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About  th is Catalog 
 
This catalog provides information regarding all of the graduate programs offered by Clayton State 
University during the 2016-2017 academic years. It is designed to provide information about the 
UniversityΩǎ policies, graduate degree programs, graduate course offerings, services, graduate faculty, 
and facilities. The statements made in this catalog are for informational purposes only and should not 
be construed as the basis of a contract between a student and this institution. 
 
Please refer to the Clayton State University Undergraduate Catalog 2016-2017 for information 
concerning all of the undergraduate programs offered by Clayton State University during the 2016-2017 
academic years.  The graduate and undergraduate catalogs can be accessed online at 
http://www.clayton.edu/Publications . 
 
Although Clayton State University has made every reasonable effort to present the information 
contained in this catalog with factual accuracy, no responsibility is assumed by the University for 
editorial or clerical errors. At the time of posting to the website, the text of this catalog most accurately 
described the course offerings, programs, faculty listings, policies, procedures, regulations, and 
requirements of the university. While the provisions of this catalog will ordinarily be applied as stated, 
Clayton State University reserves the right to change any provision listed in this catalog, including but 
not limited to academic requirements for graduation, without actual notice to individual students. Every 
effort will be made to keep students advised of any such changes.  It is the studentΩǎ individual 
responsibility to be aware of current graduation requirements for his or her particular degree program. 
 
The online version of this catalog is the most current. It is updated regularly to reflect changes that have 
been approved by the Graduate Affairs Committee and the School of Graduate Studies. 
 
 
 
 
 
Clayton State University 
Graduate Catalog 2016-2017 

http://www.clayton.edu/Publications


Welcome from the Dean of Graduate Studies 
 
As Dean of the School of Graduate Studies I would like to personally thank you for 
your interest in our school. Clayton State University has become the foundation for 
academic support and educational attainment within the southern crescent of the 
Atlanta metropolitan area. The School of Graduate Studies strives to continue the 
standard of excellence by providing graduate students with a university that exceeds 
expectations. Our School of Graduate Studies allows students to achieve both 
personal and professional goals while doing so in a degree program that fits their 
educational needs. 
 
One of the most prized attributes of the School of Graduate Studies is the diversity of 
the programs we offer. We have students from various academic, cultural, and 

professional backgrounds and this trait allows the curriculum to advance beyond the 

classroom. Each program has its own unique quality and these are what set our programs apart from 
other universities in the metro Atlanta area. Whether you are looking to pursue a career in the area of 
education, nursing, healthcare management, archival studies, or liberal studies, Clayton State 
UniversityΩǎ {ŎƘool of Graduate Studies has the perfect fit  for you. Our programs include: 
 
ω Master of Business Administration, concentrations in Accounting, Human Resource Leadership, 

International Business, Sports and Entertainment Management, and Supply Chain Management; 
ω Master of Science in Nursing, concentration in Family Nurse Practitioner; 
ω Master of Archival Studies; 
ω Master of Arts in Teaching, with concentrations in Biology, English, History and Mathematics; 
ω Master of Science in Clinical/Counseling Psychology; 
ω Master of Arts in Liberal Studies, concentrations in English, History, Mathematics, Philosophy, 

Political Science and Liberal Studies; 
ω Master of Health Administration; 

¶        Master of Science in Criminal Justice. 
 
The School of Graduate Studies is proud not only of the academic opportunities that we provide but we 
are also proud of our outstanding faculty. The faculty members of Clayton StateΩǎ graduate programs are 
committed to excellence in their particular fields. They demonstrate this excellence in the classroom by 
creating a framework for the students to select and reach academic and professional goals. Through 
their mentoring and emphasis on student development the graduate faculty members of Clayton State 
truly strive to make the university the best possible choice for prospective graduate students. 
 
 
Robert A. Vaughan, Jr.   
Dean, School of Graduate Studies  



Calendars 
Please refer to the άClayton State University Calendarέ webpage at 
http://www.clayton.edu/calendar  for the most up-to-date university calendars.  The 
2016-2017 graduate catalog applies to students who start at Clayton State in one of the following 
three semesters: Fall 2016, Spring 2017 or Summer 2017. It also applies to students who make a change 
in their status or degree program during this time and are required to change catalog editions. 

Dir ections to Clayton State Universi ty  
Clayton State University is easily reached by taking I-75 to exit 233 (15 miles south of downtown 
Atlanta). Turn left  and follow the green and white signs for 1 1/2 miles north on Georgia Highway 54. 
Turn right into Clayton State Boulevard. 
 
From I-675 take exit 5 west and continue straight on Forest Parkway for two miles.  Turn left onto North 
Parkway.  At the first traffic light, Harper Drive, North Parkway becomes North Lee Street. Continue 
straight on North Lee Street for one block to the next traffic light. Turn left onto Clayton State 
Boulevard. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Visit the following site to download or print the CSU campus map: 
http: / / www.clayton.edu/homefiles/ maps.htm 

http://adminservices.clayton.edu/calendar/
http://www.clayton.edu/homefiles/maps.htm
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GENERAL INFORMATION 
 

Mission of the  University  
Clayton State University cultivates an environment of engaged, experienced-based learning, enriched by 
active community service, that prepares students of diverse ages and backgrounds to succeed in their 
lives and careers. 
 
Through a distinctive combination of proven and innovative methods of teaching and learning, Clayton 
State University will excel in preparing students from many walks of life to meet the challenges of living 
and working in a dynamic, global society. 
 
Clayton State University is committed to: 
 

¶ Creating an outstanding educational experience that stimulates intellectual curiosity, critical 
thinking, and innovation. 

¶ Engendering a spirit of openness, understanding, collaboration, and mutual respect throughout the 
University. 

¶ Fostering learning that engages students, faculty, staff, alumni, and the greater community. 

¶ Expanding and allocating resources strategically according to its Mission and Values, to support 
overall institutional effectiveness. 

¶ Providing an inviting and supportive campus community for faculty, staff, and students. 

¶ Repositioning Clayton State University in the higher education marketplace and beyond. 
 

University History  
/ƭŀȅǘƻƴ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ƻǊƛƎƛƴ Ŏŀƴ ōŜ ǘǊŀŎŜŘ ǘƻ мфср ǿƘŜƴ ǘƘŜ .ƻŀǊŘ ƻŦ wŜƎŜƴǘǎ ŀǳǘƘƻǊƛȊŜŘ ǘƘǊee new 
junior colleges for the University System of Georgia, one of which was designated for south 
metropolitan Atlanta. The Board considered several locations in the region and chose the present site in 
Clayton County because of the unique combination of natural beauty and easy access to the Interstate 
75. Construction of the new campus began in fall 1968, and the doors opened to 942 students less than 
a year later on September 30, 1969.  
 
The Board of Regents elevated the institution to baccalaureate status in 1986, established the present 
name in 2004, and approved the University to offer graduate degrees in 2005. The University was 
granted accreditation by the SACS Commission on Colleges in 1971 and approved for Masters degrees in 
2008. The current president, appointed in February 2010, is Thomas J. Hynes Jr.  
 
Clayton State University has a selective admissions policy and accepts student applicants from both the 
United States and abroad; however, the majority of our student population comes from the Atlanta 
metropolitan area and its adjacent counties.  
 
CǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ /ƭŀȅǘƻƴ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ƘƛǎǘƻǊȅ Ŏŀƴ ōŜ ŦƻǳƴŘ ŀǘ 
http://www.clayton.edu/about/university/history.  
 

http://www.clayton.edu/about/university/history
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Accreditation  and Approvals  

Regional Accreditation:  
Clayton State University is accredited by the Southern Association of Colleges and Schools Commission 
on Colleges to award associate, baccalaureate, and master's degrees. Contact the Commission on 
Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about 
the accreditation of Clayton State University. Direct all other queries about programs, services, or 
admissions directly to Clayton State University, (678) 466-4000. For more information, visit 
http://www.clayton.edu/sacs. 

National Accreditations:  
/ƭŀȅǘƻƴ {ǘŀǘŜΩǎ /ƻƭƭŜƎŜ ƻŦ .ǳǎƛƴŜǎǎ ƛǎ ŀŎŎǊŜŘƛǘŜŘ ōȅ ǘƘŜ !ǎǎƻŎƛŀǘƛƻƴ ǘƻ !ŘǾŀƴŎŜ /ƻƭƭŜƎƛŀǘŜ {ŎƘƻƻƭǎ ƻŦ 
Business (AACSB). 
The Dental Hygiene Program is accredited by the American Dental Association Commission on Dental 
Accreditation (ADA). 
The Health Care Management Program holds the Association of University Programs in Health 
Administration Management (AUPHA) full certified undergraduate status. 
Clayton State University is an accredited institutional member of the National Association of Schools of 
Music (NASM). 
The Nursing program is accredited by the Commission on Collegiate Nursing Education (CCNE).  
The Legal Studies and Paralegal Programs are approved by the American Bar Association (ABA). 
The Teacher Education program is accredited by the Council for the Accreditation of Teacher Educator 
Preparation (CAEP). 

State or Local Approvals:  
The Nursing Program is approved by the Georgia Board of Nursing.  
¢ƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǘŜŀŎƘŜǊ ǇǊŜǇaration program is approved by the Georgia Professional Standards 
Commission. 

Financial Aid Programs:  
The University has been approved for the following state and federal programs: 
Veterans Administration Benefits 
Federal Work Study Program 
Federal Student Loans 
Federal Pell Grants 
Federal Supplemental Educational Opportunity Grants (SEOG) 
HOPE Scholarship & Grant Program 
Zell Miller Scholarship 
MOWR Program 
DŜƻǊƎƛŀΩǎ I9wh {ŎƘƻƭŀǊǎƘƛǇ tǊƻƎǊŀƳ 
Public Safety Memorial Grant 
  

http://www.clayton.edu/sacs
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General University Policies  
AA/EOL bƻǘƛŎŜΦ /ƭŀȅǘƻƴ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ όά/{¦έύ ƛǎ ŀƴ Ŝǉǳŀƭ ŜƳǇƭƻȅƳŜƴǘΣ Ŝǉǳŀƭ ŀŎŎŜǎǎΣ ŀƴŘ Ŝǉǳŀƭ 
educational opportunity and affirmative action institution. It is the policy of the University to recruit, 
hire, train, promote and educate persons without regard to race, color, national or ethnical origin, age, 
disability, gender, religion, sexual orientation, gender identity or veteran status as required by 
applicable state and federal laws (including Title VI, Title VII, Title IX, Sections 503, and 504, ADEA, ADA, 
E.O. 11246, and Rev. Proc. 75-50). CSU is an Affirmative Action/Equal Opportunity Institution. CSU will 
not tolerate sexual misconduct, which is prohibited and which includes, but is not limited to, domestic 
violence, dating violence, sexual assault, sexual exploitation, sexual harassment, and stalking. For 
questions or more detailed information or to submit a complaint regarding this policy, including Title IX, 
please contact the CSU Department of Human Resources at (678) 466-4230. Individuals requiring 
disability related accommodations for participation in any event or to obtain print materials in an 
alternative format, please contact the Disability Resource Center at: (678) 466-5445.  
 
Notice of Right of Privacy. This institution is covered by the Family Educational Rights and Privacy Act of 
мфтп όC9wt!ύΣ ǿƘƛŎƘ ƛǎ ŘŜǎƛƎƴŜŘ ǘƻ ǇǊƻǘŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊƛƎƘǘǎ ǿƛǘƘ ǊŜƎŀǊŘ ǘƻ ŜŘǳŎŀǘƛƻƴŀƭ ǊŜŎƻǊŘǎ 
maintained by the institution. Under this Act, a student has the following rights: 
 

¶ the right to inspect and review education records maintained by the institution that pertain to 
the student; 

¶ the right to challenge the content of records on the grounds that they are inaccurate, misleading 
or a violation of privacy or other rights; and 

¶ the right to control disclosures from the education records with certain exceptions. 
 
A written policy detailing how Clayton State University complies with the provisions of the Act is on file 
in the Office of the Registrar. Students also have the right to file complaints with the FERPA Office of the 
Department of Education, Washington, D.C. 20201, regarding alleged violations of the Act. 
 
No Tobacco/Smoking Policy. Effective October 1, 2014, pursuant to newly adopted Board of Regents 
policy, Clayton State University became tobacco and smoke free. 
 
Law Enforcement (Campus Police). It is the purpose of the Department of Public Safety (Campus Police) 
to assist the administration, faculty, students, and staff of Clayton State University to maintain a 
pleasant, safe, and orderly environment in which to work and to learn. To this end, it is the responsibility 
of this department to enforce the traffic rules and regulations of the University and to enforce local, 
state, and federal laws on campus in cooperation with appropriate law enforcement agencies. Violation 
of a local, state, or federal law by a student also may be a violation of the student conduct code set 
down in the Student Handbook; in such a case, the violation will he referred to the Division of Campus 
Life in addition to the appropriate law enforcement agency. 
 
Intellectual Property. In complying with the policies of the Board of Regents, Clayton State University 
has adopted policies concerning the ownership and subsequent rights to intellectual property created 
by faculty, staff, and students. Intellectual property pertains to any patentable  
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materials, copyrightable materials, trademarks, software, and trade secrets regardless of whether 
formal protection is sought. It is the responsibility of the individual to ascertain whether Clayton State 
owns the intellectual property. To obtain a copy of the Intellectual Property Policy, contact the Office of 
the Provost at (678) 466-4100. 

CODE OF CONDUCT 

INTRODUCTION 
Clayton State University has established standards of conduct which are compatible with the academic 
mission of the institution. An educational approach to discipline is employed whenever possible. 
 
Law, statutes and regulations at the national, state and local levels grant public institutions the authority 
to establish standards reasonably relevant to the lawful missions, processes, and functions of the 
institution. Such standards are not intended to prohibit the exercise of a right guaranteed by the 
Constitution or a law of the United States to a member of the university community.  
 
Standards may apply to student behavior on and off the campus when relevant to any lawful mission, 
process, or function of the institution. The institution may prohibit any action or omission, which 
impairs, interferes with, or obstructs the missions, processes and functions of the institution. 
 
Institutional standards may require scholastic attainments higher than the average of the population 
and may require superior ethical and moral behavior. In establishing standards of behavior, institutions 
are not liƳƛǘŜŘ ǘƻ ǘƘŜ ǎǘŀƴŘŀǊŘǎ ƻǊ ǘƘŜ ŦƻǊƳǎ ƻŦ ŎǊƛƳƛƴŀƭ ƭŀǿǎ ώάDŜƴŜǊŀƭ hǊŘŜǊ ƻƴ WǳŘƛŎƛŀƭ {ǘŀƴŘŀǊŘǎ ƻŦ 
Procedure and Substance in Review of Student Discipline in Tax-Supported Institutions of Higher 
9ŘǳŎŀǘƛƻƴΣέ пр CΦwΦ5Φ мооκмпр ό²Φ5Φ aƻΦ мфсуύϐΦ 
 
The acceptance of these rights and responsibilities is a prerequisite for enrollment at Clayton State 
University. It is the responsibility of each student to know and understand established rules of conduct. 
Lack of awareness is not recognized as a legitimate reason for failure to comply. 
  
Violators may be accountable to both civil and criminal authorities and to the University for acts of 
misconduct, which constitute violations of this Code. Disciplinary action at the University may proceed 
during the pendency of other proceedings at the discretion of University officials. Sanctions may be 
imposed for acts of misconduct, which occur on University property or at any University sponsored 
activity. As further prescribed in these rules, off-campus conduct may also be subject to discipline.  
 
Clayton State University [provides] each student with an e-mail address through the Clayton State 
University electronic post office. The student will be responsible for monitoring this address on a regular 
basis for official communications from Clayton State University faculty and administrators. 
 
The University maintains the right to amend its rules and to make such amendments effective 
immediately upon appropriate public notification of students. The most current version of the Student 
Code of Conduct may be found on-line at www.clayton.edu/student-conduct  
  

http://www.clayton.edu/student-conduct
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Conduct Regulations  
Disciplinary action may be initiated by the University and sanctions imposed against any student or 
student organization found responsible for committing, attempting to commit, or intentionally assisting 
in the commission of any of the following prohibited forms of conduct: 
 
I. Academic Conduct Regulations 
 
Academic integrity is of paramount importance at Clayton State University. An act of academic 
misconduct may seriously compromise the learning process for the violator and for other students if it 
occurs without appropriate disciplinary consequences. Academic misconduct is defined by the following 
regulations. 
 
A. Disruption of the Learning Environment 
 
Behavior which disrupts the teachingςlearning process during class or class related activities will not be 
tolerated. This includes but is not limited to belligerent, abusive, profane, distracting and/or threatening 
behavior. More subtle forms of behavior may also negatively impact the teaching-learning process. 
Possible examples (as deemed appropriate by each individual instructor as they establish their own 
unique learning environments) are listed in the sections below of this code and include but are not 
limited to: inappropriate attire, eating during class time, and unwillingness to participate in educational 
ŀŎǘƛǾƛǘƛŜǎΣ ƛƴ ǎƻƳŜ ŎŀǎŜǎΣ Ƴŀȅ ǎƛƎƴƛŦƛŎŀƴǘƭȅ ƛƳǇŀŎǘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ŀōƛƭƛǘȅ ǘƻ ŎƻƴŘǳŎǘ ǘƘŜ ŎƭŀǎǎΦ ! ǎǘǳŘŜƴǘ 
who fails to respond to reasonable faculty direction regarding classroom behavior and/or behavior while 
participating in classroom activities may be dismissed from class.  
 
A student who is dismissed is entitled to due process and will be afforded such rights (See Procedures 
for Adjudicating Alleged Academic Conduct Infractions) as soon as possible following dismissal. If found 
in violation, a student may be administratively withdrawn and may receive a grade of WF. 
 
B. Giving or Receiving Unauthorized Assistance 
 
No student will give or receive assistance when not authorized by the instructor in the preparation or 
completion of any assignment, essay, laboratory report, or examination to be submitted as a 
requirement for an academic course. 
 
C. Unauthorized Materials or Equipment 
 
No student will take or attempt to take, steal or otherwise procure in an unauthorized manner any 
material pertaining to the conduct of a class, including but not limited to tests, examinations, laboratory 
equipment and grade books. 
 
No student will make use of any materials, aids, tools, or electronic devices not specifically condoned by 
the instructor in preparing academic assignments or while taking an examination. 
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D. Furnishing Unauthorized Exam Information or Materials 
 
No student will sell, give, lend or otherwise furnish to anyone material which can be shown to contain 
the questions or answers to any examinations scheduled to be given at any subsequent date in any 
course of study offered by the University, without authorization from the instructor. 
  
E. Plagiarism and Misrepresentation of Work 
 
No student will represent the work of others as his or her own. Themes, essays, term papers, tests, 
presentations and other similar assignments must be the work of the student submitting them. When 
direct quotations are used, they must be indicated with quotation marks and when the ideas of another 
are incorporated, they must be appropriately cited. 
  
No student will submit the same assignment for two courses without the prior consent of the instructor. 
 
F. Violating Testing Rules and Procedures 
 
No student will give or receive assistance; take, steal or otherwise procure any unauthorized materials; 
or otherwise commit an infraction of the established rules and procedures governing the administration 
of tests or exams, including for national or local testing programs. 
 
G. Falsification & Fabrication 
 
No student will provide unauthorized or false information, citation, or documentation in any academic 
exercise. 
 
II. General Conduct Regulations 
 
Damage to Property/Vandalism 
 
Damage to Property 
 
Damage or destruction of property belonging to the University or to a member of, or visitors to, the 
University community is prohibited. 
 
 Vandalism 
 
Intentional damage or destruction of property belonging to the University or to a member of, or visitors 
to, the University community is prohibited.  
 
B. Deception 
 



Schoo l  of  Gradua te  St ud ies  13   

Misuse of any University records, identification cards, forms, or other documents through forgery, 
misrepresentation, unauthorized alteration, unauthorized reproduction, or other unauthorized means is 
prohibited. 
 
Intentionally providing false information, either written or oral, to the University or to any 
administrative unit of the University, is prohibited. 
 
Attempted or perpetrated fraud against the University or members of the University community is 
prohibited. 
 
Withholding or omitting requested or required information from the University 
 
C. Disorderly Assembly 
 
Students will not assemble on campus for the purpose of creating a riot or destruction, or disorderly 
diversion which interferes with the normal operation of the University. This should not be construed as 
denial of the right to peaceful, non-disruptive assembly. 
 
Students will not obstruct the free movement of other persons about the campus, interfere with the use 
of University facilities, or physically interfere with the normal operation of the University. 
 
D. Disorderly Conduct 
 
All lewd, obscene, indecent behavior, or other forms of disorderly conduct on University property or at 
any function sponsored or supervised by the University is prohibited. This includes belligerent, abusive, 
profane, and/or threatening behavior, and conduct which is patently offensive to the prevailing 
standards of a college community, but should not be interpreted as an infringement on the First 
Amendment rights of individuals. 
 
The abuse or unauthorized use of sound amplification equipment indoors or outdoors during classroom 
hours is prohibited.  
 
No student will threaten to, or purposefully, push, strike, or physically assault any member of the 
faculty, administration, staff, or student body, or any visitor to the campus. 
 
Conduct on University property, or at functions sponsored or supervised by the University which 
interferes with the normal operation of the University or the requirements of appropriate discipline, is 
prohibited. 
 
No student will enter or attempt to enter any University-sponsored event without credentials for 
admission as established by the sponsors. At such University functions, students must present proper 
credentials to properly identified University officials upon request. 
 
E. Gambling 
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The unauthorized playing of cards or other games for money or other items of value is prohibited on 
campus. 
 
F. Theft 
 
No student will take, attempt to take, or keep in his or her possession items not legally possessed by him 
or her including but not exclusively, items of University property, or items belonging to students, faculty, 
staff, student groups or visitors to the campus, without proper authorization. 
 
G. Unauthorized Entry or Use of University Facilities/Equipment 
 
No student will make unauthorized entry into any University building, office, grounds or other facility 
nor will any person remain without authorization in any building after normal closing hours. 
 
No student will make unauthorized use of any University facility or equipment. Authorization of the use 
of University facilities/equipment may be withdrawn or otherwise restricted at any time. 
 
H. Misuse of Computer Equipment 
 
No student may use University-owned computer equipment unless authorized to do so. All users must 
abide by the regulations regarding authorization, priority of use, computer access and the basic rules of 
courtesy. (See Computer & Network Use Policy for more information) Users agree to not take any action 
considered inappropriate behavior including, but not limited to the following: 
Intentionally infecting network servers or other computers with a virus 
Connecting networking equipment including, but not limited to servers, routers, hubs and switches, and 
wireless access points to the campus network without written authorization from the Office of 
Information Technology and Services 
Sending harassing messages to other computer users either at CSU or through external networks 
Using inappropriate, offensive, or abusive language to other users within the CSU network, or through 
external networks 
Tampering with or modifying accessed equipment 
Causing intentional damage to computer systems 
Obtaining additional resources not authorized to the individual user 
Depriving other users of authorized resources 
Acquiring access to unauthorized systems 
¦ǘƛƭƛȊƛƴƎ ŀƴƻǘƘŜǊ ǳǎŜǊΩǎ ŀŎŎƻunt and password 
Broadcasting non-business related email to CSU faculty, staff and students (including but not limited to 
άCƻǊ wŜƴǘκ{ŀƭŜέ ŀƴŘ ǇŜǊǎƻƴŀƭ ƴƻǘŜǎ ǘƻ ǘƘŜ ŎŀƳǇǳǎύ 
Broadcasting unsolicited email and e-mail that is in violation of the CAN-SPAM act of 2003 
 
No student may in any way abuse or misuse computer files or gain access to unauthorized computer 
files. Georgia Code 89-ффло ƻƴ ά{ǘŜŀƭƛƴƎΣ ŀƭǘŜǊƛƴƎΣ ŜǘŎΦ ƻŦ ǇǳōƭƛŎ ŘƻŎǳƳŜƴǘǎΣέ ǎǘŀǘŜǎ ǘƘŀǘ άbƻ ǇŜǊǎƻƴ 
ǎƘŀƭƭ ǎǘŜŀƭΦΦΦŀƭǘŜǊΦΦΦƻǊ ǾƻƛŘ ŀƴȅ ǊŜŎƻǊŘΦέ ¢ƘŜ /ƻŘŜ ŘŜŦƛƴŜǎ ǊŜŎƻǊŘ ǘƻ ƛƴŎƭǳŘŜ άŀǳŘƛƻǾƛǎǳŀƭ ƳŀǘŜǊƛŀƭ ƛƴ ŀƴȅ 
ŦƻǊƳŀǘΣ ƳŀƎƴŜǘƛŎ ƻǊ ƻǘƘŜǊ ǘŀǇŜǎΣ ŜƭŜŎǘǊƻƴƛŎ Řŀǘŀ ǇǊƻŎŜǎǎƛƴƎ ǊŜŎƻǊŘǎΦέ ±ƛƻƭŀǘƛƻƴ ƻŦ ǘƘƛǎ ƭŀǿ ƛǎ Ŏonsidered 
a felony and punishable by incarceration of two to ten years. 

http://www.clayton.edu/oits/usagepolicy
http://www.law.cornell.edu/uscode/html/uscode15/usc_sup_01_15_10_103.html
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I. Tobacco 
 
Use of all forms of tobacco products on all property owned, leased or rented by the University is 
ǇǊƻƘƛōƛǘŜŘΦ ά¢ƻōŀŎŎƻ tǊƻŘǳŎǘǎέ ƛǎ ŘŜŦƛƴŜŘ ŀǎ ŎƛƎŀǊŜǘǘŜǎΣ ŎƛƎŀǊǎΣ ǇƛǇŜǎΣ ŀll forms of smokeless tobacco, 
clove cigarettes and any other smoking devices that use tobacco such as hookahs or simulate the use of 
tobacco such as electronic cigarettes. For more information see Board of Regents Policy Manual Section 
9.1.7 
 
J. Misuse of Alcohol and Other Drugs 
 
Clayton State University generally prohibits the possession or consumption of Alcoholic beverages on 
the Clayton State University Campus or any area affiliated with Clayton State University. Exceptions to 
the policy of prohibited alcohol on campus may from time to time be permitted at the discretion of the 
University President, and limited exceptions to this policy within the Laker Village Apartments by those 
over the age of 21(listed at the end of this section of the handbook).  
 
Possession and/or consumption of alcoholic beverages where prohibited on the Clayton State University 
campus or other areas affiliated with Clayton State University is prohibited. 
 
Furnishing of alcoholic beverages on the Clayton State University campus or any area affiliated with 
Clayton State University is prohibited. 
 
Possession and/or use of illegal drugs (without a valid medical prescription) controlled by federal or 
Georgia law is prohibited.  
 
Possession of drug related paraphernalia on the Clayton State University campus or any area affiliated 
with Clayton State University is prohibited.  
 
The manufacture or attempt to manufacture, sale or intent to sell or deliver any illegal substance 
controlled by federal or Georgia law is prohibited. 
 
Public intoxication is prohibited. 
 
Driving under the influence of alcohol or illegal drugs is prohibited. 
 
Note: Students found to be in violation of the drug policy will be subject to the Drug-Free Post-
Secondary Education Act of 1990. Title 20-1 of the Official Code of Georgia Annotated states that any 
student of a public educational institution who is convicted, under the laws of this state, the United 
States, or any other state, of any felony offense involving the manufacture, distribution, sale, 
possession, or use of marijuana, a controlled substance, or a dangerous drug shall as of the date of 
conviction be suspended from the public educational institution in which such person is enrolled. Except 
for cases in which the institution has previously taken disciplinary action against a student for the same 
offense, such suspension shall be effective as of the date of conviction, even though the educational 
institution may not complete all administrative actions necessary to implement such suspension until a 

http://www.usg.edu/policymanual/section9/policy/C503/
http://www.usg.edu/policymanual/section9/policy/C503/
http://en.wikipedia.org/wiki/Alcohol_intoxication
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later date. Except for cases in which the institution has already imposed disciplinary sanctions for the 
same offense, such suspension shall continue through the end of the term, quarter, semester, or other 
similar period for which the student was enrolled as of the date of conviction. The student shall forfeit 
any right to any academic credit otherwise earned or earnable for such term, quarter, semester, or 
other similar period; and the educational institution shall subsequently revoke any such academic credit 
which is granted prior to the completion of administrative actions necessary to implement such 
suspension. 
 
K. Weapons, Firearms, and Explosives 
 
Possession of firearms or any other lethal or potentially destructive weapon is prohibited on the 
University campus unless prior authorization is received from the Vice President for Student Affairs or 
Director of Public Safety. This includes, but is not limited to, bows and arrows, BB guns, air guns, hunting 
slingshots, martial arts weapons, knives, darts, as well as poisonous, corrosive, or volatile substances. If 
such items are required for academic course work, they must be stored in facilities designated for 
storing such substances. However, in May 2016, O.C.G.A. 16-11-127.1 was amended to permit persons 
18 years of age or older, as well as any currently enrolled students, to carry, possess, or have under their 
control electroshock weapons as defined in this statute, to be used only in defense of self or others. 
No student will possess, sell, furnish or use any incendiary device without proper authorization on 
campus.  
 
Note: It is against university policy for anyone (including students, faculty, staff, or visitors) to possess 
any type of firearm, or weapon as defined by O.C.G.A. Section 16-11-127.1(a)(2), at the following: any 
university function, whether held on or off campus; inside any facility owned or leased by the university; 
inside any vehicle used by the University to provide transportation for students or employees; and 
during any pedestrian travel on property owned or leased by the university. The only persons exempted 
from this policy are those specifically identified in either O.C.G.A. Section 16-11-127.1(c) or in O.C.G.A. 
Section 16-11-130. If any such item is required for academic course work, or other official university 
purposes, it must be appropriately used and stored in accordance with campus policy and/or Federal 
and State regulations. 
 
L. Fire Safety/Emergency 
 
No student will fail to evacuate a building or refuse to respond immediately to a fire alarm. 
 
No student will make a false report or trigger any device for the purpose of creating a false fire alarm. 
 
No student will operate, tamper with, discharge or remove any fire extinguishing equipment, exit sign, 
smoke detector, AED, evacuation or medical equipment without proper authorization. 
 
No student will intentionally set or cause to be set any unauthorized fire. 
 
M. Harassment, Stalking & Sexual Misconduct 
 

http://en.wikipedia.org/wiki/Automated_external_defibrillator
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Sexual Misconduct is a violation of University policy and Federal law and may also result in criminal 
prosecution. Sexual Misconduct can occur between strangers or acquaintances, and even people 
involved in intimate or sexual relationships. Sexual Misconduct can be committed by men or women, 
and it can occur between people of the same or different gender. Additionally, examples of actions and 
situations that constitute Sexual Misconduct may include, but are not limited to, the following defined 
below and definitions remain the same regardless of who engages in the behavior-university employees, 
students, or non-students. For more information see the Clayton State University Title IX Policy. 
 
Harassment is prohibited and includes, but is not limited to, the following: 
any act of intimidation, physical violence, or threat of physical violence directed to another person in 
any manner, including any terroristic threats; 
intentionally and/or repeatedly following or contacting another person in a manner that intimidates, 
harasses, or places another in fear of their personal safety or that of their property;  
any behavior that is threatening or intimidating on the basis of age, ethnicity, gender, disability, national 
origin, race, religion, sexual orientation, veteran status. 
 
Stalking is prohibited and is defined as repeatedly contacting another person when: 
The contacting person knows or should know that the contact is unwanted by the other person; and 
The contact causes the other person reasonable apprehension of imminent physical harm or the 
contacting person knows or should know that the contact causes substantial impairment of the other 
ǇŜǊǎƻƴΩǎ ŀōƛƭƛǘȅ ǘƻ ǇŜǊŦƻǊƳ ǘƘŜ ŀŎǘƛǾƛǘƛŜǎ ƻŦ Řŀƛƭȅ ƭƛŦŜΦ !ǎ ǳǎŜŘ ƛƴ ǘƘƛǎ ǎǳōǎŜŎǘƛƻƴΣ άŎƻƴǘŀŎǘƛƴƎέ ƛƴŎƭǳŘŜǎ 
but is not limited to communicating with or remaining in the physical presence of the other person. 
Sexual Misconduct is prohibited. This is defined as behavior directed toward an individual which: 
Constitutes conduct of a sexual nature that threatens physical harm, endangers the health and safety of 
any person, or that which a reasonable person would know was unwanted and would cause emotional 
distress, and/or,  
LƴǘŜǊŦŜǊŜǎ ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀōƛƭƛty to perform at the University academically or socially. 
 
N. Failure to Comply 
 
Failure to comply with the directions of University or public officials acting in the performance of their 
duties on University-owned or controlled property or at University-sponsored or supervised activities 
when such conduct constitutes a danger to personal/public safety or property is prohibited. 
 
No student will fail to report for a conference, meeting or appointment with any University official. 
 
No student will fail to appear as a witness in a judicial case when properly notified. 
 
Failure to comply with the terms of any disciplinary sanction imposed in accordance with the Student 
Conduct Code or a University Hearing Authority is prohibited. 
 
Failure to comply with any established University policy is prohibited. 
 
P. Hazing 
 

http://www.clayton.edu/human-resources/Institutional-Equity/Policies
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Any situation, circumstance, or environment created by a student or organization that is purposefully 
instigated to illicit mental or physical discomfort, embarrassment, harassment or ridicule to aspiring 
members on or off university premises. 
 
Note: Georgia Code: O.C.G.A. § 16-5-61 (2009): It shall be unlawful for any person to haze any student in 
connection with or as a condition or precondition of gaining acceptance, membership, office, or other 
status in a school organization. Any person who violates this Code section shall be guilty of a 
misdemeanor of a high and aggravated nature. 
 
Q. Littering 
 
Disposing of any form of litter on University premises or at university-sponsored activities other than in 
designated receptacles is prohibited. 
 
Note: Violators of any of these regulations may be prosecuted under Federal or State Criminal Code and 
statutes.  

FACULTY RESPONSIBILITIES 
Faculty are to establish expectations for student course behavior. Faculty should set the tone for 
expected course behavior at the beginning of each term. This is best achieved by directly addressing 
policies regarding attendance, tardiness, decorum, student misconduct, withdrawal policies, and by 
referring the student to the CSU Student Code of Conduct. Faculty should remind students that any 
disruption of a positive learning environment in the classroom or actions which impede the ability of 
other students to learn or the ability of the professor to teach is a violation of the student conduct code. 
 
CŀŎǳƭǘȅ ǎƘƻǳƭŘ ǎǘŀǘŜ ƛƴ ǿǊƛǘƛƴƎ /{¦Ωǎ 5ƛǎǊǳǇǘƛǾŜ {ǘǳŘŜƴǘ tƻƭƛŎȅ ŀƴŘ ŀƴȅ ƻǘƘŜǊ ŎƻǳǊǎŜ ǇƻƭƛŎƛŜǎ ƛƴ ǘƘŜƛǊ 
syllabi. Faculty should clarify the definition of student misconduct, citing specific examples of 
misconduct that would result in disciplinary action. Disruptive behavior includes but is not limited to 
intoxication, belligerent, abusive (physically or verbally), profane, distracting, and/or threatening 
behavior. Subtler forms of behavior may also negatively impact the teaching-learning process. Some 
examples include: inappropriate attire, eating during class time, and unwillingness to participate in 
ŜŘǳŎŀǘƛƻƴŀƭ ŀŎǘƛǾƛǘƛŜǎΣ ƛƴ ǎƻƳŜ ŎŀǎŜǎΣ Ƴŀȅ ǎƛƎƴƛŦƛŎŀƴǘƭȅ ƛƳǇŀŎǘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ ŀōƛƭƛǘȅ ǘƻ ŎƻƴŘǳŎǘ ǘƘŜ 
class. A more comprehensive list of specific suggested example behaviors can be found in the Disruptive 
Behavior Section below. Any statement beyond the above regarding disruptive behavior should be 
clarified in course documents including the syllabus. 
 
Faculty should also provide students with an opportunity to clarify course policies and issues. 
 
Faculty has the authority and responsibility to maintain a positive learning environment in the 
classroom. Faculty should remember that discussion and expression of all views relevant to the subject 
matter are permitted in the classroom, subject only to the responsibility of the instructor to maintain 
order. However, student behavior that disrupts the ability of other students to learn or impedes the 
ability of the professor to teach is a violation of the student code conduct and should be addressed. To 
maintain classroom order, the faculty member has the right and responsibility to take the steps he or 
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she deems necessary and reasonable, including private or public requests that the student(s) refrain 
from disruptive behavior. 
 
Faculty members also have the responsibility to respond to students in a calm and objective manner. 
Even in the face of inappropriate behavior, it is imperative for faculty to maintain a professional and 
controlled demeanor with students in order to facilitate constructive interactions.  
 
A student who fails to respond to reasonable faculty direction regarding classroom behavior and/or 
behavior while participating in classroom activities may be dismissed from a course for the remainder of 
the semeǎǘŜǊΦ ! ǎǘǳŘŜƴǘ ƛǎ ŜƴǘƛǘƭŜŘ ǘƻ ŘǳŜ ǇǊƻŎŜǎǎ όǎŜŜ ά/ƻƴŘǳŎǘ tǊƻŎŜǎǎέύ ŀƴŘ ǿƛƭƭ ōŜ ŀŦŦƻǊŘŜŘ ǎǳŎƘ 
rights as soon as possible by the processes described below. If found in violation of the Student Code of 
Conduct, a student may, in addition to other outcomes, be administratively withdrawn from the course 
and may receive a grade of WF.  
 
Possible Examples of Disruptive Behavior 
 
Disruptive behavior includes, but is not limited to, the possible examples listed below. The examples are 
deemed appropriate by each individual instructor as they establish their unique learning environment. 
 
Non-Permitted Communication during Classroom Instruction  
Talking while the instructor is talking  
Talking before being recognized by the instructor (i.e. blurting out information)  
Talking without permission during classroom instruction (i.e. side conversations with an individual or in a 
group)  
 
Excessive Communication during Classroom Instruction  
Monopolizing classroom discussions 
Failing to respect the rights of other students to express their viewpoints 
/ƻƴǎǘŀƴǘ ǉǳŜǎǘƛƻƴǎ ƻǊ ƛƴǘŜǊǊǳǇǘƛƻƴǎ ǿƘƛŎƘ ƛƴǘŜǊŦŜǊŜ ǿƛǘƘ ƛƴǎǘǊǳŎǘƻǊΩǎ ǇǊŜǎŜƴǘŀǘƛƻƴ 
Inordinate or inappropriate demands for time or attention 
 
Overt Inattentiveness 
Sleeping in class 
Preventing others from concentrating on classroom instruction 
Working on tasks not associated with the current class, i.e., reading a newspaper, doing homework from 
another class, etc. 
 
