allegations of student misconduct dhaot be responsible for training student conduct panel/board

members.

There are two hearing options that a student can choose:

Hearing Officer; A faculty or administrative staff member designated by the Director of the Office of
Community Standards.

In cases involving graduate students accused of academic misconduct, the faculty member must be a
graduate level faculty member.

University Hearing PanglA faculty/staff/student committee designated by the Director of the Office of
Community Standards.

One faculty member, one staff member, and two students must be present to hear cases of non
academic student misconduct.

Two faculty members must be present in addition to one staff member and two students to hear cases
of academic misconduct.

In casesnvolving graduate students accused of academic misconduct, all faculty and student panelists
must be graduate level.

A Hearing Panel will be selected from an established "pool" of a minimum number of the following
members: five (5) faculty members, tler€3) administrative staff members, and five (5) students.

Additional Procedures for Disciplinary Matters Which Could Result in UniveisiiplinarySuspension/
Expulsion

Where the potential sanctions for the alleged misconduct may involve a Un'y/aﬁd:iplinary

{dza LISy aAz2y 2NJ 9ELJz &A2Y éS@Sy AT &adzOK &l
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Additional, minimum safeguards:
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The repondent shall be provided with written notice of the complaint/allegations, pending

investigation, possible charges, possible sanctions, and available support services. The notice will also
include the identity of any investigator(s) involved. Notice bellprovided via institution email to

students Clayton State University email address where applicable, a copy shall also be provided to the
alleged victim via the same means.

Upon receipt of the written notice, the respondent shall be given at least t{Bgbusiness days to
respond in writing. In that response, the respondent shall have the right to admit or to deny the
allegations, and to set forth a defense with facts, withesses, and documervitether written or
electronicg in support. A norrespon® will be considered a general denial of the alleged misconduct.

Based on this response, the investigation shall consist of interviews of the respondent, the alleged victim
(where applicable) and witnesses, and the collection and review of documentier ghysical or

electronic information, as well as other steps as appropriate. The investigator will retain written notes
and/or obtain written or recorded statements from each interview. The investigator shall also keep a
record of any proffered witnessewmt interviewed, along with a brief, written explanation.

The investigation shall be summarized in writing in an initial investigation report and provided to the
respondent and the alleged victim (where applicable) in person or via email. This sumithatgasly

indicate any resulting charges (or alternatively, a determination of no charges), as well as the facts and
evidence in support thereof, witness statements, and possible sanctions.

To the extent the respondent is ultimately charged with anyatioh, he or she shall also have the

2L NI dzyAGe 2 NBALRYR AYy gNAGAYyTId ¢KS NBalLRyRSyl:
earlier than three (3) business days following the date of the initial investigation report. The

NB a LJ2 y R S yréspanse éviNduiline Bis/or her plea in response to the charge(s), and where

applicable, his or her defense(s), and the facts, witnesses, and docuqehether written or

electronicg in support. A nonresponse to the charge(s) by the respondent wiliteepreted as a denial

of the charge(s).

The investigator shall conduct further investigation and update the investigative report as warranted by
0KS NBalLRyRSyiQa NBalLRyaSo

The final investigative report will be provided to the student misconduct pankkaring officer for
consideration in adjudicating the charges brought against the respondent. A copy shall also be provided
to the respondent and alleged victim (where applicable) before any hearing. The investigator may testify
as a witness regardirtye investigation and findings, but shall otherwise have no part in the hearing
process and shall not attempt to otherwise influence the proceedings outside of providing testimony
during the hearing.

Procedures for Adjudicating Alleged Academic Conddicidtions

Academic misconduct strikes at the heart of the educational process. Faculty members have the right
and responsibility to demand honesty in all academic pursuits and will file all alleged cases of academic
misconduct with the Office of Communi8tandards. This protects the academic integrity of the

institution and guarantees that the due process rights of all students are protected. Students accused of
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academic misconduct have the right to have their case handled in a fair and impartial matinal wi
the safeguards available within the normal disciplinary processes. The following procedures are
designed to adjudicate situations involving alleged academic misconduct, recognizing the interest of
each of the parties involved:

When an instructor ha decided that a case for academic misconduct can be made, he or she will consult
with the conduct officer to determine if available evidence is sufficient to support a charge.

If the instructor and the conduct officer agree that the evidence is sufficeewarrant a charge, one of
the following steps will occur:

When presented with the evidence and a completed Specification of Charges form by the instructor, the
student will accept responsibility for the charge(s) and allow the instructor to levy a sanction or the
student will deny the charge and request a forrhahring, or;

The instructor will forward all materials to the Office of Community Standards for adjudication of the
case. Subsequently, the student will be contacted to enter a plea to the charge and regular disciplinary
proceedings will be implemented.

In cases adjudicated by an instructor when the student admits the violation, all materials will be
F2NBFNRSR (G2 GKS hTFAOS 2F /2YYdzyAaide {4 yRIFNRa T2

Upon a finding or admission of responsibility, the follegvsanction will be imposed:

If the instructor has published a minimum academic sanction for academic misconduct in the course or
in a written syllabus or other document distributed to members of the class, this minimum sanction will
be followed. In theabsence of a published minimum sanction, the student will receive a zero for the
work involved. A sanction of F for the course may be entered at the discretion of the
hearing/sanctioning authority.
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of Community Standards. At the discretion of the hearing/sanctioning authority, a greater sanction,
including suspension or expulsion may be imposed.

If a student is found responsible of academic miscomdsa repeat offense, the recommended
minimum sanction will be:
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Suspension from the University for a minimum of one (1) full (fall or spring) academic semester.
If a student is found to be not in violation of acawie misconduct, the hearing authority will refer the

paper, assignment, or test to the appropriate department head who will facilitate a resolution
concerning a fair grade for the work in question.
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When disciplinary action is initiated for Academic Misihact in a course, a student may not withdraw
from the course pending the resolution of the academic misconduct matter.

The resolution outcome of the misconduct matter will dictate whether the student is eligible to initiate a
withdrawal:

Course Grade Sation NOT Issuad Student is eligible to initiate a course withdraw

NOTE: When the timing of the adjudication process overlaps with the withdrawal period deadline, upon
resolution of the misconduct matter, the student may within five (5) business dayeséq withdraw

to be applied retroactively to the date of initial disciplinary action. The withdraw designation (W or WF)
will be determined based on the standing withdraw period deadline. Refunds for tuition and fee will be
made in accordance with Univ@ty Refund Policy.

Course Grade Sanction Issme8tudent is not eligible to initiate a withdrawal for course in question and
sanctioned course grade stands.

Due Process and Student Rights

When a student is charged with violating the rules amglulations of the University, disposition of the
case will be according to the Constitutional requirements of due process. These rights include
entitlement to:

A written copy of the charge(s).

A fair and impatrtial hearing and to be considered not resiale until proven responsible by a
preponderance of the information.

Know the nature of the information against them and names of withesses scheduled to appear.
Present information and witnesses in his/her behalf.

Choose an advisor of his/her choicéeTadvisor cannot participate directly in the hearing but may
actively support his or her advisee.

Be present at the hearing during the presentation of any information or material on which a decision
will be made. If the student failsto attendthehed > A G @oAff 06S KStR Ay GKS ai

Remain silent and refrain from answering questions without inference of guilt.
Ask questions of witnesses.

A copy of the hearing recorded by The Office of Community Standards will provided to the student upo
written request to the Office of Community Standards within 3 business days.
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A decision based solely on the preponderance of the information presented.

A written notice of the results of the hearing and an explanation of the decision and any sanctions
assessed, if applicable.

Appeal any decision made by a hearing authority or conduct official on appropriate grounds based upon
established appeals procedures.

Interim Action

At any time following the submission of a written referral/complaints, Yhee President of Student

Affairs or his/her designee may suspend a student for an interim period prior to resolution of the
disciplinary proceeding if the Vice President believes that the information that supports the allegations
of misconduct is reliableand determines that the continued presence of the student on the University
campus poses a threat to self and/or to any individual, property or University function.

Before an interim suspension is issued, the institution will make all reasonable affayitge the

respondent the opportunity to be heard on whether his or her presence on campus poses a danger. In
making such an assessment, the institution will consider the existence of a significant risk to the health
or safety of the campus community; timature, duration, and severity of the risk; the probability of
potential injury; and whether less restrictive means can be used to significantly mitigate the risk.

3. The decision to suspend a student for an interim period shall be communicated ingwdtthe
student and shall become effective immediately upon sending the notice.

4, The interim suspension shall remain in effect until a final decision has been made on the
pending charges or until the Vice President determines that the reasons for imgpihe interim
suspension no longer exist.

5. The student will be granted a hearing, if requested in writing, to determine whether the interim
suspension should continue, within three (3) business days of the request.

Adjudication and Hearing Options
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by the conduct officer. The student will respond in one of the following ways to each charge:

Deny responsibility for the charge(s) and request a mepbiefore a Hearing Officer or the University

Hearing Panel.

Admit responsibility for the charge(s) and waive his/her right to a hearing and appeal. Sanction may be
determined by the conduct officer or one of the above hearing authorities.

Absence of Aacsed or Lack of Cooperation

Throughout any investigation and resolution proceedings, a respondent shall receive written notice of
the alleged misconduct and will be provided an opportunity to respond. If the student is absent from the
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University communitwvhile a disciplinary case is pending or if a student declines to participate in the
disciplinary process, the student is not absolved of responsibility. As such:

A reasonable effort will be made to locate the student through ordinary channels suclepbdak,
email, or regular mail. If the student does not respond to the request to return for a conduct meeting
within three (3) business days, a hearing may be scheduled in absentia and action will be taken as
warranted by the facts of the case.

Studentswho choose an option for disposition of their case, have a hearing scheduled, and who fail to
appear at such a hearing after proper notice has been given, will have their cases adjudicated in
absentia at the scheduled hearing time.

Student may choose temain silent during the investigation and resolution process without any
adverse inference resulting.

Multiple Defendants

Two or more accused students may be required to participate jointly in a hearing if they are alleged to

have participated in the same incident, act, events, or series of related acts. The charge(s) or factual
circumstances need not be identical for the ased students in hearings held jointly.

An accused student may make a written request to the conduct officer for a separate hearing, citing

specific reasons why a joint hearing would unfairly prejudice his/her defense. This request must be
receivedintheh FFAOS 2F / 2YYdzyAide {idlFyRIFENRa 6AGKAY G662 O6H
receipt of the hearing notice. A decision will be communicated within two (2) business days of receipt of

the request.

Witness Participation

Each party shall arrangerfthe attendance of his/her own witnesses, if appropriate. The conduct officer
will assist in securing the attendance of witnesses if a written request for assistance is made to the
Office in a reasonable amount of time in advance of the hearing date.

The respondent shall have the right to present withesses and evidence to the hearing authority as well

as to ask questions to any witnesses. At the determination of the hearing authority, this questioning this
guestioning may take place through the submissid written questions to the hearing authority for
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guestions. The hearing authority shall ask the questions as written, and will limit questions aely if t

are unrelated to determine the veracity of the charge levied against the respondent unrelated to

determining the veracity of the charge levied against the respondent(s). In any event, the hearing officer

or panel shall err on the side of asking allmitited questions, and must document the reason for not

asking any particular questions.

Where the hearing authority determines that a party or witness is unavailable and unable to present
due to extenuating circumstances, the hearing authority may estalsipecial procedures for for
providing testimony from a separate location. In doing so the hearing authority must determine there is
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a valid basis for the unavailability, ensure proper sequestration in a manner that ensures testimony has
not been taintedand make a determination that such an arrangement will not unfairly disadvantage
any party. Will it be reasonably believed that a party or withess who is not physically present has
presented tainted testimony, the hearing authority will disregard or distdhe testimony.

Role of the Witness

The role of a witness is not that of an advocate or helper for one side; a witness is required to share
truthful information at the proceeding about matters directly or indirectly related to the situation in
guestia.

Character witnesses may only be called to attest to the character of the accused, not to assail the
character of the complainant, victim, or witnesses brought by the conduct officer.

Role of the Advisor

The respondent and alleged victim (where apgdie), as parties to these proceedings, shall have the

right to use an advisor (including an attorney) of his or her choosing, and at his or her own expense, for
the express purpose of providing advice and counsel. The advisor may be present during sreaading
proceedings during the investigatory and/or resolution process at which his or her advisee is present.

The advisor may advise his or her advisee in any manner, including providing questions, suggestions, and
guidance on responses to any questionshef advisee, but shall not participate directly. The institution

shall not prohibit family members of a party from attending if the party requests such attendance, but

may limit each participant to two family members. Space will be made available fod#oato sit

with the accused at the hearing.

Hearing Procedures

In no case shall a hearing to resolve charge(s) of student misconduct take place before the investigative
report has been finalized or before the respondent has had an opportunity to resjmowriting, unless

the respondent has chosen to go through a Facilitated Resolution process or otherwise has waived his or
her of rights to these procedures.

Notice of the date, time, and location of the hearing, shall be provided to the responderslimoed
victim (where applicable) at least five (5) business days prior to the hearing. Notice shall be provided via
institution email.

All hearings are closed unless the accused student requests an open hearing in writing. However, the
Office of Commurty Standards has the authority to make the final decision regarding access of
spectators to the hearing to the extent permitted by law.

The party charging a violation of the Student Code of Conduct has the right to be informed of hearing
procedures andhe right to be present throughout the presentation of withesses and evidence. The
conduct officer will inform the charging party of these rights prior to the hearing.

The accused student will enter a response to all charges before the hearing authority.
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The hearing officer or the Chair of the Hearing Panel will remind the accused student and each witness
presented of the importance of providing truthful and accurate information during the hearing process.
If a witness fails to tell the truth during concluproceedings, disciplinary action may result.

At the hearing, the conduct officer and/or complainant will present the evidence and facts of the case to
the hearing officer or to the Hearing Panel. If appropriate, witnesses will be presented in supfiwat o
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The hearing officer or members of the Hearing authority may question all withesses or ask for
clarification from the conduct officer or any witness.

The accusedtudent may question all witnesses, at the discretion of and through the hearing authority.
Upon approval by the hearing authority, withesses will be asked to answer questions posed by the
accused student.

When the case against the accused student haslpgesented, opportunity will be given for the

accused to make a statement regarding the charges. The hearing officer, members of the Hearing Panel,
or the conduct officer may question the accused student if he or she chooses to make a statement. The
accugd student has the option of remaining silent and is not required to respond to questions from the
hearing authority or the conduct officer. No inference of responsibility will be drawn from such silence.

The accused student will present any informatianagtnesses in his or her behalf. Such witnesses are
subject to questioning by the complainant, at the discretion of the hearing authority.

The hearing authority may recall any witness if clarification is needed.

After hearing both sides of the case, thearing authority will, in a closed session, deliberate and reach
a decision based upon the preponderance of the information presented. Any decision to suspend or to
expel a student must also be supported by substantial evidence at the hearing. A dedilsiodicate
findings regarding responsibility for the charge(s) and appropriate sanctions.
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determining appropriate disciplinary measures.

Findings 6the Hearing Officer or Hearing Panel

If the hearing is before the Hearing Panel, and the members of the panel are divided after deliberation,
a majority vote is necessary to reach a decision.

Written findings must be submitted to the conduct officerdato the accused student within five (5)
business days after the conclusion of the hearing. The decision will include details on how to appeal, as
outlined below. Additionally, the written decision must summarize the evidence in support of the
sanction.
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These findings are considered final unless appealed by the accused or overridden by the Vice President
of Student Affairs or the President of the University.

In cases where no decision can be reached, the case will revert to the Vice President of Sffadient
The Vice President may appoint another hearing authority, drop the charges, or otherwise determine a
fair and equitable method for disposition of the case.

Disciplinary Sanctions

Disciplinary sanctions are administered through the Office of Conityy Standards by the Hearing

Authority and/or administrators involved in the adjudication process. In determining the severity of the
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willingness taaccept responsibility, previous institutional response to similar conduct, and the
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as well as through individual conference with the Conduct Offitat,all possible. In cases of

suspension or expulsion, the parents of a minor may be notified by mail.

The following are disciplinary sanctions which may be imposed upon the student who is found to be in
violation of the Student Code of Conduct. Theaactions are not inclusive and may be modified
depending on the nature and severity of the violation(s).

Disciplinary Warning

A Disciplinary Warning is an official written and/or verbal reprimand.

Disciplinary Probation

Disciplinary Probation is a ped of time during which further violations of the rules and regulations of
the University may result in suspension or expulsion. Probation may be imposed for a period of time
ranging from the remainder of the semester in which the violation occurredeae¢mainder of the
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Fines

Conduct fines are used to assist in educational programming and/or restitution of damages.

Developmental Sanctions

Community Service HougsStudents may be required to complete workaatiesignated location for a
specified number of hours.

Educational ProgramsStudents may be required to attend programs offered on special topics related
to the offense. This does not include academic courses for credit. Students may be requireddo pay
courses.
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Presentationg, Students may be required to present programs or create bulletin boards on topics
related to the offense.

Parental Notification Letteg A letter may be sent to the parents/legal guardians of students under 21
years of age whbave been found in violation of the Clayton State University Drug and Alcohol policy.

Substance Abuse AssessmerB8tudents may be required to submit to an assessment for substance
abuse. Periodic drug testing, not to exceed two random tests per semfestarminimum of three
semesters, may be required.

Counseling ScreenirggStudents may be required to undergo a counseling screening, based on the
reported behaviors and/or recommendations of the adjudicating authority or official.

Writing Assignmentg Student may be required to complete a book review, research paper, reflection
paper or letter of apology related to offense.

Online Educational CourgeStudents may be required to complete an online education course for drug
or alcohol education. Studés may be required to pay for course.

Restricted Access

Restricted presence on campgs$tudents may be restricted from certain areas of campus or from the
entire campus except to attend classes or use the Library.

Disciplinary Housing Suspension
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period of time and prohibits the student from entering any university housing facility without specific
authorization from the Vice President of Studentafts or Dean of Students. A violation of the terms of
suspension may result in an extension of the period of suspension which may be imposed summarily by

the Vice President of Student Affairs or Director of Community Standards. Students suspended from

housing will not receive a refund of their housing cost.

Disciplinary University Suspension
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period of time and prohibits the student from attending s$&s. A suspended student may not enter any

part of the campus without specific authorization from the Vice President of Student Affairs or Dean of
Students and student is subject to arrest for trespassing. A violation of the terms of suspension may

resultin an extension of the period of suspension which may be imposed summarily by the Vice

President of Student Affairs or Dean of Students

Disciplinary Housing Expulsion
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student expelled from housing may not enter any University housing facility without specific

authorization from the Vice President of Student Affairs or the Dean of Students. Students expelled from
housing will not receive a refund ofdhr housing cost.

Disciplinary University Expulsion
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University. An expelled student may not enter any part of the campus without specific authorization
from the Vice President of Student Affairs or his/her designee and is considered trespassing without
such permission.

Appeal Process

The purpose of an appeal is to review the procedures and findings of the hearing authority of original
jurisdiction and tadetermine if there is a basis for appeal in a conduct hearing or decision. Students
found in violation of the Student Code of Conduct have the right to appeal decisions of the Hearing
Panel or Hearing Officer, provided specific relevant grounds for appedbe cited. Students who

accept responsibility for violations of the Student Code of Conduct waive their right to a hearing and to
an appeal.

The Vice President of Student Affairs and/or the University President may, at their discretion, review any
student discipline case and take such action as they deem appropriate with respect thereto.

Grounds for Appeal
A student may appeal a conduct decision on one or more of the following grounds:

Procedural error within the hearing process that may have sulisthnimpacted the fairness of the
hearing, including, but not limited to, whether any hearing questions were improperly excluded.

Evidence of prejudicial treatment or bias by the original hearing authority.

Finding and/or sanction was inconsistent wille weight of the information presented.

New information or other relevant facts, sufficient to alter the decision, is available or was not brought
out in the original hearing because such information was not known or knowable to the person
appealing dung the time of the hearing.

Appeal Decisions

The appeal authority may:

1. Affirm the original decision and deny the appeal.
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2. Affirm the findings of responsibility and modify the sanction. The appeal authority may, at its
discretion, change, increase reduce the sanction imposed. If the sanction is modified, the appeal
authority must state in writing the justification for the modification.

3. Refer the case for rehearing before another hearing authority.

4, Refer the case to the original hearingthority for reconsideration of specific points deemed
important by the appeal authority.
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appeal authority must state in writing the justification fibve reversal.

Filing an Appeal:

All appeals must be submitted in writing to the Office of Community Standards within five (5) business

days after the written findings and decision is communicated to the student. All responses to appeals

will be commuicated in writing.

Appeal Not Involving Housing or University Suspension or Expulsion

The Dean of Students will constitute the first and final point of appeal in all disciplinary decisions not
involving Housing Suspension or Expulsion or Universitye8sigm or Expulsion.

The Dean of Students will communicate his or her decision to the student within seven (7) business days
after an appeal is filed.

Note: The Dean of Students may decline to act in the appeal process and refer to another authority if,
because of personal involvement or knowledge of the case, he/she feels unable to render an impartial
decision.

Appeal of Housing or University Suspension or Expulsion

The Vice President of Student Affairs will review all appeals involving Housingrerdity Suspension
or Expulsion.

The Vice President of Student Affairs will communicate his or her decision to the student within seven
(7) business days after an appeal is filed.

Note: The Vice President of Student Affairs may decline to act inpead process if, because of
personal involvement or knowledge of the case, he/she feels unable to render an impartial decision. In
such cases, the Assistant Vice President of Student Affairs or his or her designee will hear the appeal.

Appeal to Univer$y President
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Students who have appealed a university suspension or expulsion to the Vice President of Student
Affairs and feel that further action is warranted following a decision may appeal to the President of the
University.

The appeal must be subméd in writing to the Office of Community Standards within five (5) business
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appealing decisions involving suspension or expulsion may have their movemerdampus restricted

to academic endeavors or other restrictions deemed appropriate during the period of appeal.

Otherwise, no sanction will be enforced until a final decision is reached.

The President may appoint an Appeals Committee to review the case. The Committee will be composed
of three members selected from the faculty and administrative staff. After reviewing the case, the
committee will make recommendations to the President. Thesklent will review the

recommendations submitted by the Committee and render a decision.

The President will communicate his or her decision to the student within fifteen (15) business days after
an appeal is filed. This is the final appeal at the tstinal level. Therefore, any sanction imposed will
be in effect immediately.

If applicable, the President will communicate to the student the process for appealing the decision to
the Board of Regents.

Appeal to Board of Regents

In cases involving Wrersity Suspension or Expulsion, and when all institutional appellate procedures
have been exhausted, the student may appeal to the Board of Regents under conditions described in the
Board of Rgents Policy 8.&nd theBoard of Regents Bylaws, Section.\Thke following are excerpts

from these documents:
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period of twenty days following the decision of the president. It shall state the decision complained of

and the redress desired. A hearing before the Board (or a Committee of or appointed by the Board) is

not a matter of rig but is within the sound discretion of the Board.

Ly O2yaARSNAY3I 6KSGKSNI ILIISIHfa wx6 akKlfft 6S LINBas
the record suggests that a miscarriage of justice might reasonably occur if the appeal is nwedehie

the Board, (2) whether the record suggests that the institutional decision, if not reviewed by the Board,

might reasonably have detrimental and systevite significance, or (3) any other facts which, in the

judgment of the Chair, merit consideratidny the Board of Regents.
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The Board of Regents Ry Manual and Bylaws regarding student appeals can be found at:

http://www.usg.edu/policymanual/section4/C333/


http://www.usg.edu/policymanual/section4/C333
http://www.usg.edu/regents/bylaws/#appeals
http://www.usg.edu/policymanual/section4/C333/
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http://www.usg.edu/regents/bylaws/#appeals
Recusal/Challenge for Bias

Any party may challenge the participation of any institution official, employee or student panel member

in the process on the grounds of personal bias by submitting a written statement to thié owli A 2 y Q &
designee (the Assistant Vice President for Student Affairs, or alternatively, the Assistant Vice President

for Academic Planning and Assessment) setting forth the basis for the challenge. The written challenge

will be submitted within a reasonabténe after the individual reasonably will have known of the
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and if sustained, the replacement to be appointed.

STUDENT COMPLAINT POLICY

As learnes within a university community, students, faculty and staff are encouraged to model
appropriate, effective, and respectful interpersonal communication. If issues arise, the parties involved
should make a genuine effort to resolve them. When efforts tachea mutually satisfactory resolution

are unsuccessful, students are advised to proceed as quickly as possible to initiate a complaint. Staff,
faculty, and administrators are advised to acknowledge receipt of a complaint promptly and to respond
in an expéitious manner. Generally, receipt of a complaint should be acknowledged within five (5)
business days.

The following section outlines the general complaint procedures that are followed by all offices and
departments at Clayton State University. Btadent wishes to appeal the outcome of a

policy/procedure or to question the manner in which the policy/procedure was administered, a
complaint can be initiated at the most appropriate step within the General Complaint Procedures below.
The final sectiotf this document provides links to some of the more common categories of University
policies and procedures.

General Complaint Procedures

Students who wish to file a complaint about an academic oraxademic concern should follow the
procedure outlinedbelow:

The student should attempt an informal resolution of concerns by interacting directly with the
individual(s) involved or with the firdine supervisor of the individual, department, or office.

If resolution is not achieved through informal ingéetion, the student may direct the complaint

verbally or in writing to the Director/Department Head/Chair of the department or office. The
Director/Department Head/Chair will attempt to facilitate resolution between the parties.

If resolution is not achiead through the initial intervention of the Director/Department Head/Chair, the
matter can be directed as follows:

The student must presentfarmal written complaint usingtte student complaint form

Complaints should be submitted using the following guide:

For complaints initiated with an academic department:


http://www.usg.edu/regents/bylaws/#appeals
http://www.clayton.edu/Portals/46/docs/student-complaint-form.docx
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Dean of the college/school for academic complaints.

Complaints not resolved at the Dean level can then be diretidde Provost/Vice President for
Academic Affairs (or designee).

For complaints initiated with all other departments:

The appropriate Associate/Assistant Vice President (or designee) responsible for the unit.

Complaints not resolved at the Associatesisant Vice President level can then be directed to the Vice
President responsible for that unit.

All formal written complaints received using themplaint formmust be ecorded in the student

complaint log.

Unless otherwise specified, the Vice President (or designee) responsible for the unit will constitute the
final decisioamaking authority for the University. Students have the right to appeal decisions to the
Presidem of the University within 10 business days of the Vice President's (or designee) decision. The
results of complaints appealed at this level are final and may not be appealed further. All appeals will be
recorded in the student complaint log.

Logs of alformal written complaints will be entered by the person receiving the complaint and will be
stored on the password protected University server. The logs will be monitored by the Provost/Vice
President for Academic Affairs (or designee), and the Dean déftst

Procedures for Specific Types of Complaints

Customer Service Complaint
Follow the General Complaint Procedures above
Listing of Offices and Departments

Common University Policy/Procedurat€gories

Financial Aid Satisfactory Academic Progress (SAP) Appeal

Grade Appeal

Graduation Appeal
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Hardship Withdrawal

Readmission Appeal

Student Community Standards / Student Conduct Process

Grievance (on the basis of personal status)
Unfair Treatment / Discriminatory Practices
ADA Grievance Procedures

Sexual Harassment

Procedure for Filing a Formal Written Complaint

Students who wish to file a complaint should follow the procedures outlined itGémeral Student

Complaint Policgbove. If you have already attempted informal resolution with the party involved via
phone, email or in person, then you may file a Formal Written Complaint to the appropwaigemic

Dean or Vice President using the form below. All Formal Written Complaints will be logged and available


http://www.clayton.edu/Portals/46/docs/student-complaint-form.docx
http://www.clayton.edu/officesdepartments
http://www.clayton.edu/financial-aid/sap
http://www.clayton.edu/registrar/Forms
http://www.clayton.edu/registrar/forms
http://www.clayton.edu/registrar/readmissionappeal
http://www.clayton.edu/student-affairs/grievance
http://www.clayton.edu/human-resources/sexualharassmentpolicy
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for viewing by representatives from Academic Affairs and Student Affairs. Complaints must be filed
within 30 days of the alleged issue or tlastirecorded date of attendance.

ADA APPEALS AND GRIEVANCES
ADA Grievance Procedure

The Americans with Disabilities Act (ADA) provides that no qualified individual with a disability be denied
access to or participation in services, programs, and aietivitf a public entity. Clayton State University
strives to maintain the highest standards of integrity and fairness in its policy and nondiscrimination on
the basis of disability. The University has adopted an internal grievance procedure providirg for th
prompt and equitable resolution of complaints alleging any action prohibited by the ADA and Section
504 of the Rehabilitation Act of 1973. Students, faculty, staff, and applicants who believe they have
been discriminated against on the basis of disabbiy Clayton State University may file complaints
pursuant to the following procedures.

Contact Person for Complaints: Clayton State University, ADA Coordinator, Dr. Elaine Manglitz, 2000
Clayton State Blvd., Morrow, GA 30260, €l65-5444.

Procedures foComplaints:

The University of requested accommodations, should be filed in writing with the ADA Coordinator within
30 calendar days of the allegedly discriminatory act. A complaint shall contain the name and address of
the person filing it and a briefescription of the alleged violation. If the complainant needs an
accommodation in order to file the complaint, s/he should inform the ADA Coordinator.

An investigation, as may be appropriate, shall follow the filing of a complaint. The ADA Coonditiator
conduct the investigation. These rules contemplate informal, but thorough, investigations, affording all
interested persons an opportunity to submit evidence relevant to the complaint.

A written determination as to the validity of the complaint andescription of the resolution, if any,
shall be issued by the ADA Coordinator and a copy forwarded to the complainant no later than 30
calendar days after filing.

The ADA Coordinator shall maintain the files and records for Clayton State Universihgradahe
complaints filed.

The complainant may request a reconsideration of the case if s/he is dissatisfied with the resolution. The
request for reconsideration should be made within 10 calendar days to the ADA Coordinator.

Other Remedies:

The rightof a person to a prompt and equitable resolution of the complaint filed hereunder shall not be
impaired by the person's pursuit of other remedies, such as the filing of an ADA Complaint with the
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responsible Federal department or agency. Use of this gnsv@rocedure is not a prerequisite to the
pursuit of other remedies.

Rule Construction:

These rules shall be constructed so as to protect the substantive rights of interested persons, to meet
appropriate due process standards, and to assure that Gha$tate University complies with the ADA
and the implementing regulations.

Other Procedures:

The procedures provided herein are in addition to, and not in lieu of, any other procedures or remedies
available under the law or otherwise.

CHILDREN ON CAMPS POLICY

Purpose

The purpose of this policy is to assure the appropriate supervision of children on campus and outline
appropriate conditions, locations, and situations where children are permitted while maintaining an
appropriate academic environment fapllegiatelevel teaching and learning, research;agaricular
activities, and all of the related work that supports the academic life of the University.

Definitions

Children: Minors under age 18 and not enrolled at the University; for the purposessgidilicy, the

same allowances, restrictions and procedures apply whether more than one minor or a single minor,
child, is involved.

Minors Enrolled as Students: Properly enrolled students under age 18 have the rights and privileges of
any otherstudenh y (G KS OfFaaNR2Y FyR 2y Ol YLdza 3INRdzy R4 | YR
Code of Conduct.

Supervised child: If an adult is responsible for a child, and is directing his/her attention to the health,
safety, or welfare of a child; and is accompaigya child for which he/she is responsible, the child shall

be considered to be supervised.

Unsupervised child: If an adult is responsible for a child, and is performing work, teaching, participating
in class or is otherwise engaged in any activity thstrdcts his/her attention from the health, safety, or
welfare of a child; or is not accompanying a child for which he/she is responsible, the child shall be
considered to be unsupervised.

General Policy

Work areas of the campus and housing facilitiesegelly are not appropriate environments for

extended visits by children unless a Universippnsored program or event designed for children is

being held in such areas. Such sponsored programs or events may have separate supervision/chaperone
requirements depending on the nature/type of program or activity.

The following sections address the presence of children in specific areas of campus:
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University Grounds: Supervised children of responsalolelt visitors and guests are encouraged to enjoy
the campts grounds and are subject to thdse of Outdoor Facilities Policy

Buildings, Offices and Work Spaces: Supervised children are welcome to visit buildings, campus offices
and noninstructional anchon-hazardous work spaces for short, occasional visits when accompanied by
a responsible adult.

Library: Minors enrolled as students, as defined above, have the same library privileges as adult Clayton
State University students. Children not enrolled aglents are welcome to visit the library for short,
occasional visits when accompanied by a responsible adult. All children must abide by Clayton State
University Library policies related to the use of library resources and equipment.

Classrooms: Attendae at class meetings should be limited to instructors, enrolled students, and
prospective students and visitors invited by the instructor to participate in/contribute to student

learning in the course.

If, despite this policy statement, a student briregshild to class, the faculty member may treat the
presence of the child as Disruption of the Learning Environment as outlined 8taudent Code of
Conduct and the student may be subject to disciplinary procedures.

The foregoing policy regarding classrooms should be included in course syllabi.

University Housing

Per the University Housing Visitation Policy, mesident guests under the age of 16 are not permitted
in university housing unless accompanied by a paoemuardian, and may not stay overnight at any
time without prior written permission from the University Housing Office. All-resident guests are
subject to guest sigin requirements and other rules and regulations for each facility, the respongsibili
for which lies with the University housing resident.

Childcare Emergencies

Children under age 18 of University employees may be permitted to come to campus in emergency
situations so long as they are supervised by a responsible adult and the empksygersisor and/or
department head approves of the child being on campus based on the facts of the situation presented
by the employee. Any such permission is fortinge and/or unforeseen events and cannot be used in
place of having regular childcare.

Unsupervised Children

If an unsupervised child is observed on campus, the individual observing the child should attempt to

2001 Ay (GKS OKAfRQA Yyl YSEI SyadaNB (GKFG GKS OKAfR A&
the Clayton State Departmenf Public Safety and if possible remain with the child or children until
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caregiver to remedy the situation. If the parent or guardian or caregivenaiabe found in a reasonable

amount of time, Campus Police may refer the situation to the Clayton County Department of Family and

Child Services or other appropriate agency.

Emergency Intervention


http://www.clayton.edu/public-safety/Outdoor
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If a faculty or staff member, student, or visitor obges treatment of a child that is in violation of

federal or state laws, local ordinances, or University policies, the person observing the treatment should
notify the Clayton State Department of Public Safety and, if necessary, emergency medical service
immediately and respond as is safe and appropriate to protect the health and safety of the child until
police arrive.

Guidance and Support
For an emergency involving a child on campus:
Call Clayton State Department of Public Safety at (6784066.

Students who need to discuss a childcare concern:
Division of Student Affairs/Dean of Students (678)-8884
Counseling and Psychological Services (678b466

Additional online resources may be found latttp://www.clayton.edu/CTFC

STUDENT RESOURCES AND SERVICES
Academic Support Services
. dzZNBE I NRa hFFAOS

Location: Edgewater HalSecond Floor
Telephone: 6781664295
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tuition & fee payments, refunds, loan collections, financial aid receipting, and registration from students

for the institution. We are also responsible for all campus departmental deposits. Types of service

provided:

Private Scholarsps

Study Abroad payments

Third Party Contracts

Student Collections

Housing payments

Regular Office Hours

Monday & Tuesday, 8:00 a.m7:00 p.m.*
Wednesday & Thursday, 8:00 a.5:00 p.m.
Friday, 9:00 a.nt.2:00 p.m.

* The office will close at 5:00 p.m. when classes are not in sesgtpr/clayton.edu/bursar

Center for Advising and Retention (CAR)
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Location: Room 143 Magnolia Hall (formerly NBS)

The Center for Advising amketention (CAR) is designed to serve as thestap shop for all student
academic advising needs and to help students adjust to college life. The center houses-treafirst
experience and the learning communities program to improve the academic swagsstention of all
first-year students and to introduce students to the social and cultural community at Clayton State
University. To make certain students are meeting the academic demands, advisors remain in close
contact with students and monitor theprogress. Advisors also refer students to campus resources as
needed throughout the year.

For more information about programs in the center, vigip://www.clayton.edu/advising
Center for Academic Scess

The Center for Academic Success (CAS), located on the second floor of Edgewater Hall, provides
Academic Success Programs and Learning Support Programs at no charge to currently enrolled Clayton
State students.

Academic Success Programs. The CASsaf comfortable, supportive learning/study environment and
a variety of services and resources to assist all Clayton State University students in their academic
pursuits.

Services and resources include:

Oneon-one, small group, and online peer tutng in a variety of subjects
Supplemental Instruction (SI) for historically difficult courses

Academic Success Workshems a variety of topics

Instructional Resourcesonline (vww.clayton.edu/casand hard copy
Computerbased study behavior assessments (LASSIE)

Study rooms for both small group and individual study

Academic Coaching

Peer Academic Mentor training.

Faculty academic support through the Clayton Academic Referral Effort (CARE)

Learning Suppotrograms. Based on placement test scores, some students are required to enroll in
developmental courses in English and mathematics that are designed to prepare students forcollege
level course work. Other students may be required to enroll in LearningdBugourses to meet course
prerequisites. Additional Learning Support details are found in the Learning Support Requirements
section of this catalog.

Honors Program
The Honors Program at Clayton State University is designed to help academically tatadeeds get
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elective courses.
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In addition to the special class sections, Honors Program students have many opportunities for
leadership training, commutyi service, and close contact with key business and government leaders in
the Atlanta region.

Students admitted to the program are eligible for Honors Scholarships that are awarded on the basis of
academic achievement and leadership ability. Honors Progitaidents are also encouraged to apply
for HOPE scholarships, which may be awarded in addition to the Honors Program Scholarships.

APPLICATION PROCEDURES
Application materials and other information are available on the Honors Program website:
http://honorsprogram.clayton.edu

New and current students who show outstanding academic achievement are invited to apply for
admission to the Honors Program.

Qualifications

For students with 30 or fewer hours dfliege credit:
SATT 1100 or AGT 24

Minimum high school GPA of 3.50

Demonstrated leadership ability

For students with more than 30 hours of college credit:
3.50 Overall GPA
Demonstrated service to the university or external community

Meeting minimum galifications does not guarantee acceptance. The program decision is based on
demonstrated potential for the following:

academic achievement

leadership

independent learning

Please contact the Director, Dr. Alexander Hall, at (6784886 orAlexanderHall@Clayton.eduith
any questions.

International Student Services

Location: University Center, Room 210
Telephone: 678166-5499

The mission of the International Student Services Office (IS8yabiCState University is to facilitate

the success of accepted international studetitough: effective advising on regulatory compliance;
diverse cultural, integrative and leadership opportunities; and the advocacy of cultural competence and
global awaeness campus wide. A fidérvice ISS is located in the University Center, in room 210.


http://honorsprogram.clayton.edu/
mailto:AlexanderHall@Clayton.edu

Schoo | of Gradua te Studies a7

Services of the ISS arddd and include:

Visa Compliance:

Document services:40 & DS2019

SEVIS data management

Employment / Internship authorizations
Reinstaément to lawful status

Change of status

Transfer of 20 to/from different schools
Assistance with Living in the U.S.

Obtaining a Driver License or Social Security Card
International Health Insurance

Personal Problems (culture shock, crime, family ciesillords, identity issues, depression)
US Income Tax compliance

Programming

International Activities

Cultural Events

Hours of Operation: MondayFriday 9:00ang 5:30pm
Online:http://mww.clayton.edu/internationatstudentservices

Library

Location: Library building adjacent to University Center.
Telephone: 678166-4346
URL: http://clayton.edu/library

The Clayton State Library offers a mix of print resources and onlinel digiections that support the
university's curriculum and meet the diverse needs of its users. A newly renovated facility provides
Library patrons with a comfortable and convenient space to study, the technology to connect to the
latest research, and a riaty of spaces to collaborate with classmates and colleagues.

The Library collections feature over 75,000 print books and approximately 35,000 electronic books.
Through GALILEO, the statewide virtual library initiative, and the Library's own subsstipgens have
access to nearly 200 databases of academic content online. Clayton State students and faculty may also
borrow from other libraries via Interlibrary Loan and the statewide service, GIL Express. This results in
boundless access to informatiom@&ded to succeed at Clayton State.

In addition to resources and collections, the Library offers quality research assistance and instruction to
all users. Librarians consult with faculty members to coordinate information literacy instruction and
ensure adguate curriculum support. Librarians and support staff are available throughout all 84 weekly
hours of operation to assist users. Reference help is provided in person, over the phone, and online.
Selfdirected research guides and electronic resources aeglable online 24/7.
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The Library is housed in a tvatory facility with space for approximately 700 users. The upper level
houses the reference collection while the lower level is home to the circulating collection, audiovisual
materials, microforms, ashbound periodicals. In addition to two classrooms, the upper level also offers
a variety of seating options to meet the needs of small study groups or solo scholars. Both levels offer
meeting space, desktop computers, and photocopying and printing statibm support students'
technology needs, the Library also loans laptops, DVD players, device chargers, and various other
electronic equipment.

By offering a diverse array of resources, services, and space, the Clayton State Library supports the ever
evoling needs of its users. The Library is always eager to learn how to better support users and seeks
feedback through any of the contact methodshditp://clayton.libanswers.com

Office of Financial Aid

Locaton: Edgewater Hall, Room 102
Telephone: 678166-4185

The Financial Aid Office at Clayton State University is committed to providing quality financial aid
services. We administer federal Title IV programs, State of Georgia programs, federal VA Education
Benefits, and provide scholarship assistance to eligible students who seek financial educational funding
via these resources. We provide excellent customer service in a fiscally astute manner adhering to all
federal, state, and university regulations.

Types of Financial Aid Offered

The Financial Aid Office provides federal and state student aid. The Office also administers scholarships
and Veterans Affairs benefits. Procedures for applying for assistance can be found at
http://www.clayton.edu/financiataid.

Federal Financial Aid consists of grants, waitldy, and loans. Students interested in federal financial
aid must complete a Free Application for Federal Student Aid (FAFSA) form. This form must be
completed each academic year in which the student would require financial assistance. The federal
funds are:

Federal Pell Grant

Federal Supplemental Education Opportunity Grant (SEOG)
Iraq and Afghanistan Service Grant

Federal WorkStudy Program

Federal rect Subsidized Loan

Federal Direct Unsubsidized Loan

Federal Direct PLUS Loan (for parents and graduate students)

More detailed information on these types of federal funds can be fourtttat//studentaid.ed.gov/.
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State Financial Aid consists of scholarships and grants. Students interested in the HOPE Programs must
complete either the Free Application for Federal Student Aid (FAFSA) or the Georgia Student Financial
Aid Application System (GSFAPPS). It is remmded that all students complete the FAFSA form so that
the Financial Aid Office can award students both federal and state aid. If a student does not complete a
FAFSA form but completes the GSFAPPS Application instead, the Financial Aid Office camdnly aw
HOPE funds. The state funds include:

HOPE Scholarship
Zell Miller Scholarship
HOPE Grant

Zell Miller Grant
HOPE GED Voucher

Institutional Scholarships funded through the Clayton State University Foundation. These scholarships
vary from year to yearCurrent scholarship information can be found at
http://www.clayton.edu/financiataid/Scholarships

Financial Aid Eligibility

All students should be aware of the following information regarding financial aid eligibility:

Financial aid will only pay forélad S& NXBIlj dzZA NBR FT2NJ I aGdzRSydQa YI 22NJ
Office. Students should refer to the major course requirements before registering for classes.

All financial aid recipients must maintain Satisfactory Academic Progress (SAP). Stucemsimiain

at least a 2.0 GPA and successfully complete a minimum of 67% of the cumulative credit hours

attempted (cumulative earned hours/cumulative attempted hours). Course work used to evaluate SAP

for degree programs includes all attempted hours ay@in State University, including Learning

Support and repeat courses, as well as most transfer hours regardless of whether or not you received
financial aid for those terms of enrolimer@ourse work used to evaluate SAP for certificate programs
includesall attempted hours required for that specific program only. Students who do not meet the SAP
standards are not eligible for financial aid with the exception of those students in a WARNING or
PROBATION status as described by our Financial Aid SARtRolieyww.clayton.edu/financiat

aid/sap
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120 credit hours and financial aid will pay up to 180 attempted credit hours. Students in a certificate

program are allowed to attempt up to 150% of the hours required for that specific certificategomogr

Example: The Paralegal Certificate program requires 30 hours, so students in that program may attempt

up to 45 hours required for that program.

Students admitted on a joirgnrollment basis are not eligible for financial aid.

Financial aid recipiengnrolled at two or more colleges/universities at the same time cannot receive

duplicate federal financial aid at both schools.

Students must be attending at least 6 credit hours in their major to be eligible for a student loan.

(Graduate students require &edit hours.)
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Students who register for a second half semester course (mini session) have fees due at the regular

published fee payment deadlines even though in some cases federal student loan funds may not be

available until the second session has atijubegun.
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period. Students must be registered for all parts of term before the freeze date to receive federal grants

for that class.

All financial ailNB OA LIA Sy ia +FNB adNRy3te SyO2dz2Ny ISR 32 G2 /f
http://www.clayton.edu/financiataid for additional or updated information on financial aid

requirements, procedures, ainfrequently asked questions, and to view the Student Rights &

Responsibilities.

Veterans Affairs assists eligible veterans in utilizing their educational benefits to the fullest advantage.
Information on VA services and application information can ledoat
http://www.clayton.edu/financiataid/veterans

Hours of Operation: MorTues. 8:00arY:00pm; Wed-Thurs. 9:00ang 5:00pm; Friday 9:00am
2:00pm. Office hours will vary durimggistration, holidays, and semester breaks. Check our website
during those times for updated office hours.

Online:www.clayton.edu/financiahid

BankMobile Student Refunds (formerly Higher One)

Locate Y'Y . dzNEdENdewatehHBIF Zn@for
Telephone: 678166-4295

All financial aid and tuition refunds are processed through BankMobile (formerly Higher One). Every
newly registered student will be issued an activation code by BankMobile via IUS\Msoon as the

student receives the activation code, they should go to the website on the mailer and begin the refund
selection process by entering the code and authenticating themselves. Once authenticated, the student
will select their refund prefenece: the free checking account from BankMobile or electronic transfer to

an existing bank account. If the student selects BankMobile as their refund preference, they will be
mailed a BankMobile Vibe card (MasterGardnded card) to access their funds. &uats who select
BankMobile can spend funds anywhere MasterCard is accepted. Cash withdrawals from the account can
be made fedree at the BankMobile ATM located on the first floor of Edgewater Hall or at any Allpoint
ATM nationwidehttp://www.allpointnetwork.com/locator.aspx
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guestions about the BankMobile activation code process.

For more infemation, visit:http://www.clayton.edu/studentrefunds

Office of the Registrar

Location: Edgewater Hall, Room 239
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Telephone: 678166-4045

The Registrar is responsible for maintaining all offigebrds of the University. We provide a variety of
services to current and former students. Our services include:

Transcript request

Verifications of Enrollment

Registration

Withdrawals

Graduation Evaluations

Commencement

Transfer evaluations

Readmissioffior students who have not been enrolled for more than 3 semesters

Hours of Operation: Mondayuesday 8:00arg 7:00pm; Wednesday hursday 8:00am 5:00pm; Friday
9:00am¢ 2:00 pm
Online:http://www.clayton.edu/registrar

Office of Undergraduate Admissions

Location: Edgewater Hall, Suite 150
Telephone: 6784664115

The Office of Undergraduate Admissions assists students with the application and enrollment process at
Clayton State University. The Office pdms services for the following:

New Freshman
Transfer Freshman
Transfer
Non-Traditional
Dual Enrollment
International

Home Schooled
Transient

Specific information concerning admissions can be found i\ttedemic Catalogortion of this
publication.

Orientation and New Student Programs

Location: Edgewater Hall, Suite 218
Telephone: 678166-5443 or 6784664115

The New Student Orientation program facilitates and enhances the successful firttayesgion of all
freshmen and undergraduate transfers at Clayton State University.
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New Student Orientation: Orientation offers new students and their families an introduction to Clayton
State University. All new students (*some exceptions apply basedtiuolent status) are required to
participate in the new student orientation programs. Orientation programs are offered for all new
degreeseeking and certificate students (including transfer students). Additional programming includes:
New Student Convocatio

StartSmart Summer Program

Party for Good

Hours of Operation: Mondayfuesday (8:00 am 7:00 pm); Wednesda¥hursday (8:00arb:00pm);
Friday (8:00 an2:00pm).
Online:http://www.clayton.edu/orientation

Study Abroad and International Programs

Location: University Center, Suite 204
Telephone: 678166-4092 or 678466-4090

Clayton State Office of International Programs offers numerous study abroad programs for students in
various departments, which typatly offer three hours of academic credit for two or three week study
abroad programs over spring break, during Maymester or over the summer. Clayton State University
also participates in study abroad programs sponsored by the European, African, Asiameamchs

Councils of the University System of Georgia. These collaborative world regional council summer
programs offer students the opportunity to enjoy up to five weeks of residence in a college environment
abroad while earning up to six hours of acadewourse credit. Clayton State also participates in

student exchange programs with the University of Caen in France, University of Pannonia in Hungary,
Birla College in India, along with other universities in foreign countries. Joining these progratesistu

can study for a semester or academic year abroad, with the credit earned counting toward their
academic program at Clayton State University. Financial aid and HOPE scholarship funds may be used for
these programs.

The Office of International Progres also maintains information on numerous other study abroad
programs offered by colleges and universities throughout the state and country. Clayton State students
have participated in programs in England, France, Hungary, Italy, Mexico, Spain, Russ&, Gre
Germany, Ghana, Chile, South Africa, and Thailand. For complete information on the study abroad
opportunities available at Clayton State University visit the Office of International Education and
Programs website dittp://www.clayton.edu/internationatprograms/home

Testing Center

Location: Arbor Hall, Room 121
Telephone: 6781664495
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Located at CSU East, the Testing Center provides univetdigytesting, along with somgrogram and
communitywide testing. It has facilities for both papandpencil and computerized tests, including:
Admission and placement exams such as SAT, ACT, COMPASS, ACCUPLACER, and other program
entrance exams.

eCore midterms and finals

the Collegd_evel Examination Program (CLEP)

competency tests satisfying the Georgia Legislative Requirements

writing assessments for admission to or progress in major programs

selected outcomes assessments such as the ETS Proficiency Profile

program assessments clu as the Major Field Tests and ACAT

Georgia Assessments for the Certification of Educators (GACE)
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Location: Arts & Sciences, RooR2 23!
Telephone: 678166-4728
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proofread your paper; we teach you how to become a more organized, resourceful, exacting, and
accomplished writer. In a halfour session, a tutor will talk with you about any stage of your writing
process,abouk Y& F &aLISOG 2F @2dzNJ LINP2SOG> NBIIFINRAY3I lye a
Do you need help understanding an assignment?

Organizing your thoughts?

Developing a thesis statement?

Documenting sources?

Do you need a refresher on grammar, punctaatior spelling?

Coma write awayt WS224 can help! We also offer hdong workshops on various writing subjects.
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Hours of operation: Mondayhursday 9:00 a.m.9:00 p.m.; Fri 9:00.e.-12:00 p.m.
Online:http://www.clayton.edu/writersstudio

Campus Support Services

Services that are vital to the success of students enrolled at Clayton State University are offered through
the following Offices and Centers.

Counseling and Psychological Services

Location: Edgewater Hall, Room 245
Telephone: 678166-5406

Counseling and Psychological Services (CAPS) supports the personal, professional, and academic growth
of students at ClaytoState University. Our services are designed to meet the wide range of needs that
students may have at some point in their careers at Clayton State. CAPS employs licensed mental health
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professionals who specialize in working with college students, andanddiverse, professional, warm
and receptive to students who seek services. Services provided include:

Individual counseling for personal issues including depression, stress, and anxiety, relationship concerns
Couples counseling

Group counseling

Psychiatic consultation and medication management

Presentations on topics including stress management, healthy relationships, domestic violence, and
alcohol use

Online confidential mental health screenings

Hours of Operation: Mondagy Friday 8:00anb:00 pm; chek website for evening hours.
Online:http://www.clayton.edu/counseling

Department of Campus Life

Location: Student Activities Center
Telephone: 6781665433

The Department of Campus Life creates oppoitiaa for students that promote student learning and
development. Our mission is to help students become productive citizens in the global world by
engaging them in educational, multicultural, serviza#gsed, and social experiences. The Department of
Campud.ife strives to create and implement highpact programs to meet the needs of our diverse
student body and foster holistic development. Campus Life is the home of student involvement and
helps students learn and develop by getting them involved outsfdbenclassroom.

Campus Life offers involvement opportunities in:

The AmeriCorps National Service Program
Fraternity and Sorority Life

Leadership Development Programs
Multicultural and Diversity Programs

Civic Engagement and Volunteer Services
SocialPrograms

Student Media

Student Organizations

Hours of Operation: Mondalfriday 9:00arb:00pm
Online:http://mww.clayton.edu/campuslife

Department of Public Safety

Location: Edgewater HajlSecond Floo
Telephone: 678166-4050
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The Department of Public Safety is comprised of four components: police officers; communication
officers; security guards; and parking patrol. Our highest priority is the safety and security of our campus
communityt students, facity, staff and visitors. The Department of Public Safety operates 24/7. Some

of the services provided are as follows:

Emergency response

Criminal and accident investigations

Registration of vehicles and issuance of student and faculty/staff parking jgermit

Issuance of temporary visitor parking permits

Provide copies of campus parking rules and regulations

Receipt of payment of parking fines

Reports of lost and found items

Assistance with minor vehicle problems, especially jump starting dead batterieséaking doors
Courtesy escort to and from campus buildings and parking lots when there are safety concerns.

Administrative Hours: Mondalfriday 8:00 anb:00pm
Online:http://www.clayton.edu/publicsafety

Disability Resource Center

Location: Edgewater Hall, Suite 255
Telephone: 6781665445

The Disability Resource Center, in partnership with the university community, strives to create an
accessible, inclusive campubeve students with disabilities have an equal opportunity to fully

participate in and benefit from all aspects of the educational environment. In accordance with the ADA
and other laws, we provide accommaodations to support physical and programmatic aasess] as

related services, to CSU students with documented disabilities. The DRC serves as a resource for
students, faculty, staff and the community regarding disability issues.