Personal Attacks 
Engaging in abusive or mean spirited criticism of another student or an instructor 
Questioning an ƛƴǎǘǊǳŎǘƻǊΩǎ ŀǳǘƘƻǊƛǘȅ ƛƴ ŦǊƻƴǘ ƻŦ ǘƘŜ Ŏƭŀǎǎ 
Continuing to insist on speaking with an instructor during classroom instruction 
 
Threatening Behaviors 
Verbally abusing an instructor or student (i.e. cursing, taunting, badgering, intimidation or extremely 
loud talking directed at a particular person) 
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Threatening to physically harm an instructor, student, or self through verbal or body gestures 
Intimidating through body gestures and/or posture  
Refusal to comply with faculty direction 
Harassment of instructor or other students 
Intoxication (perceived)  
Use of profanity or pejorative language 
Physical violence 
 
Other Distracting Behaviors 
Using cellular phones, pagers, text messaging iPods, MP3 players, laptops, etc while class is in session 
when asked not to 
Arriving late to class, especially on test dates 
Creating excessive noise from packing up before class has ended 
Dressing inappropriately as to cause other students or instructors to be distracted (i.e. wearing pajamas, 
indecent exposure, or offensive words on clothing) 
Bringing children to class  
Eating in class 
 
Laker Village Alcohol Policy 
 
Clayton State University insists that students residing in Laker Village who choose to consume alcohol do 
so in a responsible and legal manner. Students are expected to observe all applicable Georgia State laws 
as well as local ordinances related to purchasing, possession and consumption of alcoholic beverages. 
Violations of applicable laws or university policies pertaining to alcohol may subject students to 
University disciplinary action and potential legal penalties. 
 
! ǎǘǳŘŜƴǘΩǎ ƻǊ ƎǳŜǎǘΩǎ ŎƻƴǎǳƳǇǘƛƻƴ ƻŦ ŀƭŎƻƘƻƭ ǎƘŀƭƭ ƴƻǘ ƛƴŦǊƛƴƎŜ ǳǇƻƴ ǘƘŜ ǇǊƛǾŀŎȅΣ ǇŜŀŎŜ ƻǊ ŜƴƧƻȅƳŜƴǘ ƻŦ 
other students or guests. Nor should it infringe upon the educational mission of the University. 
 
Laker Village Alcohol-Use Requirements 
 Alcohol may not be possessed or consumed in an apartment suite where all residents are under the age 
21. 
For alcohol to be present in the shared areas of an apartment unit (kitchen, living room, hallways), all 
residents must be 21. If all residents are not 21 or older, the alcohol must be stored and consumed with 
ƛƴ ǘƘŜ ǊŜǎƛŘŜƴǘΩǎ ǊƻƻƳΦ  
All alcoholic beverages must be in single serving containers. Students are limited to two (2) 6 packs of 
beers (total 12 beers) OR 1 liter of hard alcohol OR 1.5 liter of wine per resident in the apartment unit or 
suite. Common alcohol containers including, but not limited to, kegs, beer balls, hunch-punch, trash cans 
and ice luges are prohibited. Prohibited items will be confiscated aǘ ǘƘŜ ƻǿƴŜǊΩǎ ŜȄǇŜƴǎŜΦ 
Alcohol may not be possessed or consumed in public or residential facility common areas. Public areas 
include outdoor areas, patio, balconies, breezeways, stairways and hallways. Common areas of an 
apartment suite include the kitchen, living room and hallways. Alcohol must be consumed within 
apartments with the apartment door closed (i.e. the door should not be propped). When an apartment 
door is open, it is considered a public area. 
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Drinking games and any items designed for or manipulated to promote the rapid consumption of alcohol 
are prohibited. This includes, but is not limited to, beer pong, funnels, quarters, and altered board 
games. 
Alcohol beverage containers, whether empty or full, are not to be displayed in areas of the campus 
including apartment suites, individual rooms, public areas and windows. 
Students influenced by alcohol are fully responsible for their actions and that of their guest(s).  

 

DISCIPLINARY PROCEDURES 
Clayton State University has established standards of conduct which are compatible with the academic 
mission of the institution. An educational approach to discipline is employed whenever possible. 
 
Law, statutes and regulations at the national, state and local levels grant public institutions the authority 
to establish standards reasonably relevant to the lawful missions, processes, and functions of the 
institution. Such standards are not intended to prohibit the exercise of a right guaranteed by the 
Constitution or a law of the United States to a member of the university community.  
 
Clayton State University shall take necessary and appropriate action to protect the safety and well-being 
of its community. Standards may apply to student behavior when such 
acts occur on institution property or at institution-sponsored or affiliated events, or otherwise 
ǾƛƻƭŀǘŜ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǎǘǳŘŜƴǘ ŎƻƴŘǳŎǘ ǇƻƭƛŎƛŜǎ ŀǘ ƴƻƴ-institution sponsored events. The institution 
may prohibit any action or omission, which impairs, interferes with, or obstructs the missions, processes 
and functions of the institution. 
 
Institutional standards may require scholastic attainments higher than the average of the population 
and may require superior ethical and moral behavior. In establishing standards of behavior, institutions 
are not limited to thŜ ǎǘŀƴŘŀǊŘǎ ƻǊ ǘƘŜ ŦƻǊƳǎ ƻŦ ŎǊƛƳƛƴŀƭ ƭŀǿǎ ώάDŜƴŜǊŀƭ hǊŘŜǊ ƻƴ WǳŘƛŎƛŀƭ {ǘŀƴŘŀǊŘǎ ƻŦ 
Procedure and Substance in Review of Student Discipline in Tax-Supported Institutions of Higher 
9ŘǳŎŀǘƛƻƴΣέ пр CΦwΦ5Φ мооκмпр ό²Φ5Φ aƻΦ мфсуύϐΦ 
 
The acceptance of these rights and responsibilities is a prerequisite for enrollment at Clayton State 
University. It is the responsibility of each student to know and understand established rules of conduct. 
Lack of awareness is not recognized as a legitimate reason for failure to comply. 
 
Violators may be accountable to both civil and criminal authorities and to the University for acts of 
misconduct, which constitute violations of this Code. Disciplinary action at the University may proceed 
during the pendency of other proceedings at the discretion of University officials. Sanctions may be 
imposed for acts of misconduct, which occur on University property or at any University sponsored 
activity. As further prescribed in these rules, off-campus conduct may also be subject to discipline.  
 
ά/ƭŀȅǘƻƴ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ ώǇǊƻǾƛŘŜǎϐ ŜŀŎƘ ǎǘǳŘŜƴǘ ǿƛǘƘ ŀƴ Ŝ-mail address through the Clayton State 
University electronic post office. The student will be responsible for monitoring this address on a regular 
basis for official communications from Claytoƴ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ ŦŀŎǳƭǘȅ ŀƴŘ ŀŘƳƛƴƛǎǘǊŀǘƻǊǎΦέ ό/ƭŀȅǘƻƴ 
State University Academic Catalog) 
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The University maintains the right to amend its rules and to make such amendments effective 
immediately upon appropriate public notification of students. The most current version of the Student 
Code of Conduct may be found on-line at www.clayton.edu/student-conduct  
 

PROCEDURAL STANDARDS 
{ŜŎǘƛƻƴ пΦс ƻŦ ǘƘŜ .ƻŀǊŘ ƻŦ wŜƎŜƴǘǎΩ ǇƻƭƛŎƛŜǎ όŜŦŦŜŎǘƛǾŜ Wǳƭȅ мΣ нлмсύ establishes minimum uniform, 
system-wide procedural standards for investigations and resolutions (including student conduct 
ƘŜŀǊƛƴƎǎύ ƻŦ ŀƭƭŜƎŜŘ Ǿƛƻƭŀǘƛƻƴǎ ƻŦ /ƭŀȅǘƻƴ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǊǳƭŜǎΦ Lƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ǘƘƛǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΣ 
disciplinary sanctions shall be applied only after the requirements of due process, fairness, and 
reasonableness have been met. The aim of any disciplinary action is the redirection of student behavior 
toward the achievement of their academic goals. 
 
The President has delegated the function of student discipline to the Vice President for Student Affairs, 
and he in turn designates the Vice President for Student Affairs and its staff to direct the disciplinary 
processes. 
 
The following disciplinary procedures are used to guide the fair and uniform enforcement of the Student 
Code of Conduct. These procedures are applicable to any student or student organization when charged 
with a violation of the Student Code of Conduct. Procedures allow for fact-finding and decision-making 
in the context of an educational community, and encourage students to accept responsibility for their 
own actions. The intent is to provide adequate procedural safeguards to protect the rights of the 
individual student and the legitimate interests of the University. 
 
Disruptive Student Behavior 
Options for Dealing with Disruptive Student Behavior In and Out of the Classroom 
 
Informal Guidance. If a faculty member determines that any improper classroom behavior is limited to a 
single event or is of a less serious nature, the faculty member may choose to address the infraction in 
the classroom, or may speak to the offending student individually outside of the class. An individual 
meeting outside of class presents an opportunity to explore the nature of the misconduct with the 
ǎǘǳŘŜƴǘΣ ŀƴŘ ǘƻ ǊŜƛǘŜǊŀǘŜ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊΩǎ ŜȄǇŜŎǘŀǘƛƻƴǎ ŦƻǊ ōŜƘŀǾƛƻǊŀƭ ǎǘŀƴŘŀǊŘǎΦ ¢ƘŜ ƳŜŜǘƛƴƎ ǿƛǘƘ 
the student will be documented in writing, noting the specific guidelines and consequences that were 
communicated to the student. Depending upon the behavior, a referral to the Student Behavior 
Consultation Team (SBCT) www.clayton.edu/student-affairs/sbct ƻǊ ǘƘŜ ƛƴƛǘƛŀǘƛƻƴ ƻŦ ǘƘŜ ά/ƻƴŘǳŎǘ 
tǊƻŎŜǎǎέ Ƴŀȅ ōŜ ŀǇǇǊƻǇǊƛŀǘŜΦ  
 
One-time Class Period Dismissal. If the faculty determines that any improper behavior is of a recurring 
pattern, is of a serious nature or if the faculty member feels threatened or if the misconduct is of an 
abusive nature, the student may immediately be dismissed from the actual classroom for the remainder 
of the current class period by the instructor. For example, a student who becomes physically or verbally 
aggressive will be dismissed from the classroom, and Public Safety may be called for any necessary 
assistance at the main number (678) 466-4050 or at the emergency number (770) 960-5151. The faculty 

http://www.clayton.edu/student-conduct
http://www.clayton.edu/student-affairs/sbct
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ƳŜƳōŜǊ ǿƛƭƭΣ ƛƴ ƛƴǎǘŀƴŎŜǎ ƻŦ ǎǘǳŘŜƴǘΩǎ ŘƛǎƳŀƭ ŦǊƻƳ ŀ Ŏƭŀǎǎ ǇŜǊƛƻŘΣ ƛƳƳŜŘƛŀǘŜƭȅ ƛƴƛǘƛŀǘŜ ǘƘŜ ά/ƻƴŘǳŎǘ 
tǊƻŎŜǎǎέ ŘŜǎŎǊƛōŜŘ ōŜƭƻǿ ōȅ ŎƻƴǘŀŎǘƛƴƎ ǿƛǘƘ ǘƘŜ hŦŦƛŎŜ ƻŦ /ƻƳƳǳƴƛǘȅ {ǘŀƴŘards.  
 
Dismissal from Course. A student who fails to respond to reasonable faculty direction regarding 
classroom behavior and/or behavior while participating in classroom activities may be dismissed from a 
ŎƻǳǊǎŜ ŦƻǊ ǘƘŜ ǊŜƳŀƛƴŘŜǊ ƻŦ ǘƘŜ ǎŜƳŜǎǘŜǊ ŀŦǘŜǊ άŘǳŜ ǇǊƻŎŜǎǎΦέ ! ǎǘǳŘŜƴǘ ƛǎ ŜƴǘƛǘƭŜŘ ǘƻ ŘǳŜ ǇǊƻŎŜǎǎ όǎŜŜ 
ά/ƻƴŘǳŎǘ tǊƻŎŜǎǎέ) and will be afforded such rights as soon as possible. If found in violation of the 
Student Code of Conduct, a student may, in addition to other outcomes, be administratively withdrawn 
from the course and may receive a grade of WF.  
 
Student Behavior Outside of the Classroom. If the faculty member feels threatened by the behavior of a 
student outside of the classroom, the faculty member may contact Public Safety, as needed, at the main 
number (678) 466-4050 or at the emergency number (770) 960-5151 and will consult with the Office of 
Community Standards for determination of any conduct charges to be filed. 
 
Overview of the Conduct Process 
Action may begin upon notification to the Office of Community Standards of a complaint and/or alleged 
violation.  
 
If the alleged complaint is related to academic misconduct, Procedures for Adjudicating Alleged 
Academic Conduct Infractions will be followed. 
 
If the alleged complaint is related to Sexual Misconduct, the Sexual Misconduct Policy will be followed. 
 
The student, in conference with the conduct officer, will be informed of the complaint and/or alleged 
violation and, all rights and responsibilities related toτand the process and status ofτany investigation. 
The accused student will enter a response to each charge and select a method for disposition of the case 
 
When an investigation is complete, the student will be presented with a Specification of Charges form 
by the conduct officer or the instructor (if applicable) if evidence warrants charges.  
 
If the student denies responsibility for the alleged violation(s) and requests a hearing before a hearing 
officer or the University Hearing Panel, such hearing will be conducted in accordance with established 
procedures, and where a decision will be based on a preponderance of the information.  
 
Confidentiality: Where a complainant or alleged victim requests that his or her identity be withheld or 
the allegation(s) not be investigated, the institution will consider whether or not such request(s) can be 
honored while still providing a safe and nondiscriminatory environment for the institution. The 
institution will inform the requesting party that the institution generally cannot guarantee 
confidentiality. Further, honoring the request may limit the institutioƴΩǎ ŀōƛƭƛǘȅ ǘƻ ǊŜǎǇƻƴŘ Ŧǳƭƭȅ ǘƻ ǘƘŜ 
ƛƴŎƛŘŜƴǘ ŀƴŘ Ƴŀȅ ƭƛƳƛǘ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŀōƛƭƛǘȅ ǘƻ ŘƛǎŎƛǇƭƛƴŜ ǘƘŜ ǊŜǎǇƻƴŘŜƴǘΦ 
 
Retaliation: An individual who, in good faith, reports what she or he believes to be student misconduct, 
participates or cooperates in, or is otherwise associated with any investigation, shall not be subjected to 
retaliation. An individual who believes he or she has been the target of retaliation for reporting, 
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participating or cooperating in, or otherwise being associated with an investigation will immediately 
contact the appropriate department or individual(s) for that institution. Any person found to have 
engaged in retaliation in violation of the student conduct policy shall be subject to disciplinary action, 
ǇǳǊǎǳŀƴǘ ǘƻ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ Ǉolicy. 
 
False Complaints: An individual who intentionally give false statements to an institution official, or who 
submit false complaints or accusations, including during a hearing, in Violation of policy, shall be subject 
to disciplinary action pursuant to institutional policy 
Amnesty: The welfare of students in our community is of paramount importance. At times, students on 
ŀƴŘ ƻŦŦπŎŀƳǇǳǎ Ƴŀȅ ƴŜŜŘ ŀǎǎƛǎǘŀƴŎŜΦ /ƭŀȅǘƻƴ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ ŜƴŎƻǳǊŀƎŜǎ ǎǘǳŘŜƴǘǎ ǘƻ ǊŜǇƻǊǘ ŀƭƭŜƎŜŘ 
behavior violations, especially for misconduct involving a victim and to offer help and assistance to 
others in distress. Sometimes, students are hesitant to report or offer assistance to others, for fear that 
they may get themselves in trouble (for example, as student who has been drinking underage might 
hesitate to help take a sexual misconduct victim to the Campus Police). Clayton State University provides 
amnesty for students involved in drug or alcohol infractions who offer help to others in need and/or 
report misconduct. While policy violations cannot be overlooked, the university will not use that 
information against the individual or voluntarily report it to law enforcement. However, the university 
may provide educational options as appropriate.  
 
Student Records: All student conducǘ όŘƛǎŎƛǇƭƛƴŀǊȅύ ǊŜŎƻǊŘǎ ŀǊŜ ŎƻƴǎƛŘŜǊŜŘ ǇŀǊǘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ 
educational record and are considered confidential in accordance with the Family Education Rights and 
Privacy Act (FERPA) of 1974, except in limited circumstances as required by law. Student conduct files 
will be held in the Office of Community Standards/Office of the Vice President of Student Affairs for five 
όрύ ȅŜŀǊǎ ŀŦǘŜǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘǳŀǘƛƻƴ ŘŀǘŜ ƻǊ ƭŀǎǘ ŘŀǘŜ ƻŦ ŀǘǘŜƴŘance. Case files involving suspension 
or expulsion are kept indefinitely. 
 
/ƻƳƳǳƴƛŎŀǘƛƻƴΥ ά/ƭŀȅǘƻƴ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ ώǇǊƻǾƛŘŜǎϐ ŜŀŎƘ ǎǘǳŘŜƴǘ ǿƛǘƘ ŀƴ Ŝ-mail address through the 
Clayton State University electronic post office and email is the official method of communication for all 
University Conduct correspondence. The student will be responsible for monitoring this address on a 
regular basis for official communications from Clayton State University faculty and administrators. All 
student conduct correspondence will be sent to the Clayton State Student email address and will be 
considered received based on the delivery date of the email. In cases where a student does not respond 
in a reasonable time frame, other reasonable efforts will be made to locate the student through 
ordinary channels such as telephone or regular mail. 
 
Information from complaints may be shared as necessary to investigate and to resolve the alleged 
misconduct. Complaints shall be investigated and resolved as outlined below. The need to issue a 
broader warning to the community in compliance with the Clery Act shall be assessed in compliance 
with federal law. 
 
Initiation of Charges 
Disciplinary charges shall be initiated by submission of a written referral by letter, email, or police report 
to the Office of Community Standards. 
 

http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
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Referrals must be submitted within fifteen (15) business days after detection of an alleged violation 
unless special conditions for delay can be documented. 
 
Complaints should include as much information as possible ς such as: (1) the type of misconduct 
alleged; (2) the name and contact information of the respondent; (3) the date(s), time(s), and place(s) of 
the misconduct; (4) the name(s) and contact information of any individual(s) with knowledge of the 
incident; (5) whether any tangible evidence has been preserved; and (6) whether a criminal complaint 
has been made. The complainant must sign the referral. Any member of the University community may 
file a complaint. Where appropriate, complainants may file a law enforcement report along with an 
institutional report. 
 
Where the alleged misconduct is related to sexual misconduct or discrimination, the conduct officer will 
consult with the Affirmative Action/ Title IX Officer to determine whether such an investigation is 
warranted (LINK).  
 
The conduct officer will review the complaint to determine whether the allegation(s) describes conduct 
ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘκƻǊ ŎƻŘŜ ƻŦ ŎƻƴŘǳŎǘΦ LŦ ǘƘŜ ǊŜǇƻǊǘŜŘ ŎƻƴŘǳŎǘ ǿƻǳƭŘ ƴƻǘ ōŜ ŀ 
violation of the institutiƻƴΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘκƻǊ ŎƻŘŜ ƻŦ ŎƻƴŘǳŎǘ ǘƘŜƴ ǘƘŜ ǊŜǇƻǊǘ ǿƛƭƭ ōŜ ŘƛǎƳƛǎǎŜŘΦ 
 
Unrelated charges and cases shall be investigated separately, unless the respondent consents to having 
them aggregated. 
 
Resolution and Adjudication Options 
In cases where possible sanctions would not include University/Housing suspension or expulsion. 
Students can choose to accept responsibility (informal resolution process) or deny responsibility, in 
which case a student will have their case adjudicated before a formal hearing authority( formal 
resolution process).In certain cases, mediation may be offered as an option for resolution at the 
discretion of the Conduct Officer. 
 
1 The conduct officer will make an initial determination as to whether there is a sufficient basis to 
believe that a violation of the Code of Conduct may have occurred and the possible sanctions for the 
alleged violations. If the possible sanctions include Suspension or Expulsion- see (Additional Procedures 
for Violations Which Could Result in University Disciplinary Suspension/ Expulsion will be followed). The 
conduct officer may decide to interview the complainant and/or witnesses to request additional 
information from the complainant. 
.  
If it is determined that sufficient evidence exists to warrant charges, the student will be notified in 
writing of the alleged violation and will be required to meet with the Conduct Officer. Such notification 
will be sent via CSU Student email  
 
At this meeting, the student will be provided with the following: 
 
An explanation of the charges which have been made; 
A review of all information on which charges are based and the name of the Complainant; 
A review of all due process rights and disciplinary procedures; 
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A reasonable opportunity to review charges and information, to respond to the charges. 
 
¢ƘŜ ŎƘŀǊƎŜŘ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ǿƛǘƘ ŀƭƭ ŎƘŀǊƎŜǎ ƛƴ ǿǊƛǘƛƴƎ ƻƴ ǘƘŜ ά{ǇŜŎƛŦƛŎŀǘƛƻƴ ƻŦ /ƘŀǊƎŜǎέ ŦƻǊƳ 
by the conduct officer. The student will respond in one of the following ways to each charge: 
 
Admit responsibility for the charge(s) and waive his/her right to a hearing and appeal. Sanction may be 
determined by the conduct officer or one of the above hearing authorities. 
Deny responsibility for the charge(s) and request a hearing before a University Hearing Authority  
 
University Hearing Authority  
The University Hearing Panel is composed of students, faculty, and staff who have received training in 
ǇǊƻǇŜǊƭȅ ŀŘƧǳŘƛŎŀǘƛƴƎ ƳƛǎŎƻƴŘǳŎǘ ŎŀǎŜǎΦ ¢ƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ƛƴŘƛǾƛŘǳŀƭόǎύ ǘŀǎƪŜŘ ǿƛǘƘ ƛƴǾŜǎǘƛƎŀǘƛƴƎ 
allegations of student misconduct shall not be responsible for training student conduct panel/board 
members. 
 
There are two hearing options that a student can choose: 
 
Hearing Officer ς A faculty or administrative staff member designated by the Director of the Office of 
Community Standards. 
 
In cases involving graduate students accused of academic misconduct, the faculty member must be a 
graduate level faculty member. 
 
University Hearing Panel ς A faculty/staff/student committee designated by the Director of the Office of 
Community Standards.  
 
One faculty member, one staff member, and two students must be present to hear cases of non-
academic student misconduct. 
 
Two faculty members must be present in addition to one staff member and two students to hear cases 
of academic misconduct. 
 
In cases involving graduate students accused of academic misconduct, all faculty and student panelists 
must be graduate level. 
 
A Hearing Panel will be selected from an established "pool" of a minimum number of the following 
members: five (5) faculty members, three (3) administrative staff members, and five (5) students. 
 
Additional Procedures for Disciplinary Matters Which Could Result in University Disciplinary Suspension/ 
Expulsion 
 
Where the potential sanctions for the alleged misconduct may involve a University Disciplinary 
{ǳǎǇŜƴǎƛƻƴ ƻǊ 9ȄǇǳƭǎƛƻƴ όŜǾŜƴ ƛŦ ǎǳŎƘ ǎŀƴŎǘƛƻƴǎ ǿŜǊŜ ǘƻ ōŜ ƘŜƭŘ άƛƴ ŀōŜȅŀƴŎŜΣέ ǎǳŎƘ ŀǎ ǇǊƻōŀǘƛƻƴŀǊȅ 
ǎǳǎǇŜƴǎƛƻƴ ƻǊ ŜȄǇǳƭǎƛƻƴύ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ƛƴǾŜǎǘƛƎŀǘƛƻƴ ŀƴŘ ǊŜǎƻƭǳǘƛƻƴ ǇǊƻŎŜŘǳǊŜǎ Ƴǳǎǘ ǇǊƻǾƛŘŜ ǘƘŜǎŜ 
Additional, minimum safeguards: 
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The respondent shall be provided with written notice of the complaint/allegations, pending 
investigation, possible charges, possible sanctions, and available support services. The notice will also 
include the identity of any investigator(s) involved. Notice will be provided via institution email to 
students Clayton State University email address where applicable, a copy shall also be provided to the 
alleged victim via the same means. 
 
Upon receipt of the written notice, the respondent shall be given at least three (3) business days to 
respond in writing. In that response, the respondent shall have the right to admit or to deny the 
allegations, and to set forth a defense with facts, witnesses, and documents ς whether written or 
electronic ς in support. A non-response will be considered a general denial of the alleged misconduct. 
 
Based on this response, the investigation shall consist of interviews of the respondent, the alleged victim 
(where applicable) and witnesses, and the collection and review of documents or other physical or 
electronic information, as well as other steps as appropriate. The investigator will retain written notes 
and/or obtain written or recorded statements from each interview. The investigator shall also keep a 
record of any proffered witnesses not interviewed, along with a brief, written explanation. 
 
The investigation shall be summarized in writing in an initial investigation report and provided to the 
respondent and the alleged victim (where applicable) in person or via email. This summary will clearly 
indicate any resulting charges (or alternatively, a determination of no charges), as well as the facts and 
evidence in support thereof, witness statements, and possible sanctions. 
 
To the extent the respondent is ultimately charged with any violation, he or she shall also have the 
ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ǊŜǎǇƻƴŘ ƛƴ ǿǊƛǘƛƴƎΦ ¢ƘŜ ǊŜǎǇƻƴŘŜƴǘΩǎ ǿǊƛǘǘŜƴ ǊŜǎǇƻƴǎŜ ǘƻ ǘƘŜ ŎƘŀǊƎŜόǎύ ǎƘŀƭƭ ōŜ ŘǳŜ ƴƻ 
earlier than three (3) business days following the date of the initial investigation report. The 
ǊŜǎǇƻƴŘŜƴǘΩǎ ǿǊƛǘǘŜƴ response will outline his or her plea in response to the charge(s), and where 
applicable, his or her defense(s), and the facts, witnesses, and documents ς whether written or 
electronic ς in support. A nonresponse to the charge(s) by the respondent will be interpreted as a denial 
of the charge(s). 
 
The investigator shall conduct further investigation and update the investigative report as warranted by 
ǘƘŜ ǊŜǎǇƻƴŘŜƴǘΩǎ ǊŜǎǇƻƴǎŜΦ 
 
The final investigative report will be provided to the student misconduct panel or hearing officer for 
consideration in adjudicating the charges brought against the respondent. A copy shall also be provided 
to the respondent and alleged victim (where applicable) before any hearing. The investigator may testify 
as a witness regarding the investigation and findings, but shall otherwise have no part in the hearing 
process and shall not attempt to otherwise influence the proceedings outside of providing testimony 
during the hearing. 
 
Procedures for Adjudicating Alleged Academic Conduct Infractions 
Academic misconduct strikes at the heart of the educational process. Faculty members have the right 
and responsibility to demand honesty in all academic pursuits and will file all alleged cases of academic 
misconduct with the Office of Community Standards. This protects the academic integrity of the 
institution and guarantees that the due process rights of all students are protected. Students accused of 
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academic misconduct have the right to have their case handled in a fair and impartial manner with all 
the safeguards available within the normal disciplinary processes. The following procedures are 
designed to adjudicate situations involving alleged academic misconduct, recognizing the interest of 
each of the parties involved: 
 
When an instructor has decided that a case for academic misconduct can be made, he or she will consult 
with the conduct officer to determine if available evidence is sufficient to support a charge. 
 
If the instructor and the conduct officer agree that the evidence is sufficient to warrant a charge, one of 
the following steps will occur: 
 
When presented with the evidence and a completed Specification of Charges form by the instructor, the 
student will accept responsibility for the charge(s) and allow the instructor to levy a sanction or the 
student will deny the charge and request a formal hearing, or;  
 
The instructor will forward all materials to the Office of Community Standards for adjudication of the 
case. Subsequently, the student will be contacted to enter a plea to the charge and regular disciplinary 
proceedings will be implemented.  
 
In cases adjudicated by an instructor when the student admits the violation, all materials will be 
ŦƻǊǿŀǊŘŜŘ ǘƻ ǘƘŜ hŦŦƛŎŜ ƻŦ /ƻƳƳǳƴƛǘȅ {ǘŀƴŘŀǊŘǎ ŦƻǊ ƛƴŎƭǳǎƛƻƴ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘƛǎŎƛǇƭƛƴŀǊȅ ŦƛƭŜΦ 
 
Upon a finding or admission of responsibility, the following sanction will be imposed: 
 
If the instructor has published a minimum academic sanction for academic misconduct in the course or 
in a written syllabus or other document distributed to members of the class, this minimum sanction will 
be followed. In the absence of a published minimum sanction, the student will receive a zero for the 
work involved. A sanction of F for the course may be entered at the discretion of the 
hearing/sanctioning authority. 
 
CƻǊ ŀ ŦƛǊǎǘ ƻŦŦŜƴǎŜΣ ŀƴ ŀŘŘƛǘƛƻƴŀƭ ǎŀƴŎǘƛƻƴ ƻŦ ά5ƛǎŎƛǇƭƛƴŀǊȅ tǊƻōŀǘƛƻƴέ ǿƛƭƭ ōŜ ƛƳǇƻǎŜŘ ǘƘǊƻǳƎƘ ǘƘŜ hŦŦƛŎŜ 
of Community Standards. At the discretion of the hearing/sanctioning authority, a greater sanction, 
including suspension or expulsion may be imposed. 
 
If a student is found responsible of academic misconduct as a repeat offense, the recommended 
minimum sanction will be: 
 
! ƳƛƴƛƳǳƳ ƻŦ ŀ άCέ ƛƴ ǘƘŜ ŎƻǳǊǎŜΣ ŀƴŘ 
 
Suspension from the University for a minimum of one (1) full (fall or spring) academic semester. 
 
If a student is found to be not in violation of academic misconduct, the hearing authority will refer the 
paper, assignment, or test to the appropriate department head who will facilitate a resolution 
concerning a fair grade for the work in question. 
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When disciplinary action is initiated for Academic Misconduct in a course, a student may not withdraw 
from the course pending the resolution of the academic misconduct matter. 
 
The resolution outcome of the misconduct matter will dictate whether the student is eligible to initiate a 
withdrawal: 
 
Course Grade Sanction NOT IssuedτStudent is eligible to initiate a course withdraw  
 
NOTE: When the timing of the adjudication process overlaps with the withdrawal period deadline, upon 
resolution of the misconduct matter, the student may within five (5) business days request a withdraw 
to be applied retroactively to the date of initial disciplinary action. The withdraw designation (W or WF) 
will be determined based on the standing withdraw period deadline. Refunds for tuition and fee will be 
made in accordance with University Refund Policy.  
 
Course Grade Sanction IssuedτStudent is not eligible to initiate a withdrawal for course in question and 
sanctioned course grade stands. 
 
Due Process and Student Rights 
 
When a student is charged with violating the rules and regulations of the University, disposition of the 
case will be according to the Constitutional requirements of due process. These rights include 
entitlement to: 
 
A written copy of the charge(s). 
 
A fair and impartial hearing and to be considered not responsible until proven responsible by a 
preponderance of the information. 
 
Know the nature of the information against them and names of witnesses scheduled to appear. 
 
Present information and witnesses in his/her behalf. 
 
Choose an advisor of his/her choice. The advisor cannot participate directly in the hearing but may 
actively support his or her advisee.  
 
Be present at the hearing during the presentation of any information or material on which a decision 
will be made. If the student fails to attend the heariƴƎΣ ƛǘ ǿƛƭƭ ōŜ ƘŜƭŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜΦ 
 
Remain silent and refrain from answering questions without inference of guilt. 
 
Ask questions of witnesses. 
 
A copy of the hearing recorded by The Office of Community Standards will provided to the student upon 
written request to the Office of Community Standards within 3 business days. 
 



Schoo l  of  Gradua te  St ud ies  30   

A decision based solely on the preponderance of the information presented. 
 
A written notice of the results of the hearing and an explanation of the decision and any sanctions 
assessed, if applicable. 
 
Appeal any decision made by a hearing authority or conduct official on appropriate grounds based upon 
established appeals procedures. 
 
 Interim Action 
 
At any time following the submission of a written referral/complaints, the Vice President of Student 
Affairs or his/her designee may suspend a student for an interim period prior to resolution of the 
disciplinary proceeding if the Vice President believes that the information that supports the allegations 
of misconduct is reliable, and determines that the continued presence of the student on the University 
campus poses a threat to self and/or to any individual, property or University function. 
Before an interim suspension is issued, the institution will make all reasonable efforts to give the 
respondent the opportunity to be heard on whether his or her presence on campus poses a danger. In 
making such an assessment, the institution will consider the existence of a significant risk to the health 
or safety of the campus community; the nature, duration, and severity of the risk; the probability of 
potential injury; and whether less restrictive means can be used to significantly mitigate the risk. 
 
3. The decision to suspend a student for an interim period shall be communicated in writing to the 
student and shall become effective immediately upon sending the notice. 
 
4. The interim suspension shall remain in effect until a final decision has been made on the 
pending charges or until the Vice President determines that the reasons for imposing the interim 
suspension no longer exist. 
 
5. The student will be granted a hearing, if requested in writing, to determine whether the interim 
suspension should continue, within three (3) business days of the request. 
 
Adjudication and Hearing Options 
 
TƘŜ ŎƘŀǊƎŜŘ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ǿƛǘƘ ŀƭƭ ŎƘŀǊƎŜǎ ƛƴ ǿǊƛǘƛƴƎ ƻƴ ǘƘŜ ά{ǇŜŎƛŦƛŎŀǘƛƻƴ ƻŦ /ƘŀǊƎŜǎέ ŦƻǊƳ 
by the conduct officer. The student will respond in one of the following ways to each charge: 
 
Deny responsibility for the charge(s) and request a hearing before a Hearing Officer or the University 
Hearing Panel. 
Admit responsibility for the charge(s) and waive his/her right to a hearing and appeal. Sanction may be 
determined by the conduct officer or one of the above hearing authorities.  
 
Absence of Accused or Lack of Cooperation 
 
Throughout any investigation and resolution proceedings, a respondent shall receive written notice of 
the alleged misconduct and will be provided an opportunity to respond. If the student is absent from the 
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University community while a disciplinary case is pending or if a student declines to participate in the 
disciplinary process, the student is not absolved of responsibility. As such: 
 
A reasonable effort will be made to locate the student through ordinary channels such as telephone, 
email, or regular mail. If the student does not respond to the request to return for a conduct meeting 
within three (3) business days, a hearing may be scheduled in absentia and action will be taken as 
warranted by the facts of the case. 
 
Students who choose an option for disposition of their case, have a hearing scheduled, and who fail to 
appear at such a hearing after proper notice has been given, will have their cases adjudicated in 
absentia at the scheduled hearing time. 
 
 Student may choose to remain silent during the investigation and resolution process without any 
adverse inference resulting. 
 
Multiple Defendants 
 
Two or more accused students may be required to participate jointly in a hearing if they are alleged to 
have participated in the same incident, act, events, or series of related acts. The charge(s) or factual 
circumstances need not be identical for the accused students in hearings held jointly.  
An accused student may make a written request to the conduct officer for a separate hearing, citing 
specific reasons why a joint hearing would unfairly prejudice his/her defense. This request must be 
received in the hŦŦƛŎŜ ƻŦ /ƻƳƳǳƴƛǘȅ {ǘŀƴŘŀǊŘǎ ǿƛǘƘƛƴ ǘǿƻ όнύ ōǳǎƛƴŜǎǎ Řŀȅǎ ƻŦ ǘƘŜ ŀŎŎǳǎŜŘ ǎǘǳŘŜƴǘΩǎ 
receipt of the hearing notice. A decision will be communicated within two (2) business days of receipt of 
the request.  
 
Witness Participation 
 
Each party shall arrange for the attendance of his/her own witnesses, if appropriate. The conduct officer 
will assist in securing the attendance of witnesses if a written request for assistance is made to the 
Office in a reasonable amount of time in advance of the hearing date.  
 
The respondent shall have the right to present witnesses and evidence to the hearing authority as well 
as to ask questions to any witnesses. At the determination of the hearing authority, this questioning this 
questioning may take place through the submission of written questions to the hearing authority for 
ŎƻƴǎƛŘŜǊŀǘƛƻƴΤ ƘƻǿŜǾŜǊΣ ǘƘŜ ǇŀǊǘƛŜǎΩ ŀŘǾƛǎƻǊǎ Ƴŀȅ ǎǘƛƭƭ ŀŎǘƛǾŜƭȅ ŀŘǾƛǎŜ ŀƴŘ ŀǎǎƛǎǘ ƛƴ ŘǊŀŦǘƛƴƎ ǘƘƻǎŜ 
questions. The hearing authority shall ask the questions as written, and will limit questions only if they 
are unrelated to determine the veracity of the charge levied against the respondent unrelated to 
determining the veracity of the charge levied against the respondent(s). In any event, the hearing officer 
or panel shall err on the side of asking all submitted questions, and must document the reason for not 
asking any particular questions. 
 
Where the hearing authority determines that a party or witness is unavailable and unable to present 
due to extenuating circumstances, the hearing authority may establish special procedures for for 
providing testimony from a separate location. In doing so the hearing authority must determine there is 



Schoo l  of  Gradua te  St ud ies  32   

a valid basis for the unavailability, ensure proper sequestration in a manner that ensures testimony has 
not been tainted, and make a determination that such an arrangement will not unfairly disadvantage 
any party. Will it be reasonably believed that a party or witness who is not physically present has 
presented tainted testimony, the hearing authority will disregard or discount the testimony. 
 
Role of the Witness 
 
The role of a witness is not that of an advocate or helper for one side; a witness is required to share 
truthful information at the proceeding about matters directly or indirectly related to the situation in 
question. 
 
Character witnesses may only be called to attest to the character of the accused, not to assail the 
character of the complainant, victim, or witnesses brought by the conduct officer. 
 
Role of the Advisor 
 
The respondent and alleged victim (where applicable), as parties to these proceedings, shall have the 
right to use an advisor (including an attorney) of his or her choosing, and at his or her own expense, for 
the express purpose of providing advice and counsel. The advisor may be present during meetings and 
proceedings during the investigatory and/or resolution process at which his or her advisee is present. 
The advisor may advise his or her advisee in any manner, including providing questions, suggestions, and 
guidance on responses to any questions of the advisee, but shall not participate directly. The institution 
shall not prohibit family members of a party from attending if the party requests such attendance, but 
may limit each participant to two family members. Space will be made available for the advisor to sit 
with the accused at the hearing. 
Hearing Procedures  
 
In no case shall a hearing to resolve charge(s) of student misconduct take place before the investigative 
report has been finalized or before the respondent has had an opportunity to respond in writing, unless 
the respondent has chosen to go through a Facilitated Resolution process or otherwise has waived his or 
her of rights to these procedures. 
 
Notice of the date, time, and location of the hearing, shall be provided to the respondent and alleged 
victim (where applicable) at least five (5) business days prior to the hearing. Notice shall be provided via 
institution email. 
 
All hearings are closed unless the accused student requests an open hearing in writing. However, the 
Office of Community Standards has the authority to make the final decision regarding access of 
spectators to the hearing to the extent permitted by law. 
 
The party charging a violation of the Student Code of Conduct has the right to be informed of hearing 
procedures and the right to be present throughout the presentation of witnesses and evidence. The 
conduct officer will inform the charging party of these rights prior to the hearing. 
 
The accused student will enter a response to all charges before the hearing authority. 
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The hearing officer or the Chair of the Hearing Panel will remind the accused student and each witness 
presented of the importance of providing truthful and accurate information during the hearing process. 
If a witness fails to tell the truth during conduct proceedings, disciplinary action may result. 
 
At the hearing, the conduct officer and/or complainant will present the evidence and facts of the case to 
the hearing officer or to the Hearing Panel. If appropriate, witnesses will be presented in support of the 
ŎŀǎŜ ŀƎŀƛƴǎǘ ǘƘŜ ŀŎŎǳǎŜŘ ǎǘǳŘŜƴǘΦ {ŜŜ άWitness Proceduresέ 
 
The hearing officer or members of the Hearing authority may question all witnesses or ask for 
clarification from the conduct officer or any witness.  
 