Students with disabilities seeking accommodations or services should safondpriate

documentation to determine eligibility. Documentation guidelines, additional information and necessary
forms are available in our office and on our website. Under the law, a disability is a condition that
substantially limits one or more majtife activities. Disabilities include, but are not limited to:

Coghnitive disabilities (LD, ADHD, brain injury, etc.)
Autism Spectrum Disorders

Psychological disabilities

Sensory disabilities (visual, hearing)
Motor/mobility disabilities
Speech/languageisabilities

Chronic health impairments

Based on the documentation provided, students may be eligible for one or more accommodations.
Common accommodations may include, but are not limited to:


http://www.clayton.edu/public-safety
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Extended test time

Permission to audio record lectures
Distradion-reduced testing environment

Sign language interpreter services

Alternate text formats for textbooks and other printed course materials
Use of computers with assistive technology for testing
Housing modifications

Captioning services

Assistive listenig devices

Volunteer notetakers

Priority registration

Physical access accommodations

Hours of operation: Mondayg Friday 8:00ang 5:00pm; Evening test administration, by appointment,
GAGK | YAYAYdzy 27 2 yShusdsuptDEoopm2 6 A OST a2y RI &

Online:http://www.clayton.edu/drc
Division of Student Affairs

Location: University Center, Room 250
Telephone: 678166-5444

The Division of Student Affairs supports the mission of the University by providirtghest quality
programs, services, and initiatives that enhance student educational experiences and foster discovery,
learning and leadership in a diverse, global soclig.value excellence, diversity and respect for

others, integrity, and support® | YA GSNBEA G Qa O2YYAlGYSyd (2 O02YYdzyA
Division of Student Affairs works in collaboration with the University community to promote student
success.

Included under the Division of Student Affairs: Housing and Residence Life, tSugteities Center,
University Health Services, Career Services, Campus Life (Leadership Development, Greek Life and
Volunteer Center), Community Standards, Disability Resource Center, International Student Services,
Counseling and Psychological ServiBegreation and Wellness, Student Affairs Business Office,
Veterans Resource Center, and Student Government Association.

Hours of Operation: MondayFriday: 8:00arb:00pm
Online:http://www.clayton.edu/studentaffairs

University Housing and Residence Life

Location: University Housing Office, Laker Village
Telephone: 6781664663

Location: 24hour Community Desk, Laker Hall
Telephone: 678166-5130


http://www.clayton.edu/drc
http://www.clayton.edu/student-affairs
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Clayton State University housing facilities cansid.aker Hall for approximately 400 new, first time, full
time freshmen, and Laker Village Apartments, which houses approximately 800 upperclassmen. Laker
Hall features 4 bedroom/2 bath suigtyle units with kitchenette and a shared commons area. Laker
Village Apartments offer-zand 4bedrooms suitestyle units with private baths, a full kitchen, living

room, and washer and dryer. Contract terms includeniénth and semesteonly options. Additional

facility amenities include:

Liveln Professional anBaraprofessional staff
24 Hour Community Desk, Laker Hall

Easy access to campus resources and activities
Suitestyle rooms

Snack Cafe

Study Lounges

Wireless higkspeed internet

Cable Television

Laundry Facilities

Game Room

Swimming Pool (seasonal)

Hoursof Operation: MondayFriday: 8:00anb:00pm; refer to the website for additional hours of
operation.
Online:http://mww.clayton.edu/housing

Office of Career Services

Location: Edgewater Hall, Room 228
Telephme: 678466-5400

The Office of Career Services assists students in developing taeveetiness, knowledge, and skills

that prepare them to manage their careers now and after graduation. Career counseling is available for
students who need assistance @sing majors and career paths. Students can access a variety of
programs and services to assist them in discovering opportunities for student jobs and internships,
developing professionally, and launching a career. Career Services also provides munedityabe
linkages between the University and the employment community. Employers post opportunities online
and recruit and interview students seeking internships, fiane jobs, and fultime career positions.
Services available through the Office of @auBervices include the following:

Career counseling

Seminars and workshops related to professional development and an effective job or career search
Resume critique services

Practice interviews

Online access to employment and internship opportunities tigto Laker CareerZone

Employer networking opportunities

On-campus recruiting and interviewing

Individual career coaching


http://www.clayton.edu/housing
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Four annual career or job fairs
Job search assistance

Internships and Cooperative Education

Students complement their academ@arning with practical experience in a work setting related to their
programs of study or career goals. Most degrees require internships and many include elective
internships. Students should refer to specific program requirements regarding requirecptindal
internships. Cooperative Education also provides wef&ted learning experiences, usually over an
extended number of semesters, often without earning academic credit. Students who do not earn credit
may receive noftredit transcript documentatioffior participating in internships or cooperative

education.

Students interested in internships or cooperative education must meet the following eligibility
requirements:

Complete at least one full semester at Clayton State;

Earn the appropriate number afedit hours (baccalaureate degre80 hours; associate degred8
hours; certificate- 12 hours);

Maintain Good Academic Standing;

Complete all course prerequisites;

Obtain prior approval from the Office of Career Services and the appropriate faouoltiator by

LINEGARAY3I SPARSYOS GKIG G(KS SELISNASYOS Aa RANBOGE.

After a student is offered and accepts a position, he or she must articulate clear learning objectives on
the Internship Learning Agreement Formialnprovides a statement of understanding between the
student, the University, and the internship site and is used to document student progress. Any student
who fails to submit a completed Internship Learning Agreement Form by the deadline is subjeicito be
withdrawn from the course.

Hours of operation: Mondayg Friday 8:00a.m¢ 5:00p.m.; Evening hours by appointment
Online:http://www.clayton.edu/career

Email:career@clayton.edu

Office of Community Standards

Location: University Center, Room 250
Telephone: 678166-5444

The Office of Community Standards works to educate students on their rights and responsibilities in the
University Community, antthrough its proesses and procedures, ensures accountability for
improperbehavior, upholds the requirements of due process, and when applicable, levies fair,
appropriate, and educational disciplinary sanctions for conduct violations.

Conflict Resolution and Mediation ISees
Alcohol Education and Programming
Peer Health Educator


http://www.clayton.edu/career
mailto:career@clayton.edu
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Programming on various conduct issues
Experiential and Leadership Opportunities for students, faculty, and staff
Resources for Faculty about Academic Misconduct

Hours of Operation: Mo#rEri.: 8:00arvb:00pm
Online:http://clayton.edu/community-standards

Office of Information Technology & Services
The HUB

Location: University Center, Room 101
Telephone: 88-466-HELP (4357)
Email: thehub@clayton.edu

The HUB is the frontline technical support center for Clayton State University. We provide support for
student, faculty, and staff technical problems, as well as provide support for students needing help with
school related applications. We strive to make sure technology enhances the learning process at CSU.

Technical support for computer devices and campus connectivity

All hardware and software troubleshooting services

Preferred vendor hardware repairs

Sdtware installation assistance and troubleshooting

Workshops and individual assistance with all campus supported software and training
Scanner available, client must provide media for saving scanned items

Hours of Operation: Monday Thursday 8:30am 7:00pm; Friday 8:30am 1:00pm
Online:http://clayton.edu/hub

Media & Printing Services

Location: Faculty Hall, Room 126
Telephone: 6781664377

Media & Printing Services provides Afigtructional classroorequipmentand printing and copying
services for the faculty and staff of Clayton State University. M&PS student services include:

free usage of digital cameras for classroom projects

free usage of camcorders/tripods for classroom projects

printing of cdor posters and flyers for student organizatiomgh authorized accounts
(Students should contact LaShanda Hardin in the Office of Campus Life for details)
laminating and binding services also available

Hours of Operation: Mo#rEri.: 8:00arb:00pm
Online http://www.clayton.edu/media


http://clayton.edu/community-standards
http://clayton.edu/hub
http://www.clayton.edu/media

Schoo | of Gradua te Studies 60

University Health Services

Location: Laker Village, 1000 Building
Telephone: (678) 468940

University Health Services (UHS) is available to meet the healthcare needs of @3its sttits location

in Laker Village Apartments, Building 1000. Services provided include illness and injury care,
immunizations, sports and employer physicals, GYN care, allergy and asthma treatments, preventive
care, prescription management, laboratmsgrvices, office procedures, referrals to specialists, STD
testing, birth control and health education. Appointments may be scheduled in advance buinwalle
always welcome when a physician or nurse practitioner is available in the clinic.

The studenhhealth fee covers unlimited office visits with a physician or nurse practitioner;tbeer
counter medications and limited 4aoffice lab tests each semester. Immunizations, diagnostic laboratory
testing, physicals, office procedures, and prescription itettbns require students to pay a fee for
service. Each semester, UHS offers health fairs with various free healthcare testing opportunities.

Hours of Operation: Mondayhursday 7 a.m.5 p.m., Friday 8 a.nt.3 p.m. Closed Saturday, Sunday
and CSU halays.
Online:http://mww.clayton.edu/uhs(current fee schedule and additional information)

University Advancement

Location: Clayton State Eastvoodlands Hall, 2nd Floor
Telephone: 6781664460

The Divisiorof University Advancement supports the mission of Clayton State University by building
ongoing relationships with alumni, students, faculty fstiiends, corporations, and foundations;
generatingF A Y F YOA L f NB&A2dzZNOSAT | gidic mpéRayes to wagods aldieres! Yy A @S |

Hours of Operation: Monday through Friday: 8 a.m. to 5 p.m.
Online:http://www.clayton.edu/UniversityAdvancement

Veterans Resource Center

Location: Edgwater Hall, Room 115
Telephone: 678166-5527
Email:VeteransResourceCenter@clayton.edu

The Veterans Resource Center (VRC) is committed to helping create a seamless transition into higher
educationfor Military Service Members and their dependents. The VRC provides Service Members a
welcoming and dedicated venue to assist in adjusting to campus life and achieving academic excellence.
The VRC is a place for Veterans and Active Duty members alileetogat information, and just hang

out and be themselves with likeinded individuals who understand the military culture and language.


http://www.clayton.edu/uhs
http://www.clayton.edu/University-Advancement
mailto:VeteransResourceCenter@clayton.edu
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Knowing that transitioning back to a civilian lifestyle, including the campus lifestyle, can be a culture

shock for som, the VRC staff is dedicated to providing resources, connections and support for all armed
F2NOSa YSYOSNE FYyR GKSANI FIFYAfASE (GKNPRPBDrEAK?2dzi G KSA|
location for information about services available on campus anlkdariocal community. Learn more

about the Veterans Resource Center onlindtip://www.clayton.edu/veteransinformatiorn-

page/home

Auxiliary Services
Dining Services

DineCSU
Telephone (678) 4664213

DineCSU offers a variety of dining options on campus. The Lakeside Dining Hallys@anaat:-to-eat

venue, located in the University Center. It offers grill items, a hot line with meat and vegetarian entrees

and sides, a salad bardali, brick oven pizza, desserts and beverages. In addition to the Dining Hall, we
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the residential meal plans during the Laker Hall contract process. Laker Village residents have the option

to select a meal plan during the Housing contract process. All other students may purchase a meal plan

in the LakerQal Center at any point during the semester. For more information about Dining Services

and meal plans, visitittp://www.csudining.com/

Lakeside Dining Hall
Location: University CentelFirst Floor
Telephone678-466-4211

The Lakeside Dining Hall is anyalli-careto-eat dining hall. It features a variety of breakfast, lunch and
dinner options where you can eat as much as you like during each visit. Dining options include:

A full salad bar

Makeyour-own delisandwiches

Brickoven pizza

Hot-off-the-grill burgers

Specialty sandwich each day

Hot entrées featuring American, vegetarian and international selections
Desserts and beverages

Meal plan customers will appreciate the great value their meal plan offexsttve cash price. Meal

Plans are accessed with your LakerCard. Cash, credit/debit cards, LakerBucks, and Dining Dollars are also
accepted for payment of an individual-gbu-careto-eat meal.

Need to eat in your office or on the run? Get ago meal wih either our reusable tgo container (one

time charge of $5.30) or with our singlse biodegradable container ($.50). Additional details available

at the Dining Hall.


http://www.clayton.edu/veterans-information-page/home
http://www.clayton.edu/veterans-information-page/home
http://www.csudining.com/
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Hours of Operation
Visit us Online

WETTYlLyQa /I FS
Location: University CenteiSecond Floor
Telephone: 6781664207

Wake up and smell the fredbrewed selection of coffees. Ra&lar study as you enjoy a fresh salad or

sandwich. Or, maybe you need apiok-dzL) Ay (G KS | Fi S Ny-eokl gmoéttdedor flesh 2 dzii | v
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the run ormeet up with friends and relax. Cash, credit/debit cards, LakerBucks, and Dining Dollars are
accepted for payment.

Hours of Operation

Visit us Online

{IyRStfIl Qa
Location: Laker Hall Lobby
Telephone: 678166-7474
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your enjoyment. Great tastingnaps, quesadillas, rice bowls, salads, and more. The menu includes a
great vegetarian selection plus all menus can be made vegetarian. Eat Right, Right Away!

We ProudlyServe Starbucks brewed coffee, tea and hot chocolate to perk up your day or to
complenent your meal.

Paninis

Rice bowls

Flatbread pizzas

Quesadillas

Burritos

Snacks and beverages

Cash, credit/debit cards, LakerBucks, and Dining Dollars are accepted for payment.

Hours of Operation
Visit us Online

Pizza Hut Express
Location: University CentelFirstFloor
Telephone: 678166-4210

Get a Personal Pan Pizza® topped with quality meats, fresh vegetables, and pure mozzarella cheese. Try
0KS ¢dzalOlye LJIadlra 2N YI1S AG | O02Y02 6AGK ONBI Ra
those, too! We also &ve Cinnebticks available for a sweet finish to any meal. Cash, credit/debit cards,
LakerBucks, and Dining Dollars are accepted for payment.


https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/index.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/jazzmans.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/sandellas.html
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Hours of Operation
Visit us Online

SubConnection
Location: University CentelFirst Floor
Telephone: 6781664210

SubConnection offers maee-order subs, wraps, and salads. Choose from a tyaoiefresh baked
breads loaded with higiquality meats, cheeses and finished off with your favorite garden toppings &
condiments. Or grab a freghade salad filled with fresh vegetables and tender meats. Cash,
credit/debit cards, LakerBucks, and Diningdl&s are accepted for payment.

Hours of Operation

Visit us Online

Lakeside Express
Location: University Center Commons

Lakeside Express is a food cart concept offering a different menu each day of the week. Each daily
entrée is just $5.99! Visit our website for daily menus. Lakeside Express also serves fresh gourmet salads
and sandwichs and freshiybrewed Starbucks coffee.

House of Operation
Visit us Online

Chickfil-A Express
Location: Magnolia Hall lobby

Chickfil-A Express is a quiskerve location offering Chidik-A sandwiches, waffle potato chips,
chocolate chunk cookies, ice tea, lemonade, and canned soft drinks. This location accepts cash, credit,
and LakrBucks (Dining Dollars cannot be used here).

House of Operation
NEW!
DineCSU Catering Services

DineCSU Catering Services is committed to making your event a si@oetsam of catering

professionals is available to assist you with planning every aspect of your event. To plan your next event,
or for further assistance, please contact Halina Skrzypek, DineCSU Catering Services Manager, at 678
466-4212 or email us atalinaskrzypek@clayton.ediYou can now order Catering for your event online
through CaterTrax! Vishittp://dinecsu.catertrax.comnto set up your profile, creatand manage your

online account. You can also make payments using the online wallet.

Catering Office Hours: Monddyriday 9:00an8:00pm


https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/pizzahutexpress.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/subconnection.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/lakesideexpress.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
mailto:halinaskrzypek@clayton.edu
http://dinecsu.catertrax.com/
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LakerCard Center

Location: University Center, First Floor
Telephone: (678) 468215

The LakerCard is your offic@layton State student ID card. It is required as photo identification on
campus and for access to various services, including the Library. Students can deposit money to their
LakerBucks Account for cashless payment of goods, services, and fees at:

TheloK { K2LJ F'yR [20KQa bSai
All Dining locations

SmartPrint

Vending

Student copying

Dental Hygiene

University Health Services

Public Safety

The Library

LakerCard Online allows cardholders and guests to make deposits to the LakerBucks account and allows
cardholders to manage their LakerCard and LakerBucks account online. LakerCard Maobile offers the

same conveniences on your mobile device. The app is bieda the App Store and Google Play Store.

{ SFNOK F2NJ a.ftF01062FNR ¢NIyalOl az20AftSé¢x Ayadl ff
your CSU network login.
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days of Bookstore Bucks at the beginning of each semester. The LakerCard is required to access your
meal plan at the Lakeside Dining Hall and for using Dining Dollars.

For Laker Hall residents, the LakerCard provides accessdoHalk your suite, and laundry machines.
For Laker Village residents, the LakerCard provides access to your suite.

The LakerCard Center also provides the following services as a convenience:

BankMobile (student refund) activation code support
Meal Pla sales and support

Fax services

SmartPrint refunds and support

Vending refunds and support

Career Center testing fee payments

Cell Phone and used household battery recycling
Postage stamps and envelopes

Visit our websitehttp://www.lakercard.com


http://www.lakercard.com/
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Hours of Operation
The Loch Shop

Location: Edgewater HalFirst Floor
Telephone: (678) 468220

The Loch Shop is your ostop shop for all requiredourse materials, technology products and Clayton
State University logo items. Among the product lines offered by the Loch Shop are:

Textbooks and other required course materials, as requested by your professor
Ebooks

Dell laptops that meet CSU requirents

CSU logo apparel and ndwgo apparel

CSU gift merchandise

School and office supplies

Backpacks

Study Aids

Snacks and beverages

Use Price Loch to compare our textbook prices with those of other online retailers. Purchase directly
through Price Locto get the best price! Check it out now fatttp://www.priceloch.com

Bookstore Bucks are available at the beginning of each semester. Up to $1,000 in Bookstore Bucks are
available to students for the purchase afyaLoch Shop merchandise. Use of funds must be pre

authorized via The DUCK. An additional $1,000 can be requested on the SWAN for the purchase of
laptops and other technology needs. Bookstore Bucks are also available for use online at
http://www.ishoplochshop.com/ (Note: Your LakerCard is required to use your Bookstore Bucks in the
a02NB YR 2yfAySo0 ¢KS [ 20K {K2LIQa 2yftAyS adz2NB
products anytime, anywhere.

The Lob Shop offers several options for textbook purchases. We offer new textbooks, used textbooks,
textbook rentals of over 85% of all titles, andbeoks. The Loch Shop also conducts a daily buyback
program, except during our peak periods.

Visit theLoch Shopnline for dates and times for Bookstore Bucks, as well as, promotions and events.
Hours of Operation

[ 20KQa bSaid

Location: University CenterMain Street
Telephone: (678) 4660OCH (5624)

1
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http://www.clayton.edu/auxservices/laker-card
http://www.priceloch.com/
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Snacks and beverages
Coke Freestyle machine
Blue Books and Scantrons
CSU Logo merchandise

[ 20KQ&a b $ashi crddiIGetBiicks, and Bookstore Bucks (during days of Bookstore Bucks).
Visit our websitehttp://www.clayton.edu/auxservices/lochaest

Hours of Operation

Smartprint/Copying

SmartPrint is the student printing service on campus. Documents must be queued from your laptop
computer using the SmartPrint print queues (download available online) or from the GALILEO
workstatiors. Print stations are located in the Library, the University Center, Laker Hall, Clayton Hall,
Magnolia Hall, Lakeview Science and Discovery Center, the Center for Academic Success, Continuing
Education, and the Music Building. Photo Copiers are locatdgeihibrary and University Center. Both
services accept LakerBucks exclusively for payment. For questions about SmartPrint, contact the
LakerCard Center at (678) 48815.

Online:http://mww.clayton.edu/auxservices/smartprint

Vending

Vending services are available across campus. Selections include soft drinks, water, juices, energy drinks,
and snack items. All vending machines accept cash and LakerBucks. Vending purchas&srBiticksa
receive a 5% discount. For questions or refunds, contact the LakerCard Center at (6481866

Visit theVending websitdor more information.

Campus Centers and Activities

Intercollegiate Athletics

Location: Athletics Center
Telephone: 6781664678

Clayton State University Athletics program features 10 sports and competes at the NCAA Dieigedn |1
in the Peach Belt Conference. The University has five male and fivéefezaens, which compete in six
sports:
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In the Peach Belt Conference, the Lakers face such schools as Columbuse&iiagm College,

Armstrong Atlantic, and Georgia Regents. The conference consists of fourteen Southeastern schools that
KIdS 62y oo YIGA2ylrf OKIFIYLAZ2YyaKALRAS® /fledz2y {aGFdS
National Championship.

All studens are strongly encouraged to support their teams by attending games, meets, and matches.
Admission to home events is free for Clayton State students with a LakerCard.

Hours of Operation: Mondalfriday 8:00arrb:00pm
Online:http://mww.claytonstatesports.com/

Recreation and Wellness

Location: Student Activities Center
Telephone: 6781664976

The Department of Recreation & Wellness is responsible for the operation and management of the
26,500 square fap multi-level Fitness Center which is located within the Student Activities Center. The
Department of Recreation & Wellness (DRW) aspires to facilitate the physical, social, emotional, and
intellectual development of the Clayton State University studemd community by providing an
environment that is fun, relaxing and supportive of holistic lifestyle practice; further, DRW provides
opportunities for the daily participation in recreation and leisure activities.

Online:

Recreation & Wellnessittp://www.clayton.edu/recwell

Fitness Centelhttp://www.clayton.edu/recwell/FitnessCenter

Intramural Programshttp://www.clayton.edu/recwell/IntramuralSports

Outdoor Adventure Programhttp://www.clayton.edu/recwell/OutdoorAdventure

Student Government Association

Location: Student Activities Center, Room 203
Telephone: 678166-5435

The Student Government Association (SGA) is an elected body of student representatives who work in
conjunction with the Division of Student Affairs and other administrative units toes$dstudent issues.
The Student Government Association also facilitates communication between students and Clayton
State administration and the University System of Georgia. The Student Government Association
promotes the general welfare of the student bpby obtaining student input and recommending


http://www.claytonstatesports.com/
http://www.clayton.edu/recwell
http://www.clayton.edu/recwell/Fitness-Center
http://www.clayton.edu/recwell/Intramural-Sports
http://www.clayton.edu/recwell/Outdoor-Adventure
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policies and regulations to the appropriate decisimaking administrators of Clayton State University.
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Student Appreciation Day

Midnight Study Breakfast

Annual Student Forum

Homecoming King and Queen Campaign

Hours of Operation: Varies
Online:http://www.clayton.edu/sga

Spivey Hall

Location: Spivey Hall
Telephone: 678166-4200
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with 392 seats, Spivey Hall has won intéimiaal acclaim for its superb acoustics and the artistic

excellence of its annual concert series featuring outstanding international classical, jazz atthusid

artists. Equally important are its music education programs, serving some 18,000 students from 18
metro-Atlanta counties each year. Because of its lgghlity programming, Spivey Hall draws audiences

from throughout Georgia and the Southeast, $egvmore than 35,000 people annually. Performances

by Spivey Hall musicians are frequently heard on natiotmtipdcast publigadio programs reaching

1.2 million people in 250 markets across North America. Spivey Hall also supports Clayton State
Universii @ Q4 3INRgAYy3I S5SLINLIYSYy(d 2F +xAadzrf FyR t SNF2NYVA
performance venue for numerous regional music ensembles.

Group tours available by appointment

Clayton State students never pay more than §iased on availability

Guests (over the age of 12) attending with CSU students are alspl&idgd on availability

While enrolled in music appreciation at CSU, concerts are free with an advanced reservation*

Music majors attend all concerts free with an advance reservation*

CSlaidzRSyida Yre GGSYRY FTNBS 2F OKINHS: {LAGSe | ff
during the week

*Free tickets must be picked up at least 15 minutes prior to concert start time.

Box Office Hours: Monddyriday: 9:00 ang 5:00 pm
Onlire: http://ww.spiveyhall.org/

Student Activities Center

Location: Student Activities Center
Telephone: 678166-5433


http://www.clayton.edu/sga
http://www.spiveyhall.org/
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The Student Activities Center (SAC) is the hub for student activities, student organizatignamming
and events, fitness, intramural sports, recreation, and fun at Clayton State University!

Our 62,000 square foot state of the art facility is equipped with a 4,800 square foot ballroom a high
tech, upbeat fitness center with a full range oérdio and strength training equipment, an attractive
outdoor green space and other auxiliary spaces including an interactive game room, a Student
Organization Suite, intramural basketball courts, and a lounge area.

Hours of Operation: Mondayhursday 6:86am-11:00pm; Friday 6:30a#®:00pm; Saturday Noen
5:00pm; Sunday 2:00p#®:00pm
Online:http://www.clayton.edu/studentactivitiescenter

University Chorale

Location: Music Education, Room 156
Telephone: 678166-4757

The Clayton State University Chorale performs both on and off campus throughout the year.
Participation in the Clayton State University Chorale is open to students in all majors, pending a
successful audition and enrollment in thppropriate ensemble course. The audition will test tonal
memory, vocal range, and some music reading ability. For information, contact Dr. Michael Fuchs
(michaelfuchs@clayton.edu)

Online:http://mww.clayton.edu/vpa/music
University Community Chorus

Location: Music Education, Room 156
Telephone: 6781664757

The Clayton State University Community Chorus is open to faculty, staff, members of the community,
and CSU students. CSU students enroll in MUSC 3510 for one hour of elective credit. The Community
Chorus has one rehearsal each week performs a concert each fall and spring semester.

For information, contact Dr. Michael Fuchs (michaelfuchs@clayton.edu)
Online: http://www.clayton.edu/vpa/music

University Jazz Band

Location: Music Education, Room 209
Telephone: 678166-4760

The Clayton State University Jazz Band performs on campus throughout the ydaipd&amt in the
Clayton State University Jazz Band is open to students in all majors, pending a successful audition.
Contact Mr. Stacey Houghton for more informatietaceyhoughton@clayton.edlu


http://www.clayton.edu/student-activities-center
mailto:michaelfuchs@clayton.edu)
http://www.clayton.edu/vpa/music
http://www.clayton.edu/vpa/music
mailto:staceyhoughton@clayton.edu
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Studentsmust enroll in the course to participate (one hour credit, may be repeated for credit): MUSC
1710 or MUSC 3410 (Jazz Band section). Jazz Band class meetings/rehearsals age0dpsrzo M
150.

Online:http://lwww.clayton.edu/vpa/music

University Orchestra

Location: Music Education Building, Room 148
Telephone: 6781664745

The Clayton State University Orchestra performs on campus throughout the year, including concerts
together with the SoutheriCrescent Symphony Orchestra. Participation in the Clayton State University
Orchestra is open to students in all majors, pending a successful audition. Contact Dr. Richard Bell for
more information (ichardbel@clayton.edi.

Students must enroll in the course to participate (one hour credit, may be repeated for credit): MUSC
1710 or MUSC 3410 (Orchestra section). Orchestra class meetings/rehearsals are ®lR%p00and T
7:159:15pm in M 150.