The accused student may question all witnesses, at the discretion of and through the hearing authority. 
Upon approval by the hearing authority, witnesses will be asked to answer questions posed by the 
accused student. 
 
When the case against the accused student has been presented, opportunity will be given for the 
accused to make a statement regarding the charges. The hearing officer, members of the Hearing Panel, 
or the conduct officer may question the accused student if he or she chooses to make a statement. The 
accused student has the option of remaining silent and is not required to respond to questions from the 
hearing authority or the conduct officer. No inference of responsibility will be drawn from such silence. 
 
The accused student will present any information or witnesses in his or her behalf. Such witnesses are 
subject to questioning by the complainant, at the discretion of the hearing authority. 
 
The hearing authority may recall any witness if clarification is needed. 
After hearing both sides of the case, the hearing authority will, in a closed session, deliberate and reach 
a decision based upon the preponderance of the information presented. Any decision to suspend or to 
expel a student must also be supported by substantial evidence at the hearing. A decision will indicate 
findings regarding responsibility for the charge(s) and appropriate sanctions. 
 
! ǎǘǳŘŜƴǘΩǎ ǇǊƛƻǊ ǊŜŎƻǊŘ ƛǎ ƴƻǘ ŀŘƳƛǎǎƛōƭŜ ǘƻ ǇǊƻǾŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ŀ ǾƛƻƭŀǘƛƻƴΣ ōǳǘ Ƴŀȅ ōŜ ǳǎŜŘ ŦƻǊ 
determining appropriate disciplinary measures. 
 
Findings of the Hearing Officer or Hearing Panel 
 
If the hearing is before the Hearing Panel, and the members of the panel are divided after deliberation, 
a majority vote is necessary to reach a decision. 
 
Written findings must be submitted to the conduct officer and to the accused student within five (5) 
business days after the conclusion of the hearing. The decision will include details on how to appeal, as 
outlined below. Additionally, the written decision must summarize the evidence in support of the 
sanction.  
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These findings are considered final unless appealed by the accused or overridden by the Vice President 
of Student Affairs or the President of the University. 
 
In cases where no decision can be reached, the case will revert to the Vice President of Student Affairs. 
The Vice President may appoint another hearing authority, drop the charges, or otherwise determine a 
fair and equitable method for disposition of the case. 
 
Disciplinary Sanctions 
 
Disciplinary sanctions are administered through the Office of Community Standards by the Hearing 
Authority and/or administrators involved in the adjudication process. In determining the severity of the 
ǎŀƴŎǘƛƻƴǎΣ ǘƘŜ ŦǊŜǉǳŜƴŎȅΣ ǎŜǾŜǊƛǘȅΣ ŀƴŘκƻǊ ƴŀǘǳǊŜ ƻŦ ǘƘŜ ƻŦŦŜƴǎŜΣ ƘƛǎǘƻǊȅ ƻŦ Ǉŀǎǘ ŎƻƴŘǳŎǘΣ ŀƴ ƻŦŦŜƴŘŜǊΩǎ 
willingness to accept responsibility, previous institutional response to similar conduct, and the 
ƛƴǎǘƛǘǳǘƛƻƴΩǎ ƛƴǘŜǊŜǎǘǎ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘΦ ¦Ǉƻƴ ƛƳǇƻǎƛǘƛƻƴ ƻŦ ŀ ǎŀƴŎǘƛƻƴΣ ǘƘŜ ǎǘǳŘŜƴǘ ƛǎ ƴƻǘƛŦƛŜŘ ōȅ Ƴŀƛƭ 
as well as through individual conference with the Conduct Officer, if at all possible. In cases of 
suspension or expulsion, the parents of a minor may be notified by mail. 
 
The following are disciplinary sanctions which may be imposed upon the student who is found to be in 
violation of the Student Code of Conduct. These sanctions are not inclusive and may be modified 
depending on the nature and severity of the violation(s). 
 
Disciplinary Warning 
 
A Disciplinary Warning is an official written and/or verbal reprimand. 
 
Disciplinary Probation 
 
Disciplinary Probation is a period of time during which further violations of the rules and regulations of 
the University may result in suspension or expulsion. Probation may be imposed for a period of time 
ranging from the remainder of the semester in which the violation occurred to the remainder of the 
ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ŀǘ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΦ  
 
Fines 
 
Conduct fines are used to assist in educational programming and/or restitution of damages. 
 
Developmental Sanctions 
 
Community Service Hours ς Students may be required to complete work at a designated location for a 
specified number of hours. 
 
Educational Programs ς Students may be required to attend programs offered on special topics related 
to the offense. This does not include academic courses for credit. Students may be required to pay for 
courses. 
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Presentations ς Students may be required to present programs or create bulletin boards on topics 
related to the offense. 
 
Parental Notification Letter ς A letter may be sent to the parents/legal guardians of students under 21 
years of age who have been found in violation of the Clayton State University Drug and Alcohol policy. 
 
Substance Abuse Assessment ς Students may be required to submit to an assessment for substance 
abuse. Periodic drug testing, not to exceed two random tests per semester for a minimum of three 
semesters, may be required. 
 
Counseling Screening ς Students may be required to undergo a counseling screening, based on the 
reported behaviors and/or recommendations of the adjudicating authority or official. 
 
Writing Assignments ς Student may be required to complete a book review, research paper, reflection 
paper or letter of apology related to offense.  
 
Online Educational Course ς Students may be required to complete an online education course for drug 
or alcohol education. Students may be required to pay for course. 
 
Restricted Access 
 
Restricted presence on campus ς Students may be restricted from certain areas of campus or from the 
entire campus except to attend classes or use the Library. 
 
Disciplinary Housing Suspension 
 
A deŎƛǎƛƻƴ ƻŦ IƻǳǎƛƴƎ {ǳǎǇŜƴǎƛƻƴ ǘŜǊƳƛƴŀǘŜǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǘŀǘǳǎ ŀǎ ŀ ǊŜǎƛŘŜƴǘƛŀƭ ǎǘǳŘŜƴǘ ŦƻǊ ŀ ǎǇŜŎƛŦƛŎ 
period of time and prohibits the student from entering any university housing facility without specific 
authorization from the Vice President of Student Affairs or Dean of Students. A violation of the terms of 
suspension may result in an extension of the period of suspension which may be imposed summarily by 
the Vice President of Student Affairs or Director of Community Standards. Students suspended from 
housing will not receive a refund of their housing cost. 
 
Disciplinary University Suspension 
 
! ŘŜŎƛǎƛƻƴ ƻŦ ¦ƴƛǾŜǊǎƛǘȅ {ǳǎǇŜƴǎƛƻƴ ǘŜǊƳƛƴŀǘŜǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǘŀǘǳǎ ŀǎ ŀƴ ŜƴǊƻƭƭŜŘ ǎǘǳŘŜƴǘ ŦƻǊ ŀ ǎǇŜŎƛŦƛŎ 
period of time and prohibits the student from attending classes. A suspended student may not enter any 
part of the campus without specific authorization from the Vice President of Student Affairs or Dean of 
Students and student is subject to arrest for trespassing. A violation of the terms of suspension may 
result in an extension of the period of suspension which may be imposed summarily by the Vice 
President of Student Affairs or Dean of Students  
 
Disciplinary Housing Expulsion 
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! ŘŜŎƛǎƛƻƴ ƻŦ ƘƻǳǎƛƴƎ ŜȄǇǳƭǎƛƻƴ ǇŜǊƳŀƴŜƴǘƭȅ ǘŜǊƳƛƴŀǘŜǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǘŀǘǳǎ ŀǎ ŀ ǊŜǎƛdential student. A 
student expelled from housing may not enter any University housing facility without specific 
authorization from the Vice President of Student Affairs or the Dean of Students. Students expelled from 
housing will not receive a refund of their housing cost. 
 
Disciplinary University Expulsion-  
 
! ŘŜŎƛǎƛƻƴ ƻŦ ŜȄǇǳƭǎƛƻƴ ǇŜǊƳŀƴŜƴǘƭȅ ǘŜǊƳƛƴŀǘŜǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǘŀǘǳǎ ŀǎ ŀƴ ŜƴǊƻƭƭŜŘ ǎǘǳŘŜƴǘ ŀǘ ǘƘŜ 
University. An expelled student may not enter any part of the campus without specific authorization 
from the Vice President of Student Affairs or his/her designee and is considered trespassing without 
such permission. 
 
Appeal Process 
 
The purpose of an appeal is to review the procedures and findings of the hearing authority of original 
jurisdiction and to determine if there is a basis for appeal in a conduct hearing or decision. Students 
found in violation of the Student Code of Conduct have the right to appeal decisions of the Hearing 
Panel or Hearing Officer, provided specific relevant grounds for appeal can be cited. Students who 
accept responsibility for violations of the Student Code of Conduct waive their right to a hearing and to 
an appeal. 
 
The Vice President of Student Affairs and/or the University President may, at their discretion, review any 
student discipline case and take such action as they deem appropriate with respect thereto. 
 
Grounds for Appeal 
 
A student may appeal a conduct decision on one or more of the following grounds: 
 
Procedural error within the hearing process that may have substantially impacted the fairness of the 
hearing, including, but not limited to, whether any hearing questions were improperly excluded. 
 
Evidence of prejudicial treatment or bias by the original hearing authority. 
 
Finding and/or sanction was inconsistent with the weight of the information presented. 
 
New information or other relevant facts, sufficient to alter the decision, is available or was not brought 
out in the original hearing because such information was not known or knowable to the person 
appealing during the time of the hearing. 
 
Appeal Decisions 
 
The appeal authority may: 
 
1. Affirm the original decision and deny the appeal. 
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2. Affirm the findings of responsibility and modify the sanction. The appeal authority may, at its 
discretion, change, increase or reduce the sanction imposed. If the sanction is modified, the appeal 
authority must state in writing the justification for the modification. 
 
3. Refer the case for rehearing before another hearing authority. 
 
4. Refer the case to the original hearing authority for reconsideration of specific points deemed 
important by the appeal authority. 
 
5. wŜǾŜǊǎŜ ǘƘŜ ŦƛƴŘƛƴƎ ƻŦ άLƴ ±ƛƻƭŀǘƛƻƴέ ŀƴŘ ŀŦŦƛǊƳ ǘƘŜ ŀǇǇŜŀƭΦ LŦ ǘƘŜ ƻǊƛƎƛƴŀƭ ŦƛƴŘƛƴƎ ƛǎ ƳƻŘƛŦƛŜŘΣ ǘƘŜ 
appeal authority must state in writing the justification for the reversal. 
 
 
Filing an Appeal:  
 
All appeals must be submitted in writing to the Office of Community Standards within five (5) business 
days after the written findings and decision is communicated to the student. All responses to appeals 
will be communicated in writing.  
 
Appeal Not Involving Housing or University Suspension or Expulsion 
 
The Dean of Students will constitute the first and final point of appeal in all disciplinary decisions not 
involving Housing Suspension or Expulsion or University Suspension or Expulsion.  
 
The Dean of Students will communicate his or her decision to the student within seven (7) business days 
after an appeal is filed. 
 
Note: The Dean of Students may decline to act in the appeal process and refer to another authority if, 
because of personal involvement or knowledge of the case, he/she feels unable to render an impartial 
decision.  
 
Appeal of Housing or University Suspension or Expulsion 
 
The Vice President of Student Affairs will review all appeals involving Housing or University Suspension 
or Expulsion.  
 
The Vice President of Student Affairs will communicate his or her decision to the student within seven 
(7) business days after an appeal is filed.  
 
Note: The Vice President of Student Affairs may decline to act in the appeal process if, because of 
personal involvement or knowledge of the case, he/she feels unable to render an impartial decision. In 
such cases, the Assistant Vice President of Student Affairs or his or her designee will hear the appeal. 
 
Appeal to University President 
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Students who have appealed a university suspension or expulsion to the Vice President of Student 
Affairs and feel that further action is warranted following a decision may appeal to the President of the 
University. 
 
The appeal must be submitted in writing to the Office of Community Standards within five (5) business 
Řŀȅǎ ŀŦǘŜǊ ǘƘŜ ±ƛŎŜ tǊŜǎƛŘŜƴǘ ƻŦ {ǘǳŘŜƴǘ !ŦŦŀƛǊǎΩ ŘŜŎƛǎƛƻƴ ƛǎ ŎƻƳƳǳƴƛŎŀǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΦ {ǘǳŘŜƴǘǎ 
appealing decisions involving suspension or expulsion may have their movements on campus restricted 
to academic endeavors or other restrictions deemed appropriate during the period of appeal. 
Otherwise, no sanction will be enforced until a final decision is reached. 
 
The President may appoint an Appeals Committee to review the case. The Committee will be composed 
of three members selected from the faculty and administrative staff. After reviewing the case, the 
committee will make recommendations to the President. The President will review the 
recommendations submitted by the Committee and render a decision.  
 
The President will communicate his or her decision to the student within fifteen (15) business days after 
an appeal is filed. This is the final appeal at the institutional level. Therefore, any sanction imposed will 
be in effect immediately.  
 
If applicable, the President will communicate to the student the process for appealing the decision to 
the Board of Regents. 
 
Appeal to Board of Regents 
 
In cases involving University Suspension or Expulsion, and when all institutional appellate procedures 
have been exhausted, the student may appeal to the Board of Regents under conditions described in the 
Board of Regents Policy 8.6 and the Board of Regents Bylaws, Section VIII. The following are excerpts 
from these documents: 
 
ά9ŀŎƘ ŀǇǇƭƛŎŀǘƛƻƴ ŦƻǊ ǊŜǾƛŜǿ ǎƘŀƭƭ ōŜ ǎǳōƳƛǘǘŜŘ ƛƴ ǿǊƛǘƛƴƎ ǘƻ ǘƘŜ .ƻŀǊŘΩǎ hŦŦice of Legal Affairs within a 
period of twenty days following the decision of the president. It shall state the decision complained of 
and the redress desired. A hearing before the Board (or a Committee of or appointed by the Board) is 
not a matter of right but is within the sound discretion of the Board. 
 
Lƴ ŎƻƴǎƛŘŜǊƛƴƎ ǿƘŜǘƘŜǊ ŀǇǇŜŀƭǎ ώΧϐ ǎƘŀƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ǘƻ ǘƘŜ .ƻŀǊŘΣ ǘƘŜ /ƘŀƛǊ ǎƘŀƭƭ ŎƻƴǎƛŘŜǊ όмύ ǿƘŜǘƘŜǊ 
the record suggests that a miscarriage of justice might reasonably occur if the appeal is not reviewed by 
the Board, (2) whether the record suggests that the institutional decision, if not reviewed by the Board, 
might reasonably have detrimental and system-wide significance, or (3) any other facts which, in the 
judgment of the Chair, merit consideration by the Board of Regents. 
¢ƘŜ ŘƛǎŎƛǇƭƛƴŀǊȅ ƳŜŀǎǳǊŜ ƛƳǇƻǎŜŘ ǿƛƭƭ ōŜ ƛƴ ŜŦŦŜŎǘ ŘǳǊƛƴƎ ŀ wŜƎŜƴǘǎΩ ŀǇǇŜŀƭ ǳƴƭŜǎǎ ǎǇŜŎƛŀƭ ŘƛǎǇŜƴǎŀǘƛƻƴ 
ƛǎ ƎǊŀƴǘŜŘ ōȅ ǘƘŜ tǊŜǎƛŘŜƴǘ ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƻǊ ǘƘŜ /ƘŀƴŎŜƭƭƻǊ ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅ {ȅǎǘŜƳ ƻŦ DŜƻǊƎƛŀέΦ 
 
The Board of Regents Policy Manual and Bylaws regarding student appeals can be found at: 
 
http://www.usg.edu/policymanual/section4/C333/  

http://www.usg.edu/policymanual/section4/C333
http://www.usg.edu/regents/bylaws/#appeals
http://www.usg.edu/policymanual/section4/C333/


Schoo l  of  Gradua te  St ud ies  39   

http://www.usg.edu/regents/bylaws/#appeals. 
 
Recusal/Challenge for Bias 
 
Any party may challenge the participation of any institution official, employee or student panel member 
in the process on the grounds of personal bias by submitting a written statement to the instiǘǳǘƛƻƴΩǎ 
designee (the Assistant Vice President for Student Affairs, or alternatively, the Assistant Vice President 
for Academic Planning and Assessment) setting forth the basis for the challenge. The written challenge 
will be submitted within a reasonable time after the individual reasonably will have known of the 
ŜȄƛǎǘŜƴŎŜ ƻŦ ǘƘŜ ōƛŀǎΦ ¢ƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŘŜǎƛƎƴŜŜ ǿƛƭƭ ŘŜǘŜǊƳƛƴŜ ǿƘŜǘƘŜǊ ǘƻ sustain or deny the challenge, 
and if sustained, the replacement to be appointed.  
 

STUDENT COMPLAINT POLICY 
 
As learners within a university community, students, faculty and staff are encouraged to model 
appropriate, effective, and respectful interpersonal communication. If issues arise, the parties involved 
should make a genuine effort to resolve them. When efforts to reach a mutually satisfactory resolution 
are unsuccessful, students are advised to proceed as quickly as possible to initiate a complaint. Staff, 
faculty, and administrators are advised to acknowledge receipt of a complaint promptly and to respond 
in an expeditious manner. Generally, receipt of a complaint should be acknowledged within five (5) 
business days. 
 
The following section outlines the general complaint procedures that are followed by all offices and 
departments at Clayton State University. If a student wishes to appeal the outcome of a 
policy/procedure or to question the manner in which the policy/procedure was administered, a 
complaint can be initiated at the most appropriate step within the General Complaint Procedures below. 
The final section of this document provides links to some of the more common categories of University 
policies and procedures. 
 
General Complaint Procedures 
 
Students who wish to file a complaint about an academic or non-academic concern should follow the 
procedure outlined below: 
 
The student should attempt an informal resolution of concerns by interacting directly with the 
individual(s) involved or with the first-line supervisor of the individual, department, or office.  
If resolution is not achieved through informal interaction, the student may direct the complaintτ
verbally or in writingτto the Director/Department Head/Chair of the department or office. The 
Director/Department Head/Chair will attempt to facilitate resolution between the parties. 
If resolution is not achieved through the initial intervention of the Director/Department Head/Chair, the 
matter can be directed as follows: 
The student must present a formal written complaint using the student complaint form. 
Complaints should be submitted using the following guide: 
For complaints initiated with an academic department:  

http://www.usg.edu/regents/bylaws/#appeals
http://www.clayton.edu/Portals/46/docs/student-complaint-form.docx
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Dean of the college/school for academic complaints.  
Complaints not resolved at the Dean level can then be directed to the Provost/Vice President for 
Academic Affairs (or designee).  
For complaints initiated with all other departments:  
The appropriate Associate/Assistant Vice President (or designee) responsible for the unit.  
Complaints not resolved at the Associate/Assistant Vice President level can then be directed to the Vice 
President responsible for that unit.  
All formal written complaints received using the complaint form must be recorded in the student 
complaint log.  
Unless otherwise specified, the Vice President (or designee) responsible for the unit will constitute the 
final decision-making authority for the University. Students have the right to appeal decisions to the 
President of the University within 10 business days of the Vice President's (or designee) decision. The 
results of complaints appealed at this level are final and may not be appealed further. All appeals will be 
recorded in the student complaint log.  
Logs of all formal written complaints will be entered by the person receiving the complaint and will be 
stored on the password protected University server. The logs will be monitored by the Provost/Vice 
President for Academic Affairs (or designee), and the Dean of Students. 
 
Procedures for Specific Types of Complaints 
 
Customer Service Complaint 
Follow the General Complaint Procedures above 
Listing of Offices and Departments 
 
Common University Policy/Procedure Categories 
Financial Aid Satisfactory Academic Progress (SAP) Appeal 
Grade Appeal 
Graduation Appeal  
/ƻƴǘŀŎǘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΣ ноф 9ŘƎŜǿŀǘŜǊ IŀƭƭΣ όстуύ псс-4150  
Hardship Withdrawal 
Readmission Appeal 
Student Community Standards / Student Conduct Process 
 
Grievance (on the basis of personal status) 
Unfair Treatment / Discriminatory Practices 
ADA Grievance Procedures 
Sexual Harassment 
 
Procedure for Filing a Formal Written Complaint  
 
Students who wish to file a complaint should follow the procedures outlined in the General Student 
Complaint Policy above. If you have already attempted informal resolution with the party involved via 
phone, email or in person, then you may file a Formal Written Complaint to the appropriate Academic 
Dean or Vice President using the form below. All Formal Written Complaints will be logged and available 

http://www.clayton.edu/Portals/46/docs/student-complaint-form.docx
http://www.clayton.edu/officesdepartments
http://www.clayton.edu/financial-aid/sap
http://www.clayton.edu/registrar/Forms
http://www.clayton.edu/registrar/forms
http://www.clayton.edu/registrar/readmissionappeal
http://www.clayton.edu/student-affairs/grievance
http://www.clayton.edu/human-resources/sexualharassmentpolicy
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for viewing by representatives from Academic Affairs and Student Affairs. Complaints must be filed 
within 30 days of the alleged issue or the last recorded date of attendance. 
 

ADA APPEALS AND GRIEVANCES 
 
ADA Grievance Procedure 
 
The Americans with Disabilities Act (ADA) provides that no qualified individual with a disability be denied 
access to or participation in services, programs, and activities of a public entity. Clayton State University 
strives to maintain the highest standards of integrity and fairness in its policy and nondiscrimination on 
the basis of disability. The University has adopted an internal grievance procedure providing for the 
prompt and equitable resolution of complaints alleging any action prohibited by the ADA and Section 
504 of the Rehabilitation Act of 1973. Students, faculty, staff, and applicants who believe they have 
been discriminated against on the basis of disability by Clayton State University may file complaints 
pursuant to the following procedures. 
 
Contact Person for Complaints: Clayton State University, ADA Coordinator, Dr. Elaine Manglitz, 2000 
Clayton State Blvd., Morrow, GA 30260, 678-466-5444. 
 
Procedures for Complaints:  
 
The University of requested accommodations, should be filed in writing with the ADA Coordinator within 
30 calendar days of the allegedly discriminatory act. A complaint shall contain the name and address of 
the person filing it and a brief description of the alleged violation. If the complainant needs an 
accommodation in order to file the complaint, s/he should inform the ADA Coordinator. 
 
An investigation, as may be appropriate, shall follow the filing of a complaint. The ADA Coordinator will 
conduct the investigation. These rules contemplate informal, but thorough, investigations, affording all 
interested persons an opportunity to submit evidence relevant to the complaint. 
 
A written determination as to the validity of the complaint and a description of the resolution, if any, 
shall be issued by the ADA Coordinator and a copy forwarded to the complainant no later than 30 
calendar days after filing. 
 
The ADA Coordinator shall maintain the files and records for Clayton State University relating to the 
complaints filed. 
 
The complainant may request a reconsideration of the case if s/he is dissatisfied with the resolution. The 
request for reconsideration should be made within 10 calendar days to the ADA Coordinator. 
 
Other Remedies:  
 
The right of a person to a prompt and equitable resolution of the complaint filed hereunder shall not be 
impaired by the person's pursuit of other remedies, such as the filing of an ADA Complaint with the 
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responsible Federal department or agency. Use of this grievance procedure is not a prerequisite to the 
pursuit of other remedies. 
 
Rule Construction:  
 
These rules shall be constructed so as to protect the substantive rights of interested persons, to meet 
appropriate due process standards, and to assure that Clayton State University complies with the ADA 
and the implementing regulations. 
 
Other Procedures:  
 
The procedures provided herein are in addition to, and not in lieu of, any other procedures or remedies 
available under the law or otherwise. 
 

CHILDREN ON CAMPUS POLICY 
 
Purpose 
The purpose of this policy is to assure the appropriate supervision of children on campus and outline 
appropriate conditions, locations, and situations where children are permitted while maintaining an 
appropriate academic environment for collegiate-level teaching and learning, research, co-curricular 
activities, and all of the related work that supports the academic life of the University. 
 
Definitions 
Children: Minors under age 18 and not enrolled at the University; for the purposes of this policy, the 
same allowances, restrictions and procedures apply whether more than one minor or a single minor, 
child, is involved. 
Minors Enrolled as Students: Properly enrolled students under age 18 have the rights and privileges of 
any other student ƛƴ ǘƘŜ ŎƭŀǎǎǊƻƻƳ ŀƴŘ ƻƴ ŎŀƳǇǳǎ ƎǊƻǳƴŘǎ ŀƴŘ ŀǊŜ ǎǳōƧŜŎǘ ǘƻ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ {ǘǳŘŜƴǘ 
Code of Conduct. 
Supervised child: If an adult is responsible for a child, and is directing his/her attention to the health, 
safety, or welfare of a child; and is accompanying a child for which he/she is responsible, the child shall 
be considered to be supervised.  
Unsupervised child: If an adult is responsible for a child, and is performing work, teaching, participating 
in class or is otherwise engaged in any activity that distracts his/her attention from the health, safety, or 
welfare of a child; or is not accompanying a child for which he/she is responsible, the child shall be 
considered to be unsupervised.  
 
General Policy 
Work areas of the campus and housing facilities generally are not appropriate environments for 
extended visits by children unless a University-sponsored program or event designed for children is 
being held in such areas. Such sponsored programs or events may have separate supervision/chaperone 
requirements depending on the nature/type of program or activity.  
 
The following sections address the presence of children in specific areas of campus: 
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University Grounds: Supervised children of responsible-adult visitors and guests are encouraged to enjoy 
the campus grounds and are subject to the Use of Outdoor Facilities Policy. 
Buildings, Offices and Work Spaces: Supervised children are welcome to visit buildings, campus offices 
and non-instructional and non-hazardous work spaces for short, occasional visits when accompanied by 
a responsible adult. 
Library: Minors enrolled as students, as defined above, have the same library privileges as adult Clayton 
State University students. Children not enrolled as students are welcome to visit the library for short, 
occasional visits when accompanied by a responsible adult. All children must abide by Clayton State 
University Library policies related to the use of library resources and equipment.  
Classrooms: Attendance at class meetings should be limited to instructors, enrolled students, and 
prospective students and visitors invited by the instructor to participate in/contribute to student 
learning in the course.  
 
If, despite this policy statement, a student brings a child to class, the faculty member may treat the 
presence of the child as Disruption of the Learning Environment as outlined in the Student Code of 
Conduct, and the student may be subject to disciplinary procedures.  
 
The foregoing policy regarding classrooms should be included in course syllabi. 
 
University Housing  
Per the University Housing Visitation Policy, non-resident guests under the age of 16 are not permitted 
in university housing unless accompanied by a parent or guardian, and may not stay overnight at any 
time without prior written permission from the University Housing Office. All non-resident guests are 
subject to guest sign-in requirements and other rules and regulations for each facility, the responsibility 
for which lies with the University housing resident. 
 
Childcare Emergencies 
Children under age 18 of University employees may be permitted to come to campus in emergency 
situations so long as they are supervised by a responsible adult and the employee's supervisor and/or 
department head approves of the child being on campus based on the facts of the situation presented 
by the employee. Any such permission is for one-time and/or unforeseen events and cannot be used in 
place of having regular childcare. 
 
Unsupervised Children 
If an unsupervised child is observed on campus, the individual observing the child should attempt to 
ƻōǘŀƛƴ ǘƘŜ ŎƘƛƭŘΩǎ ƴŀƳŜΣ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ ŎƘƛƭŘ ƛǎ ƴƻǘ ƛƴ ŘŀƴƎŜǊΣ ŀƴŘ ǊŜǇƻǊǘ ǘƘŜ ǎƛǘǳŀǘƛƻƴ ƛƳƳŜŘƛŀǘŜƭȅ ǘƻ 
the Clayton State Department of Public Safety and if possible remain with the child or children until 
ǇƻƭƛŎŜ ŀǊǊƛǾŜΦ /ŀƳǇǳǎ ǇƻƭƛŎŜ ǿƛƭƭ ŀǘǘŜƳǇǘ ǘƻ ƭƻŎŀǘŜ ǘƘŜ ŎƘƛƭŘΩǎ όŎƘƛƭŘǊŜƴΩǎύ ǇŀǊŜƴǘǎ ƻǊ ƭŜƎŀƭ ƎǳŀǊŘƛŀƴǎ ƻǊ 
caregiver to remedy the situation. If the parent or guardian or caregiver cannot be found in a reasonable 
amount of time, Campus Police may refer the situation to the Clayton County Department of Family and 
Child Services or other appropriate agency.  
 
Emergency Intervention 
 

http://www.clayton.edu/public-safety/Outdoor
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If a faculty or staff member, student, or visitor observes treatment of a child that is in violation of 
federal or state laws, local ordinances, or University policies, the person observing the treatment should 
notify the Clayton State Department of Public Safety and, if necessary, emergency medical service 
immediately and respond as is safe and appropriate to protect the health and safety of the child until 
police arrive.  
 
Guidance and Support 
For an emergency involving a child on campus: 
Call Clayton State Department of Public Safety at (678) 466-4050. 
 
Students who need to discuss a childcare concern: 
Division of Student Affairs/Dean of Students (678) 466-5444  
Counseling and Psychological Services (678) 466-5406  
 
Additional online resources may be found at: http://www.clayton.edu/CTFC 
 
 

STUDENT RESOURCES AND SERVICES 
 
Academic Support Services 
 
.ǳǊǎŀǊΩǎ hŦŦƛŎŜ 
 
Location: Edgewater Hall - Second Floor  
Telephone: 678-466-4295 
 
¢ƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜκ{ǘǳŘŜƴǘ !ŎŎƻǳƴǘǎ ƛǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ŀƭƭ ǘƘŜ ŀŎŎƻǳƴǘƛƴƎ ŦǳƴŎǘƛƻƴǎ for student billing, 
tuition & fee payments, refunds, loan collections, financial aid receipting, and registration from students 
for the institution. We are also responsible for all campus departmental deposits. Types of service 
provided: 
Private Scholarships 
Study Abroad payments 
Third Party Contracts  
Student Collections 
Housing payments 
 
Regular Office Hours 
Monday & Tuesday, 8:00 a.m. - 7:00 p.m.* 
Wednesday & Thursday, 8:00 a.m. - 5:00 p.m. 
Friday, 9:00 a.m. - 2:00 p.m. 
 
* The office will close at 5:00 p.m. when classes are not in session. http://clayton.edu/bursar 
 
Center for Advising and Retention (CAR) 

http://www.clayton.edu/CTFC
http://clayton.edu/bursar
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Location: Room 143 Magnolia Hall (formerly NBS) 
 
The Center for Advising and Retention (CAR) is designed to serve as the one-stop shop for all student 
academic advising needs and to help students adjust to college life. The center houses the first-year 
experience and the learning communities program to improve the academic success and retention of all 
first-year students and to introduce students to the social and cultural community at Clayton State 
University. To make certain students are meeting the academic demands, advisors remain in close 
contact with students and monitor their progress. Advisors also refer students to campus resources as 
needed throughout the year.  
 
For more information about programs in the center, visit http://www.clayton.edu/advising. 
 
Center for Academic Success 
 
The Center for Academic Success (CAS), located on the second floor of Edgewater Hall, provides 
Academic Success Programs and Learning Support Programs at no charge to currently enrolled Clayton 
State students.  
 
Academic Success Programs. The CAS, offers a comfortable, supportive learning/study environment and 
a variety of services and resources to assist all Clayton State University students in their academic 
pursuits.  
 
Services and resources include:  
One-on-one, small group, and online peer tutoring in a variety of subjects 
Supplemental Instruction (SI) for historically difficult courses 
Academic Success Workshops - on a variety of topics 
Instructional Resources ς online (www.clayton.edu/cas) and hard copy 
Computer-based study behavior assessments (LASSIE) 
Study rooms for both small group and individual study 
Academic Coaching 
Peer Academic Mentor training. 
Faculty academic support through the Clayton Academic Referral Effort (CARE)  
 
Learning Support Programs. Based on placement test scores, some students are required to enroll in 
developmental courses in English and mathematics that are designed to prepare students for college-
level course work. Other students may be required to enroll in Learning Support courses to meet course 
prerequisites. Additional Learning Support details are found in the Learning Support Requirements 
section of this catalog. 
 
Honors Program 
 
The Honors Program at Clayton State University is designed to help academically talented students get 
άŀ ǎǘŜǇ ŀƘŜŀŘΦέ IƻƴƻǊǎ tǊƻƎǊŀƳ ǎǘǳŘŜƴǘǎ ŜƴǊƻƭƭ ƛƴ ǎǇŜŎƛŀƭ ŜƴǊƛŎƘŜŘ ǎŜŎǘƛƻƴǎ ƻŦ /ƻǊŜ /ǳǊǊƛŎǳƭǳƳ ŀƴŘ 
elective courses.  

http://www.clayton.edu/advising
http://www.clayton.edu/cas
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In addition to the special class sections, Honors Program students have many opportunities for 
leadership training, community service, and close contact with key business and government leaders in 
the Atlanta region. 
 
Students admitted to the program are eligible for Honors Scholarships that are awarded on the basis of 
academic achievement and leadership ability. Honors Program students are also encouraged to apply 
for HOPE scholarships, which may be awarded in addition to the Honors Program Scholarships. 
 
APPLICATION PROCEDURES 
Application materials and other information are available on the Honors Program website: 
http://honorsprogram.clayton.edu.  
 
New and current students who show outstanding academic achievement are invited to apply for 
admission to the Honors Program. 
 
Qualifications 
 
For students with 30 or fewer hours of college credit:  
SAT-T 1100 or ACT-C 24 
Minimum high school GPA of 3.50 
Demonstrated leadership ability 
 
For students with more than 30 hours of college credit: 
3.50 Overall GPA 
Demonstrated service to the university or external community 
 
Meeting minimum qualifications does not guarantee acceptance. The program decision is based on 
demonstrated potential for the following: 
academic achievement 
leadership 
independent learning 
 
Please contact the Director, Dr. Alexander Hall, at (678) 466-4846 or AlexanderHall@Clayton.edu with 
any questions. 
 
International Student Services 
 
Location: University Center, Room 210 
Telephone: 678-466-5499 
 
The mission of the International Student Services Office (ISS) at Clayton State University is to facilitate 
the success of accepted international students through: effective advising on regulatory compliance; 
diverse cultural, integrative and leadership opportunities; and the advocacy of cultural competence and 
global awareness campus wide. A full-service ISS is located in the University Center, in room 210. 

http://honorsprogram.clayton.edu/
mailto:AlexanderHall@Clayton.edu
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Services of the ISS are 3-fold and include:  
Visa Compliance:  
Document services: I-20 & DS-2019 
SEVIS data management 
Employment / Internship authorizations 
Reinstatement to lawful status 
Change of status 
Transfer of I-20 to/from different schools 
Assistance with Living in the U.S. 
Obtaining a Driver License or Social Security Card 
International Health Insurance 
Personal Problems (culture shock, crime, family crisis, landlords, identity issues, depression) 
US Income Tax compliance 
Programming 
International Activities 
Cultural Events 
 
Hours of Operation: Monday - Friday 9:00am ς 5:30pm 
Online: http://www.clayton.edu/international-student-services  
 
Library 
 
Location: Library building adjacent to University Center.  
Telephone: 678-466-4346 
URL: http://clayton.edu/library 
 
The Clayton State Library offers a mix of print resources and online digital collections that support the 
university's curriculum and meet the diverse needs of its users. A newly renovated facility provides 
Library patrons with a comfortable and convenient space to study, the technology to connect to the 
latest research, and a variety of spaces to collaborate with classmates and colleagues. 
 
The Library collections feature over 75,000 print books and approximately 35,000 electronic books. 
Through GALILEO, the statewide virtual library initiative, and the Library's own subscriptions, users have 
access to nearly 200 databases of academic content online. Clayton State students and faculty may also 
borrow from other libraries via Interlibrary Loan and the statewide service, GIL Express. This results in 
boundless access to information needed to succeed at Clayton State. 
 
In addition to resources and collections, the Library offers quality research assistance and instruction to 
all users. Librarians consult with faculty members to coordinate information literacy instruction and 
ensure adequate curriculum support. Librarians and support staff are available throughout all 84 weekly 
hours of operation to assist users. Reference help is provided in person, over the phone, and online. 
Self-directed research guides and electronic resources are available online 24/7.  
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The Library is housed in a two-story facility with space for approximately 700 users. The upper level 
houses the reference collection while the lower level is home to the circulating collection, audiovisual 
materials, microforms, and bound periodicals. In addition to two classrooms, the upper level also offers 
a variety of seating options to meet the needs of small study groups or solo scholars. Both levels offer 
meeting space, desktop computers, and photocopying and printing stations. To support students' 
technology needs, the Library also loans laptops, DVD players, device chargers, and various other 
electronic equipment. 
 
By offering a diverse array of resources, services, and space, the Clayton State Library supports the ever-
evolving needs of its users. The Library is always eager to learn how to better support users and seeks 
feedback through any of the contact methods at http://clayton.libanswers.com  
 
Office of Financial Aid 
 
Location: Edgewater Hall, Room 102  
Telephone: 678-466-4185 
 
The Financial Aid Office at Clayton State University is committed to providing quality financial aid 
services. We administer federal Title IV programs, State of Georgia programs, federal VA Education 
Benefits, and provide scholarship assistance to eligible students who seek financial educational funding 
via these resources. We provide excellent customer service in a fiscally astute manner adhering to all 
federal, state, and university regulations. 
 
Types of Financial Aid Offered 
 
The Financial Aid Office provides federal and state student aid. The Office also administers scholarships 
and Veterans Affairs benefits. Procedures for applying for assistance can be found at 
http://www.clayton.edu/financial-aid. 
 