Online:www.clayton.edu/vpa/music

University Theatre

Location: Arts & Sciences Building, Room 126
Telephone: 6781664740

The Clayton State University Theatre program presents two productions on campus each year.
Participation in the Clayton State University Theatre Program is open to students in all majors, pending a
successful audition. Contact Ms. Shontelle Thrash for more informagfmn{ellethrash@clayton.edu

Students selected for participation for theatrical productions must enroll in the appropriate course in
order to participate: THEA 1990, 2990 or 3991.

Online:http://www.clayton.edu/vpa/theatre

BasicStudent Responsibilities

Students have responsibility for the development of their academic, social, and career goals. As part of
their educational experiences at Clayton State, students are responsible and accountable for their
academic choices and actioffhey are responsible for reviewing, understanding, and abiding by the
regulations, procedures, requirements, and deadlines described in official publications including the
Catalog, the Student Handbook, Class Schedules, and applicable Departmental Bard#rdoks.


http://www.clayton.edu/vpa/music
mailto:richardbell@clayton.edu
http://www.clayton.edu/vpa/music
mailto:shontellethrash@clayton.edu
http://www.clayton.edu/vpa/theatre
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Responsibilities in the Classroom

Each student is expected to:

attend class;

arrive for class on time and leave the classroom only at the end of class;

engage in class discussions and activities when appropriate;

exhibit classroom behavior that is not disruptive of the learning environment;

make arrangements so that any children for which they are responsible are not brought into

classroom buildings during class time;

1 secure and turn off all electronic communiaats and entertainment devices during class time
unless otherwise directed by the course instructor. Any use of a cell phone or other unauthorized
electronic devise during an examination may lead to an accusation of academic dishonesty, which
may ultimatey lead to expulsion from the University.

=A =4 =4 =4 =4

Course Responsibilities
Each student is expected to:
9 observe the prerequisites, equisites and other requirements for the course;
9 obtain and understand the course syllabus;
1 keep up with the coursework, compketall courses requirements, submit all assignments, and
take all scheduled examinations;
1 address any conflicts in scheduling with the instructor as soon as possible and in accordance with
course policies concerning scheduled course activities;
91 review allgraded material and seek help if necessary;
1 notify the instructor of any documented disabilities that might interfere with completion of
course work as soon as possible;
9 fairly and thoughtfully complete the course and instructor evaluation forms.

Acadeamic Progress
Each student is expected to take an active part in assessing his or her academic progress each semester,
and to monitor progress towards completion of graduation requirements. Each student is expected to:

1 review academic policies and procedardescribed in the current Catalog as well as in applicable
Departmental Student Handbooks.

1 know basic University, school or college, and departmental admission, progression and
graduation requirements in their chosen majors and minors so they may ptapletion of these
requirements;

1 meet each semester with the academic advisor to review academic progress, program plan and
continuing enroliments.

! maintain personal copies of a tentative degree plan, progress reports, general educational
material, and tansfer credit evaluations until after graduation;

1 see that any academic records from other universities are transferred and received by all the
appropriate offices for evaluation.

Interactions with Faculty and Other Students

Each student is expected to:
1 understand the concept of academic honesty and adhere to its principles;
1 be respectful and polite to all faculty and other students;
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1 be familiar with and abide by the University's sexual harassment policies as well as University
policies regarding consensual relationships between instructors and students;

T consult the Student Conduct Code about other aspects of student conduct in anaf ¢tie
classroom.

Required FirstYyear Experience Program Policy

The FirstYear Experience program is designed to introduce new students to the academic, social, and
cultural community at Clayton State University. In an effort to help students adjustiege life and
ensure success, firgsime traditional students enrolling in 9 or more semester hours are required to
enroll in CSU 100QFirst Year Seminar. Students will have the opportunity to select from a variety of
thematic CSU 1000 sections in alinstudents must earn a grade of a D or better.

Computer Devices at Clayton State

Clayton State set a precedence in 1998 by being one of the first public universities to require all students
to use laptop computers. We continue this tradition by requjrom demand access to an appropriate
computing device for academic assignments and communications. The teaching and learning process
continues to evolve using technology as a tool. Your University email address is the method of
communication with the campmucommunity. As you select your device make sure it will meet the
requirements for your course of study.

In short every student should have on demand access to a computer device that meets the
requirements for all academic assignments and communicati®agrepared to take your computer to
class.

For hardware and software specifications and additional details, go t€8i¢ Computer Requirements
& Recommendations website

1. Computer AccessAs a Claytorstate student you are required to have on demand access to a

laptop computer that meets facultgpproved hardware and software requirements for your

academic program.

f {GdzRSy (i 2LJiA2ya F2N all 00Saaé¢ YIreé& AyOfodzZRS LISN.
computer that meets minimum requirements as long as the student has regular, unrestricted
access to the computer.

1 A list of preferred vendors are available on thHeSU Computer Requirements &
Recommendabns website Vendors are given preferred status only after training and
authorizing the Clayton State help desk (the HUB) to performarranty repairs on laptop
computers purchased by Clayton State students. Use of a Clayton State preferred vendor is
not required.

2. Available Software.Office 365 is available for your laptop computer and other web browser
supported devices.

1 Clayton State makes all features of Microsoft Office 365 available to currently enrolled
students as part of the $57.00technology$® LG @gAff 0SS GKS adGdzRSydQ



http://clayton.edu/hub/ITP-Choice
http://clayton.edu/hub/ITP-Choice
http://clayton.edu/hub/ITP-Choice
http://clayton.edu/hub/ITP-Choice

Schoo | of Gradua te Studies 73

the features via login with the CSU issued email account at portal.office.com. For assistance
students should contact the HUB.

9 Additional software necessary for specific courses and/or programs widviadable for
LIZNOKF aS FNRBY GKS [20K {K2Lk /ftredaz2y {dFrdSQa
assist as needed with installation.

1 Antivirus software is required to access the Clayton State University network, wired and
wireless. Many ISPs inclidree antivirus software with their service.

3. Internet AccessEach Clayton State student is required to have access to the Internet and to use
your Clayton State issuedrnsail address.

1 As a Clayton State student you are responsible for making your own arrangement with an
Internet Service Provider (ISP). Check with your local providers for availability, speeds and
LINAOAY3Ad  2dz I NB SyO2dzNF 3SR (2 niodlreliabilidandS F dzf |
customer service.

Resident students will have Internet access provided by Clayton State.

To access the University network, wired or wireless, you are required to have up to date

antivirus software and register your device the fiigh¢ you connect on campus.

1 As a CSU student you are required to agree to and abid&hyComputer and Network
Acceptable Jage PolicyThis policy is intended to clarify existing laws, agreements, and
regulations regarding CSU computing resources.

1 Clayton State will provide each student with aameil address. The student will be
responsible for monitoring this address on egular basis for assignments and official
communications from Clayton State faculty and administrators.

= =

Registering for Courses

I AO0KSRdzA S 2F OflaaSa Aa 2y (GKS ! yAGSNaAAGEeQa 6So0a.
(http://apps.clayton.edu/courses/scheduleRegistration is accomplished online using the Clayton State

system known as the DUCK (Digital University Campus Kiosk) via the SWAN portal.

Classes are scheduled at a wide variety of times during the day, evesiekend, hybrid, and online.
Various departments of the University publish tentative advance schedules to assist students in their
planning for future terms. Every effort is made to implement the current and future schedules as
published, but circumstancesich as staffing, funding, enroliment, and program changes may result in
some changes.

University Attendance Policy

Students are expected to attend and participate in every class meeting. Instructors establish specific

policies relating to absences indiin courses and communicate these policies to the students through

the course syllabi. Individual instructors, based upon the nature of the course, determine what effect
SEOdzaSR FyR dzy SEOdzASR 0648y 0S4 KI @S Joyem&#8S i SNYAYAY)
enrolled in their courses. The university reserves the right to determine that excessive absences,

whether justified or not, are sufficient cause for institutional withdrawals or failing grades.

No Show Policy

It is imperative that students havesaiccessful start of each semester by attending class during the first
week and no later than the second week of the semester. A registered student who does not attend at


http://www.clayton.edu/technology-infrastructure/Policies-and-Procedures/Computer-and-Network-Acceptable-Use-Policy
http://www.clayton.edu/technology-infrastructure/Policies-and-Procedures/Computer-and-Network-Acceptable-Use-Policy
http://apps.clayton.edu/courses/schedule

Schoo | of Gradua te Studies [

least one class session (in person or by electronic equivalent) by the posted deadtime academic
OFf SYRFNJ A& | ay2 akKz2géd C2N) addzRSyiGa SyNRfftSR Ay
how online attendance will be verified.

wWSIAAGNI GA2Yy gAff 0SS OFyOSttSR F2NJ FHyR addmRS yaiK 25K
CKS ay2 aK2gé¢ addzRSyid oAttt y2G 06S OKFNEHSR GdAlGAZY
serious financial aid consequences for students who are receiving financial aid, since this will reduce the
number of enrolled credit hours.

LT a0dzRSyida 0StASOS GKSANI AyadNHzZOG2NI NBLR2NIGSR GKS
instructor immediately to resolve the issue.

I ad0dzRSy (i KFa GKS NRIKG G2 | LIISHE GKS ay2 akKz2gé O
email to the akan or designee of the college no later than the last day of the third week of classes. The

email must include the reason for not attending during the first two weeks of class and the Laker ID.
Consideration will only be given if the student meets alhef following criteria.

1 If previously enrolled, in good academic standing as defined in the Academic Standing section of
the Catalog.
 Recommendation of the instructor for reinstatement into the course.

The Assistant Vice President for EnrollmBtanagement has final authority for all appeal decisions
involving the neshow policy.

Prerequisites and Corequisites

Many courses are listed as having prerequisites, corequisites, or absolute corequisites. Faculty members
are not permitted to waive preregsites or corequisites on their own.

In most cases, the University's computer system (the DUCK) is programmed to block a student's
registration for a course if he or she has not satisfied the prerequisite or corequisite requirements.
However, this compur blocking is not perfect, and students are personally responsible for complying
with the prerequisites or corequisites for a course even if they are not electronically blocked from
registration. Students who register for courses for which they do notifyuare subject to removal from

the course and are responsible for any problems that may result, including the loss of course credit and
fees.

Late Registration and Changing Schedules

Each semester the Academic Calendar specifies a date as the lastrdgister for classes or to change
A0KSRdz Sa GKNRdzZZK (GKS fF3dS NBEIAAGNFrGAZ2Y LINROSaaod
official and can be changed only by official withdrawal (see below). Students are obligated to pay tuition

and fees fo all courses registered for as of the end of Late Registration.

CrossRegistration in the Atlanta Regional Council for Higher Education (ARCHE)

The Atlanta Regional Council for Higher Education (ARCHE) is a group of colleges and universities in
metropolitan Atlanta. Clayton State students may take courses from member institutions on a
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crossregistration basis. Crosggistration courses are considered transfer credit. It is usually more
advantageous to the student to take a course by cireggstration than by transient status because
crossregistration fees are paid to Clayton State rather than to the institution offering the course. For

more information and regulations about howtocrgbs 3 A A4 SNE O2y 4l O0 G KS wS3Aa
Edgewater Hall, (67381664145.

Auditing Courses

Students may choose to take courses on an audit basis. Courses that are audited are assigned a grade
symbol ofV, and no credit toward graduation is awarded. To audit courses, students indicate their

intention at the time of rgistration. Requests to change to audit status will not be accepted after the

late registration period. All regular fees apply to audited courses. Courses taken on an audit basis will

not be used for certification for financial aid, Social Security, 0B\t Y4 Q ! RYAYAAUNI GAZ2Y
Students may not receive credit for courses in which they were registered as auditors unless they repeat

the course for credit.

Online Instruction

Many courses at Clayton State University are offered online as well as grusam online courses the
majority of the instruction is delivered by online computer connection via the Internet. The Internet may
be supplemented by video conferencing, or other distance learning methods. Use of this technology
allows the University toffer learning experiences that are more convenient for many students.

Courses offered via online instruction are identified in the Schedule of Classes each semester. Additional
fees will accompany online courses.

Getting Started in an Online Course

When students register for an online course, they must attend orientation (either on campus or online)

or submit assignment(s) as required by the course instructor by the semester payment and no show
deadlines.

If a student does not attend the Orientatiom submit assignment(s), the student will be considered a
Gb2 {K2g¢ YR gAft SyO2dzyiSNJ 6KS O2yaSljdzSyo0Sa SELJ
Emailing the instructor will not suffice for attendance and the student will be counted ashow.

TheA y a G Nbrdail attddsiandSinformation about orientation sessions are usually included with the
appropriate course listing in the Clayton State Schedule of Classes or on the Online Instruction Website.
If students have difficulty contacting their ingctor using their Clayton Stateraail, they should call the
college that offers the course (Arts & Sciences, (678)4@®; Business, (678) 4d8600; Health, (678)
466-4900; Information & Mathematical Sciences, (678)-48&0.

Withdrawal From Courses

All registrations are final and students are obligated to pay tuition and fees as of the end of the late
registration period. A grade symbol will be placed on the transcript for all courses in which the student is
registered as of the end of the late regation period.
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Students who wish to receive a grade of W (withdrawal) or, in certain circumstances, WF (withdrew
failing) must act in accordance with the policies and procedures explained here and in the semester
Schedule of Classes.

Official Withdrawal Form Required

A student desiring to withdraw from a specific class, multiple classes, or all classes must submit an
official withdrawal form to the Office of the Registrar. Student may withdraw online via the DUCK or in
LISNE 2Y Ay OFic inedyavatar fHall NI &

A withdrawal is not official and will not appear on the transcript unless the official form is properly
submitted. Although it is good practice to discuss withdrawal intentions with instructors and other
University Officials, th student must be aware that such discussion (whether oral or written) does not
constitute official withdrawal. If a student attends class and then quits coming but does not submit an
official withdrawal form, the student will be assigned a grade of F.

Withdrawal before Midterm

A student who completes the official withdrawal process prior to the published midterm date for the
term of enrollment will be assigned a gradeVigf(withdrew) regardless of the reason for withdrawal or
how the student is performig in the class. A grade ¥f is not included in the calculation of the Grade
Point Average (GPA), but it may have implications for continued financial aid eligibility. (Consult the
Financial Aid Office.)

Withdrawal after Midterm

As noted above, prior to idterm a student may withdraw for any reason whatsoever and receive a
grade ofW. However, withdrawal after midterm is subject to academic penalty (accountability) as
follows: A student who completes the withdrawal process after the published midtermfdatbe term
of enrollment will be automatically assigned a gradé\&¥(withdrew failing) unless a hardship
exception is granted. WFcounts in GPA just like a gradeFof

Hardship Withdrawal Policies
A student desiring to be considered for a hardshithdrawal must complete the official withdrawal

LINEOSaa YR &dooYAG I 1 FNREKAL 2 AGKRNY 61t wSlj dzS 4

major. The Hardship Request form may be obtained from the Registrar online or in person (Edgewater
Hall239).Call (678) 468169 to obtain a form if in person or online is not feasible.

To be eligible for a hardship withdrawalstudent musimeet ALLof the following criteria.

1 Experienced an emergency or other unanticipated hardship that makes continuation in the course
or courses itadvised.

9 Passing the course at the time the emergency or hardship arose.

9 Acted responsibly by notifying his or her instructors or other Unityeddficial about the hardship
situation as soon as possible after it arose.

1 Filed the hardship request with the appropriate dean as soon as it is feasible to do so. Hardship
requests that are not filed in a timely manner are subject to denial even if the student was passing
and the hardship was legitimate.

1 Withdraw from all classs.
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1 Hardship withdrawals will only be considered prior to the last day of class. You may not file a
hardship withdrawal once final exams have begun.

1 Submitted the hardship request form prior to the end atdsses for which the hardship
withdrawal is beingequested. Requests for a hardship withdrawal will not be considered once
final exams have started for the semester.

1 Hardship withdrawals will only be considered for the current semester. You may not retroactively
request a hardship withdrawal for a prevs semester.

Hardship withdrawal does not involve special consideration for refunds. Any refund due will be granted
in accordance with the refund regulations and schedule printed in the semester Schedule of Classes
booklet.

For purposes of thispolicg, LI a Ay 3¢ Aa RSTAYSR (2 AyOfdzRS y2i 2y
progress toward course assignments (papers, reports, projects, etc.) that have not yet actually been

AN} RSR G GKS GAYS (GKS KI NRA&KA ppropridie facslty embd(S) RS y Q.
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includes, but is not necessarily limited to, serious illness or accident of the student or a close relative

GKIFG NBldANBa (GKS &iGdzRSydQa SEGSYRSR FGdGSyidAz2ys dz
job assignment that conflictsith class, or significant disruption of family life that prevents regular class
LIN2INBaad ¢KS F2ff2Ay3 a2Nla 2F OFLasSa R2 yz2id O2y
on more than one can handle; doing poorly in class due to inadedustieground, difficult material, or

poor time management; taking extensive time away from class for a personal situation that could have

been expeditiously handled with a minimum of class interference. The dean may request

documentation of the hardship.

Reurning UniversityOwned Equipment

A student who withdraws from all classes for a term is no longer considered an enrolled student. The
individual must immediately return any Universiiywned equipment that may have been issued to the
student. The withdrawl process is not complete until all equipnt has been properly returned.

Credit Hours

Credit for study at Clayton State University and at all institutions in the University System of Georgia is
measured quantitatively in semester hours. One semesterithedir presumes one hour (actually 50
minutes) in class per week plus about two hours (100 minutes) outside of class in study, review, project
preparation, and related activities. Most courses are three credit hours, meaning that the class will
normally meet 150 minutes per week and that the student should normally plan to spend an additional
300 minutes studying, reviewing, and preparing. A laboratory or activity period of two or three clock
hours is normally considered the equivalent of one class hawredess extensive outf-class

preparation is required.

This rule of thumb for time management will, of course, vary from student to student and course to
course depending on student background and course content. Although many studies have shown that
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the amount of time that a student spends on task is a critical factor in determining the likelihood of
success, students should remember that success in a course is ultimately measured by the degree of
mastery of educational objectives, not just by the ¢inmvested.

Online courses and web courses are also measured by semester hours. Although the delivery method is
non-traditional, the general calculation of spending about 150 minutes per week on task per semester

credit hour is still a useful rule of thumThere are also additional circumstances in which the

Gadlt yRIFENRE YydzYoSNI 2F AYyailiNHzOOGA2y L+ YAydziSa LISNI ¢S
week due to the nature of the course and material.
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SCHOOLOFGRADUATE STUDIES
Dr. Robert A.Vaughan, Jr.Dean of Graduate Sudies

Adminigration
Elizaleth Taylor, D.P.A.
Graduate Program Manager

GRADUATEEDUCATION

At Clayton Sate Unversity, the misson of graduateeducation isto stimulate, encourage andsupport
effortsthat build national distinction and thatare charaterized by innovation and byincreasing
contribution to the social, cultural,economic, health and echnological development needs of Georgia
andthe nation. The Uniwersity is committed to excellence, innovation andcollaboration in researchand
in the preparaion of professionalsfor the highest levels of practice.

Goalsfor Graduate Education

1 To ensurdhat all graduae studentsare educted by faculty whoare at the forefront of
teaching andesearch intheir disciplires.
Toprepare students for leadership in a gibal society.
Toprepare students to conmunicate and applknowledgein ways useful to society.
Toeducate stuentsto venture beyond existingboundaries of knowledge.
Tooffer programswhich ae sensitive and esponsive to thecultural diversity of the state andof
the naton.
9 To ensurghat institutionswill cooperate atall levelsto ensue the quality of graduete
educaton.
Toensurethat qualifiedstudents will have acessto graduateeducation.
Toidentify pre-college and undergraduatestudents with high acaémic potential and encourage
them to pursue gradute study.
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Role of the School of Graduate Studiesat Cayton State University
Articulateavision of excellence;

Provide for qualty control in graduateeducaton;

Maintainequitable standads across disciplires;

Define whatgradude educaton isand isnot;

Bringan institution-wide perspecive to post-baccabureate education;

Provide aninterdisciplinary grspective;

Enhancethe intellectual community of scholars among graduatestudents and faallty;
Serve asan alvocate br graduateeducaiton;

Emphasizethe importance of adequately training future collegeand uriversity teacters,
Develop ways for gradude educaton to contribute to andenhanceundergraduate
education;

Supmrt graduatestudent services;

Serve as an adwocate for isstes and constitu encies critical to thesuaessof gradude
programs.

=4 =4 =4 =4 =4 -8 -8 a8 g
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Graduate Degree Programs
1 Mager of Artsin Liberal Sudies, concentrationsin English, Histry, Mathematics, Philosophy,
Political Scieoe, and Liberal Ats
1 Mader of BusiressAdministration, concentrations in Accountingluman Resource Leadership,
InternationalBusiness Sports and Entertainment Managemeatd Supply Chain
Management
Mader of Health Administration
Mader of Scence in Nursing, concentrations irFamily Nurse Practitioner
Mager of Artsin Teaching concentrations in Biolog¥nglish History, andMathematics
Mader of Archival Studies
Master of Science in Criminal Justice
Masterof Science in Clinical/Counseling Psychology

= =4 =4 =4 =8 =9

General Policies

Clayton Stde University encourages applicatbnsfor admisson from qualified stuénts regardiessof
gender, culture, race, religion, ethnic badkground, national origin, age, veteran statuspr disability.
Admission of studentsto Clgton Stde University iswithin the jurisdiction of the University. Preference
for admission to any term will be gvento those applicants wihse cedentials indicée the greatest
promise of academic suce@ssin their chosen programof study.

An applicatn for admisson may beobtained from the Schl of GraduateStudes webste at
http://www.clayton.edu/graduate. An applicatn should not be submitted earlier thanone year prior
to the term for which adnission isdesired. TheSdool of Graduate 8idiesresevesthe rightto return
all applicatonsreceived after the publisted deadlinefor a paticularterm or after any enroliment limit
or programlimit is reached. Admisgon isfor aspecificterm. If the student is unableto enroll for the
term indicaed in theletter of admission, the Stool of GraduateStudiesshould be informed
immediately.

Offersof admisson to the Unversity are often contingent upon the subsquent receipt of official wllege
or university transcriptsindicating satisfatory performanceand verification of baccalaureate and
graduate egrees. Failurgo submit such ebcuments before the end of the second week of classes of the
initial acaagmic term will resultin the lossof registration privileges for anysubsquent term until the
delinquent documentshave beenreceived. An appli@tion or resdencystatement submitted byor on
behalf of a student that containsfalse, fraudulent, or incomplete statementsmay result in denial of
admissbn or denial of further registration and/or invalidation of Chyton Sete University credit and
relateddegrees.

Bvery student must complete in its entirety the Immunization form. Theform is availableon the
University Health Services websit€heform must be forwarded to University Health Serviceprior to
registration. Claton Sate University reservesthe right to carcel the adnisson or readmisgon of any
applicant whosénealth record indicaesthe existence of a condition whichmay be hamful to members
of the Uniersity community.

Application Information


http://www.clayton.edu/graduate
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TheSchwl of GraduateStudiesat Chyton Stte University welcomes your applicaion for graduate
study. Theinformation below includes instructions and detailsall materials reeded to canplete an
applicatbn for admisgon to graduate study aChyton State Uniersity. Most of your questions
concerning the adnissons processwill beanswered if you read thisinformation caefully and/or visit
the School of Graduate Studies website

Basic Requir ements

Persons seeking almisgon to the Chyton Stde University Sdiool of GraduateStudiesmust hold a
baccalaueate degree from an instittion accedited by an appgopriate regional accrediting asociation
or its international equivalent prior to the expeded mester of matriculation.

Applicantsare responsiblefor suomitting all appli@tion materials required by theSdool of Graduate
Studiesand degree progranby the appopriate appliction deadline. Trese iemsare described in this
publicaton include, but are rot limited to, the following:

applicaton for admisdgon,

applicaton-processing ée,

transcriptsfrom every institution previously attended,

entrance test sores,

letters of recommendation,

certification of finances forms (international applicats),and

anyadditionalsuppkemental material required by theprogramof study

=A =4 =4 =4 -4 -8 =9

Applicantamust beadmitted to the Schol of Gradwte Studes kefore they are eligible toregister.
Cfficial acceptance isconveyed to the applicantin aformal letter issued by theStool of Graduate
Studies. Admissbn is graned for a specific semester and isvalidated byenrollmentfor that ssmester.

An applicanwishingto defer an applicaibn to a future semester should first mnsult withthe academic
department. An applicantmay submit a one-time deferment requestto the Schol of Graduate Stugs
After the originalsemester of matriculation hasbegun,the applicant mussubmit a new applicaion and
applicatbn fee to defer anapplicatbn to a future semester. Deferred applicatons arereferred to the
department for reconsideration and a rew admissons recommendation.

An applicantmay have no more thantwo applicaionsfor gradude degree programscurrent at any
given time. An appltant who addsa cond appli@tion for anew program or changesthe current
applicatbn to a new program s responsiblefor ensuring thatall suppémental requirementsand
materialsof the new acagmic department,including leéters of recommendaton, are sentto the Sclool
of GraduateSudies. Acacemic departments may refuse admissbn to applicantsvhose filesare
incomplete after the beginningof the semeder of expectedmatriculation andwhen the applicantshave
not requested deferralsto future semesters. The applicatn and suporting documents become the
property of the Unwersity and camot be returned or forwarded elsevhere.

Provisional Admission

The use of Provisional admission is solely the prerogatitteecchool of Graduate Studies. Provisional
Graduate Status may be given to applicants who show promise but are not able to fulfill all the
requirements for admission to Full Graduate Status at the time they apply. Students admitted under the
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Provisionaktategory are informed of expectations or conditions in the letter of admission. Provisional
status may not be used as a mechanism to accept students and allow the submission of admission
materials, such as standardized test scores, at a later date. ugedtudent may take a maximum of

nine semester hours of coursework in a provisional status, but may not be in provisional status for more
than one semester. In the rare instance when a provisional extension may be necessary, the Graduate
Director must gbmit a justification letter for approval by the Graduate Dean. Students admitted to
Provisional Status may be dismissed from their programs if the School of Graduate Studies determines
that the student is not making satisfactory progress toward progoessi Full Status.

Non-Degree Admi ssion

Non-Degree Status is provided for studentswho wishto take a lmited number of gradude courses
(typically not more thantwo) that relate to their academic or profesgonal backgoundsbut do not lead
to an adlanceddegree. Astudent seeking adnisson to Non-Degree Status should submit completed
application forms, applicaton fee, transcripts fom allcolleges or universities attended, and a listof
courses he or shewishesto take. Astudentisadmitted to thisstatus at the option of the department
concerned andwhen acequate resources are available. Applicant®r the Non-Degree Status should
consultthe GraduateProgram Director to learn about any additonal requirements or policies that
pertainto non-degree admisgon. Admission to Non-Degree Satus does not warrantor secure
admisdon to any degree program. Sane departments do not accept non-degree studentsShould a
student be subgquently accepted to a graduatedegree programat Cla/ton Sate, those oursesthat
were taken asa non-degree student will not necessarilype wunted toward the degree program
requirements.

Transient Admission

A graduatestudent in good acacemic standing atanother college or university may applyfor admisson
andenrollment asatransientstudent at Clgton Sate University. Transientstatus is usuallylimited to
oneterm at a ime, andenrollment is subject to the following requirements and conditions:

1. An applicanimust complete an applicaion for admisson and furnish dcumentation from the
Regigrar of the collegeor university last atended that includes the following:

a. aecommendation for transientadmisson to Clayton StateUniversity,

b. a staementthat the student iseligible to eturn, and

c. a listof recommended coursesto be taken at Clgton StateUniversity.
2. Transientenrollment ison a spae-availablebask, and sane wursesmay be closedto transient
studerts at sane stagesof the regidration process.
3. Transientsmust meet Clayton Stde prerequisite/ co-requisite andmajor restriction requirements for
individual courses even if the sending instituton hasauthorized the course.

Communi cation

Toexpedite applicaion proessing and prade timely information, the School of Graduate Studies will
communicate with applicants primarily by email, unless email correspondence is not possible.
Notification of admissions decisions will be by official letter from the School of Graduate Studies.

Applicantsare encouraged to provide aweb-based email addess thatwill remain valid regardlessof
changes made inthe internet provider services. Email addressesthat are provided by applicantswill be
used only for the purposeof carying out admissionsbusiress.
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Important: Email accounts need to has€equatememory; and messag#lters need to beset
appropriatelyto be sure that messages i not filtered fom yourmailboxbeforeyou can véw them.
Applicants should che@mailmessagedrequently.

Application for Admission

Thecompleted electronicapplicaton for admisson and anonrefundable$75.00 (U.S.cumrency)
processing e payableto Chyton Stde University should besubmitted to the Stool of Graduate
Studieshy the appopriate deadlinespecified below. Ory checksdrawn on U.S. banks anchoney orders
that canbe casled at U.S. baks are acceptable. The finalrecommendeddeadinesfor applications
and supporting documents for graduate appgicants with United Statescitizenship or permanent
resident status are:

Admit Term Final Recommende®eadline
Fall July15

Spring November 15

Summer April 15

Although the School of Graduate Studies will continue to process application beyond the final
NEO2YYSYRSR RSIFRfAYST Al A& addégSatelfundsiard avdilablé bydhe NB a LJ2
fee payment deadlines. There is no guarantee financial aid monies will be available the longer an

applicant waits to complete his/her application for admissi@ease note sane specific degree

programs may haveearlier deadlines.

Coll ege Transcri pts

One(1) official transcriptfrom eachcollege and unversity attended must besubmitted to the Stool of
Gradude Studes. Transcriptsare consicered official when they are sent directly or electronicallyirom a
collegeor university to the Sclool of GraduateSudiesand contain an official seal and/or signatue.
Applicantswho have previously atended Chyton Stae Uniersity are required to submit the transcrpts
from each instituion that they have attended, includingClayton State Uniersity.

Test Scores

Officialtest scores on either the Graduade Record Examination (GREQr the Graduae Management
AdmissbnsTest (GMAT)are required of all applicantsThe GREand GMAT scores are only considcered

official when sent directly to the Stool of GraduateStudies fom theirrespective testing sewice.

Examinee copiesare not considered official. Detailed information on the GREmay beobtained from the
Educaional Testing ®rvice atwww.ets.org and inbrmation on the GMATmay beobtained fromthe
GraduateManagement Admissbns Councilat www.mba.com. Claton Sate UniversityQ & A ghaaild (i dzi A
for the GREIs5145. Cla/ton Sate University's institution code for the GMIATis BD3-S\A70.

If you are taking the GR&mputer based exam it will take appoximatdy three wesksafter your test
date for the soresto reachour institution. Ifyou are an international applicanttaking a papr-based
exam it will take approximately four weeksfor your score report to reachour institution. The GREpaper
basedexam is not offeredin the United Stees.


http://www.ets.org/
http://www.mba.com/
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If you are teking the GMAT canputer based exam it will take appoximatdy five weeksafter your test
date for the scoresto reach our institution. GMATdoesnot offer a paperbasedexam. Please make sure
to take into considetion the deadlineof the ssmester to which yu areappling when you schedule
your test date. You will needto allot ample time for the scoresto reach us. Th&dool of Graduae
Studiesat Chyton Stte Universty isnot responsiblefor delaysthat might occur inthe processingor
mailingof test sores.

Test Preparation Courses for the GREnNd the GAAT areavailable though the ©ntinuing Elucation
division at Clyton StateUniversity. Information on these @ursesis availalde on-line at
http://www.clayton.edu/conted. Other GMAT Test-Prep courses can be éund athttp://www.mba.com/
Preparation materials for the GRE exam can be fourdtpt//www.ets.org/gre

International Students

Claston Stde Universiy enmuragesthe enmllment of students fom other countries. Applicants

needing astudent visa arerequired to provide proof of financialsupport for at least thefirst year of

their degreeprogram. International studentswith a student visa ae required to carry a full courseof

study during every smester except thesummer semeser. In order to ensure that language barriers do
not potentially hinder international students from taking advantage of all available opportunities and in
an effort to foster academic success, an acceptabteeson a standardized English language
proficiency examination must be submitted as part of the graduate application. Only those applicants
whose native language is not English or whose language of college instruction was not English are
required to submnti English Language proficiency scores on either the Test of English as a Foreign
Language (TOEHittp://www.ets.org/toefl) or the International English Language Testing System
(IELTShttp://www.ielts.org/). The recommended minimum score for the TOEFL-807@ternet

based total. The recommended minimum IELTS total score is 6.

At the graduate level, admissibility is based on a thorough revieall of the credentials an applicant

submits. Applicants whose score falls below the recommended minimum should contact the Director

of Graduate Studieshftp://www.clayton.edu/graduate/coordinates) for their program. If an
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deficient proficiency test score, a waiver of the recommended score requirement may be granted

(additional ESL instruction mée required as a condition of the waiye(Note: waivers are rarely

granted, and only in specific circumstances where the other elements of the graduate application

indicate a strong likelihood for success. For example, an above average score on thewweribe

analytical writing portions of the Graduate Record Examination (GRE) or Graduate Management

Admission Test (GMAT) might indicate #yplicant possessufficient English language proficiency.)

Applicants whose language of instruction was Englisbuld have the Registrar of the home institution
submit a letter to the School of Graduate Studies attesting/certifying that the language of instruction
for the baccalaureate degree was English. If this documentation is unavailable, applicants must submi
the official acceptable scores on the TOEFL or IBh#eBnational goplicarts whose native languageis

not Englishmust take the Te of Engish asa ForeignLanguaggTOERE). TOEFL scesare considered

official only whenthey are £nt directly to the Sclool of GraduateSudiesfrom the Educaional Testing

Service. Exaninee copies are ot consicered official. Detailed information on the TOEFmay be

obtained from the Educaional Testing Service atwww.ets.org. Claybn Sate UniersityQ iéstitution


http://www.clayton.edu/conted
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code for the TOELis5145. If you are takng the TOEFIlinternet based exam it will take appoximatedy
five weeks after your test date br the score to reach our institution.

Acadenic credentialsmust be originaldocuments with authorized signatues, seals, stamps, and must
be evaluated by a credentialing evaluatingorganizaton. The Schml of Graduae Studiesaccepts
evaluatonsthat are prepaed byeither JosefSilneyand Assciates (http://www.jsilny.com/) or the
World Educatbn Services http://www.wesorg/). Applicantswill need to arrange individually with these
organizatonsto have the transcriptevaluationssent to the Sclool of GraduateSudies. Applicantswill
need to makesure they albw ample time for thesedocumentsto be evaluaed and receved by the
Schml of GraduateStudiesby theappropriate application deadline. TheSchml of GraduateStudieswill
not be held responsiblefor delays thatmay occur at theseorganizatons or that might occur in mailing.
Certification of finances mustbe completed before the Certificate of Eligibility(Form I-20) isissited. The
University is required by immigration authoritiesto verify the financial esources of each applicanprior
to issuing he Form I-20; therefore, it is mportant that the appli@nt knowsthe costsof attending the
Universityand haghe necessay support fundsfor the entire period of enroliment. TheCertification of
Finandal Responsibility form must becompleted, sigred bythe sponsor, andverified by the sponsoNI2 a
bankor financial instituton. Thetotal amount of fundsavailable to thestudent mustbe listedfor each
year andmust equal the total estimate of institutional costsand Iving expenses. All guestionson the
Certification of Financial Bsponsibilty form must be accurdely ansvered to avoid unnecessay delayin
processing. Thé-hancial Stagment and Visdnformation Form must also be completed, signed, and
returned to the Sclool of Graduate Studs.

Academic Advisement

It is the esponsibility of the student to know andto satisfyany and all onditionsthat pertainto
admissbn andto the saisfaciory canpletion of degree requirements. Stuents may obtain adrisement
from the appopriate graduate facuky advisor or from the Graduae Program Director of theirdegree
program

Coursesand Course Load

Gourses numbered 5000-5999 are open to graduatestudents and qualifing undergraduatestudents.
Qourses numbered 6000 and atove are open only to graduate studnts. Eaclyraduatecoursewill carry
three ssmeger hours of acacmic credit unlessotherwise indicaéd. Ninesemester hoursisthe
maximum student load per ssmeger; ninesemesterhoursisthe load for defining a fultresidence
semester for most finandal aid anddans. Studnts who wishto register for more than nine tours of
course work must obtainthe approval of the Gradude Program Director and the Graduat®ean of the
Sdool of Graduae Studies.

Medical Insurance
Upon enrollment into the Unversity, all students on F-1 visas are required to provide proof of medical
and realth insurancecoverage.


http://www.jsilny.com/
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Departmental Requirements

Some departments have additional requirements such asauditions, portfolios, letters of
recommendation, departmental applicatons, personal interviews,and dagrostictesting. Applicants
should contact thedepatment directly regarding anyspecialrequirements.

Financial Aid
Graduatestudents' finandal aid inbrmation isavailable at http://www.clayton.edu/graduate/financialaid

Changing Semester of Application

Applicantswho donot completetheir applicaton filesby the appiopriate application completion
deadlinemay request that their applicatonsbe considered for the following adnisson cycle. Such
requestsmust bemade inwriting to the Schol of GraduateStudes. Stu@nts canonly request to
change thedate of entry once without having to sulmit a new application form and appication fee.

Changing Semester of Entry

Admissbn to a graduae program isvalid only for the mester, degree,andmajor specified in theletter
of acceptarnce. Anapplicant whaois admitted anddoesnot intend to enroll should notify the Stool of
Gradude Studiesin writing of this decison assoon aspossible.If an acceptedipplicantwishesto defer
entry withinone yearthe Schaol of GraduateStudes reservesthe right to review the application
materialsagain and dcideif postponement is appopriate. Applicantswantingto changetheir date of
matriculation must notify the Stool of GraduateStudes with this request.

Retention of Records

If an applicandoesnot complete enroliment for the semeser in which adnission issought, the
applicaton must be renewed andthe Sclool of GraduateSudiesmay request submisgon of such
additional ceedentialsand inbrmation aswill be required. Incomplete applicaion filesare retained for a
maximum of one year. Astudent who earnscredit in a maser@-level program and laer becomes
inactive may be required to reestablish hisor her file. The Officeof the Registrarwill maintain a
transcriptof graduate credit earned at Clgton State University indefinitely.

CGeorgia Residency Status

At the time of admisson, a student is classifiedas a resident or a non-resident of Georgia forthe
purpose of determining fes. The @finitionsof resident statusfor this purpose areestablished bythe
Pdicies of the Board of Regents of the Uniwersity System anddo not necessarly parallelother
definitionsof residency.

A listingof these definitionsis asfollows:

1.a.If a person is18 years of age or older, he or shemay register asa resident student only upon
showingthat he or shehasbeen alegal residenof Georgiafor aperiod of at least twelve months
immediately preceding thedate of regigtration.

Excepions:

i. A student whose parent, spouseor legal guardian ia resident of Georgiamay be
considered a resident, providing the parent, sppuseor guardian can mvide proof of
residency in the Stateof Georgiafor at least 12 consecutve months prior to the date of
regigration.


http://www.clayton.edu/graduate/financialaid
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il. A student whapreviously held residety statusin the Stateof Georgia but mwed away,
thenreturnedto the state within 12 months.

iii. A stucent who istransferred to Georgia byanemployer isnot, upon proper
documentation, subject to the durational residency requirement.

1.b.Noemancipaed minor or person 18 yearsof ageor older shall be @emed to have gained or
acquired in-state residence statusfor fee purmpses while attendingany educational insftution in this
Stae, in the absence of acleardemonstration that he or she hasin factestablisted legalresidence in
this Stae.

2. If aperson is undkr 18 years of age, he or shemay register asa resident student only upon showing
that hisor her supporting paent or guardian hadveen a legal esident of Georgia for aperiod of at least
twelve monthsimmediately preceding thedate of registraion or hasmet one or more of the above
exceptions.

3. A fulltime employee of the Uniersity System and hisor her spouse and aependent children may
register on the payment of resident fees.

4. Non-resident gradude students who hold teachingor research assistantshipgequiring atleastone-
third time service may regiger asstudentsin theinstitution in which ttey are employed on payment of
residentfees.

5. Fulkime teachersin the public schols of Georgia,their spouses, and tleir dependent children may
enroll asstudentsin the Unversity System institutionson the payment of resident fees.

6. Military personnel and their dependents stationed in Georgiaandon acive duty, except military
personnel assigred to System institutionsfor educational purposes, shall pay thesame fees assessed
residents of Georgia. Upon proper documentation, those relocating to Georgiaimmediately upon
dischargemay register as residents.

7. All aliensshall be classifiedsnon-resident students; provided, rowever, that an alienwho is lving
in thiscountry under avisa pemitting pemanentreddenceshall lave the same privilege of qualifying
for resident statusfor fee purposes asa citizen of the United Stées.

8. Foreign studaits who attend institutions of the University System under financial spnsorship of
civic or religiousgroupslocated in thisState maybe enrolled upon the payment of resident fees,
provided the number of such foreign studentsin anyone institution doesnot exceed the quota
approved by the Board of Regentsfor that institution.

9. If the parentsor legal guadianof aminor change hisor her legal esidence to anotler state
following a eriod of legalresidencein Georgia, the minor may continueto take courses for a period of
twelve consecutive monthson the payment of resident fees. Afer the expiration of the twelve-month
period, the student may continue hisregistration only upon the payment of feesat the non-resident
rate.

10. In theevent that a legalresident of Georgia is apointed asa guardiarof a non-resident minor, such
minor will not be permitted to registerasaresident stident until the expiraton of one year from the
date of court appointment, and then only upon proper showing that such apointment wasnot made to
avoid payment of the non-residentfees.

11. Caeer ConsularOfficers and their dependents who are citizens of the foreign naion whichtheir
GonsularOfficer represents, andwho arestationed and living inGeorgia uncer orders of their respective
government, shallbe entitled to erroll in Univerdly Sysem institutionson paynent of resident fees.
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This arangement shall applyto those @nsularOfficers whose nationsoperate on the principleof
educatonal reciprocity with the United Stdes.

Change in Residency Status

Individualswho enter the institution as non-resident students but later qualify adegalresidents must fill
out a Petition for Residency Classificain form, whichcan beobtained from the Shool of Graduate
Studes. To assue that proper consideration is gven to requestsfor changesin residency clasdication,
students should submit a Petition for Residency Classifiation at least20 days prior to the beginningof
the term in whichthey planto enoll. A&  dzR &sfdénceEtatus is not changed autamatically, and the
burden of proof that the student qualifiesasa legal resident under the regulations of the Boardof
Regentf the Universty System of Georgia rests with the student.

General Regulations on Tuition and Fees

Feesare established by the Uniersity System of Georgia and are sulegt to chang. Smester feesare
payableon or before registraion payment deadlines aspublished for eachsemester. Astudey i Q &
registration processis hotcomplete until payment ismadein full. It is theresponsibility of the student
to beinformed of, and to observe, all regulationsand proceduresregarding tuitbn, fees, payments,
refunds and financial aidlt isthe student's regponsibility toseethat hisor her tuition andfees are paid
even if the fundsare provided byfinancial aid, scblarship,or some other source. In no case will a
regulation be waved or an exception granted because a student pleadsignoranceof the regulation or
assertsthat he or she wasot informed of it by an adiser or other authority. Verbal misinformation is
not groundsfor a waver of a regulation.

Checkshould bemade myableto Chyton Stte University br the exact anount of the required fees.
Duringthe normal registration period, the University accepts payment online or in person by VISA,
AmericanExpess, Discover, and MasterCardsubject to validation and appoval. (Payment of feesmay
not be deferred). Allfeesare due and payable per deadlines published in the Shedule of dases
http://apps.clayton.edu/courses/scheduleTuition andfees usualy increaseevery year and are gbject
to changewithout notice. For tuition andfees go to http://www.clayton.edu/bursar/TuitionFees.

Out-of-State Tuition Waivers

Clayton State University offers cof-state tuition waivers for graduate studenté&pplications to apply
for out-of-statetuition waivers is available on the School of Graduate Studies website.
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These assistantships provide eaftstate tuition waivers, and are awarded to new incoming

international students on the basis of dengirated academic ability, evidence of extracurricular
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while school is in session. To be considered, applicants must have on file a completed application for
admission and completed IGA application by the stated deadline. Contact the School of Graduate

Studies for more information.

Note: Tuition waivers provided for work performed is not considered employment for tax purposes and
do not provide access to a US social security card. Rather the waivers are a typdaf{aine
scholarship in most cases.


http://apps.clayton.edu/courses/schedule
http://www.clayton.edu/bursar/Tuition-Fees

Schoo | of Gradua te Studies 89

" OAAOAOGA ' OOEOOAT OOEEDPO j'!1680Q

Gradwate students, including international students, may apply for regular graduate assistantships
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tuition, but must pay fees (including a health insurance fee) gaéhY Sa G SN D! Q& I+ NB NXBIJj d
between 10 to 20 hours per week and also may receive a monthly stipend. Contact the School of

Graduate Studies for more information.

Note: Stipends are considered income and are subject to state and federal withhdédies,
International studens who receive taxable income are required to file a tax return each spring in the
U.S. in order to determine if those taxes are refundable according to the tax treaty between your
country and the U.S.

Schedule of Classes

A Scldule of Clases andregistration instrucionsfor each ®mester ison the Univergy's website at
http://apps.clayton.edu/courses/scheduleA student camot attend acourse unlessie or she hadirst
registered and paidfor that course. Registration isaccomplished online using the Chgton Statesystem
known asthe DUCK(Digital University CanpusKiosk), accessible via the SWAN

Stucknts are urged to become knowkdgeable almut these instructonsand to bllow them exactly. It
should beunderstood that anydeviation from the prescribed procedure may result in unrecessay
delaysin registration or errorsin the resulting scledule. The Officeof the Registrar camot be held
responsible br errors resulting from the stuaky” (i fAllére to follow the prescribed registration and
schedule revision procedures. Ay problems experienced with regigration stould be reported to the
Saool of Graduae Studieswithin 24 hours of the occurrence.

Classs are scheduled at awide variety of times during theday, evening,and,to a lesserextent, on
weekendsor online The Universiy endeavorsto schtedule clasesat convenient times, but dueto
resource anstrairtsthe timesthat individual mursesare sckeduled arenecessarly limited. Students
may have to adjust tteir personal situatonsto take classeswhen they areoffered.

Stucknts are responsiblefor all information publisted in the Scledule of Clases. Pdicy and pogram
changesthat occur during the acasmic year are announced in the £mester Shedule of Classs.
Varpusdepartments of the University publish entative advance schdulesto assiststudentsin their
planning br future terms. Bvery effort is made to mplement the currentand future schedulesas
publisted, but circumstances such asstaffing,funding,enroliment, and pogram changs may result in
somechanges.

Books, Softwar e, and Other Cour se-Related Costs

Texbooks, software, and other materials or expensesrequired Dr courses at dayton Sete University
are the responsibility of the individual student. Textbooksandother course materials aresold at The
Loch Shogndmay also bewvailable fromoff-campussources. Materialsmaybe ordered online from
¢t KS [ 20K { K2,hiQ:Awvwa. gdytbn/e8u/adxiliaieéshelochshop/onlinestditee ost of
coursematerialsvarieswith the courseof study thestudent pursues.
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Students 62 Or Older (Senior Giti zens)

Citizns of Georgiawho are 62 yearsor older and whomeet graduateschool admisgon requirements
may be eligibleto attend Clgton Stde University on a spae-available basis whout payment of tuition
or fees(except for supplies,the applicaton fee, Laker id card, and sgcialcourse £es). The regulations
listed ako applyto the CSkB2 student who wishesto audit clasesinstead of takingcourses for credit.
All usual studnt and insttutional recordswill be maintaired. Applicantsmust submit the applicaton
andrequired documents by the appopriate appliction deadline.

Thefollowing minimum requirements must be met in order for a studentto recave a CSU62 waiver:
1 Mustmeet all applicableadmissin requirements for their programof study.
1 Mustbe 62 yearsof age or older at the time of registration. (Sulmit a birth certificate or other
comparablewritten documentation, suchas a passyort, verifying proof of your age.)
f  Mustbe classitd asa Georgia lesident in accordance with hew S 3 SRequiefents for
ResidentSatus.

Auditor Fees

A student who wislesto audit a wurse will bechaged the same feesasa student taking the ourse for
credit. Financal Aid will notpay for the audited class.

RegentsGTuition Remission and Reimbursement Policy

Fulitime employeesof the Board of Regentsof the University Sstem of Georgiawho are eligibleto
participatein the Tuition Remission andReimbursement (TAPPjprogram should contact the Office of
Human Resources for completeinformation.

Refund Policy

Refundsaregrarted only in limited cass asexplaired below. All refundswill be issed in the nameof
the student andby check only. If tuition andfees have been paid byfederal or state funds, the refund
will be made first to the issuing aency.

1. Refunddor cancellation of registration or reductionin hoursprior to the first class day of the
semester. Anystudent who has egistered and paid willreceive a fullor proportional refund of fees paid
(except for thoseidentified above asnon-refundable)if the student formally cancels Hs or her
regigtration or reducesthe number of hourstaken prior to the first classday of the semester.

2. Refunddor reduction in hours during the official Lae Ragistration period. If the late regigtration
processresultsin a reduction of hours, thestudentQ @illing for tuition and £eswill be adjuged upor
down to reflect the hoursfor which heor sheisregistered at the endof the Late Registration period,
and a efund will be issad if appropriate. Please remember that certain fees are non-refundabk.

3. After the end of thelate registration period, no refundsare issued forreduction in hoursif the
student remains enrolled in anycourse. After this point, refundsare isswed only for complete
withdrawal in acordance with OfficialBoardof Regents' Policy asfollows: dThe efund anount for
studentswithdrawing fom the ingtituti on shall be basd on apro ratapercentagedetermined by
dividing thenumber of cdendar dag/sin the £mesterthat the student completed by the otal calendar
daysin the semester. Thetotal calendar days in a semeter includesweekends, but excludesscheduled
breaksof five or more days and dayghat a student wason anapproved leaveof absnce. The
unearned portion shallbe refunded upto the point in time that theamount earned equals60%.
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Stucents that withdraw from the instituion when the calculded percentage of conpletion is geater
than 60% arenot entitled to arefund of anyportion of institutional chargea @ €

Death and Mili tary Refunds

A refund of all tuition andfees (except those sgecifically identified asnon-refundabke) shall bemade in

the event of the death of astudent at any timeduring an acdemic semester. (Gontact theRegisi NI NI &
Office Dbr details.)

Military students are entitled to a fullrefund of tuition and fespaid for asemester of enrollment in the
following caes: (1) students who are members of the Georgia Natonal Guardor other resave
components of the Armed Forceswho receive ordersto active military dutyafter the firstday of dasss,
and(2) military personnel on acive dutyin the Armed Brceswho, before the endof their present
station assigment, receive emergencyorders for atemporary or permanent changeof duty location.
(Contact the RegistrarQ @ffice for details.)

Bad Check and Delinquent Account Policy

If a financial institubn dedines payment of a personal check tenderedby a student andreturnsit to the
University, the student will be charged$30.00. If astudent check usedfor payment of registraion feesis
returned, the stucknt will be assesed a dte registration fee in addition to the sevice charge. A sop
payment of a dheckdoesnot constitute a formal withdrawal from the Unversity or canellation of
registration and isconsidered a eturned check. Offigal transcriptsof credit will not be issued for
students whose accountsin the. dzN& | NJaré helti td Fe flelih§uent. If necessay, legd adion will be
initiated by the University for the collection of debts. Sudentswho submit bad checks may be required to
pay by other methodsin the future.

ACADEMICPOLICIES

Academic Advisement

Acacemic advisement is an essntial component of aneducaton at Clgton Stde Universty, and the
university iscommitted to providing theindividual advice and assistance thastudents need atevery
step of their degree programs. All graduatestudents are adiised in their respecive depatments.
Sudents pursuing a dgree that requires a thesisor cumulative project are advised by the chairof their
program canmittee.

Notebook Compute rs at Cayton State

It is the wlicy of Clyton Sate University that every student own or have ready, on demand accessto a
notebook camputer to usefor acadmic assigiments andcommunications. These will often, but not
always, require teking the computer to class.

Notebook Computer Policy

For hardware and software specificaionsand additonal details, go to the Universty's ITP-Choice
website fttp://www.clayton.edu/hubl/itpchoie

1. Computer Access. Each Clyton Stae student isrequired to have readwccessthroughout the
semester to a notebook computer that meets faculty-approved hardware and software requirements for
the student's academic program. Students will sign astatement attestingto such acess.
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A stucent hasa varety of optionsfor daccea a 8tdcent ownershipof anappropriate computer
will be the most common approach,but astudent mayalso kase, rent, or share a wtebook
computer that meets minimum requirements as bng asthe student hasregular, unrestricted
accessto the machire.

For studentswho choose owrership,a list of vendors of notebook computersis provided to all
students on the Uniersity's Information Technology Project Cloice website. Note the
"Preferred" vendor status next to some of the vendors' names. Vendors are given preferred
status only after training and autlbrizing he Clayton Sate help desk (the HUB) toperformin-
warranty repairs on notebook computers purchasd by Chyton Stde students. Useof a Claybn
Sate preferred vendor isnot required.

2. Standad Softvare. Thenotebook computer that the studenthas eadyaccessto mustinclude the
Chyton Stte standard ®ftware bad plusadditional software needed for the studey” (i rflgor program.

1

Claton Stde will make the standardsoftware load availableto currently enrolled studentsas
part of the technologyfee. It willbe i K S & Gregp&sipilly@cbring the notebook
computer to the help desk(the HUB)to obtain the ®ftware.

Additional software necessary for specific courses andor programswill be availablefor
purchase from The LOCH Shapl/@r other vendors.

3. Internet Access. Each Glyton Stde student isrequired to have readyaccessto the Internet (World
Wide Web)andto usea Cayton Statee-mail address.

1

Each studnt will be responsiblefor making hisor her own arrangenent with an Intenet Sevice
Provider (I°). Nospecifc ISRs considered preferred by Claybn Sate althoughthe Unversity
recommendshigh sgeed broadband acess via DSLor cablemodem. Check with your local
providers for availability, speedsand pricing. Stuehts are cautoned to pay careful attention to
the 1IS°Qreputation for reliability and customer service.