Federal Financial Aid consists of grants, work-study, and loans. Students interested in federal financial 
aid must complete a Free Application for Federal Student Aid (FAFSA) form. This form must be 
completed each academic year in which the student would require financial assistance. The federal 
funds are: 
 
Federal Pell Grant 
Federal Supplemental Education Opportunity Grant (SEOG) 
Iraq and Afghanistan Service Grant 
Federal Work-Study Program 
Federal Direct Subsidized Loan 
Federal Direct Unsubsidized Loan 
Federal Direct PLUS Loan (for parents and graduate students) 
 
More detailed information on these types of federal funds can be found at http://studentaid.ed.gov/.  
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State Financial Aid consists of scholarships and grants. Students interested in the HOPE Programs must 
complete either the Free Application for Federal Student Aid (FAFSA) or the Georgia Student Financial 
Aid Application System (GSFAPPS). It is recommended that all students complete the FAFSA form so that 
the Financial Aid Office can award students both federal and state aid. If a student does not complete a 
FAFSA form but completes the GSFAPPS Application instead, the Financial Aid Office can only award 
HOPE funds. The state funds include: 
 
HOPE Scholarship 
Zell Miller Scholarship 
HOPE Grant 
Zell Miller Grant 
HOPE GED Voucher 
 
Institutional Scholarships funded through the Clayton State University Foundation. These scholarships 
vary from year to year. Current scholarship information can be found at 
http://www.clayton.edu/financial-aid/Scholarships 
 
Financial Aid Eligibility 
 
All students should be aware of the following information regarding financial aid eligibility: 
Financial aid will only pay for claǎǎŜǎ ǊŜǉǳƛǊŜŘ ŦƻǊ ŀ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊ ŀǎ ƛŘŜƴǘƛŦƛŜŘ ōȅ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ 
Office. Students should refer to the major course requirements before registering for classes. 
All financial aid recipients must maintain Satisfactory Academic Progress (SAP). Students must maintain 
at least a 2.0 GPA and successfully complete a minimum of 67% of the cumulative credit hours 
attempted (cumulative earned hours/cumulative attempted hours). Course work used to evaluate SAP 
for degree programs includes all attempted hours at Clayton State University, including Learning 
Support and repeat courses, as well as most transfer hours regardless of whether or not you received 
financial aid for those terms of enrollment. Course work used to evaluate SAP for certificate programs 
includes all attempted hours required for that specific program only. Students who do not meet the SAP 
standards are not eligible for financial aid with the exception of those students in a WARNING or 
PROBATION status as described by our Financial Aid SAP Policy http://www.clayton.edu/financial-
aid/sap. 
CƛƴŀƴŎƛŀƭ ŀƛŘ ǿƛƭƭ Ǉŀȅ ǳǇ ǘƻ мрл҈ ƻŦ /ƭŀȅǘƻƴ {ǘŀǘŜΩǎ ǇǊƻƎǊŀƳǎ ƻŦ ǎǘǳŘȅΦ CƻǊ ŜȄŀƳǇƭŜΥ !ǎǎƻŎƛŀǘŜ 5ŜƎǊŜŜǎ 
are 60 credit hours, financial aid will pay for a total ƻŦ фл ŀǘǘŜƳǇǘŜŘ ŎǊŜŘƛǘ ƘƻǳǊǎΣ .ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜǎ ŀǊŜ 
120 credit hours and financial aid will pay up to 180 attempted credit hours. Students in a certificate 
program are allowed to attempt up to 150% of the hours required for that specific certificate program. 
Example: The Paralegal Certificate program requires 30 hours, so students in that program may attempt 
up to 45 hours required for that program. 
Students admitted on a joint-enrollment basis are not eligible for financial aid. 
Financial aid recipients enrolled at two or more colleges/universities at the same time cannot receive 
duplicate federal financial aid at both schools. 
Students must be attending at least 6 credit hours in their major to be eligible for a student loan. 
(Graduate students require 5 credit hours.) 

http://www.clayton.edu/financial-aid/sap
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Students who register for a second half semester course (mini session) have fees due at the regular 
published fee payment deadlines even though in some cases federal student loan funds may not be 
available until the second session has actually begun.  
9ƴǊƻƭƭƳŜƴǘ ŦƻǊ ŦŜŘŜǊŀƭ ƎǊŀƴǘ ǊŜŎƛǇƛŜƴǘǎ ƛǎ άŦǊƻȊŜƴέ ŜŀŎƘ ǎŜƳŜǎǘŜǊ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǎŎƘŜŘǳƭŜ ŀŘƧǳǎǘƳŜƴǘ 
period. Students must be registered for all parts of term before the freeze date to receive federal grants 
for that class. 
All financial aid ǊŜŎƛǇƛŜƴǘǎ ŀǊŜ ǎǘǊƻƴƎƭȅ ŜƴŎƻǳǊŀƎŜŘ Ǝƻ ǘƻ /ƭŀȅǘƻƴ {ǘŀǘŜΩǎ CƛƴŀƴŎƛŀƭ !ƛŘ ǿŜōǎƛǘŜ ŀǘ 
http://www.clayton.edu/financial-aid for additional or updated information on financial aid 
requirements, procedures, and frequently asked questions, and to view the Student Rights & 
Responsibilities.  
 
Veterans Affairs assists eligible veterans in utilizing their educational benefits to the fullest advantage. 
Information on VA services and application information can be found at 
http://www.clayton.edu/financial-aid/veterans. 
 
Hours of Operation: Mon.-Tues. 8:00am-7:00pm; Wed.-Thurs. 9:00am ς 5:00pm; Friday 9:00am ς 
2:00pm. Office hours will vary during registration, holidays, and semester breaks. Check our website 
during those times for updated office hours. 
Online: www.clayton.edu/financial-aid 
 
BankMobile Student Refunds (formerly Higher One) 
 
LocatiƻƴΥ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ ς Edgewater Hall, 2nd floor  
Telephone: 678-466-4295 
 
All financial aid and tuition refunds are processed through BankMobile (formerly Higher One). Every 
newly registered student will be issued an activation code by BankMobile via US Mail. As soon as the 
student receives the activation code, they should go to the website on the mailer and begin the refund 
selection process by entering the code and authenticating themselves. Once authenticated, the student 
will select their refund preference: the free checking account from BankMobile or electronic transfer to 
an existing bank account. If the student selects BankMobile as their refund preference, they will be 
mailed a BankMobile Vibe card (MasterCard-branded card) to access their funds. Students who select 
BankMobile can spend funds anywhere MasterCard is accepted. Cash withdrawals from the account can 
be made fee-free at the BankMobile ATM located on the first floor of Edgewater Hall or at any Allpoint 
ATM nationwide. http://www.allpointnetwork.com/locator.aspx  
 
¢ƘŜ .ǳǊǎŀǊΩǎ hŦŦƛŎŜ Ŏŀƴ ŀƴǎǿŜǊ ǉǳŜǎǘƛƻƴǎ ŀōƻǳǘ ȅƻǳǊ ǊŜŦǳƴŘΣ ŀƴŘ ǘƘŜ [ŀƪŜǊ/ŀǊŘ /ŜƴǘŜǊ Ŏŀƴ ŀǎǎƛǎǘ ǿƛǘƘ 
questions about the BankMobile activation code process.  
 
For more information, visit: http://www.clayton.edu/studentrefunds  
 
 
Office of the Registrar 
 
Location: Edgewater Hall, Room 239  

http://www.clayton.edu/financial-aid
http://www.clayton.edu/financial-aid/veterans
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Telephone: 678-466-4045 
 
The Registrar is responsible for maintaining all official records of the University. We provide a variety of 
services to current and former students. Our services include: 
 
Transcript request 
Verifications of Enrollment  
Registration  
Withdrawals 
Graduation Evaluations 
Commencement 
Transfer evaluations 
Readmission for students who have not been enrolled for more than 3 semesters 
 
Hours of Operation: Monday-Tuesday 8:00am ς 7:00pm; Wednesday-Thursday 8:00am ς 5:00pm; Friday 
9:00am ς 2:00 pm 
Online: http://www.clayton.edu/registrar 
 
Office of Undergraduate Admissions 
 
Location: Edgewater Hall, Suite 150 
Telephone: 678-466-4115 
 
The Office of Undergraduate Admissions assists students with the application and enrollment process at 
Clayton State University. The Office provides services for the following: 
 
New Freshman 
Transfer Freshman  
Transfer 
Non-Traditional  
Dual Enrollment 
International 
Home Schooled  
Transient 
 
Specific information concerning admissions can be found in the Academic Catalog portion of this 
publication.  
 
Orientation and New Student Programs 
 
Location: Edgewater Hall, Suite 218 
Telephone: 678-466-5443 or 678-466-4115 
 
The New Student Orientation program facilitates and enhances the successful first year transition of all 
freshmen and undergraduate transfers at Clayton State University. 

http://www.clayton.edu/registrar
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New Student Orientation: Orientation offers new students and their families an introduction to Clayton 
State University. All new students (*some exceptions apply based on student status) are required to 
participate in the new student orientation programs. Orientation programs are offered for all new 
degree-seeking and certificate students (including transfer students). Additional programming includes: 
New Student Convocation 
StartSmart Summer Program 
Party for Good 
 
Hours of Operation: Monday- Tuesday (8:00 am ς 7:00 pm); Wednesday-Thursday (8:00am-5:00pm); 
Friday (8:00 am-2:00pm). 
Online: http://www.clayton.edu/orientation  
 
Study Abroad and International Programs 
 
Location: University Center, Suite 204 
Telephone: 678-466-4092 or 678-466-4090 
 
Clayton State Office of International Programs offers numerous study abroad programs for students in 
various departments, which typically offer three hours of academic credit for two or three week study 
abroad programs over spring break, during Maymester or over the summer. Clayton State University 
also participates in study abroad programs sponsored by the European, African, Asian, and Americas 
Councils of the University System of Georgia. These collaborative world regional council summer 
programs offer students the opportunity to enjoy up to five weeks of residence in a college environment 
abroad while earning up to six hours of academic course credit. Clayton State also participates in 
student exchange programs with the University of Caen in France, University of Pannonia in Hungary, 
Birla College in India, along with other universities in foreign countries. Joining these programs, students 
can study for a semester or academic year abroad, with the credit earned counting toward their 
academic program at Clayton State University. Financial aid and HOPE scholarship funds may be used for 
these programs.  
 
The Office of International Programs also maintains information on numerous other study abroad 
programs offered by colleges and universities throughout the state and country. Clayton State students 
have participated in programs in England, France, Hungary, Italy, Mexico, Spain, Russia, Greece, 
Germany, Ghana, Chile, South Africa, and Thailand. For complete information on the study abroad 
opportunities available at Clayton State University visit the Office of International Education and 
Programs website at http://www.clayton.edu/international-programs/home.  
 
Testing Center 
 
Location: Arbor Hall, Room 121 
Telephone: 678-466-4495 
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Located at CSU East, the Testing Center provides university-wide testing, along with some program- and 
community-wide testing. It has facilities for both paper-and-pencil and computerized tests, including: 
Admission and placement exams such as SAT, ACT, COMPASS, ACCUPLACER, and other program 
entrance exams. 
eCore midterms and finals 
the College Level Examination Program (CLEP) 
competency tests satisfying the Georgia Legislative Requirements 
writing assessments for admission to or progress in major programs  
selected outcomes assessments such as the ETS Proficiency Profile  
program assessments such as the Major Field Tests and ACAT 
Georgia Assessments for the Certification of Educators (GACE) 
 
¢ƘŜ ²ǊƛǘŜǊǎΩ {ǘǳŘƛƻ ннп 
 
Location: Arts & Sciences, Room G-224  
Telephone: 678-466-4728 
 
hǳǊ Ǝƻŀƭ ŀǘ ǘƘŜ ²ǊƛǘŜǊǎΩ {ǘǳŘƛƻ ƛǎ ǘƻ ƎƛǾŜ ǊƛǎŜ ǘƻ ōŜǘǘŜǊ ǿǊƛǘŜǊǎΣ ƴƻǘ Ƨǳǎǘ ǘƻ ōŜǘǘŜǊ ǿǊƛǘƛƴƎΦ ²Ŝ ŘƻƴΩǘ ǎƛƳǇƭȅ 
proofread your paper; we teach you how to become a more organized, resourceful, exacting, and 
accomplished writer. In a half-hour session, a tutor will talk with you about any stage of your writing 
process, about ŀƴȅ ŀǎǇŜŎǘ ƻŦ ȅƻǳǊ ǇǊƻƧŜŎǘΣ ǊŜƎŀǊŘƛƴƎ ŀƴȅ ǎǳōƧŜŎǘΦ IŜǊŜΩǎ ǿƘŀǘ ǿŜ Ŏŀƴ Řƻ ŦƻǊ ȅƻǳΥ 
Do you need help understanding an assignment?  
Organizing your thoughts?  
Developing a thesis statement?  
Documenting sources?  
Do you need a refresher on grammar, punctuation, or spelling?  
Comeτwrite awayτWS224 can help! We also offer hour-long workshops on various writing subjects. 
/ƘŜŎƪ ǘƘŜ ²ǊƛǘŜǊǎΩ {ǘǳŘƛƻ ǿŜōǎƛǘŜ ōŜƭƻǿ ŦƻǊ ǳǇŘŀǘŜŘ ǿƻǊƪǎƘƻǇ ƛƴŦƻǊƳŀǘƛƻƴΦ 
Hours of operation: Monday-Thursday 9:00 a.m. - 9:00 p.m.; Fri 9:00 a.m. - 12:00 p.m. 
Online: http://www.clayton.edu/writersstudio 
 
Campus Support Services 
 
Services that are vital to the success of students enrolled at Clayton State University are offered through 
the following Offices and Centers. 
 
Counseling and Psychological Services 
 
Location: Edgewater Hall, Room 245 
Telephone: 678-466-5406  
 
Counseling and Psychological Services (CAPS) supports the personal, professional, and academic growth 
of students at Clayton State University. Our services are designed to meet the wide range of needs that 
students may have at some point in their careers at Clayton State. CAPS employs licensed mental health 

http://www.clayton.edu/writersstudio
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professionals who specialize in working with college students, and who are diverse, professional, warm 
and receptive to students who seek services. Services provided include: 
 
Individual counseling for personal issues including depression, stress, and anxiety, relationship concerns 
Couples counseling 
Group counseling 
Psychiatric consultation and medication management 
Presentations on topics including stress management, healthy relationships, domestic violence, and 
alcohol use 
Online confidential mental health screenings 
 
Hours of Operation: Monday ς Friday 8:00am-5:00 pm; check website for evening hours. 
Online: http://www.clayton.edu/counseling 
 
Department of Campus Life 
 
Location: Student Activities Center 
Telephone: 678-466-5433 
 
The Department of Campus Life creates opportunities for students that promote student learning and 
development. Our mission is to help students become productive citizens in the global world by 
engaging them in educational, multicultural, service-based, and social experiences. The Department of 
Campus Life strives to create and implement high-impact programs to meet the needs of our diverse 
student body and foster holistic development. Campus Life is the home of student involvement and 
helps students learn and develop by getting them involved outside of the classroom. 
 
Campus Life offers involvement opportunities in: 
 
The AmeriCorps National Service Program 
Fraternity and Sorority Life 
Leadership Development Programs 
Multicultural and Diversity Programs 
Civic Engagement and Volunteer Services 
Social Programs 
Student Media 
Student Organizations 
 
Hours of Operation: Monday-Friday 9:00am-5:00pm 
Online: http://www.clayton.edu/campus-life 
 
Department of Public Safety 
 
Location: Edgewater Hall ς Second Floor 
Telephone: 678-466-4050 
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The Department of Public Safety is comprised of four components: police officers; communication 
officers; security guards; and parking patrol. Our highest priority is the safety and security of our campus 
communityτstudents, faculty, staff and visitors. The Department of Public Safety operates 24/7. Some 
of the services provided are as follows: 
 
Emergency response 
Criminal and accident investigations 
Registration of vehicles and issuance of student and faculty/staff parking permits 
Issuance of temporary visitor parking permits 
Provide copies of campus parking rules and regulations 
Receipt of payment of parking fines 
Reports of lost and found items 
Assistance with minor vehicle problems, especially jump starting dead batteries and unlocking doors 
Courtesy escort to and from campus buildings and parking lots when there are safety concerns. 
 
Administrative Hours: Monday-Friday 8:00 am-5:00pm 
Online: http://www.clayton.edu/public-safety 
 
Disability Resource Center 
 
Location: Edgewater Hall, Suite 255 
Telephone: 678-466-5445 
 
The Disability Resource Center, in partnership with the university community, strives to create an 
accessible, inclusive campus where students with disabilities have an equal opportunity to fully 
participate in and benefit from all aspects of the educational environment. In accordance with the ADA 
and other laws, we provide accommodations to support physical and programmatic access, as well as 
related services, to CSU students with documented disabilities. The DRC serves as a resource for 
students, faculty, staff and the community regarding disability issues. 
Students with disabilities seeking accommodations or services should submit appropriate 
documentation to determine eligibility. Documentation guidelines, additional information and necessary 
forms are available in our office and on our website. Under the law, a disability is a condition that 
substantially limits one or more major life activities. Disabilities include, but are not limited to: 
 
Cognitive disabilities (LD, ADHD, brain injury, etc.) 
Autism Spectrum Disorders 
Psychological disabilities 
Sensory disabilities (visual, hearing) 
Motor/mobility disabilities 
Speech/language disabilities 
Chronic health impairments 
 
Based on the documentation provided, students may be eligible for one or more accommodations. 
Common accommodations may include, but are not limited to: 
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Extended test time 
Permission to audio record lectures 
Distraction-reduced testing environment 
Sign language interpreter services 
Alternate text formats for textbooks and other printed course materials 
Use of computers with assistive technology for testing 
Housing modifications 
Captioning services  
Assistive listening devices 
Volunteer note-takers 
Priority registration 
Physical access accommodations 
 
Hours of operation: Monday ς Friday 8:00am ς 5:00pm; Evening test administration, by appointment, 
ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ ƻŦ ƻƴŜ ǿŜŜƪΩǎ ƴƻǘƛŎŜΤ aƻƴŘŀȅ ς Thursday until 7:00pm. 
 
Online: http://www.clayton.edu/drc 
 
Division of Student Affairs 
 
Location: University Center, Room 250 
Telephone: 678-466-5444 
 
The Division of Student Affairs supports the mission of the University by providing the highest quality 
programs, services, and initiatives that enhance student educational experiences and foster discovery, 
learning and leadership in a diverse, global society. We value excellence, diversity and respect for 
others, integrity, and support thŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ŎƻƳƳƛǘƳŜƴǘ ǘƻ ŎƻƳƳǳƴƛǘȅ ŀƴŘ ŎƛǾƛŎ ŜƴƎŀƎŜƳŜƴǘΦ ¢ƘŜ 
Division of Student Affairs works in collaboration with the University community to promote student 
success. 
Included under the Division of Student Affairs: Housing and Residence Life, Student Activities Center, 
University Health Services, Career Services, Campus Life (Leadership Development, Greek Life and 
Volunteer Center), Community Standards, Disability Resource Center, International Student Services, 
Counseling and Psychological Services, Recreation and Wellness, Student Affairs Business Office, 
Veterans Resource Center, and Student Government Association. 
 
Hours of Operation: Monday - Friday: 8:00am-5:00pm  
Online: http://www.clayton.edu/student-affairs 
 
University Housing and Residence Life 
 
Location: University Housing Office, Laker Village 
Telephone: 678-466-4663 
 
Location: 24-hour Community Desk, Laker Hall 
Telephone: 678-466-5130 

http://www.clayton.edu/drc
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Clayton State University housing facilities consist of Laker Hall for approximately 400 new, first time, full 
time freshmen, and Laker Village Apartments, which houses approximately 800 upperclassmen. Laker 
Hall features 4 bedroom/2 bath suite-style units with kitchenette and a shared commons area. Laker 
Village Apartments offer 2- and 4-bedrooms suite-style units with private baths, a full kitchen, living 
room, and washer and dryer. Contract terms include 10-month and semester-only options. Additional 
facility amenities include: 
 
Live-In Professional and Para-professional staff 
24 Hour Community Desk, Laker Hall 
Easy access to campus resources and activities 
Suite-style rooms 
Snack Cafe 
Study Lounges 
Wireless high-speed internet 
Cable Television 
Laundry Facilities 
Game Room 
Swimming Pool (seasonal) 
 
Hours of Operation: Monday-Friday: 8:00am-5:00pm; refer to the website for additional hours of 
operation. 
Online: http://www.clayton.edu/housing 
 
Office of Career Services 
 
Location: Edgewater Hall, Room 228 
Telephone: 678-466-5400 
 
The Office of Career Services assists students in developing the self-awareness, knowledge, and skills 
that prepare them to manage their careers now and after graduation. Career counseling is available for 
students who need assistance choosing majors and career paths. Students can access a variety of 
programs and services to assist them in discovering opportunities for student jobs and internships, 
developing professionally, and launching a career. Career Services also provides mutually beneficial 
linkages between the University and the employment community. Employers post opportunities online 
and recruit and interview students seeking internships, part-time jobs, and full-time career positions. 
Services available through the Office of Career Services include the following: 
Career counseling 
Seminars and workshops related to professional development and an effective job or career search 
Resume critique services 
Practice interviews 
Online access to employment and internship opportunities through Laker CareerZone 
Employer networking opportunities 
On-campus recruiting and interviewing 
Individual career coaching 

http://www.clayton.edu/housing
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Four annual career or job fairs 
Job search assistance 
 
Internships and Cooperative Education 
 
Students complement their academic learning with practical experience in a work setting related to their 
programs of study or career goals. Most degrees require internships and many include elective 
internships. Students should refer to specific program requirements regarding required and optional 
internships. Cooperative Education also provides work-related learning experiences, usually over an 
extended number of semesters, often without earning academic credit. Students who do not earn credit 
may receive non-credit transcript documentation for participating in internships or cooperative 
education. 
 
Students interested in internships or cooperative education must meet the following eligibility 
requirements:  
Complete at least one full semester at Clayton State; 
Earn the appropriate number of credit hours (baccalaureate degree - 30 hours; associate degree - 18 
hours; certificate - 12 hours); 
Maintain Good Academic Standing; 
Complete all course prerequisites; 
Obtain prior approval from the Office of Career Services and the appropriate faculty coordinator by 
ǇǊƻǾƛŘƛƴƎ ŜǾƛŘŜƴŎŜ ǘƘŀǘ ǘƘŜ ŜȄǇŜǊƛŜƴŎŜ ƛǎ ŘƛǊŜŎǘƭȅ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅΦ 
 
After a student is offered and accepts a position, he or she must articulate clear learning objectives on 
the Internship Learning Agreement Form which provides a statement of understanding between the 
student, the University, and the internship site and is used to document student progress. Any student 
who fails to submit a completed Internship Learning Agreement Form by the deadline is subject to being 
withdrawn from the course.  
Hours of operation: Monday ς Friday 8:00a.m. ς 5:00p.m.; Evening hours by appointment 
Online: http://www.clayton.edu/career  
Email: career@clayton.edu 
 
Office of Community Standards 
 
Location: University Center, Room 250 
Telephone: 678-466-5444 
 
The Office of Community Standards works to educate students on their rights and responsibilities in the 
University Community, and through its processes and procedures, ensures accountability for 
improper behavior, upholds the requirements of due process, and when applicable, levies fair, 
appropriate, and educational disciplinary sanctions for conduct violations. 
 
Conflict Resolution and Mediation Services 
Alcohol Education and Programming 
Peer Health Educator 

http://www.clayton.edu/career
mailto:career@clayton.edu
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Programming on various conduct issues 
Experiential and Leadership Opportunities for students, faculty, and staff 
Resources for Faculty about Academic Misconduct 
 
Hours of Operation: Mon.-Fri.: 8:00am-5:00pm  
Online: http://clayton.edu/community-standards.  
 
Office of Information Technology & Services 
 
The HUB 
 
Location: University Center, Room 101  
Telephone: 678-466-HELP (4357) 
Email: thehub@clayton.edu  
 
The HUB is the frontline technical support center for Clayton State University. We provide support for 
student, faculty, and staff technical problems, as well as provide support for students needing help with 
school related applications. We strive to make sure technology enhances the learning process at CSU.  
 
Technical support for computer devices and campus connectivity  
All hardware and software troubleshooting services  
Preferred vendor hardware repairs  
Software installation assistance and troubleshooting  
Workshops and individual assistance with all campus supported software and training  
Scanner available, client must provide media for saving scanned items  
 
Hours of Operation: Monday ς Thursday 8:30am ς 7:00pm; Friday 8:30am ς 1:00pm  
Online: http://clayton.edu/hub 
 
Media & Printing Services 
 
Location: Faculty Hall, Room 126  
Telephone: 678-466-4377 
 
Media & Printing Services provides A/V instructional classroom equipment and printing and copying 
services for the faculty and staff of Clayton State University. M&PS student services include: 
 
free usage of digital cameras for classroom projects  
free usage of camcorders/tripods for classroom projects  
printing of color posters and flyers for student organizations with authorized accounts 
(Students should contact LaShanda Hardin in the Office of Campus Life for details) 
laminating and binding services also available 
 
Hours of Operation: Mon.-Fri.: 8:00am-5:00pm 
Online: http://www.clayton.edu/media 

http://clayton.edu/community-standards
http://clayton.edu/hub
http://www.clayton.edu/media
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University Health Services 
 
Location: Laker Village, 1000 Building 
Telephone: (678) 466-4940 
 
University Health Services (UHS) is available to meet the healthcare needs of CSU students at its location 
in Laker Village Apartments, Building 1000. Services provided include illness and injury care, 
immunizations, sports and employer physicals, GYN care, allergy and asthma treatments, preventive 
care, prescription management, laboratory services, office procedures, referrals to specialists, STD 
testing, birth control and health education. Appointments may be scheduled in advance but walk-ins are 
always welcome when a physician or nurse practitioner is available in the clinic. 
 
The student health fee covers unlimited office visits with a physician or nurse practitioner, over-the-
counter medications and limited in-office lab tests each semester. Immunizations, diagnostic laboratory 
testing, physicals, office procedures, and prescription medications require students to pay a fee for 
service. Each semester, UHS offers health fairs with various free healthcare testing opportunities. 
 
Hours of Operation: Monday-Thursday 7 a.m. - 5 p.m., Friday 8 a.m. ς 3 p.m. Closed Saturday, Sunday 
and CSU holidays. 
Online: http://www.clayton.edu/uhs (current fee schedule and additional information)  
 
University Advancement 
 
Location: Clayton State East - Woodlands Hall, 2nd Floor 
Telephone: 678-466-4460 
 
The Division of University Advancement supports the mission of Clayton State University by building 
ongoing relationships with alumni, students, faculty, staff, friends, corporations, and foundations; 
generating -ŦƛƴŀƴŎƛŀƭ ǊŜǎƻǳǊŎŜǎΤ ŀƴŘ ǇǊƻƳƻǘƛƴƎ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǎǘǊategic messages to various audiences.  
 
Hours of Operation: Monday through Friday: 8 a.m. to 5 p.m. 
Online: http://www.clayton.edu/University-Advancement 
 
Veterans Resource Center 
 
Location: Edgewater Hall, Room 115 
Telephone: 678-466-5527 
Email: VeteransResourceCenter@clayton.edu 
 
The Veterans Resource Center (VRC) is committed to helping create a seamless transition into higher 
education for Military Service Members and their dependents. The VRC provides Service Members a 
welcoming and dedicated venue to assist in adjusting to campus life and achieving academic excellence. 
The VRC is a place for Veterans and Active Duty members alike to meet, get information, and just hang 
out and be themselves with like-minded individuals who understand the military culture and language. 

http://www.clayton.edu/uhs
http://www.clayton.edu/University-Advancement
mailto:VeteransResourceCenter@clayton.edu
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Knowing that transitioning back to a civilian lifestyle, including the campus lifestyle, can be a culture 
shock for some, the VRC staff is dedicated to providing resources, connections and support for all armed 
ŦƻǊŎŜǎ ƳŜƳōŜǊǎ ŀƴŘ ǘƘŜƛǊ ŦŀƳƛƭƛŜǎ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜƛǊ ŎƻƭƭŜƎŜ ŎŀǊŜŜǊΦ ¢ƘŜ ±w/ ƻǇŜǊŀǘŜǎ ŀǎ ŀ άп-1-мά 
location for information about services available on campus and in the local community. Learn more 
about the Veterans Resource Center online at http://www.clayton.edu/veterans-information-
page/home 
 
Auxiliary Services 
 
Dining Services 
 
DineCSU 
Telephone: (678) 466-4213 
 
DineCSU offers a variety of dining options on campus. The Lakeside Dining Hall is an all-you-care-to-eat 
venue, located in the University Center. It offers grill items, a hot line with meat and vegetarian entrees 
and sides, a salad bar, a deli, brick oven pizza, desserts and beverages. In addition to the Dining Hall, we 
ƘŀǾŜ WŀȊȊƳŀƴΩǎ /ŀŦŞ ŦƻǊ ŎƻŦŦŜŜ ŀƴŘ ǎƳƻƻǘƘƛŜǎΣ tƛȊȊŀ Iǳǘ 9ȄǇǊŜǎǎΣ {ǳō/ƻƴƴŜŎǘƛƻƴΣ [ŀƪŜǎƛŘŜ 9ȄǇǊŜǎǎΣ 
Chick-fil-! 9ȄǇǊŜǎǎΣ ŀƴŘ {ŀƴŘŜƭƭŀΩǎ CƭŀǘōǊŜŀŘ /ŀŦŞΦ wŜǎƛŘŜƴǘǎ ƻŦ [ŀƪŜǊ Iŀƭl are required to select one of 
the residential meal plans during the Laker Hall contract process. Laker Village residents have the option 
to select a meal plan during the Housing contract process. All other students may purchase a meal plan 
in the LakerCard Center at any point during the semester. For more information about Dining Services 
and meal plans, visit: http://www.csudining.com/. 
 
Lakeside Dining Hall 
Location: University Center - First Floor 
Telephone: 678-466-4211 
 
The Lakeside Dining Hall is an all-you-care-to-eat dining hall. It features a variety of breakfast, lunch and 
dinner options where you can eat as much as you like during each visit. Dining options include: 
 
A full salad bar 
Make-your-own deli sandwiches 
Brick-oven pizza 
Hot-off-the-grill burgers 
Specialty sandwich each day 
Hot entrées featuring American, vegetarian and international selections 
Desserts and beverages 
 
Meal plan customers will appreciate the great value their meal plan offers over the cash price. Meal 
Plans are accessed with your LakerCard. Cash, credit/debit cards, LakerBucks, and Dining Dollars are also 
accepted for payment of an individual all-you-care-to-eat meal. 
Need to eat in your office or on the run? Get a to-go meal with either our reusable to-go container (one-
time charge of $5.30) or with our single-use biodegradable container ($.50). Additional details available 
at the Dining Hall. 

http://www.clayton.edu/veterans-information-page/home
http://www.clayton.edu/veterans-information-page/home
http://www.csudining.com/
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Hours of Operation 
Visit us Online 
 
WŀȊȊƳŀƴΩǎ /ŀŦŞ 
Location: University Center - Second Floor 
Telephone: 678-466-4207 
 
Wake up and smell the fresh-brewed selection of coffees. Relax or study as you enjoy a fresh salad or 
sandwich. Or, maybe you need a pick-me-ǳǇ ƛƴ ǘƘŜ ŀŦǘŜǊƴƻƻƴΧƘƻǿ ŀōƻǳǘ ŀƴ ƛŎŜ-cold smoothie or fresh-
ōŀƪŜŘ ŎƻƻƪƛŜǎΣ ōǊŜŀƪŦŀǎǘ ǎŀƴŘǿƛŎƘŜǎΣ ŀƴŘ ŘŜƭƛŎƛƻǳǎ ǇŀǎǘǊƛŜǎΦ WŀȊȊƳŀƴΩǎ ƛǎ ŀ ƎǊŜŀǘ ǇƭŀŎŜ ǘƻ ƎŜǘ ŀ ǎƴŀŎƪ ƻƴ 
the run or meet up with friends and relax. Cash, credit/debit cards, LakerBucks, and Dining Dollars are 
accepted for payment. 
Hours of Operation 
Visit us Online 
 
{ŀƴŘŜƭƭŀΩǎ 
Location: Laker Hall Lobby 
Telephone: 678-466-7474 
 
{ŀƴŘŜƭƭŀΩǎ CƭŀǘōǊŜŀŘ ƳŜƴǳ ŦŜŀǘǳǊŜǎ ǇǊŜƳƛǳƳ ǉǳŀƭƛǘȅΣ ƘŜŀƭǘƘ-conscious and simply delicious items for 
your enjoyment. Great tasting wraps, quesadillas, rice bowls, salads, and more. The menu includes a 
great vegetarian selection plus all menus can be made vegetarian. Eat Right, Right Away! 
 
We Proudly Serve Starbucks brewed coffee, tea and hot chocolate to perk up your day or to 
complement your meal. 
Paninis 
Rice bowls 
Flatbread pizzas 
Quesadillas 
Burritos 
Snacks and beverages 
 
Cash, credit/debit cards, LakerBucks, and Dining Dollars are accepted for payment. 
 
Hours of Operation 
Visit us Online  
 
Pizza Hut Express 
Location: University Center - First Floor 
Telephone: 678-466-4210 
 
Get a Personal Pan Pizza® topped with quality meats, fresh vegetables, and pure mozzarella cheese. Try 
ǘƘŜ ¢ǳǎŎŀƴȅ Ǉŀǎǘŀǎ ƻǊ ƳŀƪŜ ƛǘ ŀ ŎƻƳōƻ ǿƛǘƘ ōǊŜŀŘǎǘƛŎƪǎ ŀƴŘ ŀ ŘǊƛƴƪΦ Lƴ ǘƘŜ ƳƻƻŘ ŦƻǊ ǿƛƴƎǎΚ ²ŜΩǾŜ Ǝƻǘ 
those, too! We also have Cinna-Sticks available for a sweet finish to any meal. Cash, credit/debit cards, 
LakerBucks, and Dining Dollars are accepted for payment. 

https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/index.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/jazzmans.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/sandellas.html
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Hours of Operation 
Visit us Online 
 
SubConnection 
Location: University Center - First Floor 
Telephone: 678-466-4210 
 
SubConnection offers made-to-order subs, wraps, and salads. Choose from a variety of fresh baked 
breads loaded with high-quality meats, cheeses and finished off with your favorite garden toppings & 
condiments. Or grab a fresh-made salad filled with fresh vegetables and tender meats. Cash, 
credit/debit cards, LakerBucks, and Dining Dollars are accepted for payment. 
Hours of Operation 
Visit us Online 
 
Lakeside Express 
Location: University Center Commons 
 
Lakeside Express is a food cart concept offering a different menu each day of the week. Each daily 
entrée is just $5.99! Visit our website for daily menus. Lakeside Express also serves fresh gourmet salads 
and sandwiches and freshly-brewed Starbucks coffee.  
 
House of Operation 
Visit us Online 
 
Chick-fil-A Express 
Location: Magnolia Hall lobby 
 
Chick-fil-A Express is a quick-serve location offering Chick-fil-A sandwiches, waffle potato chips, 
chocolate chunk cookies, ice tea, lemonade, and canned soft drinks. This location accepts cash, credit, 
and LakerBucks (Dining Dollars cannot be used here). 
 
House of Operation 
NEW!  
DineCSU Catering Services 
 
DineCSU Catering Services is committed to making your event a success. Our team of catering 
professionals is available to assist you with planning every aspect of your event. To plan your next event, 
or for further assistance, please contact Halina Skrzypek, DineCSU Catering Services Manager, at 678-
466-4212 or email us at halinaskrzypek@clayton.edu. You can now order Catering for your event online 
through CaterTrax! Visit http://dinecsu.catertrax.com to set up your profile, create and manage your 
online account. You can also make payments using the online wallet.  
 
Catering Office Hours: Monday-Friday 9:00am-3:00pm 
 

https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/pizzahutexpress.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/subconnection.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
https://csudining.sodexomyway.com/dining-choices/lakesideexpress.html
https://csudining.sodexomyway.com/dining-choices/hoursofoperation.html
mailto:halinaskrzypek@clayton.edu
http://dinecsu.catertrax.com/
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LakerCard Center 
 
Location: University Center, First Floor 
Telephone: (678) 466-4215 
 
The LakerCard is your official Clayton State student ID card. It is required as photo identification on 
campus and for access to various services, including the Library. Students can deposit money to their 
LakerBucks Account for cashless payment of goods, services, and fees at: 
 
The LocƘ {ƘƻǇ ŀƴŘ [ƻŎƘΩǎ bŜǎǘ 
All Dining locations 
SmartPrint 
Vending 
Student copying 
Dental Hygiene 
University Health Services 
Public Safety 
The Library 
 
LakerCard Online allows cardholders and guests to make deposits to the LakerBucks account and allows 
cardholders to manage their LakerCard and LakerBucks account online. LakerCard Mobile offers the 
same conveniences on your mobile device. The app is available on the App Store and Google Play Store. 
{ŜŀǊŎƘ ŦƻǊ ά.ƭŀŎƪōƻŀǊŘ ¢ǊŀƴǎŀŎǘ aƻōƛƭŜέΣ ƛƴǎǘŀƭƭ ǘƘŜ ŀǇǇΣ ŀƴŘ ŦƛƴŘ /ƭŀȅǘƻƴ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅΦ [ƻƎ ƛƴ ǿƛǘƘ 
your CSU network login.  
 
¢ƘŜ [ŀƪŜǊ/ŀǊŘ ƛǎ ǊŜǉǳƛǊŜŘ ŦƻǊ ǳǎƛƴƎ .ƻƻƪǎǘƻǊŜ .ǳŎƪǎ ŀǘ ǘƘŜ [ƻŎƘ {ƘƻǇΣ [ƻŎƘΩǎ bŜǎǘ, and online during the 
days of Bookstore Bucks at the beginning of each semester. The LakerCard is required to access your 
meal plan at the Lakeside Dining Hall and for using Dining Dollars.  
 
For Laker Hall residents, the LakerCard provides access to Laker Hall, your suite, and laundry machines. 
For Laker Village residents, the LakerCard provides access to your suite.  
 
The LakerCard Center also provides the following services as a convenience: 
 
BankMobile (student refund) activation code support 
Meal Plan sales and support 
Fax services 
SmartPrint refunds and support 
Vending refunds and support 
Career Center testing fee payments 
Cell Phone and used household battery recycling 
Postage stamps and envelopes 
 
Visit our website: http://www.lakercard.com 
 

http://www.lakercard.com/
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Hours of Operation 
 
The Loch Shop 
 
Location: Edgewater Hall - First Floor 
Telephone: (678) 466-4220 
 
The Loch Shop is your one-stop shop for all required course materials, technology products and Clayton 
State University logo items. Among the product lines offered by the Loch Shop are: 
  
Textbooks and other required course materials, as requested by your professor 
E-books 
Dell laptops that meet CSU requirements 
CSU logo apparel and non-logo apparel 
CSU gift merchandise 
School and office supplies 
Backpacks 
Study Aids 
Snacks and beverages  
 
Use Price Loch to compare our textbook prices with those of other online retailers. Purchase directly 
through Price Loch to get the best price! Check it out now at http://www.priceloch.com.  
 
Bookstore Bucks are available at the beginning of each semester. Up to $1,000 in Bookstore Bucks are 
available to students for the purchase of any Loch Shop merchandise. Use of funds must be pre-
authorized via The DUCK. An additional $1,000 can be requested on the SWAN for the purchase of 
laptops and other technology needs. Bookstore Bucks are also available for use online at 
http://www.ishoplochshop.com/. (Note: Your LakerCard is required to use your Bookstore Bucks in the 
ǎǘƻǊŜ ŀƴŘ ƻƴƭƛƴŜΦύ ¢ƘŜ [ƻŎƘ {ƘƻǇΩǎ ƻƴƭƛƴŜ ǎǘƻǊŜ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ǇǳǊŎƘŀǎŜ ȅƻǳǊ ǘŜȄǘōƻƻƪǎ ŀƴŘ ƻǘƘŜǊ /{¦ 
products anytime, anywhere. 
 
The Loch Shop offers several options for textbook purchases. We offer new textbooks, used textbooks, 
textbook rentals of over 85% of all titles, and e-books. The Loch Shop also conducts a daily buyback 
program, except during our peak periods. 
 
Visit the Loch Shop online for dates and times for Bookstore Bucks, as well as, promotions and events. 
 
Hours of Operation 
 
[ƻŎƘΩǎ bŜǎǘ 
 
Location: University Center ς Main Street 
Telephone: (678) 466-LOCH (5624) 
 
[ƻŎƘΩǎ bŜǎǘ ƛǎ ŀ ŎƻƴǾŜƴƛŜƴŎŜ ǎǘƻǊŜ ŀƴŘ ǎǇƛǊƛǘ ǎƘƻǇ ƛƴ ƻƴŜ ƭƻŎŀǘƛƻƴΦ  

http://www.clayton.edu/auxservices/laker-card
http://www.priceloch.com/
http://www.lochshop.com/
http://www.clayton.edu/auxservices/the-loch-shop
http://www.clayton.edu/auxservices/the-loch-shop
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Snacks and beverages 
Coke Freestyle machine 
Blue Books and Scantrons 
CSU Logo merchandise 
 
[ƻŎƘΩǎ bŜǎǘ ŀŎŎŜǇǘǎ cash, credit, LakerBucks, and Bookstore Bucks (during days of Bookstore Bucks).  
 
Visit our website: http://www.clayton.edu/auxservices/lochs-nest  
 
Hours of Operation 
 
Smartprint/Copying 
 
SmartPrint is the student printing service on campus. Documents must be queued from your laptop 
computer using the SmartPrint print queues (download available online) or from the GALILEO 
workstations. Print stations are located in the Library, the University Center, Laker Hall, Clayton Hall, 
Magnolia Hall, Lakeview Science and Discovery Center, the Center for Academic Success, Continuing 
Education, and the Music Building. Photo Copiers are located in the Library and University Center. Both 
services accept LakerBucks exclusively for payment. For questions about SmartPrint, contact the 
LakerCard Center at (678) 466-4215. 
 
Online: http://www.clayton.edu/auxservices/smartprint  
 
Vending 
 
Vending services are available across campus. Selections include soft drinks, water, juices, energy drinks, 
and snack items. All vending machines accept cash and LakerBucks. Vending purchases with LakerBucks 
receive a 5% discount. For questions or refunds, contact the LakerCard Center at (678) 466-4215. 
 
Visit the Vending website for more information. 
 
Campus Centers and Activities 
 
Intercollegiate Athletics 
 
Location: Athletics Center 
Telephone: 678-466-4678 
 
Clayton State University Athletics program features 10 sports and competes at the NCAA Division II-level 
in the Peach Belt Conference. The University has five male and five female teams, which compete in six 
sports: 
 
ƳŜƴΩǎ ŀƴŘ ǿƻƳŜƴΩǎ ōŀǎƪŜǘōŀƭƭ 
ƳŜƴΩǎ ŀƴŘ ǿƻƳŜƴΩǎ ǎƻŎŎŜǊ 

http://www.clayton.edu/auxservices/lochs-nest
http://www.clayton.edu/auxservices/lochs-nest
http://www.clayton.edu/auxservices/smartprint
http://www.clayton.edu/auxservices/vending
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ƳŜƴΩǎ ŀƴŘ ǿƻƳŜƴΩǎ ŎǊƻǎǎ ŎƻǳƴǘǊȅ 
ƳŜƴΩǎ ŀƴŘ ǿƻƳŜƴΩǎ ǘǊŀŎƪ 
ǿƻƳŜƴΩǎ ǘŜƴƴƛǎ 
ƳŜƴΩǎ ƎƻƭŦΦ 
 
In the Peach Belt Conference, the Lakers face such schools as Columbus State, Georgia College, 
Armstrong Atlantic, and Georgia Regents. The conference consists of fourteen Southeastern schools that 
ƘŀǾŜ ǿƻƴ оо ƴŀǘƛƻƴŀƭ ŎƘŀƳǇƛƻƴǎƘƛǇǎΦ /ƭŀȅǘƻƴ {ǘŀǘŜΩǎ ²ƻƳŜƴΩǎ .ŀǎƪŜǘōŀƭƭ ǘŜŀƳ ǿƻƴ ǘƘŜ нлмм 5ƛǾƛǎƛƻƴ LL 
National Championship. 
 
All students are strongly encouraged to support their teams by attending games, meets, and matches. 
Admission to home events is free for Clayton State students with a LakerCard.  
 
Hours of Operation: Monday-Friday 8:00am-5:00pm  
Online: http://www.claytonstatesports.com/ 
 
Recreation and Wellness  
 
Location: Student Activities Center 
Telephone: 678-466-4976 
 
The Department of Recreation & Wellness is responsible for the operation and management of the 
26,500 square foot, multi-level Fitness Center which is located within the Student Activities Center. The 
Department of Recreation & Wellness (DRW) aspires to facilitate the physical, social, emotional, and 
intellectual development of the Clayton State University students and community by providing an 
environment that is fun, relaxing and supportive of holistic lifestyle practice; further, DRW provides 
opportunities for the daily participation in recreation and leisure activities.  
 
Online: 
 
Recreation & Wellness: http://www.clayton.edu/recwell  
Fitness Center: http://www.clayton.edu/recwell/Fitness-Center 
Intramural Programs: http://www.clayton.edu/recwell/Intramural-Sports 
Outdoor Adventure Programs: http://www.clayton.edu/recwell/Outdoor-Adventure 
 
Student Government Association 
 
Location: Student Activities Center, Room 203 
Telephone: 678-466-5435 
 
The Student Government Association (SGA) is an elected body of student representatives who work in 
conjunction with the Division of Student Affairs and other administrative units to address student issues. 
The Student Government Association also facilitates communication between students and Clayton 
State administration and the University System of Georgia. The Student Government Association 
promotes the general welfare of the student body by obtaining student input and recommending 

http://www.claytonstatesports.com/
http://www.clayton.edu/recwell
http://www.clayton.edu/recwell/Fitness-Center
http://www.clayton.edu/recwell/Intramural-Sports
http://www.clayton.edu/recwell/Outdoor-Adventure
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policies and regulations to the appropriate decision-making administrators of Clayton State University. 
{ƻƳŜ ƻŦ {D!Ωǎ ƛƴƛǘƛŀǘƛǾŜǎ ƛƴŎƭǳŘŜΥ 
 
Student Appreciation Day 
Midnight Study Breakfast 
Annual Student Forum 
Homecoming King and Queen Campaign 
 
Hours of Operation: Varies 
Online: http://www.clayton.edu/sga  
 
Spivey Hall 
 
Location: Spivey Hall 
Telephone: 678-466-4200 
 
/ƭŀȅǘƻƴ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ {ǇƛǾŜȅ Iŀƭƭ Ƙŀǎ ōŜŜƴ ƛƴ Ŝxistence since 1991. An elegant, intimate recital hall 
with 392 seats, Spivey Hall has won international acclaim for its superb acoustics and the artistic 
excellence of its annual concert series featuring outstanding international classical, jazz and world-music 
artists. Equally important are its music education programs, serving some 18,000 students from 18 
metro-Atlanta counties each year. Because of its high-quality programming, Spivey Hall draws audiences 
from throughout Georgia and the Southeast, serving more than 35,000 people annually. Performances 
by Spivey Hall musicians are frequently heard on nationally-broadcast public-radio programs reaching 
1.2 million people in 250 markets across North America. Spivey Hall also supports Clayton State 
UniversiǘȅΩǎ ƎǊƻǿƛƴƎ 5ŜǇŀǊǘƳŜƴǘ ƻŦ ±ƛǎǳŀƭ ŀƴŘ tŜǊŦƻǊƳƛƴƎ !Ǌǘǎ ǇǊƻƎǊŀƳ ŀƴŘ ǎŜǊǾŜǎ ŀǎ ŀ ǾŀƭǳŀōƭŜ 
performance venue for numerous regional music ensembles. 
 
Group tours available by appointment 
Clayton State students never pay more than $10 ς based on availability 
Guests (over the age of 12) attending with CSU students are also $10 ς based on availability 
While enrolled in music appreciation at CSU, concerts are free with an advanced reservation* 
Music majors attend all concerts free with an advance reservation* 
CSU ǎǘǳŘŜƴǘǎ Ƴŀȅ ŀǘǘŜƴŘΣ ŦǊŜŜ ƻŦ ŎƘŀǊƎŜΣ {ǇƛǾŜȅ IŀƭƭΩǎ ǿƛŘŜ ǾŀǊƛŜǘȅ ƻŦ ¸ƻǳƴƎ tŜƻǇƭŜΩǎ /ƻƴŎŜǊǘǎ ƻŦŦŜǊŜŘ 
during the week 
 
*Free tickets must be picked up at least 15 minutes prior to concert start time. 
 
Box Office Hours: Monday-Friday: 9:00 am ς 5:00 pm  
Online: http://www.spiveyhall.org/ 
 
Student Activities Center 
 
Location: Student Activities Center 
Telephone: 678-466-5433 
 

http://www.clayton.edu/sga
http://www.spiveyhall.org/


Schoo l  of  Gradua te  St ud ies  69   

The Student Activities Center (SAC) is the hub for student activities, student organizations, programming 
and events, fitness, intramural sports, recreation, and fun at Clayton State University!  
 
Our 62,000 square foot state of the art facility is equipped with a 4,800 square foot ballroom, a high-
tech, up-beat fitness center with a full range of cardio and strength training equipment, an attractive 
outdoor green space and other auxiliary spaces including an interactive game room, a Student 
Organization Suite, intramural basketball courts, and a lounge area. 
 
Hours of Operation: Monday-Thursday 6:30am-11:00pm; Friday 6:30am-8:00pm; Saturday Noon-
5:00pm; Sunday 2:00pm-8:00pm 
Online: http://www.clayton.edu/student-activities-center 
 
University Chorale 
 
Location: Music Education, Room 156 
Telephone: 678-466-4757 
 
The Clayton State University Chorale performs both on and off campus throughout the year. 
Participation in the Clayton State University Chorale is open to students in all majors, pending a 
successful audition and enrollment in the appropriate ensemble course. The audition will test tonal 
memory, vocal range, and some music reading ability. For information, contact Dr. Michael Fuchs 
(michaelfuchs@clayton.edu). 
 
Online: http://www.clayton.edu/vpa/music 
 
University Community Chorus 
 
Location: Music Education, Room 156 
Telephone: 678-466-4757 
 
The Clayton State University Community Chorus is open to faculty, staff, members of the community, 
and CSU students. CSU students enroll in MUSC 3510 for one hour of elective credit. The Community 
Chorus has one rehearsal each week performs a concert each fall and spring semester. 
 
For information, contact Dr. Michael Fuchs (michaelfuchs@clayton.edu) 
Online: http://www.clayton.edu/vpa/music 
 
University Jazz Band 
 
Location: Music Education, Room 209 
Telephone: 678-466-4760 
 
The Clayton State University Jazz Band performs on campus throughout the year. Participation in the 
Clayton State University Jazz Band is open to students in all majors, pending a successful audition. 
Contact Mr. Stacey Houghton for more information (staceyhoughton@clayton.edu). 

http://www.clayton.edu/student-activities-center
mailto:michaelfuchs@clayton.edu)
http://www.clayton.edu/vpa/music
http://www.clayton.edu/vpa/music
mailto:staceyhoughton@clayton.edu
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Students must enroll in the course to participate (one hour credit, may be repeated for credit): MUSC 
1710 or MUSC 3410 (Jazz Band section). Jazz Band class meetings/rehearsals are M 6:30-9:00pm in M 
150. 
 
Online: http://www.clayton.edu/vpa/music 
 
 
University Orchestra 
 
Location: Music Education Building, Room 148 
Telephone: 678-466-4745 
 
The Clayton State University Orchestra performs on campus throughout the year, including concerts 
together with the Southern Crescent Symphony Orchestra. Participation in the Clayton State University 
Orchestra is open to students in all majors, pending a successful audition. Contact Dr. Richard Bell for 
more information (richardbell@clayton.edu).  
 
Students must enroll in the course to participate (one hour credit, may be repeated for credit): MUSC 
1710 or MUSC 3410 (Orchestra section). Orchestra class meetings/rehearsals are MR 5:00-6:15pm and T 
7:15-9:15pm in M 150. 
Online: www.clayton.edu/vpa/music  
 
University Theatre 
 
Location: Arts & Sciences Building, Room 126 
Telephone: 678-466-4740 
 
The Clayton State University Theatre program presents two productions on campus each year. 
Participation in the Clayton State University Theatre Program is open to students in all majors, pending a 
successful audition. Contact Ms. Shontelle Thrash for more information (shontellethrash@clayton.edu). 
 
Students selected for participation for theatrical productions must enroll in the appropriate course in 
order to participate: THEA 1990, 2990 or 3991. 
 
Online: http://www.clayton.edu/vpa/theatre 
 

Basic Student Responsibilities 

Students have responsibility for the development of their academic, social, and career goals. As part of 
their educational experiences at Clayton State, students are responsible and accountable for their 
academic choices and actions. They are responsible for reviewing, understanding, and abiding by the 
regulations, procedures, requirements, and deadlines described in official publications including the 
Catalog, the Student Handbook, Class Schedules, and applicable Departmental Student Handbooks.  
 

http://www.clayton.edu/vpa/music
mailto:richardbell@clayton.edu
http://www.clayton.edu/vpa/music
mailto:shontellethrash@clayton.edu
http://www.clayton.edu/vpa/theatre
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Responsibilities in the Classroom 
Each student is expected to:  

¶ attend class; 

¶ arrive for class on time and leave the classroom only at the end of class;  

¶ engage in class discussions and activities when appropriate;  

¶ exhibit classroom behavior that is not disruptive of the learning environment;  

¶ make arrangements so that any children for which they are responsible are not brought into 
classroom buildings during class time;  

¶ secure and turn off all electronic communications and entertainment devices during class time 
unless otherwise directed by the course instructor. Any use of a cell phone or other unauthorized 
electronic devise during an examination may lead to an accusation of academic dishonesty, which 
may ultimately lead to expulsion from the University. 

 
Course Responsibilities 
Each student is expected to:  

¶ observe the prerequisites, co-requisites and other requirements for the course; 

¶ obtain and understand the course syllabus;  

¶ keep up with the coursework, complete all courses requirements, submit all assignments, and 
take all scheduled examinations;  

¶ address any conflicts in scheduling with the instructor as soon as possible and in accordance with 
course policies concerning scheduled course activities;  

¶ review all graded material and seek help if necessary;  

¶ notify the instructor of any documented disabilities that might interfere with completion of 
course work as soon as possible;  

¶ fairly and thoughtfully complete the course and instructor evaluation forms. 
 
Academic Progress 
Each student is expected to take an active part in assessing his or her academic progress each semester, 
and to monitor progress towards completion of graduation requirements. Each student is expected to:  
¶ review academic policies and procedures described in the current Catalog as well as in applicable 

Departmental Student Handbooks. 
¶ know basic University, school or college, and departmental admission, progression and 

graduation requirements in their chosen majors and minors so they may plan completion of these 
requirements;  

¶ meet each semester with the academic advisor to review academic progress, program plan and 
continuing enrollments.  

¶ maintain personal copies of a tentative degree plan, progress reports, general educational 
material, and transfer credit evaluations until after graduation;  

¶ see that any academic records from other universities are transferred and received by all the 
appropriate offices for evaluation. 

 
Interactions with Faculty and Other Students 
Each student is expected to:  
¶ understand the concept of academic honesty and adhere to its principles;  
¶ be respectful and polite to all faculty and other students;  



Schoo l  of  Gradua te  St ud ies  72   

¶ be familiar with and abide by the University's sexual harassment policies as well as University 
policies regarding consensual relationships between instructors and students;  

¶ consult the Student Conduct Code about other aspects of student conduct in and out of the 
classroom. 

 

Required First-Year Experience Program Policy 

The First-Year Experience program is designed to introduce new students to the academic, social, and 
cultural community at Clayton State University. In an effort to help students adjust to college life and 
ensure success, first-time traditional students enrolling in 9 or more semester hours are required to 
enroll in CSU 1000 ς First Year Seminar. Students will have the opportunity to select from a variety of 
thematic CSU 1000 sections in which students must earn a grade of a D or better.  
 

Computer Devices at Clayton State 

Clayton State set a precedence in 1998 by being one of the first public universities to require all students 
to use laptop computers. We continue this tradition by requiring on demand access to an appropriate 
computing device for academic assignments and communications. The teaching and learning process 
continues to evolve using technology as a tool. Your University email address is the method of 
communication with the campus community. As you select your device make sure it will meet the 
requirements for your course of study.  
 
In short every student should have on demand access to a computer device that meets the 
requirements for all academic assignments and communications. Be prepared to take your computer to 
class. 
 
For hardware and software specifications and additional details, go to the CSU Computer Requirements 
& Recommendations website.  
 

1. Computer Access. As a Clayton State student you are required to have on demand access to a 
laptop computer that meets faculty-approved hardware and software requirements for your 
academic program. 

¶ {ǘǳŘŜƴǘ ƻǇǘƛƻƴǎ ŦƻǊ άŀŎŎŜǎǎέ Ƴŀȅ ƛƴŎƭǳŘŜ ǇŜǊǎƻƴŀƭ ƻǿƴŜǊǎƘƛǇΣ ƭŜŀǎŜΣ ǊŜƴǘΣ ƻǊ ǎƘŀǊŜ ŀ ƭŀǇǘop 
computer that meets minimum requirements as long as the student has regular, unrestricted 
access to the computer.  

¶ A list of preferred vendors are available on the CSU Computer Requirements & 
Recommendations website. Vendors are given preferred status only after training and 
authorizing the Clayton State help desk (the HUB) to perform in-warranty repairs on laptop 
computers purchased by Clayton State students. Use of a Clayton State preferred vendor is 
not required.  

2. Available Software. Office 365 is available for your laptop computer and other web browser 
supported devices.  

¶ Clayton State makes all features of Microsoft Office 365 available to currently enrolled 
students as part of the $57.00 technology fŜŜΦ Lǘ ǿƛƭƭ ōŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŀŎŎŜǎǎ 

http://clayton.edu/hub/ITP-Choice
http://clayton.edu/hub/ITP-Choice
http://clayton.edu/hub/ITP-Choice
http://clayton.edu/hub/ITP-Choice
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the features via login with the CSU issued email account at portal.office.com. For assistance 
students should contact the HUB.  

¶ Additional software necessary for specific courses and/or programs will be available for 
ǇǳǊŎƘŀǎŜ ŦǊƻƳ ǘƘŜ [ƻŎƘ {ƘƻǇΣ /ƭŀȅǘƻƴ {ǘŀǘŜΩǎ .ƻƻƪ {ǘƻǊŜ ŀƴŘκƻǊ ƻǘƘŜǊ ǾŜƴŘƻǊǎΦ ¢ƘŜ I¦. Ŏŀƴ 
assist as needed with installation. 

¶ Antivirus software is required to access the Clayton State University network, wired and 
wireless. Many ISPs include free antivirus software with their service.  

3. Internet Access. Each Clayton State student is required to have access to the Internet and to use 
your Clayton State issued e-mail address.  

¶ As a Clayton State student you are responsible for making your own arrangement with an 
Internet Service Provider (ISP). Check with your local providers for availability, speeds and 
ǇǊƛŎƛƴƎΦ ¸ƻǳ ŀǊŜ ŜƴŎƻǳǊŀƎŜŘ ǘƻ Ǉŀȅ ŎŀǊŜŦǳƭ ŀǘǘŜƴǘƛƻƴ ǘƻ ǘƘŜ L{tΩǎ ǊŜǇǳǘŀǘƛƻn for reliability and 
customer service.  

¶ Resident students will have Internet access provided by Clayton State. 

¶ To access the University network, wired or wireless, you are required to have up to date 
antivirus software and register your device the first time you connect on campus.  

¶ As a CSU student you are required to agree to and abide by The Computer and Network 
Acceptable Usage Policy This policy is intended to clarify existing laws, agreements, and 
regulations regarding CSU computing resources.  

¶ Clayton State will provide each student with an e-mail address. The student will be 
responsible for monitoring this address on a regular basis for assignments and official 
communications from Clayton State faculty and administrators. 

Registering for Courses  

! ǎŎƘŜŘǳƭŜ ƻŦ ŎƭŀǎǎŜǎ ƛǎ ƻƴ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǿŜōǎƛǘŜ ŜŀŎƘ ǎŜƳŜǎǘŜǊ 
(http://apps.clayton.edu/courses/schedule). Registration is accomplished online using the Clayton State 
system known as the DUCK (Digital University Campus Kiosk) via the SWAN portal. 
 
Classes are scheduled at a wide variety of times during the day, evening, weekend, hybrid, and online. 
Various departments of the University publish tentative advance schedules to assist students in their 
planning for future terms. Every effort is made to implement the current and future schedules as 
published, but circumstances such as staffing, funding, enrollment, and program changes may result in 
some changes.  

University Attendance Policy 

Students are expected to attend and participate in every class meeting. Instructors establish specific 
policies relating to absences in their courses and communicate these policies to the students through 
the course syllabi. Individual instructors, based upon the nature of the course, determine what effect 
ŜȄŎǳǎŜŘ ŀƴŘ ǳƴŜȄŎǳǎŜŘ ŀōǎŜƴŎŜǎ ƘŀǾŜ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ƎǊŀŘŜǎ ŀƴŘ ǳǇƻƴ ǎǘǳŘŜƴǘǎΩ ŀōƛƭƛǘȅ ǘo remain 
enrolled in their courses. The university reserves the right to determine that excessive absences, 
whether justified or not, are sufficient cause for institutional withdrawals or failing grades. 

No Show Policy 

It is imperative that students have a successful start of each semester by attending class during the first 
week and no later than the second week of the semester. A registered student who does not attend at 

http://www.clayton.edu/technology-infrastructure/Policies-and-Procedures/Computer-and-Network-Acceptable-Use-Policy
http://www.clayton.edu/technology-infrastructure/Policies-and-Procedures/Computer-and-Network-Acceptable-Use-Policy
http://apps.clayton.edu/courses/schedule
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least one class session (in person or by electronic equivalent) by the posted deadline on the academic 
ŎŀƭŜƴŘŀǊ ƛǎ ŀ άƴƻ ǎƘƻǿέΦ CƻǊ ǎǘǳŘŜƴǘǎ ŜƴǊƻƭƭŜŘ ƛƴ ŀƴ ƻƴƭƛƴŜ ŎƻǳǊǎŜΣ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊ ǿƛƭƭ ǇǊƻǾƛŘŜ ŘŜǘŀƛƭǎ ƻƴ 
how online attendance will be verified. 
 
wŜƎƛǎǘǊŀǘƛƻƴ ǿƛƭƭ ōŜ ŎŀƴŎŜƭƭŜŘ ŦƻǊ ŀƴȅ ǎǘǳŘŜƴǘ ǿƘƻ ƛǎ ǎǳōƳƛǘǘŜŘ ǘƻ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ŀǎ ŀ άƴƻ ǎƘƻǿέΦ 
¢ƘŜ άƴƻ ǎƘƻǿέ ǎǘǳŘŜƴǘ ǿƛƭƭ ƴƻǘ ōŜ ŎƘŀǊƎŜŘ ǘǳƛǘƛƻƴ ŦƻǊ ǘƘŜ ŎŀƴŎŜƭƭŜŘ ŎƻǳǊǎŜΦ IƻǿŜǾŜǊΣ ǘƘŜǊŜ Ƴŀȅ ōŜ 
serious financial aid consequences for students who are receiving financial aid, since this will reduce the 
number of enrolled credit hours. 
 
LŦ ǎǘǳŘŜƴǘǎ ōŜƭƛŜǾŜ ǘƘŜƛǊ ƛƴǎǘǊǳŎǘƻǊ ǊŜǇƻǊǘŜŘ ǘƘŜƳ ŀǎ ŀ άƴƻ ǎƘƻǿέ ƛƴ ŜǊǊƻǊΣ ǘƘŜȅ Ƴǳǎǘ ŎƻƴǘŀŎǘ ǘƘŜ 
instructor immediately to resolve the issue. 
 
! ǎǘǳŘŜƴǘ Ƙŀǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ŀǇǇŜŀƭ ǘƘŜ άƴƻ ǎƘƻǿέ ŎƻǳǊǎŜ ŎŀƴŎŜƭƭŀǘƛƻƴΦ !ǇǇŜŀƭǎ Ƴǳǎǘ ōŜ ǎǳōƳƛǘǘŜŘ ōȅ 
email to the dean or designee of the college no later than the last day of the third week of classes. The 
email must include the reason for not attending during the first two weeks of class and the Laker ID. 
Consideration will only be given if the student meets all of the following criteria. 
 

¶ If previously enrolled, in good academic standing as defined in the Academic Standing section of 
the Catalog. 

¶ Recommendation of the instructor for reinstatement into the course.  
 
The Assistant Vice President for Enrollment Management has final authority for all appeal decisions 
involving the no-show policy. 

Prerequisites and Corequisites 

Many courses are listed as having prerequisites, corequisites, or absolute corequisites. Faculty members 
are not permitted to waive prerequisites or corequisites on their own.  
 
In most cases, the University's computer system (the DUCK) is programmed to block a student's 
registration for a course if he or she has not satisfied the prerequisite or corequisite requirements. 
However, this computer blocking is not perfect, and students are personally responsible for complying 
with the prerequisites or corequisites for a course even if they are not electronically blocked from 
registration. Students who register for courses for which they do not qualify are subject to removal from 
the course and are responsible for any problems that may result, including the loss of course credit and 
fees. 

Late Registration and Changing Schedules 

Each semester the Academic Calendar specifies a date as the last day to register for classes or to change 
ǎŎƘŜŘǳƭŜǎ ǘƘǊƻǳƎƘ ǘƘŜ ƭŀǘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ǇǊƻŎŜǎǎΦ !ŦǘŜǊ ǘƘƛǎ ŘŀǘŜΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Ŏƭŀǎǎ ǎŎƘŜŘǳƭŜ ōŜŎƻƳŜǎ 
official and can be changed only by official withdrawal (see below). Students are obligated to pay tuition 
and fees for all courses registered for as of the end of Late Registration. 

Cross-Registration in the Atlanta Regional Council for Higher Education (ARCHE) 

The Atlanta Regional Council for Higher Education (ARCHE) is a group of colleges and universities in 
metropolitan Atlanta. Clayton State students may take courses from member institutions on a 
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cross-registration basis. Cross-registration courses are considered transfer credit. It is usually more 
advantageous to the student to take a course by cross-registration than by transient status because 
cross-registration fees are paid to Clayton State rather than to the institution offering the course. For 
more information and regulations about how to crossςǊŜƎƛǎǘŜǊΣ ŎƻƴǘŀŎǘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ƛƴ ноф 
Edgewater Hall, (678) 466-4145. 

Auditing Courses 

Students may choose to take courses on an audit basis. Courses that are audited are assigned a grade 
symbol of V, and no credit toward graduation is awarded. To audit courses, students indicate their 
intention at the time of registration. Requests to change to audit status will not be accepted after the 
late registration period. All regular fees apply to audited courses. Courses taken on an audit basis will 
not be used for certification for financial aid, Social Security, or VetŜǊŀƴǎΩ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ ōŜƴŜŦƛǘǎΦ 
Students may not receive credit for courses in which they were registered as auditors unless they repeat 
the course for credit. 

Online Instruction 

Many courses at Clayton State University are offered online as well as on campus. In online courses the 
majority of the instruction is delivered by online computer connection via the Internet. The Internet may 
be supplemented by video conferencing, or other distance learning methods. Use of this technology 
allows the University to offer learning experiences that are more convenient for many students.  
 
Courses offered via online instruction are identified in the Schedule of Classes each semester. Additional 
fees will accompany online courses.  
Getting Started in an Online Course 
When students register for an online course, they must attend orientation (either on campus or online) 
or submit assignment(s) as required by the course instructor by the semester payment and no show 
deadlines.  
 
If a student does not attend the Orientation or submit assignment(s), the student will be considered a 
άbƻ {Ƙƻǿέ ŀƴŘ ǿƛƭƭ ŜƴŎƻǳƴǘŜǊ ǘƘŜ ŎƻƴǎŜǉǳŜƴŎŜǎ ŜȄǇƭŀƛƴŜŘ ƛƴ ǘƘŜ ǎŜƳŜǎǘŜǊ {ŎƘŜŘǳƭŜ ƻŦ /ƭŀǎǎŜǎΦ 
Emailing the instructor will not suffice for attendance and the student will be counted as a no-show. 
 
The ƛƴǎǘǊǳŎǘƻǊΩǎ Ŝ-mail address and information about orientation sessions are usually included with the 
appropriate course listing in the Clayton State Schedule of Classes or on the Online Instruction Website. 
If students have difficulty contacting their instructor using their Clayton State e-mail, they should call the 
college that offers the course (Arts & Sciences, (678) 466-4700; Business, (678) 466-4500; Health, (678) 
466-4900; Information & Mathematical Sciences, (678) 466-4420. 
 

Withdrawal From Courses 

All registrations are final and students are obligated to pay tuition and fees as of the end of the late 
registration period. A grade symbol will be placed on the transcript for all courses in which the student is 
registered as of the end of the late registration period.  
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Students who wish to receive a grade of W (withdrawal) or, in certain circumstances, WF (withdrew 
failing) must act in accordance with the policies and procedures explained here and in the semester 
Schedule of Classes. 
 
Official Withdrawal Form Required 
A student desiring to withdraw from a specific class, multiple classes, or all classes must submit an 
official withdrawal form to the Office of the Registrar. Student may withdraw online via the DUCK or in 
ǇŜǊǎƻƴ ƛƴ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ Office in Edgewater Hall. 
 
A withdrawal is not official and will not appear on the transcript unless the official form is properly 
submitted. Although it is good practice to discuss withdrawal intentions with instructors and other 
University Officials, the student must be aware that such discussion (whether oral or written) does not 
constitute official withdrawal. If a student attends class and then quits coming but does not submit an 
official withdrawal form, the student will be assigned a grade of F.  
 
Withdrawal before Midterm 
A student who completes the official withdrawal process prior to the published midterm date for the 
term of enrollment will be assigned a grade of W (withdrew) regardless of the reason for withdrawal or 
how the student is performing in the class. A grade of W is not included in the calculation of the Grade 
Point Average (GPA), but it may have implications for continued financial aid eligibility. (Consult the 
Financial Aid Office.) 
 
Withdrawal after Midterm 
As noted above, prior to midterm a student may withdraw for any reason whatsoever and receive a 
grade of W. However, withdrawal after midterm is subject to academic penalty (accountability) as 
follows: A student who completes the withdrawal process after the published midterm date for the term 
of enrollment will be automatically assigned a grade of WF (withdrew failing) unless a hardship 
exception is granted. A WF counts in GPA just like a grade of F.  
 
Hardship Withdrawal Policies 
A student desiring to be considered for a hardship withdrawal must complete the official withdrawal 
ǇǊƻŎŜǎǎ ŀƴŘ ǎǳōƳƛǘ ŀ IŀǊŘǎƘƛǇ ²ƛǘƘŘǊŀǿŀƭ wŜǉǳŜǎǘ CƻǊƳ ǘƻ ǘƘŜ ŘŜŀƴ ƻŦ ǘƘŜ ǎŎƘƻƻƭ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
major. The Hardship Request form may be obtained from the Registrar online or in person (Edgewater 
Hall-239). Call (678) 466-4169 to obtain a form if in person or online is not feasible. 
 
To be eligible for a hardship withdrawal, a student must meet ALL of the following criteria. 

¶ Experienced an emergency or other unanticipated hardship that makes continuation in the course 
or courses ill-advised.  

¶ Passing the course at the time the emergency or hardship arose.  

¶ Acted responsibly by notifying his or her instructors or other University official about the hardship 
situation as soon as possible after it arose.  

¶ Filed the hardship request with the appropriate dean as soon as it is feasible to do so. Hardship 
requests that are not filed in a timely manner are subject to denial even if the student was passing 
and the hardship was legitimate.  

¶ Withdraw from all classes.  
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¶ Hardship withdrawals will only be considered prior to the last day of class. You may not file a 
hardship withdrawal once final exams have begun. 

¶ Submitted the hardship request form prior to the end of classes for which the hardship 
withdrawal is being requested. Requests for a hardship withdrawal will not be considered once 
final exams have started for the semester. 

¶ Hardship withdrawals will only be considered for the current semester. You may not retroactively 
request a hardship withdrawal for a previous semester. 

 
Hardship withdrawal does not involve special consideration for refunds. Any refund due will be granted 
in accordance with the refund regulations and schedule printed in the semester Schedule of Classes 
booklet. 
 
For purposes of this policy, άǇŀǎǎƛƴƎέ ƛǎ ŘŜŦƛƴŜŘ ǘƻ ƛƴŎƭǳŘŜ ƴƻǘ ƻƴƭȅ ǊŜŎƻǊŘŜŘ ƎǊŀŘŜǎ ōǳǘ ŀƭǎƻ ǎŀǘƛǎŦŀŎǘƻǊȅ 
progress toward course assignments (papers, reports, projects, etc.) that have not yet actually been 
ƎǊŀŘŜŘ ŀǘ ǘƘŜ ǘƛƳŜ ǘƘŜ ƘŀǊŘǎƘƛǇ ŀǊƛǎŜǎΦ ¢ƘŜ ŘŜŀƴΩǎ ƻŦŦƛŎŜ ǿƛƭƭ ŎƻƴǘŀŎǘ ǘƘŜ ŀppropriate faculty member(s) 
ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǘŀǘǳǎΦ 
 
άIŀǊŘǎƘƛǇέ ǊŜŦŜǊǎ ǘƻ ŀƴ ǳƴŜȄǇŜŎǘŜŘ ŜǾŜƴǘ ƻǊ ŎƛǊŎǳƳǎǘŀƴŎŜ ōŜȅƻƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƴǘǊƻƭ ǘƘŀǘ ŘƛǊŜŎǘƭȅ 
ƛƴǘŜǊŦŜǊŜǎ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ŎƻƴǘƛƴǳŜ ǘƻ ƳŀƪŜ ǎŀǘƛǎŦŀŎǘƻǊȅ ǇǊƻƎǊŜǎǎ ƛƴ ŎƭŀǎǎόŜǎ). This generally 
includes, but is not necessarily limited to, serious illness or accident of the student or a close relative 
ǘƘŀǘ ǊŜǉǳƛǊŜǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜȄǘŜƴŘŜŘ ŀǘǘŜƴǘƛƻƴΣ ǳƴŀǾƻƛŘŀōƭŜ ŀƴŘ ǳƴŜȄǇŜŎǘŜŘ Ƨƻō ŎƘŀƴƎŜ ƻǊ ŎƘŀƴƎŜ ƻŦ 
job assignment that conflicts with class, or significant disruption of family life that prevents regular class 
ǇǊƻƎǊŜǎǎΦ ¢ƘŜ ŦƻƭƭƻǿƛƴƎ ǎƻǊǘǎ ƻŦ ŎŀǎŜǎ Řƻ ƴƻǘ ŎƻƴǎǘƛǘǳǘŜ άƘŀǊŘǎƘƛǇέΥ ƎŜǘǘƛƴƎ ōŜƘƛƴŘ ƛƴ Ŏƭŀǎǎ ŘǳŜ ǘƻ ǘŀƪƛƴƎ 
on more than one can handle; doing poorly in class due to inadequate background, difficult material, or 
poor time management; taking extensive time away from class for a personal situation that could have 
been expeditiously handled with a minimum of class interference. The dean may request 
documentation of the hardship. 
 
Returning University-Owned Equipment 
A student who withdraws from all classes for a term is no longer considered an enrolled student. The 
individual must immediately return any University-owned equipment that may have been issued to the 
student. The withdrawal process is not complete until all equipment has been properly returned. 

Credit Hours 

Credit for study at Clayton State University and at all institutions in the University System of Georgia is 
measured quantitatively in semester hours. One semester credit hour presumes one hour (actually 50 
minutes) in class per week plus about two hours (100 minutes) outside of class in study, review, project 
preparation, and related activities. Most courses are three credit hours, meaning that the class will 
normally meet 150 minutes per week and that the student should normally plan to spend an additional 
300 minutes studying, reviewing, and preparing. A laboratory or activity period of two or three clock 
hours is normally considered the equivalent of one class hour, since less extensive out-of-class 
preparation is required. 
 
This rule of thumb for time management will, of course, vary from student to student and course to 
course depending on student background and course content. Although many studies have shown that 
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the amount of time that a student spends on task is a critical factor in determining the likelihood of 
success, students should remember that success in a course is ultimately measured by the degree of 
mastery of educational objectives, not just by the time invested. 
 
Online courses and web courses are also measured by semester hours. Although the delivery method is 
non-traditional, the general calculation of spending about 150 minutes per week on task per semester 
credit hour is still a useful rule of thumb. There are also additional circumstances in which the 
άǎǘŀƴŘŀǊŘέ ƴǳƳōŜǊ ƻŦ ƛƴǎǘǊǳŎǘƛƻƴŀƭ ƳƛƴǳǘŜǎ ǇŜǊ ǿŜŜƪ ƛǎ ƴƻǘ ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ ƻǳǘ ƻŦ Ŏƭŀǎǎ ƳƛƴǳǘŜǎ ǇŜǊ 
week due to the nature of the course and material. 
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SCHOOL OF GRADUATE STUDIES 
Dr. Robert A. Vaughan, Jr., Dean of Graduate Studies 
 
Administration 
Elizabeth Taylor, D.P.A. 
Graduate Program Manager 

GRADUATE EDUCATION 
At Clayton State University, the mission of graduate education is to stimulate, encourage and support 
efforts that build national distinction and that are characterized by innovation and by increasing 
contribution to the social, cultural, economic, health and technological development needs of Georgia 
and the nation. The University is committed to excellence, innovation and collaboration in research and 
in the preparation of professionals for the highest levels of practice. 

Goals for Graduate Education 
¶ To ensure that all graduate students are educated by faculty who are at the forefront of 

teaching and research in their disciplines. 

¶ To prepare students for leadership in a global society. 

¶ To prepare students to communicate and apply knowledge in ways useful to society. 

¶ To educate students to venture beyond existing boundaries of knowledge. 

¶ To offer programs which are sensitive and responsive to the cultural diversity of the state and of 
the nation. 

¶ To ensure that institutions will cooperate at all levels to ensure the quality of graduate 
education. 

¶ To ensure that qualified students will have access to graduate education. 

¶ To identify pre-college and undergraduate students with high academic potential and encourage 
them to pursue graduate study. 

Role of the School  of Graduate Studies at Clayton State University  
¶ Articulate a vision of excellence; 

¶ Provide for quality control in graduate education; 

¶ Maintain equitable standards across disciplines; 

¶ Define what graduate education is and is not; 

¶ Bring an institution-wide perspective to post-baccalaureate education; 

¶ Provide an interdisciplinary perspective; 

¶ Enhance the intellectual community of scholars among graduate students and faculty; 

¶ Serve as an advocate for graduate education; 

¶ Emphasize the importance of adequately training future college and university teachers; 

¶ Develop ways for graduate education to contribute to and enhance undergraduate 
education; 

¶ Support graduate student services; 

¶ Serve as an advocate for issues and constituencies critical to the success of graduate 
programs. 
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Graduate Degree Programs 
¶ Master of Arts in Liberal Studies, concentrations in English, History, Mathematics, Philosophy, 

 Polit ical Science, and Liberal Arts 

¶ Master of Business Administration, concentrations in Accounting, Human Resource Leadership, 
International Business, Sports and Entertainment Management, and Supply Chain  
Management 

¶ Master of Health Administration 

¶ Master of Science in Nursing, concentrations in Family Nurse Practitioner 

¶ Master of Arts in Teaching, concentrations in Biology, English, History, and Mathematics  

¶ Master of Archival Studies 

¶ Master of Science in Criminal Justice 

¶ Master of Science in Clinical/Counseling Psychology 

General Poli cies 
Clayton State University encourages applications for admission from qualified students regardless of 
gender, culture, race, religion, ethnic background, national origin, age, veteran status, or disability. 
Admission of students to Clayton State University is within the jurisdiction of the University. Preference 
for admission to any term will be given to those applicants whose credentials indicate the greatest 
promise of academic success in their chosen program of study. 
 