Claton Stde will provide each stuant with ane-mailaddress thiough the Clgton Stte
electronic post office. The studentwill be responsible br monitoring this addesson aregular
basis or assigiments and official communicaionsfrom Clgton Stte facultyand
administrators.

4. Computer Skils. Students will be responsible br having or obtaining basicomputer skills including
e-mail, Web surfing,and word processing. Higler level skills willbe expected for many ourses.

1

Claiton Stde will make training opportunitiesin basiccomputer skills availabléo students for
no additbnal cost.

Through avariety of meansincluding fee workshops, fee-based workshops, for-credit computer
courses,and nodulesin courses, Chyton Stae will make trainingopportunities available in the
computer skillsnecessaryfor the studenii @ésen program.
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1 Clayton Stde will provide a computer help desk (the HUB). The HUBWill assst students with
software problems. The HUBwill assist with hardwee problems only if the machires are under
warranty and theHUB iscertified by thevendorto service those machires.

University Attendan ce Policy

Studentsare expectedto attend and paticipate in every classmeeting. Instrutors estabish specific
policiesrelating to albsencesin their coursesand conmunicae these liciesto the students through
the course gllabi. Indvidual instrudors, based upon the nature of the curse,determine what effect
excusedandunexcised absencebavein determining gragsand yon studenta &bility to remain
enrolled intheir courses.Theuniversty reservesthe right to determine that excesiveabserces,
whether justified or not, are sufficientcause for institutional withdrawals or failing graés.

No Show Policy

Stucknts mustattend at kastone regulaly scheduled classmeeting ineachcourseduring the first two
weeks of the term in order to remain registeredn thoseclasses.Studentswho do not attend anyof
their clasesduring the no show reporting periogare withdrawn from the unversity.

If extraordinary cirmmstances arise that prevent studentsfrom being physicallypresent during thefirst
week of the term, students wishing to beeinstated must:

1. be ableto provide satisfactory documentation of extenuating circunstances such as death in the
immediate family, a sriousillnessor an uravoidable calamity beyond their control;

2. at the earliest opportunity, obtain permission from their instructor(s)to start lae, and

3. requestthe Deanof their wllegereinstatesthem in oursesapproved by the instrudor(s).

Stucknts should be aware that starting some or all classeslate has griousacademic and finacial
implications. Attendanceis especialy important for students receiving financial aidecause failurdo
attend classn allregistered courses affectsthe amount, distribution, and possibilityof receiving
financial aid awards.

Prerequisites and Co-requisites

Many @ursesare listed ashaving prerequistes, co-requisites, or ablute co-requisites. Faculty
membersare not permittedto waive perequisites or co-requisteson their own.

In most cases,the Uniersty's computer system (the DUCK]s programmed to block a student's
registration for acourseif he or she hasot satisfiedthe prerequisite or co-requisite equirements.
However, this computer blocking isnot perfect, andstudents are personally responsiblefor complying
with the prerequisites or co-requisites for acourseeven if they arenot electronically blocked from
registraton. Studentswho registerfor coursesfor which they donot qualify are sulject to removal from
the course and ae responsiblefor anyproblemsthat may reault, including thelossof coursecredit and
fees.

Late Registration and Changing Schedules

Each smester the Stedule of Classes specifiesa date asthe last dayto register for classe®r to change
schedulesthrough thelate registration process.After this date, the sii dzR Scjéss ®Riedule kecomes
official and carpbe changed only during Drop and Add period or lofficial withdraval (see below).
Stucknts are obligated to pay tuition and eesfor all courses registered for asof the end of Late
Regigtration.
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Gourse Overload

Students in all programs maghedule up to nine (9) hours of course credit per semester without special
permission. Some graduate programs permit students to take as many as twelve hours without special
permission. A student who wishes to register for a course load exceeding themumaypermitted load

in his or her program of study must submit a written overload request to the program director for approval
by the Dean of the School of Graduate Studies. In general, a student must have been at Clayton State
University for at least onsemester and have achieved an overall B (GPA 3.0) average before an overload
will be approved although the Graduate Dean may make exceptions in special circumstances.

Full -time Course Load
Tobe crtified asfull-time stucdents, gradude students must cary a minimum of nine (9) semester
hours. Astudent who isenrolled in essthan a fultime courseof study at Clayton Sate University may
bein jeopardyof:
1 losngingurance coverage under hisor her parent/ guardian@ or personal insurare policy;
1 beingout of compliancewit ht he Depart ment of Homeland Security if enrolled at Clgton Stae
University on astudent visa;
9 being pla@d on aloan repayment schedule by a ender or guaranbr if the student isthe
recipientof federal financial aid; antbr
1 losngasholarship if t he guidelinesfor receivingt he sctolarship equire fulttime enrollment.

Half-time Course Load
Halftime enrollment is aminimum of five (6) semester hours for graduatestudents.

International Students
International studentsin the student visastatusof Fand J areaequired to cary a fulktime courseload as
defined by theDepartment of Homeland ®curity.

Auditing Courses

Stucknts may chmseto take courseson an auditbads. Courses thatare audied are assigned a grade
symbol of V, and nocredit toward graduaibn isawarded. Toaudit courses, studentsindicate their
intention at the time of registration. Requests to changeto auditstatus will rot be accepted ater the
late registration period. All regular es applyto audited courses. Coursestaken on an audit basis will
not be ugsed for certification for financial aid Social 8curity, or VeteransQAdministration benefts.
Sudentsmay not recdve credit for coursesin which trey were regisered asauditors unlessthey repeat
the coursefor credit.

Immu nizations

All applicantsnust submit immunizaion forms. Failureto submit your immunizaton informationwill
prevent you from registering for classes. All new students attending regularlyscheduled classs on our
campusor receiving resident credit will be required to sulmit a certificate of immunizaton prior to
regigering for and atending such clgses.

For all rew students attending Clgton Stae University for the first time in Spring @nester 2005, the
immunizatons required by the Board of Regents, effective Janwry 1, 2005, includeMMR,
Tetanug/Diphtheria, Variella and Hpatitis B (in addiion to the MeningitisLaw affectingstudents who
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reside in university housing). Eery student attending chsses on our campusmust complete the
Immunizaion Requirement of the Board of Regents.

TheRequirement varies accordingto the ageof the student asfollows:
1 Stucents 18 yearsor younger at the beginningof the term must show proof of immunity to
Hepatitis B,MMR, Btanus/diphtheria, and \éricella (chtkenpox).

1 Students 19 yearsand older at the beginningof the term are strongly recommended to be
immunized for Hepatitis B but theyare not requiredto show proof of immunity to Hepatitis B.
They are required to show proof of immunity to MMR, Tetanugd diphtheria and Variella.

1 Stucents born on or before 12/31/1956 must show proof of immunity to Tetanus/Diphtheria
and Variella only.

TheUniversity Health Servicesust recave these records before the lastday of late registration.
Immunization holds will be pla@d on student accountsto prevent registration, drop/add until the
requirement is satisfied. Sudents seeking exemption for religious reasons must submit a notarized
letter to the University Health Services officBtudentswyith medicalreason exemptionsmust submit a
physiciar@ letter indicating if thigs apermanent or temporary exemption, and iftemporary the dateof
expration. When the emporary exemption expiresthe student must complete allimmunizaton
Requirements.

In the event of an epidemic or athreatened epidemic of any digase preventable by immunization and
when an emergency hasbeen declared by appopriate health authorities, additional stepswill be
undertakento protect the healthof the universty community. In the event of a declared publichealth
emergency, personswho donot have proof of immunization on file will not be allowed to participatein
clases or other actvitieson canpus. Additional information andcopies of the immunizaion
certification form may beobtained by contacting University Health Services
(http://www.clayton.edu/uhs).

Meningitis : A new law (Official @Wde of Georgia Annaated §31-12-3.2) became effective Januaryl,
2004 and applesto allpostsecondaryeducational irstitutionsin Georgia. Stulents residing in canpus
housingmust be provided information on meningococcaldiseaseandvaccinaton. Ater reviewing
information about the risksfor the dissase and thébenefits of prevention by theMeningitisvacane,
students 18 yearsand older will be required to sign &orm kept on filein the Housing Offie.

Stucknts lessthan 18 years of age will have to show tteir parent oNJ 3 dzl Bighaturegn®g form.
ThiséMeningococcal Disease Notificatioy” €éormifdocuments that the information wasreviewed and the
option of the vaccinewasprovided, and/or date of the vaccinaton waselicited. Compliancewith the
state lawis a requirement for residing in cenpushousing and igart of the housingcontract.

Online Instruction

Many ®@urses at Claton Sate University are offered online aswell ason campus. In online courgsthe
majority of the instruction is celivered byonline computer connection via the Inteanet. The Interret
may besuppkmented bytelevision, video conferencing, or other distancelearningmethods. Useof this
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technology alowsthe Unversity to offer learningexperiencesthat are nore convenient for many
students. Gourses offered via online instruction are identified in the Scredule of Clases eachsemester.
Additional feeswill accompany online murses.

Nature of Online Courses

Onlinecoursesare often attractive for studentswho cannot conveniently attend on-campuscourses.
Sudents may take all of their coursesonline for a given semester, or they canmix onlineand on-campus
sections. Itisimportant to keep inmind, however, that even thoughonline murses offer schedule
flexibility, the total ime canmitment and academic expectation for anonline courseisthe same asit is
for a traditional on-campusclass. Somecourses are offered asépartial online,£ & &b enhanceR or

¢hyd NJImBahingthat they mix online and on-campuscomponents.

Although outine classoom attendance ishot required for online @murses, some physical pesenceis
required on campus for orientation, testing,and,in some cags, "hands-on" experiences (labs, clinicals,
observations, etc.). In addiion, some online courses may have additonal, optional, or required, on-
campussessonsfor discussn andor review. For details, pleaseconsult theofficial Schedule of Clases
each gmester and theonline syllabusfor eachcourse.

Registration for Online Courses

To teke anonline course, students must be adnitted to the Unwersity by the normal processand be
eligibleto register for credit courses, including haing met all prerequisites and/or co-requisites Deails
about registration are publisted eachsemester online at http://apps.clayton.edu/courses/schedule

Sudents should notegider for onlinecoursesunlessthey ae aready thaoughly comtent at sending
andreceiving e-mail, navigating thénternet, and using Window-basedprograms. No class time will be
spenton basiccomputerinstruction. Also,studerts should beaware that takingonline classesequires
excelent time managementskillsand goodself-discipline. Odine courses haveadded feesor a

different tuition rate than in class cases.

Course Materials

Printed texts, special software, or other supporting material needed for online courses can be obtaied

in person from The Loch Shogr online athttp://www.clayton.edu/auxiliaries/thelochshop/onlinestore
Manyresearchresources areavailableonline through GAILEO, but some projects may require on-site
library work at Claton Sete or elsewhere.

Cetting Started in an Online Course

When studensregiger for anonline ourse, they must communicate with the instructor by the
semester payment deadline. Thisommunicaton may takeplace in person duringthe required
Orientation Ses®n. If the Orientaion Ses®n will be held aftelLate Registration, the student MUST
contact the instructor by e-mail before the end of Late Registration.

If a studentdoesnot attend the Orientation or makecontact with the instrucdor and complete
orientation assignmentby the end of Late Regigtration, that student will be @nsidered a dNo Showé
and will encounter the consequences explaired in thesemesterSchedule of Classes.
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TheinstruaoNJe-tnail addressand irformation about orientation ssssbnsare usualy included with the
appropriate courselisting in e Clajton Stde Sctedule of Qasss or on the Onlinelngruction Website.
If students have difficulty contactingtheir instructor by e-mail, they should call he collegethat offers
the course (Ats & Siences, 678) 466-4600 Busiress, (678) 466-4599; Health (678) 466-4999;
Information & Mathematical Scienes, ©78) 466-4459).

Credit Hours

Credit for study at Claiton StateUniversity andat all institutionsin the Universiy System of Georgia is
measuled quanitatively in semester hours. One £mester credit hour presumes one hour (actually50
minutes)in clasger week plusabout two hours (100 minutes)outsideof classin study,review, project
preparation, andrelated acivities.

Most coursesare three credit hours, meaning thatthe classwill normally meet 150 minutes per week
and that the stident should normally planto spend anadditional 300 minutes studying, reviewing, and
preparing. A laloratory or activity period of two or three clock hoursis normally considered the
equivalentof one classhour, sinceless extenive out-of-classpreparation isrequired.

Grading System

Bvery course lised on astudey” (i difidial semester schedule asof the end of the schedule dhangeperiod
will be lised on thestudenii Qeimaneght record with some grade designaton or symbol, even though
the student maynot complete thesemesS Nuk.

Thefollowing graesare assigred and arecadculated into grade mwint average GPA):
Numerical
GradeSymbol Eguvalent

A excelent 4.00
B good 3.00
C unsatisfatory 2.00
D unsatisfatory 1.00
F unsatisfatory 0.00
U unsatisfatory 0.00
WEF withdrew, failing 0.00

Thefollowing gradesymbols sfow on the transcriptbut are not included in the GPA:

St Saisfactory. Indicaes satisfacbry completion of acourse gradd on a

osatisfadory/ unsatisfacoNEbasis.Useof SU grading is hnited to certain laboratory, clinical,activity,
and fieldbased courses. Hours earned with a gradeof Smaycount toward graduatbn, but they do not
affect gradepoint average.

It Incomplete Grade: Thegrade of &l élenotes an incomplete gradefor the course, and will be
awarded only when the studenthasdone satisfadory work up to thelast two weeksof the semester,
but for nonacademic reasonsbeyondthS & G dziordrgl lisudable to meet the full requirements of
the course. Thegradeot mustde removed by the endof the nextsemesteror term of attendance
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Thegradeof d¢ will not be incluakd in the calculaton of the student Q scholasticaverage at the end
of the semester in which thegrade of d€ is received. Upn completion of the outstanding
requirements withinthe specifed time limit, afinal gradeof A, B, CD or F will beassigred in thecourse
on the basisof the studey” (i &tadl peiformance, and thegradewill then beincluded in the calculatin of
the student@ cumulative gradepoint average. If the outstandingwork is not completed by the endof
the following semester or term, then the di€ will be charged to an dC &nd cdculated into the studentQ a
cumulative gradepoint average. Andl. €éamot be removed by reenrolling in the course.

W1t  Withdrew. Indicatesthat a student withdrew bdore midterm or withdrew after midterm but
with hardship appoval. (See theheading abae for details on withdrawal policy.)

V1 Audit. Indicaesthat a studentaudited acourse. Studentsmay rot change fromaudit to credit
status or viceversa.

Kt Credit by Examination/Experience. Indicaesthat the student wagjiven aedit for the course
viaa aedit by examination or experience program (CHE?, AP, or other proficiency exam).

NR  Not Repated. Thissymbol indicates a grade was not reported to the Office of the Registrar. It is
atemporary grade and will be chaed bythe Regigtrar upon certification of actualgradeby the
appropriate deanor associae dean.

Grade Point Average (GPA)

Thesdolasticstandingof a studentis expressed irnterms of GPA, which is claulated by dividing the
total number of quality points earned bythe total number of semestercredit hours attempted in
coursesnumbered 1000 or higher at Clayton Sate Uniersity. Following is an eample:

Credit Semester numerical Qudity

Qourse Hours Grade equivalent Padnts
ENGIL5000 3 B €)) 09
HIST 5050 3 B ©)) 09
MUSC5000 3 A 4 12

9 30

30 + 9= Grade Bint Averageof 3.33

Course RepeatPolicy
A student who has earned a less than satisfactory grade (C, D, F, WF, or U) may be dismissed from

KAaAaKkKSNJ AN} Rdzr iS RSAINBS LINRPINI YO darBedzNiBrdtzcourty & KA O

toward the fulfillment of the respective degree requirements, but will count for GPA calculation
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the graduate level, when a graduatewrse is repeated the original grade is not replaced by the

repeated grades. Both grades will be calculated in the grade point average (GPA). No more than two (2)

INFRSa gAUK a/é FNB Ffft26SR Ay | 3INI RAZSES 2EINEIA NI Y

or lower will be dismissed from the graduate school.

Grade and Academic Appeals



Schoo | of Gradua te Studies 92

Students wishingto file an appeal of a gradeor other acacemic acton must firstattempt to work out the
matter informally withthe appiopriate instructor (if applicable). If that isnot satisfacory or if the
instructor cannotbe mntacted, the appealing stdent must @ntact the relevant department head or
associate dean. The apgal must be initiated assoon aspossilde. The stu@nt must put hisor her case
in writing and supplylocumentation unkessthe matter is resolved informally before anofficial appeal is
filed. Written gppeals $ould be directedo the relevant department heador associate deanwith a copy
to the dean. Thedepartment head associate dean inconsultaton with the deanwill provide the
appellantwith awritten arswer. Students may appeal the school/ department-level response by
submitting a written statement to the Associate Provost. Appealsnitiated more than one semeger
followingthe time that the disputearose will not be considered.

Policy on Transfer Credit at the Master & Level
Transér of credit may be approved under the following conditions:
1 Thecourse,if completed at an instituton in the Unied Statesmust have been completed at an
institution recognizd bya regional accrediting body as degree granting ér higher educaton at
the time the course wadaken.

9 Thecoursemust havebeen restricted to gradude studentsonly.
1 Agadeof Bor highermust havebeen received inthe course.

1 Thecontent of the course must crrespond to that of a Clgton StateUniversity course required
or permitted in the studey” (i Qogram.INJ

1 Degeeaedit completed beforeenroliment intheaurrent Clayton Stae program will be considered
if it will not be more than sixyearsold at the time the student graduaesfrom Clajton Stde in
the respective graduateprogram.

1 Qedit complet ed elsewhereaft er enrollment int he aurrent Clayton Stde program may be
considered for transfer credit if it iswithin the time limit allowed for completion ofthe current
program.

1 Trander credit will be limited to a maximum of six(6) semester hoursin most degree programs.
Programs requiringmore than 39 hours of coursework may allow upto 9 credits to transér.

A written request for congderation of transfer credit mustbe campleted nolater than the end of the
first semester of residence at Clgon Stde University. The request must indicae the specific @murse(s)
for which tranger credit is sought. Acopy of the other institutioy” (Za@tadog must be submitted to verify
that the course was Iinited to graduate studats only. If the course§) wastakenafter applicaton
materialswere filed, an official trarscript of the coursework must be sent directly from the other
institution to the Sclool of GraduateStudies. Requestsfor transfer of graduate credit cannotbe
processed until allnecessary information hasbeen received.

Academic Standing
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Good Standing
A minimum Institutional gaduateGPA of 3.0 is necessary to be in good acacemic standing at Clgton
Stae University.

Academic Warning

3 NJ
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{GdzRSyia 6K2 SINYy | 3INIRS 2F a/é 2N oSt26 Ay |
g1 NYyAYyIE 002LIASR (G2 DNIRdzZ 4GS 5ANBOU ashdor aBdes30. A F
¢tKAa fSGGSNI aSNBWSa (2 NBYAYR aiddzRSyda GKFG y2 Y2N

continued graduate study.

Academic Probation

Students whose cumulative GPA falls below the minimum acceptable GPA of 3.0 are placedemic
Probation. Students on Probation must contact their Graduate Program Director to receive information
and assistance on their continuation in graduate study. Students on Academic Probation are restricted
to taking 6 credit hours or less until thé@ is raised to above a 3.0. In addition, students on Probation,
especially those on Probation for the first time, may be required to develop a remediation plan for
continuing in graduate school.

Academic Suspension and Dismissal

Students may be dismisséwm graduate study when their cumulative GPA remains below 3.0 for two
52yas80dziAPdS GSNX¥a 2NJAF (KS& SFNY Y2NB (KLY (62
Academic Suspension when, while on Probation, they earn a term GPA that is less tifssaddmic
Suspension bars students from enrolling for one semester. Students who are suspended should develop
a concrete plan for academic success in consultation with their Graduate Program Director.
Reinstatement is not automatic. To be reinstatedwdent must submit a request letter and

remediation plan for future academic success to the School of Graduate Studies four weeks before the
start of the semester in which he/she wishes to resume coursework. For those readmitted, the
Graduate Dean may inoge restrictions: students may be required to enroll in specific courses, limit the
number of hours that they take and/or participate in structured academic support programs. Students
who are reinstated will be on Academic Probation and must continue fataia a minimum term GPA

of 3.0 until they achieve good academic standing.

Graduation Requir ements

General requirements for graduation are inclued inthis ction of the catdog. Thecurriculumand
specific requirements for each gogram arelisted in thesubsquent sectionsfor the colleges of the
University: Ats and Sierces, Busiress, Health and Information andMathematical Studes. Each
student is responsiblefor both the general requirementsin thissection and the spgcific requirements
for hisor her chosen program of study.

Each graduate degree program must include a research component that indicates knowledge of the
literature of the discipline.This requirement is not subject to change or revision.

A candidatdor graduaton is subgct to the catdog requirements thatare in eféect at the timethe
student enteed his/hergraduate degregrogram and the dgree planof study developed bythe end of
the first semester of study. Changsin the graduate @gree planof studymustbe approved by the
Deanof the Sthool of GraduateStudes and thestudentQ grogramcommitt ee.

3
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Total Hours Requirement
Thestudentmust have eaned thetotal number of semester credit hours specified for hisor her degree
program. Theminimum is 30 hours; however, someprograms mayrequire more hours.

Grade Point Average

Thestudentmust achieve an institutbnal GPA of at least 3.00 in all graduateoursestaken. Astudent
must be in gd academic standingat the time of gradudion. Some graduate eégree programs may
require a higrer GPA.

Residency Requirement

Residency refersto oourses (includingonline courses) offered by Clajton Stae University. Transker
courses (includingcorrespondence ourses, on-line courses, transientcourses, or crossregistraion
courses) are rot considered to be in residence. (In thiscontext, éresidercS ¢  rothidg to dowith a
studenii @e&idence for fee payment purposes.) Aminimum of twenty-four (24) semestercredit hoursin
residenceat Chyton Stde University isrequired for graduaton.

Reentry Applications
A graduatereentry appli@nt isa student who previously enrolled at Clajtton Stde University and who
wishesto reenroll at Clayton Stte in one of the following ways:

1. Previoudy enrolled asa giaduate student wishingto return in the same gradude program after an
absenceof three or more mesters.

2. Previoudy enrolled asa grduatetransient student wishing to return as graduate trangent student
in the same collegefor anyterm. To @ntinue attending,transient students must be in good academic
standing at Clgton Stde. Trangnt students who wishto change tleir enrollment statusshould contact
the Sclool of GraduateSudiesfor admisson requirements.

Students who have only attended Claybn Sate Unversity at the graduatelevel cannot applyfor reentry
to enroll at the undergraduate lerel. Graduate studentsvishing to enoll at the undegraduatelevel
should camplete a new application for undergraduae admission, should sulbmit the appropriate
application fee andall transaiptsto the Officeof Recruitment andddmissons. Sudents should refer to
the undergraduate catdogue br requirements andother policiesrelated to transkr, transient and pst-
baccalaveate adnission. Undergraduae students cannot complete the reentry application inorder to
be mnsidered for admisson to the Schol of GraduateStudes. They mustcomplete the adnisgon
processas outlined in thedApplicaton Informatioy” € ectian of this catdog.

All stuckents, including eentry students, must rnotify the Schml of GraduateStudis prior to registering if
any of the following ®nditions appy.

1. Thestudent hasattended another school sirce last atending Clgton Stde University. The student
must havean official transcriptof credits sent from the schol he or sheattended. Thestudent must be
eligibleto reenroll at the last stool attended bdore he or she returnsto Chyton Stde. Railure to
submit this transcript by themidpoint of the first term after returning to Clgton Sate could result in
the placingof a registration hold on the studey” (i récard.
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2. Thestudent hasdisciplinay actions pending at the lat institution attended sincematriculation at
Chyton Sate.

3. Thestudent hasbeen convicted of a crime other thanaminor traffic violation sirce last attending
Clagyton Sate. Fdlure to notify the University of anyf the abose mnditionscould esult in unversity
sarctions,includingexpulsbn.

Applicatonsfor reentry admisdon and the mnrefundablereentry applicaton fee must be submitted by
the establisred deadlines. Caonplete ciedentials must bereceived by the S¢ool of Graduae Studes
before a decidon can bemacde. Reentry applicationsare processed in the order that they are conplete
andready for a decision.

Application for Graduation

All stucents pursuing a dgree from Clhyton Stae University must submit an Applicaibn for Graduation
to the Stool of GraduateStudies two emestersin advance of the intended graduaton. Thedeadlines
for submitting an appli@tion areat
http://www.clayton.edu/registrar/graduation#GraduationApplicationDeadlines

Students may be graduated atthe end of any ®€mester in whichthey fulfill the degree requirementsof
the University. Curently, formal canmencement ceremoniesare held inMay andDecember eachyear.
Diplomasare availablefor pickup sixto eight weeksafter the end of the semeser. Diplomasnot picked
up willbe mailedto the curient addresson file. TheSdool of Graduate Studiesis rot responsible
mailing problems, which includebut are not limited to delays or losses.

Stucknts must normally satisfythe curricular @gree requirements of the catdog ineffect at thetime
they enterCla/ton StateUniversity and thedegree planof study approved by the Gradute Stool. In
some circumstances, revisionsmay be required to provide more effective programs. The £rm
éecurricular degree requirementsé  NJofHe bblirses and graes required to earn the degree. Changes
in acaemic regulationsaffect all students, regardless of the catdog edition; examplesinclude the
scholasticdisciplinepolicy, procedures for removing inrcomplete grades, and appealsprocedures.
Graduatestudents should consult their degee programQ sectionof this catabg for information on the
instarces when astudent will be required to change catkpg editions.

Studentswho chooseto satisfy requirementsof alater catdog must notify the Sdool of Gradwate
Studies. Degrees will be awarded only to students who have satisfed all of the academic and
administrative requirementsof the approved graduae planof study, the university and thecollege
awardingthe degree.

Graduate Assistant ships

Each acaemic department offers opportunitiesfor qualified studentsvho have beenaccepted irio one
of the graduate degree programsto work aslaboratory, research,or teachingor gradingassistants.
Graduateassgtants work astutors, aid faculty membersin research piojects, supervise laloratories, and
assist faculy who teach unergraduatecourses. $udentsinterested ingraduateassstantships sbuld
contact the gradude program director for specific information.
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Transcript Request

A stucent who hasdischaged allobligationsto dayton Stae Unversity isentitled to receive upon
request a copy of hisor her transcript. Picture identification isrequired to pick up transcripts. Transcript
requestswill not be processed until complete payment is received. Gedit card @ymentis required br
web requests. Copies of official transcriptsreceived from other institutions will not be made. Such
requestsmust bedirected to the institution holding thestudent@ original iecords.

Enrollment Verification
Enoliment verification is obtainedviathe webat no cost to stucents.

Degree Veification

Toobtain proof that a degree hasbeen awarded, students should goto http://www.degeeverify.com .
At thissite, studentscanprovide proof of degree to such @enciesasthird-party verifiers, credit card
companiesand aedit approval agencies.This is avebsite of the Natbnal Stuent Clearingpouse. The
Ckaringhouseis providing degree verification servicesto Clayton Stete Universty students.