An application for admission may be obtained from the School of Graduate Studies website at 
http://www.clayton.edu/graduate .  An application should not be submitted earlier than one year prior 
to the term for which admission is desired. The School of Graduate Studies reserves the right to return 
all applications received after the published deadline for a particular term or after any enrollment limit 
or program limit is reached. Admission is for a specific term. If the student is unable to enroll for the 
term indicated in the letter of admission, the School of Graduate Studies should be informed 
immediately. 
 
Offers of admission to the University are often contingent upon the subsequent receipt of official college 
or university transcripts indicating satisfactory performance and verification of baccalaureate and 
graduate degrees. Failure to submit such documents before the end of the second week of classes of the 
initial academic term will result in the loss of registration privileges for any subsequent term until the 
delinquent documents have been received.  An application or residency statement submitted by or on 
behalf of a student that contains false, fraudulent, or incomplete statements may result in denial of 
admission or denial of further registration and/or invalidation of Clayton State University credit and 
related degrees.   
 
Every student must complete in its entirety the Immunization form. The form is available on the 
University Health Services website.  The form must be forwarded to University Health Services prior to 
registration. Clayton State University reserves the right to cancel the admission or readmission of any 
applicant whose health record indicates the existence of a condition which may be harmful to members 
of the University community. 
  

Application Info rmat ion 

http://www.clayton.edu/graduate
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The School of Graduate Studies at Clayton State University welcomes your application for graduate 
study. The information below includes instructions and details all materials needed to complete an 
application for admission to graduate study at Clayton State University.  Most of your questions 
concerning the admissions process will be answered if you read this information carefully and/or visit 
the School of Graduate Studies website. 

Basic Requir ements 

Persons seeking admission to the Clayton State University School of Graduate Studies must hold a 
baccalaureate degree from an institution accredited by an appropriate regional accrediting association 
or its international equivalent prior to the expected semester of matriculation. 
 
Applicants are responsible for submitting all application materials required by the School of Graduate 
Studies and degree program by the appropriate application deadline. These items are described in this 
publication include, but are not limited to, the following: 

¶ application for admission, 

¶ application-processing fee, 

¶ transcripts from every institution previously attended, 

¶ entrance test scores, 
¶ letters of recommendation, 

¶ certification of finances forms (international applicants), and 

¶ any additional supplemental material required by the program of study 
 
Applicants must be admitted to the School of Graduate Studies before they are eligible to register. 
Official acceptance is conveyed to the applicant in a formal letter issued by the School of Graduate 
Studies. Admission is granted for a specific semester and is validated by enrollment for that semester. 
 
An applicant wishing to defer an application to a future semester should first consult with the academic 
department. An applicant may submit a one-time deferment request to the School of Graduate Studies. 
After the original semester of matriculation has begun, the applicant must submit a new application and 
application fee to defer an application to a future semester. Deferred applications are referred to the 
department for reconsideration and a new admissions recommendation. 
 
An applicant may have no more than two applications for graduate degree programs current at any 
given time. An applicant who adds a second application for a new program or changes the current 
application to a new program is responsible for ensuring that all supplemental requirements and 
materials of the new academic department, including letters of recommendation, are sent to the School 
of Graduate Studies.  Academic departments may refuse admission to applicants whose files are 
incomplete after the beginning of the semester of expected matriculation and when the applicants have 
not requested deferrals to future semesters. The application and supporting documents become the 
property of the University and cannot be returned or forwarded elsewhere. 

Provisional Admission 

The use of Provisional admission is solely the prerogative of the School of Graduate Studies.  Provisional 
Graduate Status may be given to applicants who show promise but are not able to fulfill all the 
requirements for admission to Full Graduate Status at the time they apply.  Students admitted under the 
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Provisional category are informed of expectations or conditions in the letter of admission.  Provisional 
status may not be used as a mechanism to accept students and allow the submission of admission 
materials, such as standardized test scores, at a later date.  Graduate student may take a maximum of 
nine semester hours of coursework in a provisional status, but may not be in provisional status for more 
than one semester.  In the rare instance when a provisional extension may be necessary, the Graduate 
Director must submit a justification letter for approval by the Graduate Dean.  Students admitted to 
Provisional Status may be dismissed from their programs if the School of Graduate Studies determines 
that the student is not making satisfactory progress toward progression to Full Status. 

Non-Degree Admi ssion 

Non-Degree Status is provided for students who wish to take a limited number of graduate courses 
(typically not more than two) that relate to their academic or professional backgrounds but do not lead 
to an advanced degree. A student seeking admission to Non-Degree Status should submit completed 
application forms, application fee, transcripts from all colleges or universities attended, and a list of 
courses he or she wishes to take.  A student is admitted to this status at the option of the department 
concerned and when adequate resources are available. Applicants for the Non-Degree Status should 
consult the Graduate Program Director to learn about any additional requirements or policies that 
pertain to non-degree admission.  Admission to Non-Degree Status does not warrant or secure 
admission to any degree program. Some departments do not accept non-degree students. Should a 
student be subsequently accepted to a graduate degree program at Clayton State, those courses that 
were taken as a non-degree student will not necessarily be counted toward the degree program 
requirements. 

Tr ansient Admission 

A graduate student in good academic standing at another college or university may apply for admission 
and enrollment as a transient student at Clayton State University.  Transient status is usually limited to 
one term at a time, and enrollment is subject to the following requirements and conditions: 
 
1.   An applicant must complete an application for admission and furnish documentation from the 
Registrar of the college or university last attended that includes the following: 

a.    a recommendation for transient admission to Clayton State University, 
b.   a statement that the student is eligible to return, and 
c.    a list of recommended courses to be taken at Clayton State University. 

2.   Transient enrollment is on a space-available basis, and some courses may be closed to transient 
students at some stages of the registration process. 
3.   Transients must meet Clayton State prerequisite/co-requisite and major restriction requirements for 
individual courses even if the sending institution has authorized the course. 

Communi cation 

To expedite application processing and provide timely information, the School of Graduate Studies will 
communicate with applicants primarily by email, unless email correspondence is not possible. 
Notification of admissions decisions will be by official letter from the School of Graduate Studies. 
 
Applicants are encouraged to provide a web-based email address that will remain valid regardless of 
changes made in the internet provider services. Email addresses that are provided by applicants will be 
used only for the purpose of carrying out admissions business. 
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Important: Email accounts need to have adequate memory; and message filters need to be set 
appropriately to be sure that messages are not filtered from your mailbox before you can view them. 
Applicants should check email messages frequently. 

Appl ication for Admi ssion 

The completed electronic application for admission and a nonrefundable $75.00 (U.S. currency) 
processing fee payable to Clayton State University should be submitted to the School of Graduate 
Studies by the appropriate deadline specified below. Only checks drawn on U.S. banks and money orders 
that can be cashed at U.S. banks are acceptable.  The final recommended deadlines for applications 
and supporting documents for graduate applicants with United States citizenship or permanent 
resident status are: 
 

Admit Term Final Recommended Deadline 

Fall July 15 
Spring November 15 
Summer April 15 

Although the School of Graduate Studies will continue to process application beyond the final 
ǊŜŎƻƳƳŜƴŘŜŘ ŘŜŀŘƭƛƴŜΣ ƛǘ ƛǎ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŜƴǎǳǊŜ adequate funds are available by the 
fee payment deadlines.  There is no guarantee financial aid monies will be available the longer an 
applicant waits to complete his/her application for admission. Please note some specific degree 
programs may have earlier deadlines. 

Coll ege Transcri pts 

One (1) official transcript from each college and university attended must be submitted to the School of 
Graduate Studies.  Transcripts are considered official when they are sent directly or electronically from a 
college or university to the School of Graduate Studies and contain an official seal and/or signature.  
Applicants who have previously attended Clayton State University are required to submit the transcripts 
from each institution that they have attended, including Clayton State University.  

Test Scor es 

Official test scores on either the Graduate Record Examination (GRE) or the Graduate Management 
Admissions Test (GMAT) are required of all applicants. The GRE and GMAT scores are only considered 
official when sent directly to the School of Graduate Studies from their respective testing service. 
Examinee copies are not considered official. Detailed information on the GRE may be obtained from the 
Educational Testing Service at www.ets.org and information on the GMAT may be obtained from the 
Graduate Management Admissions Council at www.mba.com. Clayton State UniversityΩǎ ƛƴǎǘƛǘǳǘƛon code 
for the GRE is 5145. Clayton State University's institution code for the GMAT is BD3-SV-70. 
 
If you are taking the GRE computer based exam it will take approximately three weeks after your test 
date for the scores to reach our institution. If you are an international applicant taking a paper-based 
exam it will take approximately four weeks for your score report to reach our institution. The GRE paper 
based exam is not offered in the United States. 
 

http://www.ets.org/
http://www.mba.com/
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If you are taking the GMAT computer based exam it will take approximately five weeks after your test 
date for the scores to reach our institution. GMAT does not offer a paper based exam.  Please make sure 
to take into consideration the deadline of the semester to which you are applying when you schedule 
your test date. You will need to allot ample time for the scores to reach us. The School of Graduate 
Studies at Clayton State University is not responsible for delays that might occur in the processing or 
mailing of test scores. 
 
Test Preparation Courses for the GRE and the GMAT are available through the Continuing Education 
division at Clayton State University. Information on these courses is available on-line at 
http://www.clayton.edu/conted .  Other GMAT Test-Prep courses can be found at http://www.mba.com/. 
Preparation materials for the GRE exam can be found at http://www.ets.org/gre.  

Internat ional  Students 

Clayton State University encourages the enrollment of students from other countries. Applicants 
needing a student visa are required to provide proof of financial support for at least the first year of 
their degree program. International students with a student visa are required to carry a full course of 
study during every semester except the summer semester.  In order to ensure that language barriers do 
not potentially hinder international students from taking advantage of all available opportunities and in 
an effort to foster academic success, an acceptable score on a standardized English language 
proficiency examination must be submitted as part of the graduate application. Only those applicants 
whose native language is not English or whose language of college instruction was not English are 
required to submit English Language proficiency scores on either the Test of English as a Foreign 
Language (TOEFL- http://www.ets.org/toefl ) or the International English Language Testing System 
(IELTS- http://www.ielts.org/ ).  The recommended minimum score for the TOEFL is 79-80 internet 
based total.  The recommended minimum IELTS total score is 6. 
 
At the graduate level, admissibility is based on a thorough review of all of the credentials an applicant 
submits. Applicants whose score falls below the recommended minimum should contact the Director 
of Graduate Studies (http://www.clayton.edu/graduate/coordinators) for their program. If an 
ŀǇǇƭƛŎŀƴǘΩǎ ƻǾŜǊŀƭƭ ŎǊŜŘŜƴǘƛŀƭǎ ǎǳƎƎŜǎǘ ŀ ǇƻǘŜƴǘƛŀƭ ŦƻǊ ǎǳŎŎŜǎǎ ŀǘ ǘƘŜ ƎǊŀŘǳŀǘŜ ƭŜǾŜƭ ƛƴ ǎǇƛǘŜ ƻŦ ŀ 
deficient proficiency test score, a waiver of the recommended score requirement may be granted 
(additional ESL instruction may be required as a condition of the waiver). (Note: waivers are rarely 
granted, and only in specific circumstances where the other elements of the graduate application 
indicate a strong likelihood for success. For example, an above average score on the verbal and the 
analytical writing portions of the Graduate Record Examination (GRE) or Graduate Management 
Admission Test (GMAT) might indicate the applicant possess sufficient English language proficiency.) 
 
Applicants whose language of instruction was English should have the Registrar of the home institution 
submit a letter to the School of Graduate Studies attesting/certifying that the language of instruction 
for the baccalaureate degree was English. If this documentation is unavailable, applicants must submit 
the official acceptable scores on the TOEFL or IELTS.  International applicants whose native language is 
not English must take the Test of English as a Foreign Language (TOEFL). TOEFL scores are considered 
official only when they are sent directly to the School of Graduate Studies from the Educational Testing 
Service. Examinee copies are not considered official. Detailed information on the TOEFL may be 
obtained from the Educational Testing Service at www.ets.org .  Clayton State UniversityΩǎ institution 

http://www.clayton.edu/conted
http://www.mba.com/
http://www.ets.org/gre
http://www.ets.org/toefl
http://www.ielts.org/
http://www.clayton.edu/graduate/coordinators
http://www.ets.org/
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code for the TOEFL is 5145.  If you are taking the TOEFL internet based exam it will take approximately 
five weeks after your test date for the score to reach our institution. 
 
Academic credentials must be original documents with authorized signatures, seals, stamps, and must 
be evaluated by a credentialing evaluating organization. The School of Graduate Studies accepts 
evaluations that are prepared by either Josef Silney and Associates (http:/ /www.jsilny.com/) or the 
World Education Services (http:/ /www.wes.org/).  Applicants will need to arrange individually with these 
organizations to have the transcript evaluations sent to the School of Graduate Studies.  Applicants will 
need to make sure they allow ample time for these documents to be evaluated and received by the 
School of Graduate Studies by the appropriate application deadline. The School of Graduate Studies will 
not be held responsible for delays that may occur at these organizations or that might occur in mailing. 
Certification of finances must be completed before the Certificate of Eligibility (Form I-20) is issued. The 
University is required by immigration authorit ies to verify the financial resources of each applicant prior 
to issuing the Form I-20; therefore, it is important that the applicant knows the costs of attending the 
University and has the necessary support funds for the entire period of enrollment. The Certification of 
Financial Responsibility form must be completed, signed by the sponsor, and verified by the sponsoǊΩǎ 
bank or financial institution. The total amount of funds available to the student must be listed for each 
year and must equal the total estimate of institutional costs and living expenses. All questions on the 
Certification of Financial Responsibility form must be accurately answered to avoid unnecessary delay in 
processing. The Financial Statement and Visa Information Form must also be completed, signed, and 
returned to the School of Graduate Studies. 

Academic Advisement  

It is the responsibility of the student to know and to satisfy any and all conditions that pertain to 
admission and to the satisfactory completion of degree requirements. Students may obtain advisement 
from the appropriate graduate faculty advisor or from the Graduate Program Director of their degree 
program. 

Courses and Course Load 

Courses numbered 5000-5999 are open to graduate students and qualifying undergraduate students.  
Courses numbered 6000 and above are open only to graduate students. Each graduate course will carry 
three semester hours of academic credit unless otherwise indicated. Nine semester hours is the 
maximum student load per semester; nine semester hours is the load for defining a full-residence 
semester for most financial aid and loans. Students who wish to register for more than nine hours of 
course work must obtain the approval of the Graduate Program Director and the Graduate Dean of the 
School of Graduate Studies. 

Medical Insurance 

Upon enrollment into the University, all students on F-1 visas are required to provide proof of medical 
and health insurance coverage. 
  

http://www.jsilny.com/
http://www.wes.org/
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Depar tmental  Requir ements 

Some departments have additional requirements such as auditions, portfolios, letters of 
recommendation, departmental applications, personal interviews, and diagnostic testing. Applicants 
should contact the department directly regarding any special requirements. 

Financial Aid 

Graduate students' financial aid information is available at http://www.clayton.edu/graduate/financialaid.  

Changing Semester  of Appl ication 

Applicants who do not complete their application files by the appropriate application completion 
deadline may request that their applications be considered for the following admission cycle. Such 
requests must be made in writing to the School of Graduate Studies. Students can only request to 
change the date of entry once without having to submit a new application form and application fee. 

Changing Semester  of Entry 

Admission to a graduate program is valid only for the semester, degree, and major specified in the letter 
of acceptance. An applicant who is admitted and does not intend to enroll should notify the School of 
Graduate Studies in writing of this decision as soon as possible. If an accepted applicant wishes to defer 
entry within one year, the School of Graduate Studies reserves the right to review the application 
materials again and decide if postponement is appropriate. Applicants wanting to change their date of 
matriculation must notify the School of Graduate Studies with this request. 

Retent ion of Records 

If an applicant does not complete enrollment for the semester in which admission is sought, the 
application must be renewed and the School of Graduate Studies may request submission of such 
additional credentials and information as will be required. Incomplete application files are retained for a 
maximum of one year.  A student who earns credit in a masterΩs-level program and later becomes 
inactive may be required to reestablish his or her file. The Office of the Registrar will maintain a 
transcript of graduate credit earned at Clayton State University indefinitely. 

Georgia Residency Status 

At the time of admission, a student is classified as a resident or a non-resident of Georgia for the 
purpose of determining fees. The definitions of resident status for this purpose are established by the 
Policies of the Board of Regents of the University System and do not necessarily parallel other 
definitions of residency. 
 
A listing of these definitions is as follows: 
1.a. If a person is 18 years of age or older, he or she may register as a resident student only upon 
showing that he or she has been a legal resident of Georgia for a period of at least twelve months 
immediately preceding the date of registration. 

Exceptions: 
i. A student whose parent, spouse or legal guardian is a resident of Georgia may be 

considered a resident, providing the parent, spouse or guardian can provide proof of 
residency in the State of Georgia for at least 12 consecutive months prior to the date of 
registration. 

http://www.clayton.edu/graduate/financialaid
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ii. A student who previously held residency status in the State of Georgia but moved away, 
then returned to the state within 12 months. 

iii. A student who is transferred to Georgia by an employer is not, upon proper 
documentation, subject to the durational residency requirement. 

 
1.b. No emancipated minor or person 18 years of age or older shall be deemed to have gained or 
acquired in-state residence status for fee purposes while attending any educational institution in this 
State, in the absence of a clear demonstration that he or she has in fact established legal residence in 
this State. 
 
2.   If a person is under 18 years of age, he or she may register as a resident student only upon showing 
that his or her supporting parent or guardian has been a legal resident of Georgia for a period of at least 
twelve months immediately preceding the date of registration or has met one or more of the above 
exceptions. 
3.   A full-time employee of the University System and his or her spouse and dependent children may 
register on the payment of resident fees. 
4.   Non-resident graduate students who hold teaching or research assistantships requiring at least one-
third time service may register as students in the institut ion in which they are employed on payment of 
resident fees. 
5.   Full-time teachers in the public schools of Georgia, their spouses, and their dependent children may 
enroll as students in the University System institut ions on the payment of resident fees. 
6.   Military personnel and their dependents stationed in Georgia and on active duty, except military 
personnel assigned to System institutions for educational purposes, shall pay the same fees assessed 
residents of Georgia.  Upon proper documentation, those relocating to Georgia immediately upon 
discharge may register as residents. 
7.   All aliens shall be classified as non-resident students; provided, however, that an alien who is living 
in this country under a visa permitting permanent residence shall have the same privilege of qualifying 
for resident status for fee purposes as a citizen of the United States. 
8.   Foreign students who attend institutions of the University System under financial sponsorship of 
civic or religious groups located in this State may be enrolled upon the payment of resident fees, 
provided the number of such foreign students in any one institution does not exceed the quota 
approved by the Board of Regents for that institution. 
9.   If the parents or legal guardian of a minor changes his or her legal residence to another state 
following a period of legal residence in Georgia, the minor may continue to take courses for a period of 
twelve consecutive months on the payment of resident fees. After the expiration of the twelve-month 
period, the student may continue his registration only upon the payment of fees at the non-resident 
rate. 
10. In the event that a legal resident of Georgia is appointed as a guardian of a non-resident minor, such 
minor will not be permitted to register as a resident student until the expiration of one year from the 
date of court appointment, and then only upon proper showing that such appointment was not made to 
avoid payment of the non-resident fees. 
11. Career Consular Officers and their dependents who are citizens of the foreign nation which their 
Consular Officer represents, and who are stationed and living in Georgia under orders of their respective 
government, shall be entitled to enroll in University System institutions on payment of resident fees. 
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This arrangement shall apply to those Consular Officers whose nations operate on the principle of 
educational reciprocity with the United States. 

Change in Residency Status 

Individuals who enter the institution as non-resident students but later qualify as legal residents must fill 
out a Petit ion for Residency Classification form, which can be obtained from the School of Graduate 
Studies.  To assure that proper consideration is given to requests for changes in residency classification, 
students should submit a Petit ion for Residency Classification at least 20 days prior to the beginning of 
the term in which they plan to enroll.  A ǎǘǳŘŜƴǘΩǎ residence status is not changed automatically, and the 
burden of proof that the student qualifies as a legal resident under the regulations of the Board of 
Regents of the University System of Georgia rests with the student. 

General Regulations on Tuit ion and Fees 

Fees are established by the University System of Georgia and are subject to change. Semester fees are 
payable on or before registration payment deadlines as published for each semester.  A studeƴǘΩǎ 
registration process is not complete until payment is made in full. It is the responsibility of the student 
to be informed of, and to observe, all regulations and procedures regarding tuition, fees, payments, 
refunds and financial aid.  It is the student's responsibility to see that his or her tuition and fees are paid 
even if the funds are provided by financial aid, scholarship, or some other source. In no case will a 
regulation be waived or an exception granted because a student pleads ignorance of the regulation or 
asserts that he or she was not informed of it by an adviser or other authority. Verbal misinformation is 
not grounds for a waiver of a regulation. 
 
Checks should be made payable to Clayton State University for the exact amount of the required fees. 
During the normal registration period, the University accepts payment online or in person by VISA, 
American Express, Discover, and MasterCard subject to validation and approval. (Payment of fees may 
not be deferred).  All fees are due and payable per deadlines published in the Schedule of Classes 
http://apps.clayton.edu/courses/schedule   Tuition and fees usually increase every year and are subject 
to change without notice. For tuition and fees go to http://www.clayton.edu/bursar/Tuition-Fees .  

Out-of-State Tuition Waivers  

Clayton State University offers out-of-state tuition waivers for graduate students.  Applications to apply 
for out-of-state tuition waivers is available on the School of Graduate Studies website.    

)ÎÔÅÒÎÁÔÉÏÎÁÌ 'ÒÁÄÕÁÔÅ !ÓÓÉÓÔÁÎÔÓÈÉÐÓ ɉ)'!ȭÓɊ 

These assistantships provide out-of-state tuition waivers, and are awarded to new incoming 
international students on the basis of demonstrated academic ability, evidence of extracurricular 
ƛƴǾƻƭǾŜƳŜƴǘ ŀƴŘ ŦƛƴŀƴŎƛŀƭ ƴŜŜŘΦ LD!Ωǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ǿƻǊƪ ŀ ŘŜǎƛƎƴŀǘŜŘ ƴǳƳōŜǊ ƻŦ ƘƻǳǊǎ ǇŜǊ ǿŜŜƪ 
while school is in session. To be considered, applicants must have on file a completed application for 
admission and completed IGA application by the stated deadline. Contact the School of Graduate 
Studies for more information. 
 
Note: Tuition waivers provided for work performed is not considered employment for tax purposes and 
do not provide access to a US social security card. Rather the waivers are a type of non-taxable 
scholarship in most cases. 
 

http://apps.clayton.edu/courses/schedule
http://www.clayton.edu/bursar/Tuition-Fees
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'ÒÁÄÕÁÔÅ !ÓÓÉÓÔÁÎÔÓÈÉÐÓ ɉ'!ȭÓɊ 

Graduate students, including international students, may apply for regular graduate assistantships 
ǘƘǊƻǳƎƘ ǘƘŜƛǊ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŀƳΦ !ǿŀǊŘǎ Ŏŀƴ ǾŀǊȅ ōȅ ŘŜǇŀǊǘƳŜƴǘΦ DŜƴŜǊŀƭƭȅΣ D!Ωǎ ŀǊŜ ƴƻǘ ŎƘŀǊƎŜŘ 
tuition, but must pay fees (including a health insurance fee) each ǎŜƳŜǎǘŜǊΦ D!Ωǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ǿƻǊƪ 
between 10 to 20 hours per week and also may receive a monthly stipend. Contact the School of 
Graduate Studies for more information. 
 
Note: Stipends are considered income and are subject to state and federal withholding taxes. 
International students who receive taxable income are required to file a tax return each spring in the 
U.S. in order to determine if those taxes are refundable according to the tax treaty between your 
country and the U.S. 

Schedule of Classes 

A Schedule of Classes and registration instructions for each semester is on the University's website at 
http://apps.clayton.edu/courses/schedule .  A student cannot attend a course unless he or she has first 
registered and paid for that course. Registration is accomplished online using the Clayton State system 
known as the DUCK (Digital University Campus Kiosk), accessible via the SWAN. 
 
Students are urged to become knowledgeable about these instructions and to follow them exactly. It 
should be understood that any deviation from the prescribed procedure may result in unnecessary 
delays in registration or errors in the resulting schedule. The Office of the Registrar cannot be held 
responsible for errors resulting from the studeƴǘΩǎ failure to follow the prescribed registration and 

schedule revision procedures. Any problems experienced with registration should be reported to the 
School of Graduate Studies within 24 hours of the occurrence. 
 
Classes are scheduled at a wide variety of times during the day, evening, and, to a lesser extent, on 
weekends or online.  The University endeavors to schedule classes at convenient times, but due to 
resource constraints the times that individual courses are scheduled are necessarily limited. Students 
may have to adjust their personal situations to take classes when they are offered. 
 
Students are responsible for all information published in the Schedule of Classes. Policy and program 
changes that occur during the academic year are announced in the semester Schedule of Classes. 
Various departments of the University publish tentative advance schedules to assist students in their 
planning for future terms. Every effort is made to implement the current and future schedules as 
published, but circumstances such as staffing, funding, enrollment, and program changes may result in 
some changes. 

Books, Softwar e, and Other  Cour se-Related Costs 

Textbooks, software, and other materials or expenses required for courses at Clayton State University 
are the responsibility of the individual student. Textbooks and other course materials are sold at The 

Loch Shop and may also be available from off-campus sources. Materials may be ordered online from 
¢ƘŜ [ƻŎƘ {ƘƻǇΩǎ ƻƴƭƛƴŜ ǎǘƻǊŜ, http://www.clayton.edu/auxiliaries/thelochshop/onlinestore  The cost of 
course materials varies with the course of study the student pursues. 
  

http://apps.clayton.edu/courses/schedule
http://www.clayton.edu/auxiliaries/thelochshop/onlinestore
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Students 62 Or  Older  (Senior Citi zens) 

Citizens of Georgia who are 62 years or older and who meet graduate school admission requirements 
may be eligible to attend Clayton State University on a space-available basis without payment of tuition 
or fees (except for supplies, the application fee, Laker id card, and special course fees).  The regulations 
listed also apply to the CSU-62 student who wishes to audit classes instead of taking courses for credit. 
All usual student and institutional records will be maintained.  Applicants must submit the application 
and required documents by the appropriate application deadline. 
 
The following minimum requirements must be met in order for a student to receive a CSU-62 waiver: 

¶ Must meet all applicable admission requirements for their program of study. 

¶ Must be 62 years of age or older at the time of registration. (Submit a birth certificate or other 
comparable written documentation, such as a passport, verifying proof of your age.) 

¶ Must be classified as a Georgia resident in accordance with the wŜƎŜƴǘǎΩ Requirements for 
Resident Status. 

Auditor  Fees 

A student who wishes to audit a course will be charged the same fees as a student taking the course for 
credit.  Financial Aid will not pay for the audited classes. 

Regentsȭ Tuit ion Remission and Reimbursement  Poli cy 

Full-time employees of the Board of Regents of the University System of Georgia who are eligible to 
participate in the Tuition Remission and Reimbursement (TAPP) program should contact the Office of 
Human Resources for complete information. 

Refund Poli cy 

Refunds are granted only in limited cases as explained below. All refunds will be issued in the name of 
the student and by check only. If tuition and fees have been paid by federal or state funds, the refund 
will be made first to the issuing agency. 
 
1.  Refunds for cancellation of registration or reduction in hours prior to the first class day of the 
semester. Any student who has registered and paid will receive a full or proportional refund of fees paid 
(except for those identified above as non-refundable) if the student formally cancels his or her 
registration or reduces the number of hours taken prior to the first class day of the semester. 
2.  Refunds for reduction in hours during the official Late Registration period. If the late registration 
process results in a reduction of hours, the studentΩǎ billing for tuition and fees will be adjusted up or 
down to reflect the hours for which he or she is registered at the end of the Late Registration period, 
and a refund will be issued if appropriate. Please remember that certain fees are non-refundable. 
3.  After the end of the late registration period, no refunds are issued for reduction in hours if the 
student remains enrolled in any course. After this point, refunds are issued only for complete 
withdrawal in accordance with Official Board of Regents' Policy as follows: άThe refund amount for 
students withdrawing from the instituti on shall be based on a pro rata percentage determined by 
dividing the number of calendar days in the semester that the student completed by the total calendar 
days in the semester. The total calendar days in a semester includes weekends, but excludes scheduled 
breaks of five or more days and days that a student was on an approved leave of absence. The 
unearned portion shall be refunded up to the point in time that the amount earned equals 60%.  
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Students that withdraw from the institution when the calculated percentage of completion is greater 
than 60% are not entitled to a refund of any portion of institutional chargeǎΦέ 

Death and Mili tary Refunds 

A refund of all tuition and fees (except those specifically identified as non-refundable) shall be made in 
the event of the death of a student at any time during an academic semester. (Contact the RegisǘǊŀǊΩǎ 
Office for details.) 
 
Military students are entit led to a full refund of tuition and fees paid for a semester of enrollment in the 
following cases: (1) students who are members of the Georgia National Guard or other reserve 
components of the Armed Forces who receive orders to active military duty after the first day of classes, 
and (2) military personnel on active duty in the Armed Forces who, before the end of their present 
station assignment, receive emergency orders for a temporary or permanent change of duty location. 
(Contact the RegistrarΩǎ Office for details.) 

Bad Check and Deli nquent  Account  Pol icy 

If a financial institution declines payment of a personal check tendered by a student and returns it to the 
University, the student will be charged $30.00. If a student check used for payment of registration fees is 
returned, the student will be assessed a late registration fee in addition to the service charge. A stop 
payment of a check does not constitute a formal withdrawal from the University or cancellation of 
registration and is considered a returned check. Official transcripts of credit will not be issued for 
students whose accounts in the .ǳǊǎŀǊΩǎ hŦŦƛŎŜ are held to be delinquent. If necessary, legal action will be 
initiated by the University for the collection of debts. Students who submit bad checks may be required to 
pay by other methods in the future. 
 

ACADEMIC POLICIES 

Academic Advisement  

Academic advisement is an essential component of an education at Clayton State University, and the 
university is committed to providing the individual advice and assistance that students need at every 
step of their degree programs. All graduate students are advised in their respective departments. 
Students pursuing a degree that requires a thesis or cumulative project are advised by the chair of their 
program committee. 

Notebook Compute rs at Clayton State 

It is the policy of Clayton State University that every student own or have ready, on demand access to a 
notebook computer to use for academic assignments and communications. These will often, but not 
always, require taking the computer to class. 

Notebook Computer  Policy 

For hardware and software specifications and additional details, go to the University's ITP-Choice 
website (http://www.clayton.edu/hub/itpchoice).  
1.   Computer Access. Each Clayton State student is required to have ready access throughout the 
semester to a notebook computer that meets faculty-approved hardware and software requirements for 
the student's academic program. Students will sign a statement attesting to such access. 

http://www.clayton.edu/hub/itpchoice
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¶ A student has a variety of options for άacceǎǎΦέ Student ownership of an appropriate computer 
will be the most common approach, but a student may also lease, rent, or share a notebook 
computer that meets minimum requirements as long as the student has regular, unrestricted 
access to the machine. 

 

¶ For students who choose ownership, a list of vendors of notebook computers is provided to all 
students on the University's Information Technology Project Choice website. Note the 
"Preferred" vendor status next to some of the vendors' names.  Vendors are given preferred 
status only after training and authorizing the Clayton State help desk (the HUB) to perform in-
warranty repairs on notebook computers purchased by Clayton State students. Use of a Clayton 
State preferred vendor is not required. 
 

2.   Standard Software.  The notebook computer that the student has ready access to must include the 
Clayton State standard software load plus additional software needed for the studeƴǘΩǎ major program. 

¶ Clayton State will make the standard software load available to currently enrolled students as 
part of the technology fee.  It will be ǘƘŜ ǎǘǳŘŜƴǘΩǎ responsibility to bring the notebook 
computer to the help desk (the HUB) to obtain the software. 
 

¶ Additional software necessary for specific courses and/or programs will be available for 
purchase from The LOCH Shop and/or other vendors. 

 
3.   Internet Access. Each Clayton State student is required to have ready access to the Internet (World 
Wide Web) and to use a Clayton State e-mail address. 

¶ Each student will be responsible for making his or her own arrangement with an Internet Service 
Provider (ISP). No specific ISP is considered preferred by Clayton State although the University 
recommends high speed broadband access via DSL or cable modem. Check with your local 
providers for availability, speeds and pricing. Students are cautioned to pay careful attention to 
the ISPΩs reputation for reliability and customer service. 

 

¶ Clayton State will provide each student with an e-mail address through the Clayton State 
electronic post office.  The student will be responsible for monitoring this address on a regular 
basis for assignments and official communications from Clayton State faculty and 
administrators. 

 
4.   Computer Skills. Students will be responsible for having or obtaining basic computer skills including 
e-mail, Web surfing, and word processing.  Higher level skills will be expected for many courses. 

¶ Clayton State will make training opportunities in basic computer skills available to students for 
no additional cost. 
 

¶ Through a variety of means including free workshops, fee-based workshops, for-credit computer 
courses, and modules in courses, Clayton State will make training opportunities available in the 
computer skills necessary for the studenǘΩǎ chosen program. 
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¶ Clayton State will provide a computer help desk (the HUB).  The HUB will assist students with 
software problems. The HUB will assist with hardware problems only if the machines are under 
warranty and the HUB is certified by the vendor to service those machines. 

University Attendan ce Policy 

Students are expected to attend and participate in every class meeting. Instructors establish specific 
policies relating to absences in their courses and communicate these policies to the students through 
the course syllabi. Individual instructors, based upon the nature of the course, determine what effect 
excused and unexcused absences have in determining grades and upon studentǎΩ ability to remain 
enrolled in their courses. The university reserves the right to determine that excessive absences, 
whether justified or not, are sufficient cause for institutional withdrawals or failing grades. 

No Show Policy 

Students must attend at least one regularly scheduled class meeting in each course during the first two 
weeks of the term in order to remain registered in those classes. Students who do not attend any of 
their classes during the no show reporting period, are withdrawn from the university. 
 
If extraordinary circumstances arise that prevent students from being physically present during the first 
week of the term, students wishing to be reinstated must: 
1.  be able to provide satisfactory documentation of extenuating circumstances such as a death in the 
immediate family, a serious illness or an unavoidable calamity beyond their control; 
2.  at the earliest opportunity, obtain permission from their instructor(s) to start late, and 
3.  request the Dean of their college reinstates them in courses approved by the instructor(s). 
 
Students should be aware that starting some or all classes late has serious academic and financial 
implications. Attendance is especially important for students receiving financial aid because failure to 
attend class in all registered courses affects the amount, distribution, and possibility of receiving 
financial aid awards. 

Prer equisi tes and Co-requi sites 

Many courses are listed as having prerequisites, co-requisites, or absolute co-requisites. Faculty 
members are not permitted to waive prerequisites or co-requisites on their own. 
In most cases, the University's computer system (the DUCK) is programmed to block a student's 
registration for a course if he or she has not satisfied the prerequisite or co-requisite requirements. 
However, this computer blocking is not perfect, and students are personally responsible for complying 
with the prerequisites or co-requisites for a course even if they are not electronically blocked from 
registration.  Students who register for courses for which they do not qualify are subject to removal from 
the course and are responsible for any problems that may result, including the loss of course credit and 
fees. 

Late Registration and Changing Schedules 

Each semester the Schedule of Classes specifies a date as the last day to register for classes or to change 
schedules through the late registration process. After this date, the sǘǳŘŜƴǘΩǎ class schedule becomes 
official and can be changed only during Drop and Add period or by official withdrawal (see below). 
Students are obligated to pay tuition and fees for all courses registered for as of the end of Late 
Registration. 
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Course Overload 

Students in all programs may schedule up to nine (9) hours of course credit per semester without special 
permission. Some graduate programs permit students to take as many as twelve hours without special 
permission.  A student who wishes to register for a course load exceeding the maximum permitted load 
in his or her program of study must submit a written overload request to the program director for approval 
by the Dean of the School of Graduate Studies. In general, a student must have been at Clayton State 
University for at least one semester and have achieved an overall B (GPA 3.0) average before an overload 
will be approved although the Graduate Dean may make exceptions in special circumstances. 

Full -time Course Load 

To be certified as full-time students, graduate students must carry a minimum of nine (9) semester 
hours.  A student who is enrolled in less than a full-time course of study at Clayton State University may 
be in jeopardy of: 

¶ losing insurance coverage under his or her parent /  guardianΩs or personal insurance policy; 

¶ being out of compliance with the Department of Homeland Security if enrolled at Clayton State 
University on a student visa; 

¶ being placed on a loan repayment schedule by a lender or guarantor if the student is the 
recipient of federal financial aid; and/or 

¶ losing a scholarship if t he guidelines for receiving the scholarship require full-t ime enrollment. 

Half-t ime Course Load 

Half-time enrollment is a minimum of five (5) semester hours for graduate students. 

Internat ional  Students 

International students in the student visa status of F and J are required to carry a full-time course load as 
defined by the Department of Homeland Security. 

Audit ing Courses 

Students may choose to take courses on an audit basis.  Courses that are audited are assigned a grade 
symbol of V, and no credit toward graduation is awarded. To audit courses, students indicate their 
intention at the time of registration. Requests to change to audit status will not be accepted after the 
late registration period. All regular fees apply to audited courses. Courses taken on an audit basis will 
not be used for certification for financial aid, Social Security, or VeteransΩ Administration benefits.  
Students may not receive credit for courses in which they were registered as auditors unless they repeat 
the course for credit. 
 

Immu nizations 

All applicants must submit immunization forms. Failure to submit your immunization information will 
prevent you from registering for classes. All new students attending regularly scheduled classes on our 
campus or receiving resident credit will be required to submit a certificate of immunization prior to 
registering for and attending such classes. 
 
For all new students attending Clayton State University for the first time in Spring Semester 2005, the 
immunizations required by the Board of Regents, effective January 1, 2005, include MMR, 
Tetanus/Diphtheria, Varicella and Hepatitis B (in addition to the Meningitis Law affecting students who 
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reside in university housing). Every student attending classes on our campus must complete the 
Immunization Requirement of the Board of Regents. 
 
The Requirement varies according to the age of the student as follows: 

¶ Students 18 years or younger at the beginning of the term must show proof of immunity to 
Hepatitis B, MMR, Tetanus/diphtheria, and Varicella (chickenpox). 

 

¶ Students 19 years and older at the beginning of the term are strongly recommended to be 
immunized for Hepatitis B but they are not required to show proof of immunity to Hepatitis B. 
They are required to show proof of immunity to MMR, Tetanus/diphtheria and Varicella. 

 

¶ Students born on or before 12/31/1956 must show proof of immunity to Tetanus/Diphtheria 
and Varicella only. 

 
The University Health Services must receive these records before the last day of late registration. 
Immunization holds will be placed on student accounts to prevent registration, drop/add until the 
requirement is satisfied. Students seeking exemption for religious reasons must submit a notarized 
letter to the University Health Services office. Students with medical reason exemptions must submit a 
physicianΩs letter indicating if this is a permanent or temporary exemption, and if temporary the date of 
expiration. When the temporary exemption expires, the student must complete all Immunization 
Requirements. 
 
In the event of an epidemic or a threatened epidemic of any disease preventable by immunization and 
when an emergency has been declared by appropriate health authorit ies, additional steps will be 
undertaken to protect the health of the university community. In the event of a declared public health 
emergency, persons who do not have proof of immunization on file will not be allowed to participate in 
classes or other activit ies on campus.  Additional information and copies of the immunization 
certif ication form may be obtained by contacting University Health Services 
(http://www.clayton.edu/uhs). 
 
Meningitis : A new law (Official Code of Georgia Annotated § 31-12-3.2) became effective January 1, 
2004 and applies to all postsecondary educational institut ions in Georgia. Students residing in campus 
housing must be provided information on meningococcal disease and vaccination. After reviewing 
information about the risks for the disease and the benefits of prevention by the Meningitis vaccine, 
students 18 years and older will be required to sign a form kept on file in the Housing Office. 
 
Students less than 18 years of age will have to show their parent oǊ ƎǳŀǊŘƛŀƴΩǎ signature on the form. 
This άMeningococcal Disease Notificatioƴέ Ŧorm documents that the information was reviewed and the 
option of the vaccine was provided, and/or date of the vaccination was elicited. Compliance with the 
state law is a requirement for residing in campus housing and is part of the housing contract. 

Onli ne Instr uction 

Many courses at Clayton State University are offered online as well as on campus. In online courses the 
majority of the instruction is delivered by online computer connection via the Internet.  The Internet 
may be supplemented by television, video conferencing, or other distance learning methods. Use of this 

http://www.clayton.edu/uhs
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technology allows the University to offer learning experiences that are more convenient for many 
students.  Courses offered via online instruction are identified in the Schedule of Classes each semester. 
Additional fees will accompany online courses. 

Nature of Online Courses 

Online courses are often attractive for students who cannot conveniently attend on-campus courses. 
Students may take all of their courses online for a given semester, or they can mix online and on-campus 
sections. It is important to keep in mind, however, that even though online courses offer schedule 
flexibility, the total time commitment and academic expectation for an online course is the same as it is 
for a traditional on-campus class.  Some courses are offered as άpartial online,έ άǿeb enhanceŘέ or 
άhyōǊƛŘέ meaning that they mix online and on-campus components. 
 
Although routine classroom attendance is not required for online courses, some physical presence is 
required on campus for orientation, testing, and, in some cases, "hands-on" experiences (labs, clinicals, 
observations, etc.). In addition, some online courses may have additional, optional, or required, on-
campus sessions for discussion and/or review. For details, please consult the official Schedule of Classes 
each semester and the online syllabus for each course. 

Registration for  Online Courses 

To take an online course, students must be admitted to the University by the normal process and be 
eligible to register for credit courses, including having met all prerequisites and/or co-requisites. Details 
about registration are published each semester online at http://apps.clayton.edu/courses/schedule   
 
Students should not register for online courses unless they are already thoroughly competent at sending 
and receiving e-mail, navigating the Internet, and using Windows-based programs.  No class time will be 
spent on basic computer instruction.   Also, students should be aware that taking online classes requires 
excellent time management skills and good self-discipline. On-line courses have added fees or a 
different tuition rate than in class courses. 

Course Mater ials 

Printed texts, special software, or other supporting material needed for online courses can be obtained 
in person from The Loch Shop or online at http://www.clayton.edu/auxiliaries/thelochshop/onlinestore.  
Many research resources are available online through GALILEO, but some projects may require on-site 

library work at Clayton State or elsewhere. 
 

Gett ing Star ted in an Onli ne Course 

When students register for an online course, they must communicate with the instructor by the 
semester payment deadline. This communication may take place in person during the required 
Orientation Session.  If the Orientation Session will be held after Late Registration, the student MUST 
contact the instructor by e-mail before the end of Late Registration. 
 
If a student does not attend the Orientation or make contact with the instructor and complete 
orientation assignments by the end of Late Registration, that student will be considered a άNo Showέ 
and will encounter the consequences explained in the semester Schedule of Classes. 
 

http://apps.clayton.edu/courses/schedule
http://www.clayton.edu/auxiliaries/thelochshop/onlinestore
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The instructoǊΩǎ e-mail address and information about orientation sessions are usually included with the 
appropriate course listing in the Clayton State Schedule of Classes or on the Online Instruction Website. 
If students have difficulty contacting their instructor by e-mail, they should call the college that offers 
the course (Arts & Sciences, (678) 466-4600; Business, (678) 466-4599; Health, (678) 466-4999; 
Information & Mathematical Sciences, (678) 466-4459). 

Credit Hours 

Credit for study at Clayton State University and at all institutions in the University System of Georgia is 
measured quantitatively in semester hours.  One semester credit hour presumes one hour (actually 50 
minutes) in class per week plus about two hours (100 minutes) outside of class in study, review, project 
preparation, and related activities. 
 
Most courses are three credit hours, meaning that the class will normally meet 150 minutes per week 
and that the student should normally plan to spend an additional 300 minutes studying, reviewing, and 
preparing.  A laboratory or activity period of two or three clock hours is normally considered the 
equivalent of one class hour, since less extensive out-of-class preparation is required. 

Grading System 

Every course listed on a studeƴǘΩǎ official semester schedule as of the end of the schedule change period 
will be listed on the studenǘΩǎ Ǉermanent record with some grade designation or symbol, even though 
the student may not complete the semestŜǊΨǎ work. 
 
The following grades are assigned and are calculated into grade point average (GPA): 
Numerical 
Grade Symbol Equivalent 

A excellent 4.00 

B good 3.00 

C unsatisfactory 2.00 

D unsatisfactory 1.00 

F unsatisfactory 0.00 

U unsatisfactory 0.00 

WF withdrew, failing 0.00 

 
The following grade symbols show on the transcript but are not included in the GPA: 
 
S τ Satisfactory.  Indicates satisfactory completion of a course graded on a 
άsatisfactory/unsatisfactoǊȅέ basis. Use of S/U grading is limited to certain laboratory, clinical, activity, 
and field-based courses. Hours earned with a grade of S may count toward graduation, but they do not 
affect grade point average. 
I τ        Incomplete Grade:  The grade of άLέ denotes an incomplete grade for the course, and will be 
awarded only when the student has done satisfactory work up to the last two weeks of the semester, 
but for nonacademic reasons beyond thŜ ǎǘǳŘŜƴǘΩǎ control, is unable to meet the full requirements of 
the course.  The grade oŦ άLέ must be removed by the end of the next semester or term of attendance.  
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The grade of άIέ  will  not  be included in the calculation of the student Ωǎ scholastic average at  the  end  
of  the  semester  in  which  the  grade  of  άIέ  is received. Upon completion of the outstanding 
requirements within the specified time limit, a final grade of A, B, C, D or F will be assigned in the course 
on the basis of the studeƴǘΩǎ ǘotal performance, and the grade will then be included in the calculation of 
the studentΩs cumulative grade point average. If the outstanding work is not completed by the end of 
the following semester or term, then the άIέ will be changed to an άCέ and calculated into the studentΩǎ 
cumulative grade point average. An άLέ cannot be removed by reenrolling in the course. 
W τ Withdrew. Indicates that a student withdrew before midterm or withdrew after midterm but 
with hardship approval.  (See the heading above for details on withdrawal policy.) 
V τ Audit.  Indicates that a student audited a course.  Students may not change from audit to credit 
status or vice versa. 
K τ Credit by Examination/Experience.  Indicates that the student was given credit for the course 
via a credit by examination or experience program (CLEP, AP, or other proficiency exam). 
NRτ Not Reported. This symbol indicates a grade was not reported to the Office of the Registrar.  It is 
a temporary grade and will be changed by the Registrar upon certification of actual grade by the 
appropriate dean or associate dean. 

Grade Point  Average (GPA) 

The scholastic standing of a student is expressed in terms of GPA, which is calculated by dividing the 
total number of quality points earned by the total number of semester credit hours attempted in 
courses numbered 1000 or higher at Clayton State University. Following is an example: 
 

  
Credit       Semester numerical    Quality 

Course   Hours        Grade equivalent   Points 
ENGL 5000 3 B (3) 09 

HIST    5050 3 B (3) 09 

MUSC 5000 3 A (4) 12 

 9   30 

 
30 ÷ 9 = Grade Point Average of 3.33 

Course Repeat Pol icy 

A student who has earned a less than satisfactory grade (C, D, F, WF, or U) may be dismissed from 
ƘƛǎκƘŜǊ ƎǊŀŘǳŀǘŜ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳΦ  /ƻǳǊǎŜǎ ƛƴ ǿƘƛŎƘ ŀ ƎǊŀŘŜ ǘƘŀǘ ƛǎ ƭŜǎǎ ǘƘŀƴ ά/έ ƛǎ earned will not count 
toward the fulfillment of the respective degree requirements, but will count for GPA calculation 
ǇǳǊǇƻǎŜǎΦ  ¢ƘƻǎŜ ŎƻǳǊǎŜǎ ƛƴ ǿƘƛŎƘ ƎǊŀŘŜǎ ƻŦ ά5έΣ άCέΣ ά²Cέ ŀƴŘ ά¦έ ŀǊŜ ŜŀǊƴŜŘ Ƴǳǎǘ ōŜ ǊŜǇŜŀǘŜŘΦ  !ǘ 
the graduate level, when a graduate course is repeated the original grade is not replaced by the 
repeated grades.  Both grades will be calculated in the grade point average (GPA).  No more than two (2) 
ƎǊŀŘŜǎ ǿƛǘƘ ά/έ ŀǊŜ ŀƭƭƻǿŜŘ ƛƴ ŀ ƎǊŀŘǳŀǘŜ ǇǊƻƎǊŀƳΦ {ǘǳŘŜƴǘǎ ŜŀǊƴƛƴƎ ƳƻǊŜ ǘƘŀƴ н ŎƻǳǊǎŜ ƎǊŀŘŜǎ ƻŦ ά/έ 
or lower will be dismissed from the graduate school. 

Grade and Academic Appeals 
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Students wishing to file an appeal of a grade or other academic action must first attempt to work out the 
matter informally with the appropriate instructor (if applicable).  If that is not satisfactory or if the 
instructor cannot be contacted, the appealing student must contact the relevant department head or 
associate dean.  The appeal must be initiated as soon as possible.  The student must put his or her case 
in writing and supply documentation unless the matter is resolved informally before an official appeal is 
filed. Written appeals should be directed to the relevant department head or associate dean with a copy 
to the dean. The department head/associate dean in consultation with the dean will provide the 
appellant with a written answer.  Students may appeal the school/department-level response by 

submitting a written statement to the Associate Provost.  Appeals initiated more than one semester 
following the time that the dispute arose will not be considered.  

Pol icy on Tr ansfer Credit at the Masterȭs Level 

Transfer of credit may be approved under the following conditions: 

¶ The course, if completed at an institution in the United States, must have been completed at an 
institution recognized by a regional accrediting body as degree granting for higher education at 
the time the course was taken. 
 

¶ The course must have been restricted to graduate students only. 
 

¶ A grade of B or r higher must have been received in the course. 
 

¶ The content of the course must correspond to that of a Clayton State University course required 
or permitted in the studeƴǘΩǎ ǇǊogram. 

 

¶ Degree credit completed before enrollment in t he current Clayton State program will be considered 
if it will not be more than six years old at the time the student graduates from Clayton State in 
the respective graduate program. 

 

¶ Credit completed elsewhere after enrollment in t he current Clayton State program may be 
considered for transfer credit if it is within the t ime limit allowed for completion of the current 
program. 

¶ Transfer credit will be limited to a maximum of six (6) semester hours in most degree programs. 
Programs requiring more than 39 hours of course work may allow up to 9 credits to transfer. 

 
A written request for consideration of transfer credit must be completed no later than the end of the 
first semester of residence at Clayton State University. The request must indicate the specific course(s) 
for which transfer credit is sought. A copy of the other institutioƴΩǎ catalog must be submitted to verify 
that the course was limited to graduate students only.  If the course(s) was taken after application 
materials were filed, an official transcript of the coursework must be sent directly from the other 
institut ion to the School of Graduate Studies. Requests for transfer of graduate credit cannot be 
processed until all necessary information has been received. 
 

Academic Standing  
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Good Standing 

A minimum Institut ional graduate GPA of 3.0 is necessary to be in good academic standing at Clayton 
State University. 

Academic  Warning 

{ǘǳŘŜƴǘǎ ǿƘƻ ŜŀǊƴ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜƭƻǿ ƛƴ ŀ ƎǊŀŘǳŀǘŜ ŎƻǳǊǎŜ ŀǊŜ ƛǎǎǳŜŘ ŀ ƭŜǘǘŜǊ ƻŦ άŀŎŀŘŜƳƛŎ 
ǿŀǊƴƛƴƎέ όŎƻǇƛŜŘ ǘƻ DǊŀŘǳŀǘŜ 5ƛǊŜŎǘƻǊύ ŜǾŜƴ ƛŦ ǘƘŜ ŎǳƳǳƭŀǘƛǾŜ ŀƴŘκƻǊ ǘŜǊƳ Dt! ǊŜƳŀƛns at or above 3.0. 
¢Ƙƛǎ ƭŜǘǘŜǊ ǎŜǊǾŜǎ ǘƻ ǊŜƳƛƴŘ ǎǘǳŘŜƴǘǎ ǘƘŀǘ ƴƻ ƳƻǊŜ ǘƘŀƴ н ƎǊŀŘŜǎ ƻŦ ά/έ ƻǊ ƭƻǿŜǊ ŀǊŜ ŀƭƭƻǿŜŘ ŦƻǊ 
continued graduate study. 

Academic Probat ion 

Students whose cumulative GPA falls below the minimum acceptable GPA of 3.0 are placed on Academic 
Probation. Students on Probation must contact their Graduate Program Director to receive information 
and assistance on their continuation in graduate study. Students on Academic Probation are restricted 
to taking 6 credit hours or less until the GPA is raised to above a 3.0. In addition, students on Probation, 
especially those on Probation for the first time, may be required to develop a remediation plan for 
continuing in graduate school. 

Academic  Suspension and Dismissal 

Students may be dismissed from graduate study when their cumulative GPA remains below 3.0 for two 
ŎƻƴǎŜŎǳǘƛǾŜ ǘŜǊƳǎ ƻǊ ƛŦ ǘƘŜȅ ŜŀǊƴ ƳƻǊŜ ǘƘŀƴ ǘǿƻ ƎǊŀŘŜǎ ƻŦ ά/έ ƻǊ ōŜƭƻǿΦ  {ǘǳŘŜƴǘǎ ŀǊŜ ǇƭŀŎŜŘ ƻƴ 
Academic Suspension when, while on Probation, they earn a term GPA that is less than 3.0. Academic 
Suspension bars students from enrolling for one semester. Students who are suspended should develop 
a concrete plan for academic success in consultation with their Graduate Program Director.  
Reinstatement is not automatic.  To be reinstated a student must submit a request letter and 
remediation plan for future academic success to the School of Graduate Studies four weeks before the 
start of the semester in which he/she wishes to resume coursework.  For those readmitted, the 
Graduate Dean may impose restrictions: students may be required to enroll in specific courses, limit the 
number of hours that they take and/or participate in structured academic support programs. Students 
who are reinstated will be on Academic Probation and must continue to maintain a minimum term GPA 
of 3.0 until they achieve good academic standing. 

Graduat ion Requir ements  

General requirements for graduation are included in this section of the catalog. The curriculum and 
specific requirements for each program are listed in the subsequent sections for the colleges of the 
University: Arts and Sciences, Business, Health, and Information and Mathematical Studies. Each 
student is responsible for both the general requirements in this section and the specific requirements 
for his or her chosen program of study. 
 
Each graduate degree program must include a research component that indicates knowledge of the 
literature of the discipline.  This requirement is not subject to change or revision. 
 
A candidate for graduation is subject to the catalog requirements that are in effect at the time the 
student entered his/her graduate degree program and the degree plan of study developed by the end of 
the first semester of study. Changes in the graduate degree plan of study must be approved by the 
Dean of the School of Graduate Studies and the studentΩǎ program committee. 
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Total  Hours Requirement  

The student must have earned the total number of semester credit hours specified for his or her degree 
program. The minimum is 30 hours; however, some programs may require more hours. 

Grade Point Average 

The student must achieve an institutional GPA of at least 3.00 in all graduate courses taken.  A student 
must be in good academic standing at the time of graduation. Some graduate degree programs may 
require a higher GPA. 

Residency Requir ement  

Residency refers to courses (including online courses) offered by Clayton State University. Transfer 
courses (including correspondence courses, on-line courses, transient courses, or cross-registration 
courses) are not considered to be in residence. (In this context, άresidencŜέ Ƙŀǎ nothing to do with a 
studenǘΩǎ residence for fee payment purposes.)  A minimum of twenty-four (24) semester credit hours in 
residence at Clayton State University is required for graduation. 

Reentry Appl ications 

A graduate reentry applicant is a student who previously enrolled at Clayton State University and who 
wishes to reenroll at Clayton State in one of the following ways: 
 
1.   Previously enrolled as a graduate student wishing to return in the same graduate program after an 
absence of three or more semesters. 
 
2.   Previously enrolled as a graduate transient student wishing to return as a graduate transient student 
in the same college for any term. To continue attending, transient students must be in good academic 
standing at Clayton State. Transient students who wish to change their enrollment status should contact 
the School of Graduate Studies for admission requirements. 
 
Students who have only attended Clayton State University at the graduate level cannot apply for reentry 
to enroll at the undergraduate level. Graduate students wishing to enroll at the undergraduate level 
should complete a new application for undergraduate admission, should submit the appropriate 
application fee and all transcripts to the Office of Recruitment and Admissions. Students should refer to 
the undergraduate catalogue for requirements and other policies related to transfer, transient and post-
baccalaureate admission.  Undergraduate students can not complete the reentry application in order to 
be considered for admission to the School of Graduate Studies. They must complete the admission 
process as outlined in the άApplication Informatioƴέ ǎection of this catalog. 
 
All students, including reentry students, must notify the School of Graduate Studies prior to registering if 
any of the following conditions apply. 
 
1.   The student has attended another school since last attending Clayton State University. The student 
must have an official transcript of credits sent from the school he or she attended. The student must be 
eligible to reenroll at the last school attended before he or she returns to Clayton State. Failure to 
submit this transcript by the midpoint of the first term after returning to Clayton State could result in 
the placing of a registration hold on the studeƴǘΩǎ record. 
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2.   The student has disciplinary actions pending at the last institution attended since matriculation at 
Clayton State. 
 
3.   The student has been convicted of a crime other than a minor traffic violation since last attending 
Clayton State. Failure to notify the University of any of the above conditions could result in university 
sanctions, including expulsion. 
 
Applications for reentry admission and the nonrefundable reentry application fee must be submitted by 
the established deadlines. Complete credentials must be received by the School of Graduate Studies 
before a decision can be made. Reentry applications are processed in the order that they are complete 
and ready for a decision. 

Appl ication for Graduat ion 

All students pursuing a degree from Clayton State University must submit an Application for Graduation 
to the School of Graduate Studies two semesters in advance of the intended graduation.  The deadlines 
for submitting an application are at 
http://www.clayton.edu/registrar/graduation#GraduationApplicationDeadlines  
 
Students may be graduated at the end of any semester in which they fulfill the degree requirements of 
the University. Currently, formal commencement ceremonies are held in May and December each year. 
Diplomas are available for pick up six to eight weeks after the end of the semester. Diplomas not picked 
up will be mailed to the current address on file. The School of Graduate Studies is not responsible 
mailing problems, which include but are not limited to delays or losses. 
 
Students must normally satisfy the curricular degree requirements of the catalog in effect at the time 
they enter Clayton State University and the degree plan of study approved by the Graduate School. In 
some circumstances, revisions may be required to provide more effective programs. The term 
άcurricular degree requirementsέ ǊŜŦŜǊǎ to the courses and grades required to earn the degree. Changes 
in academic regulations affect all students, regardless of the catalog edition; examples include the 
scholastic discipline policy, procedures for removing incomplete grades, and appeals procedures. 
Graduate students should consult their degree programΩǎ section of this catalog for information on the 
instances when a student will be required to change catalog editions. 
 
Students who choose to satisfy requirements of a later catalog must notify the School of Graduate 
Studies. Degrees will be awarded only to students who have satisfied all of the academic and 

administrative requirements of the approved graduate plan of study, the university and the college 

awarding the degree. 

Graduate Assistant ships 

Each academic department offers opportunities for qualified students who have been accepted into one 
of the graduate degree programs to work as laboratory, research, or teaching or grading assistants. 
Graduate assistants work as tutors, aid faculty members in research projects, supervise laboratories, and 
assist faculty who teach undergraduate courses. Students interested in graduate assistantships should 
contact the graduate program director for specific information. 

http://www.clayton.edu/registrar/graduation#GraduationApplicationDeadlines
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Tr anscr ipt  Request  

A student who has discharged all obligations to Clayton State University is entit led to receive upon 
request a copy of his or her transcript. Picture identification is required to pick up transcripts. Transcript 
requests will not be processed until complete payment is received. Credit card payment is required for 
web requests.  Copies of official transcripts received from other institutions will not be made. Such 
requests must be directed to the institution holding the studentΩs original records. 

Enrol lment  Veri fication 

Enrollment verification is obtained via the web at no cost to students. 

Degree Ver i fi cation 

To obtain proof that a degree has been awarded, students should go to  http:/ /www.degreeverify.com . 
At this site, students can provide proof of degree to such agencies as third-party verifiers, credit card 
companies and credit approval agencies. This is a website of the National Student Clearinghouse. The 
Clearinghouse is providing degree verification services to Clayton State University students. 

Dir ectory Informat ion 

An enrolled student may request that directory information (name, address, etc.) not be public. To make 
this request, a student should fill out a Suppress Information Form, and turn it in to the Office of the 
Registrar. 

Class Attendan ce 

The resources of the university are provided for the intellectual growth and development of its students. 
It is expected that students attend class regularly. The formal institutional regulation regarding class 
attendance that affects graduate students is the veterŀƴǎΩ attendance policy. 
 
The Department of Veterans Affairs requires that institutions of higher learning immediately report to 
them when a student discontinues attendance. Clayton State University institutional policy requires that 
professors report the absence of a veteran student as soon as it is known that the student will not be 
returning to class. Generally, this should be reported after one week of absences and no later than two 
weeks of nonattendance by a student. All matters related to student absences, including the making up 
work missed, are to be arranged between the student and the professor. All professors will, at the 
beginning of each semester, make a clear statement in the course syllabus to each of their classes, 
describing their policies for handling absences. Professors will also be responsible for counseling their 
students regarding the academic consequences of absences from their classes or laboratories. Students 
are obligated to adhere to the requirements of each course and of each professor. 
 
Students must be present for announced quizzes, laboratory periods, class projects, or final 
examinations unless the reasons for the absence are acceptable to the professors concerned, with the 
exception of university approved activities. A student who is absent because of participation in activities 
approved by the ProvƻǎǘΩǎ Office will be permitted to make up work missed during his or her absence, 
provided, that the student misses no more than 15 percent of class hours per course per semester. If 
requested, the appropriate university official will provide a memo stating the official nature of the 
university business in advance of the activity. Faculty are strongly encouraged to take into consideration 
religious holidays of the studeƴǘΩǎ faith, summons, jury duty, or similar compelling reasons for absence. 

http://www.degreeverify.com/
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Final  Examinat ions 

A student shall not be required to take more than two examinations within one 24-hour period during 
the published final examination period. More than two examinations within 24 hours are referred to as 
clustered examinations.  A student is considered to have an inappropriate clustering of final 
examinations when more than two examinations fall within 24 hours (for example, examinations at 8:30 
a.m., 11:30 a.m., and 6 p.m. on the same day, or examinations at 6 p.m. on one day, and at 8:30 a.m. 
and 2:30 p.m. on the following day); the student is not considered to have an inappropriate clustering of 
examinations if the third examination in sequence begins at the same time on the subsequent day as the 
first examination (for example, 6 p.m. on one day, and 2:30 p.m. and 6 p.m. on the following day). 
Students who have three or more clustered examinations may request of one professor that the 
examination be rescheduled according to the following procedure: 
 

¶ If a final examinat ion was rescheduled and thereby created a άclusteǊΣέ ǘƘŜ instructor of the 
rescheduled examination will provide a special administration for the adversely affected 
student. 

 

¶ If one or more of the clustered examinations is a άcommon examinationέ ǿƛǘƘ ŀƴ established 
conflict resolution time, the student will request to resolve the conflict by taking one of the 
common examinations in the conflict resolution time. If two or three of the examinations are 
άŎƻƳƳon examinationǎέ the student may request which άcommon examinationέ is to be 
rescheduled. 

 

¶ If one of t he clustered examinat ions is not a common examination or the result of rescheduling, the 
student will request to reschedule the examination(s) scheduled as the middle examination(s). 
Except in extraordinary circumstances, the instructor is expected to cooperate.  If the student is 
unable to arrange for one of the examinations to be rescheduled, the student is to request 
assistance from the Graduate Program Director. The studeƴǘΩǎ dean (or designee) in 
consultation with the dean(s) (or designee(s)) of the courses involved will designate the 
examination to be rescheduled. Once a student has taken an examination, he or she cannot 
request a re-examination on the basis of this policy. 

Academic  Honesty 

As members of the academic community, students are expected to recognize and uphold standards of 
intellectual and academic integrity. The university assumes as a basic and minimum standard of conduct 
in academic matters that students be honest and that they submit for credit only the products of their 
own efforts. Both the ideals of scholarship and the need for fairness require that all dishonest work be 
rejected as a basis for academic credit. They also require that students refrain from any and all forms of 
dishonorable or unethical conduct related to their academic work. The policy represents a core value of 
the university and all members of the university community are responsible for abiding by its tenets. 
Lack of knowledge of this policy is not an acceptable defense to any charge of academic dishonesty. All 
members of the academic community τ students, faculty, and staff τ are expected to report violations 
of these standards of academic conduct to the appropriate authorit ies. The procedures for such 
reporting are on file in the offices of the deans of each college, the office of the Dean of students, and 
the Office of the Provost. 
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In an effort to foster an environment of academic integrity and to prevent academic dishonesty, 
students are expected to discuss with faculty the expectations regarding course assignments and 
standards of conduct. Students are encouraged to discuss freely with faculty, academic advisers, and 
other members of the university community any questions pertaining to the provisions of this policy. In 
addition, students are encouraged to avail themselves of programs in establishing personal standards 
and ethics offered through the universityΩǎ /ounseling Center. 
 
The examples and definitions given below are intended to clarify the standards by which academic 
honesty and academically honorable conduct are to be judged. The list is merely illustrative of the kinds 
of infractions that may occur, and it is not intended to be exhaustive. Moreover, the definitions and 
examples suggest conditions under which unacceptable behavior of the indicated types normally occurs; 
however, there may be unusual cases that fall outside these conditions that also will be judged 
unacceptable by the academic community. 

Plagiar ism 

Plagiarism is presenting another persoƴΩǎ work as oneΩǎ own. Plagiarism includes any paraphrasing or 
summarizing of the works of another person without acknowledgment, including the submitting of 
another ǎǘǳŘŜƴǘΩǎ work as oneΩǎ own.  Plagiarism frequently involves a failure to acknowledge in the 
text, notes, or footnotes the quotation of the paragraphs, sentences, or even a few phrases written or 
spoken by someone else. The submission of research or completed papers or projects by someone else 
is plagiarism, as is the unacknowledged use of research sources gathered by someone else when that 
use is specifically forbidden by the faculty member. Failure to indicate the extent and nature of oneΩǎ 
reliance on other sources is also a form of plagiarism. Any work, in whole or in part, taken from the 
Internet or other computer-based resource without properly referencing the source (for example, the 
URL) is considered plagiarism. A complete reference is required in order that all parties may locate and 
view the original source. Finally, there may be forms of plagiarism that are unique to an individual 
discipline or course, examples of which should be provided in advance by the faculty member. The 
student is responsible for understanding the legitimate use of sources, the appropriate ways of 
acknowledging academic, scholarly, or creative indebtedness, and the consequences of violating this 
responsibility. 

Cheating on Examinat ions 

Cheating on examinations involves giving or receiving unauthorized help before, during, or after an 
examination. Examples of unauthorized help include the use of notes, computer-based resources, texts, 
or άcrib sheetsέ during an examination (unless specifically approved by the faculty member), or sharing 
information with another student during an examination (unless specifically approved by the faculty 
member). 
 
Other examples include intentionally allowing another student to view oneΩǎ own examination and 
collaboration before or after an examination if such collaboration is specifically forbidden by the faculty 
member. 

Unautho riz ed Col laboration 

Submission for academic credit of a work product, or a part thereof, represented as its being oneΩǎ own 
effort, which has been developed in substantial collaboration with another person or source or with a 
computer-based resource is a violation of academic honesty. It is also a violation of academic honesty 
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knowingly to provide such assistance. Collaborative work specifically authorized by a faculty member is 
allowed. 

Falsi fication 

It is a violation of academic honesty to misrepresent material or fabricate information in an academic 
exercise, assignment, or proceeding (e.g., false or misleading citation of sources, the falsification of the 
results of experiments or of computer data, false or misleading information in an academic context in 
order to gain an unfair advantage). 

Multiple Submissions 

It is a violation of academic honesty to submit substantial portions of the same work for credit more 
than once without the explicit consent of the faculty member(s) to whom the material is submitted for 
additional credit. In cases in which there is a natural development of research or knowledge in a 
sequence of courses, use of prior work may be desirable, even required; however, the student is 
responsible for indicating in writing, as a part of such use, that the current work submitted for credit is 
cumulative in nature. 

Evidence and Burden of Proof 

In determining whether or not academic dishonesty has occurred, the standard that should be used is 
that guilt must be proven by a preponderance of the evidence. This means that if the evidence indicating 
that academic dishonesty occurred produces a stronger impression and is more convincing as to its truth 
when weighed against opposing evidence, then academic dishonesty has been proved. In other words, 
the evidence does not have to be enough to free the mind from a reasonable doubt but must be 
sufficient to incline a reasonable and impartial mind to one side of the issue rather than to the other. 
Evidence as used in this statement can be any observation, admission, statement, or document that 
would either directly or circumstantially indicate that academic dishonesty has occurred. 

Procedures for  Resolving Matters of Academic Dishonesty  

Please refer to άProcedures for Adjudicating Alleged Academic Conduct Infractionsέ located at 
http://www.clayton.edu/Portals/47/docs/discplinary-procedures-2016-2017.pdf .    

http://www.clayton.edu/Portals/47/docs/discplinary-procedures-2016-2017.pdf
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COLLEGE OF INFORMATION AND MATHEMATICAL SCIENCES  
 
ADMINISTRATIVE OFFICERS 
Dr. Lila Roberts, Dean 
 

MISSION AND GOALS 
In the College of Information and Mathematical Sciences (CIMS), we take seriously our mission άto 
develop courses and programs in information technology, computing, and mathematical sciences to 
serve the diversity of students at Clayton State UniversityΦέ We also provide support for evolving 
disciplines to foster change by άapplying technologies inherent to the information and mathematical 
sciences to both enhance student learning and prepare students to participate fully as citizens of the 

21st centuryΦέ 
 
Our college was established in 1998 and is an academic unit within Clayton State University. It is housed 
in the James Baker University Center, which contains high-speed internet, model classrooms and a 
variety of laboratories with cutting-edge technology. We currently employ nearly 30 faculty members 
who are active researchers. 
 

Master  of Archival Studies 
 
Joshua Kitchens, Graduate Program Director 
 
Master of Archival Studies Program 
College of Information and Mathematical Sciences 
Clayton State University 
2000 Clayton State Boulevard 
Morrow, GA 30260-0285 
 
(678) 466-4427 
(678) 466-4459 (fax) 
JoshuaKitchens@clayton.edu 
 

Graduate Faculty 

Dr. Christa Hardy, Assistant Professor of Archival Studies  
Ms. Cheryl Oestreicher, Instructor of Archival Studies  
Dr. Junfeng Qu, Associate Professor of Information Technology  
Mr. Seth Shaw, Assistant Professor of Archival Studies 
  

mailto:JoshuaKitchens@clayton.edu
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Mission and Goals 
Graduates of the Archival Studies Program will be successful digital archivists who are committed to 
curating comprehensive, trustworthy collections of records that merit long-term preservation. They will 
be well-grounded in theoretical knowledge and practical skills of archives. They will understand the 
impact of technology on the profession and will have the knowledge and skills to work with information 
technologists and to manage digital information. They will know how to work in a rapidly changing 
environment, finding innovative solutions to the challenges of digital archives.  
The Master of Archival Studies Program at Clayton State University provides students with a broad 
education in archival theory and practice. Graduates will master the core archival functions, of appraisal 
and description, arrangement and description, reference and access, outreach, preservation, and 
management of records in all formats, especially digital formats, in accordance with best practices, law, 
and professional ethics.  
The curriculum is founded on the guidelines for archival education published by the Society of American 
Archivists and the Academy of Certified Archivists. Through courses incorporating archival principle, 
technology, and practical experience, students will be able to:  
Understand the principles of archival science and how archives are distinguished from libraries, 
museums, and other information professions; Understand records and recordkeeping systems and how 
they are changing in a digital environment; Acquire the knowledge and skills basic to all archival 
functions, including appraisal and selection, arrangement and description, reference and access, 
preservation and protection, outreach, and management of archival programs; Understand the archival 
professƛƻƴΩǎ ƭŜƎŀƭ ŀƴŘ ŜǘƘƛŎŀƭ ƻōƭƛƎŀǘƛƻƴǎΤ ŀƴŘ aŀǎǘŜǊ ǘƘŜ ǘŜŎƘƴƛŎŀƭ ǎƪƛƭƭǎ ƴŜŎŜǎǎŀǊȅ ǘƻ ǿƻǊƪ ǿƛǘƘ ŘƛƎƛǘŀƭ 
materials.  
 
Application Information  
Students may begin the program only in the fall semester. Information about the application and 
admission process is available in the School of Graduate Studies section of this catalog and on the web 
at www.clayton.edu/graduate.  
 
Advising  
In order to keep students on track for completing the degree, the MAS faculty will serve as advisors to 
all students. The student will be required to meet with his or her advisor before registering for courses 
each semester.  
 
Academic Policies  
Information regarding academic progress, residency requirements, transfer credit, application deferral, 
acceptance deferral, withdrawal from a course(s), and hardship withdrawal policies is in the School of 
Graduate Studies section of this catalog and on the web at www.clayton.edu/graduate.  
Degree Requirements Students must complete thirty-six (36) semester hours of course work with a 
minimum grade point average of 3.0. During the course of the graduate program, twenty-one (21) 
semester credit hours should be in areas defined as core archival knowledge that provides the 
theoretical and practical basis necessary to work as a professional archivist. Nine hours (9) will be in 
Archival elective courses. Students are to choose between a Thesis or Capstone option. Students will 
take six hours (6) in this area. Students taking the research option will complete a thesis, and students 
taking the capstone option will take a comprehensive exam.  
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Core Archival Knowledge (required)  
ARST 5000 - Principles and Practices in Archives (3)  
ARST 5100 - Archives and Technology (3)  
ARST 5150 - Preservation of Archival Records (3)  
ARST 5170 - Reference, Access, and Outreach (3)  
ARST 5200 - Arrangement and Description of Archival Materials (3)  
ARST 5300 - Digital Preservation (3)  
ARST 5500 - Archival Appraisal and Selection (3)  
 
Archival Electives (9 hours required)  
ARST 5110 - Archives and the Web (3)  
ARST 5250 ς Digital Curation and Preservation Tools (3)  
ARST 5400 - Records Management (3)  
ARST 6610 - Law, Ethics and Archives (3)  
ARST 6620 - Managing Archives (3)  
ARST 6800 - Research Methods (3)  
ARST 6890 ς Special Topics (3)  
ITFN 5000 - Intermediate Database Design for Archives (3)  
 
Research and Capstone (6 Hours)  
 
Research Track ARST 6900 ς Directed Research (3) (required)  
ARST 6999 ς Thesis (3) (required)  
 
Capstone Track ARST 6900 ς Directed Research (3)  
ARST 6901 ς Archives Internship (3)  
ARST 6902 ς Applied Archival Experience (3)  
ARST 6950 ς Capstone (3) (required) 
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COLLEGE OF ARTS AND SCIENCES  
 
ADMINISTRATIVE OFFICERS 
Nasser Momayezi, Dean 
John G. Campbell, Associate Dean 
R.B. Rosenburg, Associate Dean  
 

MISSION AND GOALS 
The College of Arts and Sciences has four primary objectives: 

¶ To offer baccalaureate and masters programs; 
 

¶ To provide students with the sound background in general education that they will need during 
their college experience and after graduation; 

 

¶ To provide course work in support of programs of study offered by other schools of the 
University; 

 

¶ To offer programs of study for pre-Professional areas of study for transfer to other universities. 
 
All instruction in the College of Arts and Sciences addresses one or more outcomes and uses a variety of 
assessments to determine a studeƴǘΩǎ progress in developing the knowledge and abilities necessary to 
demonstrate that he or she has achieved the outcomes. 
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Master  of Ar ts in Liberal Studies 
 
Dr. Susan Copeland, Graduate Program Director 
Professor of English 
 
Master of Arts in Liberal Studies  
College of Arts and Sciences  
Clayton State University 
2000 Clayton State Boulevard 
Morrow, GA 30260-0285 
 
(678) 466-4744 
(678) 466-4669 (fax) 
SusanCopeland@clayton.edu 
 

Graduate Faculty 

Dr. Nasser Momayezi, Professor of Political Science & Dean, College of Arts & Sciences 
Dr. John Campbell, Professor of Physics & Associate Dean, College of Arts & Sciences 
Dr. Barbara Goodman, Professor of English & Chair of English 
Dr. E. Joe Johnson, Professor of Foreign Language and Foreign Language Coordinator 
Dr. Susan Tusing, Professor of Music & Chair of Visual & Performing Arts 
Dr. Augustine Ayuk, Associate Professor of Political Science 
Dr. Roger Bates, Professor of Sociology and Homeland Security 
Dr. Virginia Bonner, Professor of Film & Media Studies 
Dr. Benjamin Buckley, Lecturer of  Philosophy  
Dr. Brigitte Byrd, Professor of English 
Dr. Randy Clark, Associate Professor of Journalism  
Dr. Susan Copeland, Professor of English 
Dr. Joe Corrado, Associate Professor of Political Science  
Dr. David Gilbert, Associate Professor of History  
Dr. Randall Gooden, Associate Professor of History 
Dr. Alexander Hall, Associate Professor of Philosophy & Director of the Honors Program 
Dr. Gwendolyn Harold, Professor of English 
Dr. Lisa Holland-Davis, Professor of Sociology & Program Coordinator, Sociology 
Dr. Ronald L. Jackson, Professor of Philosophy and Coordinator of the Philosophy Program 
Dr. Emran Khan, Professor of Criminal Justice 
Dr. Mary Lamb, Associate Professor of English  
Dr. Marko Maunula, Associate Professor of History  
Dr. Greg McNamara, Professor of English 
Dr. Eugene Ngezem, Associate Professor of English 
Dr. Kathryn Pratt-Russell, Professor of English 
Dr. Steve Spence, Professor of English and Media Studies 
Dr. Adam Tate, Department Chair of Humanities and Professor of History 
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Dr. Christopher Ward, Professor of History 
Dr. Carol White, Assistant Professor of History 
 
Mission and Goals 
The Master of Arts in Liberal Studies degree (MALS) is an interdisciplinary and flexible program designed 
for a wide spectrum of individuals: recent college graduates, professionals in the public and private 
sectors, current and prospective teachers, lawyers, state workers, non-profit arts administrators and 
private business owners. 
 