Dir ectory Information

Anenrolled student may request that directory information (name, addess,etc.) not be public. Tanake
thisrequest, a student should fill out a Suppess Information Form, and turnit in to the Officeof the
Registrar.

Class Attendan ce

Theresources of the uniersity are provided for the intellectual gowth and devebpment of itsstudents.
It isexpected that students attend class regulay. Theformal institutonal regulation regarding clas
attendance thataffects graduate studentsisthe veterl y @téndance plicy.

TheDepartment of Veterans Affairs equiresthat institutions of higher learning inmediately report to
them when astudent disontinues attendance. Qayton Stae University institutional policy requiresthat
professors report the abserce of aveteran studcent as ®on asit is known that the student will notbe
returning toclass. Generaji this should bereported after one week of absencesandno laterthantwo
weeksof nonattendanceby a student. All matters related to student absences, including themaking up
work missed, are to be arrangd between the student and theprofessor. All pofessors will, at the
beginning ofeach £mester, make a clearstatement in the ourse gllabusto eachof their clasgs,
describing treir policiesfor handling absnces. Professors will also be responsible for counseling their
studentsregarding he acacemic consequences of absences from their clases or laboratories. Stuents
are obligated to adhere to the requirements of eachcourseand ofeach piofessor.

Stucents must be present for announced quizes, laboratory periods, classprojects, or final
examinationsunlessthe reasonsfor the absencere acceptableto the professors concerned, with the
exception of university approved activities. Astudent who is absent because of participation inactivities
approved by the Prov2 & fficé will be permitted to make up work missed during hisor her absence,
provided, thatthe studentmissesno more than15 percentof classhours per murse persemeger. If
requested, theappropriate university official will provide amemo stating the official natureof the
university busiressin advanceof the activity. Faulty are stonglyencouraged to take into onsideration
religious holidays of the studey” (i f&ith, summons, jury duty, or smilar compelling reasonsfor absence.


http://www.degreeverify.com/
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Final Examinations

A studentshallnot be required to teéke more than wo examinations withinone 24-hour period during
the published finalexamination period. More than two examinationswithin 24 hoursarereferred to as
clusteredexaminations. A student is considered to have an inappopriate clustering of final
examinationswhen more than wo examinationsfall within 24 hours (for example, examinationsat 8:30
am., 11:30 am., and 6 p.mon the sme day, or examinationsat 6 pm. on one day, and at8:30 am.
and2:30 p.m. on the following day); the studnt is not considered to havean inapgopriate clusering of
examinationsif the third examination in quence begins at the same time on the subsequent day asthe
first examination (for example, 6 p.m. on one day, and2:30 p.m. and 6p.m. on the following day).
Studentswho have three or nore clustged examinations may requestof one professor that the
examination be resbeduled according to thedllowing procedure:

T If afind examinationwasresheduled and t hereby created a ccluseNE € instiukt& of the
rescheduled examination will provide a sgcial aiministration for the adversely affected
student.

q If oneor moredfthe clugered examinationsis aéccommon examinationé ¢ A éstblishey’
conflict resolution time, the studentwill requestto resolve the conflict by takingone of the
common examinationsin the conflict resolution time. If two or three of the examinationsare
& O 2 dhexaminationd £he student may request whichécommon examinationé isto be
reschreduled.

1 If oneof thedud ered examina ionsisnot acommon examination or the result of reschedulinghe
studentwill requestto reschedule theexamination(s) scheduled as the middle examination(s).
Except in extraordinary circumstanes, theinstrudor isexpecedto cooperate. If the student is
unable toarrange for one of the examinationsto be rescheduled, the studentisto request
assisancefrom the GraduatéProgramDirector. Thestudey” (i d@an (r desigree) in
consultation with the dean(sfor desigee(9) of the coursesinvolved will designatehe
examination to be rescheduled. Once student hagaken an examination, he or shecamot
request a re-examination on the basisof this policy.

Academic Honesty

Asmembersof the aca@mic community, studertsare expe&ted to recognize and upbld standardsof
intellectualand academic integrity. Theuniversity assimes asa basicand minimum standard of conduct
in acadenic mattersthat studentsbe honest and thatthey submit for credit only the productsof their
own efforts. Both the idealsof sctolarship and lhe need for fairness require that alldishonest workbe
rejected asa basidor academic credit. They also require that students efrain fromany and allforms of
dishonorable or unethical onduct related to their academic work. The plicy represents a core value of
the university and alinembers of the university community are esponsiblefor abidingby its tenets.
Lackof knowledhe of this policy is ot an acceptable defense toany chargeof academic dishonesty. All
members of the academic community T students, faculty, andstaff T are expected to report violations
of these standardef acasmic mnductto the appropriate auttorities. The poceduresfor such
reporting ae on file in the offices of the deansof each wllege, the office of the Dean of students, and
the Office of the Provost.
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In aneffort to foster anenvironment of acacemic integrity andto prevent acadgemic dishonesty,
students are expected to discusswith faculty theexpectationsregarding ourseassignmentsand
standardsof conduct. Stu@ntsare encouraged to discus$reely with faculty, acagmic advisers, and
other members of the university community any questions pertainingto the provisionsof this policy. In
addition, students are encouraged to avail themselves of programsin establishing prsonal standards
andethicsoffered through the unversityQ dounkeling @nter.

Theexamples and cefinitionsgiven below are inended to clarify the standardby which acadmic
honesty and academically honorable conductare to be judged. The listis merely illustrative of the kinds
of infractionsthat may occurand itis notintended to be exhausive. Moreover, the definitionsand
examples suggst conditionsunder which unaceptable behavior of the indicated types normally occurs;
however, there may beunusualcagsthat fall outside these conditionsthat also will be judged
unaaeptable by the acagmic community.

Plagiarism

Pagiarem is presenting another persoy” (wérk asoneQ @wn. Plagiarsm includes any paraphrasingor
summarizingof the works of another person without acknowledgment, includingthe submitting of
another & U dzR ®ofkiagd@eQ éwn. Plagiaism frequently involves a failureto acknowledgein the
text, notes, or footnotesthe quotation of the paragraphssentences, or even a éw phraseswritten or
spokenby sameone else. The submission of researchor completed pagers or projects by sonmeone else
isplagiarign, asis the unacknowledged useof researchsourcesgathered by someone ebe when that
useis specificaly forbidden by thefacuty member. Failureto indicae the extent and natureof oneQ a
relianceon other sourcesis also aform of plagiarsm. Anywork, in whole or in part, taken from the
Internet or other computer-based resourcewithout properly referendgng thesource (br example, the
URL) isconsidered plagiarsm. Acomplete reference is equired inorder that allpartiesmay locate and
view the original urce. Finaly, there may beforms of plagiarsm that areuniqueto an indvidual
disciplineor course, examples of which stould be provided in adranceby the facuty member. The
student is responsiblefor understanding thelegitimate useof sources,the appropriate ways of
acknowledging acaanic, scholarly, or creative indebtedness,and the consequences of violating this
responsibilty.

Cheating on Examinations

Cheating on examinationsinvolves giving or receiving unauthorized help before, during,or after an
examination. Examples of unauthorized help includethe use of notes, computer-based resources, texts,
or écrib sheetse during anexamination (unkessspecificaly approved by the facultymember), or sharihg
information with another student during anexamination (unlessspecificallyapproved by the facuty
member).

Other examples include irientionally allowing anothr student to view oneQ @wn examination and
collaboration before or after anexamination if such collaboration isspecificaly forbidden bythe facuky
member.

Unauthoriz ed Collaboration

Submisson for academic credit of awork product, or apart thereof, represemed asits beingoneQ @wn
effort, whichhasbeen developed in substantiatollaboration with another person or source or with a
computer-based resourceis a violation of acalemic honesty. Itis also a violation of academic honesty
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knowinglyto provide such assistace. llaborative work specifically authorized by a facuky member is
allowed.

Falsification

It is aviolation of academic honesty to misrepresent material or fabricateinformation in anacademic
exercise, assigiment, or proceeding €.g.,falseor misleading citabn of sources, the falsificaion of the
resuls of experiments or of computer data,false or misleading inbrmation inan aca@mic context in
order to gain anunfair adzantage).

Multiple Submissions

It is aviolation of academic honesty to submit substantial portionsof the same work for credit more
than once without the explicitconsentof the facuty member(s) to whom the material is submitted for
additional cedit. In caesin which thee isa naturaldevelopment of researchor knowledgein a
sequence of courses, use of prior work may bedesirable,even required; however, the student is
responsiblefor indicating in writingasa part of such ug, that the curient work sulmitted for credit is
cumulative in nature.

Evidence and Burden of Proof

In determining whether or not academic dishonesty hasoccurred, the standardthat should beused is
that guilt must be proven by a prepnderanceof the evidence. Thisneansthat if the evidence indicating
that academic dishonesty occured produces a stonger impresson and ismore convincing ado itstruth
when weighed againsiopposingevidence, then academic dislonesty hasbeen proved. In otrer words,
the evidencedoesnot have to be emughto free the mind from a reasonable doubt but must be
suffident to incline areasonable and mpartial mind to one side of the issue rathethanto the other.
Bvidence asused in thisstatement can beany observation, admisson, staement, or docunent that
would either directly or circumstantially indicatethat acagemic dishonesty hasoccurred.

Procedures for Resolving Matters of Academic Dishonesty
Pleaseefer to Procedures for AdjudicatingllegedAcademic Conduct Infractiobfocatedat
http://www.clayton.edu/Portals/47/docs/discplinarprocedures2016-2017.pdf.
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COLLEGE OFINFORMATION AND MATHEMATICAL SCENCES

ADMINISTRATIVEOFFTCERS
Dr. Lila Roberts, Dean

MISSONAND GOALS

In the Gollegeof Information andMathematical Sciences (AMS),we take riouslyour misson ¢to
develop courses and piogramsin information technology, computing, andmathematical scienesto
serve thediversity of studentsat Claton Stdae University® e also provide supprt for evolving
discidinesto foster changeby dapplying technologiesinherent to the information andmathematical
sdencesto both enhance stuént learning and pepare studentsto participate fully agitizensof the

21% centuryd €

Our ollege wasestablished in 1998 and is aracademic unit within Clajton Stde University. It is loused
in the James Baker University Gnter, which @ntainshigh-speed inernet, model classromsand a
variety of laboratories with cutting-edgetechnology. Wecurrently employ nearly 30 facuty members
who are active researchers.

Master of Archival Studies
Joshua KitchengGraduate Program Director

Mader of Archival StudieBrogram

Gollegeof Information andMathematical Sciepes
Clayton Stde University

2000 Clgton Stte Boulevard

Morrow, GA30260-0285

(678) 466-4427
(678) 466-4459 (fax)
JoshuakKitchens@ssiton.edu

Graduate Faculty

Dr. Christa HardyAssistant Professor of Archival Studies

Ms. Cheryl Oestreichelmstructor of Archival Studies

Dr. Junfeng QuAssociate Professor of Information Technology
Mr. Seth ShawAssistant Professor of Archival Studies


mailto:JoshuaKitchens@clayton.edu
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Mission andGoals

Graduates of the Archival Studies Program will be successful digital archivists who are committed to
curating comprehasive, trustworthy collections of records that merit lotegm preservation. They will

be wellgrounded in theoretical knowledge and practical skills of archives. They will understand the
impact of technology on the profession and will have the knowledgkskills to work with information
technologists and to manage digital information. They will know how to work in a rapidly changing
environment, finding innovative solutions to the challenges of digital archives.

The Master of Archival Studies ProgranC#yton State University provides students with a broad
education in archival theory and practice. Graduates will master the core archival functions, of appraisal
and description, arrangement and description, reference and access, outreach, preseraation,
management of records in all formats, especially digital formats, in accordance with best practices, law,
and professional ethics.

The curriculum is founded on the guidelines for archival education published by the Society of American
Archivists and the Academy of Certified Archivists. Through courses incorporating archival principle,
technology, and practical experience, studentd bd able to:

Understand the principles of archival science and how archives are distinguished from libraries,
museums, and other information professions; Understand records and recordkeeping systems and how
they are changing in a digital environment; Atg the knowledge and skills basic to all archival

functions, including appraisal and selection, arrangement and description, reference and access,
preservation and protection, outreach, and management of archival programderstand the archival
profes 2y Qa fS3Ff YR SUGKAOFKt 20fA3AF0dA2yaT YR al
materials.

Application Information

Students may begin the program only in the fall semester. Information about the application and
admission process ivailable in the School of Graduate Studies section of this catalog and on the web
at www.clayton.edu/graduate.

Advising

In order to keep students on track for completing the degree, the MAS faculty will serve as advisors to
all students. The student wibe required to meet with his or her advisor before registering for courses
each semester.

Academic Policies

Information regarding academic progress, residency requirements, transfer credit, application deferral,
acceptance deferral, withdrawal fromcaurse(s), and hardship withdrawal policies is in the School of
Graduate Studies section of this catalog and on the web at www.clayton.edu/graduate.

Degree Requirements Students must complete thaity (36) semester hours of course work with a
minimum gade point average of 3.0. During the course of the graduate program, twardy(21)

semester credit hours should be in areas defined as core archival knowledge that provides the
theoretical and practical basis necessary to work as a professional arcNivisthours (9) will be in
Archival elective courses. Students are to choose between a Thesis or Capstone option. Students will
take six hours (6) in this area. Students taking the research option will complete a thesis, and students
taking the capstone mtion will take a comprehensive exam.
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Core Archival Knowledge (required)

ARST 5000Principles and Practices in Archives (3)

ARST 5100Archives and Technology (3)

ARST 5150Preservation of Archival Records (3)

ARST 5170Reference, Access, and Outreach (3)

ARST 5200Arrangement and Description of Archival Materials (3)
ARST 5300Digital Preservation (3)

ARST 5500Archival Appraisal and Selection (3)

Archival Electives (9 hours required)

ARST 5110Archives and the Web (3)

ARST 525¢) Digital Curation and Preservation Tools (3)
ARST 5400Records Management (3)

ARST 6610Law, Ethics and Archives (3)

ARST 6620Managing Archives (3)

ARST 6800Research Methods (3)

ARST 6896 Special Topics (3)

ITEN 5000 Intermediate Database Design for Archives (3)

Research and Capstone (6 Hours)

Research TrackRST 6906 Directed Research (3) (required)
ARST 6999 Thesis (3) (required)

Capstone TraclRRST 690€ Direcied Research (3)
ARST 6904 Archives Internship (3)

ARST 6902 Applied Archival Experience (3)
ARST 695 Capstone (3) (required

109
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COLLEGE OFARTSAND SCIENCES

ADMINISTRATIVE OFFICERS
Naser Momayezi, Dean

John G. @mpbell, Associae Dean
R.B. Rosenburdssocidae Dean

MISSONAND GOALS
TheOollegeof Arts and Sences hasfour primary objectives:
1 Tooffer baccalaueate andmaders programs;

9 Toprovide students with the sound background in general education that they will need during
their collegeexperience and afer graduaton;

9 Toprovide coursework in support of programs of study offered by other sdiools of the
University;

9 Tooffer programs of study for pre-Professonal areasof study for trander to other universities.
Allinstruction in the @llege of Artsand Sences addresses one or more outcomesand wsesa variety of

asessmentsto determine a stucky” U ofressin developing the krowledgeand abilities necessay to
demonstrate that he or shehasacheved the outcomes.
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Master of Arts in Liberal Sudies

Dr. Susan Copelandsraduate Program Director
Professor oEnglish

Mager of Artsin Liberal Sudies
Qollegeof Artsand Sences
Clayton Stde University

2000 Clgton Stte Boulevard
Morrow, GA30260-0285

(678) 466-4744
(678) 466-4669 (fax)
SusanCopelar@clayton.edu

Graduate Faculty

Dr.Nasser Momayezi, Professor of Political Science@nPCollege of Arts & Sciences
Dr.John Campbell, Professorpifiiysics & Associate Dean, College of Arts & Sciences
Dr.Barbara Goodman, Professor of English & Chair of English

Dr.E. Joe JohnsoRyofessor of Foreign Language and Foreign LangDagedinator

Dr. Susan Tusingprofessor of Music & Chair of Visual &fBaming Arts

Dr. Augustine Ayuk, Associate Professor of Political Science

Dr.Roger Bates, Professor of Sociolaggd Homeland Security

Dr.Virginia Bonner, Professor of Film & Media Studies

Dr.Benjamin Buckley, Lecturer of Philosophy

Dr. Brigitte Byrd Professor of English

Dr.Randy Clark, Associate Professor of Journalism

Dr.Susan Copeland, Professor of English

Dr.Joe Corrado, Associate Professor of Political Science

Dr.David Gilbert, Associaterofessor of History

Dr.Randall Gooden, Associddeofessor of History

Dr. Alexander Hall, Associate Professor of Philosd@bjrector of the Honors Program
Dr. Gwendolyn Harold®rofessor of English

Dr. Lisa HollanéDavis Professor of Sociology Rrogram Coordinator, Sociology
Dr.Ronald L. JacksoRpfessor of Philosophy and Coordinator of the Philosophy Program
Dr.Emran Khan, Professor of Criminal Justice

Dr.Mary Lamb, Asxiate Professor of English

Dr.Marko Maunula, Associate Professor of History

Dr. Greg McNamaraProfessor of English

Dr.Eugene Ngezem, Associd@eofessor of English

Dr.Kathryn PrattRussell, Professor of English

Dr. Steve Spencdlrofessor of English and Media Studies

Dr.Adam TatePepartment Chair of Humanities and Professor of History
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Dr.Christopher Ward, Professor bistory
Dr.Carol White, Assistafrofessor of History

Mission andGoals

TheMaster of Artsin Liberal Studieslegree (MALS)is an interdisciplinay andflexible program desigred
for awide spectrum of individuals:recent college graduags, professonals inthe publicand private
sectors, current and prospective teachers, lawyers, stde workers, non-profit arts administrators and
private businessowners.

Through a challengingtructured liberal arts curriculum, the MALS ejgree programoffers graduate
students various opportunities to:

grow in their awarenessof culturaltendencies

cultivate their analtical and canmunication skillsto reach their full potential develop and
expand acommitment to others

attain a lberal studes perspective on contemporary problemsand opportunities

broaden heir genaal knowledge and satsfy their intellectual curbsity

strengthen their capacty to think criticaly and geatively

gain insightsnto the relationshipsbetween discipines, ideas, and hisirical developments
to prepare for a range of career options and further study

p

Association of Graduate Liberal Studies Programs
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Application Information

Stucknts may begin theprogram any semester. Information about the application and admission
process is available in the School of Graduate Studieseuftthis catalog and on the web:
http://www.clayton.edu/graduate/

Advising

In order to keep studentson trackfor completingthe degree, theMALSrogram director will serve as
advisor to all students. The studnt will be required to meet with hisor her advisor before registering for
courses each mester.

Academic Policies

Information regarding academic progress, residency requirements, transfer credit, application deferral,
acceptance deferral, withdrawal from a course(s), and hardship withdrawal policies is in the School of
Graduate Studies section of this catalog andlomweb atwww.clayton.edu/graduate

Master of Arts in Liberal Sudies Degree Program Requir ements
Each student will complete thirtgix (36) semester hours of MALS course work with a minimum grade
point average of 3.0. At least twenggeven (27) of these credits must be taken at Clayton State


http://www.clayton.edu/graduate/
http://www.clayton.edu/graduate
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University. In their first semester, students should take thquired Introduction to Graduate Studies
course (3 hours). Also, in this and subsequent semesters, additional foundational seminars (9 hours) will
provide students with a selected background in Art, Literature, Music, Philosophy, and
Political/HistorichThought. Each student will also select an academic area of focus or concentration (18
hours). Students may select from one of five areas in this degree program: Liberal Arts (ART, CMS, PHIL,
SOCI, THEA), English, History, Mathematics, or Political &c#tandents have two options (6 hours) in
completing the program: the Capstone Thesis Option or the Capstond iNesis Option.
Master of Arts in Liberal Studies

Concentration in English

Concentration in History

Concentration in Liberal Studies

Concentration in Mathematics

Concentration in Political Science

Summay Degree Requrements:
36 gradude credits, includng:
9 3creditsin Introduction to GraduateStudes
9 9creditsin interdisciplinaryfoundatonal seminars
9 18 creditsin an aea of concentration
9 6creditsin final thesisor non-thesisoption
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The Foundatonal Seninars (12 hours)
MALS5000
Introduction to Graduate Studes(3-0-3)
Choose 3of the following courses*
ART5000 BNGL 5000 MUSC5000 PHL 5000 POLS000
Great Worksin GreatBooks Great Works in Classicsf Great Pditical
Art Higory (3-0-3) Musical Hisbry Philosophy Thinkers
(3-0-3) (3-0-3) (3-0-3) (3-0-3)

*or suitable course substitutions as approved by the MALS Program Director and Dean of Graduate

Studies

AcademicConcentrations (18 hours)

English History LiberalStudies Mathematics Philosophy Political Science)
Choose 6 of any | Choose 6 of any| Choose a Choose 6 of any| Choose 6 of any| Choose 6 of any|
of the ENGL of the HIST combination of | of the MATH of the PHIL of the POLS

courses listed in
this catalog or
others which are
offered and
approved by the
MALS program
director and
Dean of
Graduate
Studes.

courses listed in
this catalog or
others which
are offered and
approved by the
MALS program
director and
Dean of
Graduate
Studies.

any 6 courses as
listed in this
catalog with the
following
prefixes: ART,
CMS, CRJU,
ENGL, HIST, IDS
MALS*, PHIL,
POLS, SOCI, THI
or others which
are offered.

courses listed in
this catalog or
others which are
offered and
approved by the
MALS program
director and
Dean of
Graduate
Studies.

courses listed in
this catalogor
others which
are offered and
approved by the
MALS program
director and
Dean of
Graduate
Studies.

courses listed in
this catalog or
others which
are offered and
approved by the
MALS program
director and
Dean of
Graduate
Studies.
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*Excludes MALS 5000 Introduction to Graduate Studies and Thesis @h&&s Capstone and Nen
Capstone courses.
Students who choose thidon-Thesis Optiormay elect to take one or bbtof the following courses:

MALS 6890 Non-Thesis Professional Paper Research & Preparation (Credits arranged)

As part of the Capstone Nerhesis Option, this course includes the preparation of either a professional
conference paper presentation, a schdjabbook review, or an extended and enhanced research paper
which will be submitted for publication to a refereed journal, rather than a thesis, completed under the
direction of a graduate faculty advisoYariable credit from 1 to 3 hours, with a maximwin3 hours

that may be applied to the Capstone N@hesis Option.

MALS 6899 Non-Thesis Comprehensive Exam Preparation & Completion (Credits arranged)
As part of the Capstone Nerhesis Option, this is a faculty directed independent study course for
students who are preparing for and/or completing their comprehensive examinakf@niable credit
from 1 to 6 hours.

TheCapstone Expeience

Candidaes in the MALS prograrhave two optionsin order to satidy the final requirement(sjor the
degree:

Non-Thesis (6 hourg Thesis (6 hourg

TheNon-Thesis option isavailable to candidasin all tracks. [Candidagsin anyone of the areas of
Candidées who chase thisoption must take two additional concentration may chase to write a thesis.
courses from any of the areasof concentration andmust also
either: a) presenta paperat a state, regional, national or
international academiconferenceor b) have an aticle
acepted for publicaton in apeer-reviewed journal. Stuents
selectingthis option must also passa canprehensive exam of
major coursework prepared by a canmittee comprisedof at
least hree MALS fculty.
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Students may persue a second Master of Arts in Liberal Studies degree program in a different
concentration. The following policies and procedures must be followed:

9 Students must meet normal admission requirements for the second degree program.

1 Studentsmust complete 36 hours of degree requirements for the second degree.

9 Course and resident credit used to satisfy the requirements of one Clayton State degree cannot
be used to satisfy the requirements of another degree.

T A maximum of 9 graduate credits froan accredited institution, including Clayton State, can be
applied toward the requirements for a second Master's degree as long as:

o those credits were taken within 6 years of admission to the second degree program

o0 the courses are recommended by the stadle advisor, and

ol FANRG aladSNHa RSINBS KIFLa 0SSy O2YLX SGSR
degree.

1 Only transfer credits of a B or above will be considered, and no Pass/Fail credits will be
accepted. Transfer credit must be contained on an @ffizanscript from an accredited degree
granting institution. The complete policy on transfer credit is outlined on page ** of this
catalog.

9 Students must complete a minimum of 24 credits in courses other than the capstone courses in
the approved progranof study. Please see the Residency requirement outlined below for
additional information regarding this requirement.

1 Specialization in the second master's degree must be different from that of the first master's
degree. No courses within that specialipatican duplicate courses in the first master's degree.

1 Any specific requirements (Comprehensive Exams or Thesis Courses) must be completed as part
of the second program.

1 PLEASE NOTEtudents will have to request a course substitution to ensure all cawgdefor
GKS aSO2yR Yl adtsSNRa RS3INBES A& oc K2dzNA 2F RAAd
degree.

Summay Degree Requrements for earning a second Master of Arts in Liberal Studies degree
progran
36 gradude credits, includng:

1 12creditsin interdisciplinaryfoundatonal seminars

M 18 crditsin the second a¥a of concentration

1 6creditsin final thesisor non-thesisoption

Residency Requirement

Residency refersto courses (includingonline courses) offered by Clayton Stde University. Transker
courses (includingcorrespondence ourses, on-line courses, transientcourses, or crossregistraion
courses) are rot considered to be in residence. (In thiscontext, éresidercS ¢  rothidg to dowith a
studenii @e&idence for fee payment purposes.) A minimum of twenty-four (24) semestercredit hoursin
residenceat Chyton Stde University isrequired for graduaton.