Through a challenging, structured liberal arts curriculum, the MALS degree program offers graduate 
students various opportunities to: 
 

¶ grow in their awareness of cultural tendencies 

¶ cultivate their analytical and communication skills to reach their full potential develop and 
expand a commitment to others 

¶ attain a liberal studies perspective on contemporary problems and opportunities 

¶ broaden their general knowledge and satisfy their intellectual curiosity  

¶ strengthen their capacity to think critically and creatively 

¶ gain insights into the relationships between disciplines, ideas, and historical developments 

¶ to prepare for a range of career options and further study 
 
 
 
 
 
 

Appl ication Informat ion 

Students may begin the program any semester.  Information about the application and admission 
process is available in the School of Graduate Studies section of this catalog and on the web: 
http://www.clayton.edu/graduate/     

Advising  

In order to keep students on track for completing the degree, the MALS program director will serve as 
advisor to all students. The student will be required to meet with his or her advisor before registering for 
courses each semester. 

Academic Pol icies 

Information regarding academic progress, residency requirements, transfer credit, application deferral, 
acceptance deferral, withdrawal from a course(s), and hardship withdrawal policies is in the School of 
Graduate Studies section of this catalog and on the web at www.clayton.edu/graduate.  
 

Master  of Ar ts in Liberal Studies Degree Pr ogram Requir ements  

Each student will complete thirty-six (36) semester hours of MALS course work with a minimum grade 
point average of 3.0. At least twenty-seven (27) of these credits must be taken at Clayton State 

http://www.clayton.edu/graduate/
http://www.clayton.edu/graduate
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University. In their first semester, students should take the required Introduction to Graduate Studies 
course (3 hours). Also, in this and subsequent semesters, additional foundational seminars (9 hours) will 
provide students with a selected background in Art, Literature, Music, Philosophy, and 
Political/Historical Thought. Each student will also select an academic area of focus or concentration (18 
hours). Students may select from one of five areas in this degree program: Liberal Arts (ART, CMS, PHIL, 
SOCI, THEA), English, History, Mathematics, or Political Science. Students have two options (6 hours) in 
completing the program:   the Capstone Thesis Option or the Capstone Non-Thesis Option.  
Master of Arts in Liberal Studies  
 Concentration in English  
 Concentration in History  
 Concentration in Liberal Studies  
 Concentration in Mathematics  
 Concentration in Political Science 
 
Summary Degree Requirements: 
36 graduate credits, including: 

¶ 3 credits in Introduction to Graduate Studies 

¶ 9 credits in interdisciplinary foundational seminars 
¶ 18 credits in an area of concentration 
¶ 6 credits in final thesis or non-thesis option 
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The Foundational Seminars (12 hours) 
 
MALS 5000 
Introduction to Graduate Studies (3-0-3) 
 
Choose 3 of the following courses* 

ART 5000 
Great Works in 
Art History 
(3-0-3) 

ENGL 5000 
Great Books 
(3-0-3) 

MUSC 5000 
Great Works in 
Musical History 
(3-0-3) 

PHIL 5000 
Classics of 
Philosophy 
 (3-0-3) 

 POLS 5000 
Great Political 
Thinkers 
(3-0-3) 

*or suitable course substitutions as approved by the MALS Program Director and Dean of Graduate 
Studies 
  
Academic Concentrations (18 hours) 
 

English History Liberal Studies Mathematics  Philosophy Political Science 

Choose 6 of any 
of the ENGL 
courses listed in 
this catalog or 
others which are 
offered and 
approved by the 
MALS program 
director and 
Dean of 
Graduate 
Studies. 

Choose 6 of any 
of the HIST 
courses listed in 
this catalog or 
others which 
are offered and 
approved by the 
MALS program 
director and 
Dean of 
Graduate 
Studies. 

Choose a 
combination of 
any 6 courses as 
listed in this 
catalog with the 
following 
prefixes:  ART, 
CMS, CRJU, 
ENGL, HIST, IDST,  
MALS*, PHIL, 
POLS, SOCI, THEA 
or others which 
are offered. 

Choose 6 of any 
of the MATH 
courses listed in 
this catalog or 
others which are 
offered and 
approved by the 
MALS program 
director and 
Dean of 
Graduate 
Studies.  

Choose 6 of any 
of the PHIL 
courses listed in 
this catalog or 
others which 
are offered and 
approved by the 
MALS program 
director and 
Dean of 
Graduate 
Studies.  

Choose 6 of any 
of the POLS 
courses listed in 
this catalog or 
others which 
are offered and 
approved by the 
MALS program 
director and 
Dean of 
Graduate 
Studies. 
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*Excludes MALS 5000 Introduction to Graduate Studies and Thesis or Non-thesis Capstone and Non-
Capstone courses. 
Students who choose the Non-Thesis Option may elect to take one or both of the following courses: 
 
MALS 6890τNon-Thesis Professional Paper Research & Preparation (Credits arranged) 
As part of the Capstone Non-Thesis Option, this course includes the preparation of either a professional 
conference paper presentation, a scholarly book review, or an extended and enhanced research paper 
which will be submitted for publication to a refereed journal, rather than a thesis, completed under the 
direction of a graduate faculty advisor.  Variable credit from 1 to 3 hours, with a maximum of 3 hours 
that may be applied to the Capstone Non-Thesis Option. 
 
MALS 6899τNon-Thesis Comprehensive Exam Preparation & Completion (Credits arranged) 
As part of the Capstone Non-Thesis Option, this is a faculty directed independent study course for 
students who are preparing for and/or completing their comprehensive examination.  Variable credit 
from 1 to 6 hours. 
  

The Capstone Experience 
 
Candidates in the MALS program have two options in order to satisfy the final requirement(s) for the 
degree: 

 
Non-Thesis (6 hours) 
 
The Non-Thesis option is available to candidates in all tracks. 
Candidates who choose this option must take two additional 
courses from any of the areas of concentration and must also 
either: a) present a paper at a state, regional, national or 
international academic conference or b) have an article 
accepted for publication in a peer-reviewed journal. Students 
selecting this option must also pass a comprehensive exam of 
major coursework prepared by a committee comprised of at 
least three MALS faculty. 

 
Thesis (6 hours) 
 
Candidates in any one of the areas of 
concentration may choose to write a thesis.  
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Students may persue a second Master of Arts in Liberal Studies degree program in a different 
concentration.  The following policies and procedures must be followed:   

¶ Students must meet normal admission requirements for the second degree program. 

¶ Students must complete 36 hours of degree requirements for the second degree.  

¶ Course and resident credit used to satisfy the requirements of one Clayton State degree cannot 
be used to satisfy the requirements of another degree.  

¶ A maximum of 9 graduate credits from an accredited institution, including Clayton State, can be 
applied toward the requirements for a second Master's degree as long as: 

o those credits were taken within 6 years of admission to the second degree program 
o the courses are recommended by the student's advisor, and  
o ŀ ŦƛǊǎǘ aŀǎǘŜǊϥǎ ŘŜƎǊŜŜ Ƙŀǎ ōŜŜƴ ŎƻƳǇƭŜǘŜŘ ōŜŦƻǊŜ ŀŘƳƛǎǎƛƻƴ ǘƻ ŀ ǎŜŎƻƴŘ aŀǎǘŜǊΩǎ 

degree.  

¶ Only transfer credits of a B or above will be considered, and no Pass/Fail credits will be 
accepted. Transfer credit must be contained on an official transcript from an accredited degree 
granting institution.  The complete policy on transfer credit is outlined on page ** of this 
catalog. 

¶ Students must complete a minimum of 24 credits in courses other than the capstone courses in 
the approved program of study.  Please see the Residency requirement outlined below for 
additional information regarding this requirement. 

¶ Specialization in the second master's degree must be different from that of the first master's 
degree. No courses within that specialization can duplicate courses in the first master's degree. 

¶ Any specific requirements (Comprehensive Exams or Thesis Courses) must be completed as part 
of the second program. 

¶ PLEASE NOTE:  Students will have to request a course substitution to ensure all coursework for 
ǘƘŜ ǎŜŎƻƴŘ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ƛǎ ос ƘƻǳǊǎ ƻŦ ŘƛǎǘƛƴŎǘƭȅ ŘƛŦŦŜǊŜƴǘ ŎƻǳǊǎŜǿƻǊƪ ŦǊƻƳ ǘƘŜ ŦƛǊǎǘ ƳŀǎǘŜǊ 
degree.   

  
Summary Degree Requirements for earning a second Master of Arts in Liberal Studies degree 
program: 
36 graduate credits, including: 

¶ 12 credits in interdisciplinary foundational seminars 
¶ 18 credits in the second area of concentration 
¶ 6 credits in final thesis or non-thesis option 

Residency Requir ement  

Residency refers to courses (including online courses) offered by Clayton State University. Transfer 
courses (including correspondence courses, on-line courses, transient courses, or cross-registration 
courses) are not considered to be in residence. (In this context, άresidencŜέ Ƙŀǎ nothing to do with a 
studenǘΩǎ residence for fee payment purposes.)  A minimum of twenty-four (24) semester credit hours in 
residence at Clayton State University is required for graduation. 
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Master  of Education with a major in Teacher Leadership  
 
Dr. Dennis Attick, Graduate Program Director 
Master of Education with a major in Teacher Leadership  
College of Arts and Sciences 
Clayton State University 
2000 Clayton State Boulevard 
Morrow, GA 30260-0285 
 
(678) 466-4730 
(678) 466-4899 (fax) 
DennisAttick@clayton.edu 
 
The Master of Education with a major in Teacher Leadership was deactivated and is no longer accepting 
applications.  Current students should refer to the programmatic website for program of study 
information.    
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Master  of Ar ts in Teaching  
 
Dr. Mari Banks , Graduate Program Director, Education  
(678) 466 -4720 
(678) 466 ς 4899 (fax) 
MariRoberts@clayton.edu  
 
Dr. Emily Harbert, Graduate Program Coordinator Biology Concentration  
(678) 466 ς 4795 
(678) 466 ς 4899 (fax) 
EmilyHarbert@clayton.edu  
 
Dr. Patricia Smith, Graduate Program Coordinator English Concentration  
(678) 466 ς 4730 
(678) 466 ς 4899 (fax) 
PatriciaSmith@clayton.edu  
 
Dr. Charles Elfer, Graduate  Program Coordinator History Concentration  
(678) 466 ς 4884 
(678) 466 ς 4899 (fax) 
CharlesElfer@clayton.edu  
 
Dr. Kelli Nipper, Graduate Program Coordinator Mathematics Concentration  
(678) 466 ς 4417 
(678) 466 ς 4899 (fax) 
KelliNipper@clayton.edu  
 
Master of Arts in Teaching English  
College of Arts and Sciences  
Clayton State University 
2000 Clayton State Boulevard 
Morrow, GA 30260-0285 
 

Graduate Faculty 

Dr. Dennis Attick, Assistant Professor of Teacher Education 
Dr. Mary Hollowell, Associate Professor of Education  
Dr. Mari Roberts, Associate Professor of Education 
Dr. Brigitte Byrd, Professor of English  
Dr. Susan Copeland, Professor of English 
Dr. Barbara Goodman, Professor and Chair of English 
Dr. Gwendolyn Harold, Professor of English 
Dr. Edward Joseph Johnson, Associate Professor of Foreign Languages 
Dr. Sipei Klein, Assistant Professor of English 
Dr. Mary Lamb, Associate Professor of English 
Dr. Gregory McNamara, Professor of English 

mailto:MariRoberts@clayton.edu
mailto:EmilyHarbert@clayton.edu
mailto:PatriciaSmith@clayton.edu
mailto:CharlesElfer@clayton.edu
mailto:KelliNipper@clayton.edu
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Dr. Eugene Ngezem, Associate Professor of English 
Dr. Kathryn Pratt-Russell, Professor of English 
Dr. Amy Sanford, Assistant Professor of English/English Education 
Dr. Patricia Smith, Associate Professor of English/English Education 
Dr. Scott Bailey, Assistant Professor of Mathematics 
Dr. Michael Dancs, Associate Professor of Mathematics 
Dr. Anthony Giovannitti, Professor of Mathematics 
Dr. Weihu Hong, Professor of Mathematics 
Dr. Elliot Krop, Associate Professor of Mathematics 
Dr. Kelli Nipper, Associate Professor of Mathematics 
Dr. Christopher Raridan, Associate Professor of Mathematics 
Dr. Lila F. Roberts, Professor of Mathematics, Dean of the College of Information and Mathematical 
Sciences 
Dr. Anthony Stinson, Assistant Professor of Mathematics 

 

Mission and Goals 

The Master of Arts in Teaching is designed for individuals who hold a BacheloǊΩǎ degree in a related area 
to the respective concentration and/or have a provisional teaching certificate in the discipline.  The 
initial certification program will prepare interested persons to receive a MastŜǊΩǎ degree and provide 
them the opportunity to become certified to teach secondary curriculum in grades 6-12.  
 
The program consists of content and methods courses, professional studies classes, and field-based 
clinical experiences. Upon completion of the program, graduates will be awarded the M.A.T. degree. 
 
This degree offers students opportunities: 
 

¶ to develop or hone pedagogical skills for teaching English in a high school or college setting; 

¶ to create meaningful connections between subject matter and teaching methods through 
practice and reflection of the effects on student learning; 

¶ to discover new approaches and materials to reach diverse learners through Clayton StateΩǎ 
unique resources; and, 

¶ to study English through eighteen hours of intensive graduate coursework in the discipline. 
 

Teacher  Education Conceptual  Framework 

The Master of Arts in Teaching with concentration in Secondary Education will embrace the tenets of our 
conceptual framework. The theme of Clayton State UniversityΩǎ Teacher Education Conceptual 
Framework is to prepare teacher candidates who become professional educators who engage in  
reflective practice and are competent, caring, collaborative, committed, and culturally responsive.  In 
particular, program graduates should be able to: 
 

¶ diagnose student needs; 

¶ plan for student learning; 
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¶ facilitate student learning; 

¶ demonstrate appropriate content knowledge; 

¶ foster student well-being to promote learning; and, 

¶ assume the role of professional teacher. 

General Requi rements for P rogram Admission 

To be considered for MAT admission, applicants must submit an application for admission to Graduate 
Studies at CSU. Admission to the M.A.T. program requires an earned baccalaureate degree in the 
respective concentration (or a closely related field which includes at least twenty-one (21) hours of 
coursework) from an accredited college or university.  In addition to the general requirements as 
outlined in the School of Graduate Studies section of this catalog, applicants will need to submit: 
 

¶ Sample of at least two (2) five to ten (5-10) page upper division course writings which show 
potential for graduate work in English if you are applying for the English concentration.  
 

¶ All students interested in the mathematics concentration are expected to have the following 
undergraduate courses: Calculus I, Calculus II, Calculus III, Linear Algebra, and at least two (2) 
additional upper-division mathematics courses. Students who have not completed at least three 
(3) of these prerequisite courses will not be considered for admission into the program. 
Individuals without the required prerequisite courses are expected to complete undergraduate 
course work to compensate for any deficiencies.  

 

¶ Passing scores on GACE Basic Skills Assessment  (Georgia Assessment for the Certification of 
Educators) are required for admission to the teacher certification program. (SAT 1000, ACT 
43, or GRE 1030--exemption scores for the GACE Basic Skills Assessment) 

 

¶ Georgia Crime Information Center (GCIC) criminal background check is required for admission 
to the certification program. 
 

Applicants should contact Program Coordinators for individual program requirements.  

Degree Requir ements  

Each student will complete 36 semester hours of MAT coursework with a minimum grade point average 
of 3.0. At least 27 of these credits must be taken at Clayton State University. The curriculum is generally 
delivered over four - 6 semesters when students follow the planned sequence, depending upon 
semester of entry. The M.A.T. program is designed to provide courses and field experiences to support  
candidateǎΩ educational foundation theory and knowledge during the first semester with content and 
pedagogical knowledge, skills, and dispositions with practica and internship experiences provided during 
the following semesters.  Students will also complete an action research project. 
 
Faculty in the respective departments teach the content and methods courses; faculty from the 
Department of Teacher Education will teach the professional education courses.  Both faculty will 
supervise the clinical and internship experiences along with public school mentor teachers. Our 
partnership school districts will serve as collaborative sites for field experiences and internships for the 
certification track. 

http://www.gace.nesinc.com/
http://www.gace.nesinc.com/
http://www.gace.nesinc.com/
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Summary Degree Requir ements  for Cer ti fi cation Tr ack:  

36 graduate credits, including: 

¶ 18 credits in Education 

¶ 18 credits in content area of the concentration 

Summary Degree Requir ements  for English Post-Secondary Tr ack:  

 

Sample Four-Semester Schedule of CourseworkτCertification Track 

SEMESTER I Foundational 
Studies 

SEMESTER 2 
Pedagogical & 
Content Studies & 
Practicum 

SEMESTER 3 
Content Studies 
& Clinical 
Experiences 

SEMESTER 4 
Content Studies and 
Applied Research 

EDUC 5100 
Social and Cultural 
Awareness in American 
Education 
(3 hrs) 

EDUC 5101 
Exceptionalities 
& Cognitive 
Development of 
Learners (3 hrs) 

EDUC 5300 
Internship 
Seminar 
(1 hr) 

EDUC 5400 
Action Research 
Project Supervision 
(2 hrs) 

 

EDUC 5200 
Curriculum & Instruction 
for Teaching Secondary 
School Learners 
(3 hrs) 

EDUC 5102 
Practicum I 
(2 hr) 

EDUC 5301 
Internship 
(4 hrs) 

 

 English 5020 (3 hrs) English 
5030 (3 hrs) 

 

English Content I (3 hrs) English Content II (3 
hrs) 

English Content 
III (3 hrs) 

English Content IV (3 
hrs) 

9 hours 11 hours 11 hrs 5 hrs 

 
Total = 36 hours 
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Summary of Course Requir ement s: 

 
Education Courses (18 Semester Hours; Certification Track) 

¶ EDUC 5100 Social and Cultural Awareness in American Education 

¶ EDUC 5101 Exceptionalities and Cognitive Development of Learners 

¶ EDUC 5200 Curriculum and Instruction for Teaching Sec. School Learners 

¶ EDUC 5102 Practicum I 

¶ EDUC 5300 Internship Seminar 

¶ EDUC 5301 Secondary School Internship 

¶ EDUC 5400 Action Research Project 
 
 
English Courses (18 semester hours) 
Required English Methods Courses 
All MAT English candidates will take both of the following: 

¶ ENGL 5020 Methods of Teaching English I: Teaching Literary Genres 

¶ ENGL 5030 Methods of Teaching English II: Principles of Writing Instruction 
 
English Content Courses 
Candidates may choose two from the following list of Studies in American Literature and Culture 
courses: (Required if not part of undergraduate program coursework) 

¶ ENGL 5000 Great Books 

¶ ENGL 5114 Adolescent Experience in Literature 

¶ ENGL 5120 19th Century American Literature and Culture 

¶ ENGL 5130 Studies in Southern Literature 

¶ ENGL 5140 20th Century American Literature and Culture 

¶ ENGL 5300 Literature by American Women 

¶ ENGL 5350 Gender and Sexuality in American Literature 

¶ ENGL 5400 African American Literature and Culture 

¶ ENGL 5410 The African American Novel 

¶ ENGL 5450 Race and Ethnicity in American Literature 

¶ ENGL 5710 Contemporary American Poetry 

¶ ENGL 5720 Contemporary American Fiction 

¶ ENGL 5730 Modern Drama 

¶ ENGL 5800 Special Topics in Literature 
 
Candidates may choose two from the following list of Studies in British Literature and Culture courses: 
(Required if not part of undergraduate program coursework) 

¶ ENGL 5000 Great Books 

¶ ENGL 5114 Adolescent Experience in Literature 

¶ ENGL 5150 Studies in Shakespeare 

¶ ENGL 5210 Studies in Renaissance Literature 

¶ ENGL 5250 19th Century British Literature 
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¶ ENGL 5260 20th / 21st Century British Literature 

¶ ENGL 5620 Postcolonial Theory and Literature 

¶ ENGL 5730 Modern Drama 

¶ ENGL 5800 Special Topics in Literature 
 
Candidates may also choose courses from the following list: 

¶ ENGL 5600 Composition Theory 

¶ ENGL 5700 Response to Writing 
 

Summary Degree Requir ements  for Mathematics Post-Secondary Tr ack:  

Summary of Course Requir ement s: 

 
Education Courses (18 Semester Hours; Certification Track) 

¶ EDUC 5100 Social and Cultural Awareness in American Education 

¶ EDUC 5101 Exceptionalities and Cognitive Development of Learners 

¶ EDUC 5200 Curriculum and Instruction for Teaching Sec. School Learners 

¶ EDUC 5102 Practicum I 

¶ EDUC 5300 Internship Seminar 

¶ EDUC 5301 Secondary School Internship 

¶ EDUC 5400 Action Research Project 
 
Mathematics Courses (18 semester hours) 
Required Mathematics Methods Course  
All MAT Mathematics candidates will take the following: 

¶ MATH 5010 Modern Methods of Teaching Mathematics (3 hours) 
 
Mathematics Content Courses 
Candidates will take five additional Mathematics courses at the 5000 level or higher for a total of fifteen 
(15) hours:  

¶ MATH 5000 History of Mathematics (3 hours) 

¶ MATH 5130 Applied Algebra (3 hours) 

¶ MATH 5220 Applied Statistics (3 hours) 

¶ MATH 5231 Modern Geometry (3 hours) 

¶ MATH 5250  Elementary Number Theory (3 hours) 

¶ MATH 5350 Graph Theory (3 hours) 

¶ MATH 5360 Combinatorics (3 hours) 

¶ MATH 5520 Introduction to Analysis (3 hours) 

¶ MATH 5800 Special Topics (3 hours)  
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Master of Science in Criminal Justice  
Graduate Program Director  
Dr. Andrea Allen, Program Coordinator, Criminal Justice  
AndreaAllen@Clayton.edu  
(678) 466-4606 
 
Master of Science in Criminal Justice  
College of Arts of Sciences  
Clayton State University 
20000 Clayton State Boulevard 
Morrow, GA 30260-0285 
 
Graduate Faculty  
Dr. Andrea Allen, Assistant Professor of Criminal Justice  
Dr. Jason Davis, Graduate Program Director & Program Coordinator, Criminal Justice; Assistant Professor  

of Criminal Justice 
Dr. Abigail (Abby) Kolb, Assistant Professor of Criminal Justice  
Dr. Emran Khan, Professor of Criminal Justice  
 
 
General Overview  

The Clayton State School of Graduate Studies offers a Master of Science in Criminal Justice 
degree that includes two distinct academic tracks: (1) Administration of Justice and (2) Criminology, 
Law, & Society. The Administration of Justice track is a 33-hour program that emphasizes a 
comprehensive understanding of crime and criminal justice research, policy planning, and criminal 
justice administration.  This track is especially recommended for current and aspiring practitioners in the 
criminal justice and social services communities.  The Criminology, Law, & Society track is a 33 hour 
program designed for students who desire more advanced preparation for doctoral studies in 
criminology or criminal justice. This track is also intended for students interested in pursuing careers as 
criminal justice research or policy analysts. The curricula includes a sequence of required courses that 
focus on crime typologies, legal institutions, the criminal justice system, research methodology, program 
evaluation, and criminological theory. Students will also be required to conduct independent research 
that critically analyzes a criminal justice policy or topic.  
 
Mission and Goals 

The Master of Science in Criminal Justice degree at Clayton State University is intended to 
comprehensively equip students with the research, communication, and analytical skills necessary for 
leadership positions in the justice professions or admission to competitive criminal justice, criminology, 
law, or related programs.  
 
The program is also designed to achieve the following goals: 

ü Content Mastery  
o Through critical exploration of criminal justice and related social sciences research, 

students will learn about the causes of crime; methods used in criminal justice 
research and program evaluation; historical and contemporary approaches to crime 

mailto:AndreaAllen@Clayton.edu
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prevention; the functioning of major criminal justice institutions; the legal and 
political framework under which key components of the justice system operate; and 
modern criminal justice codes of ethics and professional standards.   

ü Effective and Productive Communication  
o Students will develop effective verbal and written communication skills that 

emphasize intercultural communication skills, time management, tools for 
teamwork and collaborative learning, and use of electronic media in professional 
presentations.  

ü Critical Thinking, Problem Solving, and Analytical Skills  
o Students will be encouraged to develop critical thinking skills that enable 

assessment of existing and alternative solutions to problems associated with the 
identification, causes, control, and prevention of crime and delinquency. Program 
graduates should also be able to consider the role that social inequality plays in 
contributing to commission, interpretations, and perceptions of crime. 

ü Effective Evaluation and Integrated Research  
o Students in the program will be expected to read, comprehend, and relate 

established approaches to research design and research methodology as they apply 
to the field of criminal justice. They will also become familiar with basic descriptive 
and inferential statistics related to the field of criminal justice as well as the 
techniques that are utilized in evaluating the effectiveness and impact of criminal 
justice policies and other public programs. 

ü Encourage Awareness and Practice of Professionalism and Ethics  
o Graduates will be taught to employ ethical perspectives and judgments in criminal 

justice settings. They will be required to understand the ethical implications of the 
work of justice professionals at all levels. They will also be prepared to act 
competently and with integrity as leaders in the justice system.  

 
Degree Requirements  

In order to earn a Master's degree, students must complete a minimum of 33 semester hours of 
MSCJ coursework with a minimum grade point average of 3.0. At least 27 of these credits must be taken 
at Clayton State University. Overall, students will be required to take: 

ü 14 credit hours (6 classes) of core required 
ü 12 credit hours (4 classes) of concentration specific electives 

o 4 classes from Administration of Justice concentration or 
o 4 classes from Criminology, Law, & Society concentration 

ü 3 credit hours (1 class) of unrestricted electives 
ü 4-6 credit hours (2 classes) of capstone courses 

o Administration of Justice concentration: Problem 
Solving/Program Evaluation proposal or 

o Criminology, Law, & Society concentration: Research Thesis 
paper 
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Administration of Justice Curriculum Worksheet  
MASTER OF SCIENCE IN CRIMINAL JUSTICE 

Administration of Justice Curriculum Worksheet 

Student name:  
Student ID:  

Semester entered the program:  

Core Required (14 hours) 
NOTE:  You must pass all of your core required classes with a grade of B or better 

Course Course Name Hours Grade 

CRJU 5000 Principles of Justice 1  
CRJU 5001 Professional Communication 1  

CRJU 5010 Crime in the United States 3  

CRJU 5020 Legal Institutions and Society 3  

CRJU 5040 Police, Courts, & Corrections 3  

CRJU 5050 Research Methods & Applied Statistics  3  

Total Hours 14  
Concentration-Specific Restricted Specific Electives 

Students must select a minimum of 12 credit hours in their specific concentration area. Required elective courses are 
designated by bold text and an asterisk (*) 

Course Course Name Hours Grade 

CRJU 6051* Program Evaluation 3  

CRJU 6060* Ethical & Legal Issues 3  
CRJU 6120 Current Issues in Law Enforcement 3  

CRJU 6210 Juvenile Justice Seminar 3  

CRJU 6230 Local Government Administration & Finance 3  

CRJU 6310 Seminar in Sentencing & Applied Corrections 3  

CRJU 6960 Criminal Justice Responses to Terrorism 3  

MGMT 6100 Communication & Leadership 3  
Total Hours 12  

Unrestricted Elective Courses  
Students must select 3 credit hours of unrestricted elective coursework.  

Course Course Name Hours Grade 

CRJU 6150 Race, Class, & Crime 3  

CRJU 6250 Drugs, Drug Policy, & Crime 3  
CRJU 6900 Selected Topics in Criminal Justice 3  

ARST 6610 Law, Ethics, & Archives 3  

POLS 5000 Great Political Thinkers 3  

PSYC 5250 Children & the Courts 3  

Total Hours 3  
The Capstone Experience 

Comprehensive Examination (written and oral) and Capstone Problem Solving Project are required. 

Course Course Name Hours Grade 

CRJU 6980 Capstone: Problem Solving Project Proposal 3  

CRJU 6910 Project Completion 1-3  

Total Hours 4-6  

Total Degree Hours 33-36 
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Criminology, Law, & Society Curriculum Worksheet  
MASTER OF SCIENCE IN CRIMINAL JUSTICE 

Criminology, Law, & Society Curriculum Worksheet 
Student name:  
Student ID:  
Semester entered the program:  

Core Required (14 hours) 
NOTE:  You must pass all of your core required classes with a grade of B or better 

Course Course Name Hours Grade 

CRJU 5000 Principles of Justice 1  

CRJU 5001 Professional Communication 1  

CRJU 5010 Crime in the United States 3  

CRJU 5020 Legal Institutions and Society 3  

CRJU 5040 Police, Courts, & Corrections 3  

CRJU 5050 Research Methods & Applied Statistics  3  

Total Hours 14  

Concentration-Specific Restricted Specific Electives 
Students must select a minimum of 12 credit hours in their specific concentration area. Required elective courses are 

designated by bold text and an asterisk (*) 
Course Course Name Hours Grade 

CRJU 6050*  Advanced Criminological Theory   3  

CRJU 6610* Advanced Academic Research Methods 3  

CRJU 6410 White Collar and Corporate Crime 3  

CRJU 6550 Social Science, Law, & Justice 3  

CRJU 6620 Qualitative & Ethnographic Analysis 3  

CRJU 6999 aŀǎǘŜǊΩǎ ¢ƘŜǎƛǎ tǊŜǇŀǊŀǘƛƻƴ  3  

POLS 5139 Public Law 3  

Total Hours 12  

Unrestricted Elective Courses  
Students must select 3 credit hours of unrestricted elective coursework.  

Course Course Name Hours Grade 

CRJU 6150 Race, Class, & Crime 3  

CRJU 6250 Drugs, Drug Policy, & Crime 3  

CRJU 6900 Selected Topics in Criminal Justice 3  

ARST 6610 Law, Ethics, & Archives 3  

POLS 5000 Great Political Thinkers 3  

PSYC 5250 Children & the Courts 3  

Total Hours 3  

The Capstone Experience 
Comprehensive Examination (written and oral) and Capstone Problem Solving Project are required. 

Course Course Name Hours Grade 

CRJU 6995 aŀǎǘŜǊΩǎ ¢ƘŜǎƛǎ {ŜƳƛƴŀǊ 3  

CRJU 6999 aŀǎǘŜǊΩǎ ¢ƘŜǎƛǎ /ƻƳǇƭŜǘƛƻƴ    1-3  

Total Hours   4-6  

Total Degree Hours 33-36 
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Master  of Science in Psychology 
Dr. Celeste Walley-Jean, Graduate Program Director 
 
Master of Science in Psychology  
College of Arts of Sciences  
Clayton State University 
20000 Clayton State Boulevard 
Morrow, GA 30260-0285 
 
(678)466-4837 
(678)466-4899 (fax) 
Jeanettewalley-jean@clayton.edu 
 

Graduate Faculty 

Dr. Eric Bridges, Professor of Psychology 
Dr. Pearl S. Chang, Assistant Professor of Psychology 
Dr. Deborah Deckner-Davis, Professor of Psychology and Chair of Psychology 
Dr. Kitty Deering, Professor of Psychology 
Dr. Erica Gannon, Associate Professor of Psychology 
Dr. Nichelle Gause, Lecturer of Psychology 
Dr. Brian Goldman, Associate Professor of Psychology 
Dr. Christina Grange, Assistant Professor of Psychology 
Dr. Pinar Gurkas, Associate Professor of Psychology 
Dr. Charlie Harris, Assistant Professor of Psychology 
Dr. Samuel Maddox, Associate Professor of Psychology 
Dr. Stella Michael-Makri, Assistant Professor of Psychology 
Dr. Antoinette Miller, Professor of Psychology 
Dr. J. Celeste Walley-Jean, Associate Professor of Psychology 
Dr. Eckart Werther, Assistant Professor of Psychology 
 
Mission Statement and Learning Outcomes for the Master of Science in Clinical/Counseling 
Psychology 
The mission of the MasterΩǎ ǇǊƻƎǊŀƳ ƛƴ Clinical/Counseling Psychology is to prepare students to be 
competent, ethical practitioners of psychological services in the community. Students will develop skills 
in psychological assessment, and in a variety of therapeutic modalities, including adult and child 
individual, family, couples, and group therapy. Students will be able to apply knowledge from various 
theoretical frameworks (e.g., cognitive, behavioral, psychodynamic, humanistic) to intervene effectively 
with a wide variety of psychological problems. The program emphasizes learning to consider the 
uniqueness of each individual and the influence of culture and ethnicity when providing services to 
people from diverse backgrounds. Students will be expected to develop self-awareness, empathy, and 
compassion for the people struggling with mental health problems. This program will prepare graduates 
to work in a broad range of mental health settings. The program will also prepare students who wish to  
pursue doctoral training in clinical or counseling psychology. Graduates of the program will be able to: 

mailto:Jeanettewalley-jean@clayton.edu
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¶ Use critical thinking skills to assess mental health and implement effective interventions 
using a variety of therapeutic modalities and theoretical approaches (e.g., cognitive, 
behavioral, psychodynamic, humanistic). 

¶ Understand and apply ethical standards to the provision of psychological services in the 
community. 

¶ Demonstrate knowledge and skills to intervene effectively with individuals from varying 
cultural backgrounds. 

¶ Interpret and apply research methods and statistical techniques to advance the study and 
practice of clinical psychology. 

¶ Use interpersonal and written communication effectively and professionally. 
 
Mission Statement and Learning Outcomes for the Master of Science in Psychology (Applied 
Developmental Track) 
 ¢ƘŜ Ƴƛǎǎƛƻƴ ƻŦ ǘƘŜ aŀǎǘŜǊΩǎ ǇǊƻƎǊŀƳ ƛƴ !ǇǇƭƛŜŘ 5ŜǾŜƭƻǇƳŜntal Psychology is to provide 
students with advanced knowledge in normative and atypical patterns of development and the critical 
contexts of development. Moreover, students will develop skills for assessing and monitoring 
development and devising, implementing, and evaluating programs that serve increasingly diverse 
populations of children and adolescents. The program offers a unique emphasis on the application of 
knowledge in community settings and prepares students for immediate employment in a range of 
settings including government and non-profit agencies, research centers, and parent education 
programs. The program will also prepare students who wish to pursue doctoral training in applied 
developmental psychology, developmental psychology, clinical psychology, and educational psychology. 
Graduates of the program will: 
 

¶ Demonstrate an understanding of the major theoretical perspectives on child and adolescent 
development and how these differing perspectives can be used to develop and guide 
interventions and services for diverse populations of children and adolescents 

¶ Understand and apply the ethical standards set forth by the American Psychological Association, 
especially those ethical guidelines pertaining to minors 

¶ Demonstrate knowledge of the major domains of development and both the biological 
foundations for and environmental influences on development within these domains 

¶ Demonstrate knowledge of the major contexts for development (e.g., familial, educational, 
community, and legal systems) as well as how programmatic and policy decisions can both 
favorably and adversely impact the functioning of these systems and the children within them 

¶ Apply knowledge of methodological strategies for assessing child and adolescent development 
and the programs that serve them 

¶ Demonstrate proficiency in both written and oral communication, particularly regarding the 
implications of research findings to relevant audiences  

 
Additional Admission Requirements 
 In addition to the general requirement of the School of Graduate Studies, admission to the 
 Master of Science in Clinical/Counseling Psychology program will be based upon the following: 

¶ A completed undergraduate degree from an accredited institution with an undergraduate grade 

point average of 3.0 or better 
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¶ Combined scores on the Graduate Record Examination General Test (300 total with at least 150 

on each the Verbal and Quantitative Reasoning sections) 

¶ A sufficient undergraduate background in psychology (please see application for required 

courses) 

¶ An interview with the departmental admissions committee 

 
Degree Requirements 
 
Core:  Required of All Students 
PSYC 5000, Advanced Development (3-0-3) 
PSYC 5020, Cultural Issues in Applied Settings (3-0-3) 
PSYC 5040, Advanced Research Methods and Statistics I:  Parametric Approaches and Experimental 
Designs (3-0-3)  
Clinical/Counseling 
PSYC 5050, Advanced Research Methods and Statistics II:  Non-parametric Approaches and Quasi-
Experimental Designs (3-0-3; Thesis track students only) 
PSYC 5160, The Helping Relationship (3-0-3) 
PSYC 5350, Advanced Psychopathology & Diagnosis (3-0-3) 
PSYC 5170, Theories and Practice of Psychotherapy (3-0-3) 
PSYC 5190, Theories and Practice of Psychotherapy with Youth (3-0-3) 
PSYC 5110, Ethics in Clinical Settings (3-0-3) 
PSYC 6120, Introduction to Psychological Assessment (3-0-3) 
PSYC 6520, Career Development Theory & Practice (3-0-3) 
PSYC 6885, Professional Identity & Practice, (2-0-2) 
PSYC 5150, Group Therapy (3-0-3) 
PSYC 6590, Clinical Practicum (1-V-3; to be repeated for total of six hours) 
PSYC 6500, Psychopharmacology & Drugs of Abuse (3-0-3) 
PSYC 6510, Grief & Crisis Intervention (3-0-3) 
PSYC 5180, Advanced Theories & Practice of Psychotherapy (3-0-3) 
PSYC 5200, Family & Couples Therapy (3-0-3) 
*PSYC 6100, Cognitive Assessment (3-0-3) 
*PSYC 5800, Graduate Special Topics in Psychology (3-0-3) 
*PSYC 6700, Graduate Directed Readings (3-0-3) 
*PSYC 6800, Special Topics in Clinical Psychology (3-0-3) 
*Elective courses 
 
The Master of Science in Psychology in Applied Developmental was deactivated and is no longer 
accepting applications.  Current students should refer to the programmatic website for program of study 
information.   
 
Capstone Experiences 
 
Professional Paper (6 hrs. maximum) 
Clinical/Counseling:  The professional paper in Clinical/Counseling psychology involves a theoretically-
driven conceptualization and critical investigation of a clinical case study. The written product resulting 
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from this effort is a professionally written manuscript providing a literature review and a comprehensive 
discussion of a selected case study. Following successful production of the written manuscript, students 
are required to successfully present their product to their Professional Paper team. 
 
Thesis (6 hrs. maximum) 
Working with a faculty advisor, the student develops, writes, and defends a research proposal. The 
student then completes a research study, writes and successfully defend a thesis. 
 
PSYC 6995, Thesis (0-V-3; course can be repeated for 1 to 3 hours) 
 
Comprehensive Exam 
Clinical/Counseling:  The Clinical/Counseling program administers the Counselor Preparation 
/ƻƳǇǊŜƘŜƴǎƛǾŜ 9ȄŀƳ ό/t/9ύ ǘƻ ŀǎǎŜǎǎ ǎǘǳŘŜƴǘǎΩ ƪƴƻǿƭŜŘƎŜ ƎŀƛƴŜŘ ŦǊƻƳ ƳŀǘǊƛŎǳƭŀǘƛƻƴ ƛƴ ǘƘŜ ǇǊƻƎǊŀƳΦ 
The exam will be administered twice annually, spring and summer semesters. Eligible students take the 
exam at the first available testing date after becoming eligible. The exam covers the following areas:  
Human Growth and Development, Social and Cultural Diversity, Helping Relationship, Group Work, 
Career Development, Assessment, Research and Program Evaluation, Professional Orientation and 
Ethical Practice, and Psychopathology. All Clinical/Counseling students are required to successfully pass 
the comprehensive exam. 
 
PSYC 6900, Clinical Comprehensive Exam (0-0-0) 
  








































































































