Schoo | of Gradua te Studies 117

Master of Education with a major in Teacher Leadership

Dr. Dennis Attick Graduate Pragram Director

Magder of Education with a major in Teacher Leadership
College of Arts and Sciences

Clgyton Stde University

2000 Clgton Stte Boulevard

Morrow, GA30260-0285

(678) 466-4730
(678) 466-4899 (fax)
DennisAttickdclayton.edu

The Master of Education with a majorTeacher Leadership was deactivated and is no longer accepting
applications. Currerdgtudents should refer to the programmatic website for program of study
information.
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Master of Arts in Teaching

Dr. Mari Banks , Graduate Program Director, Education
(678) 466-4720

(678) 466¢ 4899 (fax)

MariRoberts@clayton.edu

Dr. Emily Harbert, Graduate Program Coordinator Biology Concentration
(678) 466¢ 4795

(678) 466¢ 4899 (fax)

EmilyHarbert@clayton.edu

Dr. Patricia Smith, Graduate Program Coordinator English Concentration
(678) 466 4730

(678) 466¢ 4899 (fax)

PatriciaSmith@clayton.edu

Dr. Charles Elfer, Graduate Program Coordinator History Concentration
(678) 466¢ 4884

(678) 466¢ 4899 (fax)

CharlesElfer@clayton.edu

Dr. Kelli Nipper, Graduate Program Coordinator Mathematics Concentration
(678) 466¢ 4417

(678) 466¢ 4899(fax)

KelliNipper@clayton.edu

Magter of Artsin Teaching English
College of Arts and Seences
Clayton Stae University

2000 Clayton Stte Boulevard
Morrow, GA30260-0285

Graduate Faculty

Dr. Dennis AttickAssistant Professor of Teacher Education
Dr. Mary HollowellAssociate Professor of Education

Dr. Mari RobertsAssociate Professor of Education

Dr. Brigite Byrd, Profes®r of English

Dr. SusarCopeland, Professor of English

Dr. BarbaraGoodman,Professor and Chaiof English

Dr. Gwendolyn Harol®rofessor of English

Dr. Edwardbseph bhnson, Associatérofessorof ForeignLanguages
Dr. Sipei Kleimssistant Professor of English

Dr. Mary Lamb, AssociateProfessor of English

Dr. Gregory McNamara, Professor of English


mailto:MariRoberts@clayton.edu
mailto:EmilyHarbert@clayton.edu
mailto:PatriciaSmith@clayton.edu
mailto:CharlesElfer@clayton.edu
mailto:KelliNipper@clayton.edu

Schoo | of Gradua te Studies 119

Dr. Eugene Ngzem, AssociateProfessorof English

Dr. Kathryn Pratt-Russll, Professor of Engish

Dr. Amy Sanfordissistant Professor of English/English Education
Dr. Patricia SmithAssociate Professor Bhglish/English Education
Dr. Scott BaileyAssistant Professor of Mathematics

Dr. Michael Danc#ssociate Professor of Mathematics

Dr. Anthony GiovannittiProfessor of Mathematics

Dr. Weihu HongProfessor of Mathematics

Dr. Elliot KropAssociatéProfessor of Mathematics

Dr. Kelli NipperAssociate Professor of Mathematics

Dr. Christopher Raridan, Associate Professor of Mathematics

Dr. Lila F. RobertBrofessor of Mathematics, Dean of the College of Information and Mathematical
Sciences

Dr. Anthory StinsonAssistant Professor of Mathematics

Mission and Goals

TheMaster of Artsin Teaching is @sigred for individuals who lold aBacheloNJdegree inarelated area
to the respective concentratioandor have a proiisionalteaching ertificate in thedisciplire. The
initial certification program will prepareinterested pesonsto receive aMasS Nd@giee and provide
them the opportunity to become certified to teachsecondarycurriculum ingrades 6-12.

Theprogram oonsists of content and methods courses, professonal studes clases, and fieldbased
clinicalexperiences. Upon canpletion of the program, graduaeswill be awarded the M.A.T. eégree.

Thisdegreeoffersstudentsopportunities:

1 to develop or hone pedagogical skillsor teaching Enlishin a high schol or collegesetting;

1 to create meaningfulconnectionsbetween subgct matter and teachingnethodsthrough
practiceandreflection of the effectson student learning;

1 to discover new approaches and materialsto reachdiverse learrersthroughClg/ton SateQ a
uniqueresources; and,

1 to study Englisithrougheighteen hours of intensve graduate oursework in the disciplne.

Teacher Education Conceptual Framework

TheMasterof Artsin Teaching with @ncentration in Seondary Elucationwill embrace the enets of our
conceptual framework. The themeof Chyton Stde UniversityQ Beacher Eduation Conceptual
Franework isto prepare teacher candidaeswho become professional educatoro engage in
reflective practice and are competent, carirgllaborative, committed, and culturally responsivia
particular, program graduetes should beableto:

9 diagrosestudent needs;
1 plan for student learning;
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facilitate stucent learning;

demonstrate appropriate content knowledge;
foster studentwell-beingto promote learning; and
assume therole of profesdonal teacher.

= =4 =4 =4

General Requirements for Program Admission

Tobe considered for MATadmisson, applicantsmust submit an applicaton for admisson to Gradude
Studiesat CSU.Admisdon to the M.A.T. pogram requires an earned baccalaugate degree in the
respective concentratiofor aclosly related field which inclués at least twenty-one 1) hours of
coursework) from an accredited collegeor university. In addition to the general requirements as
outlined in the School of Graduate Stesl section of this catalog, applicantl need to submit:

1 Sanple of at least two (2) five to ten(5-10) page upper division course writings which $iow
potential for gradude work in English if you are applying for the English concentration.

9 All students interested in the mathematics concentration are expected to have the following
undergraduate courses: Calculus I, Calculus Il, Calculus Ill, Linear Algebra, and at least two (2)
additional upperdivision mathematics courses. Students who have not completed at least three
(3) of these prerequisite courses will not be considered for admission into the program.
Individuals without the require@rerequisite courses are expected to coete undergraduate
course work to compensate for any deficiencies.

9 Passing sores on GACEBasic Skills Assessment (Georgia Assesment for the Certification of
Edu@tors) are required for admisgon to the teacher certification program. (SATL000, ACT
43, or GREL030--exemption sores for the GACBasicSkillsAssesment)

1 GeorgiaCrimelnformation Genter (GCICgriminal background check isrequired for admission
to the certification program.

Applicants should contact Program Coordinators for individual program requirements.

Degree Requirements

Each studnt will complete 36 ®2mester hours of MATcourseworkwith a minimum grade point average
of 3.0. Atleast27 of these credits must be taken at Qayton Stae Uniwersity. Thecurriculumis generally
delivered over four - 6 semesters when students follow the planred sequencedepending upon
semester of entryTheM.A.T. pogramisdesignedo provide wursesand fieldexperiencesto suport
candidata &lucational foundation theory and krowledgeduring thefirst semeser with content and
pedaggical krowledge, skills,and dipositionswith practica andinternshipexperiences provided during
the following £mesters. Students will also complete an action research project.

Faculty in the respective departments teadhe content andmethods courses; facuky from the
Department of Teacher Educaion willteach the pofessbnal education courses. Both faculty will
supervise the clinical anéhternshipexperiences along with public schol mentor teachers. Our
partnership stiool districtswill serve as ollaborative sitesfor field experiences and irternshipsfor the
certification track


http://www.gace.nesinc.com/
http://www.gace.nesinc.com/
http://www.gace.nesinc.com/
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Summary Degree Requir ements for Certification Track:
36 gradude credits, includng:
M 18 creditsin Educaibn
1 18 creditsin content area of the concentration
Summary Degree Requir ements for English Post-Secondary Track:
Sampe Fou-Semester Schedule of Gourseworkt Certification Track
SEME®ER | Foundadnal [SEME®ER 2 SEME®ER 3 SEME®ER 4
Studes Pedagogical & Content Studes |Gontent Studesand
Content Studes& (& Clnical Applied Research
Practicum Expeiences
EDUG100 EDUG101 EDUG300 EDUG400
Social and Cultural Exeptionalities Internship IAction Research
Awarenessin American (& Cognitive Seminar Project Sugervision
Educatbn Development of (1 hr) (2 hrs)
(3 hrs) Learners (3 hrs)
EDUG200 EDUG102 EDUG301
Curriculum& Instructon  |Practicum | Internship
for Teaching Scondary |(2hr) (4 hrs)
Sclool Learners
(3hrs)
Erglish 5020 (3 hrs) [Erglish
5030 (3 hrs)
Emglish Gontent | (3hrs)  [Erglish Gontent 11 (3|Emglish Content [Erglish Content 1V (3
hrs) Il (3hrs) hrs)
9 hours 11 hours 11 hrs 5 hrs

Total =36 hou's
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Summary of Course Requirements:

Education Gourses (18 Semester Hours; Certification Track)

EDUC5100 Social and Cudral Awaenessin American Educatn
EDUC5101 Exceptionalitiesand Mgnitive Development of Leamers
EDUC5200 Curriculum and Instruatih for Teaching 8c. Schol Learners
BEDUC5102 Practiaim |

EDUC5300 Internship &minar

=A =4 =4 =8 =8 -8 -9

EDUC5301 Secondary Schol Internship
EDUC5400 Action Reseach Project

Emglish Gourses (18 semester hours)
Requred Engjsh Methods Courses
AllMAT English candideg will take both of the following:
1 ENGI5020 Methodsof Teaching English TteachingLiterary Genres
1 ENGI5030 Methodsof Teaching English IPrinciples of Writing Instruction

Erglish Content Gourses
Candidaes may chase two from the following listof Studiesn AmericanLiterature and Qlture
courses. (Required if not part of undergraduateprogram coursework)

f ENGL 5000 Great Books

1 ENGI5114 Adolescent Experierce in Literature

1 ENGI5120 19th Gentury AnrericanLiterature and Culture
1 ENGI5130 Studiesn Suthern Literature

1 ENGI5140 20th Century AnrericanlLiterature and Culture
1 ENGI5300 Literature by AmericariWomen

1 ENGI5350 Gender and ®xualityin AmericanLiterature

1 ENGI5400 African AnericanLiterature and Culture

1 ENGI5410 TheAfricanAmerican Nael

1 ENGI5450 Raceand Bhnicity in AmericanLiterature

1 ENGI5710 Gontemporary AmericanPoetry

1 ENGI5720 Contemporary American Fction

1 ENGI5730 Modern Drama

1 ENGI5800 Special Topicsin Literature

Candidats may chase two from the following listof Studiesin BritishLiterature and Cultue courses:
(Required if not part of undergraduate pogram @ursework)

T ENGL 5000 Great Books

1 ENGI5114 Adolescent Experierce in Literature
1 ENGI5150 Studiesn Shakspeare

T ENGI5210 Studiesn Renaissanceliterature

1 ENGI5250 19'[h Century BritishLiterature
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ENGI5260 20T/ 215 Gentury Biitish Literature
ENGI5620 Pastcolonial Theory and Literature
ENGI5730 Modern Drama

ENGIL5800 Srecial Topicsin Literature

= =4 =4 =4

Candidaes may also chose courses from the following list:
1 ENGI5600 Camposition Theory
1 ENGI5700 Response to Writing

Summary Degree Requir ements for Mathematics Post-Secondary Track:

Summary of Course Requirements:

Eduwcation Gourses (18 Semester Hours; Certification Track)

EDUC5100 Social and Culral Awaenessin American Educatn
EDUC5101 Exceptionalitiesand Mgnitive Development of Leamners
EDUC5200 Curriculum and Instruatin for Teaching &c. Schol Learners
EDUC5102 Practiaim |

EDUC5300 Internship &minar

EDUC5301 Secondary Schol Internship

EDUC5400 Action Reseach Project

=8 =4 =8 =8 -8 -4 -9

MathematicsCourses (18 semester hours)
Requred MathematicsMethods Course
AllMATMathematicscandidaes will take the following:
T MATH5010 Modern Methods of TeachingMathematics (3 hours)

MathematicsContent Courses

Candidaes will takefive additional Mathematics courses at the 5000 level or higbei total of fifteen
(15) hours:

MATH5000  History of Mathematic$3 hours)
MATH 5130 Applied Algebrd3 hours)

MATH 5220 Applied Statistic$3 hours)

MATH 5231 Modern Geometry3 hours)

MATH 5250 Elementary Number Theof8 hours)
MATH 5350 Graph Theory3 hours)

MATH 5360 Combinatoricg3 hours)

MATH 5520 Introduction to Analysi$3 hours)
MATH 5800 Special Topic8 hours)

= =4 =4 = = - -8 -8 8
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Master of Science in Criminal Justice

Graduate Progam Director

Dr. Andrea AllenProgram Coordinator, Criminal Justice
AndreaAllen@Clayton.edu

(678) 4664606

Master of Science i@riminal Justice
College of Arts of Sciences
Clayton State University

20000 Clayton State Boulevard
Morrow, GA 3026285

Graduate Faculty

Dr. Andrea AllenAssistant Professor of Criminal Justice

Dr. Jason Davi§raduate Program Director & Program Coordinator, Criminal Justice; Assistant Professor
of Criminal Justice

Dr. Abigail (Abby) Kolssistant Professor of Criminal Justice

Dr. Emran KharProfessor of Criminal Justice

General Overview

The Clayton State School of Graduate Studies offers a Master of Science in Criminal Justice
degree that includeswo distinct academidracks (1) Administration of Justicend (2) Criminology,
Law, & SocietyTheAdministration of Justicetrack is a33-hour program that emphasizes a
comprehensive understanding of crime and criminal justice research, policy planning, and criminal
justice administration.This track is especially recommended for current and aspiring practitioners in the
criminal justice and smal services communities. TBeiminology,Law,& Societytrack is a 33 hour
program designed for students who desire more advanced preparation for doctoral studies in
criminology or criminal justice. This track is also intended for students interasfaarsuing careers as
criminal justice research or policy analysts. The curricula includes a sequence of required courses that
focus on crime typologies, legal institutions, the criminal justice system, research methodology, program
evaluation, and criminlogical theory. Students will also be required to conduct independent research
that critically analyzes a criminal justice policy or topic.

Mission and Goals

The Master of Science in Criminal Justice degree at Clayton State University is intended to
comprehensivelyequip students with the research, communication, and analytical skills necessary for
leadership positions in the justice professions or admission to competitive criminal justice, criminology,
law, or related programs.

The program is also dggied to achieve the following goals:
U Content Mastery
o Through critical exploration of criminal justice and related social sciences research,
students will learn about the causes of crime; methods used in criminal justice
research and program evaluationstorical and contemporary approaches to crime
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prevention; the functioning of major criminal justice institutions; the legal and
political framework under which key components of the justice system operate; and
modern criminal justice codes of ethics anafessional standards.
U Effective and Productive Communication
0 Students will develop effective verbal and written communication skills that
emphasize intercultural communication skills, time management, tools for
teamwork and collaborative learning, andeuof electronic media in professional
presentations.
U Critical Thinking, Problem Solving, and Analytical Skills
o Students will be encouraged to develop critical thinking skills that enable
assessment of existing and alternative solutions to problems &gsocwith the
identification, causes, control, and prevention of crime and delinquency. Program
graduates should also be able to consider the role that social inequality plays in
contributing to commission, interpretations, and perceptions of crime.
U Effedive Evaluation and Integrated Research
0 Students in the program will be expected to read, comprehend, and relate
established approaches to research design and research methodology as they apply
to the field of criminal justice. They will also become féamilvith basic descriptive
and inferential statistics related to the field of criminal justice as well as the
techniques that are utilized in evaluating the effectiveness and impact of criminal
justice policies and other public programs.
U Encourage Awarenesand Practice of Professionalism and Ethics
o0 Graduates will béaught to employ ethical perspectives and judgments in criminal
justice settings. They will be required to understand the ethical implications of the
work of justice professionals at all legeThey will also be prepared to act
competently and with integrity as leaders in the justice system.

Degree Requirements
In order to earn a Master's degree, students must complete a minimum of 33 semester hours of
MSCJ coursework with a minimum grgutent average of 3.0. At least 27 of these credits must be taken
at Clayton State University. Overall, students will be required to take:
U 14 credit hours (6 classes) of core required
0 12 credit hours (4 classes) of concentration specific electives
0 4 classefrom Administration of Justice concentratian
0 4 classes from Criminology, Law, & Society concentration
U 3 credit hours (1 class) of unrestricted electives
0 4-6 credit hours (2 classes) of capstone courses
o0 Administration of Justice concentrationProblem
Solving/Program Evaluation proposad
o Criminology, Law, & Society concentratioResearch Thesis

paper
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Administration of Justice Curriculum Worksheet
MASTER OF SCIENCE IN CRIMINAL JUSTICE
Administration of Justice Curriculum Worksheet

Student name:

Student ID:

Semester entered the program:

Core Required (14 hours)
NOTE: You must pasd of your core required classes with a grade of B or better

Course Course Name Hours Grade

CRJU 5000 Principles of Justice 1

CRJU 5001 ProfessionaCommunication

CRJU 5010 Crime in the United States

CRJU 5020 Legal Institutions and Society

CRJU 5040 Police, Courts, & Corrections

WWWw|kF

CRJU 5050 Research Methods & Applied Statistics

Total Hours 14

ConcentratiorSpecific Restricte@pecific Electives
Students must selectminimum of 12 credit hoursn their specific concentration area. Required elective courses
designated by bold text and an asterisk (*

Course Course Name Hours Grade

CRJU 6051* | Program Evaluation 3

CRJWB060* Ethical & Legal Issues

CRJU 6120 Current Issues in Law Enforcement

CRJU 6210 Juvenile Justice Seminar

CRJU 6230 Local Government Administration & Finance

CRJU 6310 Seminar in Sentencing & Applied Corrections

CRJU 6960 CriminalJustice Responses to Terrorism

WWWww w(w

MGMT 6100 | Communication & Leadership

Total Hours 12

Unrestricted Elective Courses
Students must sele@ credit hoursof unrestricted elective coursework.

Course Course Name Hours Grade

CRJU 6150 Race, Class, &rime 3

CRJU 6250 Drugs, Drug Policy, & Crime

CRJU 6900 Selected Topics in Criminal Justice

ARST 6610 Law, Ethics, & Archives

POLS 5000 Great Political Thinkers

PSYC 5250 Children & the Courts

WWwWw|w|w

Total Hours

The Capstone Experience
Comprehensive Examination (written and oral) and Capstone Problem Solving Project are required.

Course Course Name Hours Grade
CRJU 6980 Capstone: Problem Solving Project Proposal 3
CRJU 6910 Project Completion 1-3
Total Hours 4-6

Total DegreeHours 3336
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Criminology, Law, & Society Curriculum Worksheet
MASTER OF SCIENCE IN CRIMINAL JUSTICE
Criminology, Law, & Society Curriculum Worksheet

Student name:
Student ID:
Semester entered the program:

Core Required (14 hours)
NOTE: You must pasd of your core required classes with a grade of B or better
Course Course Name Hours Grade
CRJUS000 | Principles of Justice 1
CRJUS00L | professional Communication
CRJUS010 [ Crime in the United States
CRJU 5020 Legallnstitutions and Society
CRJUS040 | police, Courts, & Corrections
CRJUS050 | Research Methods & Applied Statistics
Total Hours 14
ConcentratiorSpecific Restricted Specific Electives
Students must selectminimum of 12 credit hoursn their specific concentration area. Required elective courses
designated by bold text and an asterisk (*

WWWw|kF

Course Course Name Hours Grade

| CRJUBB0* | Advanced Criminological Theory 3
| CRJU 610* Advanced Academic Research Methods 3
CRJU 810 White Collar and Corporate Crime 3
CRJWB550 Social Science, Law, & Justice 3
CRJWB620 Qualitative & Ethnographic Analysis 3
CRJW6999 al AaGSNR&E ¢KS&aAa t NBLJI NI 3
POLS 5139 Public Law 3
Total Hours 12

Unrestricted Elective Courses
Students must sele@ credit hoursof unrestricted elective coursework.
Course Course Name Hours Grade
CRJU 6150 Race, Class, & Crime
CRJU 6250 Drugs, Drug Policy, & Crime
CRJU 6900 Selected Topics in Criminal Justice
ARST 6610 Law, Ethics& Archives
POLS 5000 Great Political Thinkers
PSYC 5250 Children & the Courts
Total Hours

WWWwWwww|w

The Capstone Experience
Comprehensive Examination (written and oral) and Capstone Problem Solving Project are required.
Course Course Name Hours Grade
CRJWB995 al aGSNRa ¢KSara {SYAyIN 3
CRJU 699 al adSNRa ¢KSaira /2YLXS{ 13
Total Hours 4-6
Total Degree Hours 336
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Master of Saence in Psychology
Dr. Celeste Walleylean, Graduate Program Director

Magder of Sciemre in Psychology
Gollegeof Arts of Seences
Clayton Stde University

20000 Chyton Stde Boulevard
Morrow, GA 30260-0285

(678)466-4837
(678)466-4899 (fax)
Jeanettewalleyjean@clayton.edu

Graduate Faculty

Dr. Eric Bridge®rofessor of Psychology

Dr. Pearl S. Chanfyssistant Professor of Psychology

Dr. Deborah Deckndbavis,Professor of Psychology and Chair of Psychology
Dr. Kitty DeeringProfessor of Psychology

Dr. Erica Gannomyssociate Professor oyhology

Dr. Nichelle Gauségecturer of Psychology

Dr. Brian GoldmarAssociate Professor of Psychology

Dr. Christina Grangd@ssistant Professor of Psychology

Dr. Pinar Gurkag\ssociate Professor of Psychology

Dr. Charlie Harriddssistant Professor &fsychology

Dr. Samuel MaddoXAssociate Professor of Psychology

Dr. Stella MichaeMakri, Assistant Professor of Psychology
Dr. Antoinette Miller Professor of Psychology

Dr. J. Celeste Wallglean Associate Professor of Psychology
Dr. Eckart WertherAssistant Professor of Psychology

Mission Statement and Learning Outcomes for the Master of Science in Clinical/Counseling
Psychology

The mission of the Mast&a LINRCGMERIZouisgling Psychology is to prepare students to be
competent, ethical pradtioners of psychological services in the community. Students will develop skills
in psychological assessment, and in a variety of therapeutic modalities, including adult and child
individual, family, couples, and group therapy. Students will be ablety &mowledge from various
theoretical frameworks (e.g., cognitive, behavioral, psychodynamic, humanistic) to intezffecavely

with a wide variety of psychological problems. The program emphasizes learning to consider the
uniqueness of each individuahd the influence of culture and ethnicity when providing services to
people from diverse backgrounds. Students will be expected to develepwateness, empathy, and
compassion for the people struggling with mental health problems. This program epkugr graduates

to work in a broad range of mental health settings. The program will also prepare students who wish to
pursue doctoral training in clinical or counseling psychol@raduates of the program will be able to:


mailto:Jeanettewalley-jean@clayton.edu
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9 Use critical thinking skills ssess mental health and implement effective interventions
using a variety of therapeutic modalities and theoretical approaches (e.g., cognitive,
behavioral, psychodynamic, humanistic).

1 Understand and apply ethical standards to the provision of psyctuabgervices in the
community.

1 Demonstrate knowledge and skills to intervene effectively with individuals from varying
cultural backgrounds.

1 Interpret and apply research methods and statistical techniques to advance the study and
practice of clinicapsychology.

1 Use interpersonal and written communication effectively and professionally.

Mission Statement and Learning Outcomes for the Master of Science in Psychology (Applied
Developmental Track)

¢CKS YAaaarzy 2F GKS al aiS NB RsydnddddNg pvovidey ! LILI A SR
students with advanced knowledge in normative and atypical patterns of development and the critical
contexts of development. Moreover, students will develop skills for assessing and monitoring
development and devising, implemgng, and evaluating programs that serve increasingly diverse
populations of children and adolescents. The program offers a unique emphasis on the application of
knowledge in community settings and prepares students for immediate employment in a range of
settings including government and nqmofit agencies, research centers, and parent education
programs. The program will also prepare students who wish to pursue doctoral training in applied
developmental psychology, developmental psychology, clinicahpsygy, and educational psychology.
Graduates of the program will:

1 Demonstrate an understanding of the major theoretical perspectives on child and adolescent
development and how these differing perspectives can be used to develop and guide
interventions ad services for diverse populations of children and adolescents

1 Understand and apply the ethical standards set forth by the American Psychological Association,
especially those ethical guidelines pertaining to minors

1 Demonstrate knowledge of the major doma of development and both the biological
foundations for and environmental influences on development within these domains

1 Demonstrate knowledge of the major contexts for development (e.g., familial, educational,
community, and legal systems) as well asvtprogrammatic and policy decisions can both
favorably and adversely impact the functioning of these systems and the children within them

1 Apply knowledge of methodological strategies for assessing child and adolescent development
and the programs that see them

1 Demonstrate proficiency in both written and oral communication, particularly regarding the
implications of research findings to relevant audiences

Additional Admission Requirements
In addition to the general requirement of the School of Graduate Studies, admission to the
Master of Science in Clinical/Counseling Psychology program will be based upon the following:
1 A completed undergraduate degree from an accredited institution witluadergraduate grade
point average of 3.0 or better
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1 Combined scores on the Graduate Record Examination General Test (300 total with at least 150
on each the Verbal and Quantitative Reasoning sections)

1 A sufficient undergraduate background in psycholodggpe see application for required
courses)

1 Aninterview with the departmental admissions committee

Degree Requirements

Core: Required of All Students

PSYC 5000, Advanced Developme+Q-83

PSYC 5020, Cultural Issues in Applied Setting8)3

PSYC 5040, Advanced Research Methods and Statistics |: Parametric Apoddbgserimental
Designs ($-3)

Clinical/Counseling

PSYC 5050, Advanced Research Methods and Statistics {afdometric Approaches and Quasi
Experimental Designs-B3; Tlesis track students only)

PSYC 5160, The Helping Relationship3B

PSYC 5350, Advanced Psychopathology & Diagndsi3) (3

PSYC 5170, Theories and Practice of Psychotherdp$)(3

PSYC 5190, Theories and Practice of Psychotherapy with Ye48) (3
PSY 5110, Ethics in Clinical Setting9{3

PSYC 6120, Introduction to Psychological Assessméx3)(3

PSYC 6520, Career Development Theory & Practiz&)3

PSYC 6885, Professional Identity & Practic8;QR

PSYC 5150, Group Therapy{3)

PSYC 659Clinical Practicum {¥-3; to be repeated for total of six hours)
PSYC 6500, Psychopharmacology & Drugs of Abisg)(3

PSYC 6510, Grief & Crisis Interventic-8}

PSYC 5180, Advanced Theories & Practice of Psychothei@3y (3
PSYC 5200, Family &uptes Therapy (8-3)

*PSYC 6100, Cognitive Assessmefit3p

*PSYC 5800, Graduate Special Topics in Psycholog) (3

*PSYC 6700, Graduate Directed Readings3)3

*PSYC 6800, Special Topics in Clinical Psychology (3

*Elective courses

The Mastenf Science in Psychology in Applied Developmental was deactivated and is no longer
accepting applications. Current students should refer to the programmatic website for program of study
information.

Capstone Experiences
Professional Paper (Brs. maximum)

Clinical/Counseling:The professional paper in Clinical/Counselpsychology involves a theoretically
driven conceptualization and critical investigation of a clinical case study. The written product resulting
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from this effort is a professionigl written manuscript providing a literature review and a comprehensive
discussion of a selected case study. Following successful production of the written manuscript, students
are required to successfully present their product to their Professional Raper.

Thesis (ehrs. maximum)
Working with a faculty advisor, the student develops, writes, and defends a research proposal. The
student then completes a research study, writes and successfully defend a thesis.

PSYC 6995, ThesisM3; course can beepeated for 1 to 3 hours)

Comprehensive Exam

Clinical/Counseling:The Clinical/Counseling program administers the Counselor Preparation

/| 2YLINBKSyaAdS 9EIY o6/t/ 90 (2 aasSaa &aidRSyiao 1yz2
The exam will be adinisteredtwice annually, spring and summer semestétigible studentsake the

exam at the first available testing date after becoming eligible. The exam covers the following areas:

Human Growth and Development, Social and Cultural Diversity, Hetglagionship, Group Work,

Career Development, Assessment, Research and Program Evaluation, Professional Orientation and

Ethical Practice, and Psychopathology. All Clinical/Counseling students are required to successfully pass

the comprehensive exam.

PSY®900, Clinical Comprehensive Exard{®)












































































































































































































